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CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpammy oucumnnuHel paspaboTan(a)(y) ctapwwuii npenoaaeatens, 6/c Ocunos E.A. (Kadgenpa npuknanHoi
mMaTemaTvkum, OTAeNneHne NpUKnagHon MmateMatukm n nHcpopmatmkm), Evgenij.Osipov@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMNeTeHLuun npuobpeTaeMorn KOMNeTEHLUN
OriK-1 CNOCOBHOCTbIO pelaTtbh CTaHAapTHbIE 3a4a4M NPOdDECCUMOHANBbHOM esiTeNbHOCTM Ha

OCHOBE MHGOPMALMOHHON 1 61BAMorpadomyeckoit KynbTypbl C MPUMEHEHUEM
MHEPOPMALVOHHO-KOMMYHUKALMOHHbBIX TEXHONOTWIA U C Y4ETOM OCHOBHbIX
TpeboBaHUin MHOPMaLMOHHOW 6e3onacHOCTH

O6yyatolmiics, OCBOMBLUNA AUCLUMANHY (MOOYNb):

JlonxeH 3HaTb:

-OCHOBHble 32KOHOMEPHOCTM CO34aHMs N PYHKLMOHNPOBAHMS OCHOBHBIX MHGDOPMAaLMOHHBIX
npoLeccoB B cgoepe 06pas3oBaHus;

-OCHOBbI rOCYJapPCTBEHHOM MNOANTVKM B 061acTv MHOPMAaTUKK;

-MeToAbl U CpeacTBa noucka, cuctematunsaumm n o6pabotku nHopmaLmu.

JonxeH ymeTtb:

-NPUMEHSITb COBPEMEHHbIE MHHPOPMALIMOHHBIE TEXHOMOMMK A5 noucka 1 06paboTku
nHdopMaLmm, oOOPMNEHNS OOKYMEHTOB U MPOBEAEHUS CTATUCTUYECKOro aHanu3a
MHdopmauuu.

JonxeH Bnagetb:
-HaBblkaMu cbopa 1 06paboTkn MHpopMaLMK, UMEIOLWEl 3HAYEHNE B Neaarormiyeckol 0esiTenbHoCTu.
JlonxxeH 0eMOHCTPMPOBaTb CMOCOBHOCTL 1 FTOTOBHOCTb:

paboTaTb C KOMMbIOTEPOM, HAX0ANTb 1 NepepabaTtbiBaTb MHGOPMALUMIO C UCMONb30BaAHNEM
COBPEMEHHbIX TEXHONOTUIA.

2. Mecto aucuunnuHel (Moayns) B ctpyktype OMOIM BO

JaHHasa oncumnnuHa (Mogynb) BKNtoYeHa B pasgen "B1.6.6 OucumnnuHbl (Mogynn)" OCHOBHOM NpodieCcCuoHanbHow
obpazosatenbHol nporpammbl 37.03.01 "Mcmxonorns (He NpeLycMOTPEHO)" U OTHOCUTCS K 63080
(0bwenpodeccuoHanbHo) YacTu.

OcBauBaetcs Ha 1 kypce B 1 cemecTpe.

3. 06beM gucuMnInHbI (MOAYNSA) B 3a4ETHbIX e AUHMLAX C YKa3aHUeM KONMYEeCTBa YacoB, BblOeNleHHbIX Ha
KOHTaKTHY0 paboTy obyuyalowmxcs ¢ npenogasarenem (No Buaam yyebHbIX 3aHSATUIN) U HA CAMOCTOSAITENIbHYIO
paboty obyuaromxcs

Obwas TpynoeMKOCTb AUCLMUMAUHBI COCTaBNSET 2 3a4eTHbIX(ble) eanHuUL(bl) HA 72 Yaca(oB).

KoHTakTHasi paboTa - 36 yaca(os), B TOM 4yucne nekuun - 18 yaca(os), npakTnyeckme 3aHsTus - 18 yaca(os),
nabopaTtopHble paboTbl - 0 yaca(oB), KOHTPOSb CAMOCTOSATENbHOW paboThl - 0 Yaca(os).

CamocTosiTensHas paboTta - 36 4aca(os).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).
dopma NPOMEXYTOYHOr0 KOHTPONS AUCLUMANHBI: 3a4eT B 1 cemecTpe.

4. CopepXxaHue OUCLUNNUHBI (MOAYNSA), CTPYKTYPMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KonnyecTBa akageMunyeckmx yacos v BuaoB y'-leﬁHbIX 3aHATUNA

4.1 CTpyKTypa 1 TeMatM4yeckuin naH KOHTaKTHOM M CaMOCTOSITe/IbHOM PaboTbl N0 AUCUUNANHE (MOBYNIO)

3AE
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Bupabl n yachbl
KOHTaKTHOM paboThbl,
Paspgenbl gucuUnnHbl / X TPYA0EMKOCTb CamocTosiTeNlbHas
N Moayns Cemectp (B yacax) paborta
MpakTuyeckuellabopaTtopHble
flexunu 3aHATUSA paboTbl
Bupabl n yacbl
KOHTaKTHOW paborThbl,
Pasgenbl AuCUMNINHLI / X TPYAO0EMKOCTb CamocTosiTenbHas
N Moayns Cemectp (B yacax) pa6ota
MpakTuueckuelaboparopHble
Jlekumn 3aHATUSA paboTbl
1 Tema 1. [NoHATUE MHpopmauuw. 1 4 4 0 4
'|OnepaunoHHbIE CUCTEMBI.
Tema 2. TekcToBble peaakTopbl U
2.|n3parenbckme cuctembl. Pegaktop 1 6 6 0 14
MS Word.
4.2 1 6 6 0 14
Temat ne-mrcpopmatiing HatngHHblte-eMeTeMbt:
Mokt MBI p. | 2 2 0 4
KoaWippBane anHbIX ABOVYHBIM KOLOM. KOAVNPOBARWE LENLIX W AEVICTBATENBHBIX YACEN.
Koayp MMM TekcToBbIX HaHHbIX. Koguposative uenbix v I8uncteurendi®oix uncen. Ko,meOBaHm 3 36
rpado4eCcKX OaHHbIX U 3BYKOBOW WHGDOPMaL . OnepannoHHbIE CUCTEMBI: Knacchl onepauyioHHbIX

cucTeM, cdrepbl UX MPUMEHEHNS, OCHOBHblE (PYHKLIMM ONepaLnoHHbIX CUCTEM.

Tema 2. TekcTOBblE penakTopbl U u3parenbckue cuctemol. Pegaktop MS Word.

TekcToBble M TMNEPTEKCTOBbIE PEAAKTOPbI, M30aTeNbCKMEe CUCTEMBI, NX HA3HAYEHUE 1

BO3MOXHOCTU. Pepgaktop MS WORD: doyHKLIMOHANbHBIE BO3MOXHOCTU 1 NPUHLMMBLI PaboThl, KOHKPETHbIE MPUMEpDI.

WN3yyeHme BoamoxHocTtern MO MS WORD Ha npuMmepax, a Tak Xe BbINOfHEHNE NPaKTUYeCKMX 3a4aHnii CBA3aHHbIX C
CO30aHNEM 1 PeLaKTUPOBAHMEM TEKCTOBBIX OAHHbIX.

Tema 3. BnekTpoHHbIe Tabnuubl. Mporpamma MS Excel.
OneKTPOHHbIe TabnuLibl, X (PYHKLLIMOHANbHbBIE BO3MOXHOCTU U NPUHLMIbLI paboTbl, KOHKPETHbIE
npumepsbl. BoinonHeHne 3anannii ¢ ncnonb3osaHvem MS Excel.

M3yyenme BoamoxHocTten MO MS Excel Ha npumMepax, a Tak Xe BbINONHEHVE NPAKTUYECKMX 3a4aHNA CBA3AHHDBIX C
CO30aHUEM 1 peaakTpoBaHneM TabnnyHbIX JaHHbIX, U3y4eHMEM (OYHKLIMOHANbHBIX BO3MOXHOCTEN No padoTe co
CBsi3aHHbIMK Tabnuuamu n kHurammn MS Excel.

Tema 4. CospnaHue npeseHtauunt. NMpunoxeHne MS PowerPoint.

[MoHATME NpeseHTaumm.

MpunoxeHne MS PowerPoint: coyHKLMOHaNbHBIE BO3MOXHOCTM U NPUHUMNBI paboTbl, KOHKPETHble
nprMepsbI.

M3yueHune Bo3moxHocTein MO MS PowerPoint Ha npuMepax, a Tak Xe BbINO/HEHNE NPaKTUYECKMX 3a0aHUA CBA3AHHbIX
C CO30aHNeM 1 pepakTnpoBaHnem npeseHtaumin. CosnaHve arinos ons NpocMoTpa 1 nokasa npeseHTauunii.

5. MepeuyeHb yue6HO-MeTOOMYECKOrO 0b6ecnevyeHns OIS CaMOCTOSITeNIbHOWU paboTbl 06yyalLLLUXCS NO
AucuUnInHe (MOAyIo)

CamocTosiTenbHas pabota oby4arolLyxcs BeINOMHSETCS Mo 3a4aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeacTBeHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcs Ha CaMocToSITENbHYIO paboTy Ha
ayUTOPHBIX 3aHATUSIX U HA BHEAyAUTOPHYIO cCaMoCTosTeNbHyto paboTy. CamocToaTenbHas paboTta obydyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAaMOCTOSITENIbHOE OCBOEHME OTLEMbHbIX TEM (Pa3fenos) AUCLMUMIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayanTopHol paboTel. Bo BpeMsi caMocTosiTenbHOM paboTbl 0byyarowmecst YnuTaroT u
KOHCMEKTUPYIOT y4eBHYI0, Hay4YHYHO 1 CMPaBOYHYIO MTEPATYpPY, BbINONHSAT 3aJaHuUsi, HanNpaBieHHbIE Ha 3aKpenneHne
3HaHW 1 0TPabOTKYy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYLWEMY 1 NMPOMEXYTOYHOMY KOHTPOSO MO AUCLUMIUHE.

OpraHnsauus caMocTosTenbHOl paboTbl 0By4HaoIWMXCsH PErNaMeHTUPYeTCs HOPMATUBHBIMW LOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTEepaTypOii U 9NeKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCaMU, BKNOYAS:

Mopsaok opraHM3aummn 1 ocyLecTBIeHNS 0bpa3oBaTenbHON AeaTensHOCTY No 06pasoBaTefbHbIM NPOorpaMMam BbiCLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieuuanuteTa, nporpaMmmam MarucTpatypbl (YTBepXaeH
npvkasom MuHuctepcTBa obpasoBaHus U Hayku Poccuiickoin ®enepauun ot 5 anpens 2017 rona Ne301)

MucbMo MuHucTepcTea obpasosaHus Poccuiickoin Pepepaumm Ne14-55-996mH/15 ot 27 Hosibps 2002 r. "O6
aKTBM3aLUMM CaMoCTOATENBHOM paboTbl CTYAEHTOB BbICLIMX yHEOHbIX 3aBEAEeHUIA"
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YcTaB cheaepanbHOro rocyapcTBEHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckuin (MprBonxckuii)
doenepanbHbI yHuBepcuTet"

MpaBuna BHyTPeHHEro pacnopsaka enepansHOro rocynapCTBEHHOMO aBTOHOMHOMO 06pa30BaTeNbHOMO yHpEXaeHNs
BbICLWEro npodeccroHanbHoro obpasosanus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEpPCUTET"

JlokanbHble HOpPMaTunBHbIE aKTbl KasaHckoro (an/IBOH)KCKOFO) q)enepaanoro yHuBepcuteta
Microsoft Office 2010 - https://shelly.kpfu.ru/e-ksu/docs/F827433812/Office10.pdf

6. POHA, OLLEHOUHbIX cpencTts no gpucuvninHe (MOAyHlO)

DOoHI OLIEHOYHbIX CPeaCTB Mo AUCUMNIUHE (MOOYMI0) BKIOYAET OLEHOYHbIE MaTepuanbl, HanpasneHHble Ha MPOBEPKY
OCBOEHUS KOMMETEHLMIA, B TOM YMCNE 3HAHWUIA, YMEHUIA U HaBblKOB. (POHA OLLEHOYHbIX CPECTB BK/H0YaEeT OLEHOYHbIe
cpencTBa TEKyLWero KOHTPONSA 1 OLEHOYHbIe CPEeCTBa NPOMEXYTO4YHOM aTTecTaunm.

B dpoHIe oueHOYHbIX CPeaCcTB COAEePXUTCS cneayiolas UHgpopMauums:

- COOTBETCTBME KOMMNETEHLUIA NNaHUPYEMBIM pe3dynbTataM 06y4eHus No LUCLUMNIMHE (MOLYNIO);

- KpUTEPUM OLIEHNBAHNS COPMUPOBAHHOCTY KOMMNETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLIEHKM MO AUCUUMNAVHE (MOSYNIO);

- onucaHve nopsiaka NpUMeHeHWs U NpoLeaypbl OLEeHNBAHNS 418 KaXA0ro OLEeHOYHOro CpeacTea;
- KPUTEPVM OLLEHMBAHNS LS KAXA0r0 OLEHOYHOro CPencTBa;

- cooepxaHune OUueHO4YHbIX CpencTB, BKIKO4Yas TpeGOBava, npenbsaBnseMbie K OEenCcTBuAM 06y‘-laIOLI.I,I/IXC$I,
OEMOHCTpUpyemMbIM pe3ynbtaTtaMm, 3anaHnsa pas3indHblX TUMOB.

DOH[ OLIEHOYHbIX CPEACTB MO AMCUMMNINHE HaxoauTcs B MpunoxeHnun 1 K nporpamme AUCLMUNAUHBI (MOLYNHO).

7. MepeueHb nuTepartypbl, HEO6XOAMMOW A1 OCBOEHUSA OUCLUMANHBI (MOLYNSA)
OcBoeHWe ancLUMnAnHBI (MOoYNs) NpeanonaraeT n3y4yeHne OCHOBHOM 1 AONONHUTENBHON y4ebHO nuTepaTypbl.
Nutepatypa MoXeT BbiTb BOCTYMHA 0ByyaloWUMCs B OAHOM M3 ABYX BApWaHTOB (b0 B 060MX U3 HUX):

- B 3NIEKTPOHHOM BUE - YEPE3 3NEeKTPOHHbIE BUBNMOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKktoueHHbIX KDY norosopos ¢
npasoobnanarensmu;

- B neyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nonyyaroT yuebHyio nutepatypy Ha
aboHeMeHTe Mo ynTaTenbckum 6uneTam B COOTBETCTBUU C Npasunamu nonb3osaHus HayyHol 6ubnmoTekoii.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLMOHHO M3 NtoBOI TOUYKM NpY BBELEHMM 0OYYaOLLMMCS CBOErO NIOrMHA 1 Napons
OT NIMYHOTrO KabuHeTa B cUcTeMe "ONeKTPOHHbIA yHUBepcuTeT". Mpn MCNONb30BaHMK NeYaTHbIX M3naHUA BBNNOTEYHDbI
oOHA, OoMXeH ObITb YKOMMNIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnspa (ans obydatowmxcs no ProC 3++ - He
meHee 0,25 ak3emnngapa) Kax4oro u3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nmMTepaTypbl Ha Kaxaoro obyyarowerocs n3 yucna nuu, OLHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON Y4ebHOM nMTEpaTypbl, HEOBXOAMMO AN OCBOEHWUS AMCUMNAMHBI (MOaYNS),
HaxoauTcs B MpunoxeHun 2 k paboyeit nporpamMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMIO NMPU N3MEHEHWM YCNOBUIA
norosopoB KOY ¢ npasoobnanatensiMy SNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWM KOMMNEKTOBAHUS (OOHA0B Hay4uHow
6rbnnotekn KOY.

8. NepeueHb pecypcoB UHCGPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn "UHTepHeT", HeoOX0,AUMbIX ONS
OCBOEHUS BUCLUMNMNHBI (MOOYNs)

WHdh-Tycesa - http://znanium.com/bookread.php?book=406040
UHdp-Kanimun - http://znanium.com/bookread.php?book=224852
NHdp-Kapuesckui - kpfu.ru/docs/F1363895552/Word_2010.pdf
NHd-PepoTosa - hitp://znanium.com/catalog.php?bookinfo=204273
NHd-AwmH - http://znanium.com/bookread.php?book=260728

9. MeToguyeckme ykasaHus gisi 06y4aroLLLUXCA MO OCBOEHUIO AUCLUN/IUHBI (MOAYNS)
Bup, pa6ot MeTtoauueckue peKoMeHpaLmm

nekumn Mpwv N3y4eHNn TEOPETUYECKOro Matepuana PeKOMeHLyeTCs Tak Xe CaMOCTOATENbHO
N3y4nTb MaTepman no Temam nekuum B ydebHuKax, ykasaHHbIX B NepeyHe nutepaTypbi.
Stanbl noarotoeku: 1. MpocMoTp TeMbI Npeabiayllei nekuuy B y4ebHoM nocobum u
pekoMeHayeMoi nuTepatype. 2. YTOYHeHMe Te31COoB Mo MaTepuany npoLwson nekuum n
MPOYMTAHHO rNaBbl COOTBETCTBYIOLErO pa3aena PeKOMeHLyeMOro TE0OPETUHECKOro
NCTOYHMKA Unn y4ebHuKa.
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Bup pabot MeTtoaunyeckue pekomeHaauum

npakTn4eckmne Heobxoanmo ncrnonb3oBaTb TeOpeTMHeCKMIZ Matepuan, nenartb CCblJIKM Ha

3aHATNA COOTBETCTBYOWME TEOPEMDI, CBOWCTBa, dpopmynbl 1 Np. PeweHne 3anay nsnaraetcs
ﬂO,D.pO6HO n cooepxunTt HeobXoAUMble NMOSICHUTENbHbIE CChINKN. TeKYLIJ,I/Ie 3a0aHng Ha
na6opaTopr|e pa6OTbI BblOAKOTCA KaxX Oy Heneno Ha npaktm4eCkoM 3aHATUN.
|/|H,EI,I/IBI/I,D,yaﬂbeIe AomMallHne 3aaHns BblaloTCsA Ha NPAKTUYeCKMX 3aHATUAX B
Ha4yane ndy4eHmsa cooTBeTCTBYOWMNX TEM

camocTosi- | MisydeHne maHHOro kypca npegycmatprBaeT CUCTEMATUYECKYIO CAMOCTOSTENbHYIO paboTy CTYAEHTOB

TenbHas Hag TeopPEeTUYeCKUM MaTepuanoMm, TEKCTaM PEKOMEHO0BaHHbIX Y4eOHUKOB 1 y4ebHbIX MOCOBUIA;

paboTa PasBUTME HABLIKOB CAMOKOHTPONS, CNOCOBCTBYIOWMX MHTEHCHDMKaLMK y4ebHoro npouecca.
CTtyneHTam cnemyeT CTPEMUTLCS K aKTUBM3ALMKN 3HAHWI HA 3aHATUSX MO OPYrnMm
€CTECTBEHHO-Hay4YHbIM OUCLMMNIMHAM, CBA3aHHbIM C AaHHbIM KypcoM. [1py NOAroToBKe K KaX oMy
3aHATMIO HE0BX0AMMO 0BpaTUTbCs K y4ebHol nuTepaType. HeobxoanmMo Takxe nsy4nto
WHTEPHET-NCTOYHUKM MO AAHHOM TeMe, YTOBbl YTOHYHUTL OnpeneneHunsi, OPMYINPOBKM OCHOBHbIX
pe3ynbTaToB, HAWTU aHaNoOr pelwaemMbIM 3a4a4aM 1 BbINOSHSIEMbIM yripaxHeHusM. [Npu paboTe ¢
npuMepaMn HeobxoANMO CTPEMUTLCS HE TOMBKO K Y3HABAHUIO anropuTMa peLleHms, Ho 1 K
MOHVMMaHWIO LLlenn ero ynoTpebneHunsl B faHHOM KOHTEKCTE, OYHKLIMOHANBbHOM Harpy3ku, KOTOPOii
[aHHbI npyMep obnanaet. CamocTosiTenbHas paboTa no N3y4eHuto Kypca npegnonaraet
BHeayaMTOPHYt0 paboTy. STanbl BbINOMHEHWSI CaMOCTOsITENbHbIX paboT: 1. MpocMoTp y4ebHoro
nocobusi 1 pekoMeHOyeMon nutepatypbl No TeMe 3aaaHust. 2. CocTaBneHne pestoMe NPoYNTaHHOM
rnaBbl COOTBETCTBYIOWErO pa3aena PEKOMEHAYEMOro TEOPEeTUHECKOrO UCTOYHMKA MK y4ebHuka. 3.
BbinonHeHne 3agaHnii N0 TEME U NX KOMMEHTMPOBAHNE.

3aveT Mpwv noaroToBke k 3a4eTty obyyaloleMycsl PEKOMEHOYETCSl COCTABUTb MaH npoLecca
NMoAroTOBKM, BK/OYAIOWEN n3ydeHne, MOBTOPEHME, CMCTeMaTM3aLUunto, TIOrn4yecKyto
o06paboTky MaTepuana, aHann3 Nony4eHHol MHGOpMaLmeit C BbiiBNEHNEM BO3MOXHbIX
CNeacTBUlA U HESIBHLIX CBOWCTB OO BEKTOB, COCTaBIEHNEM CMMCKA BO3MOXHbIX
IIOMONHUTENbHbIX BOMPOCOB 1 3a1aHWiA, NOArOTOBKY K BbINONHEHWUIO NPaKTUYECKMX
3a4a4 no TeMam AUCUMUMNVHBI.

10. MepeveHb MHGOPMaALMOHHBIX TEXHONOIUIN, UCMOMNb3YeMbIX MPU OCYLLLECTBNIEHMN 06pa30BaTeNbHOro
npouecca no gucuuniIuHe (MOAyno), BKAoYasi nepeyeHb NPOrpaMMHOro o6ecneyeHns 1 MHOPMaLMOHHbIX
CMpaBOYHbIX CUCTEM (NPY HEO6XOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMOMUIA, NCTONb3YEMbIX NMPU OCYLLECTBNEHM 06pa3oBaTebHOro npolecca no
OUCUMNAVHE (MOLyNio), BKNOYas nepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMAaLIMOHHbBIX CMPaBOYHbIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyen nporpamMMme OUCLMNNVHBI (MOZYNS).

11. OnucaHne matepuanbHO-TEXHUYECKON 6a3bl, HEO6X0,AMMON ANS OCYLLLECTBNEHUS 06pa3oBaTe/ibHOro
npouecca no aucuunInHe (Mogynio)

MaTtepuanbHo-TexHu4Yeckoe obecneyeHre obpasoBaTtenbHOro npoLecca no AucumniavHe (Moaynio) BKIoYaeT B cebs
cnenylowmne KOMNOHEHTbI:

MomelleHnst ofisi CaMOCTOSTENbHOM PaboTbl 0BY4AKWUXCS, YKOMMNIEKTOBAHHbIE CMELNANN3NPOBAHHOR MEBENbIO (CTOMbI 1
CTYNbS1) U OCHAIEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO MNOAK/OYEHUs K ceTu "MIHTepHeT" 1 obecneveHnem
JOCTyna B 3NEKTPOHHYI0 MHGPOPMaLIMOHHO-06pa3oBaTenbHyto cpeny KDY.

YyebHble ayamTopun ons KOHTaKTHOW paboThl C NpenonaBsateneM, yKoMNnekToBaHHble cneumanianpoBaHHoi Mebenbio
(cTonbl 1 CTYNbA).

KomnbloTep 1 npuHTEp Ans pacneyaTtku pa3naToyHbix MaTepuanos.
KoMnbloTepHbIii Knacc.

12, Cpeﬂ,CTBa apgantauumv npenopgasaHusl oguCUNNNIUHDbI K I'IOTpeﬁHOCTFlM 06y'-|a|ou.|.|nxc5| UHBaNUOoOB U nNuuy C
orpaHn4eHHbIMU BO3MOXHOCTSAMU 300P0OBbSA

Mpwn HeobxonmMocTy B 0bpazoBaTenbHOM NPOLECCE MPUMEHSIOTCS Cnepytowmne MeToAbl U TeXHoNnoruv, obneryaioume
BOCNPUATHE MHGOPMaLMK 0BYYaOWUMIUCS MHBANULAMW U NIMLAMU C OFPaHUYEHHbBIMU BO3MOXHOCTSIMU 300POBbS:
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- co3daHune TEKCTOBOW Bepcun nto6oro HETEKCTOBOrO KOHTEHTA /s ero BO3MOXHOIro npeo6pa303ava B
anbTepHaTnBHbIE POPMBI, y,D,O6HbIe ONna pasnnyHbIX nonb3oBaTenen;

- CO3[aH1e KOHTEHTA, KOTOPbI MOXHO NPeACTaBUTb B Pa3NnyYHbIX Buoax 6€3 noTepn AaHHbIX UK CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MaclWwTabrypoBaHus TekcTa U n3obpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUst KOHTEHTOM C KnaBmaTypbl;

- co30aHne BO3MOXHOCTEN ansi 00y4atolmMXcs BOCNPUHUMATD OLHY U Ty Xe MHOPOPMAaLMIO U3 PasHbIX NCTOYHUKOB -
Hanpumep, Tak, 4Tobbl NMLA C HAPYWEHUSIMX CNyXa NosydYany MHGPOPMaLMIO BU3yarnbHO, C HAPYLWEHUSIMU 3PEeHNS -
aynvanbHo;

- NPVYIMEHEHNe NPOorpaMMHbIX CPEACTB, obecneymBatoLWmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMBIX
OMCLUMMNIMHON, 3a CHET aNlbTePHATUBHbIX CMOCOOO0B, B TOM YMC/e BUPTYasibHbIX 1abopaTopuii U CUMYNSILIMOHHBIX
TEXHONOMNIA;

- NPVYMEHeHNe ANCTaHUMOHHbIX 06pa3oBaTenbHbIX TEXHONOIMI Ans nepefadn MHOPMaLUK, OpraHn3auunn pasnnyHbIx
POPM UHTEPAKTUBHOW KOHTaKTHOW paboThbl obydatolerocs ¢ npenoaasartenem, B TOM Yucne Be6GUHapoB, KOTOpble MOryT
ObITb UCMONb30BaHbl NS NPOBEAEHUS BUPTYaNbHbIX IEKLIMA C BO3MOXHOCTbIO B3aUMOIECTBUS BCEX Y4aCTHNKOB
IMCTaHUMOHHOro 06y4yeHmsl, NpoBeIeHNsl CEMUHAPOB, BbICTYMNNEHNS C AOKNaAamy 1 3aWuTbl BbIMONHEHHbIX paborT,
NpPOoBeIeHNS TPEHVHIOB, OpraHM3aLmmn KONNeKTUBHOW paboThbl;

- NPYIMEHEHNEe ANCTAaHUMOHHbIX 0Bpa3oBaTeNbHbIX TEXHONOIWA O OpraHM3aummn GOOPM TEKYILEro 1 MPOMEXYTOYHOMO
KOHTPONS;

- YBENMYeHne NPOoOONXNTENbHOCTU caa4ym oby4atolMMcst UHBANUOOM UK NINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSMI
3[10pOBbs DOPM NPOMEXYTOYHOR aTTECTALIMMN MO OTHOLWEHWIO K YCTaHOBNEHHOW NPOAONXUTENBHOCTU UX CAAYN:

- NPOLOMXMNTENbHOCTU caa4m 3a4éTa UM sK3aMeHa, MPOBOAMMOro B MMCbMEHHON hopMme, - He Bonee 4eM Ha 90 MUHYT;
- NPOOONXUTENBHOCTU MOArOTOBKM 06yYatolerocs K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW doopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTM BLICTYNNEHNS 0ByHatowwerocs npu 3awmnte KypcoBoi paboThbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma coctaeneHa B cootBeTcTBMU ¢ TpeboBaHnsamMm @IFOC BO n yyebHbiM nnaHom no HanpasneHuto 37.03.01
"Mecunxonorna” n npoounio NOAroTOBKM "He NpenyCMOTPEHO".
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.5.6 VIHgbopmaLOHHbIe TEXHOMOorMu

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

Hanpasnenue nogrotosku: 37.03.01 - MNcuxonorus

Mpodounb NOArOTOBKMW: HE NPEAYCMOTPEHO

KBanngpukaumst BeinyckHUKa: bakanasp

dopma oby4eHus: o4Hoe

S3bIk 06y4eHNs: pyccKuii

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2016

OcHoBHas nuTeparypa:

1. Nindpopmartuka: Kypc nekuwnii / E.J1. ®epotosa, A.A. ®enotos. - M.: O POPYM: MIHPPA-M, 2015. - 480 c.: un.;
60x90 1/16. - (Bbicwee obpasosaHue). (nepennet) ISBN 978-5-8199-0448-0 - Pexum goctyna:
http://znanium.com/catalog/product/500194

http://znanium.com/catalog.php?bookinfo=204273

2. Nnpopmartmka: YuebHuk / KaiimuH B. A. - 6-e uzg. - M.: HALU MH®PA-M, 2016. - 285 c.:- (Bbiclee obpa3oBaHme:
Bakanaspwuar) - Pexxum goctyna: http://znanium.com/catalog/product/542614

3. lNycesa, E. H. MiHdpopmaTuka [OnekTpoHHbIi pecypc] : Yueb. nocob. / E. H. Mycesa n op. - 3-e
naa., crepeotun. - M. : dnnHta, 2011. - 260 c. URL:
http://znanium.com/bookread.php?book=406040

JononHutenbHas nuteparypa:
1. HdbopmaTurka. basoseblii kypc : y4ebHoe nocobve Lnsi CTYAEHTOB BbICWINX TEXHUYECKMX Y4EOHbIX
3aBeneHwin / nog ped. C. B. CumoHoBnya . 2-e usn. Cankt-Metepbypr [u op.] : Mutep, 2008 . - 639 c.
2. Kapuesckuit E.M. Word 2010 B npumepax. YuebHoe nocobue [internet] / E.M. Kapuesckuii, U1.E.
dunmnnnos, N.A. dununnosa. - Kasaxb. 2011. -125 c.
http://kpfu.ru/docs/F1363895552/Word_2010.pdf
3. Kapuesckuit E.M. Excel 2010 B npumepax. YuebHoe nocobue [internet] / E.M. Kapuesckuii, U.E.
dununnos, N.A. dununnosa. - Kazanb. 2011. - 105 c.
http://kpfu.ru/docs/F154316488/Excel_2010.pdf
4. Kapuesckuit E.M. Access 2010 B npumepax. YuebHoe nocobue [internet] / E.M. Kapuesckuii, U.E.
dununnos, N.A. dununnosa. - KazaHb. 2011. - 140 c.
http://kpfu.ru/docs/F1448756111/Access_2010.pdf
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.5.6 VIHgbopmaLOHHbIe TEXHOMOorMu

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

Hanpasnenune nogrotosku: 37.03.01 - MNcuxonorus

Mpodounb NOArOTOBKMW: HE NPEAYCMOTPEHO

KBanngpukaumst BeinyckHUKa: bakanasp

dopma 0by4eHus: o4Hoe

S3bIk 06y4eHNs: pyccKuii

oo Havana obyyeHns no obpasoBatenbHoi nporpamMme: 2016

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamMYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANNYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeme
NapatenbcTBa "MaHb" , LOoCTyn K KOTOpOM NpepocTtasneH obyyatowmmes. 96C NapaTtenbcTea "MaHb" BktoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTsa "laHb" 1 opyrux BeLylwmx n3natenscts y4ebHoOM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHUYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO NuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANPaBReHUi A C COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.

YyebHo-MeToanyeckas nutepatypa ans GaHHOW ONCUMMNINHBI UIMEETCS B HANNYMK B 3N1EKTPOHHO-6MONNOTEYHO cucTeMe
"KoHcynbTaHT cTyaeHTa", 4OCTYN K KOTOPOW npenoctasneH obyvatowmmes. MHoronpodounbHbIi 06pasoBaTtenbHblii
pecypc "KoHCynbTaHT CTyneHTa" SBNSeTCS 3NeKTPoHHON BrubnunoTtedHoin cuctemoit (36C), npepoctasnsatowel 4ocTyn
yepes ceTb VIHTepHeT K y4ebHoi nnutepaType 1 OONOAHWUTENbHBIM MaTepunanam, NpuobpPeTeHHbIM Ha OCHOBaHWUW NPSIMbIX
[oroBopoB ¢ npaeoobnanatensmu. NMonHOCTbIO COOTBETCTBYET TPeboBaHUSM doeaepasnbHbIX FOCyAapCTBEHHbIX
obpasoBaTtenbHblX CTaHAAPTOB BbicWwero 06pa3oBaHuUst K KOMNNEKTOBaHMIO BMBNNOTEK, B TOM YACNE SNEKTPOHHBIX, B
YyacTn oopMnpoBaHns POHO0B OCHOBHOM 1 AOMONHUTENBHOW NUTEPATypbl.
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