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Mporpamma oucuunnmHel "OpraHnsauns 4enonpou3BoACTBa B MpaBooxpaHuTenbHbix opraHax”; 40.04.01 "fOpucnpyaeHums”.

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. ®oHAO OLEHOYHBIX CPeacTB Mo AUCUUNMHE (MOaynio)

6.1. MepeyeHb KOMMNETEHLUIA C yKa3aHWEM 3TarnoB MX (POPMUPOBaHMS B MPOLIECCE OCBOEHUS 0bpa3oBaTenbHoii
nporpamMmbl 1 OOPM KOHTPOIS NX OCBOEHWUS

6.2. OnucaHune nokasarenem n Kputepunes oueHnBaHNA KOMMETEHUMN Ha pasnunyHbIX aTanax ux popmMmnpoBaHns,
onuncaHue wkKan oueHmnBaHun4

6.3. Tunosble KOHTPO/bHbIE 3a0aHNA NN NHble MaTepuanbl, HGOéXO,D,I/IMbIe Ong oueHkKun 3HaHI/II7I, yMean7|, HaBbIKOB U
(Mnn) onbiTa BEATENbHOCTU, XapakTepMayoLWmnx aTanbl OPMUPOBAHNS KOMMETEHLUMI B NPOLIECCE OCBOEHUS
06pasoBaTtenbHON NPOrpamMMmbl

6.4. MeTtoanyeckne matepuanbl, onpegendiowmne npouenypbl oleHnBaHuA 3HaHWN, yMean7|, HaBbIKOB U (I/IJ'II/I) onbiTa
0eATenbHOCTU, XapaKkTepusyowmx atanbl oOpMUpPOBaHNSA KOMMeTeHuunin

7. NepeyeHb nutepaTypbl, HEOHXOAMMOW ONS OCBOEHMS AUCLMNIMHBI (MOAYy”Ns)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHOW ceTh "IHTepHeT", HeobX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeToamnyeckme ykasaHus nns obyyatolmxcs no 0CBOEHWIO AUCLMMNMHBI (MOOYNS)

10. MepeyeHb MHOPMALMOHHBIX TEXHOMOMMIA, UCMONb3YEMbIX MPU OCYLECTBEHNM 0Bpa3oBaTeNibHOro npowecca no
LMCUMNAVHE (MOOYNIO), BKMOYAS NepeyeHb NPorpaMMHOro obecneyeHns n MHPOPMALIMOHHbBIX CMPaBOYHbLIX CUCTEM (NpK
HeobXoaMMOCTHK)

11. OnncaHne MaTepuanbHO-TeXHUYecko 6a3bl, He0bX0AMMOI ANs ocylwecTBNeHNs obpa3oBaTeNnbHOro npoLlecca no
aucumnnuHe (Mooynto)

12. CpeancTea agantauuy NpenofaBaHns AUCLMMNWHBI (MOSYNs) K NoTPebHOCTSM 06yyatoWwmxcs MHBANNLOB W NN, C
OrpaHUYeHHbIMY BO3MOXHOCTSMY 300POBbS

13. MNMpunoxeHue Ne1. doHA OLEHOYHbIX CPEOCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON AN OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. MNepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMMNINHBI (MOSYns),
BKNIOYAs NepeyeHb NPOrpaMMHOro obecneyeHmst 1 MHEOPMaLIMOHHBIX CMPABOYHBIX CUCTEM
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Mporpamma oucuunnmHel "OpraHnsauns 4enonpou3BoACTBa B MpaBooxpaHuTenbHbix opraHax”; 40.04.01 "fOpucnpyaeHums”.

Mporpammy omMcuunnnHebl paspabdoTan(a)(n) LOUEHT, K.H. (ooueHT) Banues I".X. (Kadhenpa KOHCTUTYLIMOHHOTO,
aAMUHUCTPATMBHOMO M MeXAyHapoaHoro npasa, OTaeneHune opnandeckmx n coumanbHeix Hayk), GHValiev@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
OriK-1 0CO3HaHWe coumanbHoM 3Ha4YMMOCTK cBOoein Byayluein npodoeccun, NPosiBNEHNEM

HEeTEPNMMOCTU K KOPPYMNLUOHHOMY MOBEAEHWIO, YBAXMNTENbHLIM OTHOLWEHWEM K NpaBy
N 3aKOHy, 0bnafaHnemM AOCTaTOYHbIM YPOBHEM NPOGIECCHMOHANBHOrO NPaBOCO3HAHUS

MnK-2 CNMOCOBHOCTb KBANMMPMLMPOBAHHO NPUMEHSATh HOPMATUBHbBIE NPABOBbLIE aKThl B
KOHKPETHbBIX Cgoepax pUANYECKON NesTeNbHOCTMW, peann3oBbiBaTh HOPMbI
MaTepuanbHOro 1 NPoLLeCCyanbHOro npaea B NpooeccnoHanbHoM AedTenbHOCTH

Obyvarowmitcsi, OCBOMBWNIA AUCUUNAUHY (MOSYb):

JonxeH 3HaTb:

- OCHOBHbIE MPUHLMMbI, KATEropMM, NOHSATUE NPABOBbLIX OCHOB LOKYMEHT00H0pOTa; ero MecTo 1 posib B CUCTEME
IOPVANYECKMX HAYK; HOPMaTBHO-MpPaBoBYto H6asy.

JonxeH ymeTb:

[ TonkoBaTh 1 MPUMEHSTH NPaBOBLIE OCHOBbI [OKYMEHTALM;

[l pa3pa6aTb|BaTb OOKYMEHTbl NPaBOBOro Xxapakrtepa, OCyWeCTBNATb NMPaBOBYO 3KCNEePTU3y HOPMaTUBHbDLIX aKTOB,
naBaTb KBaJ'II/I(pI/ILlI/IpOBaHHbIe ropngn4eckmne 3aknoHeHns n KOHCynbtTaunn no HeponyweHmio ONCKpuMnHauum;

D ropuandecky npasuibHO KBannguumMpoBaTb doakTbl U O6CTO$ITeJ'IbCTBa, C TO4YKW 3peHnNd NPOTUBOCTOAHUA
ONCKPpUMUHaUWKn;

D NnpMHNMaTb NpaBoBble peleHnsa n coBepllaTtb NHble opnondeckmne OEeNCcTBNSA B TOHHOM COOTBETCTBUMN C 3aKOHOM;
D BCKpblBATb 1 yCTaHaBnBaTb HeobxoOuMble Mepbl K BOCCTAHOBNEHUIO HAapYyLWEeHHbIX Npas;

[l cucTeMaTuyecku noBbiWaTh CBOK NpogpeccrnoHanbHyo Ksanugukaunio, ndydatb 3aKoHO4AaTENbCTBO U NPAKTUKY ero
NPpUMEeHeHNA.

JonxeH Bnanetb:

I'IpI/IéMaMI/I, MeTodamn U NPaBOBbIMU CPeaCcTBaMn POPMUPOBAHUSA Y CTYAEHTOB FOTOBHOCTU K 3allMTe NpaB Yyenoseka
OT ANCKPpUMMHaUNN.

LonxeH 0eMoHCTpUPoBaTb CNOCOBHOCTb M FOTOBHOCTb:
MPVMEHSTb NOMYYEHHbIE B XOA€ N3YYeHNsl AUCUMMNTINHBI YMEHNS U HaBbIKU

2. Mecto aucumnnuHbl (Moayns) B CTpyktype OIMOIM BO

JaHHag oucumnnuHa (Mogynb) BkntodeHa B pasaen "b61.B.[0B.5 OucunnnumHbl (Moaynm)" OCHOBHON NpodheCCUoHanbHom
obpaszoBatenbHoii nporpammel 40.04.01 "FOpucnpyneHums (Mpokypopckas AesTenbHOCTb, NPaBo3almnTHas u
NpaBoOXpaHUTENbHAs AeATENbHOCTb)" M OTHOCUTCS K AMCLUMNMHAM MO BbIGOpPY.

OcBaunBaetcs Ha 3 kypce B 5 cemecTpe.

3. 06bem aucumMnInHbI (MOAYNSA) B 3a4eTHbIX eAUHULLIAX C YKa3aHWeM KOIMYeCcTBa YacoB, BblAENEHHbIX Ha
KOHTaKTHy0 paboTy obyuaroLuxcs ¢ npenopasarenem (No BUAAM y4e6HbIX 3aHATUIA) U HAa CAMOCTOSATENbHYHO
paboty obyuaromxcs

O6was TpynoeMKOCTb ANCLMNANHBI COCTaBNSIET 2 3a4eTHbIX(ble) eanHWL(bl) Ha 72 yaca(os).

KoHTakTHasi paboTa - 18 4aca(oB), B TOM YncC/e nekuun - 4 4yaca(oB), npakTudeckme 3aHatus - 14 yaca(os),
nabopaTopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocTositenbHas paboTta - 50 yaca(os).
KoHTponb (3a4€T / ak3ameH) - 4 yaca(os).
®dopma NPOMEXYTOYHOr0 KOHTPONS AUCLMMNANHBI: 3a4eT B 5 cemMecTpe.

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CrpaHuua 3 13 14. Bl YHH
rlorlyfos

AR 5 AN LM O



Mporpamma oucuunnmHel "OpraHnsauns 4enonpou3BoACTBa B MpaBooxpaHuTenbHbix opraHax”; 40.04.01 "fOpucnpyaeHums”.

4. CopepXxaHue aucUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONMYecTBa akageMUYecKnx 4acoB U BUOOB y4eOHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nnaH KOHTaKTHOW M CaMOCTOSITENbHON paboThl MO AUCLMNNIMHE (MOAYNIO)

Buabl n yachbl
KOHTaKTHOW paborThbl,
Paspenbl AucUUNInHbI / UX TPYAO0EMKOCTb CamocTosiTeNibHas
N moayns CemecTp (B yacax) pa6ota
MpakTuueckuelaboparopHble
Jlekumn 3aHATUSA paboTbl
Tema 1. HopmaTtneHO - npaBosbie 1
1.|MeToaMYeCcKMe OCHOBbI 5 1 1 0 10
[enonpon3BoacTea
2.[Tema 2. CucteMbl fOKyMeHTauum 5 1 3 0 10
Tema 3. ApxusHoe
8. [enonpon3BoacTBO 5 1 3 0 10
Tema 4. CpencTsa opraHvM3aLmnoHHON
4, TEXHUKM 5 0 4 0 10
5 Tema 5. KoMnbloTepHbIE TEXHONOMMX 5 1 3 0 10
‘|noaroToBkM TEKCTOBBLIX JOKYMEHTOB
Ntoro 4 14 0 50

4.2 CopepxaHue auCUUMIUHLI (MOBYNSA)
Tema 1. HopmaTMBHO - NpaBoOBbie N METOOUYECKNEe OCHOBbI A,eN0MNpon3BOACTBa

TexHonornyeckmin npouecc cosnaHus, 06paboTku, OBUXEHNS LOKYMEHTOB B OpraH13aumm, XpaHeEHNs 1 UCMOMNb30BaHNs
UX B 0EeSTENbHOCTM, BONPOCHI paboTbl CnyX6bl LOKYMEHTALMOHHOMO 0becrneyeHns yrpasneHus, eé cTpykTyp, oyHKLMK,
wrartbl.

HopmatnBHo ? npaBoBas 6a3a nenonpovasoacTea BkioyaeT B cebs; KoHcTuTyums P®D, 3akoHoaaTenbHble akTbl B
cgpepe uHpopMaumm 1 gokymeHTaumm; Ykasbl u Pacnopsixerus MNpeanneHTta Poccuiickon ®enepaumnn; doenepanbHbie
aKTbl OPraHoB UCMONHUTENBHON BNACTW.

Tema 2. CucteMbl OKYMEHTaLUU

CucTema ookyMeHTaumMm Kak COBOKYMHOCTb [OKYMEHTOB, B3aMMOCBSA3aHHbIX MO NPU3HaKaM NMpoVCXOXAeHUS,
HasHayeHus, BUIa, cdpepbl OEATENBHOCTH, €4NHbIX TPeBoBaHMiA K nx odpopmneHmio. OpraHnu3aunoHHo ?
pacnopsonTeNbHble LOKYMEHTbI Kak MUCbMEHHBIE JJOKYMEHTbI, B KOTOPbIX (OUKCUPYIOTCS PEWEHUS aAMUHUCTPATVBHBIX 1
OpraHu3aunoHHbIX peleHunii. OTpacneBble CUCTEMbI LOKYMEHTAUMK, X creumdpmka. Cneumnduka SOKyMeHTa B
3aBMICUMOCTY OT €r0 MHCPOPMALIMOHHOMO COLEPXaHus.

Tema 3. ApxuBHOE O,en0NpPon3BOLACTBO

ApPXMBHOE LENONPOU3BOACTBO NMOHATUE U OTAINYMTENBHBIE YEPThI. [lenonponsBoaCcTBO Kak AEATENbHOCTb,
obecneumnBaiollas [OKYMEHTUPOBAHWE, AOKYMEHTOOBOPOT, ONEPATVBHOE XPaHEHME Y UCMONb30BAHNE LOKYMEHTOB.
ApX1BHOE Leno ? nesTenbHOCTb, obecrneynBarowas xpaHeH s, KOMNIEKTOBaHUS, Y4ETa U UCMONb30BAHUS aPXMBHbIX
LOKYMEHTOB. ONEMeHTbl PYHKLIMOHNPOBAHNS apxu1Ba.

Tema 4. CpencrBa opraHM3aLUOHHON TEXHUKN

CpeLcTBa OpraHn3aLMOHHON TEXHVKI Kak CPELCTBA MeXaHM3auum 1 aBToMatnsaummn 06paboTku LOKYMEHTHOM
nHdpopmaumm. NMpuMeHeHMe CPeaCcTB OPraHN3aLMOHHOR TEXHUKM MO (OYHKLMOHANBHOMY npuHUMny. Hocutenu
OpraHn3auUvoHHON MHGPOPMaLUK, CPEACTBA XPAHEHUS, NMINCKA 1 TPAHCMOPTUPOBKU LOKYMEHTOB. CpencTBa COCTaBneHNs
W M3rOTOBNEHNS LOKYMEHTOB, OnepaTnBHas paboTa no opraHn3aunMoHHOW TEXHNIKE.

Tema 5. Komnmeeprle TeXHONOrMn NoaroTtoBkun TeKCToBbIX O,OKYMEHTOB

Ponb TekcToBbIX penakTtopos B NOArotoBke NOKYMEHTOB. TekcToBbIA npoueccop Kak cncteMa noarotoBkn ClOXHbIX
TEKCTOBbIX OOKYMEHTOB, KOTOpPAda BO BHYTPEHHEM NpenctaBneHnm CHa6)KaeT TEKCT cneunanbHbIMU KOOOBbIMUA
pasmeTKamu.

HactonbHble napatensckue cuctembl (HC) kak Gonee coBeplueHHOe NPOAONXEHNE TEKCTOBbIX NpoLeccopos. ObnacTb
pacnpoctpaHeHust HAC B cospaHum GronneTteHs unm npoctoro 6yknera. Kateropum nporpamMm TEXHONOrMYecKoro
obecneyeHns OOKyMeHTaLum.

5. MepeyeHb yue6HO-MeTOAMYECKOrO O6ecneyeHust Ajisi CaMoCTOSITeNbHON paboTbl o6yyatoLMxcs no
AucuunnuHe (Moaynio)
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Mporpamma oucuunnmHel "OpraHnsauns 4enonpou3BoACTBa B MpaBooxpaHuTenbHbix opraHax”; 40.04.01 "fOpucnpyaeHums”.

CamocTosiTenbHas pabota oby4arolyxcs BeINOMHSETCS Mo 3a4aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeacTBeHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcs Ha CaMocTosTeNbHYO paboTy Ha
ayUTOPHBIX 3aHATUSIX U HA BHEAyAUTOPHYIO caMoCcTosiTeNnbHyto paboTy. CamoctoaTenbHas paboTa obydyatowmxcs
BK/OYAET Kak MOMHOCTbI0 CAaMOCTOSITENIbHOE OCBOEHME OTLE/NbHbIX TEM (Pa3fenos) AUCLUNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayauTopHoi paboTel. Bo BpeMsi caMocTosiTenbHoM paboTbl 0byyarowmecst YuTaroT u
KOHCMEKTUPYIOT y4eBbHYI0, Hay4HYHO 1 CMPABOYHYIO MTEPaTypy, BbINONHSAT 3aJaHusi, HanpaBNeHHbIe Ha 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOSIO MO AUCLMUMIUHE.

OpraHnsauus caMocTosTenbHO paboTbl 0By4aoIWMXCs PErnaMeHTUPyeTCs HOPMATUBHBIMW LOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTEpaTypOii U 3NEKTPOHHBIMY 06pa30BaTENbHBIMY PECYPCaMU, BKNOYAS:

Mopsnok opraHM3aummy 1 ocyLecTBIeHNs 0bpa3oBaTenbHON AeaTenbHOCTY No 06pasoBaTefbHbIM NPOorpaMMam BbiCLIEro
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieuuanuteTa, nporpaMmmam MarucTpatypbl (YTBepXaeH
npvkasom MuHuctepcTBa obpasoBaHust U Hayku Poccuiickoin ®enepauun ot 5 anpens 2017 rona Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoin depepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTBM3aLMM CaMOCTOATENBHOM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEEHUIA"

YcTaB cheaepanbHOro rocyapcTBEHHOr0 aBTOHOMHOIO 06pasoBaTensHOro yupexaeHuns "KasaHckuin (MprBonxckuii)
doenepanbHblil yHMBepcutet"

MpaBuna BHyTPEHHErO pacnopsaka enepansHOro rocynapCTBEHHORO aBTOHOMHOMO 06pa30BaTENbHOMO YYPEXAEHNS
BbICLWEro npodeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEPCUTET"

JlokanbHble HopMaTMBHbIE akTbl KazaHckoro (IpuBonxckoro) coenepansHoro yHusepcuTeta

6. POHA, OLLEHOUYHbIX CPEeACTB MO AUCUMUMNIMHE (MOAYNIO)

6.1 NMepeyeHb KOMMNETEHLMN C YKa3aHUeM 3TanoB ux oopMMpoBaHUs B NpoL.ecce 0CBOeHUsi 06pa3oBaTefibHON
nporpaMmMbl U HOPM KOHTPONS X OCBOEHUS

dopma KoHTpons OueHuBaembie
KOMMeTeHuUn

dran TeMmbl (pa3pernbl) AUCLUMUHBI

CemecTp 5
TeKyLLMI KOHTPO/Ib

1. HopMaTtrBHO - NpaBoBbIE U METOANYECKNE OCHOBbI
[enonpon3soacTea

2. Cnuctembl OKyMeHTauum

1 [YcTHbIV onpoc onk-1, nK-2 3. ApxvBHOE 0enonpon3BoacTBO

4. CpencTBa OpraHn3aunoHHON TEXHNKN

5. KomnbioTepHble TEXHONOrMM MOArOTOBKUN TEKCTOBbIX
LOKYMEHTOB

1. HopmaTtuBHO - npaBoBble U METOANYECKNE OCHOBbI
[.enonpon3BoacTea
2. Cuctembl [OKyMeEHTaUMM
2 ;I':zg:ﬁgme OriK-1, MNK-2 3. ApxvBHOE 0enonpon3BoacTBO

4. CpencTea opraHM3auoOHHON TEXHUKN
5. KomnboTepHble TEXHONOrMM NOArOTOBKN TEKCTOBbIX
JOKYMEHTOB

3auver OrlK-1, MNK-2

6.2 OnucaHue nokasartenen v KpuTepmes OLLEHUBaHNS KOMMETEHLMIA Ha pa3/InyHbIX 3Tanax ux coopMmnposaHus,
onucaHue LLKan oL,eHMBaHUS

Kputepum
Ka‘;g‘:zﬂ OL,€HNBaHUSA 3ran
OTnn4YHO Xopoluo Y nosn. Heyn.
CemecTtp 5
TekyLLUA KOHTPONb
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Mporpamma oucuunnmHel "OpraHnsauns 4enonpou3BoACTBa B MpaBooxpaHuTenbHbix opraHax”; 40.04.01 "fOpucnpyaeHums”.

yuyebHO-NporpaMMHOro Matepuana B 06 beme,
HeobX04MMOM Ons fanbHewen yuebsl n
npeacTosien paboTbl MO CNeUnanbHOCTH,
CNpaBuIICS C BbINOMHEHVEM 3aaHUI,
npeayCMOTPEHHbIX MPOrpaMMoi AUCLUNAUHDI.

dopma Kputepum dran
KOHTpOnsi OLeHMBaHUS

OTnN4YHO Xopoluo Y nosn. Heyn.

YCTHbI onpoc |B oTBeTe kayecTBeHHO |(OCHOBHbIE BONPOCHI Tema yacTnyHo Tema He packpbiTa.
packKpbITO cogepXaHne |TeMbl PacKpbIThI. packpbiTa. OtBeT cnabo [[MoHsTWiAHbIA annapaTt 1
Tembl. OtBeT xopowo  |CTpykTypa oTBeTa B CTPYKTYPUPOBAH. OCBOEH
CTPYKTYPUPOBAH. Lenom ageksartHa TeMe. [[IoHATUIHBLIA annapaT  |Hey4OBNETBOPUTENBLHO.
MpekpacHo ocBoeH Xopowo 0cBoeH OCBOEH 4aCTUYHO. MoHnMaHue maTtepuana
NOHATUIAHBLIA annapaTt. |MOHATWIAHbIA annapat. ([ToHMMaHue OTAENbHbIX |[oparMeHTapHOE MK
MpooemoHcTpypoBaH  [[pooeMOHCTPUPOBaH  |MONOXEHWIA N3 otcytcTByeT. HeymeHue
BbICOKMI YPOBEHb XOPOLWMA YPOBEHD mMatepuana no Teme. oopmMynupoBaTb CBOU
NMoHMMaHNsa MaTepuana. [noHumaHus Mmatepuana. |Y 4oBneTBopuTeNbHOE  [MblciK, 0bcyXxaaTtbh
[MpeBocxonHoe yMeHne |Xopolwee yMeHune yMeHne ONCKYCCUNOHHbIE
oopMynupoBaTb CBON  |pOpMyNMpoBaTh CBOM  [(DOPMyNMPOBaTL CBOU  [MONOXEHUS.
MbiCnn, obcyxaaTb Mbicnv, obcyxaaTtb Mbicnn, obcyxaaTtb
INCKYCCUOHHbIE INCKYCCUOHHbIE INCKYCCUOHHbIE
NONOXeHWS. MONOXEHUS. NONOXeHMS.

TBopuyeckoe MpooemoHcTpupoBaH  |pooeMoHcTpupoBaH  |[pooeMoHcTpypoBaH  ([1poaoeMOHCTprpOBaH

3agaHve BbICOKMWIA YpOBEHb CcpenHuin ypoBeHb HU3KWIA ypoBEHb HeyOOBNETBOPUTENbHbIN| 2
3HaHWI 1 YMEeHWi, 3HaHWI 1 YMEHWUIA, 3HaHWI 1 YMEHUN, YPOBEHb 3HAHUI U
HeobxoanMbIX ANis HeobxoauMbIX Ans HeobxoanMbIX Ans YMEHUIA, HEOHXO0ANMbIX
BbINOMHEHNS 3a4aHuUsl. |BbIMOMIHEHMS 3a0aHNS. (BbINOMHEHWNS 3a4aHusl. |Ons BbiIMONHEHUS
Pabota nonHoCTbIO PaboTa B OCHOBHOM Pabota yactnyHo 3apaHus. Pabota He
COOTBETCTBYET COOTBETCTBYET COOTBETCTBYET COOTBETCTBYET
TpeboBaHUsAM TpeboBaHMSAM TpeboBaHUsAM TpeboBaHUsAM
npodpeccuoHanbHom npogoeccnoHasnbHom npodoeccuoHanbHom npogoeccroHasnbHom
[esTeNbHOCTL. [eaTenbHOCTN. LessTeNbHOCTY. [esaTenbHOCTH.
OTtnnyHas cnocobHocTb |[Xopowas cnocobHocTb |YaoBneTsoputensHas [HeynosnetBoputenbHas
NPVMEHSATb UMEIOLLMECS [NMPUMEHSTb MMEOLWMECS |CNOCOBHOCTb CMoCOBHOCTb
3HAHWSA 1 YMEHWA ONS  |3HAHUS U YMEHUS ONS  [NpUMEHATb MeloWwmnecs |NpMMeHsTb nMerolmecs
peleHns NPakTNYeCcKmX |[peWweHmns NPakTUYEeCKUX [3HaHUS U yMEHNS NS |3HAHWS 1 YMEHUS ONns
3apad. Beicokui 3apad. CpepnHuii peleHns NpakTNYeCcKmX |peweHmns npakTM4ecKunx
YPOBEHb KpeaTUBHOCTU, [yPOBEHb KPeaTMBHOCTW, |3a4a4. Hu3kuii ypoBeHb [3agad. HepoctatoyHbIl
CaMOCTOSATENIbHOCTU.  |CAMOCTOSITENBHOCTW.  [KpeaTMBHOCTH, YPOBEHb KPeaTuBHOCTMH,
CootBetcTBUE BbibpaHHbIe METOLbI B [CAMOCTOSTENBHOCTU.  |[CAMOCTOSATENBHOCTU.
BbIOPAHHBIX METOAOB  [LENOM COOTBETCTBYIOT  |BbibpaHHbIE METOARI Bbi6bpaHHbIe MeTOLbl HE
NoCTaBNEHHbIM NoCTaBNEHHbIM 4acTUYHO COOTBETCTBYIOT
3agayam. 3apayam. COOTBETCTBYIOT noCTaBNeHHbIM

NOCTaBNEHHbIM 3agadam.
3apayam.

3auteHo He 3auteHo

3auer Obyuatowwpmitica obHapyXun 3HaHne OCHOBHOro  |OByyarowuincs 0bHapyXunn 3HauUTeNbHbIE

npobenbl B 3HAHUSX OCHOBHOIQ
y4yebHO-NporpaMMHOro MaTepuana, fonycTun
NPVHUMNANbHbIE OWMNOKM B BIMOMHEHWN
npenycMOTPEHHbIX NPOrpamMMor 3afaHnin n He
CnocobeH NPoLoNXNTb 0ByYeHne unu
NPUCTYNUTb NO OKOHYaHUW YHMUBEPCUTETA K
npocheccrmoHanbHOM nedaTenbHOCTH 6e3
JONONHUTENbHBIX 3aHATUN MO COOTBETCTBYIOWEN

ancunmninHe.

6.3 Tunosble KOHTPO/JIbHbIE 3a4aHNSA WU UHbIE MaTepuanbl, HeobxoAuMble NS OLLEHKU 3HaHUN, yMeHUn,

HaBbIKOB U (U1K) OnbiTa AEATENIbHOCTH, XapaKkTepu3yroLux aranbl oopMMpoBaHUA KOMNEeTEeHUUN B npouecce

0CBOEHUsi 06pa3oBaTeNlbHOW NPOrpamMMbl

CemecTp 5

TeKyLwuin KOHTPONb
1. YcTHbIN onpoc
Tembl 1,2, 3,4,5
Tema 1. HopmaTtumsHO - NpaBoBble 1 METOAMYECKME OCHOBbI LEN0NPOM3BOACTBA.
1.3akoHoaatenbcTBo Poccuiickoin ®epepauun n Pecnybnvkmu TatapctaH B 06nacTv OKYMEHTaUMOHHOO o6ecneyeHust.
2. ocynapcTBeHHblE CTaHA4apPThl HA OKYMEHTaLMIO.
3.YHnMunpoBaHHbIE CMCTEMbI OKYMEHTALMN.
4.06wepoccuiickme KnaccmgmkaTopbl yrpaBneHYeCKMX 4OKYMEHTOB.

CtpaHnua 6 13 14.
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5.l ocynapcTBeHHas cucTeMa AOKYMEHTALMOHHOro 06ecneqeHuns yrpasneHus.

Tema 2. Cnctembl LOKyMEHTaLMU.

1.Cnctema opraHn3aunoHHO-NPaBoBO LOKYMEHTALMN.

2.Cuctema h1HaHCOBO-MNAHOBONM AOKYMEHTALMM.

3.Cuctema pacnopsaantenbHol JOKyMeHTaumm.

4.CucTtema cnpaBoYHO-MHAPOPMALMOHHOM U CNPaBOYHO-aHANUTUYECKO NOKYMEHTALNW.
5.Cnctema oTHeTHOW OOKYMEHTaUUN.

Tema 3. ApxnBHOe 0enonpon3BoACTBO.

1.MoHaTNe apxuBa 1 ncTopmsa PopMnpoBaHns apxmeHoro gena B Poccun.

2.0chopMneHune nen ong oMTeNbHbIX CPOKOB XPaHEHNS.

3.CocTaBneHune y4éTHbIX JOKYMEHTOB apXuBa.

4.060pynoBaHve apxX1MBOXPaHUNLL.

5. icnonb3oBaHue OOKYMEHTOB apXMBOB.

Tema 4. CpefcTea opraHn3aLmMoHHOM TEXHUKN.

1.Knaccudpmkaums cpencts opraHn3aumMoHHON TEXHUKN.

2.CpepncTea cOCTaBneHMS U U3roTOBEHNS OOKYMEHTOB.

3.CpencTea neyatu 1 onepaTmBHON nonurpacum.

5.CpenctBa 06paboTky U COXPaHEHWUS! OKYMEHTOB.

6.CpepncTea anekTpoCBs3M U NHbIE CPEACTBA OPrTEXHUKMU.

7.KoHuenuns anekTpoHHOro oguca.

Tema 5. KOMNbOTEPHbIE TEXHONOMMU NOAFOTOBKM TEKCTOBbIX AOKYMEHTOB.
1.KnaccudpmkaLums nporpamMm noaroToBKU TEKCTOB.

2.0cHoBHble 3Tanbl NOArOTOBKM TEKCTOBbIX JOKYMEHTOB.

3.Cnctema aBToMaTtnsaumm Aenonpon3BoacTBa U AOKyMeHToobopoTa.

4.HacTtonbHble n3garenbckme CUCTEMbI.

5. TeHAeHUMN pa3BUTUS BBICOKMX TEXHOMOMUIA B cdhepe LOoKyMeHToobopoTa.

2. TBOopueckoe 3apaHue

Tembi 1,2, 3,4,5

1) paspaboTka NnpoekTa NpaBoBblE OCHOBbI AENONPOU3BOACTBA;

2)paspaboTtka NpoeKkTa 3aKOHO4ATENbHOE PErYNMPOBaHNE OCHOB AENONPOU3BOLCTBA;

3) paspaboTka nopsiaka yseaomieHns o dpaktax obpalleHns apxXnBHON 3alnLEHHOCTHY;

) paspaboTka NpoekTa rocynapCTBEHHbIA apXVB;

) paspaboTka NpoekTa rocy1apcTBo B CUCTEME APXVBOB;

) MOAroTOBUTL NPOEKT Knaccugukaumns nporpamm noaroToBKN TEKCTOB;

) NOArOTOBUTL AOKYMEHTbI, HE0OX0AMMbIE OSi PErMCTPALMMN apPXUBHbBIX 3/1IEMEHTOB;

8) nonroToeka nakeTta AOKYMEHTOB, HEOOXOOUMbBIX Afs peann3aunm OCHOBHbIX LENei apxvBa;
9) paspaboTka NpoekTa rocy1apCTBEHHbIE CTaHAAPTbI HA LOKYMEHTALMIO;

10) onpenennTb NepeyYeHb 3NEMEHTOB COCTaBa AOKYMEHTa;

11) npoaHann3npoBaTtb YHNPULIMPOBAHHbIE CUCTEMbI AOKYMEHTaLNN;

12)onpenenutb 0bLLepoccUirickme KnaccmgpmkaTopbl ynpaBieHYeCKUX 4OKYMEHTOB;

13) NpoBECTM aHTMKOPPYMNLMOHHYIO 3KCMEPTN3Y cUCTEMa pacnopsanTenbHON 4OKyMEeHTaLnK;
14) NpoBeCTM NPaBOBYO 3KCMEPTU3Y CUCTEMA CNPAaBOYHO-UHPOPMALIMOHHONM 1 CPaBOYHO-aHANUTUYECKON
OOKyMeHTauuu;

15) NpoBeCTN Hay4HYI0 3KCMepTn3y NOHATNE apXxmBa 1 MCTOpUS (DOPMUPOBaHUS apxMBHOro gena B Poccuu.
16) onpenenutb YHUPULMPOBAHHbIE CUCTEMbI LOKYMEHTALUMN.

3auer

Bonpochl k 3a4eTy:

MonHOMOYMS OPraHoOB rocy1apPCTBEHHON BAACTM Y JOMXKHOCTHBIX ML, B 06nacT OTHECEHMS
CBeLleHNI K rocynapCTBEHHON TalHe N 1X 3aWmnThbl.

2. lNepeyeHb cBeAeHNA, COCTABNSAOWNX FOCYAAPCTBEHHYIO TaiHy. IMpUHLMNBI OTHECEHNS CBEAEHWI K FOCYAapCTBEHHOWA
TaviHe 1 3acekpeunBaHns 3TUX CBEOEHNIA.

3. MNMopsapok 3acekpeynBaHns CBEAEHUA N NX HOCUTENEN.

4.PekBU3nTbl HOCUTENEN CBEAEHWNA, COCTaBNAOWMX rOCYAaPCTBEHHYIO TanHY.

5.BsanmMHas nepenaya csegeHuid, COCTaBNSIOWNX rOCYAapCTBEHHYIO TaliHy, opraHamMu rocy4apCTBEHHON BnacTu,
NPeanpuaTUAMN, YYPEXLEHNSIMN N OpraHn3aunsimn.

6.Mepenaya cBeneHWiA, COCTABNSAOWMNX FOCYAAPCTBEHHYIO TalHY, B CBS3U C BbINONHEHWEM COBMECTHbIX 1 ApYyrux pabor.
7.MNepepnaya ceeneHuin, COCTaBNSAOWMX rOCYAAPCTBEHHYIO TaiHy, OPYrM rocyaapcTeam.

8.3awuTa cBefeHUiA, COCTaBNSIOWMX FOCYAAPCTBEHHYIO TaliHy, NPU N3MEHEHNW (PYHKLIMA CY6EKTOB MPABOOTHOLWEHWIA.
9.0praHbl 3awWnThl FOCYAAPCTBEHHON TaliHbI.

10.0TBETCTBEHHOCTb 3a HapyweHne 3akoHogarenbcTea Poccuiickonn denepaumm o rocyjapcTBEHHON TanHe.
11.MNpaBo Ha oTHeceHne NHdopMaunn K MHPOPMaLIMK, COCTaBNSAIOWEN KOMMEPYECKYIO TanHy, 1
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cnocobbl NOMyYeHUs Takoi nHpopmaLmm.

12. CBeneHus, KOTOpble He MOTYT COCTaBNSATb KOMMEpYeckyto TaiHy. MNpeanoctaBneHne nHcopmaumm, CoctTaBnaioLLen
KOMMEpYECKYI0 TanHy.

13.MpaBa obnanatens HGOPMaLMK, COCTABASIOWEN KOMMEPYECKYIO TaHy

14.06napatenb MHpopMaLmm, COCTABASIOWE KOMMEPYECKYIO TalHy, NMONYYEHHON B pamMkax TPYLOBbIX OTHOWEHWA.
15.0xpaHa KoHpraeHUanbHOCT! MHpopMaLum

16.0OxpaHa KoHUAEHLMaNbHOCTN MHGDOPMaLIMK B pamkax TpyAoBbix OTHOWeHUA. OxpaHa KOHPMAEHUNANbHOCTY
MHGopMaLMM B paMKax rpaxaaHcko -npaBoBbix OTHOWeHWA. OxpaHa KOHMAeHUMaNbLHOCTN MHhopMauum npu ee
npenocTaBneHunu.

17.loHaTne noKymeHTa.

18.MoHATNE 3NeKTPOHHOro AOKYMEHTa 1 ero CTpyKTypa.

19.01An4me TpaaMLMOHHOMO AOKYMEHTA OT 3EKTPOHHOrO.

20.10punanyeckas cuna anekTPOHHOro JOKYMEeHTa.

21.MNpaBoBoiA CTaTyC 9NEKTPOHHOrO AOKYMEHTA.

22.3awmTa LenoCTHOCTU 1 ayTEHTUHHOCTM 3NEKTPOHHOIO JOKYMeHTa.

23.9neKkTpoHHas LuMdpoBas NOAMUCH: NOHATME, PYHKLMM, OCOBEHHOCTU U 3HAYEHNME.

24.NpaBoBoe perynnpoBaHne 3nekTPoHHON unudposor noanucu B Poccun.

25.MNopsagok v npouenypa NpMMEHeHUs! SNEKTPOHHOM LMAPPOBOA NOAMNNCH.

26.MpenmyuiecTsa 1 HegoCTaTku 3NEKTPOHHON LMEOPOBOA noanucK

27.INepcnekTnBbl COBEPILIEHCTBOBAHUS 3aKOHOAATENbCTBA, PErYIMPYIOILEro MHCTUTYT 31EKTPOHHON LIMADPOBOA NOANUCH.

28.MoHATME W NPU3HAaKK 3N1EKTPOHHOIO LOKYMEHTOOBOopOoTa KaK NPaBOBOI KaTeropuu.

29./ICTO4HUKM NPaBOBOro pPerynmpoBaHuns: TEHAEHLMN MeXOYHapPOAHOro U HaUMOHaNbHOro NPaBoBOro PErynnMpoBaHnS.
30.CucTtemMa poCCUNCKNX MCTOYHMKOB NMPaBOBOro PEryIMPOBaHNS aNEKTPOHHOrO AOKyMeHToobopoTa.
31.MNpaBoBoe perynnpoBaHne aNeKTPOHHOro OoKyMeHToobopoTa B Pd.

32.MexayHapofHas yHuukaums 1 rapMoH1M3aLmns 3akoHoaaTenbcTea 06 anekTpoHHOM OOKYMeHToobopoTe.
33.MNoHsTVE U BMABI MHGOPMALIMOHHBIX CUCTEM 3/IEKTPOHHOIO LOKYMEHToobopoTa. Tunbl 1 BUAbI

[OroBOpOB, XapakTepHbIX 3aKpbITON CUCTEME.

34.[0oroBopbl Nexatme B OCHOBE OpraHM3aLmmn a1eKTPOHHOro AoKyMeHToobopoTa.

35.MocTaBwuk ycnyr cBA3n kak cybbekT, 0becneynBatowmii SNEKTPOHHbIN AOKYMEHTO060POT
36.IocynapCTBEHHOE perynnpoBaHne anekTPOHHOrO fOKyMeHToobopoTa.

37.3akoHopatenbcTBo Poccuiickoin ®enepauum B 061acT NepCcoHanbHbIX AaHHbIX.

38.MprHUMMBI 1 ycnoBus 06paboTky NepcoHanbHbIX AaHHbIX.

39.KoHhunaeHUManbHOCTb NePCOHaNbHbIX AaHHbIX.

40.061wenocTynHbIE NCTOYHUKM NEPCOHaNbHBLIX AAHHbIX.

41.CneumnanbHble KaTeropum NepcoHanbHbIX AaHHbIX.

42 .TpaHcrpaHuyHas nepenada nepcoHanbHbIX JaHHbIX.

43.MpaBo cybbekTa NEPCOHANbHbBIX OAHHbIX HA [OCTYMN K CBOVIM NEPCOHANbHbLIM OAHHBIM.

44 MpaBa cy6beKTOB NEPCOHANbHbIX JaHHbIX NPy 06paboTKe 1x NepcoHanbHbIX AaHHBIX B LENSX
NPOABUXEHUS TOBAPOB, paboT, yCnyr Ha pbiHKe, a TakXe B LeNsax NoAuTUYecKon arntaunm.

45.MpaBa cy6beKkToB NEPCOHASbHBIX JaHHbIX NPV NMPUHSATAN PEWEHN A Ha OCHOBAHUM UCKNTIOHYUTENbHO
aBTOMATU3MPOBAHHOW 06paboTKM UX NEPCOHASbHbBIX JAHHbIX.

46.MpaBo Ha obxanoBaHwe OencTBuin nnn 6esnencTeuii oneparopa.

47.Ceobopna nowvcka, nofyvyeHus, nepenayv, Npon3BoACTBa U pacnpocTpaHeHns nHdopmaLuum

3aKOHHbIM CcrocoboMm.

48.YcTaHoBneHWe orpaHnyeHnii 4ocTyna K nHchopMmaLmu.

49.0TKpLITOCTb MHCpOPMaLUN O [EATENBHOCTU FOCYAaPCTBEHHBIX OPraHOB U OPraHoB MECTHOro

camoynpasneHusi, cBo6OAHbIA AOCTYN K TaKON MHAbopMaLUK.

50.06ecneueHune 6esonacHocT Poccuiickoli pefepaumm npy co3naHum UHEPOPMALMOHHBIX CUCTEM 1 UX SKCryatauum.

51.[locTOBEPHOCTb MHPOPMALIMM 1 CBOEBPEMEHHOCTb €€ NPeACTaBNEHNS
52.HenprKoCHOBEHHOCTb YaCTHOW XMW3HUW, HEOONYCTUMOCTb cOopa, XpaHeHWs!, NCMONb30BaHNS U
pacnpocTpaHeHns MHGYOPMaLMW 0 YacTHOW XU3HU Nvua 6e3 ero cornacus.

53.HenonycTuMOCTb yCTaHOBNEHWS HOPMATVBHBLIMU aKTaMy Kakux-nmbo NpenMywecTs NPUMEHEHNS OOHNX
WHPOPMAaLMOHHBIX TEXHONOTUIA Nepeq ApyruMu.

54.ToHATME NPaBOBOro pexmMa MHOPMALMOHHBIX PecypCoB. MNMoHATUE U BUAbI OXPAHOCMOCOBHOR MHGbopMaLUK.
55.Pexumbl 3awmntbl nHopmaLmu.

56.PacnopsaantenbHble OOKYMEHTbI.

57.0praHn3aumoHHO-NPaBoBbIe OKYMEHTbI.

58.Pa3HOBMOHOCTY CNyXeOHbIX MUCEM.

59.XpaHeHne LOKyMEHTOB.
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60.okyMeHTpoBaHue paboTbl C NEPCOHANIOM.
61.KomnbioTepHas noarotoska JOKYMEHTOB.

6.4 MeToounueckne matepuanbl, onpeaensitolme npouenypbl OLLeHUBaHNS 3HaHUIA, YMEHUN, HaBbIKOB 1 (UNN)
onbiTa AesaTeNlbHOCTU, XapaKTepu3yoLLLMX aTanbl hopMUpoOBaHUSA KOMMNETEeHLUN

B KDY peiictByeT 6anibHO-pERTUHIOBAS CUCTEMA OLEHKN 3HaHWUIA obydatowmxcsi. CyMMapHo no ancumnnnHe (Moaynio)
MOXHO nony4nTtb Makcumym 100 6annos 3a ceMecTp, U3 HUX Tekywas paboTa oueHneaeTcs B 50 6annos, nToroeas
goopma KoHTpons - B 50 6annos.

Insa 3ayéra:

56 6annos 1 bonee - "3a4TeHO".

55 6annoB 1 MeHee - "He 3a4TeHO".

Iins ak3ameHa:

86 6annos 1 bonee - "0TNMYHO".

71-85 6annos - "xopouwo".

56-70 6annos - "ynoBNETBOPUTENBHO".

55 6annoB 1 MeHee - "HeyLOBNETBOPUTENBHO".

dopma Mpouenypa oueHNBaAHNUA 3HAHUIA, YMEHUA, HaBbIKOB U (UN) onbiTa Ortan | KonnuectBo
KOHTpONs LeATeNbHOCTU, XapaKTepU3yoLLLMX 3Tanbl OPMUPOBaAHNA KOMMNETEeHL U 6annos
CemecTp 5

TekyLLUA KOHTPONb

YCTHbIA ONPOC |YCTHBIA ONPOC NPOBOAMNTCS HA NPAKTUYECKMX 3aHATUAX. Obyyarowmecs
BbICTYNaloT C fOKNaaaMu, COoBbLEHUSIMA, LOMONHEHNSMU, Y4acTBYOT B 1 30
OMCKycCUW, 0TBEYatoT Ha BONpocCkl npenogasatens. OueHnBaeTcs ypoBeHb
[loMallHel NoAroTOBKM MO TEME, CMOCOOHOCTb CUCTEMHO U NOTMYHO M3naratb
Martepuan, aHann3npoBaTb, POPMYNMPOBaTb COOCTBEHHYIO MO3NLIMIO, OTBEYATb
Ha 4OMONHUTENbHbIE BOMPOCHI.

TBopyeckoe O6yuyalolwmecs BbINONHSIOT 3aAaHns, Tpebyolme co3aaHnNs YHUKaNbHbIX
3anaHve 061bekToB onpenenéHHoro Tvna. Tun o6bekTa, ero Tpebyemble xapakTepucTukm n| 2 20
MeTO[bl ero CO3AaHus onpeaensTcs NoTPebHOCTAMN NPOHECCUOHANBHOA
LeAaTenbHOCTU B COOTBETCTBYIOWE cchepe Nbo LensiMm TPEHNPOBKHY

OI'Ipe,EI,eJ'IéHHbIX HaBbIKOB U ymean7|. OLI,eHI/IBarOTCH KpeaTtnBHOCTb, BnaneHune
TeopeTn4ecknm matepmnanom no Teme, BnaneHne npakTn4ecknmm HaBsblkamun.

3auert 3a4€T HaueneH Ha KOMMNEKCHYIO MPOBEPKY OCBOEHMUS OUCLMMINHDI. 50
Obyuatowmiica nony4aeT Bonpoc (Bonpochkl) nnbo 3anaHue (3afaHus) n Bpems Ha
MOAroTOBKY. 324€T NPOBOAMTCS B YCTHOMN, MUCbMEHHOW MM KOMMbIOTEPHOA
gopme. OueHrBaeTcs BNageHMe MateprasnoMm, ero CUCTEMHOE OCBOEHME,
CMOCOBHOCTb NPUMEHSTb HYXHblE 3HAHWS, HABbIKW 1 YMEHUS NMPW aHannse
NPOBNEMHBIX CUTYyaLMA N PELIEHNN NPAKTUYECKMX 3a0aHWIA.

7. NepeyeHb nuTepatypbl, HEO6XO0AUMON OIS OCBOEHUS OUCLUNUHBI (MOAynst)

OcBoeHure aucumMnnnHbl (MOLoyns) npeanonaraeT U3y4eHne OCHOBHON 1 OOMONHUTENbHON y4ebHOW nuTepaTypbl.
NutepaTypa MOXeT ObiTb BOCTYMHA 0By4aloWUMcs B OAHOM 13 [BYX BApMaHTOB (b0 B 060MX N3 HUX):

- B 9NIEKTPOHHOM BUIE - YEPES ANEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKNtoueHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B NeYaTHoM Buge - B HayuHon 6ubnunoteke um. H.U. Jlobadesckoro. Obyyatowmecs nony4aroT y4ebHyio nutepatypy Ha
aboHeMeHTe Mo YuTaTeNnbckum buneTam B COOTBETCTBMU C Npasunamu nonb3osaHus HaydHol 6ubnmoTekoi.

OneKTPOHHbIE N30aHWUS OOCTYMHbI AUCTAHLUMOHHO 13 NtoB0i TOUKM Npu BBEAEHNM 00yHaoLWMMCS CBOETO NOMMHA 1 Naponst
OT NNYHOro KabuHeTa B cMcTeMe "ONEKTPOHHbIA yHMBepCUTeT". Mpu MCMONb30BaHMM NeYaTHbIX U3naHWn BHNNOTEYHbIN
ooHA AomKeH ObITb YKOMMIeKToBaH UMK M3 pacyeTa He MeHee 0,5 aksemnnspa (ans obydyatowmxcst no ProC 3++ - He
meHee 0,25 sk3emMnngapa) Kaxooro u3 n3gaHnini OCHOBHOWM nuTepatypbl 1 He meHee 0,25 sk3emnngapa AONONHUTENbHON
nuTepaTypbl Ha Kaxaoro obyyatowerocs M3 yucna nuu, 0LHOBPEMEHHO OCBAMBAIOWMX OAHHYIO OUCLMNANHY.

MepeyeHb OCHOBHOW U [OMNONHUTENBHOM y4eBHON NTepaTtypbl, HEOGXOAMMON A1 OCBOEHUS AUCLMMNAVHBI (MOoyns),
HaxonmuTcs B MNpunoxeHun 2 Kk paboyeli nporpamMme AUCUMNAMHBL. OH NOANEXUT OOHOBNEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm sanekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMNIEKTOBaHUS qooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TE/IEKOMMYHUKaLMOHHOM ceTn "UHTepHeT"', He06X0AUMbIX NS
OCBOEHUS1 AUCLUMNINHBI (MOAYIIS)
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Bnbnnoteka y4ebHoli 1 Hay4HoI nuTepatypsl - http:/sbiblio.com/biblio
MNHdopmaLmoHHo-npasosas cuctema "lapaHTt” - www.garant.ru
CnpaBoyHo-npaBoBas cuctema "KoHcynbTaHTlInoc" - www.consultant.ru

9. MeTtoguyeckue ykasaHus ons 06y4aloLLLMXcsl N0 OCBOEHUIO AUCLUMIUHBI (MOAYNS)
Bup pabot MeTtoaunueckue pekomeHpauum

nexuuu Jlo paccMoTpeHUsi TeMbl Ha NEKLMKN CTYOEeHTY He0OX0AUMO N3y4nTb Y4ebHyo nuTepatypy,
pekoMeHO0BaHHYIo npenonasarenem.

O3HaKoMUTbCS C HOPMaTUBHO-NPABOBLIMU akTaMu, MaTepuanam cynebHon npakTukm no
paccMmaTtprBaeMon Teme.

Bo BpeMs nekuumn cTyaeHTy HeobxoAMMO BECTU OeTalbHbIi KOHCMEKT NeKumKn, YuTaemoi
npenogasaTenem.

npakTnyeckme | Ha npakTtuyecknx (CEMMHAPCKMX) 3aHATUSIX CTYLEHTbI 06CYXA4aloT npeanaraemble UM BONPOChl. YacTb
3aHsATUA NpakTUYECKMX 3aHATWIA NPOBOAMTCS B hopMe Auanora. Takxe npu noaroToBKE K OTAENbHbIM
NPaKTUYECKMM 3aHATUSIM CTYAEHTBl MOTYT (DOPMUPOBATb UCCNELOBATENbCKME IPynnbl Ans 6onee
rny6oKOoro N3y4eHusi Tol UM NHON Hay4yHOW NPobnembl. B KOHLLE NPaKTUYECKOro 3aHATHS
npennonaraeTcs yCTHbIA onpoc.
dopmMamu NPoBELEHNSI CEMUHAPCKOrO NPOBELEHUS 3aHATUS MOTYT ObiTb TPALNUMOHHbBIE OMPOCHI,
LOKNafa 1 MHTEPAKTVBHbIE (DOPMbI 3aHATUIA. PaboTa CTyAEHTOB HAa CEMUHAPCKUX 3aHATUSX
YYUTBIBAETCS MPU BbICTABNEHNM OLEHOK TEKYLLEH U NPOMEXYTOYHOW atTectauum no Kypcy.

camocTosi- | B uensix 6onee ycnewHoro ycBoeHus y4ebHoro Matepumana yyawmecs MoryT obpalarbes K

TenbHas npenoaasaTento 3a NonyYeHNeM NHANBULYaANbHBIX KOHCYNbTauuiA, KOTopble NpeacTaBnstoT coboit

paboTa BaXXHYI0 OOPMY OpraHu3aLmm caMocTosaTenbHon paboThl. B npouecce camoctosTensHol paboTbl
CTYOEHT 3aKpennaeT 1 pacwmpsaeT 3HaHUs no npenmMeTy, Nony4eHHbIX B pesynbtare npoyYTeHns
MONHOro Kypca nekunii. HeoTbemMnemoii 4acTbio CaMoCTOSTeNbHOM paboThbl CTyAeHTa SBNSIETCS
n3y4yeHne UM y4ebHol 1 Hay4yHO nuTepaTypbl.
HeobXoauMO MCMoNb30BaTh y4ebHMKM N0 TEOPUU roCyAapcTBa U Npaea, MeXayHapoaHOMY Mpasy;
cTaTby 1 MaTepuranbl LPUANYECKNX XYpHaNoB, 0cobeHHo XypHana 'TocynapcTeo v npaso’, XXypHan
poccuiickoro npaea', '3sectus Boicwunx y4ebHbIx 3aBeaeHuii. NpaBoseneHwe', 'Poccuitcknii
topuaunyeckmnin xypHan', '‘BectHuk Mockoeckoro yHusepcuteta. Cepus 11, lNpaBo’, ONONHUTENbHYIO
obLeTeopeTUYeckyto 1 creunanbHO-NPaBoBYyio NMTepaTypy; HOPMaTUBHO-MPABOBLIE aKTbl U
KOMMEHTApWU K HIM; CNIOBAPV 1 MHYIO CMpaBOYHYLO nutepatypy. Heobxoammo ucnonb3osatb
HOpMaTUBHbIE aKTbl U CneunanbHyo nuTepaTypy Ha MHOCTPaHHbIX A3blkax, A3blke COOTBETCTBYOLWEN
npaBoBOW cucTeMbI. [pn 3TOM BO3MOXHO - C OnNpeaeneHHbIMU OrpaHUYEeHUSIMU 1 MO COrnacoBaHmio ¢
npenogasaTenem - BOCNONb30BaTbCSA MHTEPHET-pecypcamu.

yCTHbIA onpoc | [loknan B (oopMe YCTHOrO onpoca CTyLEHTOB HA CEMUHAPCKMX 3aHATUSAX NpeacTaBnsieT cobol ycTHoe
BBICTYMNEHNE C NCMONb30BAHMEM PYKOMMUCHOIrO KOHCMEKTA, NinaHa AoKNnana, CXeM, PUCYHKOB,
nncTpauuii u T.4. B npouecce goknana CTyneHT LOMKEH N3NOXUTb OCHOBHBIE MONOXEHNS
paccmaTtprBaeMoro Bonpoca, 06paTnTb BHUMAHUE Ha €ro ANCKYCCUOHHbBIE acnekThl, BbiTb FOTOBLIM
OTBETWTb HA OOMONHUTENbHbIE BONPOCH Npenonasatens u ayautopun. He paccmatpreaercs B
KayecTBe 4oknana u He MOXET BblTb OLEHEHO HEOTPLIBHOE YTEHME 3apaHee NOArOTOBIEHHOIO
KOHCMeKTa.

Mpv NOAroTOBKE CTYAEHT LOMKEH YACHUTb LENU U 334241 UCCNENOBaHNS, U3y4nTb y4eBHyto
nmTepaTtypy, CneuunanbHyio nuTepaTtypy, COOTBETCTBYIOLWYIO CynebHyo NpakTuky, B Cnyyae
HeobxoAMMOCTY 06PaTUTLCS K OTEYECTBEHHBIM 1 3apyBeXXHbIM NCTOYHMKaM npaea. [1oaroToBnTb
LOKNaf TOnbKO Mo 04HOMY y4ebHUKY HENb3si, Tak Kak nocneaHuii 6onblie urpaet ponb
METOLOMNOMMYECKOr0 OPUEHTMPA, MPU3BAHHOIO NOMOYb CTYLEHTY pa3obpatbes B 60/bWoM 0bbeme
LOMOMHUTENBHON NuTepaTypsbl. N3yyas yuebHyto 1 cneuunansHyo nntepartypy, a Takxe cynebHyio
NpakTVKy HEOBX0AMMO BbISIBUTb U COMOCTABUTb NO3ULIMIA OTAENbHbBIX aBTOPOB, CYAE6HbIX MHCTAHLMIA,
CyLoB 0BLWE opUCanKLMK, apbUTpaxHbIX CYA0B, NONbITATLCS BbIPaboTaTh CBOK TOUKY 3PEHUS.
CTout 0TMeTUTb, YTo paboTta Hag NUTepPaTypPoit NPUHECET MakCUMasbHYO NONMb3y Nb B TOM Clyyae,
€CNN CTYLEHT He OrpaHNYnTCs 6ernbiM 03HAKOMNEHNEM C UCTOYHUKAMM, @ OCHOBATENBHO U3YYUT KX.
XenatenbHo, 4Tobbl paboTta ¢ UCTOYHMKAMM COMPOBOXAaNach COCTABNEHNEM PA3BEPHYTOrO
KoHcrekTa. [pu cocTaBneHnm KOHCNeKTa pekoMeHayeTcs obpalatb 0coboe BHMMAHUE HA MOHATUS U
TEPMUHBbI. [py 3TOM BaXHO BbINUCHIBATb BCE HEMOHSTHbIE TEPMUHBI M 0BpalLaTbcs 3a KX
Pa3bsCHEHUEM K CNIOBapPSIM.
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Bup pabot MeTtoaunyeckue pekomeHaauum

TBOpYecKoe | BbinonHeHne TBOpPYECKOro 3afaHvsi CTYOEHTOM 3a Npeaenamv ayautopun Uimn B ayJUTOPHOE BPEMS B

3ajaHve | oopMe ecTECTBEHHOro aKCnepuMeHTa. 3afaHve BbiNONHAETCS CTyAeHTaMu MHOMBULYaNbHO B
TEYeHVe orpaHMYeHHOro BpeMeHu. Tak, peanvays aTy 3agady, CTYAEHT OONIXEH, MOKMHYB ayanTOpuio
1 BbibpaB 3a ee npepenamu Moboro Yenoseka, NoaoNTU K HEMY U MONPOCUTL Kakyo-nnbo Belub (04KY,
PY4Ky U T.n.). BepHyBwurch Yepes 20-30 MUHYT, KaXAblli NoKas3bliBaeT NpenoaaBatenio, CKOMbKO
?TpodbeeB? oH cobpan, obpatasice ¢ NPockbHOi, NCMOMb3Ysl MPUHLMMBI COLMANBHOMO BANSHUS.
MepBEHCTBO 3a TEM CTyAEHTOM, KTO Habpan 6onblue Beweli. 3atem B rpynne o6cyXxaaloT peaynbTaTbl
9KCMeprMeHTa: KakMMmn NpremMamu Nnonb30Bascs Kaxablii CTYAEHT; Kakoi U3 HIX okasancs Hanbonee
90PEKTUBHBIM, [Jis KAKUX 0BCTOSTENBCTB U NapTHEPOB Mo 06WeHnto Hanbonee NPUrofeH Kaxabii na
NCMOMb30BaHHbBIX MPUHLMMOB BINSHUSI.

3aver 3a4éT npoBoAsT B Nepmnof 3a4éTHOM Ceccrm B COOTBETCTBMU C PpaCiMCaHNEM.

CTyneHT ponyckaercs K 3a4éTty no AUCLMUNAUHE B CyYae BbIMOMHEHNUS M y4eBHOro nnaHa
LUCUMMNVHDBI: BEIMOMHEHHBIX W 3aWMILeHHbIX paboT. B cnyyae Hannums y4ebHoM 3a00XKeHHOCTH,
CTyLeHT oTpabaTtbiBaeT NPONYyLEHHbIE 3aHATUS B (DOPME, MPEASIOXKEHHON NpenosaBaTenem v
NpeLCTaBNEHHOW B HAcTosWen nporpamMme. Mpy NoaroToBke K 3a4éTy HEOOX0AUMO ONMpPaThCH,
npexne BCero, Ha nekumu, a Takxe Ha UCTOYHKKU, KOTopble pasbrupanvcb Ha NPakTUHecKux
3aHATUAX B TEYEHNE CeMecTpa.

3auyéT NnprHMMAET NEKTOP B YCTHOW chopMe no bunetam. Mpenonasatento NPefocTaBnsieTcs Npaso
3a4aBatb CTyeHTaM AOMONHUTENbHbIE BONPOCH CBEPX BuneTa, a Takxe, NOMMMO TEOPETUHECKMX
BOMPOCOB, AaBaTb 3a4a4u U NpUMepbl, CBSI3aHHbIE C KypcoM. B kaxaom 3auétHom bunete
cogepxarcs 2 sonpoca.

3HaHus, yMeHuns, HaBblKu CTyAeHTa Ha 3a4€Te OLLeHMNBAIOTCS OLEHKaMW: "3a4TeHO", "He3a4TeHo".
OcHoBoW ons onpeaeneHnst OLEHKU CyXWUT YPOBEHb YCBOEHWNS CTyAeHTaMn maTepuana,
NpeLyCcMOTPEHHOro JaHHOW paboyeit NporpamMmmoi.

10. MepeyeHb NHPOPMALMOHHBIX TEXHOIOTMIA, UCMO/Ib3YEeMbIX MPU OCYLLLEeCTBNEHUM 06pa3oBaTeNbHOro
npouecca no gucuunanHe (MOAyno), BKOYasi nepedeHb NPorpaMMHOro obecneyeHnst U UHCOOpPMaLMOHHbIX
CnpaBOYHbIX CUCTEM (MPU HEO6X0AMMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTONIb3YEMbIX NMPU OCYLLECTBEHU 06pa3oBaTebHOro npoLecca no
AUCUMNAVHE (MOLyNio), BKNOYas nepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpaMMme AUCLMMNVHBI (MOOYNS).

11. OnucaHue MaTepVIaanO-TEXHVI‘-IeCKOﬁ 6a3bl, Heo6xoaumon ons ocyuwiecTB/ieHus oﬁpaaoBaTeanoro
npouecca no gucuuvrninHe (MO,IJ,an-O)

MatepunanbHo-TEXHUYECKOE obecneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MOAyNto) BKAKOYAET B cebs
cnepywouwne KOMMNOHEHTDI:

MomelleHnst onsi CaMOCTOSTENbHOM PaboTbl 0BYYAWUXCS, YKOMMNIEKTOBAHHBIE CMELNANN3NPOBAHHOK MEBENBIO (CTOMbI 1
CTYNbS1) U OCHAILEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHrem
JOCTyna B 3NEKTPOHHYIO MHGPOPMaLIMOHHO-06pasoBaTenbHyto cpeny KDY.

YyebHble ayamnTopun ons KOHTakTHOW paboThl C MpenonaBateneM, yKOMNIekToBaHHble cneumanianpoBaHHoli Mebenbio
(cTonbl 1 CTYNbA).

KomnbloTep v npuHTep Ans pacnedvarky pasgaroyHbix MaTepuanos.
MynbTumeouitHas ayoutopums.
KomnbioTepHbIii knacc.

12. CpencrtBa apanTtauuMm npenogaBaHUs AUCLUN/IMHBI K NOTPe6HOCTAM 06y4YaloLLuxcsi MHBanUAa0B U AL, C
orpaHUYeHHbIMU BO3MOXHOCTSIMUA 34,0POBbSI

Mpw HeobxoaMMOCTK B 0Opa3oBaTeNibHOM NPOLEcce NPUMEHSIOTCS creaytolme MeToabl 1 TexXHonorum, obneryaroume
BOCMpUSTE NHpopMaLMKN 0By4YatoWmMMNCs MHBANIMAAMI U NLAMW C OFPaHNYEHHBbIMU BO3MOXHOCTSIMU 3[00PO0BbS:

- cO3[4aHne TEKCTOBOW BepcUM No6Oro HETEKCTOBOrO KOHTEHTA LS €0 BO3MOXHOro npeobpasoBaHus B
anbTepHaTMBHBLIE (POPMbI, YO0OHbIE ANS PA3NNYHbIX NONb30BaTENEN;

- CoO3[JaHne KOHTeHTa, KOTOprI7I MO>XHO NpencTaBnTb B pa3/iM4HbIX BnOoax 6e3 noTepwn OaHHbIX UK CTPYKTYPbI,
npenycMoTpeTb BO3MOXHOCTb MaCLUTaélllpOBaHl/lﬂ TekctTa un |/|306pa>|<eH|/||7| 6e3 noTepun KayecTea, NpenycMoTpeTb
OOCTYNHOCTb ynpaBneHNda KOHTEHTOM C KnaBmnartypbl;

- CO3[4aHne BO3MOXHOCTEW AN 06y4atoWwmxcs BOCIPUHUMATL OLHY W Ty XXe MHPOPMaLMIo U3 pasHbIX MCTOYHMKOB -
HanpuMmep, TaK, 4Tobbl NMLA C HAPYLWEHNUAMU CyXa NOMyyYani MHGOPMaLLMIO BU3YarbHO, C HAPYILEHWSIMU 3PEHUS -
ayananbHo;
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- MPUMEHEHVEe NPOrpaMMHbIX CPencTB, obecrneynBatoWwmx BO3MOXHOCTb OCBOEHNS HABbIKOB 1 YMEHWIA, CDOPMUPYEMbIX
OVNCLUMNNIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNE BUPTYanbHbIX NabopaTopuii U CUMYNSILMOHHBIX
TEXHONOIIA;

- NMPUMEHEHWE ONCTAHUMOHHBIX 0Bpa3oBaTenbHbIX TEXHONOTUIA ANs Nepeaayn MHGopMaLum, opraHM3aunm pasnmyHbIX
POPM MHTEPAKTUBHOW KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npenogasaTteneM, B TOM Yucne BebrHapoB, KOTOpble MOryT
6bITb NCNONb30BaHbI ANS MPOBELEHNS BUPTYaNbHbIX NEKLUIA C BO3MOXHOCTbIO B3aVIMOLENCTBUS BCEX YHACTHUKOB
OUCTAHUMOHHOIO 06y4eHUs, NPOBELEHUS CEMUHAPOB, BbICTYMNEHUS C LOKNALAMU U 3aALNTbI BbINOAHEHHBIX paboT,
NMpoBeAeHNs TPEHUHIOB, OPraHU3aLMy KONNEKTUBHON paboThl;

- NpuMeHeHne oNCTaHUMOHHbIX o6pa303aTeanb|x TEXHONOrnin ang opraHnsaumm oopM TeKYLLEro U NPOMEXYTO4YHOro
KOHTPONA;

- YBENNYEHME NPOLOMIKNTENIbHOCTU caaqm oby4atolmMMcst UHBaANUOOM UK NINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMI
3[0p0Bbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHMIO K YCTAHOBNIEHHOW MPOAONXUTENBHOCTU UX CHAYN:

- NIPOAONIXXUTENIbHOCTU COa4n 3a4éTa unm aK3ameHa, nposoaonMoro B NMUCbMEHHOMN oopme, - He 6onee 4em Ha 90 MUHYT;

- NPOOONXNTENbHOCTM NOAroTOBKM 06y4atollerocs K 0TBeTy Ha 3a4éTe Unu aKk3ameHe, NPOBOAVMOM B YCTHOM doopMe, - He
6onee yem Ha 20 MUHYT;

- NPOLONXMNTENBHOCTU BbICTYMEHNS 0ByyatoLerocs Npu 3awmTe KypcoBoi paboTbl - He 6onee Y4em Ha 15 MUHYT.
Mporpamma coctaeneHa B cooTBeTcTBUU ¢ TpeboBaHusaMu ®FOC BO 1 yuebHbiM nnaHoM no HanpasneHuto 40.04.01

"lOpucnpyneHums” n marmcTepckon nporpamme "Mpokypopckas nesaTenbHOCTb, MPaBo3almTHas U NPaBooOXpaHUTeNbHas
neatenbHocTb".
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

61.B.[1B.5 OpraHusauuns neaonpon3sBoacTsa B
rpaBoOXpaHUTE/IbHBIX OpraHax

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHnne nogrotosku: 40.04.01 - KOpucnpyneHums

Mpodounb nogrotoekm: [1pokypopckas OesaTenbHOCTb, NPaB03aWmNTHAA Y NPaBOOXPaHUTENbHAS OeATENbHOCTb
KBanudomkauus BbinyCKHUKA: MArmcTp

dopma 0byyeHus: 3a04Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcHoBHas nuTeparypa:

1. KyaHeuos M. H. [lokymeHTaunoHHOe obecrneveHre ynpasneHusl U 0enonponssoacTso [TekcT] : y4ebHuk ons sysos / W.
H. KyaHeuos .? Mocksa : Opait, 2011 .? 576 ¢ .? (OcHoBbl Hayk) .? M'pug MO .? lMpwun.: c. 453-576 .7 B nep .?
Bubnuorp.: c. 444-452 .? ISBN 978-5-9916-1182-4 .? ISBN 978-5-9692-1135-3 (26 2k3.)

2. Kabawos C. 0. OpraHnsauus obuero v cneunanbHOro 4enonponsBoAcTBa B OpraHax MECTHOrO CaMoynpaBieHus
[SnekTpoHHbI pecypc]: y4uebHoe nocobue / C. tO. Kabawos. - Mocksa: HAL, MHdppa-M, 2013. - 421 c.- (Bbicwee
obpaszoBaHue: bakanaspuar). - B nep. - ISBN 978-5-16-005372-1. - Pexum goctyna:
http://znanium.com/bookread.php?book=315556

3. IlokyMeHTaumnoHHoe obecrneyeHne ynpaeneHms (4enonpon3BoacTBO) [DNeKTPOHHbIA pecypc]: y4ebHoe nocobue / T.A.
BbikoBa [n op.] - 2 u3gn., nepepab. un gon. - Mocksa: HUL NHdpa-M, 2013. - 304 c.: + ( don. mat. znanium.com). - (BO:
Bakanasp.). - ISBN 978-5-16-004805-5. - Pexxum poctyna: http://znanium.com/bookread.php?book=390575

JdononHutenbHaa nuteparypa:

1. TpocpmmoBa O. B. OcHoebl menoBoro nucbMa: ydiebHoe nocobue / O. B. Tpodpumoea, E. B. Kynuuk; MuHnctepcteo
0bpasoBaHus 1 Hayku Poccuiickoin ®epepauun. - Mocksa: dnvHTa: Hayka, 2010. - 304 c.- ISBN 978-5-9765-0930-6. -
Pexwum goctyna: http://znanium.com/bookread.php?book=241745

2. AHgpeesa B. . [lenonpon3Bonctso: opraHusauunst u BegeHue [TekcT] : y4ebHo-npakTMyeckoe nocobue / B. U.
AHppeeBa .? 3-e u3ga., nepepab. n gon .? Mocksa : KHOPYC, 2010 .? 296 ¢ : un., 1abn .? Pek. YMO .? Mpwun.: c. 286 -
293 .? bubnuorp.: c. 293-294 .? ISBN 978-5-406-00295-7 (37 3k3.)

3. OpraHusaumsa oenonpovsBoacTBa Y NEPCOHaNbHbBIN MEHEOXMEHT: NPUMEHEHNE KOMMbIOTEPHOrO TPeHuHra: Y4. noc. /
W.H. Bacunbesa v gp.- Mocksa.: Bysosckuii y4ebHuk, 2009. - 104 c.: ISBN 978-5-9558-0101-8 - Pexum goctyna:
http://znanium.com/catalog/product/153028
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Mporpamma oucuunnmHel "OpraHnsauns 4enonpou3BoACTBa B MpaBooxpaHuTenbHbix opraHax”; 40.04.01 "fOpucnpyaeHums”.

lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

61.B.[1B.5 OpraHusauuns neaonpon3sBoacTsa B
rpaBoOXpaHUTE/IbHBIX OpraHax

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

HanpasneHnne nogrotosku: 40.04.01 - KOpucnpyneHums

Mpodounb nogrotoekm: [1pokypopckas OesaTenbHOCTb, NPaBo3aWmnTHAA Y NPaBooXpaHUTeNbHAS OeATENbHOCTb
KBanudomkauus BbinyCcKHUKA: MarmcTp

dopma 0byyeHus: 3a04HoE

SA3bik 0by4eHms: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJpOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYECKas nuTepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYUK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PYKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenei segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6nbnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHU 06pa30oBaTeNbHbIX CTaHAAPTOB U BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMMekchbl, MOHOrpadum, asTopedeparbl, Auccepraumm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3naHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANUYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeMe
NapaTenbcTBa "MaHb" , LOCTyn K KOTOpOM NpenocTtasneH obydyatowmmes. 96C NapaTtenbcTea "MaHb" BkoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTBa "laHb" 1 opyrux BeLylwmx n3natenbcts y4ebHoM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHNYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO nuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANpPaBReHUiA ¢ COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.

YyebHo-MeToanyeckas nutepatypa ans GaHHOW ONCUMMNINHBI UIMEETCS B HANNYMK B 3N1EKTPOHHO-6MONNOTEYHO cucTeMe
"KoHcynbTaHT cTyaeHTa", 4OCTYN K KOTOPOW npenoctasneH obyvaowmmes. MHoronpodounbHbIi 06pasoBaTtenbHblii
pecypc "KoHCynbTaHT CTyOeHTa" SBNSeTCS 3neKTPoHHON BubnunoTtedHoin cuctemoit (36C), npenoctasnsatoweld 4ocTyn
yepes ceTb VIHTepHeT K y4ebHoi nntepaType 1 OONofAHWUTENbHBIM MaTepunanam, NprobpPeTeHHbIM Ha OCHOBaHUW NPSMbIX
[IoroBopoB ¢ npaeoobnanatensmu. NMonHOCTbIO COOTBETCTBYET TPeboBaHUSM doeaepasnbHbIX FroCyAapCTBEHHbIX
obpasoBaTtenbHblX CTaHAAPTOB BbicWwero 06pa3oBaHuUst K KOMNNEKTOBaHMIO BMBNNOTEK, B TOM YACNE SNEKTPOHHBIX, B
yacTn oopMmnpoBaHns PoHO0B OCHOBHOM 1 OOMONHUTENBHOW NUTEPATypbI.
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