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Mporpamma ancumnauHbl "BelancnutensHblii npakTukym"; 39.03.01 Counonorust; ooueHT, K.H. (aoueHT) Hacbiposa H.X.

Mporpammy oucumnnnHbl padpaboTan(a)(n) ooueHT, K.H. (aoueHT) Hacbiposa H.X. Kadgpenpa
NpUKNagHoOn MmatemaTukn oTaeneHme NpMKnagHom MaTteMaTnkm U MHOOPMaTUKK
Nailya.Nasyrova@kpfu.ru

1. LLlenu ocBoeHUs AMCLUUMIUHDI

- CDOpMI/IpOBaHVIe y cTyneHTa oyHoaMeHTa COBpeMeHHOVI I/IHCpOpMaLI,VIOHHOVI KOMMNETEHTHOCTMW.

- ObecneyeHmne yCTOMYMBbIX HAaBbIKOB paboTbl Ha NnepcoHanbHoM koMnbioTepe (MK) ¢
NCroNb30BaHNEM COBPEMEHHbIX MHGOOPMALMOHHbIX TEXHOMOMMIA B KOHKPETHOM MpakTuyeckon cgepe
[esATeNbHOCTW.

D- O6yquV|e CTyAeHTOB OCHOBaM COBpeMeHHOIZ MeTonoNnornMn Ncnonb3oBaHNA KOMIMbIOTEPHbIX
NHPOPMaLIMOHHbIX TEXHONOrnn un I'IpaKTVI‘-IECKOI7I peann3aunn nX OCHOBHbIX 3/1EMEHTOB C
ncnonb3osaHueM MK n nporpaMMmHbIX NPoaykKToB oblwero Ha3Ha4YeHs.

2. MecTo AMCUMNNNHDBI B CTPYKTYpe OCHOBHOW o6pa3oBaTtefibHOW NporpaMmbl BbiCLLErO
npodoeccnoHanbHOro o6pasoBaHus

DaHHas yuebHas aucuunnnHa BkntodeHa B pasaen "b1.B.0B.4 OucunnnvHel (Mogynum)" OCHOBHOM
obpasosaTtenbHol nporpammbl 39.03.01 Coumonorms n 0THOCUTCSA K AUCLMNIMHAM M0 BbI6OpY.
OcBavBaeTcs Ha 2 Kypce, 3 ceMecTp.

JaHHas omcumnnnHa oTHOCUTCS K LMKy 6a30BOro HanpaeneHns NoaroToBku. [JaHHbIn Kypc
onvpaeTcs Ha 6a30Bble 3HAHUS, NMONYYEHHbIE CTYLEHTOM B WWKOJME MO KypCy MHApopmaTmka.
CumTaeTcs, 4TO CTYEHT yXe 3HAKOM C NMOHATUEM aNnropnTMa, yMeeT pellaTtb NpocTeiwmne 3anaym Ha
KOMMbIOTEPE C NCMONIb30BAHNEM OOHOM0 N3 S13bIKOB MPOrpaMMNPOBaHKS, 3HAKOM ¢ 6a30BbIM
nporpaMMHbIM obecnedeHnem OBM, nmeeT npeacTaBneHne 0 KOMNbIOTEPHbIX TENEKOMMYHUKALMNSIX.

3. KomneteHuuu obyuatroLierocs, hopMmpyemble B pe3ynbTate 0CBOEHUS OUCLUMIUHDI
/mopynsi

B pes3ynbTarte 0CBOEHUSA OUCLUMINHBI POPMUPYIOTCS cneayowme KOMNeTeHLUNn:

PacwmdpoBka
Wincpp komneteHuyu npunobpeTaeMon KoMNeTeHLUN
OK-1 CMOCOBHOCTBIO K BOCMpUATMIO, 0600LWeHnI0, aHanmay
(0bLweKynbTypHbIE MHCPopMaLLMmn, NOCTaHOBKE Lienu 1 Bolbopy nyTen ee
KOMMeTeHuunn) LOCTUXEHNS
OK-10 CNOCOBHOCTbIO aHaNM3NPOBaTb COLMANTbHO-3HAYMMbIE
(OBwekynbTypHbie npobnembl 1 NpoLeCCh P
KOMNeTeHLmm) P P
CNOCOBHOCTbIO NCMONb30BaTh OCHOBHbIE 3aKOHbI
OK-11 €CTeCTBEHHO-Hay4YHbIX ANCUUMINH B NPOdECCNOHANbHOM
(0bLweKynbTypHbIE LesTeNbHOCTU, MPUMEHATb METOAbl MaTEMATUYECKOro aHanmaa
KOMNeTeHLmm) 1 MOLOENNPOBaHNSA, TEOPETUYECKOrO N 9KCMNEePUMEHTaNbHOMo
nccnenosaHns
OK-2 MEHVEM NOrNYeCKN BEPHO, apryMEHTUPOBAHHO M SICHO CTPOUTb
(OBwekynbTypHbie yCTH 0 U MUCbMEHH wpeq;: i P P
KOMNeTeHLmm) ycTHy yop
nK-12 CNOCOBHOCTBIO U YMEHNEM MCMONb30BAaTb NONYYEHHbIE 3HAHUS B
(npochbeccunoHanbHble npenogasaHnmn CoLMonornyecknx AUCUMNIH (3HaHMe OCHOB
KOMMeTeHLMN) COLManbHO-3KOHOMMYECKMX U FYMaHUTaPHbIX OUCLMUMINH)
AK-5 YMEHUEM 1CMNONb30BaTh COLMONOrnyeckne MeToabl
NCCNenoBaHUs Ons U3y4YeHUs akTyanbHbIX COLMANbHbIX
n NOHANbHbI »
(Mpocpeccuona © npobnem, ons naeHTMguKaumm noTpebHoCTen N MHTEPECOB
KOMNeTeHLmm)
coumnanbHbIX rpynn
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Mporpamma ancumnauHbl "BelancnutensHblii npakTukym"; 39.03.01 Counonorust; ooueHT, K.H. (aoueHT) Hacbiposa H.X.

PacwmdobpoBka
Lincpp komnereHumu npuobpeTaemMon KOMNeTeHL U
NnKk-8 ymeHveM obpabaTtbiBaTb 1 aHaNM3MpoBaTh AaHHbIE ONs
(npodheccunoHanbHble NOArOTOBKW aHAIUTUYECKUX PELLEHUIA, 9KCMEPTHbIX
KOMNeTeHLmm) 3aKn4YeHnin n pekomMeHoaumm

B pesynbtate 0CBOEHUS OUCUUMANHBI CTYOEHT:

1. LONXeH 3HaTb:

CTPYKTYpY npenmMeTHoi obnactu "MHdpopmatuka”, uenm n aagadvm obyyeHus;
2. IONXEeH yMeTb:

DOpI/IeHTI/IpOBaTbCFI B cpepe nHdopMaLnm 1 MHOOPMALIMOHHBIX TEXHOMNOMMIA, 3NEKTPOHHbIX,
CUCTEMHbIX U NPUKIaLHbIX NPOrpaMMHbIX CPeaCTB;
3. OO/TXEeH BnageTb:

HaBblKaMy OTHOLEHWI "4enoBek - KOMMbloTep", OBnaneTb KOHKPETHO-MNPaKTUYECKUMU YMEHUAMU
ncnonb3osaHus MK B npodheccrnoHanbHOM 0eaTenbHOCTY;

4. nONXeH OJEMOHCTpUMpoOBaThb CMOCOBHOCTb 1 FTOTOBHOCTb:

lo6nanats onepaTUBHbLIMU U MOBUNBbHBIMM TEOPETUYECKMMU 3HAHUSIMU 00 MHGDOpPMaLIK,
NHMopPMaLMOHHOM 0bLeCcTBe, NpoLecce NHpopMaTn3aunm, MHOOPMALMOHHbIX Npoueccax u
pecypcax, CTPpyKType, npeaMeTe 1 06 bekTe MHAPOPMATUKN U MPUMEHEHN ee ONS PeLeHUs]
npodpeccmnmoHanbHbIX 3anay;

4. CTpyKkTypa U cogepxaHve AUCLUNMUHBI MOAyNs
Obwas Tpya0eEMKOCTb AUCLMINIIMHBI cocTaBnseT 3 3a4eTHbix(ble) eanHuL(bl) 108 yaca(os).
dopMma NPOMEXYTOYHOr0 KOHTPONS AUCUUNANHBIL: 3a4eT B 3 CeMecTpe.

CyMMapHo no AMcumMnanHe MoxHo nony4ntb 100 6anno., U3 HMX Tekylwas paboTta oueHmBaeTcs B 50
6anno., nTorosas popma KoHTpons - B 50 6annos. MuHMManbHoe KONMYeCcTBO Asl AOMNycKa K 3a4eTy
28 6annos.

86 6annos n bonee - "oTANYHO" (OTN.);

71-85 6annos - "xopowo" (xop.);

55-70 6annos - "ynoBneTBOpUTENBHO" (YAO0B.);

54 6anna n MeHee - "HeyOBNETBOPUTENbHO" (Hey..).

4.1 CTpyKTypa 1 comepXxaHue ayauTopHon paboTbl N0 AucCUMnIMHe/ MOAYNIO
TemaTnyeckum nnaH oUCUUMNANHBI/MOAYNA

KETPOHHBH
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Mporpamma ancumnauHbl "BelancnutensHblii npakTukym"; 39.03.01 Counonorust; ooueHT, K.H. (aoueHT) Hacbiposa H.X.

Buabl un yachol
ay,aMTOpHOM paboThbl,

Paspen X TPYA0EeMKOCTb
N OucumnnuHbl/ CemecTp c':;':ﬁ?:al (B wacax) TeK\:("c';":Te %’.pr'
Monyns MNpaktu-|Na6opa- P

Nexuum| yeckune TOPHbIe
3aHATUA paﬁoru

Tema 1. OcHosbl paboTbl ¢ OC
Windows XP. MHOrookoHHbI
NHTepgoenc. KOHTEKCTHOE MEHIO.
Ounanoroeoe okHO. PaboTa ¢ okHamu
(M3MEHEeHVe pa3mMepos,
nepemelleHre No aKpaHy, 3akpbiTue,
nonocbl NPokpyTku). CnpasoyHas
cucTtema. 3anyck npunoXxeHun.

1. [MaHenb 3agay. CospaHve apnbiykos.| 3 1 1 1 0
PaboTa ¢ nokymeHTamu Ha paboyem
ctone. "Mon KomnboTep".
[MpoBogHuk. Kop3nHa. CosnaHue,
KOonMpoBaHue, nepemelleHne,
nepeMMeHoBaHue, yaaneHune, nouck
LOKYMeHTOB 1 nanok. Ceonctea
goannos. CkpbITble doannbl.
ApxusnposaHue. B3Y.

Tema 2. ObpaboTka TekcToB B MS
Word 2003. Co3paHne LOKYMEHTOB U
nepapxmu nanok, CoxpaHeHune
NOKYMeHTa B cBoen nanke. Tun
doanna. Hactporika Word: rpaHuubl,
MONOCHI MPOKPYTOK, IMHENKN U T. L.
MNpaBnna Habopa 1 peaakTMpPOoBaHUS
TekcTta. Cnenon gecatunanbLeBblii
2. [meToa. Cnocobbl MapKMpPOBKH 3 2 1 1 0
(BblmeneHns) Tekcta. Beog
cneucumsonos. KonuposaHue,
nepeMeLleHe n yoaneHme
06bekToB. [poBepka opdhorpadomu.
MpenBapuTenbHbI MPOCMOTP Y
neyatb AOKYMeHTOB. POHOBbIE
n3obpaxeHus. [1ByXCTOPOHHSIS
neyatb.

Tema 3. OpopmneHne LOKYMEHTOB.
3 dopmaTnpoBaHue CTpaHuLbl.

" |IKONOHTUTYNbI N HYMepauns CTpaHuu,.
LlabnoHbl JOKYMEHTOB

Tema 4. dopmaTtuposaHme abaaua.
dopmatumpoBaHme no obpasdly.

4. |dopmatmposaHue wpudrta (MHOEKC, 3 4 1 1 0
paspsoka u 1. 0.). ObpamneHue n
3arofHeHue.

Tema 5. Co3pnaHne 0enoBbix
NOKYMEHTOB C UCMONb30BaHNEM
5. |cnuckoB n konoHok. Ctunu. 3 5 1 1 0
Hymepaumns 3aronoekos. NepeHoc
CNOB MO Cnoram.

KETPOHHBH
EEPCHTET

AHATTAMECKAR CrCTEMA KPY
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Mporpamma ancumnauHbl "BelancnutensHblii npakTukym"; 39.03.01 Counonorust; ooueHT, K.H. (aoueHT) Hacbiposa H.X.

Buabl un yachol
ay,aMTOpHOM paboThbl,

Paspen X TPYA0EeMKOCTb
N OucumnnuHbl/ CemecTp c':;':ﬁ?:al (B wacax) TeK\:("c',"':Tigszb'
Monyns MNpaktu-|Na6opa-

Nexuum| yeckune TOPHbIe
3aHATUA paﬁoru

Tema 6. ['Mnepccbinku. Mownck n
6. |[3ameHa. ABToTekcT. ABTO3aMeHa. 3 6 1 1 0
Print Screen.

Tema 7. MNMeyatb cTonbuamm.
7. [Tabynsiums. KonoHku. Tabnuubi. 3 7 1 1 0
OrnasneHue. CHocku. MNpumeyaHus.

Tema 8. Pabota ¢ Tabnuuamm.
8. |CopTtumposka. Beluncnenuns s 3 8 1 1 0
Tabnuuax.

Tema 9. lNocTpoeHve anarpamm,
rpagoukos, 6nok-cxem n Pabota ¢
9. |WordArt u MS Graph n Paint, 3 9 1 1 0
Kanbkynaropom, Organization Chart.
dopmaTt obbekTa.

Tema 10. ABTomMarnsauus
BbINOMHEHNS AencTBuin. Makpocsl.
10.|Onpenenenuve, npasuna 3 10 1 1 0
cocTaeneHunst Makpocos. [pumepsbl
MaKpOCOB.

Tema 11. OnekTpoHHble Tabnuubl MS
Excel 2003. Bug akpana. CosnaHue
Tabnuubl. Paboyas kHura, paboynii
nnct. Aopec adenkun. Mms.
MpumeyaHns. Beoa aaHHbIX B
a4yenku. MNoHATME 0 TMNax OaHHbIX
(yncna, TekCT, gaThl) B PasnnuyHbIX
11.|cdbopmartax. PepaktnposaHue 3 11 2 2 0
Tabnuubl. Cnocobbl MapKMpPOBKK
(BblO€neHmnsl) CTPoK, CTon6LuoB U
6nokoB siHeek. PepaktuposaHme
conepxuMmoro syeek. lNepemelleHne,
KOMMPOBaHWE U yaaneHne AaHHbIX.
ABTO3anonHeHwve.

Tema 12. OcpopmneHne Tabnumupl.
dopmaTnpoBaHne CMMBOOB.
BepTtukanbHoe, ropusoHTanbHoe
BblpaBHVBaHVE U BbIpaBHMBAHWE B
BblAENEHHO obnacTtu. VIameHeHne
12.|BbICOTbI CTPOK, WMPUHBLI CTONOLIOB. 3 12 2 2 0
Bcraska u ynaneHue CTpok,
ctonbuos, sueek. CosnaHve
CMWCKOB B pPeXuUMe aBTo3anofnHeHUs
1 No goopmyne. 3akpenneHve
obnacrteri.

KETPOHHBH
EEPCHTET

AHATTAMECKAR CrCTEMA KPY
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Buabl un yachol
ay,aMTOpHOM paboThbl,

Paspen X TPYA0EeMKOCTb
N OucumnnuHbl/ CemecTp cl:-:!;':'g?:au (B wacax) TeK\:("c',"':Tigszb'
Monyns MNpaktu-|Na6opa-

Nexuum| yeckune TOPHbIe
3aHATUA paﬁoru

Tema 13. Bblymcnenus no
dopmynam. A6CONoTHbIE U
OTHOCUTENbHbIE CCbINKU B
13. goopmynax. ABTOCYyMMUpOBaHME. 3 13 5 5 0
KonupoBsaHue n nepemelleHne

dopmyn. Pabota ¢ mactepom
YHKUNA. PunbTpaums OaHHbIX B
cnncke. CopTUpoBKa AaHHbIX.

Tema 14. ['vinepccbinkn. Betaska

14.|KONOHTUTYNOB, NpeaBapuUTeNbHbIN 3 14 2 2 0
NpocMOTp M neyatb. Makpocsi.

Tema . ITorosas goopma KOHTpOnS 3 0 0 0 Sauer

Ntoro 18 18 0

4.2 CopepXxaHue ANCLUMIUHDI

Tema 1. OcHoBbl pabotbl ¢ OC Windows XP. MHOrookoHHbI nHtepdpenc. KOHTEKCTHOE MEeHIo.
IunanoroBoe okHO. PaboTa ¢ OkHaMu (U3MeHeHne pa3MepoB, NepeMeLLLeHUe Mo IKPaHY,
3aKpbiTUe, NONOChI NPOKPYTKM). CnpaBoyHas cuctema. 3anyck npunoxeHvn. NaHenb 3apau.
Co3paHue sipnblukoB. Pabota ¢ pokymeHTamu Ha pabouem ctone. "Mow koMnbioTep".
NMposoaHuk. Kop3uHa. Co3paHue, konupoBaHue, nepemelleHne, nepeuMeHoBaHume,
yhaneHue, NOUCK OOKYMEHTOB 1 nanokK. CBoncTea cpannos. CKpbiTbie doaisbl.
ApxusuposaHue. B3Y.

JNeKLuMoHHoe 3aHsiTue (1 Haca(os)):
OcHoBbl paboTtbl ¢ OC Windows 7. MHOrOOKOHHbI MHTEPAENAC.
npakTundeckoe 3aHsitne (1 yaca(os)):

OcHoBbl paboTtbl ¢ OC Windows 7. MHOrookoHHbI MHTepapeiic. KoHTeKCTHOe MeHto. unanorosoe
okHO. PaboTa ¢ okHamm (M3MEHEHNE pa3MepPOoB, NEPEMELLEHNE MO 3KpaHy, 3aKpPbITUE, MONOCHI
npokpyTkmn). Cnpaso4yHas cuctema. 3anyck npunoxeHuia. lNMaHens 3agad. CosnaHmne Spnbl4KoB.
Pabota ¢ nokymeHTamu Ha paboyem cTtone. "Moii komnbloTep". MpoBoaHukK. KopanHa. Co3naHue,
KOonMpoBaHue, NepeMelLeHne, nepenMmeHoBaHme, yaoaneHme, nonck OKyMeHToB 1 nanok. CBoncTea
goannos. CkpbiTble goannbl. ApxusuposaHue. B3Y.

Tema 2. O6pabotka TekctoB B MS Word 2003. Co3naHue [OKYMEHTOB U uepapxum nanok,
coxpaHeHue OO0KyMeHTa B cBoen nanke. Tun canna. Hacrtponka Word: rpaHuLbl, NOnochl
NPOKPYTOK, NMHENKU U 1. O. NMpaBuna Habopa u pepakTupoBaHus Tekcta. Cnenon
pecstunanbueBbii Mmetoa. Cnocobbl MapKMpOBKM (BblaeneHns) Tekcta. Beon cneucumeonos.
KonupoBaHue, nepemeLueHue u yananeHue o6bekToB. lNpoBepka opcporpacum.
MpepnBapuTenbHbIN NPOCMOTP U NeYaTb AOKYMEHTOB. POHOBbIE M306paXeHus.
JBYXCTOPOHHSAS neyarb.

nekumnoHHoe 3aHsiTne (1 yaca(os)):

O6paboTka TekctoB B MS Word 7. Co3pnaHne LOKYMEHTOB M nepapxumn narok, CoXpaHeHmne
LNOKyMeHTa B cBoei nanke. Tun goaina. Hactpoiika Word: rpaHuubl, NONOCHI NPOKPYTOK, MMHENKN 1
1. 0. MNpaBuna Habopa 1 pefakTupoBaHus Tekcta. Cnenoii gecsTvnanbLuesblii Meton. Cnocobbl
MapKUpPOBKK (BblaeneHns) Tekcta. Beon cneucrmeonos. KonvpoBaHue, nepemMelleHre 1 ynaneHme
06bekToB. MNpoBepka opdporpadoun. MNMpenaputenbHbIA MPOCMOTP M NevaTb [OKYMEHTOB. PoHOBbIE
n3obpaxeHus. [1ByXCTOPOHHSAS neyaTtb.

npakTudeckoe 3aHsitne (1 yaca(os)):

KETPOHHBH
EEPCHTET

AHATTAMECKAR CrCTEMA KPY
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Mporpamma ancumnauHbl "BelancnutensHblii npakTukym"; 39.03.01 Counonorust; ooueHT, K.H. (aoueHT) Hacbiposa H.X.

ObpaboTtka TekctoB B MS Word 7. Co3naHune LOKYMEHTOB 1 Mepapxun nanok, CoOXxpaHeHne
IOKyMeHTa B cBoel nanke. Tun cpanna. Hactporika Word: rpaHuubl, NON0Chl MPOKPYTOK, MUHENKN U
1. 0. MNpaBuna Habopa n pepakTupoBaHns Tekcta. Cnenon gecatunansuesbii Metod. Cnocobbl
MapKMpoBKY (BblaeneHns) Tekcta. Beog cneucrumsonos. KonnposaHue, nepemelleHne n ynaneHme
06bekToB. [1poBepka opdorpadun. MNpeasapnTenbHblii NPOCMOTP U NeYaTb JOKYyMEHTOB. POHOBLIE
n3obpaxeHust. [IByXCTOPOHHSAS neyarb.

Tema 3. OchopmneHune [OKYyMeHTOB. dDopMaTupoBaHue CTpaHuLbl. KONOHTUTYNbI M HYMepauus
cTpaHuu. LLIabnoHbl JOKYMEHTOB

neKuunoHHoe 3aHsitne (1 yaca(os)):

OdbopmneHune fokyMeHTOB. PopmaTnpoBaHme cTpaHuubl. KOnoHTUTYNbI U HyMepaLumus cTpaHuu,.
LLlabnoHbl 4OKYMEHTOB

npaktnyeckoe 3aHsitne (1 4aca(os)):

OdpopmneHne nokymeHToB. dopMatupoBaHue cTpaHuLbl. KONOHTUTYNbI 1 HyMepauusi CTpaHuu,.
LLlabnoHbl 4OKYMEHTOB

Tema 4. dopmaTtupoBaHue ab3aua. PopMmatuposaHue no obpasuy. PopMmatuposaHue wWpudTa
(vHpekc, pa3psioka u T. A.). O6pamneHue u 3anonHeHue.

nekumoHHoe 3aHsitTne (1 yaca(os)):

dopmaTnpoBaHue ab3aua. PopmatupoBaHme no obpasuy. dopmaTrpoBaHme wWpmugTa (MHOEKC,
paspsaka u 1. a.). ObpamneHune n 3anonHeHue.

npakTudeckoe 3aHsitne (1 yaca(os)):

dopmaTnposaHue ab3aua. PopmatuposaHme no obpasuy. dopmaTrpoBaHme wWpmngTa (MHOEKC,
paspsgka u 1. a.). ObpamneHune n 3anonHeHue.

Tema 5. Co3naHue nenosbix AOKYMEeHTOB C UcnoJjibsosaHmem Crimnckos " KOJIOHOK. Crunu.
Hymepau,vm 3aroJioBKoB. I'IepeHoc C/10B o cioram.

JNeKunoHHoe 3aHsitne (1 yaca(os)):

Co3spaHve OenoBblx JOKYMEHTOB C MCMOMb30BaHMEM CMMCKOB M KONoHoK. Ctunu. Hymepauums
3aronoBkoB. lNepeHoc cnoB no cnoram.

npaktnyeckoe 3aHsitne (1 4aca(os)):

CospaHve nenoBbiX 4OKYMEHTOB C UCMONb30BAHMEM CMUCKOB 1 KONOHOK. CTnnun. Hymepauns
3aronoskoB. [lepeHoc cnoB no crnoram.

Tema 6. N'vnepccbinku. NMouck n 3ameHa. ABToTekcT. ABTo3aMeHa. Print Screen.
NeKLuMoHHoe 3aHsiTue (1 Haca(os)):

Mmnepccbinku. Mownck n 3ameHa. AsTotekcT. ABTo3ameHa. Print Screen.
npaktnyeckoe 3aHsitne (1 4aca(os)):

Mmnepccbinku. Mownck n 3ameHa. AsTotekcT. ABTo3ameHa. Print Screen.

Tema 7. MNMeyvatb cronbuamu. Tabynsauusi. KonoHku. Tabnuupbl. OrnaBneHne. CHOCKW.
MpumeyaHuns.

NeKuunoHHoe 3aHsitne (1 yaca(os)):

Meyatb ctonbuamun. Tabynsums. KonoHkn. Tabnuubl. Ornaesnenne. CHocku. MprmevaHus.
npakTudeckoe 3aHsitne (1 yaca(os)):

Meyatb ctonbuamu. Tabynsaums. KonoHkn. Tabnuubl. OrnasneHne. CHockun. MpumeyaHms.
Tema 8. Pabora ¢ Tabnuuamu. CoptupoBka. BbluncneHus B Tabnuuax.

neKuunoHHoe 3aHsitne (1 4aca(os)):

abota c Tabnuuamn. CopTmposka. Beluncnerms B tabnmuax.

npaktnyeckoe 3aHsitne (1 4aca(os)):

abota c Tabnuuamn. CopTmposka. Beluncnerus B tabnmuax.

Tema 9. NMocTpoeHue auarpamm, rpacdomkoBs, 6nok-cxem n Pabora ¢ WordArt u MS Graph un
Paint, Kanbkynsitopom, Organization Chart. dopmar o6bekTa.

nekumnoHHoe 3aHsitTne (1 yaca(os)):

KTPOHHEBH
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MocTpoeHune onarpamm, rpadomkos, 6nok-cxem n Pabota ¢ WordArt u MS Graph n Paint,
Kanbkynsatopom, Organization Chart. @opmat ob6bekTa.

npaktnyeckoe 3aHsitne (1 yaca(os)):

MocTpoeHune onarpamm, rpadomkos, 6nok-cxem n Pabota ¢ WordArt u MS Graph v Paint,
Kanbkynsatopom, Organization Chart. @opmat ob6bekTa.

Tema 10. ABTOMaTU3aumsa BbinosiHeHNs pencteun. Makpocsol. OnpeneneHue, npasuna
coctaBneHusa makpocos. lpumepbl MakpoCOB.

neKkuunoHHoe 3aHsitne (1 yaca(os)):

ABTOMaTM3aLMs BbINONHEHNS AeicTBMil. Makpockl. OnpeneneHve, npasunna coctTaBneHms
MaKpocoB. MNpuMepbl MakpOoCOB.

npaktnyeckoe 3aHsitne (1 yaca(os)):

ABTOMaTM3aLMs BbINONHEHNS aeicTBMil. Makpockl. OnpeneneHve, npasunna coctTaBneHms
MaKpocoB. MNpuMepbl MakpOoCOoB.

Tema 11. OnekTpoHHbIe Tabnuubl MS Excel 2003. Bupg, akpaHa. Co3naHue Tabnuubl. Pabouas
KHUra, paboumn nuct. Agpec suenku. Ums. NpuMmeuaHus. Beon naHHbIX B s4erku. NMoHsTHE O
TUNax AaHHbIX (YUcna, TeKCT, Aartbl) B pa3nnyHbix cpopmarax. PepaktupoBaHue Tabnuuibl.
Cnoco6bl MapKUMpPOBKM (BblaeNeHus) CTPOK, CTONOLLOB 1 6510KOB siueek. PepaktupoBaHue
comepxumoro siveek. NMepemelt,eHne, KonNnupoBaHue U yaoaneHue AaHHbIX. ABTO3anoNHeHue.

NeKuMoHHoe 3aHsiThe (2 yaca(os)):

OnekTpoHHble Tabnnubl MS Excel 7. Bug akpaHa. CospnaHune Tabnuubl. Paboyas kHura, paboumii
nuct. Agpec ayenkn. Mma. MNMpumedarHns. Beon oaHHbIX B s4eriku. MNMoHATUE 0 Tnax AaHHbIX (Yncna,
TEKCT, AaTtbl) B pasnunyHbIx hopmarax.

npaKkTudeckoe 3aHsitne (2 yaca(os)):

PepaktupoBaHue Tabnuubl. Cnocobbl MapkKUpPOBKM (BblOENEHNS) CTPOK, CTONOLIOB 1 BIOKOB siveek.
PepakTupoBaHue cogepXxumoro sveek. NepemelleHne, KonMpoBaHue 1 yaaneHne gaHHbIX.
ABTO3arnoNHeHMe.

Tema 12. OchopmneHue Tabnuubl. PopmaTtupoBaHue cCUMBONOB. BepTukanbHoe,
ropusoHTa/NlbHOE BbipaBHUBaHWE U BbipaBHUBaHMWeE B BblaeNieHHOW obnactn. UameHeHue
BbICOTbI CTPOK, LLUMPUHbI CTON6LOB. BcTaBka u ypaneHue cTpok, ctonbuos, sueek. CozpaHue
CMUCKOB B peXuMe aBTo3anonHeHus u no cpopmyne. 3akpenneHue obnacrem.

JIeKLMOHHOe 3aHsiTne (2 4yaca(oB)):

OdpopmneHue Tabnuubl. PopmaTpoBaHue CUMBONOB. BepTukanbHoe, ropm3oHTanbHoe
BblpaBHMBAHWE W BblipaBHBAHWE B BblAENEHHON obnacTtu.

npaktnyeckoe 3aHsitne (2 4aca(os)):

I3MeHeHMe BbICOTbI CTPOK, WNPUHBI CTONOLOB. BeTaBka 1 yaaneHme CTpok, CTOnbLOoB, SYeek.
CospaaHne CnncKoB B PexXMMe aBTO3anoNHeHNs 1 no gpopmyne. 3akpenneHne obnacre.

Tema 13. BbluncneHus no cpopmynam. AGCONOTHbIE U OTHOCUTENbHbIE CCbIIKM B hopMmynax.
AstocymmmupoBaHue. KonupoBaHue u nepemelueHue popmyn. Pabora ¢ Mactepom coyHKUUMA.
dunbTpaumsa gaHHbIX B cnucke. CopTMpoBKa OaHHbIX.

JNleKLLMOHHOe 3aHsiTue (2 Haca(os)):

BbluncneHus no goopmynam. AGCONIOTHbIE M OTHOCUTENbHbIE CChINKU B OOPMynax.
AsTocymmmpoBaHue. KonvposaHue 1 nepemelleHne goopmyn.

npaKkTundeckoe 3aHsitne (2 yaca(os)):
aboTa ¢ MacTepoM dyHKUMiA. PunbTpaumsa aaHHbIX B cnvcke. CoOpTUPOBKA OaHHbIX.

Tema 14. N'unepccbinku. BctaBka KONOHTUTYNOB, NMpeaBapuUTesibHbIA MPOCMOTP U NeYaTb.
Makpochbil.

neKuMnoHHoe 3aHsiThe (2 yaca(os)):

'mnepccbinkn. BectaBka KONOHTUTYNOB, NpeaBapuTeNbHbIA MPOCMOTP U Nevarthb.
npaKkTudeckoe 3aHsitne (2 yaca(os)):

Makpocbl.
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4.3 CTpyKTypa u copepxaHue caMOCTOATENIbHOM paboTbl AUCLUNNIUHBI (MOAYNS)

dopmblI
Tpyno- |KOHTpons
€MKOCTb | caMoCTO-
(B yacax) |aTenbHOMN
pabortbl

Hene- Buabi

N Paspen Ce- ns camoCToATeNIbHOWN
OVNCLMMJINHbI MecTp| ceme paboTbl

cTpa CTYOEHTOB

Tema 1. OcHoBbI
pabotbl ¢ OC
Windows XP.
MHOrOOKOHHBbIN
nHTEepgoenc.
KoHTekcTHOoEe
MEHIO.
Jlnanoroesoe OkHO.
PaboTa ¢ okHamu
(n3mMeHeHune
pasMepos,
nepemMeLlleHne no
9KpaHy, 3akpbiTue,
nonocol
NPOKPYTKK).
CnpaBoyHas
cucTema. 3anyck
NPUNOXEHUNA.
[MaHenb 3anav.
Co3zpnaHune

1. |apnblykoB. Pabota| 3 1 |TecT u TecToBble 3a0aHUS 5
C OOKYMEHTaMun Ha

pa6ou¥eM cTone. TECTOBbIM
"Moit komnbloTep". ﬁﬁuingi f
MpoBOAHMK. p://old kpfu.
KopsuHa.
CospaHwe,
KonupoBaHue,
nepemMelleHmne,
nepenMeHoBaHue,
yoaneHme, nouck
DOKYMEHTOB U1
nanok. CeoicTtea
oannos. CKkpbITbie
doannsbl.
ApxvsupoBaHue.
B3Y.

nnucb-
MEH-
HbI
onpoc
no
Tectam un
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dopmbli
Hene- Buabl
N Paspen Ce- | ns camocTosITeNbHOM ;‘pz&‘;; 'ég‘:nzpc‘;’;’_'
ANCUMNINHDI MecTp| ceme paboTbl (& dacax) | menuHoR
CTpa CTyOEeHTOB pabort

Tema 2.
ObpaboTtka
TekcToB B MS
Word 20083.
Co3pnaHue
OKYMEHTOB 1
nepapxmm narnok,
COXpaHeHne
IOKYMEHTA B
ceoei nanke. Tuvn
goanna.
HacTtpowika Word:
rpaHuLbl, NONOCHI
NPOKPYTOK,
NUHENKU N T. 4.
Mpasuna Habopa M1Cb-
n MeH-
penakTnpoBaHns HbII
TekcTa. Cnenoi onpoc

2. [mecatunanbuesbiin| 3 2 |[TecT n TecToBble 3agaHUs 5 no
meton. Cnocobbl TecTam v
MapKMpPOBKY TECTOBbIM
(BblOeneHus) ?]a.ufc}yvllgwll( f
TekcTa. Beog ttp://old kpfu.
CMeLCcnMBOSIOB.
KonuposaHue,
nepemelleHne
yoaneHme
06 beKTOB.
MNposepka
opdporpadpum.
MpenBapuTenbHbIf
NpPOCMOTP U
neyarb
IOKYMEHTOB.
®doHoBbIE
N306paxeHus.
JLIBYXCTOPOHHSS
neyarb.
Tema 3. VCH-
OdpopmrneHune MEH-
ILOKYMEHTOB. HbIUA
dopmaTnposaHue onpoc

3. %%':.MTLJ?;}%. " 3 | 3 [Tecrt v TecToBbIE 3a0aHMS 5 'Ir'lé)CTaM ’
Hymepaun: TECTOBbIM
CTPAHNL. 3afaHuam
LLiabnok http://old kpfu.
LOKYMEHTOB
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Crpanunua 12 n3 25.
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dopmbli
Hepe- Bunbi ]
Paspen Ce- | na CaMOCTOSITe/IbHON ;‘pz&(:b l‘(:c::nzpcc;gs_l
AUNCUUNNJIUHDI MecCTp| ceMme paﬁorbl (B qacax) ATeNbHO
cTpa CTyAEeHTOB pa6oTb
Tema 4. nnUcb-
dopmaTnpoBaHue MEH-
ab3aua. Hbli
dopmaTnposaHue onpoc
no obpasuy. rno
- |bopmaTnpoBaHme 3 4 |TecT n TecToBble 3afaHNS 5 TecTaM u
wpwudTta (MHAEeKC, TECTOBbIM
paspsoka u 1. g.). 3agaHnsam
ObpamneHue un http://old Jkpfu.
3anofiHeHme.
Tema 5. CospaHve nch-
0enoBblX MeH-
JOKYMEHTOB C ML
NCNONb30BaHNEM ONDOGC
CMUCKOB 1 0 Op
. [konoHok. Ctnnw. 3 5 |Tect n TectoBble 3aaaHus 5 TecTaM U
Hymepaums TECTOBbIM
3aronoBKOB. sanaHnsin
[MepeHoc cnos no )
Croram. http://old kpfu.
nnucb-
MEH-
Tema 6. HbIA
['mnepccbInku. onpoc
Mownck n 3aMeHa. rno
- |ABToTEKCT. 3 6 |[TecT n TecToBble 3a0aHns 5 TeCTaM U
ABTo3ameHa. Print TECTOBbIM
Screen. 3agaHuam
http://old kpfu.
NUCb-
Tema 7. MNevatb MeH-
ctonbuamwm. Hbl A
Tabynauus. onpoc
KonoHku. no
- [Ta6rmus:, 3 7 |TecT n TecToBble 3adaHuns 5 TecTaM U
Ornaenexue. TECTOBbIM
CHockw. 3agaHnam
MNpumeyaHus. http://old kpfu.
nncb-
MEH-
HbIiA
Tema 8. Pabota ¢ ONbOC
Tabnuuamu. nop
. |CopTuposka. 3 8 |[TecT n TecToBble 3amaHns 5 TeCTaM U
Bblyncnenuns B TECTOBBIN
Tabnuuax. sanaHMsh
http://old kpfu.
PerucrpaumnoHHbii Homep 9416112819 OAEKTPOHHEBEH
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dopmbli
Hepe- Bunbi
N Paspnen Ce- | na camocTosﬂeanoﬁ ;‘pz&?; l‘(:c::nzpcc;gs_l
ANCUUNNNUHDI MecCTp| ceMme paﬁoTbI (B l-|acax) ATeNbHO
cTpa CTyAEeHTOB pa6oTLl
Tema 9.
MocTpoeHne n1cb-
anarpamm, MEH-
rpadovkos, HbIiA
BNOK-CXeM 1 onpoc
9. 5?&?& rc;;/\r/]oMrdArt 3 9 [TecT n TecToBble 3aaaHUA 5 'II-'IgCT am
Paint, TECTOBbIM
Kanbkynstopom, 3a4aHuaM
Organization http://old kpfu.
Chart. ®opmart
obbekTa.
Tema 10. NVCh-
AsTOMaTM3aums MEH-
BbIMNONHEHMS MBI
LEeNCTBUNA.
Makpochbl. ornpoc
10.|Onpenenenue, 3 10 (TecT n TecToBble 3a4aHNA 5 no
Tectam u
rpasina TECTOBbIM
COCTaBNEeHUS
3ajaHnsm
Makpocos. http://old jkpfu
Mprmepbl : l .
MakpOCOB.
PermctpaumoHHbIiii Homep 9416112819 BAEKTPOHHBIH
Bl VHUBEPCHTET
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dopmbli
Tpyno- |KoHTpoOnsa
€MKOCTb | caMocCTO-
(B yacax) |aTenbHoOMn
pabortbl

Hene- Buabi

N Paspen Ce- ns CaMOCTOATENbHOWN
LOVNCLMIMJINHbI MecTp| ceme paboTbl

cTpa CTyOEeHTOB

Tema 11.
ONEKTPOHHbIE
Tabnuubl MS
Excel 2003. Bupg,
aKpaHa.
CospaHwue
Tabnuubl. Paboyas
KHWra, paboumi
nnct. Aopec
a4yenkun. ms.
MNpumeyaHus.
BBon oaHHbIX B
a4yenku. NoHaTre NUCb-

0 TMnax AaHHbIX MEH-
(4ncna, Tekcr, HbI
narbl) B onpoc
11. g)acfgnlzl;?abz 3 11 |TecT n TecToBble 3a4aHNS 5 :SCT aM
PenaktmpoBaHue TECTOBbIM
Tabnuupl. 3a0aHnsy
Cnocobbl http://old Jkpfu.
MapKMpPOBKY
(BblOENEHUNS)
CTPOK, CTONOLOB U
ONOKOB SiYEex.
PenaktuposaHue
COOEPXMMOro
AYeex.
MNepemeleHue,
KOnMpoBaHme u
yoaneHne OaHHbIX.
ABTO3anonHeHue.

KETPOHHBH
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dopmbli
Hepe- Bunbi
N Pasnen Ce- | na camoCTosTeNIbHOMN ;‘pzc;':‘;; zgl:nzpcc;gs_l
ANCUUNNNUHDI MecCTp| ceMme paﬁoTbI (B qacax) ATeNbHO
cTpa CTyAEeHTOB pa6oTh
Tema 12.
OdbopmneHne
Tabnmupl.
dopmaTnposaHue
CVYMBOOB.
BeptukanbHoe,
rOpuU3oHTanbHoE
BblpaBHMBaHWE ”
BbIPABHVBaHME B ugﬁb
BblAENEHHOM Htl
obnacTw.
N3meHeHne onpoc
12.|BbICOTbI CTPOK, 3 12 [TecT u TecTOBblE 3a0aHUS 5 :gmaM "
WWPWHBI
croncuos rocronut
Bcraska u http://old kpfu.
yoaneHune CTpok,
CTON6LOB, SiYEEK.
CospaHwue
CMWCKOB B
pexvme
aBTO3anoNHEeHNS 1
no doopmyne.
3akpenneHne
obnacTei.
Tema 13.
Bbluncnexns no
doopmynam.
AbcontoTHble U ——
OTHOCUTESbHblE MEH-
CCbINKY B Ml
doopmynax. onpoc
ABTOCYMMUMPOBAHUE. o
13.|KonnposaHue u 3 13 |TecT n TecToBble 3aaHUS 5
TecTam un
nepemetienine TECTOBbIM
dopmyn. Pabota ¢ sanaHmsi
MacTepom http://old kpfu.
PYHKLMIA.
dunbTpauns
OaHHbIX B CMIUCKE.
CopTtnposka
OaHHbIX.
nu1cb-
Tema 14. mSHM-
['mnepccbInku. ONDOC
Bcraeka P
14.|KONOHTUTYNOB, 3 14 |TecT n TecToBble 3a0aHVS 7 'II-'IgCTaM y
npensapuTenbHbIN TECTOBLIN
NpPOCMOTP U
neyatb. Makpocsil. ﬁ?tg?;'ovllgmpfu.
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dopmbli
Hepe- Buabl
N Pasnen Ce- | ns CaMOCTOSITENbHOIA ;‘pzé':-;b 'ég‘:ﬂ;pc‘;’;’_'
BUCLUNNINHBI MecTp| ceme pa6oTbl (& vaoax) | meemenon
CTpa CTyOEeHTOB paGoTbl
Ntoro 72

5. O6bpa3oBarenbHble TEXHONOMMU, BK/IOYAs MHTEPaKTUBHbIE hOpMbl 06yUYeHUs

Nekumm, nabopaTopHble 3aHATMA Ha MK, TecTupoBaHme, TeCToBble 3adaHns (CM. http://www.ksu.ru -
NHdpopmaumoHHble pecypchbl - YuebHble nocobus - BMK - YuyebHo-meToamyeckune nocobums -
Hacbiposa H. X.), 6n1Mu-onpoc Ha nekuun, Nekunsi-snayanma3aums ¢ MynibTUMEOUAHBIM NPOEKTOPOM,
NeKuns ¢ 3apaHee 3annaHnpoBaHHbIMK OWKbKaMn, HanucaHe pedepaToB 1 0b6CyXaeHue.

6. OLuEeHOUHble CPeACcTBa AJ1sl TEKYLLLEr0o KOHTPO/S yCneBaeMOCTH, MPOMEeXYTOUYHOM
aTTecTauum No UToram OCBOEHUS OUCLUNMIMHDBI M yYyeOHo-MeTooMUYeckoe obecneyeHune
CaMOCTOSsITe/IbHOW paboTbl CTYAEHTOB

Tema 1. OcHoBbl pabotbl ¢ OC Windows XP. MHOrookoHHbI nHTepdpenc. KOHTEKCTHOE MEHI0.
IunanoroBoe okHO. PaboTa ¢ okHaMu (U3MeHeHUe pa3MepoB, NepeMeLLLeHUE MO IKPaHY,
3aKpbiTUe, NONOChl NPOKPYTKU). CnpaBoyHas cuctema. 3anyck npunoxeHvn. NaHenb 3apau.
Co3paHue sipnblukoB. Pabota ¢ pokymeHTamu Ha pabouem crone. "Mow koMnbioTep".
NMpoBonHuk. Kop3auHa. Co3paHne, KonupoBaHue, NnepemeLL,eHMe, NnepeMMeHoBaHue, yaaneHue,
NoUCK AO0KYMeHTOB 1 nanok. CBorcTBa cpannos. CKpbiTble coannbl. ApxusmposaHue. B3Y.

NMUCbMEHHbIA ONPOC NO TecTaM 1 TeCToBbIM 3adaHuam http://old.kpfu.ru/f9/bin_files/test nov.pdf,
npUMepHbIe BONPOCHI:

1 MepcoHanbHbi KoMnbloTep (MK). 2 NHgpopmaums. 3 3HaHus. 4 JaHHble. 5 IHdopmaTuka. 6
NHopopmaumoHHble npoueccsl. 7 ViHgopmaumoHHas TexHonorus. 8 CTpykTtypa npeaMeTHon obnacTu
"MHdpopmaTtmka". Cxema 1. 9 MpeameT n 06beKT nHpopmatmkn. 10 Oee nnatcpopmbl MK. 11
OcHoBHble 6n10KM NepcoHanbHOro komnbtotepa. 12 OcHoBHble xapakTepucTukm MK (KoHgurypauus).
13 Bupeocuctema lNK. 14 3sykosas cuctema K. 15 OcHosHble Bnabl namatu K. 16 Tpw rpynnbi
BHELHNX 3anOMUHAIOWMNX YCTPONCTB NO TUMy HocuTenen nHpopmauunn. 17 MNepudpepninHole
yctponcTtea. 18 YcTporcTea BBoaa nHgpopmaumm. He meHee 3-x. 19 Yctponctea BbiBoaa
nHgoopmaumn. He meHee 3-x. 20 [1Ba 0OCHOBHbIX Buaa nporpammHoro obecnevenus (MO) ana MK. 21
OnepauuoHHas cuctema. 22 lNMpuknagHoe MO. 23 [1Ba 0CHOBHbIX BMAa npuknagHoro MNO. 24
MpuHTep. 25 Oucku. Jlornyeckne nmeHa onckos. 26 Tunbl anckos. 27 Tunbl NnpuHTEpoB. He MmeHee
3-x. 28 Mogem. 29 CkaHep. 30 Paiin. 31 Onepaumu ¢ cpainnamu. 32 Ceorictea cparna. 33 ATpunbyTbl
tparina. 34 CoctaBHoe ums doaina. 35 Vima goaina npu pabote B MS-DOS. 36 Vima coaiina npwm
pabote B Windows 7. 37 lNonHoe nms goaina (nyThb).

Tema 2. O6paboTtka TekctoB B MS Word 2003. Co3naHue [,OKYMEHTOB U epapxuu nanok,
coxpaHeHue OO0KyMeHTa B cBoen nanke. Tun canna. Hacrtponka Word: rpaHuLbl, Nonochl
NPOKPYTOK, INHEeNKu u 1. 4. NMpaBuna Habopa 1 pepakTMpoBaHus TekcTa. Cnenon
AecsATunanbLeBbii MeTon. Cnocobbl MapKMpPOBKM (BblaeneHns) Tekcta. Beoa cneucumBonos.
KonuposaHue, nepemeLueHune n ynaneHme o6bektoB. MpoBepka opcporpachun.
MpenBaputenbHbIN NPOCMOTP U NeYaTb A0KYMEHTOB. POHOBbIE M300paXeHuUs.
JBYXCTOPOHHSAS neyarb.

NMMUCbMEHHbIA OMNPOC MO TecTam N TeCcToBbIM 3adaHnsam http://old.kpfu.ru/f9/bin_files/test_nov.pdf,
NpUMEepPHbIE BONPOCHI:
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38 Kypcop. 39 EanHuua namepenmns anuHel panna. 40 3HayeHme CUMBO/IOB [ v ? B Macke umexn
goaina. 41 MnHumanbHas eauHMLa eMKOCTW MHGhopMaumn, koTopas obpabaTbiBaeTcst KOMMbIOTEPOM.
42 but. 43 baitt. 44 KonnyecTtso 6ut B baiiTe. 45 MNMpon3BoaHble eanHULbI EMKOCTU MHddopMaunn. 46
KonunuectBo 6ainT B cnepytoweit npondsonHon eamHuue. 47 Emkoctb CD-RW. 48 EMkoCTb
DVD-ROM. 49 Emkoctb DVD-RAM 50 Emkoctb DVD-RW. 51 EmkocTb Flash Drive USB 2.0 52
®dopmartmnposaHue gucka. 53 MNopsagok BknoyeHns MNK. 54 Mopsgok soiknoveHus MK, 55 MNpasuna
TexHUKM besonacHocTu. 56 AcnekTbl, 0becneymBaroLme CoXxpaHeHne 300pP0BbsS 1 yaobcTBO paboThI
Ha K. 57 Knactep. 1 MN3Y. Kpatko 06bACHNTb oyHKumun. 2 O3Y. Kpatko 06bACHUTb oyHKUMK. 3
ROM, RAM. 4 CD-ROM, DVD-ROM 5 CD-R, DVD-R. 6 CD-RW, DVD-RW. 7 USB-nopt. 8 USB Flash
drive. 9 Upgrade. 10 MNpuHuun WYSIWYG. 11 BIOS. ®yHkumm BIOS. 12 MS-DOS. 13 Windows 98,
Windows 7. 14 B3Y. Npumepsbl. 15 Floppy disk drive. 16 Hard disk drive. 17 HXM. 18 HIMI. 19
HO. 20 FDD. 21 HDD. 22 DVD-RAM 23 [paiisep. 24 HasHauyeHne komaHabl Format. 25
HasHayeHune aHTMBUpPYCHbIX Nporpamm. NMpumep. 26 Mynbtumenma. 27 ['vinepmenmna. 28
BupTtyanbHas peanbHocTb. 29 NHcTtannsaums. 30 IHTepdeiic.

Tema 3. OchopmneHune [OKyMeHTOB. dDopMaTupoBaHue CTpaHuLbl. KONOHTUTYNbI M HYMepauus
cTpaHuu,. LLIabnoHbl JOKYMEHTOB

NMUCbMEHHbIA ONPOC NO TecTaM 1 TeCTOBbIM 3adaHunam http://old.kpfu.ru/f9/bin_files/test nov.pdf,
npuMepHble BONPOCHI:

1 HasHa4veHue knasumatypbl. 2 HeTbipe rpynnbl KnaeBuw Ha knasmartype. 3 HaszHayeHue kaxnoom m3
rpynmn B TOM Xe nopsiake, 4to u B NyHKTe 2. 4 PacnonoxeHue knasuwmn Esc. 5 HasHavyeHve knasuwm
NumLock. 6 HazHauyeHue knasuwu Del (Delete). 7 HasHauyeHne knaeunwm Backspace ([|).

Tema 4. dopmaTtupoBaHue ab3aua. PopMmaTuposaHue no obpasuy. PopmatuposaHue wpudTa
(vHpekc, pa3psioka u T. A.). O6pamneHue n 3anonHeHue.

MMUCbMEHHbIN ONPOC MO TecTam 1 TecToBbIM 3anaHnsam http://old.kpfu.ru/f9/bin_files/test_nov.pdf,
NPUMEPHbIE BONPOCHI:

8 HasHaueHve knasvwm Home. 9 HasHauerue knasuwum End. 10 HasHauerve knasuw [ DO000. 11
He MeHee 2-x Ha3Ha4veHuUin knasuum Enter. 12 HasHauyeHue knasuwm Esc. 13 HasHadyeHue knasuium
CapslLock. 14 HasHauyeHune knasuwmn PageUp.

Tema 5. Co3naHue oenosbix AOKYMEeHTOB C ucnoJjibaosaHmem Crimnckos " KOJIOHOK. Ctunu.
Hymepau,vm 3aroJiIoBKoB. I'IepeHoc C/10B o c/noram.

MMUCbMEHHbIN ONPOC MO TecTam 1 TeCcToBbIM 3adaHnsam http://old.kpfu.ru/f9/bin_files/test_nov.pdf,
NpUMEpPHbIE BONPOCHI:

15 HasnauyeHnve knasuwm PageDown. 16 HasHa4veHwe knasuwn Ins (Insert). 17 HasHayeHne knaesnwm
PrintScrn. 18 HasHayeHune coveTtanuns knasuw Alt + PrintScrn. 19 Shift + Byksa npu neyatun Tekcra.
20 HasHaueHue Cirl + Alt + Del. 21 HasHaueHwne Alt + F4.

Tema 6. N'vnepccbinku. Nouck n 3ameHa. ABToTekct. ABTo3aMeHa. Print Screen.

NMUCbMEHHbIA ONPOC MO TecTaM 1 TeCToBbIM 3adaHuam http://old.kpfu.ru/f9/bin_files/test _nov.pdf,
npUMepHble BONPOCHI:

1 HasHayeHue TekcToBoro npoueccopa (TI1) n HassaHue ogHoro u3 TI1. 2 CTpykTypa OKHa
Word-XXXX. 3 Knaeuwwa BKOYEHNS 1 BbIK/TIOYEHUS PEXMMOB 3aMeHbl U BCTaeku. 4 PasgenerHne
cTpoku Ha age. 5 CoenmHeHne OByX CTPOK B OA4HY. 6 BcTaBka 4MCTOM CTPOKU Mexay cTpokamu. 7
Bcraska 4mcTon cTpokm nepen nepeont CTPOKOW B TEKCTE.

Tema 7. Meuatb cron6buamu. Tabynsauus. KonoHku. Tabnuupbl. OrnaBneHne. CHoCKu.
MpumeyaHuns.

NMMUCbMEHHbIA ONPOC MO TecTam 1 TeCToBbIM 3adaHnsam http://old.kpfu.ru/f9/bin_files/test_nov.pdf,
npUMepHbIe BONPOCHI:

8 YnaneHue ynctonm ctpokun. 9 YnaneHme CMMBONOB cnesa oT Kypcopa. 10 Y naneHne cMMmBosnoB
cnpaea ot Kypcopa. 11 Y10 o3HavaeT BbloennTb (MapkuposaTtb) doparMeHT. 12 Cnocobbl BbloeneHms
(bparmMeHTa TEKCcTa Ha aKpaHe.

Tema 8. Pabora ¢ Tabnuuamu. CoptupoBka. BbluncneHus B Tabnuuax.

NMUCbMEHHbIA ONPOC MO TecTaM M TeCToBbIM 3adaHunam http://old.kpfu.ru/f9/bin_files/test nov.pdf,
npUMepHble BONPOCHI:

PernctpaumoHHbi Homep 9416112819 SAEKTPOHHBH
CTpaHMEaL; 7 n3 25. P il YHI:I Fl EP C{PI TET

VS OFMALIMOHHD AHATKTAHECHAR CHICTEMA kb



Mporpamma ancumnauHbl "BelancnutensHblii npakTukym"; 39.03.01 Counonorust; ooueHT, K.H. (aoueHT) Hacbiposa H.X.

13 YnaneHne coparmeHTta Tekcta. 14 Ctpoka meHto. 15 OcHoBHOM npuHUmMn paboTbl ¢
nporpamMmHbiMu Npoayktamm 16 OCcHOBHbIE aTanbl paboTbl Hag AOKyMeHTOM. 17 MNapameTpol
cTpaHuubl. OnpenenexHne n komaHaa 8 Word.

Tema 9. NMocTpoeHue auarpamm, rpacdomkoB, 6nok-cxem u Pabora ¢ WordArt u MS Graph un
Paint, Kanbkynsitopom, Organization Chart. ®opmar o6bekTa.

NMUCbMEHHbIN ONPOC NO TecTaM 1 TeCTOBbIM 3adaHunam http://old.kpfu.ru/f9/bin_files/test nov.pdf,
npUMepHble BONPOCHI:

18 dopmaTtuposaHme ab3aua. KomaHna B Word. 19 OcHoBHble npaBuna Habopa Tekcta (8 npasun).
20 dopmaTuposaHue cumeona. OnpeneneHne n komaHga B Word. 21 Jlesoe none. OnpegneneHune n
komaHga B Word. 22 Jlesbin otcTyn. OnpenenerHne n komaHga B Word.. 23 KonoHtutyn. 24 Cosgatb
nokymeHT. KomaHaa.

Tema 10. ABTOMaTU3aums BbiNosHeHUs pencreun. Makpocol. OnpeneneHue, npasuna
cocTaB/ieHMsA MaKkpocoB. [puMepbl MaKpOCOB.

MMUCbMEHHbIA OMNPOC MO TecTam 1 TecToBbIM 3anaHnsam http://old.kpfu.ru/f9/bin_files/test_nov.pdf,
NPUMEPHbIE BONPOCHI:

25 OTKpbITb LOKYMeHT. OnpeneneHne n komaHga. 26 CoxpaHuTb BokyMeHT. Onpenenexuve un
KomaHza. 27 MoarotoBka K nevatn. 28 KonuposaHue unu nepemelleHme obbekTa.

Tema 11. OnekTpoHHbIe Tabnuubl MS Excel 2003. Bup, akpaHa. Co3naHue Tabnuubl. Pabouas
KHUra, paboumn nuct. Agpec suenku. Ums. Mpumeuanus. Beon, paHHbIX B A4erku. MoHsATHE O
TUNax OaHHbIX (Yucna, TeKCT, Aartbl) B pa3nnyHbix cpopmarax. PepaktupoBaHue Tabnuubl.
Cnoco6bl MapKUpOBKM (BblaeneHus) CTpok, CTonoL,oB n 6nokoB sueek. PepaktupoBaHue
coaepXxumoro syeek. lNepemeLlteHne, KonuposaHue U yaoaneHue naHHbiX. ABTo3anosHeHue.

MMCbMEHHbIA ONPOC MO TecTam 1 TeCToBbIM 3adaHnsam http://old.kpfu.ru/f9/bin_files/test_nov.pdf,
NpUMEpPHbIE BONPOCHI:

1 OnpeneneHne AnekTpoHHom Tabnuubl (BT) n HasBaHMe oaHoin 13 3T. 2 Paboyee umsa daiina 3T u
ero cTpykTypa. 3 Ctpyktypa okHa IT. 4 .CTpykTypa 1 HasHa4yeHne CTpoku Beoda (goopmyn). 5 HYucno
cTonbuoB u nx 0bo3HayveHus. 6 .ALpec s4eikn (ccbinka). 7 .Mms sueiikn. 8 MprumeyaHue.
OT06pa3unTb Ha pucyHke. 9 bnok (onanasoH) syeex.

Tema 12. OchopmneHue Tabnuubl. PopmaTtuposaHue cMMBONOB. BepTukanbHoe,
ropusoHTa/IbHOE BbipaBHUBaHWE M BbipaBHUBaHMWE B BblaeNeHHOW obnactn. U3smeHeHue
BbICOTbI CTPOK, LUMPUHbI CTONG6LOB. BCTaBka u ynaneHue cTpok, ctonbuos, sueek. CospaHue
CMMUCKOB B peXuMe aBTo3anofiHeHUs U no doopmyne. 3akpenneHue obnacren.

NMUCbMEHHbIA ONPOC MO TecTaM 1 TeCToBbIM 3adaHuam http://old.kpfu.ru/f9/bin_files/test nov.pdf,
npUMepHble BONPOCHI:

10 .Cnocobbl 3aBeplueHnNs BBOAA AaHHbIX B A4eiiky. He meHee 2-x. 11 .OTHOCUTENbHAS Cebinka.
Onpepnenexune n npumep. 12 .AbcontoTHas cebinka. Onpenenerve n npumep. 13 .dopmaTtnposaHme
a4eek. 14 dopmartbl gaHHbIX. 15 .MMprnsHak popmynbl. 16 .HTo 03Ha4aeT Hanmyme B s4elke CMMBOSIOB
000000. 17 .Onepatopsl Excel B nopsiake noHuxerns npuoputeta. 18 dyHkumm Excel. He meHee
3-X.

Tema 13. Bbluncnenus no cpopmynam. AGCONOTHbIE U OTHOCUTENIbHbIE CCbIUIKM B hopMmynax.
AstocymmmnpoBaHue. KonupoBaHue u nepemeLeHmne cpopmyn. Pabora ¢ mactepom oyHKLMNA.
dunbTpaumsa gaHHbIX B cnucke. CopTMpoBKa OaHHbIX.

NMMCbMEHHbIA ONPOC MO TecTam 1 TeCToBbIM 3adaHnsam http://old.kpfu.ru/f9/bin_files/test_nov.pdf,
NpUMEepPHbIE BONPOCHI:

19 Ouarpamma. 20 Lpyrne doopMbl NpeacTaBfeHNs YUCNOBbIX AaHHbIX B rpadouyeckom suge. 21
.JlBa cnocoba nepexona Ha HOBYKO CTPOKY B si4elike Npu BBoAE AaHHbIX. 22 .PepgakTnposaHmne
LaHHbIX (3 cnocoba). 23 [Ba cnocoba MapKMpPOBKK AnanasoHa syeek. 24 Cnocobbl MapkmMpoBKiy
Bcen Tabnuupl. 25 BoioeneHune (Mapkuposka) cTpoku. 26 BoioeneHme ctonbua. 27 BoloeneHune
HECKONbKMX OMana3oHoB s4eek. 28 KonvpoeaHne OaHHbIX B CMEXHbIE S4enkuy (3anoiHeHne).

Tema 14. N'Mnepccbinku. BctaBka KONOHTUTYNOB, NpeaBapuUTeNibHbIA NPOCMOTP M Neyarb.
Makpochbl.

NMUCbMEHHbIA ONPOC MO TecTaM 1 TeCToBbIM 3adaHunam http://old.kpfu.ru/f9/bin_files/test nov.pdf,
npUMepHble BONPOCHI:
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29 KonuposaHue gaHHbIX B HecMexHble s4enkn. 30 MNpaska - CneunanbHasa sctaska. 31
AsTOCyMMUMpoBaHMe. 32 dyHkumna BcTaBku gatbl. 33 M3meHeHne doopmarta gatbl. [1pumep. 34
Hymepauwns ctpok n ctonbuos no gopmyne. 35 CuHtakeuc goyHkumm ECJTA. 36 CuHTakeuc goyHKumm
MHOEKC. 37 .BbiBoA pe3ynbTata popMysbl B BUOE MaccuBa

Ntoroeasi chopma KoHTpons
3ayerT (B 3 cemecTpe)

[MprMepHble BOMPOCHI K UTOroBov hopMe KOHTPONS
Bonpochl k 3a4eTy

| Obwue cBeneHns:

1 MNepcoHanbHbIn komnbloTep (M1K).

2 VIHchbopmauums.

3 3HaHunsg.

4 NaHHble.

5 NHhopmartumka.

6 VIHdbopMaumnoHHbIe npouecchl.

7 lHdbopmaumoHHas TexHonorus.

8 CTpykTypa npeameTHoli obnactn "MiHgopmaTtumka". Cxema 1.
9 MNpenMeT N 06bEKT MHOPMATMKMN.

10 Ose nnarcpopmbl K.

11 OcHOBHble 610KV NEPCOHANBHOrO KOMMbOTEPA.
12 OcHoBHble xapakTtepuctuku MK (koHdurypaumns).
13 Bupeocucrtema MNK.

14 3BykoBas cuctema K.

15 OcHoBHble Buabl namsatu MK.

16 Tpwu rpynnbl BHEWHWX 3anOMMHAIOWMNX YCTPOMUCTB MO TUMNY HOCUTENEN NHpopMaLnn.
17 MepudbepunitHble yCcTponcTaa.

18 YctponcTea BBoga nHgopmaumm. He meHee 3-x.
19 YcTporicTea BbiBOAa MHgopMaumn. He meHee 3-x.
20 [1Ba ocHOBHbIX Buaa nporpammHoro obecneyvenuns (MO) ona MNK.
21 OnepaunoHHas cuctema.

22 MpuknapgHoe MO.

23 Ilea ocHoBHbIX BUga npuknagHoro lMO.

24 MNpwuHTep.

25 [ucku. Jlornyeckne nmeHa OMCKOB.

26 Twnbl ONCKOB.

27 Tunbl npuHTEpoB. He MeHee 3-x.

28 Mogewm.

29 CkaHep.

30 dain.

31 Onepauwnn ¢ hannamu.

32 CeoricTBa pawna.

33 AtpubyTbl chaiina.

34 CocTtaBHOe nMsa oaina.

35 Nms cpaiina npu pabote B MS-DOS.

36 Vimsa goaina npw pabote B Windows 7.

37 lNonHoe ums channa (NyThb).
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38 Kypcop.

39 EavHunua namepeHuns onvHbl goanna.

40 3nayeHue cumsonos [ n ? B Macke nmenn doanna.
41 MuHmmanbHas eanHMLAa eMKOCTM MHAbopMaumm, Kotopast obpabaTbiBaeTCst KOMMbIOTEPOM.
42 bur.

43 banr.

44 KonnyecTso 6ut B baiTe.

45 Npon3eogHble e ANHNLBI EMKOCTY MHpopMaLnn.
46 KonnyecTBo 6aiiT B cneaytolein Npon3BoaHON eanmHuLE.
47 Emkoctb CD-RW.

48 Emkoctb DVD-ROM.

49 Emkoctb DVD-RAM

50 Emkoctb DVD-RW.

51 EmkocTb Flash Drive USB 2.0

52 ®dopmaTnposaHme aucka.

53 MNopsnok skntoyeHus MNK.

54 TMopsagok BbikntoveHus MK.

55 lMpaBnna TexHnkn 6e30nacHoOCTL.

56 AcnekTbl, 0becneuymnBaroLme CoOXpaHeHne 300poBbs 1 yaobcTBo paboThl Ha IMK.
57 Knactep.

[l TepMuHbl, ab66peBraTypbl, KOMaHAObI:

1 M3Y. Kpatko 06bACHUTb OyHKLMN.

2 O3Y. KpaTtko 06 bACHUTDL PYHKLUN.

3 ROM, RAM.

4 CD-ROM, DVD-ROM

5 CD-R, DVD-R.

6 CD-RW, DVD-RW.

7 USB-nopr.

8 USB Flash drive.

9 Upgrade.

10 MpuHunn WYSIWYG.

11 BIOS. ®yHkuum BIOS.

12 MS-DOS.

13 Windows 98, Windows 7.

14 B3Y. Npumepsbi.

15 Floppy disk drive.

16 Hard disk drive.

17 HXM.

18 HIMA.

19 HOL.

20 FDD.

21 HDD.

22 DVD-RAM

23 Hpansep.

24 HasHayeHue komaHabl Format.

25 HasHa4yeHue aHTMBMpPYCHbIX nporpamm. MNpumep

3AEKTPOHHELBH
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26 Mynbtumegua.

27 N'mnepmegua.

28 BupTyanbHas peanbHOCTb.

29 NHcTanngaums.

30 NHTepdeiic.

[l Knasnatypa.:

1 HasHayeHue knasmatypsil.

2 YeTblpe rpynnbl KNnaesuw Ha Knasmatype.

3 HasHauyeHume kaxnonm na rpynn B TOM Xe nopsake, 4To 1 B NyHKTe 2.
4 PacnonoxeHue knasuwmn Esc.

5 HasHnauyeHume knasumwm NumLock.

6 HasHauyeHue knasuwu Del (Delete).

7 HasHaueHve knasuwu Backspace ([).

8 HasHnauyeHue knasuwm Home.

9 HasHauyeHue knasuwn End.

10 HaznaueHue knasvw [ 0000L.

11 He MeHee 2-x Ha3HavyeHuin knasuwu Enter.

12 HasHayeHue knasuwm Esc.

13 HasHayeHue knasumwm CapsLock.

14 HasHayeHme knasuwmn PageUp.

15 HasHaveHue knasuwm PageDown.

16 HasHauyeHue knasuwn Ins (Insert).

17 HasHayeHme knasuwm PrintScrn.

18 HasHayeHune covetaHnsa knasuw Alt + PrintScrn.

19 Shift + byksa npu neyatn Tekcra.

20 HasHauyeHue Cirl + Alt + Del.

21 HasHaueHue Alt + F4.

IV TekcToBbI Npoueccop:

1 HasHa4veHune TekcTtoBoro npoueccopa (T11) n HassaHne ogHoro na TT1.
2 CrpykTypa okHa Word-XXXX.

3 Knasuwa BK/IOYEHNS 1 BbIKMTIOYEHNS PEXMMOB 3aMEHbI 1 BCTABKM.
4 PaspneneHune CTPOKW Ha OBe.

5 CoenvHeHne OByx CTPOK B OLHY.

6 BcTaBka 4MCTOM CTPOKM MEXAY CTPOKAMMU.

7 BcTaBka 4MCTOM CTPOKM rnepes NepBoi CTPOKOM B TEKCTE.
8 Y naneHve 4ncTom CTPOKMW.

9 YnaneHvne cMMBONOB Cnesa OT Kypcopa.

10 Y naneHvne cMMBONOB cnpasa oT Kypcopa.

11 Y10 03Ha4aeT BblAENUTb (MAPKMPOBaTb) coparMeHT.

12 Cnocobbl BblaeneHns goparMeHTa Tekcta Ha akpaHe.

13 YnaneHue (pparmeHTta tekcTa.

14 CTpoka MeHHo.

15 OcHoBHOW NpUHLMN paboTbl C NPOrPaMMHbIMK NPOOYKTaAMM.
16 OcHOBHble aTanbl paboTbl HAQ OOKYMEHTOM.

17 MNapameTpbl cTpaHuubl. OnpeneneHne n komaHga 8 Word.
18 dopmatupoeaHue ab3aua. KomaHoa 8 Word.
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19 OcHoBHble Npasuna Habopa TekcTa (8 npasun).

20 dopmaTuposaHme cumeona. OnpegeneHve n komaHaa s Word.
21 Jlesoe none. OnpenenexHne n komaHoa 8 Word.

22 Jlesbint otcTyn. Onpenenenne n komaHaa B Word..

23 KonoHTtutyn.

24 Cospatb gokymeHT. KomaHga.

25 OTKpbITb OOKYMeHT. OnpeneneHve n KoMaHaa.

26 CoxpaHutb ookymeHT. OnpeneneHme n komaHaa.

27 MNopgrotoska kK neyaTu.

28 KonupoBaHue nnu nepemelieHe obbekTa.

V OnekTpoHHas Tabnuua:

1 OnpeneneHne AnekTpoHHo Tabnuubl (3T) U HasBaHMe ooHon 13 IT.
2 Pabouee umsa oaitna 9T n ero cTpykTypa.

3 CtpykTypa okHa IT.

4 .CTpyKTypa 1 HasHa4yeHne CTPOKK BBoaa (cpopmyn).

5 Yucno cTonbuos 1 ux 0603Ha4YEHNS.

6 .ALpec a4enku (ccbinka).

7 .Nma auenkn.

8 NpumeyaHne. OToOPa3NTL HA PUCYHKE.

9 bnok (gnanasoH) S4eex.

10 Cnocobbl 3aBeplueHnst BBOAA AaHHbIX B s4eliky. He meHee 2-x.
11 OTHocuTenbHas ceoinka. OnpenenexHvne n npumep.

12 AbcontoTHas cebinka. OnpenenexHve n npumep.

13 dopMmaTupoBaHue S4eex.

14 dopmaTbl OaHHbIX.

15 lMNMpwn3aHak popmynbl.

16 YTo 03HauaeT Hannume B siueiike cumsonos OO0

17 Onepartopsbl Excel B nopsake noHnxeHnsa npuopurera.

18 dyHkuumn Excel. He meHee 3-x.

19 Nunarpamma.

20 Opyrve coopMbl NpeacTasneHms YUCNOBbIX AaHHbIX B rpachnyeckom suae.
21 .[1ga cnocoba nepexona Ha HOBYIO CTPOKY B SiHelike Npu BBOAE AaHHbIX.
22 .PepakTupoBaHue gaHHbIx (3 crnocoba).

23 [lBa cnocoba MapK1poBKM AmnanasoHa syeek.

24 Cnocobbl MapKUpOBKM BCeit Tabnumupil.

25 BbloeneHve (MapkupoBka) CTPOKM.

26 BbioeneHue ctonbua.

27 BblgeneHne HeCKONbKMX Anana3oHoB S4Yeek.

28 KonnpoBaHue faHHbIX B CMEXHbIe S4YENKN (3anonHeHune).

29 KonunpoBaHue OaHHbIX B HECMEXHbIE SYENKN.

30 lNpaB.ka - CneunanbHas BCTaBKa.

31 ABTOCYyMMUpOBaHWeE.

32 ®yHKUMNSA BCTABKU AaThI.

33 VameHeHne goopmarta gatol. Mprmep.

34 Hymepauums cTpok 1 ctonbuos no chopmyne.

35 CuHrakcuc yHkuun ECJTN.

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

PernctpaumnoHHbii Homep 9416112819 5AE
Crpanunua 22 n3 25. il YHITI

S OEALIK G



Mporpamma ancumnauHbl "BelancnutensHblii npakTukym"; 39.03.01 Counonorust; ooueHT, K.H. (aoueHT) Hacbiposa H.X.

36 CuHtakcuc pyHkunn MHOEKC.

37 .BbiBO4 pesynbTata oopMynbl B BUAE Maccusa
VI Bbasa gaHHbIX:

1 OnpeneneHve basbl gaHHbix (B1).

2 CYBA. Npumep CYBA.

3 OCHOBHble NOHATUS, Ucnonb3yemble B TepmuHonorun CYB .
4 PenaunoHHas B/.

5 Tunbl gaHHbIX.

6 CTpykTypa 3anucwu.

7 Tabnuua.

8 dopma.

9 3anpoc.

10 Ortyer.

11 OcHOBHble doyHKUMK B B L1, KOTOPbIE MOXHO BbIMOMHATL C YACNOBbLIMM OAHHbBIMUA.
12 OcHoBHble pyHKuUMn B BJL], KOTOpbIE MOXHO BbINOMHATL C CUMBO/IbHLIMU AAHHbBIMU.
13 Otanbl cozpanusa B.

14 Bepenune BJ.

VIl UHTepHerT:

1 VIHTepHeT - onpeneneHve.

2 Cepsep.

3 [omeH.

4 Cnocobbl COeANHEHNS [OMEHOB.

5 WWW.

6 Cnocobbl noncka nHgoopmauun B IHTEpHer.

7 Anpec - URL.

8 Bpaysep. Onpenenexuve 1 npumep.

9 MNMownckosas cuctema. OnpeneneHve n NPUMepHI.
10 'vMnepTekcT.

11 E-mail.

12 HTML.

13 http://

14 ftp://

15 lNMpoTokon

N3yyeHne oncumnamHbl CTPOUTCS HA COYETaHUMN NEKLIMOHHBIX, NabopaTopHbIX (KOMMNbIOTEPHbIN
MPaKTMKYyM) N CAMOCTOSATENbHbBIX 3aHATUIA. TEKyLWNIA KOHTPOMb 3a YCBOEHMEM YHEOHbIX MaTeEPUanos u,
NpenyCMOTPEHHbIX MPOrpaMMori BOMPOCOB, OCYLLECTBNSAETCA HA NEKUMAX U NabopaTopHbIX 3aHATUSIX.

NToroBblii KOHTPOMb NPOBOAUTCS B hopMe 3ayeTa. Torosas oueHka no peaynbtatam padoTbl
CTyOeHTa CKnaablBaeTcs us:

D OoueHKU B Gaﬂﬂax 3a BbIlNMOJIHEHNE CTYOEHTOM 3a,ﬂ,aHV||7| Ha na60paT0prIX 3aHATUSAX,
[ oueHok no npoeeaeHHLIM TecTam,
[ oueHkwn Ha 3auéTe.

7.1. OcHoBHas nuTeparypa:

Cratmctuyeckmini aHanms gaHHbix B MS Excel: Y4ebHoe nocobue / A.HO. Kosnos, B.C. MxuTapsH,
B.®. Wwvwos. - M.: UH®PA-M, 2014. - 320 c. http://znanium.com/catalog.php?bookinfo=429722
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MHbopMauUmMOHHbIE TEXHONOTMN B NPOGECCUOHANbHOM aesTenbHocTn: yuebHoe nocobue / H.B.
Makcumos, T.J1. MNMapTbika, A.W. MNMonos.. - M.: ®opym, 2010. - 496 c. -
http://znanium.com/bookread.php?book=180612

Morunes, A. B. TexHonorun 06paboTkun TekCToBOW MHpopMaummn. TexHonornm obpaboTkm
rpagouyeckor u MynbTMeaninHon nHgoopmaumm / A. B. Morunes, J1. B. Jluctposa. - Cl16.:
BEXB-lMetepbypr, 2010. - 283 c. http://znanium.com/bookread.php?book=350769

7.2. JlononHuTenbHasa nuteparypa:

BapcersiH, A. A. AHann3 gaHHbIX 1 npoueccos: y4eb. nocobue / A. A. bapcersiH, M. C. KynpusiHos, .
N. Xonog, M. . Tecc, C. W. Enuzapos. ? 3-e nsga., nepepab. n gon. ? Cl16.: BXB-IMetepbypr, 2009.
? 512 c. http://znanium.com/catalog.php?bookinfo=350638

MHdbopMaLMOHHbIE TEXHONOMMK B NPOGECCUOHaNnbHOM aesitenbHocTn: yyebHoe nocobue / H.B.
Makcumos, T.J1. MNMapTtbika, A.W. MNMonos.. - M.: ®opym, 2010. - 496 c. -
http://znanium.com/bookread.php?book=180612

7.3. UHTepHeT-pecypcCbl:
Kypc ?OnepauunoHHas cuctema Microsoft Windows XP?. - www.intuit.ru/department/os/mswinxp
Kypc ?OCHOBbI ONepaunOHHbIX CUCTEM?. - www.intuit.ru/department/os/osintro

Kypc ?OCHOBbI opraHu3auumn onepaumoHHblx cuctem Microsoft Windows?. -
www.intuit.ru/department/os/osmswin

Paznenbl 0CHOBbI MHopMaTukn, odpncHble TexHonorum VIHTepHeT YHnBepcuteta MHOPMaLMOHHbIX
TexHonorum - http://www.intuit.ru/courses.html

Y4yebHo-meToamnyeckune nocobus dpakynoteta BMK - http://www.ksu.ru/f9/index.php?id=20

8. MarepuanbHo-TexHU4yeckoe obecrneyeHne QUCLMUNINHbI(MOAYS)

OcBoeHVe OnCunnIvHbl "BblHNCANTENbHBIA NPaKTUKYM" npeanonaraeTt Ucrnonb3oBaHue cnemyowero
MaTepuanbHO-TEXHNYECKOro 0becneyeHuns:

KomnbtoTepHbIl knacc, npeacraensowmii coboi paboyee Mecto npenogasaTens n He MeHee 15
paboyrx MECT CTYAEHTOB, BK/IOHAIOLWMX KOMMbIOTEPHbINA CTOM, CTYN, NEPCOHANbHbIA KOMMbLIOTEP,
NMLEH3NOHHOE NporpaMMHoe obecneyeHre. Kaxablii KOMAbIOTEP MMEET WNPOKOMONOCHbIA JOCTYN B
ceTb NHTepHeT. Bce koMnbioTepbl NOAKMOYEHbI K KOPNOpaTMBHOM KOMMboTepHON ceTn KDY n
HaxoO4sTCS B €4MHOM OOMEHe.

KOMMbOTEPbI C NpOorpaMmMHbiM obecnedyeHnem MS

MK,

MyNbTUMEONHbBIA NPOEKTOP,
ckaHep,

NPUHTEP,

nporpamMHoe obecneyeHme:
1.0C Windws 7 (8).

2.MS Wrd.

3.MS Excel.

4.MS Access.

Mporpamma coctaeneHa B cootBetcTBum ¢ TpeboBaHnsmm GrOC BINO n yyebHbIM nnaHoM no
HanpasneHuto 39.03.01 "Couwnonorus” n npounto NOAroTOBKM HE NPEaYCMOTPEHO .

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

PerucrpaumnoHHblii Homep 9416112819 2
pau p 11

E
CrpaHnua 24 n3 25. _—— “lf[

A
H

A



Mporpamma ancumnauHbl "BelancnutensHblii npakTukym"; 39.03.01 Counonorust; ooueHT, K.H. (aoueHT) Hacbiposa H.X.

AsTop(bl):

Hacbiposa H.X.

" 201 _r.
PeueH3eHT(bl):

S 201 __ .

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

BAE
il YHH

A 5 (1,

PervctpaunonHbii Homep 9416112819
Crpanunua 25 n3 25.

A



