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Mporpamma ovcumnnanHel "YnpasneHme nejarormyeckm KonnekTMBoM HavanbHo wkonbl”; 44.04.01 "Meparoruyeckoe obpasosaHue”.

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CrpaHwuua 2 n3 10. Bl YHH
rlorlyfos

AR 5 AN LM O



Mporpamma ovcumnnanHel "YnpasneHme nejarormyeckm KonnekTMBoM HavanbHo wkonbl”; 44.04.01 "Meparoruyeckoe obpasosaHue”.

Mporpammy oucumnnuHbl paspaboTan(a)(m) ooueHT, K.H. buiypuna C.Y. (kacenpa ooWKonbHOro o6pa3oBaHuns,
WHcTMTYT Nncuxonorum n obpasosaHus), Bichurina@yandex.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMn BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUumn npuobpeTaeMorn KOMNeTEHLUN
OK-4 CNOCOBHOCTb POPMUPOBATL PECYPCHO-UHPOPMALIMOHHbIE 6a3bl AN OCYLWeCTBNEHNS

NpakTN4eckol AeATENbHOCTY B Pa3nnyHbIX cdoepax

OK-5 CcnocobHOCTb caMOCTOSITENBHO NpUobpeTaTtb U UCMONb30BaTh, B TOM YMCE C
NOMOLLbIO MHGOPMALNOHHbBIX TEXHONOMUIA, HOBbIE 3HAHUS U YMEHWS,
HenocpenCcTBEHHO He CBA3aHHbIe CO cdpeport MPOdPEeCCNOHaNIbHOM OesATeNbHOCTH

MK-11 FOTOBHOCTb K pa3paboTke 1 peanvs3auuvm METOANYECKMX MOLENEN, METOOVK,
TEXHONOrUiA 1 NPUEMOB 0By4eHMst, K aHanM3y pesynbTaToB npoLecca ux
CMONb30BaHNS B OPraHn3aumsix, OCyLeCTBASOWMX 06pa30BaTeNbHYO
[neaTenbHOCTb

MK-12 FOTOBHOCTb K cUcTEMaTU3aumm, 0606WeHN0 U pacnpoCcTPaHEeHU0 0TEYECTBEHHOIO U
3apybeXHOro METOAMYECKOro ONnbITa B NPOECCUOHANBHOM obnactu

MNK-18 FOTOBHOCTb paspabaTbiBaTb CTpATErnu KynbTyPHO-NPOCBETUTENBCKON AEATENbHOCTH
MK-3 CNocoBHOCTb PYKOBOAWTL MCCNeaoBaTenbCcKov paboTol obydatowmnxcst
MnK-7 CNocoBHOCTb MPOEKTMPOBaTh 06pasoBaTeNnbHOE NPOCTPAHCTBO, B TOM YMCHE B

lyCnoBuaX MHKNIO3NN

O6yuvatowmiics, OCBOMBLIMA AUCUMNAMHY (MOOYNb):

JlonxeH 3Hathb:

- NOPSAOK NpoBeAeHusl cobecenoBaHNs NpW NpUeMe HOBbIX COTPY.AHWNKOB;
- (bopMbl 1 METOOBI @fanTauny NepcoHana;

- NHCTPYMEHTbI NMOBbIWEHNS NPON3BOANTENBHOCTY;

- METObl CHUXEHUS KOHQRNIMKTHOCTW B KONNEKTUBE.

JonxeH ymeTb:

- CTPOUTb NPOCPECCHMOrpamMMy COTPYOHMKA;

- paspaboTtaTb Nporpammy agantauuv nepcoHana;

- npoBecTn noabop 1 oTbop nepcoHana;

- onpenennTb MoTBaumto paboTHUKa.

JlonxeH BnapeTb:

- YMeHVe NPOBOANTb OLIEHKY NepcoHana pasfinyHbIMU METOAMNKAMY;
- YMEHME CTPOUTb MPOGIECCUOrPaMMy COTPYOHNKA;

- YMEHVe NPon3BOANTb ONArHOCTUKY CUCTEMbI yNPaBNeHNs MePCOHAaNoM.
JlonxeH neMoHCTpMpoBaTb CNOCOOHOCTb Y FOTOBHOCTb:!
LEMOHCTPMpOBaTh:

- METobl YrpaB/ieHNs NepCcoHasoM;

- (bopMbl 1 BUAbLI MOTUBALMUK 1 CTUMYTMPOBAHNS NEPCOHana;

- TeXHONOrnM KaapoBoi paboTol;

- LOKyMeHTanbHoro obecneyeHunsi cnyxobl ynpaBneHms NepcoHasnomM;
- cnocobbl BO3AECTBUSI HA MepCoHan;

- METObl MPOrHO3UPOBaHNS NPOM3BOAUTENBHOCTM NEPCoHana.
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Mporpamma ovcumnnanHel "YnpasneHme nejarormyeckm KonnekTMBoM HavanbHo wkonbl”; 44.04.01 "Meparoruyeckoe obpasosaHue”.

2. Mecto aucuunnuHbl (Moayns) B ctpyktype OMOIM BO

LaHHasa oncumnnmHa (mogynb) BkNtodeHa B pasgen "61.B.04.2 ducumnnmHbl (Mogynu)" OCHOBHOW NPOGIECCMOHASBHOA
obpasoBatenbHol nporpammbl 44.04.01 "Meparormyeckoe obpasosaHve (YnpasneHne Ha4yanbHbIM 0bpasoBaHuem)" u
OTHOCUTCS K 0653aTENbHBIM AUCLUMIVHAM.

OcBauBaeTcs Ha 2 Kypce B 3 CEMECTpeE.

3. 06bem gucuunnuHbl (MOAYNS) B 3a4ETHbIX eAMHULLAX C YKa3aHUEM KOJIMYeCcTBa YacoB, BbiAe/IeHHbIX Ha
KOHTaKTHyI0 paboTy obydaloLmxcs ¢ npenogasarenem (Mo BUaaMm y4ebHbIX 3aHATUN) U Ha CaMOCTOSITENIbHYIO
paboty obyuaromxcs

Ob6was Tpy[noEMKOCTb ANCLMNANHBI COCTABASET 2 3a4eTHbIX(blE) eAuHML(bI) Ha 72 yaca(oB).

KoHTakTHas paboTa - 16 4yaca(oB), B TOM YncC/e nekumm - 2 yaca(oB), npakTuyieckme 3aHatus - 14 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPOMb CAMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocrositenbHas pabota - 52 yaca(os).
KoHTponb (3a4€T / ak3ameH) - 4 yaca(os).
®dopma NPOMEXYTOYHOr0 KOHTPONS AUCLUMANHBI: 3a4eT B 3 cEMeCTpe.

4. CopepXxaHue OUCLUNNUHBI (MOAYNSA), CTPYKTYPUMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KonnyecTBa akageMunyeckmnx yacos v BuaooB yqe6|-|b|x 3aHATUNA

4.1 CTpyKTypa 1 Tematm4yeckuii niaH KOHTaKTHOM M CaMOCTOSITe/IbHOM PaboTbl N0 AUCUUNANHE (MOOYNI0)

Buabl u yachbl
KOHTaKTHOW paboThbl,

Paspenbl gucumnnuvHbl / WX TPyAOEMKOCTb CamocrosiTenbHasi
N Monyns Cemectp (B yacax) pabota
MpakTnyeckumellabopaTtopHbie)
Jlekumn 3aHATUA pabortbl

Tema 1. SBonoums NOAX0A0B K

ynpaBneHuio NepCoOHAsOM.
1. CoBpeMeHHble TEHAEHLMM 3 1 4 0 18

yrnpasnieHnsi NepcoHanom

Tewma 2. Cneundprka ynpasneHums
o [1epcoHanom B rocynapcTBeHHbIX 3 ” 6 0 18

‘lopranax YnpasneHue nepcoHanom
COBPEMEHHON HaYanbHON WKONbI
Tema 3. CucTtema ynpasneHus

3.|nepcoHanom u cTpaTtermyeckoe 3 0 4 0 16
nnaHnpoBaHme nepcoHana

NToro 2 14 0 52

4.2 CopepxaHue aucUUMNIUHLI (MOBYNS)

Tema 1. 9BONOLUA NOAXOA0B K yrpaBieHUto nepcoHanoM. CoBpeMeHHble TeHAEeHUUMN YNpaBneHUs NepcoHanom
1. OTAnyng ynpasneHns NepcoHanoMm OT ynpasneHns YenoBe4YeCKUMmM pecypcamu.

2. CTpaTermyeckoe ynpasneHne nepcoHanom: Buabl Lenen (cTtparernieckme,

TakTU4eckne, onepaumnoHHble),

3. MeTononornyeckne OCHOBbI yNpaBneHns NepcoHanom opraHm3aumm

4. MNpuHUMNbI 1 METOLbI YNPaBAeHUs NePCOHaNoM

5. Teopun MoTMBaL MK, CTUMYNMPOBAHME U BO3HArpaxaeHue nepcoHana

6. OpraHusaums Tpyga B opraHvsauum

Tema 2. Cneuuncdpmka ynpasneHusi NepcoHasoM B rocynapCcTBeHHbIX opraHax YnpaBneHue nepcoHaniom
COBpPEeMeHHON HayallbHOW LLUKOJIbI

. Kapposoe nnaHvuposaHune

. Mpouecc Habopa v otbopa nepcoHana

. MpogpopueHTaumsa n apantaums

. MnaHmpoBaHve 1 aHanua nokasartenei no Tpyay U pacxoaoB Ha NepcoHan
. OpraHnsauus cuctembl 0by4eHns nepcoHana

. Habop, ot60p 1 nprem nepcoHana

. Apantauus v passuTre nepcoHana

. OueHka nepcoHana: MeToibl 1 OCHOBHble NPobneMbl peanuaauum

O~ WONOO O~ =
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Mporpamma ovcumnnanHel "YnpasneHme nejarormyeckm KonnekTMBoM HavanbHo wkonbl”; 44.04.01 "Meparoruyeckoe obpasosaHue”.

Tema 3. Cuctema ynpasneHusi NepcoHasoM U cTpatermyeckoe niaHMpoBaHue rnepcoHana
. AHanns cutyauumu B opraHn3aumm 1 co3gaHme nnaHa LencTemm

. Cuctema BHYTPEHHUX KOMMYHUKaLMiA, obpaTHas CBSI3b

. KopnopatusHas kynbTypa

. [lenosas kapbepa u ee opraHnsauus

. MoTtuBaums noseneHns B npoLecce TPyLOBOW OeATENbHOCTY

. YnpaBneHne KOHIMKTaMWN B KONNEKTUBE

. OueHka 3KOHOMMYECKOI 3(PPEKTUBHOCTI YpaBEHNS NEPCOHANIOM

O O~ WMNDND =

5. MepeyeHb yue6HO-MeTOAMUYECKOrO O6ecneyeHust Ajisi CaMoCTOATeNbHON paboTbl o6yyatoLmMxcs no
AucuunnuHe (Moaynio)

CamocTosiTenbHas pabota oby4alolyxcs BeINOMHSETCS Mo 3a4aHNI0 U NMPU MeTOOMYECKOM PyKOBOACTBE Npenofasarens,
Ho 6e3 ero HenocpencTBeHHOro y4actus. CamocTosiTenbHast pabota noapasnensieTcs Ha caMocTosiTeNbHYO paboTy Ha
ayOMTOPHBIX 3aHATUSX U HA BHeayaUTOPHYIO caMocTosiTeNnbHyto paboTy. CamocToaTenbHas paboTa obydyatowmxcs
BK/OYAET Kak MOMHOCTbI0 CaMOCTOSITE/IbHOE OCBOEHME OTAE/NbHbIX TeM (pa3aenos) AUCLUMUNINHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayanTopHoli paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0ByYatowmecst YnuTaroT u
KOHCMEKTUPYIOT y4ebHyo, Hay4HYIO 1 CMPaBOYHYIO MTEpatypy, BbINONHAIOT 3aaHus, HanpaeneHHble Ha 3akpenneHne
3HaHW 1 0TPabOTKy YMEHUIA U HABbIKOB, FOTOBATCS K TEKYWEMY 1 NMPOMEXYTOYHOMY KOHTPOSIO MO AUCLMUNIUHE.
OpraHunsauusi caMocTosTenbHol paboTbl 0ByHaroIWMXCs PernaMmeHTPyeTCs HOPMaTUBHBIMI LOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTEepaTypoii U SN1eKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCaMU, BKMOYAS:

Mopsiook opraHn3aumu n ocylecTBAeHNs 0bpa3oBaTenbHON NesTenbHOCTM No 06pasoBaTebHbBIM MPOrpamMMam BhICLIETO
0bpasoBaHus - nporpammam bakanaspuarta, nporpammam creuvaniTerTa, nporpamMmam MarmcTpatypbl (yTBepXaeH
npukasom MuHucTepcTea obpasosaHus u Hayku Poccuiickoin Pepepaunm ot 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa 0bpasosaHus Poccuiickoin @enepauum Ne14-55-996uH/15 ot 27 Hos6ps 2002 r. "O6
aKTUBM3aUMM CAMOCTOATENbHON PaboTbl CTYAEHTOB BLICILMX Y4EOHbIX 3aBefeHMNA"

YcTae cheaepanbHOro rocynapcTBeHHOr0 aBTOHOMHOIrO obpasoBaTtenbHoro yupexaeHuns "KasaHckmin (MpuBonxckuii)
doenepanbHbii yHuBepcuTet”

MpaBuna BHyTPEHHEro pacnopsaka oeepansHOro rocy1apCTBEHHOr0 aBTOHOMHOMO 06pPasoBaTeNbLHOMO YYpEeX AeHNS
BbICLEro npocpeccmoHansHoro obpasosarus "KasaHckuii (Mpuonxckuii) doeaepanbHblii yHuBepcmTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXCKoro) doegepanbHoOro yHmeepcuteTa

6. POHA, OLLEHOUYHbIX cpepncTts no gpucuvninHe (MO,I:I,yﬂIO)

®DOH[ OLIEHOYHbBIX CPEACTB M0 AUCUMNANHE (MOAYNIO) BKIOYAET OLEHOYHbIE MAaTEPUanbl, HaNpPaBneHHbIE HA MPOBEPKY
OCBOEHUS KOMMETEHUMIA, B TOM YUCNE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BK/HOYAET OLEHOYHbIE
CpeLcTBa TEKYLWEro KOHTPOMS 1 OLEHOYHbIE CPELNCTBA NMPOMEXYTOUHON aTTecTaumm.

B dpoHIe OLeHOYHbIX CPEACTB COAEPXUTCS cneayiolas uHpopMaums:

- COOTBETCTBME KOMNETEHLMIA MNAHUPYEMBIM pedynbTatamM 06y4eHUs No LUCLUMNAMHE (MOLYNio);

- KpUTEPUM OLIEHMBAHNS CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKM MO AUCUUNAVHE (MOLYNIO);

- onucaHve nopsiaka NPUMEHeHWs U NpoLeaypbl OLEHMBAHNS LS KaXA0ro OLEeHOYHOro CpencTBa;
- KPUTEPVMN OLIEHMBAHNS LS KAXA0r0 OLEHOYHOr0 CPencTBa;

- coaepXxaHume oueHO4YHbIX CpencTBs, BKOYas TpeéoBava, npegbsasnsaemMble K OEenCcTBuAM 06y‘-laIOLIJ,I/IXCSI,
OEMOHCTPUMpPyeEMbIM peaybTataM, 3adaHns pas3/indHbIX TUMOB.

®DOHLI OLLEHOYHbIX CPEACTB MO AMCUMNINHE HaxoanTcs B [punoxeHun 1 K nporpamme AUCLMUNAUHBI (MOLYNO).

7. NepeyeHb nuTepatypbl, HEO6XOAUMON AN OCBOEHUS AUCLUMN/INHBI (MOAYNS)

OcBoeHue gucumnanHbl (Moayns) npeanonaraeT M3y4eHne OCHOBHOWM U [OMNONHUTENbHOW y4ebHOM nuTepaTypbl.
NuTtepatypa MoxeT ObiTb AOCTYMHa 0by4aloWwmnMcs B OAHOM U3 ABYX BapuaHToB (NM60 B 000UX N3 HIX):

- B 9NIEKTPOHHOM BUIE - YEPE3 3NEKTPOHHbIE BUBNMOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKtoueHHbIX KDY norosopos ¢
npaeoobnanatensmu;

- B NeyaTHoM Buae - B HayyHoi 6ubnuoteke um. H.N. Nlobayesckoro. Obyyatowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTeNnbckum buneTam B COOTBETCTBUM C NMpasunamy nonb3osaHust HayyHol 6nbnnoTekoi.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI OMCTAHUMOHHO 13 NtoBON TOYKM NpY BBELEHMM 0OYYaOLWMMCS CBOErO NIOrMHA 1 Napons
OT NIMYHOrO KabuHeTa B cUCTEME "ONEKTPOHHBIA yHUBepcHUTeT". Mprn MCNONb30BaHMK NEYaTHBIX M30AHUA BBNNOTEYHBbI
POHA, OOMXKeH ObITb YKOMMNIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnsapa (ans obydatowmxcs no drocC 3++ - He
meHee 0,25 ak3emnngapa) Kax4oro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nmMTepaTypbl Ha Kaxaoro obyyarowerocs n3 ymcna nuL, 0LHOBPEMEHHO OCBaUBAIOWMNX OAHHYIO OUCLMMNNHY.
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Mporpamma ovcumnnanHel "YnpasneHme nejarormyeckm KonnekTMBoM HavanbHo wkonbl”; 44.04.01 "Meparoruyeckoe obpasosaHue”.

MepeyeHb OCHOBHOW U [OMONHUTENBHOMN y4eBHON NTepaTtypbl, HEOOXOANMMON A1 OCBOEHUS AUCLUMMNAVHBI (MOOyns),
Haxonmutcs B MpunoxeHun 2 kK paboyeli nporpamMme AnCUMNAMHBL. OH NOANEXUT OBHOBNIEHMIO NPY U3MEHEHUN YCITOBUIA
noroeopos K®Y ¢ npasoobnagatensiMm anekTPOHHbIX U3OAHWA U NPU N3MEHEeHM KOMNIEKTOBaHNUS ooHa0B Hay4Hoi
onbnuotekn KdY.

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TEIEKOMMYHUKaLMOHHOMN ceTh "UHTepHeT", He06X0AUMbIX NS
OCBOEHUS1 AUCLUMNMIUHBI (MOOYIIS)

Xypran ?OupekTtop-UHo? - http://www.director-info.ru
XypHan ?MeHenxmeHT B Poccun 1 3a pybexom? - http://dis.ru/manag
XypHan ?YnpaeneHue nepcoHanom? - http://www.top-personal.ru/

9. MeTognueckme ykasaHusi oisi 06y4aroLLLMXCA MO OCBOEHUIO AUCLUMN/IMHBI (MOAYNS)
Bup, pa6ot MeTtoauuyeckme peKoOMeHaLmum

nekunu Mpun popmMmpoBaHUM KOHCNEKTA CTYAEHTY PEKOMEHYETCS NPUAEePXMBaTbCA HEKOTOPbIX NPasun
rpacpmyeckoro omsanHa opopmieHus Tekcta. B yacTHOCTM, HEOBX0AMMO YETKO BbIAENSTh 3aroNoBKM
pasnunyHbIX yPOBHEN WpnddTamm 0ANHAKOBOrO A8 KaXA0ro YPOBHSA NCMONHEHMS. POPMyNnMpPOBKM U
onpeneneHus BoloensiTo 0603HAYEHNEM Ha MOMSX, WPUAPTOM, LLBETOM UNW NoayepkmBaHneM. Tekct
OLMHaKOBOW 3HAYMMOCTU JOMXKEH BblThb BbIAENEH OAHUM 1 TEM Xe criocoboM. MNpeanoyTuTenbHbIM
ABNSIETCS (PUKCUPOBAHME NEKLUMOHHOIO Matepuana B Buae tabnuu nnum, ecny 310 BO3MOXHO,
OpraHn3aumoHHbIX guarpamm.

Lns Hamnyywero BOCNPUSTUS Mateprana pekoOMEeHIYeTCs NUcaTb KOHCMEKT pa3bopyumnBbIM NMOYEPKOM
1 MPUMEHSITb TONbKO OBLWENPUHATLIE UK NOHATHLIE JAHHOMY CTYLEHTY cokpaweHus. Kaxnomy
CTYLEeHTY pekoMeHayeTcs paspaboTatb UHANBUAYANbHYIO CUCTEMY MOHATHBLIX EMY COKPALLEHWIA.

Mpu noaroToBke K 3aHATUSAM CTYAEHT [OMKEH MPOCMOTPETb KOHCNEKThI NEKLUNIA, PEKOMEHO0BaHHYI0
nuTepaTypy no faHHOW TeMe; NoArOoTOBUTLCS K OTBETY HA KOHTPOMbHbIE BOMpOCkI. Nocne
NPOC/YLWMBaHUA NEKLUN U CO3AaHNSA ee KOHCNeKTa CTyOEeHTY PEeKOMEeHOYeTCs B TOT Xe AeHb Be4epoM
B TeyeHue 20-30 MYHYT NPOCMOTPETL CBOW 3aNUCK B KOHCIMEKTE No NMOoCnenHern nekumm, 3akpenvs Tem
caMbIM NpoaeHHbI MaTepuan. B cnyyae Hanmumns HesiCHbIX MOMEHTOB, TPEBYIOWMX LONOAHUTENBHOIO
pa3bsCHEHUS NpernofaBaTeneM, NoAroToBMTb CNMCOK BOMPOCOB, KOTOPbIE Heobxoanmo ByneT 3anatb
npenoaaBaTento Ha creaytowen nekumm nnm dnnxariweli KoHcynbTauun. MNonbiTanTeck HaNTN OTBETHI
Ha 3aTpyaHUTENbHbIE BOMPOChHI, UCMOMb3ys PEKOMEHOYEMYIO NUTEpaTtypy.

npakTnyeckme | BeinonHsia npaktuydeckne 3afaHunsl, He06XoAMMO NPULEPXUBATLCS CNEayWEro anropuTMa:
3aHsTNA MpopaboTate KOHCMEKT NEKLUUW; MPOBECTU aHaNN3 PeKOMEHA0BaHHbIX y4eBHMKOB, y4ebHbIX nocobui,

creuuanbHoi nuTepatypbl MO JAHHOM TeMe NPU BLICTYNNEHNM C LOKIaA0oM Heobxoammo: cobntogate

BPEMEHHOV pernameHT, BolpaxaTtb COOCTBEHHOE MHEHME, fenaTh BbiBOAbI N0 PACCMOTPEHHOMY

BOMpOCY.

MepeyeHb TpeboBaHui K NtOBOMY BBICTYMNEHUIO CTYAEHTA NMPUMEPHO TaKOB:

- CBSA3b BbICTYMN/IEHWS C NPELLECTBYIOWEN TEMOV UM BOMPOCOM;

- packpbITe CYLWHOCTW Npobnemsl;

- METOLOMOMMYECKOe 3HaYeHne LS Hay4HOW, MPOECCUOHANBHOM U NPaKTUYECKOW AesTeNbHOCTY.

BaxHeiwme TpeboBaHUS K BbICTYMIEHUSM CTYAEHTOB ? CaMOCTOSITENbHOCTL B noabope

(pakTMHEeCKOoro MaTepvana v aHanMTMYeCKOM OTHOLIEHWN K HEMY,

yMEHUe paccMaTtpvBaTh NpUMephbl 1 goakTbl BO B3aUMOCBSI3M 11 B3aUMOOOYCNOBIEHHOCTU, 0TBMpaTh

Hanbonee CylecTBEHHbIE U3 HUX.

MpriBOAVMBIE YYACTHUKOM CEMMHapa NpuMepbl U ¢oakTbl [OMXHbI ObiTb CYWECTBEHHbIMU, MO

BO3MOXHOCTM NEPEKNMKATLCS C NPOoconnieM 0ByHeHus.

Mpumepbl 13 obnacTy Hayk, 6n1n3kux K Byaywer cneumanbHOCTV CTYAEHTa, U3 Cgpepbl NO3HaHMS,

00y4eHusi MooLpPSIIOTCS PYKOBOAUTENEM CeMUHapa.

BbicTynneHve cTyaeHTa LONXHO COOTBETCTBOBATb TPpeBOBaHUAM NOruKK. YeTkoe BbluneHeHne

nsnaraemoi npobnembl, ee To4Has POPMYNMPOBKA, HEYKOCHWUTENbHAs NoCNenLoBaTeNbHOCTb

aprymMeHTaumm UMeHHO JaHHoW npobnembl, 63 HeonpaeaaHHbIX OTCTYMEHUA OT Hee B npoLecce

06ocHOBaHUs1, 6e3ycnoBHas fokas3aTeNbHOCTb, HEMPOTUBOPEYMBOCTL 1 MONHOTA apryMeHTauuu,

npaBubHOE U CoAepXaTtebHOe UCMONb30BaHWE NOHATUAN Y TEPMUHOB.
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Bup pabot MeTtoaunyeckue pekomeHaauum

camocTosi- | Mo aucumnnuHe NpenycMOTPEHO BbIMOMHEHWE CTYAeHTaMW pasnnyHbIX BUOOB CaMOCTOSITENbHO
TenbHas paboThbl.
pabota - npopaboTka KOHcMekTa nekuuu;

- KOHCMEKTNPOBaHMNEe Hay4HbIX CTaTel;

- aHHOTaLUMS Hay4YHbIX cTaTe;

- NOJroTOBKa K ANCKYCCUM MO onpeaeneHHo npobneme Ha 6ase NpoaHanM3npoBaHHbIX UCTOYHVKOB;

- Noa6op UHTEPHET-PECYPCOB, PACKPLIBAIOWMX BONPOCH! B paMKax ornpeaeneHHon npobnemb;

- NOAroTOBKA K NPaKTUYeCKOMyY 3aHATUIO.

3ayet MonrotoBky K 3a4eTy HEOBXOAMMO NPOBOAUTL HE MEHEE TPEX-YETbIPEX MOMHbIX AHER 6e3
CYLLECTBEHHbIX NEPEPLIBOB 11 OTBIEYEHWUS HA MOCTOPOHHME TEMbI.

Mepen oHeM NpoBeaeHUsi 3a4éTa HeobXoAMMO BbiCMaTbCsl HE MeHee 8 YacoB, YTOObI ObITb B XOpoLue
domsnyeckom cpopme.

Mpu coadve 3a4eTa HEOBXOAMMO Y4UTbIBATD, HTO MPU OLIEHNBAHMM 3HAHWI CTYAEHTOB Npenonasartenb
PYKOBOLCTBYETCS, MpexXae BCero, Creayowmmm KpuTepusMn;

- NPaBUIbHOCTb OTBETOB Ha BOMPOCHI;

- NOMIHOTA M NAaKOHWYHOCTb OTBETA;

- YMEHUe TONKOBaTb U NMPUMEHSATb HOPMATUBHBIE aKTbl;

- CNocoBHOCTb NPaBMIIbHO KBANNMULMPOBaTh PakTbl 1 06CTOATENbCTBA, PA3aensiTe MPUHKHY 1
CNeacTBMS NpoLecca;

- CNocoBHOCTM Aaym afleKBaTHbIX BbIBOLOB 1 3aK/OYEHMUIA;

- OPVEHTNPOBAHNE B HOPMATNBHO-TEXHNYECKOW NMTepaType;

- IOTUKa 1 apryMeHTUPOBAHHOCTb U3/I0XEHNS;

- KyNnbTypa oTBeTa.

Mpwv npoBefeHWN 3a4eTa npenofasaTenb yaAeNnseT BHUMAHNE He TONbKO COOEPXaHMUIO OTBETA, HO U
pbopMe ero nsnoxeHus.

10. MepeyeHb MHPOPMALMOHHBIX TEXHOIONMIA, UCMO/Ib3YEeMbIX MPU OCYLLLEeCTBNEHUM 06pa3oBaTeNbHOro
npouecca no gucuunauHe (MOAyno), BKIOYasi nepedeHb NPorpaMMHOro obecneyeHnst 1 UHGOOpPMaLMOHHbIX
CNpaBOYHbIX CUCTEM (MPU HEO06X0AMMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, UCTONIb3YEMbIX NMPU OCYILECTBEHM 06pa3oBaTebHOro npoLecca no
AUCUMNAVHE (MOLYNio), BKNOYas nepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpaMMme AUCLMNNVHBI (MOOYNS).

11. OnucaHue MaTepVIaanO-TEXHVI‘-IeCKOﬁ 6a3bl, Heob6xoaumon ons ocyuwiecTB/ieHus 06paaoBaTeanoro
npouecca no gucuuvrninHe (MO,IJ,yﬂI'O)

MatepunanbHo-TEXHUYECKOE obecneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MOAyNo) BKAKOYAET B cebs
cnepywouwme KOMMNOHEHTDI:

MomelleHWst oNsi CaMOCTOSTENbHOM PaboTbl 0BYYAWUXCS, YKOMMNIEKTOBAHHBIE CMELNANN3NPOBAHHOK MEBENBIO (CTOMbI 1
CTYNbsl) U OCHAILEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTBIO MNOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHrem
JOCTyna B 3NEKTPOHHYI0 MHGPOPMaLIMOHHO-06pasoBaTenbHyto cpely KDY.

YyebHble ayamnTopun oNns KOHTakTHOW paboThl C Mpenonasatenem, yKOMNIekToBaHHble cneumanianpoBaHHoli Mebenbio
(cTonbl 1 CTYNbA).

KomnbloTep v npuHTep Ans pacnedvarky pasgaroyHbix MaTepuanos.
MynbTumeouitHasa ayoutopums.
KomnbioTepHbIii knacc.

12. CpencrtBa apanTtauum npenogaBaHUs AUCLUNIMHBI K NOTPe6HOCTAM 00y4YaloLLuxcsl MHBaNWAa0B U AL, C
orpaHU4YeHHbIMU BO3MOXHOCTSIMUA 34,0POBbSI

Mpw HeobxoOMMoCTK B 0Opa3oBaTeNibHOM NPOLEcce NPUMEHSIOTCS creaytolme MeToabl 1 TexHonorum, obneryaroume
BOCMpUSTAE NHpopMaLMK 0By4YaoWMMNCs MHBANIMAAMI U NNLAMW C OrPaHNYEHHBbIMU BO3MOXHOCTSIMI 300PO0BbS:

- cO3[aHne TeKCTOBOW BepcUM Nto6Oro HETEKCTOBOMO KOHTEHTA LS €r0 BO3MOXHOro npeobpasoBaHus B
anbTepHaTMBHBLIE (POPMbI, YO0OHbIE ANS PA3NNYHbIX NONb30BaTENEN;

- CoO3[JaHne KOHTeHTa, KOTOprI7I MO>XHO NpencTaBnTb B pa3/iM4yHbIX BnOoax 6e3 noTepun OaHHbIX UK CTPYKTYPHbI,
npenycMoTpeTb BO3MOXHOCTb MaCLUTaélllpOBaHl/lﬂ TekctTa un |/|306pa>|<eH|/||7| 6e3 noTepun KayecTea, NpenycMoTpeTb
OOCTYNHOCTb ynpaBneHnd KOHTEHTOM C KnaBmnartypbl;
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- co30aHne BO3MOXHOCTEN ansi 06y4atolmMXCs BOCMNPUHUMATD OHY U Ty Xe MHOPOPMAaLMIO U3 PasHbIX MCTOYHUKOB -
Hanpumep, Tak, 4Tobbl NMLA C HAPYWEHUSIMX CNyXa NosydYany MHGPOPMaLUIO BU3yarnbHO, C HAPYLWEHUSIMU 3PEeHNs -
aynnanbHo;

- NMPUMEHEHNE NPOrPaMMHbIX CPEACTB, 06ECMNEYMBAIOLWMX BOSMOXHOCTb OCBOEHNS HABBIKOB 1 YMEHWIA, (hOPMUPYEMbIX
OUCUMMN/MHON, 3a CYET anbTepHATMBHBIX CMOCOBO0B, B TOM YMCNE BUPTYanbHbIX 1abopatopuii U CUMyNSILMOHHBIX
TEXHONOMNIA;

- NPYMEHEHNEe ANCTaHUMOHHbIX 06pa30BaTENbHbIX TEXHONOIMIA ANs Nepefayn UHGOPMaLUMK, OpraHn3auum pasnnyHbIX
POPM UHTEPAKTUBHOW KOHTaKTHOI paboThl 0byyarowerocs ¢ npenonasatenem, B TOM Yicne BebUHAPOB, KOTOPbIE MOTYT
ObITb MCMONMb30BaHbI 1S NPOBEAEHNS BUPTYaNbHbIX NTEKLMIA C BO3MOXHOCTHI0 B3aUMOIEACTBUS BCEX YHACTHNKOB
LMCTaHUMOHHOro 06y4eHmns, NpoBeeHNS CEMUHAPOB, BBICTYMIEHNS C AOKNAAaAMM U 3aWUTLI BEIMONHEHHbIX PaboT,
NPOBEEHNS TPEHVNHIOB, OPraHM3aLmmy KONNeKTUBHOM paboThl;

- NMPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOMMIA 41 OpraHn3aLumMmn oopM TEKYLLETO U MPOMEXYTOYHOMO
KOHTpONS;

- YBENNYEHME NPOLONXKUTENBHOCTU cAaqm 0byyatolMcs UHBANNAOM UK NINLOM C OFPaHNYEHHBIMU BO3MOXHOCTSMU
300p0BbS (POPM MPOMEXYTOYHON aTTecTaumm No OTHOLWEHWIO K YCTAHOBNEHHON NPOOOIXUTENBHOCTU UX CAAYN:

- NPOLONXNTENbHOCTM CAauM 3a4éta Unm aKk3ameHa, NPoBOAMMOrO B MUCbMEHHOW (POpME, - He Bonee yeM Ha 90 MUHYT;
- NPOLONXMNTENBHOCTN MOAFOTOBKM 0Byyatowerocs K 0TBETY Ha 3a4éTe UNM aK3aMeHe, MPOBOAUMOM B YCTHOW hopMe, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTM BLICTYNNEHNS 0ByHatowWerocs npu 3awmnte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHnsaMm ®IFOC BO n yyebHbiM nnaHoM no Hanpasnenuto 44.04.01
"Meparormyeckoe obpasoBaHue" N MarnucTepckor nporpamMme "YnpasneHne Ha4anbHbIM 0bpasoBaHmnem".
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lMpunoxerne 2

K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
61.B.0/].2 YnpasneHue rnefarorn4ecknM Ko/1eKTnBoM
Ha4asbHOU WKO/IbI

MepeyeHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHnve noarotosku: 44.04.01 - Meparormyeckoe obpasoBaHue
Mpodpmnb NOAroTOBKM: YNpasneHne Ha4yanbHbIM 0bpasoBaHnem
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0byyeHus: 3a04Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcHoBHas nuTeparypa:

ConHuesa, H. B. YnpasneHve B negarormyeckoin oesitenbHoCTV [ONeKTpoHHbIN pecypc] : y4eb. nocobue / H. B.
ConHuesa. - 2-e usg,., ctep. - M.: danHta, 2012. - 120 c. - ISBN 978-5-9765-0861-3. -

Pexum poctyna: http://znanium.com/catalog/product/455802

YnpasneHvne nepcoHanom n HTennekTyanbHelMm pecypcamu B Poccun, 2012, €1 / YnpaeneHue nepcoHanom u
WHTENneKkTyanbHblMm pecypcamu B Poccun, €1, 2012

http://znanium.com/bookread2.php?book=373218
dunnnnos Brnagnmnp Muxainosuy Pe3nnk CemeH [laBbinoBuy

YnpaeneHue BoicwyM y4ebHbIM 3aBeneHveM: YyiebHuk / Moa pea. C.4. PesHuka, B.M. dununnoea. - 2-e usg., nepepab.
- M.: UH®PA-M, 2010. - 768 c.: 60x90 1/16. - (MeHenXMeHT B Bbicluel wkone). (nepennet) ISBN 978-5-16-003722-6 -

Pexum poctyna: http://znanium.com/catalog/product/172805

KunbaHoB AppanboH Slkonesumy. YnpasneHne nepcoHanom: Maructepckas nporpamma 'YnpasneHue nepcoHanom
opr-uun' (Bapuart. yueb. ancu.): Yueb. noc. / I'YY; Mog pen. npogp. A.4. KnbaHosa - M.: HALL UHDPA-M, 2013 - 256¢.:
60x90 1/16. - (BO: Maructp.). (n) ISBN 978-5-16-006867-1 -

Pexum poctyna: http://znanium.com/catalog/product/411608

JononHutenbHasa nuteparypa:

KubaHoB A. 5. YnpaeneHve nepcoHanom: Marvnctepckas nporpamma 'YnpasneHue nepcoHanom opr-ummn' (sapuart. yyeb.
aucu.): Yueb. noc. / TYY; MNogn pen. npodp. A.4. Knbarosa - M.: HULL MIHDPA-M, 2013 - 256¢.: 60x90 1/16. - (BO:
MarwucTp.). (n) ISBN 978-5-16-006867-1, 500 ak3.

http://znanium.com/bookread2.php?book=411608
Ynpasnenve. Hay4Ho-npaktudeckuii xypHan, 2013, € 1(1) / YnpasneHue. Hay4Ho-npakTnyeckuin xypHan, € 1(1), 2013

http://znanium.com/bookread2.php?book=444520
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)

61.B.0/].2 YnpasneHue rnefarorn4ecknM Ko/1eKTnBoM
Ha4yasbHOU WKO/bI

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHbI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CMPaBOYHbIX CUCTEM

HanpasneHnve noarotosku: 44.04.01 - Meparormyeckoe obpasoBaHue
Mpodpmnb NOAroTOBKM: YNpasneHne Ha4yanbHbIM 0bpasoBaHnem
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0byyeHus: 3a04HoE

SA3bik 0by4eHms: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJpOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauuoHHas cuctema Microsoft Windows 7 MpodbeccuonanbHas unum Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYECKas nuTepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYUK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctasneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npom3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PYKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenei segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6nbnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHU 06pa30oBaTeNbHbIX CTaHAAPTOB U BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMMekchbl, MOHOrpadum, asTopedeparbl, Auccepraumm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3naHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANNYMK B ANEKTPOHHO-BMBNNOTEYHOR crncTeme
"KoHCynbTaHT cTyAeHTa", LOCTYN K KOTOPOi NpeaocTasneH obyyatowmmes. MHoronpoguibHbli 06pa3oBaTtenbHblii
pecypc "KoHcynbTaHT cTyaeHTa" sBnsieTcs anekTpoHHon 6ubnuoteyHol cuctemoii (36C), npesoctaBnstowein AocTyn
uepes ceTb VIHTepHeT Kk y4ebHO nuTepaType 1 OONONHUTENbHBIM MaTepuanam, NpUobpPeTEHHbBIM HA OCHOBAHWU NPSIMbIX
LOroBopoB ¢ npaBoobnanatensimu. MoNHOCTbIO COOTBETCTBYET TPebOBaHNAM (oefepanbHbIX FOCy AapCTBEHHbIX
06pasoBaTtebHbIX CTaHAAPTOB BbiCWEro 06pa3oBaHUS K KOMNNEKTOBAHWIO BUBNNOTEK, B TOM YACIE ANEKTPOHHbIX, B
YyacTtn oopMUPOBAHNS POHLOOB OCHOBHOW W AOMONHUTENBHOW NUTEpaTypbl.
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