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Mporpammy omvcumnnuHbl paspabotan(a)(n) npodeccop, a.H. (BoueHT) KoHtoxos B.M. Kadpenpa
NPUKNagHoON MatemMaTukn oTaeneHme NpuknagaHon MaTteMaTnkm 1 MHOPMaTUKK
Vladimir.Konyukhov@kpfu.ru

1. Uenn ocBOEHNS AUCLUMINHBI

-O3HAaKOMUTb CTYOEHTOB C TeopeTn4eCKnMMn 3HaHNSAMN 06 nHgopmauum n cnocobax ee nony4yeHuns;

-cnocobcTBOBaTh BbipaboTke BOCTPeHOBaHHOMO NPAKTUKOM NPUKNAAHOr0 3HAHUSI O TEKCTOBbLIX
penakTopax u 3fekTPOHHbIX Tabnuuax;

-chopMUpPOBaTh HaBblk PaboTbl C OCHOBHBIMMK CMPaBOYHLIMU CUCTEMaMU;

-3aVHTepecoBaThb CTyeHTa

2. MecTO AMCUMNNUHBI B CTPYKTYype OCHOBHOM 06pa3oBaTtefibHOM NPOrpammbl BbICLLETO
npocpeccuoHanbHOro obpasoBaHus

JaHHas yyebHas oncumnnnHa BkntodeHa B pasgen " b1.6.6 OucunnnunHbl (Mogynm)" OCHOBHOW
obpaszoBartenbHoit nporpammel 37.03.01 MNMcuxonorust n oTHocutcs K 6a3oBoi
(obwenpodpeccroHanbHo) YacTn. OcBanBaeTcs Ha 1 Kypce, 1 cemecTp.

OucumnnuHa 'MHopMaumnoHHbIe TEXHONOrMIN' OTHOCUTCS K 6a30BOM
(obszatenbHol) yactn b6.2.65.1 n ndyyaetcs Ha 1 kypce
nepBoro cemectpa.

3. KomneteHuuu obyyarowerocs, hopMmpyemble B pe3ynbTate 0CBOEHUS OUCLUM/INHDI
/mopyns

B pesynbTate 0CBOEHUS AMCLMNNNHBI (DOPMUPYIOTCS CNeaytowme KOMNeTEeHUNN:

PacwudcpoBka
LLincpp komneteHumu npuobpeTaeMon KoMneTeHLUN

cnocobeH yuntbiBaTb 06WMe, cneumguyeckme (Npu pasHbix
Orl1K-1 TUNax HapyweHnin) 3aKOHOMEPHOCTU N UHOUBMOYaNbHbIE
(npodheccunoHanbHble 0COBEHHOCTM NMCUXMYECKOTO M NCUXOPU3NONOTNYECKOrOo
KOMNeTeHLmm) pasBUTNS, OCODEHHOCTU PErynaumnm noBeaeHNs 1

NeATeNbHOCTU YenoBeka Ha pasfiMyHbIX BO3PACTHbIX CTyNEeHsX
MK-10 cnocobeH NpYHUMATb y4acTne B MEXANCLMMINHAPHOM U
(npodheccunoHanbHbIe MEXBELOMCTBEHHOM B3aMMOOENCTBUN CNeLnanmcTos B
KOMMETEHLMN) peleHnn NpogoeccnoHanbHbIX 3anad
MnK-2 crnocobeH ocywecTBNsSTb COOp 1 NepBUYHYO 06paboTky
(npodheccunoHanbHble MHCPOPMAaLLMK, Pe3yNbTaTOB NCUXONOrMYECKUX HAbNOaAEHNI 1
KOMMEeTEeHLMN) LMNArHOCTMKM

B pesynbrate 0CBOEHUS OUCUUMINHBLI CTYOEHT:
1. DONXEH 3HaTb:

-OCHOBHbIE 3aKOHOMEPHOCTUN CO3AaHNS U (PYHKLMOHNPOBAHMS OCHOBHbIX MHGDOPMALIMOHHbBIX
npoLieccoB B ccoepe 06pa3oBaHns;

-OCHOBbI FOCYJapPCTBEHHON NONUTUKK B 06nacT MHpopMaThKi;

-MeTobl N CPeACTBa Nnovcka, cuctemaTmsaunm n 06paboTkm nHgopMaLmn.

2. DONTXEH yMeTb:
-MPUMEHSITb COBPEMEHHbIE MHAPOPMALIMOHHbIE TEXHONOIMN ANs novcka n 0b6padboTku
NHdoopMaunun, opopMIeHNs OOKYMEHTOB U NPOBeAeHNS CTAaTUCTUYEeCKOro aHannaa
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NHopMaLUnn.

3. 0ONXeH BnageTb:

-HaBblkamu cbopa 1 06paboTkm MHopMaLMK, UMEIOLLE 3HAYEHMEe B Neaarorn4eckon
LesiTeNIbHOCTH.

4. nONXeH OJEMOHCTpUMpoOBaTb CMOCOBHOCTb 1 FOTOBHOCTb:

paboTaTb C KOMMbIOTEPOM, HAX0ANTb 1 nepepabaTbiBaTb MHAOOPMALMIO C UCMONb30BAHUEM
COBPEMEHHbIX TEXHONOTNIA.

4. CTpyKkTypa 1 cogepxaHve AUCLUNMUHBI MOAyns
Obwas Tpya0EMKOCTb AUCLMIIMHBI COCTaBNSET 2 3a4eTHbIX(ble) eanHuL(bl) 72 yaca(os).
dopMa NPOMEXYTOYHOro KOHTPONS AMCUUNANHBI 3a4eT B 1 cemecTpe.

CyMMapHo no aMcumnanHe MoxHo nony4ntb 100 6anno., U3 HMX Tekylwas paboTta oueHmBaeTcs B 50
6anno., nTorosas popma KoHTpons - B 50 6annos. MnHMManbHoe KONMYeCcTBO Asl AOMNycKa K 3a4eTy
28 b6annos.

86 6annos n bonee - "oTANYHO" (OTN.);

71-85 6annos - "xopowo" (xop.);

55-70 6annos - "ynoBneTBOpUTENBHO" (YAO0B.);

54 6anna n MeHee - "HeyOBNETBOPUTENBHO" (Heyn.).

4.1 CTpyKTypa 1 comepXxaHue ayauTopHon paboTbl N0 AUCLUNNINHE/ MOAYIO
TemaTnyeckum nnaH gUCUUNANHbI/MOAYNA

Buabl n yachbl
Pasmen ayauTopHom paborbl,
Henensi UX TPYyO0EeMKOCTb Tek e ¢oopmMbl
N ,D,MKnLannI/IHbI/ CemecTp| ceM':'cha (B yacax) Y<omp$1s|p
oayns Nex Im|1pal(wwecmeJ1a60paTop|-||:|e
u 3aHATUA pa601b|

Tema 1. MNoHsATME
1 nHdopmauunu. 1 1 5 5 0 YCTHbIV onpoc

OnepaumnoHHble

CUCTEMDI.

Tema 2. TekcToBbIE Eomﬁzmizgoe

penakTopbl 1 3ajaHve
2.\n3partenbckne cuctembl.| 1 2-4 6 6 0 KOHTpOnbHas

Penaktop MS Word. paboTa

[NucbmeHHoe

Tema 3. ONneKTpPOHHbIE ggg:.:”;eee
3.[tabnuubl. Mporpamma 1 5-8 8 8 0 KOHTDONLHAS

MS Excel. pa6o$a

Tema 4. CospaHve

npeseHTauunin. MNpeseHTauns
4. MpunoxerHvne MS 1 o 2 . °

PowerPoint.
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Bugbl n yachbl
Paspen ayauTopHoOW paboTbl,
Henens UX TPYAO0EMKOCTb TexyLume dopMbI
N .D.VIKIIL‘I.)VIHJ',I.II/;I'HI:I/ Cemecrpcemecha (B yacax) ‘ll(omp(c)t:l ,.p
ay. nemmnpaxmqecmenaﬁoparopuue
3aHATUA pa60-|-b|

Tema . Itoroeas 3aueT
. 1 0 0 0

doopMa KOHTpon4

Ntoro 18 18 0

4.2 CopepxaHvue oUCLUMNUHDI
Tema 1. NoHATHE uHpopmaLmn. OnepaunoHHbIE CUCTEMDI.
neKuMnoHHoe 3aHsiTne (2 yaca(os)):

MoHsATne nHpopmaummn. Onepaumm ¢ AaHHbIMK. KoampoBaHme AaHHbIX ABONYHbLIM KOLOM.
KonovpoBaHue Lenbix n AencTBuTeNbHbIX Yucen. KoampoBaHme TEKCTOBbIX AaHHbIX. KoavpoBaHme
LenbiX 1 aencTBuTenbHbIX Yucen. KoanpoBaHue rpadoiyeckmnx aHHbIX U 3BYKOBOW MHApopMaLIMN.
OnepaumnoHHbIE CUCTEMBI: KNTACChl ONepPaLMOHHbIX CUCTEM, CAPEPDI X MPUMEHEHUS, OCHOBHbIE
OYHKLMM OnepaumoHHbIX CUCTEM.

npaKkTudeckoe 3aHsitne (2 yaca(os)):

OnepauuoHHas cuctema Windows (MHTepdperic. dannosbie cuctembl. Tunbl painos. Onepaunn ¢
goannamn. Cpencrea noggepXxkun pexvma mynbtumeanma. Cpencrsa nogaepXxkm ceTeBoro
B3aMMOOeNCTBUS.

Tema 2. TekcToBble pegakTopbl U U3patenbckue cuctemol. Pegaktop MS Word.
JIeKLMOHHOe 3aHsitne (6 4yaca(oB)):

TekcToBble N r’MNepPTEKCTOBbIE PeaakTopbl, N3aatebCkue CUCTEMbI, UX Ha3HaAYeHME U
BO3MOXHoCTU. Pepgaktop MS WORD: goyHKLMOHANbHbIE BO3MOXHOCTU 1 NPUHUUMBLI paboThl,
KOHKPETHbIE NPUMepbI.

npaktnyeckoe 3aHsitne (6 4yaca(os)):

Mpumep KOHKpPeTHOro TekcToBoro peaaktopa (MS Word): 0CHOBHble BO3MOXHOCTU 1 cnocobbl
paboTbl. DopMaTMpoBaHmne cTpaHul, ab3aues 1 cumeonos. OopMneHne TekcTa B LENOM:
3arofnioBku, pasgesnbl, KONOHTUTYNbI, OrNaBneHne, CNCOK NnTepaTypbl, CHOCKWU. TexHonornum
cO3[aHus 0OHOTUMNHBIX AOKYMeHToB. Co3aaHne u popmatuposaHme Tabnuu. BetaBka u
doopmaTMpoBaHne pucyHkoB. Habop mateMatmyeckmx coopmyn.

Tema 3. OnekTpoHHbIe Tabnuupbl. Mporpamma MS Excel.
JIeKLMOHHOe 3aHsiTue (8 4aca(os)):

OneKkTPOHHbIE TabnnLbl, X OYHKLMOHANbHbLIE BO3MOXHOCTM 1 MPUHLMMBI PaboThbl, KOHKPETHbIE
npuMepsl.

npakTnyeckoe 3aHsitne (8 4aca(os)):

Co3paHne anekTpoHHbIX Tabnuuy, MS Excel: BBoA, penakTMpoBaHve 1 oopMatupoBaHne AaHHbIX;
BbIYMCNEHMS W CCbINIKM HA SYENKU; KONMMPOBAaHME COAEPXMMOro s4eek; aBTomatndauns BBoaa;
NCNONb30BaHNE CTaHAAPTHbIX (OYHKLMIA; NeYaTb LOKYMEHTOB. [puMeHeHe aneKTPoHHbIX Tabnuu
LNS PACYETOB: UTOrOBblE BbIYNCNEHNS, UCNONb30BaHNE HAACTPOEK, MOCTPOEHNE AnarpamMm u
rpadoukos.

Tema 4. Co3paHue npeseHtauuii. NMpunoxeHue MS PowerPoint.

JIeKLMOHHOe 3aHsiTue (2 4aca(oB)):

MoHaTne npeseHTtaumu. MpunoxexHmne MS PowerPoint: doyHKUMOHaNbHbIE BO3MOXHOCTU U
NPVHUMNBI paboTbl, KOHKPETHBIE MPUMEPHI.

npaKkTudeckoe 3aHsitne (2 yaca(os)):

MpunoxexHne MS PowerPoint ons cospaHus npeseHtaunii. OCHOBHbIE aNieMeHTbl nHTepdenca.
Ncnonb3oBaHme cnpaBoyHoOn cuctembl. Pabota co cnanpgamu. dainosble onepauunn. CosnaHune
cnanpoB npeseHTaumn Ha ocHose makeToB. CospaHue anarpamm n rpadomkos Ha cnange.
Mmnepccobinkn. PaboTa co 3BykoM. Pabota ¢ cpaiinamm rpagomyeckor aHmmMauum.
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4.3 CTpyKTypa 1 copgepxaHume caMOCTOSITENIbHOM paboTbl AUCLUMINHBI (MOLYNISA)

N Paspen
AucunnnuHsbl

CemecTp

Henens
cemecTtpa

Buabi
camocTosiTeNibHOMN
pabotbl
CTYAEHTOB

TpynOEeMKOCTb
(B yacax)

dopMbl KOHTPONS
CaMOCTOSITeNIbHOWN
paboTbl

Tema 1. lNoHsATME
1 nHdpopmauum.

noaroToBka K

. 1 1 4 THbI on
OnepaumnoHHble YCTHOMY Onpocy ye orpoc
CUCTEMBI.

T o T noaroToBka NMCbMEHHOE
eMa <. 1eKCToBbIe NOMalIHero 7 [oMallHee
PEeAAKTOPbI 1 3anaHns 3anaHue
2.\u3parenbckue cuctemol.| 1 2-4
Penaktop MS Word. MOAroToska K KOHTPONbHas
KOHTPONbHOW 7 26072
paboTe P
noaroToBka NNCbMEHHOE
JomauwHero 7 noMallHee
Tema 3. ONeKTPOHHbIE 3a0aHNs 3anaHme
3.|[rabnuubl. MNMporpamma 1 5-8 MOArOTOBKA K
MS Excel. N
KOHTPOJ/bHOW 7 Kgg{)gg"b"'aﬂ
paboTe P
Tema 4. CozpnaHne
npeseHTauunin. noaroToBka K
4. 1
MNpunoxeHne MS 9 npeseHTauum 4 MPpe3eHTalnA
PowerPoint.
Ntoro 36

5. O6pa3oBatefnibHble TEXHONOIMU, BK/IIOYasi MHTEpPaKTUBHbIe POpPMbl 06yYeHuUst
AKTVBHOE M3y4YeHne OMCUMNInHbI 'VIHGopMaLMOHHbIE TEXHONOrK'
OCYLECTBNSETCS B popMaTe NpakTNYECKmX 1 NEKLUNOHHBIX 3aHSATUIA. B 3aBucmmocTn ot

colepXaHus

TEMbl UCNONb3YITCS Pa3NNYHbIE NIEKLIMOHHbIE TEXHONOrMK: NPobnemMHas nekuums,
NeKLMSA-KOHCYNbTaumus n ux kombrHaumn. MNpaktuyeckme 3aHATUS NpeLycMaTpmBaloT WNPOKOoe
NCNONb30BaHNE B y4eOHOM NPoLLECCe KOMMbIOTEPHOM TEXHUKU C LENBIO (DOPMUPOBAHMS N Pa3BUTUS
NPOgIECCMOHANbHbIX HABBIKOB 00Yy4atoLWmnxcsl.
Y OenbHbI BEC 3aHATUI, NPOBOAMMbIX B MHTEPAKTUBHbBIX hopMax, onpenenseTcs rnasHom Lenbto
(M1ccmeit) nporpamMmbl, 0COBEHHOCTbIO KOHTMHIEHTa 00y4YatloWwmxcs 1 CoAepPXaHNEM KOHKPETHbIX
OVICUMIMIVH, U B LENOM B y4ebHOM npoLuecce coctaBnsieT He MeHee 30 Y% ayanTOPHbIX 3aHATUIA.
3aHATNS NeKUMOHHOro TUna ansi COOTBETCTBYHOWMX rpynn CTyAEHTOB cocTaBnsitoT He 6onee 40 %

ayaUTOPHbIX 3aHATUIA.

6. OueHOUYHble cpeacTBa OJ1sl TEKYLLLEro KOHTPOS yCreBaeMoCT!, NPOMEXYTOYHOMN
aTTecTauum no UToram OCBOEHUS OUCLIMINIIMHBI U y4e6HO-MmeToanyeckoe obecneyeHme
CaMOCTOSITe/IbHOW paboTbl CTYAEHTOB

Tema 1. NMoHsAATME MHcdpopMaL . OnepaLnoHHbIE CUCTEMBI.
YCTHbI ONPOC , NPUMEPHbIE BOMPOCHI:
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MoHaTne nHdpopmaumm. Onepauuu ¢ gaHHbIMU. KognposaHue faHHbIX 4BOVYHbBIM KOLOM.
KoauposaHue uenbix 1 gencteuTenbHbIxX Yncen. KoguposaHne TekCToBbIX AaHHbIX. KoguposaHue
LenbIX N 0eNCTBUTENbHbIX Yucen. KoanposaHue rpadonyeckmnx aHHbIX 1 3BYKOBOW MHbopMauunu.
OnepaunoHHble CUCTEMbI: KNacChl ONEepPaLMOHHbIX CUCTEM, Cdoepbl UX MPUMEHEHNS, OCHOBHbIE
doyHKLMM onepaunoHHbix cucteM. OnepaunoHHasa cuctema Windows (UHTepdperic. darinosblie
cucTteMbl. Tunbl doarinos. Onepaummn paboTbl ¢ charinamm. CpeacTea NoAnePXKN pexmma
mynbTumenma. Cpencrea nogaepXxkm CeTeBoro B3aMMoaencTams.

Tema 2. TekcToBble penakTopbl U u3patenbckue cuctemol. Pegakrop MS Word.
KOHTpoNbHas paboTta , NpUMepHbIE BONPOCHI:

lMpoBepka 3HaHuM no Temam: darnosble onepaumm. dopmatnposaHne OOKyMeHTOB. OCHOBHbIE
MHCTPYMEHTbI. PeX1MbI NpOCMOTpa LOKYMEHTA U HAacTpoiika napameTpoB. Tabynatopsl. ['paduka n
TekcToBble adpgoekThl. LabnoHbl. [lenosas koppecnoHaeHums. PaboTa ¢ Hagnmcamu.

nMCbMeHHOe JoMallHee 3anaHne , NpuMepHbie BOMpoChl:

BeinonHeHne 3apanuii B pepaktope MS WORD ¢ nomolwpbto y4ebHo-MeToanyeckoi paspaboTku no
TemaMm: dopmaTtupoBaHme cTpaHul, absaues 1 cumeonos. OdopMeHNE TEKCTA B LIENIOM: 3arofioBKMU,
pasgenbl, KONOHTUTYNbI, OrNaBneHne, CNMCcoK NNTepartypbl, CHOCKU. TeXHONOrMm co3naHms
OOHOTUMHBIX OOKyMeHTOB. Co3aaHne n doopmaTnpoBaHue tabnuu. ABToMaTnyeckoe co3naHune
cogepxaHus (3aronoBku pasnmyHbIX ypoBHEN). BcTaBka n coopmatnpoBaHue guarpamMm n rpacpukos.
BcTaBka 1 coopmaTtmpoBaHmne pucyHkos. Habop matematuyeckux popmyn.

Tema 3. dnekTpoHHble Tabnuubl. Mporpamma MS Excel.
KOHTponbHas paboTta , NpUMeEpPHbIE BONPOCHI:

MNpoBepka 3HaHWi No Temam: BbluncneHmsa B Tabnuuax gaHHbIX . OneMeHTapHas cCopTMpoBKa
LaHHbIX. [padunyeckoe npencTasneHne aaHHblx Tabnuuy. Pabota ¢ onarpammamu. Vicnonb3oeaHue
PVCYHKOB B Anarpammax. Pabota co cnuckamu. Coptuposka. Vicnonb3osaHve gounbTtpos. Pabota ¢
chopMynamu 1 pyHKUMsSMK. Jlornyeckue BblpaxeHnsi. AGCONIOTHBIE N OTHOCUTENBHbIE CChISIKU.
TpexmepHble ccbinkun. KoHconmpauns paHHbix. CosnaHne csogHol Tabnuubl. ®yHkumsa "ECIN".
MpoBeneHne aHannaa gokymeHTa. LabnoHbl. 3awmTa syeek, NMCTOB 1 paboumx KHMr. Tabnuupl
noncTtaHoBok. AHanms "4to-ecnun”. Pabota co cueHapusimu. MNMounck pelwexnii. basbl aaHHbIX B Excel.

nMCbMeHHOE noMallHee 3andaHne , NpuMepHble BOMpOChI:

BbinonHeHne 3apaHuii B nporpamme MS Excel ¢ noMoubio y4ebHO-MeToanyeckoin pa3paboTtkm no
Temam: Beog, penaktupoBaHme 1 popMaTUpoBaHuE OaHHbIX. BblHUCNEHNS N CCbINKN HA SYENKMN.
KonunpoBaHue cooepXxmnmoro s4eek; astomatnsauns ssoga. VicnonbaosaHne ctaHgapTHbIX OYHKLNNA.
lMprMeHeHMe 3NeKTPOHHbIX Tabnuu, ANs pacyeToB: MTOroBble BbluncneHus. Vicnonb3oeaHne
HafcTpoek. [ocTpoeHne gmuarpamm 1 rpacpukos.

Tewma 4. Co3paHue npeseHtauui. Npunoxenue MS PowerPoint.
npeseHTauus , NnpMMepHble BOMPOCHI:

CospgaHuve npeseHTaumu B npunoxeHmm MS PowerPoint Ha 3apaHHyio TeMy C MCMONb30BaHMEM
Tabnuu, onarpamm, rpadouKoB, rMNEPCChIOK, 3BYKOBbIX 3CPHPEKTOB U rpadoUHeCcKo aHMMaunm.

Utoroeasi doopma KOHTpons
3auer

[MpuMepHble BOMPOCHI K 3a4eTy:
MprnMepHbIe BONPOCHI K 3a4eTy:
KoHTponbHble BOMpPOCk! No Kypcy "HgopMaLMOHHbIE TEXHONOTNN".

MS WORD:

1. OcHoBHble Npuembl paboTbl ¢ fokymeHTamu B MS Word: co3paHue ooKyMeHTa.

2. BBon penakTMpoBaHne 1 peLeH3npoBaHue Tekcra.

3. ®opmaTmMpoBaHme LOKYMEHTA.

4. CoxpaHeHne 1 popmMathbl LOKYMEHTA.

5. Meyatb 1 NPOCMOTP AOKYMEHTA.

6. Mpuembl 1 cpeacTBa aBTOMaTU3aUMM pa3paboTky [OKYMEHTOB: CTUW, CTPYKTypa AOKYMEHTa,
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WabnoHbl.

7. TabynsaTopsl.

8. Pabota ¢ Tabnuuamn 8 MS Word.

9. Paborta ¢ gnarpammamy B MS Word.

10. Pabota ¢ Hagnmcamu.

11. PaboTa c KonoHkamu.

12. Paborta ¢ rpadouyeckumn obbektamm B MS Word.

13. ABTOMaTM4YeCKOe co3naHme coaepXaHus (3aronoBku pasnuyHbIX YPOBHEN).
14. Habop maTemMatuyeckux popmyn.

MS EXCEL:

. BbluncneHns B Tabnuuax gaHHbIX .

. ONeMeHTapHas CopTUPOBKA AAHHbIX.

. [padhunyeckoe npencTaBneHne gaHHbIX Tabnumu.
. Pabota ¢ anarpammamu.

. \cnonb3oBaHne pUCyHKOB B Anarpammax.

. PaboTta co cnnckamn. CopTupoBka.

. U\cnonb3oBaHne comnnbTPOB.

. PaboTa ¢ chopmynamm n goyHKLUSIMIA.

9. Ilornyeckune BbipaxeHus.

10. ABCONIOTHBIE U OTHOCUTENbHBIE CChINKM.

11. TpexmepHble CCbINKM.

12. KoHconupauus OaHHbIX.

13. Co3pnaHne cBoOHOM Tabnuubl.

14. dynkumna "ECJIN". TpoBeneHne aHann3a OOKYMeHTa.
15. llabnoHbl.

16. 3awmnTa s4eek, NMMCTOB 1 PaboYMX KHUT.

17. Tabnuubl NoaCTaHOBOK.

18. AHanua "4yto-ecnun".

19. Pabota co cueHapusmu. [ounck peleHunii.

20. basbl gaHHbIX B EXxcel.

MS PowerPoint:

. [loHsTME cnanpa, npeseHTaumnm.

. Pannosble onepauunu.

. MakeTbl.

. Co3pnaHue guarpamm 1 rpadoukos Ha cnange.
. ['vnepccbinku.

. PaboTa co 3ByKOM.

. Pabota ¢ chaiinamm rpagouyeckoin aHmumauum.

0O NO Ok~ WND =

NOoO o bk WD =

7.1. OcHOoBHas nuTeparypa:

1. MHdpopmaTmka: YuebHuk / B.A. KainmuH; MuHuctepcteo obpasosaHust P®. - 6-e uag. - M.:
NH®PA-M, 2010. - 285 c.

//http://znanium.com/bookread.php?book=224852

2. Microsoft Word, Excel, Access, A3bik HTML onsg cTyoeHToB ryMaHUTapHbIX ¢oakynbTeToB:

yyebHo-MeToamyeckoe nocobue / J1. Y. Baxtnesa, H. X. HacbipoBa. - KasaHb: M3a-Bo KazaHckoro
yHusepcuteta, 2011. -84 c.
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http://old.kpfu.ru/f9/bin_files/nasyroval202.pdf

3. MHbopmatmka: Kypc nekumit. YuebHoe nocobue / E.J1. depgoTosa, A.A. ®epoTos. - M.: 1]
DPOPYM: NHDPA-M, 2011. - 480 c. http://znanium.com/catalog.php?bookinfo=204273

4. 'HbOPMALMOHHbIE TEXHONOMMK B MEHeLXMeEHTE: YuebHuk / W. . Aknepos, A. B. CmeTaHuH, N. A.
KoHonnesa. -

M.: UHD®PA-M, 2012. - 400 c.: 60x90 1/16 + CD-ROM. - (Beicwee obpa3osaHue). (nepenneT, cd
rom) ISBN 978-5-16-005001-0, 1000 aka3.

http://znanium.com/bookread.php?book=221830
5. HdbopmaTmka, aBToMaTU3npOoBaHHblE MHAPOPMALIMOHHbBIE TEXHONOMMKN 1 cucTeMbl: YuebHuk / B.A.
[Bo3mesa. - M.: N[ POPYM:

HUL NMH®DPA-M, 2015. - 544 c.: un.; 60x90 1/16. - (MpodeccroHanbHoe obpalsoBaHue). (nepenner)
ISBN 978-5-8199-0449-7.

http://znanium.com/bookread.php?book=492670

6. l'ycesa, E. H. IHdopmaTmka [OnekTpoHHbIA pecypc] : Yyeb. nocob.
/ E. H. T'ycesa u gp. - 3-e naa., crepeotun. - M. : ®nnHTta, 2011. - 260 c. URL:
http://znanium.com/bookread.php?book=406040

7. CtenaHos, A.H. MiHdopmaTuka: yuebHoe nocobve onst CTyaeHTOB BbICWNX Y4eOHbIX 3aBeAeHUI,
0by4aroWwmxcst No ryMaHMTapHbIM 1 COLMaNbHO-9KOHOMUYECKM HanpaBieHNsM 1 cneunanbHOCTSM /
A. H. CtenaHoB.?5-e n3pa..?CaHkt-lNetepbypr [u ap.]: Nutep, 2007.

7.2. lononHutenbHasa nureparypa:

1. MHgpopmaTtumka 2015: YuebHoe nocobue / Anekcees A.T1. -
M.:COJNNOH-Ip., 2015. - 400 c.: ISBN 978-5-91359-158-6
http://znanium.com/bookread.php?book=872431

2. Kapyesckuin E.M. Word 2010 B npumepax. Y4yebHoe nocobue [internet] / E.M. Kapuesckuia, VI.E.
dununnos, N.A. dununnosa. - Kasanb. 2011. -125 c.
http://kpfu.ru/docs/F1363895552/Word_2010.pdf

3. Kapuesckuin E.M. Excel 2010 B npumepax. Y4ebHoe nocobwue [internet] / E.M. Kapuescknii, V.E.
dununnos, N.A. dununnosa. - KazaHb. 2011. - 105 c.
http://kpfu.ru/docs/F154316488/Excel_2010.pdf

4. Kapyesckuin E.M. Access 2010 B npumepax. YuebHoe nocobue [internet] / E.M. Kapyesckuin, U.E.
dununnos, N.A. dununnosa. - KazaHnb. 2011. - 140 c.
http://kpfu.ru/docs/F1448756111/Access_2010.pdf

5. KontoxoB B.M. MS PowerPoint 2010 B npumepax. Y4ebHo-meToan4eckoe nocobue [internet] /

B.M. KoHtioxos, W.B. KoHioxos. - KasaHckuii benepanbHbii yHusepcutet, 2014. - 45 c.
http://shelly.kpfu.ru/e-ksu/docs/F320232053/MS_PowerPoint_2010.pdf

7.3. UHTepHeT-pecypcChbl:

NHdp-Excel - http://kpfu.ru/docs/F154316488/Excel_2010.pdf
NHp-Tycesa - http://znanium.com/bookread.php?book=406040
NHdp-KaiMmuH - hitp://znanium.com/bookread.php?book=224852
NHap-Kapuesckuii - kpfu.ru/docs/F1363895552/Word_2010.pdf
NHp-PepoToBa - http://znanium.com/catalog.php?bookinfo=204273

8. MarepuanbHo-TexHU4eckoe obecrneyeHue oUCLUMUNINHbI(MOAYNS)
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OcBoeHune ancumniuHbl "MIHghopMaunoHHbIE TEXHONOrMN" NpeanonaraeT UCNoNb30BaHMe
cnenylowero MmaTepuanbHO-TEXHUYECKOro obecneyeHmns:

KomnbtoTepHbIl knacc, npeactaensowmii coboi paboyee Mecto npenoaasaTens n He MeHee 15
paboyrx MECT CTYAEHTOB, BK/IOYAIOLWMX KOMMbIOTEPHbIA CTOM, CTYN, NePCOHasbHbIA KOMMbIOTEP,
NMLEH3MOHHOE NporpaMMHoe obecneyeHne. Kaxablii KOMAbOTEP MMEET WPOKOMONOCHBIA JOCTYN B
ceTb VIHTepHeT. Bce KoMMnbioTepbl MOAKTOYEHbI K KOPNOPaTMBHOW KOMMbIOTEPHON cetTn KDY n
HaxogaTcsa B €AMHOM JOMEHeE.

YyebHo-MeToan4eckas nutepartypa ans 4aHHOW ONCLMMNINHBI UIMEETCS B HAMYUN B
3NeKTPOHHO-6nbnnoTeyHol cucteme "ZNANIUM.COM", pocTyn K KOTOPOW NpefoCTaBNEH CTyAEHTaM.
9BC "ZNANIUM.COM" conepXuT nponsseneHns KpynHeNnwmnx POCCUNCKNX Y4EHbIX, PyKOBOOUTENEN
rocynapCTBeHHbIX OpraHoB, npenogasarener Beaylmx By30B CTpaHbl, BbICOKOKBANN(ULMPOBAHHbIX
CMeunanncToB B pasnunyHbix cdoepax brnsHeca. PoHL 6nbnMoTekn chopMMpPOBaH C y4ETOM BCEX
N3MEHEHMN 06pa3oBaTENbHbIX CTAHAAPTOB M BKKOYAET y4ebHMKM, yyebHble nocobus, YMK,
MOHOrpadun, asTopedoeparbl, guccepraLmm, SHUUKNONEONn, CAOBapy U CPaBOYHNKN,
3aKkoHo4aTeNnbHO-HOPMAaTMBHbIE OOKYMEHTbI, CNeunanbHble Nnepnognyeckme n3agaHms n n3naHus,
BbiNyckaemble nsgatenncrsamm By30B. B HacToswee Bpems 95C ZNANIUM.COM cooTteetcTByeT
BCceM TpeboBaHMAM hefepanbHbIX roCynapCTBEHHbIX 0Opa3oBaTeNbHbIX CTAHAAPTOB BbICLIErO
npogoeccrnoHanbHoro obpasosanust (PrOC BI1O) HoBoro nokoneHus.

YyebHo-MeToanYeckas nutepartypa ans 4aHHOW OMCLMMNANHBI UIMEETCS B HAMYUN B
9NEeKTPOHHO-bMbnnoTeyHom cucteme Miagatenbctea "/laHb" , HOCTYN K KOTOPOW NpenocTaBneH
ctyneHtam. O6C Mapatenbctea "[laHb" BKNtoYaeT B cebst aNeKTPOHHbIE BEPCUUN KHUT N30aTenbCTBa
"laHb" 1 opyrux BeOylwmnx N3natenbCcTB y4ebHOM nMTepaTyphbl, a Takke 3N1eKTPOHHbIE BEpCUn
Nepruoanyecknx N3aaHuim No eCTeCTBEHHbIM, TEXHUYECKNM U r'yMaHUTapHbiM Haykam. OBC
N3patenbctBa "flaHb" obecneymBaeT 4OCTYN K HAy4HOW, y4eOHOM nuTepatype 1 Hay4HbIM
nepuoanyeckmm n3gaHnsm no MakCrmManbHOMY KONMMYECTBY NPOCOUIbHbBIX HanpasneHnn ¢
cobnogeHneM BCex aBTOPCKUX N CMEXHbIX NPas.

YyebHo-MeToan4eckas nutepartypa ans 4aHHOW ONCLMMNINHBI UIMEETCS B HAIMYUN B
3NEeKTPOHHO-6MbnnoTeyHol cucteme "KoHcynbTaHT cTyaeHTa" , LOCTYN K KOTOPOW NpeaocTaBneH
CTyaeHTaM. OnekTpoHHas bubnnoteyHas cuctema "KoHcynbTaHT cTyaeHTa" npenoctasnset
MOMTHOTEKCTOBbIN AOCTYN K COBPEMEHHON y4eOHOI NMTepaType No OCHOBHbIM ANCLUNINHAM,
N3y4aeMbiM B MEOULMHCKMX By3ax (NpencTasneHbl U3gaHns Kak YACTO MegUUUHCKOro npodouns, Tak
M NO €CTECTBEHHbIM, TOYHbIM 1 06WeCTBEHHbIM HaykaM). SBC npenocTaBnset By3y Hanbonee nonHbie
KOMMNEKTbl HEOOXOAMMO NNTEpPaTYpPbl B COOTBETCTBUN C TPEOOBAHMSAMN rOCYLAPCTBEHHbIX
obpasoBaTeibHbIX CTAHAAPTOB C COONIOAEHNEM AaBTOPCKMX M CMEXHbIX NPaB.

Aynutopusa K®Y, ocHaleHHas COBPEMEHHON KOMMbIOTEPHON TEXHUKON.

Mporpamma cocTtasneHa B cootBeTcTBum ¢ TpeboBaHnsmm ®rOC BINO 1 y4ebHbIM nnaHoM no
HanpasneHnto 37.03.01 "Mcuxonorms" n Nnpodonnio NOAroTOBKM He NPeayCMOTPEHO .
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