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Mporpammy omvcumnnuHbl paspabotan(a)(n) npodeccop, a.H. (BoueHT) KoHtoxos B.M. Kadpenpa
NPUKNagHoON MatemMaTukn oTaeneHme NpuknagaHon MaTteMaTnkm 1 MHOPMaTUKK
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1. LLenn ocBOEHUs QUCLUM/INHDI

-03HaKOMUTb CTYLEHTOB C TEOPETMYECKUMUN 3HAHNAMM 06 MHGPopMaLmMm 1 cnocobax ee NonyYeHus;
-cnocobcTBOBaTh BbipaboTke BOCTPeHOBaHHOMO NPAKTUKOM NPUKNAAHOr0 3HAHUSI O TEKCTOBbLIX
penakTopax u 3fekTPOHHbIX Tabnuuax;

-chopMUpPOBaTh HaBblk PaboTbl C OCHOBHBIMMK CMPaBOYHLIMU CUCTEMaMU;

-3aVHTepecoBaThb CTyeHTa

2. MecTO AMcUMNNNHBI B CTPYKTYype OCHOBHOM 06pa3oBaTtefibHOM NPOrpammbl BbICLLETO
npocpeccuoHanbHoro o6pasoBaHus

JaHHas yyebHas oncumnnmHa BktodeHa B pasgen " b1.6.8 OucunnnunHbl (Mogynm)" OCHOBHOW
obpaszoBartenbHoit nporpammel 44.03.01 MNeparornyeckoe obpasoBaHMe N OTHOCKTCS K 6a30BOWA
(obwenpodpeccmnoHanbHom) yactn. OcBamBaeTcs Ha 1 kypce, 2 ceMecTp.

OucumnnuHa "MHdopMauUnoHHbIE TEXHONOMMK" OTHOCKTCS K 6a30BOiA
(obazatenbHolt) yactn b6.2.65.1 n ndyyaercs Ha 1 kypce
NepBOro cemMecTpa.

3. KomneteHuuu obyyatrowierocs, hopMmpyemble B pe3ynbTate 0CBOEHUS OUCLUM/INHDI
/mopynsi

B pesynbTate 0CBOEHUS AMCLMNNNHBI (QOPMUPYIOTCS CNeaytowme KOMNeTEHUNN:

Pacwmndpposka
Lincpp komnereHuyu npuobpeTaeMor KoMneTeHLUN
OrK-5 CnocobHOCTb MCMONb30BaTh B MPOECCMOHANBHOW
(npochbeccunoHanbHbie LesATeNbHOCTU COBPEMEHHbIE KOMMNbIOTEPHbIE 1
KOMMeTeHLMN) NHOPMALMOHHBbIE TEXHONOMN.

B pesynbtate 0CBOEHWUS AUCUUMNANHBI CTYOEHT:

1. OONXEeH 3HaThb:

-OCHOBHble 3aKOHOMEPHOCTM CO34aHNSA U OYHKLIMOHNPOBAHNS OCHOBHbIX MHHPOPMAaLMOHHbIX
npoLieccos B cdoepe 06pa3oBaHns;

-OCHOBbI FOCYapPCTBEHHON NONUTUKM B 06nacT MHpopMaTrki;

-MeTobl M CPEACTBA Nnovcka, cuctemaTmsaunm n 06paboTkm nHgopmMaLmu.

2. IONXEeH yMeTb:

-NPUMEHSATb COBPEMEHHbBIE MHOPOPMALMOHHBIE TEXHONOTUW ONs novcka n 06paboTku
NHpopmMauumn, ohopMneHns SOKYMEHTOB 1 MPOBEAEHMS CTAaTUCTUYECKOro aHann3a
NHJpopMaLnn.

3. nonXeH Bnagetb:

-HaBblkamu cbopa 1 06paboTkm NHopMaLIMK, UMEIOLLE 3HAYEHME B Neaarorn4eckon
LesiITeNIbHOCTH.

4. nONXeH OEeMOHCTPMPOBaTb CMNOCOOHOCTb M FTOTOBHOCTb:

paboTaTb C KOMMbIOTEPOM, HAaX0ONTb U NepepabaTbiBaTh NHAOPMALNIO C UCMONb30BaHNEM
COBPEMEHHbIX TEXHOMNOMNIA.
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4. CTpyKTypa u cogepxaHve AUCLUMNIUHbI/ Moayns
Ob6was TpyooeMKOCTb AMCLMMANHBI COCTABASET 2 3a4eTHbIX(ble) eanHuL(bl) 72 Yyaca(oB).
dopma NPOMEXYTOYHOr0 KOHTPONSA AUCLIMMINHBI 3a4€eT BO 2 CEMECTpe.

CyMMapHo no amcumnanHe MoxHo nony4ntb 100 6annos, U3 HMX Tekylwas paboTta oueHmBaeTcs B 50
6anno., ntorosas popma KoHTpons - B 50 6annos. MnHMManbHoe KONMYeCcTBO ANs [OMnycKa K 3a4eTy
28 6annos.

86 6annos 1 bonee - "oTANYHO" (OTN.);

71-85 6annos - "xopowo" (xop.);

55-70 6annos - "ynoBnetBoputenbHO" (yaooB.);

54 6anna n MeHee - "HeynoBNEeTBOPUTENbHO" (Heya.).

4.1 CTpyKTypa 1 comepXxaHue ayguTopHon paboTtbl No gucuunimHe/ MOAynto
TemaTtnyecknu nnaH gUCUUNAUHbI/MOAYNS

Buabl n yachbl
Paagen ayauTOpHOM paborThbl,
Hepnens WX TPy A0EMKOCTb Tekywue dopmbl
N .D.VII(\:IIU.VII'IJ"I.IV;I'HbI/ CemecTp|, . - cTpa (B yacax) 3{( 0H1p$1 ﬂp
ony Nex ImI'IpaxwmecmeJ1a60parop|-u>|e
u 3aHATUSA paborbl

Tema 1. lNoHaTHE

1 nHdbopmaunu. 5 1 1 y 0 YCTHbIN onpoc
'|OnepaumoHHbIe

CUCTEMBI.

Tema 2. TekcToBble Egﬁ;mﬁ::oe

penakTopbl sanaHne
2.lm3pnaTtenbCckne CUCTEMbL.| 2 2-4 1 1 0 KOHTDONBHAS

Penaktop MS Word. pa6o$a

lMncbmeHHoe

Tema 3. OnekTpoHHbIE ggz:::JmH: ©
3.|[tabnuubl. Mporpamma 2 5-8 1 1 0 KOHTDONbHAS

MS Excel. pa6OEa

Tema 4. CoznaHue

npeseHTauunn. MpeseHTauns
4. Mpunoxexne MS 2 9 1 1 0

PowerPoint.
_ Tema . NToroeas 5 0 0 0 3avet

doopma KOHTpoOns

Ntoro 4 4 0

4.2 CopepxaHvue oUCLUMNUHbI
Tema 1. NoHATHE MHDOpMaL . OnepaunoHHbIE CUCTEMbI.
NeKuunoHHoe 3aHsitne (1 yaca(os)):

MoHsaTne nHdpopmauum. Onepau.vu/l C OAHHbIMW. KO,EI,VIpOBaHI/Ie OaHHbIX OBONYHbIM KOOOM.
KO,EI,VIpOBaHI/Ie LUenbiX N OeACTBUTENbHbIX Yncen. KO,EI,VIpOBaHI/Ie TEeKCTOBbIX OAHHbIX. KO,EI.I/IpOBaHVIe
LuenbiX 1 0eCTBUTENbHbIX Yncern. KO,EI,VIpOBaHI/Ie rpadpuyeckmnx gaHHbIX 1 3BYKOBOW nHpopmauunm.
Ol'lepaLl,VIOHHbIe CUCTEMbI: Knacchbl onepaumoHHbIX CUCTEM, cdpepbl NX NPUMEHEHNS, OCHOBHbIE
PYHKLNM onepaLmnOHHbIX CUCTEM.

npakTudeckoe 3aHsitne (1 yaca(os)):
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OnepaunoHHas cuctema Windows (MHtepdoeric. dannosbie cuctemol. Tunbl goarinos. Onepaunn ¢
goannamun. Cpefcrea nogaepxkun pexvma mynbtumenma. Cpencrsa nogaepXxkm CeTeBoro
B3aMMOENCTBUSI.

Tema 2. TekcToBble penakTopbl U u3patenbckue cuctemol. Pegakrop MS Word.

nekumnoHHoe 3aHsitne (1 yaca(os)):

TekcToBblE N TMNEPTEKCTOBbIE PeAaKTOPbl, U3OaTeNlbCkue CUCTEMbI, UX Ha3Ha4YeHne un

BO3MOXHoCTU. Pepgaktop MS WORD: oyHKLMOHANbHBIE BO3MOXHOCTU 1 NPUHUUMBLI paboThl,
KOHKPETHbIE NPUMEPHI.

npaktnyeckoe 3aHsitne (1 4aca(os)):

Mpumep KoHKpPeTHOro TekctoBoro penaktopa (MS Word): 0CHOBHblE BO3MOXHOCTM M COco0bbl
paboTbl. PDopMaTMpoBaHmne cTpaHul, ab3aues 1 cumonoB. OopMneHne TekcTa B LENOM:
3aronoBKu, pasaenbl, KONOHTUTYNbI, OrnaBneHne, CrMcoK NMTepartypbl, CHOCKU. TexHonormm
c034aHusl 04HOTUMNHbBIX AOKYMeHTOB. Co3aaHne u popmatupoBaHme Tabnuu. BetaBka un
goopmaTmMpoBaHne pucyHkoB. Habop matematmyeckmx coopmyn.

Tema 3. dnekTpoHHbIe Tabnuubl. Mporpamma MS Excel.
JNeKunoHHoe 3aHsitne (1 yaca(os)):

ONeKTPOHHbIE Tabnumupbl, X PYHKLIMOHANbHbIE BO3MOXHOCTW 1 NPUHLMMBLI paboTbl, KOHKPETHbIE
npvMepbI.

npaktnyeckoe 3aHsitne (1 yaca(os)):

Co3spaHune anekTpoHHbIX Tabnuuy, MS Excel: BBoa, peaakTnpoBaHme 1 qoopMaTtnpoBaHne AaHHbIX;
BbIYMCNEHMS U CCbINIKM HA SYENKU; KONMPOBaHMe COAEPXMMOro s4eek; aBTomatnaauns BBoaa;
MCMNONb30BaHNE CTaHAAPTHbLIX OYHKLMIA; neYatb 4OKYMEHTOB. [puMeHeHe aneKTpoHHbIX Tabnuy
LNS pac4yeToB: UTOrOBble BbIYUCIEHNS, UCNONb30BaHNE HAACTPOEK, NOCTPOEHNE AnarpamMm v
rpadoukos.

Tewma 4. Co3paHue npeseHtauui. Npunoxenue MS PowerPoint.

neKuunoHHoe 3aHsitne (1 yaca(os)):

MoHaTue npeseHtauuu. Mpunoxexnne MS PowerPoint: oyHKUMOHaNbHbIE BO3MOXHOCTU U
NPUHUMNbI PaboTbl, KOHKPETHbIE NPUMEPHI.

npaktnyeckoe 3aHsitne (1 4aca(os)):

Mpunoxenne MS PowerPoint ona cozpaHma npeseHtauunin. OCHOBHblE afeMEHTbI MHTeperica.
Ncnonb3oBaHne cnpaBoyHoOi cuctembl. Pabota co cnaoamu. dainosble onepaumn. CosnaHune
cnangos npeseHTaumm Ha ocHose MakeToB. Co3naHve gmarpamm 1 rpadoukos Ha cnange.
mnepccobinkn. PaboTa co 3BykoM. PaboTa ¢ ¢paiinamm rpadomyeckor aHmmMauum.

4.3 CTpyKTypa 1 copepXxaHume caMOCTOSITe/IbHOM paboTbl AUCLMMINHBI (MOLYNSA)

Buabi
N Paznen Cemectn| Henens | camocrostenbHoit [TpynoemkocTh g&%‘g‘;'o';g:;gag;
AducumnnuHel pcemeCTpa pabothbl (B yacax) 260TbI
CTY.eHTOB P
Tema 1. lNoHATME
nHpopMaLnn. noaroToBska K -
1 OnepauunoHHble 2 1 yCTHOMY onpocy 14 yCTHBIN onipoc
CUCTEMBI.
noAroToBKa
Tema 2. TekcToBble ﬂoﬂlamHero 8 JoMallHee
penakTopbl 3apaHve
3agaHus
2.\u3patenbckne CUCTeMbl.| 2 2-4 HOLrOTOBKA K
Penaktop MS Word. :
A P KOHTPONbHOW 8 Kgg;gganaﬂ
paboTe P
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Buabl
N Pasnen Cemecr Henens | camoctositenbsHon [TpymoeMKOCTb gﬁ%ﬁ:tﬁ?:;ﬁﬁg;
AducumnnuHbl pcemeCTpa paborthbl (B yacax) 260ThI
CTYLEHTOB P
noaroToBka
A JomaliHee
JoMallHero 7
Tema 3. OnekTpoHHbIe 3afaHue
3agjaHung
3.|[tabnuubl. Mporpamma 2 5-8 OLTOTOBKA K
MS Excel. N
KOHTPO/IbHOW 7 Kzggp;ganaq
paboTe P
Tema 4. CoznaHne
npes3eHTaunm. noaroToska K
4. 2
MNpunoxexnne MS 9 npeseHTauun 16 fpeseHTalna
PowerPoint.
Ntoro 60

5. O6pa3oBatenbHble TEXHONOIMU, BK/IIOYasi MHTEpPaKTUBHble hOpPMbl 06yYeHuUst
AKTVBHOE N3y4eHne ancumninHbl "VIHhopMaunoHHbIe TeEXHONormm"

OCYLLECTBNSAETCSA B dpopMaTe NPakTUYeCcKMX 1 NeKLMOHHbIX 3aHATUI. B 3aBucuMocTy ot
colepxaHus

TEMbl UCMONb3YITCS Pa3NNYHbIE NEKLIMOHHBIE TEXHONOrMK: NPOBbNemMHas nekums,
NeKLMSA-KOHCYNbTaumus 1 ux KombrHaumn. MNpaktuyeckme 3aHATMA NpeaycMaTprBaloT WNPOKOoe
NCNONb30BaHNE B y4eOHOM NPoLLECCe KOMMbIOTEPHOM TEXHUKU C LENbIO (DOPMUPOBAHMS N Pa3BUTUS
NPOdIECCMOHANbHBIX HABLIKOB 00Yy4atoLWmnXcsl.

Y nenbHblil BEC 3aHATUNA, MPOBOAMMbIX B UHTEPAKTUBHbIX (OopMax, onpenenseTcs rnaBHoON Lenbio
(Mrccmeit) nporpamMmbl, 0COBEHHOCTbIO KOHTUHIEHTa 00y4YatloWwmXcs 1 COOAEPXaHNEM KOHKPETHbIX
OVICUMMIVH, U B LENOM B y4ebHOM npoLuecce cocTaBnsieT He MeHee 30 Y% ayanTOPHbIX 3aHATUIA.
3aHATNS NeKUMOHHOMO TUNa Onsi COOTBETCTBYHOWMX rPynn CTYAEHTOB cocTaBnsitoT He 6onee 40 %
ayOUTOPHbIX 3aHATUN.

6. OueHOUYHble CpeacTBa OJ1s TEKYLLLero KOHTPOJS yCrneBaeMoCT!, NPOMEXYTOYHOMN
aTTecTauum no UToram OCBOEHUS OUCLMIMIIMHBI U y4e6HO-meToanyeckoe obecneyeHme
CaMOCTOSITe/IbHOW paboTbl CTYAEHTOB

Tema 1. MoHsATME MHopMauun. OnepaumoHHble CUCTEMDI.
YCTHbIi ONPOC , NPMMEPHbIe BOMPOChHI:

MoHaTne uHdpopmaumm. Onepauuu ¢ gaHHbIMU. KognposaHue faHHbIX 4BOVYHbBIM KOLOM.
KoaonposaHue uenbix 1 0eicTBuTenbHbix Yucen. KognpoeaHne TEKCTOBbIX AaHHbIX. KognposaHue
LenbiX N 4eNCcTBUTENbHbIX Ynucen. KognpoeaHme rpagouyeckmnx AaHHbIX 1 3ByKOBOW UHEpopMaL K.
OnepaunoHHble CUCTEMbI: KNacChl ONEPaLMOHHbBIX CUCTEM, Cdoepbl X MPUMEHEHNS, OCHOBHbIE
doyHKLMM onepaunoHHbix cucteM. OnepaunoHHasa cuctema Windows (UHTepdperic. darinosbie
cucTteMbl. Tunbl goarinos. Onepaunmn paboTbl ¢ charinamm. CpeacTea NoanepXkn pexmma
mynbTumenma. Cpencrea nogaepXxkm CeTeBoro B3aMMoaencTams.

Tema 2. TekcToBble penakTopbl U u3patenbckue cuctemol. Pegakrop MS Word.

JoMallHee 3ajaHne , NPUMEpPHbIE BONPOCHI:

BeinonHeHne 3apanuii B pepaktope MS WORD ¢ nomolwpbto y4ebHo-MeToanyeckoi paspaboTku no
Temam: dopmaTnpoBaHme cTpaHul, absaues u cumeonos. OPopMNEHE TEKCTA B LIENIOM: 3aronoBKMy,
pasgenbl, KONOHTUTYSbI, OrNasneHne, CNUCoK NMTepaTypbl, CHOCKWU. TexHonornm cosnaHus
OOHOTUMHbIX JOKyMeHTOB. Co3paHne n goopmatupoBaHmne Tabnuu. ABTOMaTM4Yeckoe Co3naHne
coepxaHus (3aronoBkun pasnnyHbiX ypoBHer). Bctaska u dpoopmaTtnposaHne gnarpamm u rpacomkos.
Bcraeka v choopmaTtnpoBaHme pucyHKoB. Habop matemaTnieckux qoopmyn.

KOHTponbHas paboTa , NpuMepHbie BONPOCHI:
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lMpoBepka 3HaHuM no Temam: darinosble onepaumm. dopmatuposaHne OOKyMeHTOB. OCHOBHbIE
WHCTPYMEHTbI. PeX1MbI NpoCcMOTpa LOKYMEHTa U HacTpoiika napameTpoB. Tabynatopsbl. ['paduka u
TekcToBble adogoekThl. LLlabnoHbl. [lenosas koppecnoHaeHums. PaboTa ¢ Hagnmcamu.

Tema 3. OnekTpoHHbIe Tabnuupbl. Mporpamma MS Excel.
JoMallHee 3ajaHne , NPUMEpPHbIE BONPOCHI:

BeinonHeHue 3apaHuii B nporpamme MS Excel ¢ nomolbto y4ebHo-MeToanyYecko paspaboTku no
TemaMm: Beoa, penaktmposaHue n popmMatmpoBaHne AaHHbIX. BblYMCNEHNS U CCbINKM Ha SYEKN.
KonvpoBaHue cooepXxmnmoro s4eek; aBTomatnsaums ssoaa. MicnonbaosaHme ctaHaapTHbIX GOYHKLNIA.
MpuMeHeHWe aNeKTPOHHbIX Tabnuy ANs pac4eToB: UTOroBble BblYMcneHns. icnonb3oBaHune
HagcTpoek. [NocTpoeHne anarpamm u rpadonkos.

KOHTpOnbHas paboTa , NpUMepHbIe BOMPOCHI:

MpoBepka 3HaHWi No Temam: BbluncneHms B Tabnmuax faHHbIX . OneMeHTapHas CopTMpoBKa
LaHHbIX. [[padmnyeckoe npencTasneHne aaHHbix Tabnuuy. Pabota ¢ onarpammamu. icnonb3osaHue
pVCYHKOB B anarpammax. Pabota co cnmuckamm. Coptuposka. Micnonb3oBaHue comnbtpos. PaboTta ¢
hopmynamu n pyHkumnsamu. Jlornyeckue BolpaxeHns. AGCONIOTHBIE N OTHOCUTENBHbIE CChIIKU.
TpexmepHble cebinkn. KoHconnaaums aaHHbIx. Co3naHue cBogHol Tabnuubl. ®@yHkums "ECIN".
MpoBeneHve aHanmaa gokymeHTa. LlabnoHbl. 3awmTa syeek, NNCTOB 1 paboymx KHUr. Tabnmubl
noactaHoBoK. AHanua "4to-ecnun”. Pabota co cueHapusamu. MNouvck pelweHnii. basbl naHHbIX B Excel.

Tema 4. Co3paHue npeseHTtauun. NpunoxeHne MS PowerPoint.
npes3eHTauuns , NpMMepHble BONPOCHI:

Co3paHue npeseHTaumm B npunoxeHnn MS PowerPoint Ha 3agaHHyto TEMy C UCMONb30BaHNEM
Tabnuu, gmarpamm, rpadoukoB, MMNEPCCHINOK, 3BYKOBbIX 3GEKTOB M rpaddnyecKo aHuMauum.

Tema . UToroesasi popma KOHTpons

[MprMepHbIe BONPOCHI K 3a4eTy:
[MprMepHbIe BONPOCHI K 3a4eTy:
KoHTponbHble BOMPOCH! No Kypcy "HgopMaLMOHHbIE TEXHONOTNN".

MS WORD:

1. OcHoBHble NpueMbl paboTbl ¢ gokymeHTamm B MS Word: cosnaHne nokyMeHTa.
2. Beono penaktupoBaHue 1 peLeH3npoBaHme TekCcTa.

3. dopmaTnpoBaHne OOKYMeHTa.

4. CoxpaHeHve 1 goopMatbl JOKYMEHTA.

5. Neyatb 1 NPOCMOTP OOKYMEHTA.

6. Mprembl 1 cpencTBa aBToMatTU3aumMmn paspaboTkm 4OKYMEHTOB: CTUAW, CTPYKTypa LOKYMEHTA,
WabnoHbl.

7. Tabynsitopsbl.

8. Pabota c Tabnuuamn 8 MS Word.

9. Paborta ¢ gnarpammamu B MS Word.

10. Pabota ¢ Hagnucsmu.

11. PaboTa ¢ KonoHkamu.

12. Paborta ¢ rpagouyecknmmn obbvektamm B MS Word.

13. ABTOMaTN4eCKOe co3naHne conepXxaHns (3aronoBky pasnyHbiX YPOBHER).
14. Habop maTemaTnyeckmx oopmyin.

MS EXCEL:

1. BbluncneHus B Tabnuuax gaHHbIX .

2. OneMeHTapHas CopTUPOBKA AaHHbIX.

3. Mpadhmnyeckoe npencraBneHne gaHHbIx Tabnumu.
4. Pabota c guarpamMmamum.

5. icnonb3oBaHne pUCYHKOB B guarpammax.
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6. Pabota co cnmuckamm. CopTupoBska.

7. Vicnonb3oBaHne gomnbTpoB.

8. Pabota ¢ chopMynamm n pyHKLMAMM.

9. Jlornyeckune BbipaxeHus.

10. ABCONIOTHbIE N OTHOCUTENbHbBIE CCINKMU.
11. TpexmepHble CCbINKMN.

12. KoHconnoauunsa gaHHbIX.

13. Co3paHne cBOOHON Tabnuupl.

14. ®yHkuunsa "ECJIN". TposeaeHne aHanmsa OOKYMEHTA.
15. llabnoHbl.

16. 3awmTa s4eek, NMMCTOB 1 PabOYMX KHUT.
17. Tabnuubl NOACTaHOBOK.

18. AHanua "4to-ecnun".

19. Pabota co cueHapusmu. [ouck peleHunii.
20. basbl gaHHbIX B Excel.

MS PowerPoint:

. [loHsITME cnanpa, npeseHTaumnm.

. bannosble onepauunu.

. MakeTbl.

. Co3pnaHue guarpamm un rpadoukos Ha cnange.
. ['vnepccbinku.

. PaboTa co 3ByKOM.

. Pabota ¢ chaiinamm rpagouyeckoin aHmmaumm.

NOoO oW =

7.1. OcHoBHas nuTeparypa:

1. MHpopmaTmka: YuebHuk / B.A. KaimuH; MuHuctepcteo obpasoBaHust PD. - 6-e uag. - M.:
NHDPA-M, 2010. - 285 c.

//http://znanium.com/bookread.php?book=224852

2. Microsoft Word, Excel, Access, A3bik HTML ong cTynoeHToB ryMmaHuTapHbIX goakynbTeToB:
y4yebHo-meToamyeckoe nocobue / J1. Y. baxtnesa, H. X. HacbipoBa. - KasaHb: M3a-Bo KazaHckoro
yHuBepcuterta, 2011. -84 c.

http://old.kpfu.ru/f9/bin_files/nasyroval202.pdf

3. MHdhopmartmka: Kypc nekumii. YuebHoe nocobue / E.J1. depoTosa, A.A. ®epoTos. - M.: N[
DPOPYM: NHDPA-M, 2011. - 480 c. http://znanium.com/catalog.php?bookinfo=204273

4. 'HbOPMaLMOHHbIE TEXHONOrMK B MeHeoXMeHTe: YyebHuk / W. . Aknepos, A. B. CmeTtaHuH, N. A.
KoHonnesa. -

M.: MH®PA-M, 2012. - 400 c.: 60x90 1/16 + CD-ROM. - (Bbicwee obpa3oBaHue). (nepennet, cd
rom) ISBN 978-5-16-005001-0, 1000 ak3.

http://znanium.com/bookread.php?book=221830
5. MHdbopmaTtumka, aBToOMaTU3NPOBaHHbIE MHOPMALIMOHHbIE TEXHONOMUN N CUCTEMbI: Y4ebHuk / B.A.
[Bo3mesa. - M.: [ POPYM:

HUL MHDPA-M, 2015. - 544 c.: un.; 60x90 1/16. - (MpodeccroHansHoe obpasoBaHue). (nepennert)
ISBN 978-5-8199-0449-7.

http://znanium.com/bookread.php?book=492670
6. lycesa, E. H. lnpopmaTtrka [SnekTpoHHbI pecypc] : Yueb. nocob.
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/ E. H. T'ycesa u gp. - 3-e naa., ctepeotun. - M. : dnuHta, 2011. - 260 c. URL:
http://znanium.com/bookread.php?book=406040

7. CtenaHos, A.H. NHdopmaTmka: yuebHoe nocobre ons CTyoeHTOB BbiCWUNX y4eOHbIX 3aBEAEHWN,
00y4atoLmXCs NO ryMaHUTapHbIM U COLMANbHO-3KOHOMMUYECKUM HanpPaBneHUsM 1 CNeumanbHOCTAM /
A. H. CtenaHoB.?5-e n3ga..?CaHkt-letepbypr [u ap.]: MNutep, 2007.

7.2. lononHutenbHasa nuteparypa:

1. MHgpopmaTtmka 2015: YuebHoe nocobue / Anekcees A.T1. -
M.:COJTOH-p., 2015. - 400 c.: ISBN 978-5-91359-158-6
http://znanium.com/bookread.php?book=872431

2. Kapuesckuit E.M. Word 2010 B npumepax. Y4yebHoe nocobue [internet] / E.M. Kapuesckuii, V.E.
dununnos, N.A. dununnosa. - Kazanb. 2011. -125 c.
http://kpfu.ru/docs/F1363895552/Word_2010.pdf

3. Kapuesckuit E.M. Excel 2010 B npumepax. YuebHoe nocobue [internet] / E.M. Kapyesckuii, U.E.
dununnos, N.A. dununnosa. - KazaHb. 2011. - 105 c.
http://kpfu.ru/docs/F154316488/Excel_2010.pdf

4. Kapyesckuit E.M. Access 2010 B npumepax. YuebHoe nocobue [internet] / E.M. Kapuyesckuit, U.E.
dununnos, N.A. dununnosa. - KazaHb. 2011. - 140 c.
http://kpfu.ru/docs/F1448756111/Access_2010.pdf

5. KontoxoB B.M. MS PowerPoint 2010 B npumepax. YuyebHo-meToamnyeckoe nocobue [internet] /
B.M. KoHntoxos, /.B. KoHioxoB. - KasaHckuin henepanbHbii yHuBepcutet, 2014. - 45 c.
http://shelly.kpfu.ru/e-ksu/docs/F320232053/MS_PowerPoint_2010.pdf

7.3. UHTEepHeT-pecypcChl:

NHop-Excel - http://kpfu.ru/docs/F154316488/Excel_2010.pdf
NHop-TNycesa - http://znanium.com/bookread.php?book=406040
NHop-KaimuH - hitp://znanium.com/bookread.php?book=224852
NHap-Kapyesckuii - kpfu.ru/docs/F1363895552/Word_2010.pdf
NHp-PepnoToBa - http://znanium.com/catalog.php?bookinfo=204273

8. MarepmanbHo-TexHU4eckoe obecrneyeHue QUCLMNINHbI(MOAYNS)

OcBoeHune gncumniuHbl "MIHhopMaunoHHbIE TEXHONOrMN" npeanonaraeT UCNoNb30BaHMe
cnenylowero MmaTepuanbHO-TEXHUYECKOro obecneyeHmns:
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MynbTumMeauiiHas ayautopusi, BMECTUMOCTbO 6onee 60 Yenosek. MynbTumMeaniiHas ayautopus
COCTOUT N3 UHTErPUPOBAHHBIX UHXEHEPHbIX CUCTEM C €AUHOWN CUCTEMON yNpaBneHns, OCHalWeHHas
COBPEMEHHbBIMU CPELCTBaMM BOCNPOU3BEAEHUS U BU3yanu3auum noboit Buaeo n ayamno
NHdpopMauuu, NOyYeHNs 1 nepenadn SNeKTPOHHbIX JOKYMEHTOB. TUNoBasi KOMMIeKTaLms
MyNbTUMEOMNAHOM ay AUTOPUN COCTOUT U3: MyNbTUMELMIHOrO NPoeKTopa, aBTOMaTN3NPOBAHHOIO
MPOEKLIMOHHOrO 3KpaHa, akyCTUYECKO CUCTEMDI, a TaKXe MHTepPaKTMBHONM TpMbyHbI NpenoaaBsaTens,
BK/IlOYaloLWen Ta4y-CKpMH MOHUTOP C AMaroHasnblo He MeHee 22 Ol0IMOB, NepCcoHalbHbI KOMMbIOTEP
(C TexHnyecknmm xapaktepucTukamm He Huxe Intel Core i3-2100, DDR3 4096Mb, 500Gb),
KOHJOepeHL-MUKPOOH, 6ecnpoBoaHOM MUKPOGIOH, 610K ynpaeneHns obopynoBaHUeM, MHTEPAENChHI
noakntoyermns: USB,audio, HDMI. MiHTepakTBHas TpmbyHa npenoaaBaTtens sBnsieTCcs KMo4eBbIM
3N1EMEHTOM yrpaBneHns, 06 beANHSIOWMNM BCE YCTPONCTBA B EANHYIO CUCTEMY, U CIYXUT
NONHOLIEHHbIM paboymm MecToM npenoaasatens. MNpenoaaeatens MMeEET BO3MOXHOCTb JIErKO
ynpaBnsiTb BCE CUCTEMOW, HE OTXOAS OT TPMOYHbI, 4TO MO3BONSIET MPOBOANTL NEKLMMW, MPaKTUYEeCKNe
3aHATWA, Npe3eHTauun, BebrHapbl, KOHEPEHUNM U Opyrie BUObl ayAUTOPHON Harpy3Ku
obyyatowmxcs B yA06HON 1 DOCTYMHOW ANSt HAX CPOPME C MPUMEHEHNEM COBPEMEHHbIX
NHTEPaKTMBHbIX CPeaCcTB 0Oy4eHMs, B TOM YMC/e C MCNONb30BaHMEM B NpoLiecce 0by4yeHuns Bcex
KopnopaTuBHbIX pecypcoB. MynbTumMeouinHas ayautopus Takxke oCHalleHa WupPOoKOrnonOCHbIM
LOCTYNOM B CETb MHTEpHET. KomnbloTepHoe 060pynoBaHMEM NMEET COOTBETCTBYIOWEE
NVLEH3NOHHOE NporpaMmMHoe obecneyeHue.

YyebHo-MeToanYeckas nutepartypa ans 4aHHOW ONCLMMNAUHBI UIMEETCS B HAMYUN B
3NeKTPOHHO-6ubnnoteyHol cucteme "ZNANIUM.COM", poctyn K KOTOPOW NPeLoCTaBNEH CTyAEHTaM.
9BC "ZNANIUM.COM" conepXuT nponsseneHnst KpYnHENWmnX POCCUNCKNX Y4EHbIX, PyKOBOOUTENEN
rocynapCTBEHHbIX OpraHoB, nNpenogasartenei Bedywmx By30B CTpaHbl, BbICOKOKBANNULMPOBAHHbIX
CMeunanncToB B pasnunyHbix cdoepax brnsHeca. PoHL 6nbnmoTekn chopMMpPOBaH C y4ETOM BCEX
N3MEHEHMNI 06pa3oBaTENbHbIX CTAHAAPTOB M BKKOYAET y4ebHMKM, yyebHble nocobus, YMK,
MOHOrpadoun, asTopedoeparbl, guccepraumm, SHUMKNONEONN, CAOBapu U CNPaBOYHNKN,
3aKkoHo4aTeNnbHO-HOPMAaTMBHbIE OOKYMEHTbI, CNeunanbHbie Nnepnognyeckme n3agaHms n n3naHus,
BbiNyckaeMble nsgatenncrsamm By30B. B HacToswee Bpems 965C ZNANIUM.COM cooTteetcTByeT
BCceM TpeboBaHMaM hefepanbHbIX roCyaapCTBEHHbIX 0Opa3oBaTeNbHbIX CTAHAAPTOB BbICLIErO
npogoeccrnoHanbHoro obpasosanust (PrOC BI1O) HoBoro nokoneHus.

YyebHo-MeToamn4eckas nutepartypa ans 4aHHOW ONCLUMMNINHBI UMEETCS B HAIMYUN B
3NEKTPOHHO-6MbNMoTEYHOI cucTeMe Mapatenbctea "flaHb" , AOCTYN K KOTOPOW NpenocTaB/eH
ctyneHTam. 9bC MNapatenbctea "/laHb" BKOYaeT B cebs aNeKTPOHHbIE BEPCUMUN KHUI U3AaTeNbCTBa
"IlaHb" 1 Opyrux Beaywmux n3natenbcTB y4ebHo nuTepaTtypbl, a TakXXe 9NeKTPOHHbIE BepCUmn
Nepuoanyecknx N3aaHnim No eCTeCTBEHHbIM, TEXHUYECKNM U r'yMaHUTapHbiM Haykam. OBC
NapatenbcTBa "/laHb" obecneynBaeT LOCTYN K HAyYHOI, y4ebHOM nntepaType 1 Hay4HbIM
nepuoanyecknm n3oaHmam no MakCManbHOMY KONMMYECTBY NPOOUbHbLIX HanpasneHui ¢
cobntoieHneM BCex aBTOPCKUX M CMEXHbIX Npas.

YyebHo-MeToanYeckas nutepartypa ans 4aHHOW ONCLMMNINHBI UIMEETCS B HAIMYUN B
3NEeKTPOHHO-6MbnnoTeyHol cucteme "KoHcynbTaHT cTyaeHTa" , LOCTYN K KOTOPOW NpeaocTaBneH
CTyaeHTaM. OnekTpoHHas bubnnoteyHas cuctema "KoHcynbTaHT cTyaeHTa" npenoctasnser
MONTHOTEKCTOBbIN AOCTYN K COBPEMEHHON y4ebHOI NMTepaTtype No OCHOBHLIM ANCLUNINHAM,
N3y4aeMbiM B MEOULNHCKMX By3ax (MpencTasneHbl u3gaHns Kak YACTo MeguuUHCKOro npodouns, Tak
M NO €CTECTBEHHbIM, TOYHbIM 1 06WeCTBEHHbIM HaykaM). SBC npenocTaBnset By3y Hanbonee nonHbie
KOMMNEKTbl HEOBX0AMMO NNTEPATYpPbl B COOTBETCTBUN C TPEOOBAHMSAMU rOCYLAPCTBEHHbIX
obpasoBaTeibHbIX CTAHAAPTOB C COONOAEHNEM aBTOPCKMX M CMEXHbIX NPaB.

Ayoutopusa K®Y, ocHaleHHas COBPEMEHHON KOMMbIOTEPHON TEXHUKOM.
MNporpamma coctaeneHa B cooTBeTCTBUM € TpebosaHnamm @I OC BINO un yyebHbiM nnaHom no

HanpasneHuto 44.03.01 "Meparornyeckoe obpasoBaHue" n npodoumnto NoAroToskn HavanbHoe
obpasoBaHue .
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