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Mporpamma omcumnnnmHel "dunonornyeckoe obecneverHne nokymeHtToobopota"; 44.03.05 "Menarornyeckoe obpasoBaHve (C ABYMS
npogouIsaMn NOAroToBKM)".

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CtpaHuua 2 13 8. Bl YHH

AR 5 AN LM O



Mporpamma omcumnnnmHel "dunonornyeckoe obecneverHne nokymeHtToobopota"; 44.03.05 "Menarornyeckoe obpasoBaHve (C ABYMS
npogouIsaMn NOAroToBKM)".

Mporpammy oucumnnuHel paspaboTan(a)(n) ctapwuii npenoaaeatens, 6/c Tpogumosa J1.B. (Kadenpa Hemeukoii
gounonorun, dakynbTeT MHOCTPaHHbLIX A3bIkoB), PV Trofimova@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMn BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLun npuobpeTtaeMoi KOMNETEeHLUN
OK-4 CrnocobeH K KOMMYHUKaLMK B YCTHOM 1 NMCbMEHHON oopMax Ha PyCCKOM 1
MHOCTPAHHOM 53blKax Ons peleHns 3aaad MeXIMYHOCTHOMO U MEXKYbTYPHOro
B3a/MOLENCTBUSA
OriK-1 roTOB CO3HaBaTb COLMabHY 3HAYMMOCTb CBOel By aywei npodeccun, obnanatb

MOTMBALIMEN K OCYLECTBEHNIO NPOPECCUOHANBHON LeATENbHOCTU

MNK-4 crnocobeH Mcnonb3oBaTb BO3MOXHOCTM 0Bpa3oBaTenbHON cpelibl ANns AOCTUXEHUS
MMYHOCTHBIX, METaNpPeaMETHbIX M MPEeAMETHbIX Pe3ybTaToB 00yYeHs 1
obecneyeHns kayecTea yuebHO-BOCNUTATENBHOMO NpoLecca CPencTsamu
npenonaBaeMmblx y4ebHbIX TPeaMeToB

O6yyatolmiics, 0OCBOVBLUNA AUCLUMANHY (MOOYNb):
JonxeH 3HaTb:

- CTPYKTYpY, 06pasubl 4EN0BbIX MMCEM; TPEOOBAHNS K KaXA0MY TWMY NMCbMA;
- A3bIKOBbIE 0COBEHHOCTY, COKpaLLEHNs, NPUHATEIE B KOMMEPYECKOM Nepenincke;

JonxeH ymeTtb:

yMeTb NepeBoauTb:

-0EenoByI0 NEKCUKY;

-Ha3BaHug y4pexneHunin, opraHusanmnin, npeanpuaTui;
-CoKpaLleHus.

JlonxeH BnapeTb:
-TEPMNHOJIOrNen B pamMkax NponaeHHOro Kypca;
-crocobamy rpaMMaTUHeck KOPPEKTHOrO NCMONb30BaHNs 3Y4EHHOro MaTepuana B LeNoBoi cdepe.

JlonxeH neMoHCTpMpoBaTb CNOCOOHOCTb Y FOTOBHOCTb!

paGOTaTb C OBYyA3bl4HbIMW ClloBapsaMun
CaMOCTOATEIbHO pa60TaTb C LOKYMeHTauMen Ha HEMELKOM A3blke

2. Mecto aucumnnuHbl (Moayns) B cTpyktype OMOIM BO

HaHHas gncuunnuHa (Moaynb) BkAoYeHa B pasgen "B1.B.0B.11 OucumnnnHbl (Moaynn)" OCHOBHON NpodhecCuoHanbHom
obpaszoBatenbHoi nporpammel 44.03.05 "Meparornyeckoe obpasoBaHue (C ABYMSI NMPOPUISAMU NOAFOTOBKM) (AHFANACKUIA
A3bIK U HEMELKUIA S13bIK)" U OTHOCUTCS K AUCLMNANHAM Mo Bbibopy.

OcsauBaetcs Ha 5 kypce B 9 cemecTpe.

3. O6bem gucuunanHbl (MOAyns) B 3a4eTHbIX eAuHMLaX C YKa3aHUeM KONMYecTBa YacoB, BblaeNIeHHbIX Ha
KOHTaKTHYI0 paboTy oby4yaroLmuxcs ¢ npenopasaresnem (Mo BMAAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuarloLmxcs

O6was TpynoeMKOoCTb ANCLMNANHBI COCTaBNSIeT 2 3a4eTHbIX(ble) eanHuL(bl) Ha 72 yaca(os).

KoHTakTHasi paboTa - 36 yaca(oB), B TOM 4yucne nekuun - 12 yaca(oB), npakTnyeckme 3aHsATUs - 24 yaca(os),
nabopaTtopHble paboTbl - 0 Yaca(oB), KOHTPOMb CAMOCTOSATENbHOW paboThl - 0 Yaca(os).

CamocTositenbHas paboTta - 36 4aca(os).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).
dopma NPOMEXYTOHHOr0 KOHTPONS AUCLIMMANHDBI: 3a4eT B 9 ceMecTpe.

4. CopepxaHue OUCUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3genam) ¢ yKkasaHMeM OTBEAEeHHOro Ha
HUX KONMYeCTBa aKkageMUYecknx 4acoB U BUAOB y4ebHbIX 3aHATUN
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Mporpamma omcumnnnmHel "dunonornyeckoe obecneverHne nokymeHtToobopota"; 44.03.05 "Menarornyeckoe obpasoBaHve (C ABYMS
npogouIsaMn NOAroToBKM)".

4.1 CTpyKTypa 1 TematM4yeckuin nnaH KOHTaKTHOM U CaMOCTOSITe/IbHOM PaboTbl N0 AUcUUNAnHe (MOOYNI0)

Buabl u yachbl
KOHTaKTHOW paboTbl,
Pa3penbl AMCUMNNHBI / X TPYAOEMKOCTb CamocTtosiTenbHas
N Monyns Cemectp (B yacax) pabota
MpakTuyeckmellaboparopHble
flekunu 3aHATNA paboTbl
Tewma 1. Die duBere Form der
1. Geschéaftsbriefe Privatkorrespondenz 9 2 4 0 6
2.|Tema 2. Telefonat 9 2 4 0 6
3.|Tema 3. Stellensuche, Bewerbung 9 2 4 0 6
4. Tema 4. Firmennachweis Finanzbriefe 9 5 4 0 6
5.|Tema 5. Anfrage und Angebot 9 2 4 0 6
6./Tema 6. Reklamation 9 2 4 0 6
NToro 12 24 0 36

4.2 CopepxaHue AUCUUMIUHbI (MOBYNSA)

Tema 1. Die duBere Form der Geschéftsbriefe Privatkorrespondenz
OnwucaHne cocTaBHbIX YacTei 4eNoBOro nucbma.

MoBoapbl 1 CTPYKTYpa NMYHON KOPPECMNOHAEHLNN.

Tema 2. Telefonat

MyTn nonyyeHns nHTepecytoLen nHpopmauum o napTHepax.

MnaTéx HanMyHbiMK, N0 6e3HaNNYHOMY PacyéTy, No BEKCENHD, 3aTPYAHEHNS, CBA3AHHblE C MPOBELEHNEM NnaTexen,
HaBefeHne cnpaBok O KPeanTocnocobHOCTM.

Tewma 3. Stellensuche, Bewerbung

lMpaBuna n pekoMeHgauny no Be4eHNIO TeNePOHHbIX NEPErOBOPOB.

Tema 4. Firmennachweis Finanzbriefe

Mouck paboTbl U HeOBXOAMMas [OKYMEHTALMS.

Tema 5. Anfrage und Angebot

NHgpopmaLms o npefnoxXeHusx, LeHax, yCrnoBusxX 1 T.4. AeN0BOro NapTHEPA, BONEN3bSBEHNE NPOAXY TOBapa,
npobyxaeHne MHTepeca y NoTeHUMaNbHbIX NMOKynaTenei.

Tema 6. Reklamation

OTcyTCcTBME TOBapa B HA3HAYEHHBIV CPOK, HEMPWHSTME TOBapa COrMacHO OOroBopy Kymau ? npogaxm, Xanobsbl,
NMPEeTEeH3MKN MO OTHOWEHMIO K Ka4eCcTBY ToBapa.

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHust jisi cCaMoCTosiITeNbHON paboThl o6yyaroLMxcs no
AucuunnuHe (Moayno)

CamocTositenbHas pabota oby4arolLyxcs BbIMOMHSETCS MO 3a0aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeACcTBEHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
ayLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOsTENbHYI0 paboTy. CamocToaTenbHas paboTta obyyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAaMOCTOSITENBHOE OCBOEHME OTAEMNbHBIX TEM (Pa3fenos) AUCLUMUNAUHBI, Tak 1 NpopaboTky Tem
(pa3penos), ocBaMBaEMbIX BO BPEMS ayanTopHol paboTel. Bo BpeMsi caMocTosiTenbHOM paboTbl 0ByyaroWwmnecs YnutaroT u
KOHCMEKTUPYIOT y4eBOHYI0, Hay4HYHO 1 CMPABOYHYIO NMTEPATYPY, BbINONHAT 3a4aHUsl, HANpPaBNeHHbIE HAa 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBSITCS K TEKYLWEMY U MPOMEXYTOYHOMY KOHTPOSO MO AUCLMUMUHE.

OpraHnsauus caMocTosTenbHol paboTbl 0By4arolWmxcst pernameHTpyeTcs HopMaTUBHBIMA AOKYMEHTamu,
y4ebHO-MeToANYECKON NMTepaTypoii U 3NeKTPOHHBIMI 06pa3oBaTebHbIMI Pecypcamu, BKoYas:

MopsiLoK opraHn3aumm 1 oCylEeCTBEHMS 06pa30BaTENbHON AESATENbHOCTM MO 06pas3oBaTENbHBIM MPOrPaMMam BhICLIETO
06pasoBaHus - nporpammam bakanaepuarta, nporpaMmmam crieumaniTera, nporpaMmmam MarucTpatypbl (YyTBEpXaeH
npukasom MuHucTepcTaa obpasoBaHus n Hayku Poccuiickoin depepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa 0bpasoBaHus Poccuiickoin ®enepaumm Noe14-55-996uH/15 ot 27 Hosibps 2002 r. "O6
aKTUBM3aLUMM CaMOCTOATENbHON paboThbl CTYAEHTOB BbICIUMX Y4EOHbIX 3aBeaeHMNA"

YcTaB ¢heaepanbHoro rocyjapCTBEHHOr0 aBTOHOMHOIro 06pasoBaTenbHOro yupexaeHus "KasaHckuii (Mpreonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTpPeHHEro pacnopsnka enepansHoro rocyfapCTBEHHOO aBTOHOMHOMO 06pa3oBaTeNbHOro yupeXaeHns
BbiCLEro npodpeccmoHansHoro obpasosarus "KazaHckuii (MpuBonxckunii) doeaepanbHblli yHuBEpcuTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXCcKoro) doeaepansHoOro yHmBepcuteTa

A
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Mporpamma omcumnnnmHel "dunonornyeckoe obecneverHne nokymeHtToobopota"; 44.03.05 "Menarornyeckoe obpasoBaHve (C ABYMS
npogouIsaMn NOAroToBKM)".

6. dOHA OLEeHOYHbIX CPeACcTB MO AUCUUNIUHe (MOOYNI0)

®DOHLI OLIEHOYHbBIX CPEACTB MO AUCUMNINHE (MOOYNI0) BKIOYAET OLEHOYHbIE MaTepuanbl, HanpaBneHHbIE Ha MPOBEPKY
OCBOEHUS KOMMETEHLWIA, B TOM YUCTE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BK/THOHYAET OLEHOYHbIE
CPeLCTBA TEKYLEro KOHTPOS 1 OLEHOYHbIE CPENCTBA NMPOMEXYTO4HOM aTTecTaumm.

B cboHAe OLEHOYHbIX CPeACTB COAEPXUTCS cnemytowas nHopMaums:

- COOTBETCTBME KOMMETEHLUIA NNaHMPYEMBbIM pe3ynbTatam 0By4eHus o SUCLUMNIMHE (MOLYNio);

- KpUTEPUM OLIEHNBAHNS COPMUPOBAHHOCTY KOMMNETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKM MO ANCUUMNIVHE (MOZYNIO);

- onucaHve nopsiaka NPUMEHeHUs 1 NpoLeaypbl OLEHMBAHNS LN KaXA0ro OLEHOYHOro CPpeacTBaa;
- KpUTEPUM OLIEHMBAHNSA NS KX 0o OLEHOYHOro CPEeacTBa;

- coepXaHune OLEHOYHbIX CPELCTB, BKNloYas TpeboBaHus, NpeabsBhsieMble K OeACTBUSAM 00yyalowwmXxcs,
LEMOHCTPMPYEMbIM pesynbTataM, 3afaHus pas3nuyHbIX TUMOB.

DOHL OLIEHOYHbIX CPEACTB MO ANCUMMNINHE HaxoauTcs B MpunoxeHun 1 kK nporpamme AUCLUNAUHBI (MOLYNHO).

7. NepeyeHb nuTepatypbl, HEO6XOAUMON ANl OCBOEHUSI AUCLUNINHBI (MOAYNS)

OcBoeHue gucumnauHbl (Moaynsi) npeanonaraeT U3y4eHne OCHOBHOW 1 LOMONHUTENbHOW y4ebHoM nuTepatypbl.
Nutepatypa MoxeT BbITb AOCTYMHA 0by4atowmnMcs B OAHOM U3 OBYX BapuaHToB (60 B 060MX N3 HIX):

- B 9N1EKTPOHHOM BMAE - Yepe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMbI HA OCHOBaHUM 3aktoYeHHbIX KDY norosopos ¢
npaBoobnapnarensamu;

- B neyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nonyyqaroT yuebHyto nutepatypy Ha
aboHeMeHTe Mo YuTaTenbckum buneTam B COOTBETCTBMU C NpaBunamu nonb3osaHus HayyHol 6ubnmoTekoi.

ONeKTPOHHbIE U3AAHNS AOCTYMHbI AMCTAHLUMOHHO M3 NtoBON TOYKM NpY BBELEHMM 0BYYatoLLMMCS CBOErO NI0rMHa 1 Napons
OT Nn4Horo kabrHeTa B cucTeme "ONeKTPOHHbIN yHuBepcuteT". MNpu Ncnonb3oBaHUM NevaTHbIX N3aaHnin GubnnoTeYHblin
oOoHA, AomXeH ObITb YKOMMIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 akaemnnsapa (ans obydatowmxcs no ProC 3++ - He
meHee 0,25 sk3eMnnsapa) Kaxanoro U3 n3gaHnin OCHOBHOM nuTepaTypbl U He MeHee 0,25 sk3emnngapa AONONHUTENbHON
nmMTepaTypbl Ha Kaxaoro obydyarowerocs n3 yucna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO AUCLMMINHY.

MepeyeHb OCHOBHOM 1 BOMNONHUTENBHON y4ebHOM nuTepaTypbl, HEOBXOAUMO 4N OCBOEHWUS AMCUMNAMHBI (MOOYNS),
HaxoauTcs B MpunoxeHun 2 k paboyei nporpamMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMWIO NMPU N3MEHEHWM YCIOBUIA
norosopoB KDY ¢ npasoobnanatensimMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHNN KOMMNEKTOBAHUS (OOHA0B Hay4yHow
6rbnnotekn KPY.

8. NepeyeHb pecypcoB MHGPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn "UHTepHeT", HeoOX0,AUMbIX ONSA
OCBOEHUS BUCLUMNUHBI (MOOYNS)

LENTOBAA KOPPECIOHOEHUWNS - http://sstu.syzran.ru/Doc/metod/delov_korrespond.pdf
HEMELIKMIN OENOBOW - http://e.lib.visu.ru/bitstream/123456789/1265/3/01013.pdf
Hemeukuii s13bik ansg nenosoro obueHus - http://sdamzavas.net/2-59897.html

9. MeTtoguyeckue ykasaHus ons 06y4aloLLLMXcsl N0 OCBOEHUIO AUCLUMAUHBI (MOAYNS)

MoaroToBka K ONpocy NPOBOAMTCS B XO4€ CaMOCTOSITeNbHON paboThbl CTYAEHTOB 1 BKNoYaeT B ce0sl NoBTOpeHne
npolioeHHoro MaTeprana no Bonpocam npeacrosiwero onpoca. MoMruMo 0OCHOBHOrO MaTtepriana CTyAeHT OONMXEH U3YYnTb
JOMONHUTENbHYIO PEKOMEHOOBAHHYIO0 NUTepaTypy 1 MHAOPMaLMIO No TEME, B TOM YUCIE C UCMONb30BaHNEM
NHTepHeT-pecypcos.. Onpoc npeanonaraet yCTHbI OTBET CTyAeHTa Ha O4WUH OCHOBHOM 1 HECKONbKO AOMONHUTENbHbIX
BONpocoB npenogasatens. OTBeT CTyAeHTa HOMXEeH NpeLcTaBnsTe coboit pa3BépHyToe, CBA3aHHOE, OTUYECcKn
BbICTPOEHHOe coobuieHune. Mpu BbICTaBNEHNM OLEHKU Npenoaasarte/b YYMTbiBaeT NPaBuibHOCTb 0TBETa Mo
coaepXaHuio, ero NocneoBaTelbHOCTb, CAMOCTOSITENIbHOCTb CYXXOEHWI 1 BbIBOAOB, YMEHWE CBSI3bIBATb TEOpeTMnYeckme
MONOXEHWS C NPaKTVKOW, B TOM 4ncne 1 ¢ Byayuiel NpodpeccrmoHanbHom AesTeNbHOCTbIO.

TecT - 370 06 bEKTMBHOE CTaHAAPTU3NPOBAHHOE N3MepeHe, NMoaAaoLLEeecs KONMYECTBEHHO OLEHKe, CTAaTUCTUYECKOA
06paboTke 1 cpaBHUTENbHOMY aHanu3ay. TecT COCTOMT U3 KOHEYHOrO MHOXECTBA TECTOBLIX 3a4aHUi, KOTopble
NpeabsBASOTCS B TeYeHNEe YCTaHOBNEHHOro NPOMeXyTKa BPEMeHW B NOCneA0BaTeNIbHOCTH, ONpenensieMoi anropyTtMoMm
TECTMPYIOLLER NporpaMMmbl.
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Mporpamma omcumnnnmHel "dunonornyeckoe obecneverHne nokymeHtToobopota"; 44.03.05 "Menarornyeckoe obpasoBaHve (C ABYMS
npogouIsaMn NOAroToBKM)".

B 6a3e TecToBbIX 3a4aHW MCMONb3YIOTCSA 3a4aHns 3aKpbITol hopMbl. K 3afaHnsiM 3aKpbITol (DOpMbl OTHOCATCS
3a[aHus Cremyowmx TUMOoB: - OAVH N3 MHOTVX (MpeasiaraeTcs BoibpaTb OMH BAPUAHT OTBETA U3 NPeaNoXeHHbIx). B
TECTOBbIX 3a4aHUSAX HEOBX0AMMO BbiBpaTh OTBET (OTBETHI) M3 NPEAIOXEHHbIX BApUaHTOB. KONM4ecTBo BapraHToB
OTBETOB HE MeHee 3-X.

MpegnnonaratoTcst Takxe W NUCbMEHHbIe paboTbl, KOTOPbIE BKOYAIOT B cebs ynpaxkHeHMs no ynoTpebneHuto
OI'Ipe,!J,eJ'IéHHbIX NieKCn4yeckmnx egunHML. I'Iepen Ha4yanom pa60Tb| HeO6XOJJ,I/IMO O3HaKOMUTbCHA CO CMUCKOM TEM,
NpennoXeHHbIX B paboTe Npy U3y4eHnn AaHHoN amcumnnuHel. Pabota nonxHa 6biTb HanMcaHa rpaMmoTHO, YeTKO,
pas3bopymBo.

10. NMepeuyeHb MHCGOPMALLMOHHBIX TEXHOJOIMM, UCMOJNb3YeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuunianHe (Moayno), BKJaouYas nepeyeHb NporpaMMHOro obecneyeHns U MHGOOPMaLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, MCMONb3YEMbIX MPU OCYLLECTBAEHUN 06pa30BaTENBHOrO NpoLecca no
OUCUMMNAVHE (MOLYNIO), BKNOYAS NepeyeHb NPOrpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPABOYHBIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyei nporpaMMe OUCLMMNNHBI (MOLYNS).

11. OnucaHue MatepuanbHO-TeXHMYECcKon 6a3bl, He0O6X0AMMOW AN OCyLUEeCTBNeHus o6pa3oBaTefibHOro
npouecca no aucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4eckoe obecneyeHre obpasoBaTenbHOro npoLecca no AucuunavHe (Moaynio) BKntoYaeT B cebs
cnenyrolme KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITEeNbHOM PaboThl 0OYYaIOLWMNXCS, YKOMMIEKTOBAHHbIE CreLmnannanpoBaHHoi Mebesnbio (CToMbI 1
CTYNbs) ¥ OCHAlllEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BO3MOXHOCTbIO MOAK/MOUYEHMUS K ceTn "VIHTepHeT" 1 obecriedeHnem
AOCTyNa B 3NeKTPOHHYI0 MHJpOpMaLMOHHO-06pasoBaTenbHyto cpely KDY.

YyebHble ayamMTopun 4Nis KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIEKTOBaHHbIE CMELMAnM3npoBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KomnbloTep v npuHTEp ANS pacneyvyarky pas3naroyHbix MaTepuanos.
KomnbioTepHbIii knacc.

12. CpencrtBa apantauum npenogaBaHUs AUCLUMN/IMHBI K NOTPe6HOCTAM 06y4YaloLLuxXcsi MHBaNUAa0B U AL, C
orpaHU4YeHHbIMU BO3MOXHOCTSIMUA 34,0POBbSI

Mpw HeobxoOmMMoCTK B 06pa3oBaTeNibHOM NMPOoLEcce NPUMEHSIOTCS creaytolme MeToabl 1 TexXHonorum, obneryaroume
BOCMpUsTE NHpopMaLMK 0By4YaloWmMMNCs MHBANIMAAMI U NNLAMW C OrPaHNYEeHHBbIMU BO3MOXHOCTSIMIA 300PO0BbS:

- cO3[aHve TeKCTOBOW BepcUM No6Oro HETEKCTOBOMO KOHTEHTA LS €r0 BO3MOXHOro npeobpasoBaHus B
anbTepHaTVBHbIe POpPMbl, YO0OHbIE NS pa3fINYHbIX NOMb30BaTenei;

- CO3[aH1e KOHTEHTA, KOTOPbI MOXHO NPeACTaBWTb B Pa3nnyHbIX Buaax 6e3 notepn AaHHbIX U CTPYKTYpbI,
npenycMoTPETb BO3MOXHOCTb MacwTabupoBaHus TekcTa U n3obpaxeHuii 63 notepm kayecTea, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNEHUsi KOHTEHTOM C KnaBuaTyphbl;

- cO34aHne BO3MOXHOCTEW Ais 06y4atowmxcs BOCIPUHUMATL OLHY U Ty XXe MHAPOPMaLMIo U3 pasHbIX MCTOYHMKOB -
HanpuMmep, Tak, 4Tobbl NMLA C HAPYLWEHNUAMU CyXa NonyyYani MHOPMaLLMIO BU3YalbHO, C HAPYILEHWSIMU 3PEHNS -
ayananbHo;

- MPUMEHEHNEe NPorpaMMHbIX CPencTB, obecrneynBatowmx BO3MOXHOCTb OCBOEHNS HABbIKOB 1 YMEHWIA, CDOPMUPYEMbIX
OVNCLUMNNNHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii U CUMYNSLMOHHBIX
TEXHONOIA;

- MPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOMA AN Nepeaayn MHGopMaLMm, OpraHn3aLm pasnuyHblx
POPM NHTEPAKTUBHOWM KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npernogasaTteneM, B TOM Yucne BebrHapoB, KOTopble MOryT
6bITb NCNONb30BaHbl AN NPOBEAEHNS BUPTYaNbHbIX NEKLUIA C BO3MOXHOCTbIO B3aMOLENCTBUS BCEX YHACTHUKOB
LUCTaHUMOHHOIO 06y4eHUs, NPOBELEHUS CEMUHAPOB, BbICTYMNEHUS C LOKNALaAMU U 3aLMTbI BbINOAHEHHBIX paboT,
NMpoBeAeHNs TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NpuMeHeHne oNCTaHUMOHHbIX o6paaoBaTeanb|x TEXHONOrnin ang opraHusaumm oopM TEKYLLEro 1 NPOMEXYTOYHOro
KOHTPONA;

- YBENMYEHWE NPOLONXNTENBHOCTMN caaun 0byyaoWwmMcs NHBANMAOM UK IULOM C OFPaHUYEHHbBIMY BO3MOXHOCT MU
300POBbS OOPM MPOMEXYTOYHON aTTeCTaLMM MO OTHOLWEHMIO K YCTAHOBNEHHOW MPOLOMXUTENBHOCTUA UX CAAYM:

- NPOAONIXXUTENIbHOCTU CcOoa4n 3a4€Ta UM sK3aMeHa, nposoaonMoro B NUCbMEHHON doopme, - He 6onee 4eM Ha 90 MUHYT;

- NPOOONXNTENbHOCTM NOAroTOBKM 06y4atollerocs K oTBeTy Ha 3a4éTe Unn aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6ornee yeM Ha 20 MUHYT;

- NPOLONXMNTENBHOCTU BbICTYMNEHNS 00y4yatoLerocs npu 3awmTe KypcoBoi paboThl - He 6onee Y4em Ha 15 MUHYT.
Mporpamma cocTtaBsneHa B cootTBeTcTBUM ¢ TpeboBaHnaMu GrOC BO 1 yyebHbIM nnaHom no HanpasneHuto 44.03.05

"Megnarorvyeckoe obpasoBaHme (C ABYMS MPodouIsiMy NOArOTOBKM)" U NPOOUO NOArOTOBKY "AHIINACKNIA S3bIK U
HeMeLKniA a3blK".
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OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHunua 8 n3 8.




