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Mporpamma ancumnivHbl "HopMaLMOHHO-aHaNMTUYECKME TEXHONOMMM roCyJapCTBEHHOrO U MyHUUMNanbHoro ynpasneHuns"; 38.04.04
"l"ocynapCTBEHHOE N MyHULMNANbHOE ynpasneHune".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma ancumnivHbl "HopMaLMOHHO-aHaNMTUYECKME TEXHONOMMM roCyJapCTBEHHOrO U MyHUUMNanbHoro ynpasneHuns"; 38.04.04
"l"ocynapCTBEHHOE N MyHULMNANbHOE ynpasneHune".

Mporpammy nmucuunnmHebl paspaboTan(a)(n) LOUEHT, K.H. (aoueHT) JleoHTbesa J1.C. (kadhenpa rocyiapCTBEHHOIO 1
MyHUUMNanbHOro ynpasneHns, IHCTUTyT ynpaeneHus, 3koHOMMKM 1 omHaHcoB), LSLeonteva@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUumn npuobpeTaeMorn KOMNeTEHLUN
NnK-12 CNOCOBHOCTBIO MCMONL30BATL MHADOPMALIMOHHbBIE TEXHONOTUW ANS PeLeHns
PasfnnyHbIX NCCNenoBaTenbckux N aMUHUCTPATMBHbIX 3a4a4

O6yyatolmiics, OCBOVBLUNA AUCLUMNNHY (MOOYNb):

JlonxeH 3HaTb:

TEOPMI0 aHann3a MHAPOPMAaLIMOHHbIX MPOLECCOB, TEOPUIO U NMPAKTUKY UX OpraHnsauum
JonxeH ymeTb:

Mncnonb3oBatb CUCTEMbI ynpaBieHn4 6as3amu JaHHbIX U 9NIEKTPOHHbIE Tabnuubl ons cGopa, XpaHeHnsa n 06p8.60TKI/I
OaHHbIX

JlonxeH Bnanetb:

HaBblkaMn CMCTEMHO-aHANUTMYECKOro Noaxona K nHgopmaLumm

JlonxxeH neMoOHCTPMpPOBaTh CMOCOBHOCTL 1 FTOTOBHOCTb:

NPOBOAUTL aHaNN3 MHAPOPMALMOHHbIX MOTOKOB B CUCTEME FOCYAAPCTBEHHOMO M MyHULIMNANBHOrO yrNpaBieHns

opraHu3oBbIBaTb cO0p, xpaHeHue, 06paboTky 1 aHanMa MHGopPMaLIMK AJ1s OCYLWECTBNEHNS (OYHKLINIA
roCynapCTBEHHOIO U MyHULUMNANBHOrO YrpaBieHus

2. MecTto gucuunnuHbl (Moayns) B cTtpyktype OMOM BO

HaHnas gucuunnuHa (Moaynb) BkAodeHa B pasgen "B1.8B.1B.3 ducunnnuHbl (Mogynun)" 0CHOBHOM NPOGPECCMOHANbHOM
obpaszoBartenbHoii nporpammel 38.04.04 "MocynapcTBEHHOE M MyHMUMNaNbHOE ynpasneHue (FocynapcTBEHHAS NONUTMKA
1 ynpaeneHme)" n 0THOCUTCS K AUCLUMNAnHAM no Bolbopy.

OcsauBaetca Ha 2 Kypce B 3 cemecTpe.

3. O6beM AUCUMNMJINHDI (MO,IJ,ynSl) B 3a4eTHbIX eanHMLUax C yKkasaHueM Konimyectea 4acoB, BblOe/iIeHHbIX Ha
KOHTaKTHYI0 paboTy obyuyatoLmxcs ¢ npenogasarenem (Mo Buaam yuebHbIX 3aHATUIN) U HA CAMOCTOSITENIbHYHO
paboty obyuaromxcs

O6was TpynoeMKOCTb AUCLIMINNHBI COCTaBnseT 3 3a4eTHbIX(ble) eauHmML(bl) Ha 108 yaca(os).

KoHTakTHas paboTa - 26 4aca(oB), B TOM YuC/e nekuun - 8 Yaca(oB), mpakTuieckme 3aHaTus - 18 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocTtosiTenbHas pabota - 82 yaca(oB).
KoHTponb (3a4ét / ak3ameH) - 0 yaca(os).
dopma NPOMEXYTOYHOrO KOHTPONS ANCLMUMIVHDIL: 3a4eT C OLIEHKOW B 3 CEMECTpE.

4. CopepXaHue OUCLMIMINHDBI (MOAYNs), CTPYKTYPUPOBaHHOE MO TeMaM (pa3genam) ¢ yKkasaHMeM OTBeA,EeHHOro Ha
HUX KONMYECTBa aKaf,eMUYeCKMX YacoB U BUAOB YYEOHbIX 3aHATUN

4.1 CTpyKTypa 1 TeMaTM4yeckuii nNiaH KOHTaKTHOM U CaMOCTOSITe/IbHOM PaboThbl N0 AUCLUNAUHE (MOJYNIO)

Buabl 1 yachbl
KOHTaKTHOM paboThbl,
Paspenbl aucumnauHbl / nX TPyn0EMKOCTb CaMmocTosiTenbHas
N mMonyns Cemectp (B yacax) pa6orta
MpakTnyeckumellabopaTtopHbie)
flekumu 3aHATUSA paboTbl
Tema 1. OcHoBbI
1 MHGOPMALIMOHHO-aHaNNTUYECKO 3 5 5 0 o5
0eaTeNbHOCTW B rocy4apCTBEHHOM
ynpaeneHuu
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Buabl n yachbl
KOHTaKTHOW paboThbl,
Paspenbl pucumMnavHebl / WX TPyAOEMKOCTb CamocTosiTenbHasi
N Moayns Cemectp (B yacax) paborta
MpakTnyeckumellabopaTtopHbie)
Jlekumn 3aHATUSA pabortbl
Tema 2. TexHonoruu
2.|MHpopMaLIMOHHO-aHaNNTNYECKOM 3 2 6 0 25
[eATeNnbHOCTH
Tema 3. [ocynapCTBEHHbIE yCnyru un
8. 3NEeKTPOHHOE NPaBMTENLCTBO 3 2 6 0 18
Tema 4. Cuctembl ynpasneHuns
4. 3HaHNAMU 3 2 4 0 14
toro 8 18 0 82

4.2 CopepxaHue AuCUUMIUHBI (MOBYNS)

Tema 1. OcHOBbI MHGPOPMALLMOHHO-aHANIMTUYECKON OeATEeNIbHOCTU B rOCyAapCTBEHHOM yrpaBieHun
CyWHOCTb U NPUHLMMNBI MHAPOPMALMOHHO-aHANMUTNYECKOW AeaTensHocTn B opraHax 'mMY

HanpasneHus nHhopMaTnsaumm rocyapCTBeHHOro yrnpasneHms

WHpopmaLmoHHasa nonuTuka B Poccuiickon depepauum

"ocynapcTBeHHOE ynpaBneHne MHOpPMaLMOHHOM CApepon

3akoHoaTeNbHOE perynMpoBaHue B cqoepe MHGOPMAaLMOHHBIX TexHonoruii B Poccnn

Tema 2. TexHonornm nHOpMaLMOHHO-aHANTIMTUYECKOWN AEATENbHOCTU

Knaccudomkaums KOMNbOTEPHBIX TEXHONOMNiA B yNPaBneHnI.

OCHOBbI NOCTPOEHMSI CUCTEM yrpaBneHust 6asamy gaHHbIX. PensiumoHHble 6a3bl OaHHbIX.

BoamoxHocTn ANEKTPOHHbIX Tabnuu no 06pa60TKe naHHbix. Micnonb3oBaHne MS Excel ans NOCTpPOEHNA mMoenen.
ABCONOTHBIE U OTHOCUTESbHbIE cebinku. CBoaHasa Tabnuua. BoaMoxHOCTU 06pa6on<|/| cnuckos. icnonb3oBaHne
pyHKUMN Cwmell. BoisiBneHne TpeHOoB 1 Ce30HHOCTN. HOCTpoeHVIe aounarpamm

Tema 3. N'ocypapcTBeHHbIE YCNYIN U 3N1IeKTPOHHOE NpaBuUTesibCTBO
"ocynapcTBeHHblE yenyru

ONeKTPOHHOE NPaBMTENLCTBO B CTpaHax Mnpa

PasBuTrne anekTpoHHOro npasutenscTeo B P® n PT

®LMN "NHdopmaumoHHoe obwecteo 2011-2020"

CoCTOsIHME U OCHOBHbIE TEHAEHUMUN Pa3BUTUSI MHOPMALMOHHO-aHANMTUYECKOro 06eCcne4eHust perroHanbHbIX OPraHoB
Bnactu. AKTyanbHble Npobnembl B peanuaaumm NHGOPMaLIMOHHO-aHaNMTUYECKOro 06ecneyeHnst pervoHanbHbIX OpraHoB
Bnactn Pecnybnvku TatapcTaH.

Tema 4. CucteMbl ynpaBieHUsi 3HaHUAMM

Knaccudovkaums aHaHuin. CeolictBa 3HaHWiA. XXM3HEHHbIA LMK 3HAHWA. YNpaBneHne npoueccosm paboTbl Co
3HaHuAMU. OHTONOrMYECKNE MOLENN MPEACTAB/IEHNS OAHHbIX.

WNcTouHnkoBas 6asa nHgopMaumoHHo-aHanmuTnieckol aeatenoHoct (CMUW, nHdgoopmareHTcTsa, MiHTepHer, think tanks).
CTpyKTYpUpPOBaHHHBIE N HECTPYKTYPMPOBAHHbIE TEKCTOBbIE AaHHble. POpMMPOBAHME NONCKOBBIX 3aMNPOCOB.
TexHONnorn4yecknii NPoLEecc 1 anropuT™M aHanMTUYECKON OEeATENbHOCTY.

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHust Ajisi CaMoCTOsATeNbHON paboThl o6yyaroLMxcs no
AucuunnuHe (Moaynio)

CamocTosiTenbHas pabota obyyalowmxcs BoINOMAHSETCS Mo 3a0aHNI0 U NPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeACcTBEHHOro yyacTns. CamocTosiTenbHas pabota noapasfnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSX U HA BHEAYAUTOPHYIO caMocTosTeNbHyto paboTy. CamocTosTenbHas paboTta obyyatowmxcs
BKNOYAET Kak MOMHOCTbIO CAMOCTOSITENBHOE OCBOEHNE OTLEMNbHBIX TEM (Pa3fenos) AUCLUMNANHLI, Tak 1 NpopaboTky Tem
(pa3penos), ocBaMBaeMbIX BO BpeMsi ayanTopHoi paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0byyarowmnecs YnutaroT u
KOHCMEKTUPYIOT y4ebOHYI0, Hay4HYIO 1 CMPABOYHYIO NUTEPATYPY, BbINONHSAT 3afaHUs, HanpaBneHHbIE HAa 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOMIO MO AUCLMMAUHE.

OpraHunsauus caMocTosTenbHol paboTel 0ByHarowWmxcsl PpernameHTpyeTcs HOPMaTUBHBIMA LOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTepaTypoii U 3N1eKTPOHHBIMI 06pa30BaTENbHBIMU PECYPCaMU, BKMOYAS:

Mopsiook opraHn3aumm n ocylecTBAEHNS 06pa3oBaTeNbHON AesTeNbHOCTM Mo 06pasoBaTebHbIM MPOrpamMMam BbICLIETO
0bpasoBaHus - nporpammam bakanaspuarta, nporpaMmmam crieumanmiTeTa, nporpammam MarmcTpatypbl (yTBepXaeH
npukasom MuHucTepctaa obpasosaHus u Hayku Poccuiickoin depepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa 0bpasosaHus Poccuiickoin @enepauum Noe14-55-996uH/15 ot 27 Hosi6ps 2002 r. "O6
aKTUBM3aUMM CAMOCTOATENbHON PaboTbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBefeHMA"
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YcTaB cheaepanbHOro rocyapcTBEHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckuin (MprBonxckuii)
doenepanbHbI yHuBepcuTet"

MpaBuna BHyTPeHHEro pacnopsaka enepansHOro rocynapCTBEHHOMO aBTOHOMHOMO 06pa30BaTeNbHOMO yHpEXaeHNs
BbICLWEro npodeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEpPCUTET"

JlokanbHble HOpPMaTunBHbIE aKTbl KazaHckoro (an/IBOﬂ)KCKOFO) hbenepanbHOro yHmeepcureta

6. POHA, OLLEHOYHbIX CPEeACTB NO AUCLUUMNIMHE (MOAYNIO)

®DOoHAO OLEHOYHbIX cpencTs no gucunninHe (Mo,u,ymo) BKIOYAET OUEeHO4YHble MaTepualibl, HanpaB/iEeHHble Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWA, B TOM YMCIE 3HAHWIA, yMeHVII7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKIO4YaeT OueHOYHbIe
cpencTea TeKylero KoOHTponAa 1 oueHo4YHble cpenctea ﬂpOMe)KyTOLIHOIZ arrecrtauumn.

B ¢hoH e OUeHOYHbIX CPEACTB COAEPXUTCS Creayiolas uHpopMaums:

- COOTBETCTBME KOMMETEHUUI NNaHMpPyeMbIM peadynbTatam 0by4eHus Mo AUCUUMNvHe (MoLynio);

- KPUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMNETEHLWIA;

- MEXaHU3M (DOPMUPOBAHWSI OLIEHKYM MO AMCUMNVHE (MOAYNIO);

- onucaHve Nopsiaka NPUMEHEHUs U NpoLeaypbl OLEHMBAHNS LS KaXA0r0 OLEHOYHOr0 CPencTBa;
- KpUTEepPUM OLIEHMBAHNS O KaXA0ro OLEeHOYHOro CpeacTBa;

- cogepXaHue OLEHOYHbIX CPeacTB, BK/oYas TpeboBaHus, NpeabsBisemMble K 0ecTBUSM 0Oydatowmxcs,
IEeMOHCTPVPYeMbIM pe3dynbTaTtaMm, 3aaHns PasnnyHbIX TUMOB.

DOoHAO OLEHOYHbIX cpencTs no gucumninHe HaxoonTcs B rlpI/IJ'IO)KeHI/II/I 1k nporpamme oucumnninHbl (MO,EI,y}'IPO).

7. NepeueHb nuTepatypbl, HEO6XO0AUMMON OJ1S1 OCBOEHUS OUCLUNUHBI (MOAynst)

OcBoeHVe aucUMNAUHBI (MOSYNS) NPeLnonaraeT U3yYeHrne OCHOBHOW 1 LONONHUTENLHOW y4ebHOM nuTepaTypbi.
NuTtepatypa MoXeT ObITb AOCTYMHA 00yyalowWwmuMcs B O4HOM U3 BYX BApPUaHTOB (M60 B 060MX N3 HKX):

- B 9/1EKTPOHHOM BUAE - Yepe3 3NEKTPOHHbIE BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHMM 3ak/to4eHHbIXx KDY aorosopos ¢
npasoobnanatensimu;

- B NeyatHoM Buae - B HayyHoi 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTeNbCKM brneTam B COOTBETCTBUM C NMpaBunamy nonb3oBaHus HayyHol 6GnbnnoTekoii.

OneKTPOHHbIE N30aHUA OOCTYMHbI AUCTAHLUMOHHO 13 NoB0 TOUKM NpW BBEAEHNN 00yHaOLWMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOro KabuHeTa B cMcTeMe "ONEeKTPOHHbIA yHMBepcUTeT". Mpu MCNONb30BaHUM NeYaTHbIX U3naHWi GbNNOTEYHbIN
hOHL [OMXKeEH BblTb YKOMMNEKTOBAH MUK 13 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no rocC 3++ - He
meHee 0,25 sk3emMnngapa) Kaxooro n3 n3gaHunini OCHOBHOM nuTepatypbl n He meHee 0,25 ak3emnngapa AONONHUTENbHON
nuTepaTypbl Ha Kaxaoro obyyatowerocs 13 yucna nuu, 0LHOBPEMEHHO OCBaMBAIOWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U [OMONHUTENBHOMN y4eBHON NTepaTtypbl, HEOOXOAMMON A1 OCBOEHUS AUCLUMMNAVHBI (MOOyns),
Haxonomutcs B MNpunoxeHun 2 Kk paboyeli nporpamMme AUCUMNAMHBL. OH NOANEXUT OBHOBNEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMMNIEKTOBaHNUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TEIEKOMMYHUKaLMOHHOMN ceTh "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLUMNMUHBI (MOOYIS)

NHCcTMTYT Nnpobnem MHdopMaumnoHHoro npaea - http://www.medialaw.ru

MoctaHoBneHue MNpaButensctea PD ?06 yTBEPXAEHMN rOCYAAPCTBEHHOM Nporpammel "VIHGhopMaUMoHHOEe 06LLeCTBO
(2011-2020 rogbl)"? - http://minsvyaz.ru/ru/documents/4137/

CrpaTterusi passmTns nHpopmMaLmnoHHoro obuecTea B Poccuiickoin ®enepauun (YT-BepxaeHa MNpesnaeHToMm
Poccuiickon ®epepaumm B.IMytuHbIM 7 dheBpansa 2008 r., € MNp-212) -
http://minkomsvjaz.ru/ministry/documents/959/3257.shtml

9. MeTognueckue ykasaHusl oisi 06y4aroLLLMXCA MO OCBOEHUIO AUCLUM/IMHBI (MOAYNS)
Bup, pa6ot MeTtoauuyeckme peKoMeHpaLmm

nekumm CTyOeHTaM npegnaraloTcs 1eKuum no BceM TemMam y4ebHOro nnaHa ¢ npe3eHTauroHHbIM MaTepranom
Mo Kax oMy BOMpOcCy, C ayauo 1 BUAEO MaTepuanamm, packpblBaowmnmm npobnemMatiky unm
3ajarolwmmm y4ebHble keiicbl. CamocTosTenbHas paboTa CTyaeHTa C NeKUMOHHbIM MaTePUanoMm
npeanonaraeT He TONbKO 3aNOMUHAHKE, HO U PECPIIEKCUBHBIV aHaNN3, CaMOCTOSTENbHbIE
Pa3MbIWNEHUS 1 BbIBOLbI.
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Mporpamma ancumnivHbl "HopMaLMOHHO-aHaNMTUYECKME TEXHONOMMM roCyJapCTBEHHOrO U MyHUUMNanbHoro ynpasneHuns"; 38.04.04
"l"ocynapCTBEHHOE N MyHULMNANbHOE ynpasneHune".

Bup pabot MeTtoaunyeckue pekomeHaauum

npakTnyeckue | MpakTnyeckme 3aHaTMS NpennonaraioT NoAroTOBKY NPEe3eHTaLMOHHOro MaTepmarna no TeMe.

3aHsTNA MpeseHTauus faeT BO3MOXHOCTb HArMsSAHO NPeACTaBUTb CTYNIEHYECKOW ayanTopun NHHOBaLVOHHbIE
naew, pa3paboTky 1 NnaHbl. YyebHas npeaeHTauus npeacTaensiet coboi pesynobrart
CaMOCTOSATENbHON PaboThl CTYAEHTOB, C NMOMOLLbIO KOTOPOV OHW HarnsiAHO AEMOHCTPUPYIOT
MaTtepuansl Nybnn4yHOro BbICTYMNIEHUS Nepen ayaMTopuen.

caMocTosi- | camocTosiTenbHas paboTa npeanonaraeT BoINONHEHUE 3aaHWI, BblaBaeMbIX NPenofaBaTenem no
TenbHas Kax [0/ TEMe CEMMHAPCKOrO 3aHSATUS; MHOPMALIMOHHO-KOMMYHUKATUBHbIA aHann3 Bol6paHHOM
paboTa coumanbHO 3HaYMMOi CMTyaumm, NOArOTOBKY LOK/aAa No akTyanbHON TEME U ero NPe3eHTaLNOHHYI0
3alMTY HA CEMUHAPCKOM 3aHSATWW, OTBETbI HA YCTHbIE BONPOCHI BO BPEMS 06CYXAEHUS.

3a4eT Mo kax oo Teme yyebHOro Kypca npenogasartenem paspaboTaHbl KOHTPOMbHbLIE BONPOCH! ANst
OLIEHKOWA NpoBepPKN rNybrHbl 0CBOEHUS y4ebHoro Matepumana. JaHHble BONpockl NpeanaraioTcs cTyaeHTaM ans
CaMOCTOSITENbHOW NoarotoBkn. Ha ntorosoM cobecenoBaHum OHW NPEOOCTaBNAOTCS CTYAEHTY B
doopMe BUNEeToB, B KaXX,A0M M3 KOTOPbIX €CTb [Ba BOMpoca.

10. MepeuyeHb MHCGPOPMALLMOHHBIX TEXHOJOIMIM, UCMOJb3YeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniauHe (Mooyno), BKaouYas nepeyeHb NporpaMMHoOro obecneyeHns U MHGOOPMaLMOHHDIX
CcnpaBoOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, CMONb3YEMbIX MPU OCYLLECTBAEHMN 06pa30BaTENBHOrO NpoLecca no
OUCUMMNAVHE (MOLYNI0), BKNOYAS NepedeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyei nporpaMMe OUCLMMNWHBI (MOLYNS).

11. OnucaHue MarepuanbHO-TeXHMYecKomn 6a3bl, He0O6X0AMMOW AN OCYLUEeCTBNeHUs o6pa3oBaTefibHOro
npouecca no aucuunnuHe (Moayno)

MaTtepuanbHo-TexHM4Yeckoe obecneyeHre obpasoBaTenbHOro npoLecca no AucuunavHe (Moaynio) BKntoYaeT B cebs
cnenyrolye KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITENbHON PaboThl 0BYYaAIOWMNXCS, YKOMMIEKTOBAHHbIE CreLnannanpoBaHHoi Mebernbio (CToMbI 1
CTY/bs) ¥ OCHALEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BOSMOXHOCTbIO MOAK/MIOHEHUS K ceTn "VIHTepHeT" n obecriedeHnem
[OCTyNa B 3NEeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBaTenbHyto cpely KDY,

YyebHble ayamMTopun i KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIeKTOBaHHbIE CNELManm3npoBaHHON Mebenbo
(cTonbl 1 CTYNbS).

KomnbloTep 1 NnpuHTEp ons pacneyaTkn pa3naToyHbix MaTepuanos.
MynbTvMeauiiHas ayautopus.
KoMnbloTepHbIii Knacc.

12, Cpeﬂ,CTBa apgantauumv npenopgasaHusl oaucUNNNIUHbI K I'IOTpeﬁHOCTﬂM o6y'-|a|ou.|.|nxc5| UHBaNUOoOB U nNuuy C
orpaHn4eHHbIMU BO3MOXHOCTSAMU 300pP0OBbSA

Mpwn HeobxonmMocTy B 0bpazoBaTenbHOM NPOLECCE MPUMEHSIOTCS Cnepylowmne MeToAbl U TexHonoruv, obneryaioume
BOCNPUATE MHGOPMaLMK 0BYYaOWUMIUCS MHBANULAMW U NIMLAMU C OFPaHUYEHHbBIMU BO3MOXHOCTSIMU 300POBbS:

- co3aaHne TEKCTOBOW BepCcumn nto6oro HETEKCTOBOrO KOHTEHTA /1Sl er0 BO3MOXHOIo npeo6pasoBaH|/|9| B
anbTepHaTnBHbIE POPMBI, y,D,O6HbIe ONS pasnunyHbIX NoMb30BaTeNen;

- CO3[aH1e KOHTEHTA, KOTOPbI/ MOXHO NPeACcTaBUTb B Pa3nnyHbIX Buoax 6€3 noTepn AaHHbIX UK CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MacwTabupoBaHus Tekcta U n3obpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUs KOHTEHTOM C KnaBmaTypbl;

- co3gaHne BO3MOXHOCTEN ansi 06y4atolmMXCs BOCMNPUHUMATL OHY U Ty Xe MHOPOPMAaLMIO U3 PasHbIX MCTOYHUKOB -
Hanpumep, Tak, 4Tobbl LA C HAPYWEHUSIMX CNyXa NosydYany MHGPOPMaLUIO BU3yanbHO, C HAPYLWEHUSIMU 3PeHNs -
aynnanbHo;

- NPYIMEHEHNEe MPOorpaMMHbIX CPEACTB, obecneymBatoLmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMBIX
OVCLMMNMHON, 3a CHET aNlbTEPHATUBHbIX CNOCOO0B, B TOM YMCe BUPTYasbHbIX 1abopaTopuii U CUMYNSLIMOHHBIX
TEXHONOMNIA;

- NpuMeHeHne oNCTaHUMOHHbIX o6pasoBaTeanb|x TEXHONOrnin ang nepegayv Hgopmaummn, opraHndauum pasnmnyHbix
hopm I/IHTepaKTVIBHOIZ KOHTaKTHOM pa60Tb| o6y'-|a|ou4er009 C npenogaearenem, B TOM Hucne Be6I/IHapOB, KOTOpPbIEe MOryT
6bITb MCMONb30BaHbI AJ15 npoeeneHmnsa BupTyanbHbIX NEeKUMn ¢ BO3MOXHOCTbLIO B3aUMOOENCTBUSA BCEX y4aCTHMKOB
ONCTaHUMOHHOIo O6y‘-IeHI/IFI, nposeneHns ceMmHapoB, BbICTYMJIeHNA C AokKnagamm 1 3alTbl BbIMOTHEHHbIX pa60T,
nposeneHnsa TpeHNHros, opraHn3aunm KONNEKTUBHOW pa6OTbI;

- NPVMEHeHNe ONCTaHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOIMIA ONsi OpraHM3aLmMmn GOOPM TEKYILEro 1 NMPOMEXYTOYHOMO
KOHTPONS;
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- yBenndeHne npoaonxXnTtenbHOCT caoadun 06y'-|a+ou4v|M09| MnHBANMOOM Unn nNMUOM C orpaHM4eHHbIMM BO3MOXKHOCTAMU
300p0BbSA hopM ﬂpOMe)KYTOHHOIZ arrectaunmn no OTHOWEHUIO K YCTaHOBﬂeHHOI7I npPOAONIXUTENIbHOCTU NX Coa4qu:

- NPOLONXNTENbHOCTM CAaun 3a4éta Unm aKk3ameHa, NPoBOAMMOrO B MUCbMEHHON ¢popMe, - He Bonee YeM Ha 90 MUHYT;

- NPOOONXNTENBHOCTU MOArOTOBKM 06y4Yatolerocsi K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW doopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTM BLICTYNNEHNS 0ByHatowwerocs npu 3awmte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma coctaeneHa B cooteeTcTBMU ¢ TpeboBaHnamMm ®rOC BO n yyebHbiM nnaHom no HanpasneHuto 38.04.04
""ocynapCcTBEHHOE U MyHMUMMNANbHOE YNpaBneHue" n marnctepckor nporpamme "lCocygapcTBeHHas NonmMTunka u
yrnpasneHue".
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lMpunoxerne 2

K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

E51.B./1B.3 VIHgbopMaLnoHHO-aHanmTm4ecKkmne TexHomnormm
rocyapCTBeHHOro ¥ MyHULIMNA/ILHOIO yrpas/ieHNs

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpaeneHnue noarotosku: 38.04.04 - [oCynapCTBEHHOE M MyHMUMNANLHOE YNPaBAeHNe
Mpodhunb noarotosku: [ocynapcTBeHHas NOANTMKA U yNpaBieHne

Keanudumkaums BbiNyCKHUKA: MArncTp

dopma 0by4eHus: o4Hoe

S3bIk 06y4eHNs: pyccKuii

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2018

OcHoBHas nuTeparypa:

Neontbesa J1.C., Xanunosa T.B., Bonkosa H.B. 'CoBpemMeHHble MEXaHW3Mbl MHGPOPMaLMOHHOK NonnTukn' . S0P, KDY,
marucTpsbl, 1 Kypc. Agpec kypca: http://edu.kpfu.ru/course/view.php?id=600

NHdbopmMaLmoHHbIe TexHonorum ynpaeneHns: Y4ebHuk / b5.B. YepHukos. - 2-e usga., nepepab. n gon. - M.: .0 POPYM:
HWL Wnappa-M, 2013. http://znanium.com/catalog.php?bookinfo=373345

Hukynuues 1O. B.

Meaua. BeepeHue / bpurra A., Kobnu M., Hukynnyes KO.B., - 2-e nag. YuebHuk. - M..OHUTN-OAHA, 2015. - 550 c.:
ISBN 5-238-00960-7.- http://znanium.com/bookread2.php?book=872861

octeHuHa B. N.Coumonorusi MaccoBoi koMMmyHukaumu : YuebHuk / B.W. MNocteHuHa, A.l. Kucenes. - 2-e nag., nepepad.
- M.: Anbcha-M: HALU MH®PA-M, 2013. - 336 c.: 60x90 1/16. - (bakanaspwuar). (nepennet) ISBN 978-5-98281-338-1,
1000 ak3. http://znanium.com/catalog.php?bookinfo=404699

JononHutenbHas nuteparypa:

VeaHoB B. B. NocynapcTBeHHOE 1 MyHUUMNANbHOE ynpaBneHne ¢ UCNob30BaHNEM MHADOPMALMOHHBIX TEXHONOrniA - M.:
NHDPA-M, 2011. - 383 c¢. URL: hitp://znanium.com/bookread.php?book=251189

Csetnos H. M. MIHdhopMaumoHHbIe TEXHONOTUM yNpaBneHns npoekTamu: YuebHoe nocobue - 2-e nsg., nepepab. u fon. -
M.: UH®PA-M, 2011. - 232 c. URL: http://znanium.com/bookread.php?book=208539

Kucenes, I'. M. NHpopMaLUMOHHbLIE TEXHOMOMMN B 9KOHOMUKE 1 ynpasneHun (adpdoekTreHas pabota B MS Office 2007)
[SnekTpoHHbIN pecypc] : YyebHoe nocobue / . M. Kucenes, P. B. Boukosa, B. . CacpoHos. - M.:
Mapartenbcko-toproeast kopnopauus 'Oawkos un K-', 2013. http://znanium.com/catalog.php?bookinfo=415083

NHgpopmaLumoHHble TexHonorm: YuebHoe nocobue / E.J1. PymsiHueBa, B.B. Cntocaps; Mox pea. J1.I. MarapuHoii. - M.:
O ®OPYM: HNL NHppa-M, 2013. hitp://znanium.com/catalog.php?bookinfo=392410
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lMpunoxerve 3

K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

E51.B./1B.3 VIHgbopMaLnoHHO-aHanmTm4ecKkmne TexHomnormm
rocyapCTBeHHOro ¥ MyHULIMNA/ILHOIO yrpas/ieHNs

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

HanpasneHnue noarotosku: 38.04.04 - [oCynapCTBEHHOE M MyHMUMNANLHOE YNPaBAeHNe
Mpodhunb noarotosku: [ocynapcTBeHHasa NOANTMKA U yOpaBieHne

Keanudumkaums BbiNyCKHUKA: MArncTp

dopma 0by4eHus: o4Hoe

S3blk 06y4eHNs: pyccKuii

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2018

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJpOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYECKas nuTepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYUK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PYKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenei segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6nbnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHU 06pa30oBaTeNbHbIX CTaHAAPTOB U BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMMekchbl, MOHOrpadum, asTopedeparbl, Auccepraumm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3naHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANUYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeMe
NapaTenbcTBa "MaHb" , LOCTyn K KOTOpOM NpenocTtasneH obydyatowmmes. 96C NapaTtenbcTea "MaHb" BkoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTBa "laHb" 1 opyrux BeLylwmx n3natenbcts y4ebHoM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHNYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO nuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANpPaBReHUiA ¢ COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.
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