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CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpammy amcuunnuHel paspabdotan(a)(n) Maspunos A.P.

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHe (MOJYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbratamm ocBoeHns OMOIMN BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTte CneayowmnmMy KOMNEeTEHLUAMU:

LWndop PacwumndppoBka
KOMMeTeHuun npuobpeTaeMor KOMNETEHLUN
Orik-3 BNafeHNEM KOPPEKTHOM YCTHOM 1 MMCbMEHHOW PeYbio B paMkax NpogoeccnoHanbHOMN

TeMaTuKn Ha PyCCKOM U MHOCTPAHHbIX A3blKaX

OriK-4 CNOCOBHOCTBLIO BECTU AMANOr, NEPENNCKY, NEPEroBopbl HA MHOCTPAHHOM S3bIKE B
pamKax ypOBHS MOCTaBMEHHbIX 3a4a4 418 peweHns npoeccrnoHanbHbIX BONPOCOB

Obyvarowumitcsi, OCBOMBWNIA AUCUUNAUHY (MOSYb):

JonxeH 3HaTb:

- NPaBOBbLIE N HOPMATMBHO-METOANYECKME OCHOBLI AOKYMEHTUPOBaHNS MHAOOPMALNN;

- cocTaB pekBu3nToB nokymeHtos YCOP;

- MECTO PacrnofoXeHNs PeKBU3VUTOB Ha CTaHOapPTHOM fucTe Bymaru;

- TpeboBaHMS K OOPMIEHNIO PEKBU3NTOB;

- TpeboBaHMS K TEKCTY LOKYMEHTOB;

- TpeboBaHus kK 6naHkam [OKYMEHTOB;

- TpeboBaHNS K M3rOTOBNEHNIO LOKYMEHTOB (LUPUDTHI, MEXCTPOYHBLIE MHTEPBANbI, OTCTYMbI U T.4.);

JonxeH ymeTtb:

- 00POPMNATH PEKBU3NTHI JOKYMEHTOB Ha NEPCOHANBbHOM KOMMbIOTEPE B COOTBETCTBUM C TpebosaHuamu FTOCT P
6.30-2003 n metoamyecknx pekomeHgaumnn BHUNOAL no ero BHeapeHuio ;

- NpoekTUpoBaTh 6n1aHKN NOKYMEHTOB OpraHn3auunii pasnmyHol opraHM3aunoHHO-NPaBOBO POpMbl Ha
nepcoHanbHOM KomnbloTepe Ha ocHoBe TpebosaHuii FTOCT P 6.30-2003 1 meToanyeckux pekomeHaaunii BHUALOAL
no ero BHe4PEHUIO;

- NPOEKTMPOBATb WABNOHbI OCHOBHbIX BMAOB AokyMeHToB YCOP [ Ha nepcoHanbHOM KOMMbIOTEPE HA OCHOBE
Tpebosaruii FOCT P 6.30-2003 1 MmeToanyeckmx pekomeHnaumin BHUMOAL no ero BHeapeHuio.

HonxeH Bnagertb:

MeTonukoi paboTbl C UCTOUHMKAMM (DOPMUPOBAHNS PYCCKOWM CUCTEMBI AENONPOM3BOACTRA;

Hasbikamu onpeneneHns audpdoepeHumaLmm pasnmyHbiX ypoBHe pa3Bntus CUCTEMbI 4ENONPON3BOACTBRA.

HopmaTtrBHO-MeToau4eckoi 6a30ii, pernaMeHTpytoLen npouecchl co3gaHmsl, 06paboTkn, XpaHeHns 1
MCMONb30BaHUSI OKYMEHTOB;

TeopeTI/Il-IeCKI/IMI/I OCHOBaMu noucka, pernctpaunm n nHoekcaumm n0oKyMeHTOB;

MeTtonamu paboTbl C NEPEYHEM AOKYMEHTOB, COCTaBNSIOWMX HOPULNYECKYIO OCHOBY JOKYMEHTUPOBAHNS
yNpaBneH4YECKON LesTENbHOCTU YUPEX LEHUS;

Haebikamu paboTbl Mo cucTeMaTsaunm GOKyMEHTOB U (DOPMUPOBaHNIO Aer.

JonxeH OEeMOHCTpMpoBaTb CMOCOOHOCTb M FOTOBHOCTb:
- NIPUMEHATDb NoNy4YeHHble 3HaHNA Ha NpakTuke.

2. Mecto aucumnnuHbl (Moayns) B cTpyktype OMOIM BO

JaHHaa oucumnnuHa (Mogynb) BkNtodeHa B pasaen "B1.B.AB.6 OucumnnuHbl (Mogynn)" OCHOBHON NPOheCCUOHANBHOW
obpasoBatenbHoli nporpamMmel 42.04.01 "Peknama n cBsian ¢ obuectBeHHOCTbo (Peknama v cBsian ¢ 0bLeCcTBEHHOCTbIO B
cucTeme ynpasneHns)" 1 OTHOCUTCS K AucCUMninMHam no Bolbopy.

OcBauBaeTcs Ha 2 Kypce B 4 CeMeCTpe.

3. O6beM OUCLUNNINHDI (MO,IJ,yJ'ISl) B 3a4eTHbIX eauHULLax ¢ yKka3aHMeM KosinyecTtBa 4acoB, BblaeJIeHHbIX Ha

KOHTaKTHYI0 paboTy obyualoLmxcs ¢ npenogasarenem (Mo BuAam yuebHbIX 3aHATUN) U HA CAMOCTOSITENIbHYHO
paboty obyuaromxcs

O6was Tpyn0EMKOCTb AUCLIMINNHBI COCTABASET 4 3a4eTHbIX(ble) eauHuL(bl) Ha 144 yaca(oB).

CrtpaHnua 3 n3 11.
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KoHTakTHasi paboTa - 34 yaca(os), B TOM 4yncne nekuun - 0 yaca(os), npakTndeckne 3aHaTus - 18 yaca(os),
nabopaTtopHble paboTbl - 16 Yaca(oB), KOHTPONb caMocTosiTeNbHOM paboThl - 0 Yaca(os).

CamocTositenbHas paboTta - 83 4aca(os).
KoHTponb (3a4é€T / ak3aMeH) - 27 yaca(oB).
dopma NPOMEXYTOHHOrO KOHTPONS ANCLUUMINHBI: 3K3aMeH B 4 cemecTpe.

4. CopepXxaHue auCUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3nenam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONIMYeCTBa aKkageMU4yecknx 4acoB U BUOOB yYebHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nnaH KOHTaKTHOW M CaMOCTOSITENbHON paboThl MO AUCLMNNIMHE (MOAYNIO)

Buabl n yachbl
KOHTaKTHOW paboTbl,
Paspenbl gucumnnuHbl / WX TPyAOEMKOCTb CamocrosiTenbHasi
N Moayns Cemectp (B yacax) pa6ota
MpakTuyeckunelaboparopHble
Jlekumn 3aHATUSA paboTbl
Tema 1. Obwas xapakTepucTuka
[eaTenbHOCTM No
1. IIOKYMEHTaUMOHHOMY obecneyeHnto 4 B 2 2 13
yrpaeneHus.
Tema 2. [lokyMeHTUpoBaHue
2.|MHpopmMaLmMn Kak oanH 13 4 0 1 2 10
LPEBHENWNX BUOOB AEATENBHOCTN
Tema 3. CocTtasneHuve n odpopmneHue
NHGOPMaLMOHHO-CMPaBOYHbIX
3. LIOKYMEHTOB 4 0 5 4 20
Tema 4. CoctaBneHve n opopMneHue
4.|pacnopaauTesnbHblX JOKYMEHTOB 4 0 5 4 20
Tewma 5. CoctasneHve n ogpopmneHue
5.|opraHn3aumnoHHbIX JOKYMEHTOB 4 0 5 4 20
toro 0 18 16 83

4.2 CopepXxaHue AUCLMMNIUHBI (MOAyns)
Tema 1. O6LL,a5 XapaKTepucTMKa AeATeNIbHOCTHU MO A0KYMEeHTaLMOHHOMY o6ecneyeHunto ynpaBneHus.

NHdpopmauums kak xusHeobecneumsatowmin pecypc obuwectsa. IHpopmaumoHHble pecypchl oblwecTsa. YnpasneHue
MHAPOPMALIMOHHBIMI pecypcamm U LOoKyMeHTauMen Kak 0Tpacb AesTENbHOCTY.

Tema 2. [lokymMeHTMpOBaHUe UHpOopMaL MM KaK O4MH U3 OpeBHEeULNX BUOOB AeATeNIbHOCTU

JLOKYMEHT Kak MHCTPYMEHT coumanbHOol KOMMyHUKaumu. JoKyMEHTUPOBaHE MHDOPMALIMM KaK OAVH U3 OPEBHENWNX
BULOOB AesTenbHocTu. [MpodheccroHanbHoe CoCTaBneHNe TEKCTOBbIX LOKYMEHTOB B LPEBHOCTY.

Tema 3. CoctaBneHue u odoopmneHme MHPOPMaLLMOHHO-CMPABOYHbIX AOKYMEHTOB

XapaktepucTika MHOOPMaLMOHHO-CNPaBOYHbIX AOKYMEHTOB. 3asiBneHne. ObbscHuTenbHas 3anucka. JoknagHas
3anvcka. MpencraeneHune. Cnpaska. MNMpoTtokon. AkT. CnyxebHoe (oenosoe) nucbmo. Tenerpamma.

Tema 4. CoctaBneHue um ocpopmneHure pacnopsaamTenbHbIX 4OKYMEHTOB

O6was XapakTepucTunka pacnopsaanTenbHblX OOKYMEHTOB. Ise rpynnbl pacnopagntenbHbIX OOKYMEHTOB: n34aBaeMble
Ha OCHOBe KonnernanbHOCTU, n3aasaemMble Ha OCHOBE eMHOHA4Yanns. I'Ipvu<a3. Pacnopﬂerme. YkasaHwe.

Tema 5. CoctaBneHue un ocpopmieHme opraHu3aLNOHHbIX LOKYMEHTOB
HasHaueHve opraHn3aLmnoHHbIX AOKYMEeHTOB. [onoxeHne 0 CTPYKTYpHOM nogpasgneneHnmn. JonxXHOCTHas MHCTPYKLMS.

5. MepeyeHb yue6HO-MeTOAMYECKOrO O6ecneyeHus jisi cCaMoCTosiTeNbHON paboTbl o6yyaroLMxcs no
AucuunnuHe (Moayno)

CamocTositenbHas pabota 0by4arolLyxcs BbIMOMHSETCS Mo 3a0aHNI0 U MPU METOLMYECKOM PYKOBOACTBE Npenofasatens,
Ho 6e3 ero HenocpeLcTBEHHOro y4acTus. CamocTosiTenbHas pabota noapasnensieTcsl Ha CaMoCTOSTENbHYIO paboTy Ha
AyLUTOPHBIX 3aHATUSIX U HA BHEAYAUTOPHYIO CaMOCTOsTENbHY0 paboTy. CamocTosTenbHas paboTta obydyatowmxcs
BK/OYAET Kak MOMHOCTbIO CAMOCTOSITENIbHOE OCBOEHME OTLEMbHBIX TEM (Pa3fenos) AUCLUMNANUHBI, Tak 1 NpopaboTky Tem
(pa3gpenos), ocBaMBaEMbIX BO BPEMS ayanTopHol paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 0Byyaowmnecs YnuTarT u
KOHCMEKTUPYIOT y4eOHYI0, Hay4HYHO 1 CMPABOYHYIO NMTEPATYPY, BbINONHAT 3aaHUsl, HANpPaBieHHbIE HAa 3aKpenneHne
3HaHW 1 0TPaBOTKY YMEHUIA U HABBIKOB, FOTOBSTCS K TEKYLWEMY 1 MPOMEXYTOYHOMY KOHTPOSO MO AUCLMMIUHE.
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OpraHunzauus camMocTosTenbHol paboTbl 06y4arolWmxcst pernameHTpyeTcs HOpMaTUBHBIMA AOKYMEHTaMu,
y4ebHO-MeTOANYECKON NMTepaTypoii U 3N1eKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCaMU, BKNIOYAS:

MopsiLok opraHn3aumm 1 ocylecTBAEHNS 06pa3oBaTeNbHON AeSTeNbHOCTM Mo 06pasoBaTebHbIM NPOrPamMMam BhICLIETO
06pasoBaHus - nporpammam bakanaspuarta, nporpammam crieumaniTeTa, nporpammam MarmcTpatypbl (yTBepXaeH
npukasom MuHucTepctea obpasosaHus 1 Hayku Poccuiickoin depepaunm o1 5 anpens 2017 roga Ne301)

Mucemo MuHucTepcTBa 0bpasosaHus Poccuiickoin @enepauum Noe14-55-996uH/15 ot 27 Hosi6ps 2002 r. "O6
aKTUBM3aLUMM CAMOCTOATENbHON PaboThbl CTYAEHTOB BbICILMX Y4EOHbIX 3aBefeHMA"

YcTtaB heaepanbHoro rocyapCTBeHHOr0 aBTOHOMHOIro 06pasoBaTenbHOro yupexaeHus "KasaHckuii (Mpreonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTpeHHero pacnopsnka eanepansHOro rocyAapCTBEHHOrO aBTOHOMHOrO 06pa3oBaTeNnbHOro yypexXaeHns
BbICLIEro npodpeccmoHansHoro obpasosarust "KazaHckuii (Mpusonxckuii) doeaepansHbllii yHuBepcmTeT"

JNNokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXCcKoro) doeaepanbHOro yHmBepcuteTa

6. dOHA OLEeHOYHbIX CPeACcTB MO AucuUnIuHe (MOoayN0)

DOH[ OLIEHOYHbIX CPeACTB Mo AUCUUNAUHE (MOOYMI0) BKOYAET OLEHOYHbIE MaTepuanbl, HanpasneHHble Ha MPOBEPKY
OCBOEHUS KOMMETEHLIA, B TOM YMCNE 3HAHWUIA, YMEHUIA U HaBblKoB. POHA OLLEHOYHbIX CPEdCTB BK/HOYaET OLEHOUHbIe
cpencTBa TeKyLEero KOHTPONS 1 OLEHOYHbIe CPEeICTBa NPOMEXYTO4YHOM aTTecTaLUum.

B dpoHIe oLeHOYHbIX CPeaCcTB COAEPXUTCS cneayiolas UHgpopMaums:

- COOTBETCTBME KOMMETEHLMIA NNAHMPYEMBIM Pe3ynbTataM 0By4eHus Mo LUCLWMIVHE (MOLYNIO);

- KpUTEPUM OLIEHMBAHNS COPMUPOBAHHOCTY KOMMNETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKYM MO ANCUMMNIVHE (MOZYNIO);

- onucaHve nopsiaka NpUMeHeHWs U NpoLeaypbl OLEHMBAaHNS 015 KaXA0ro OLEeHOYHOro CpeacTBea;
- KPUTEPVM OLIEHMBAHNS LS KAXA0r0 OLEHOYHOro CPencTBa;

- cogepxaHune OUeHO4YHbIX CpencTB, BKNKO4Yas TpGﬁOBaHI/IFI, npenbsaBnseMbie K OEeNCcTBUAM 05y‘-laIOLI.I,VIXCFI,
OEMOHCTpUpyeMbIM pedynbtaTtaMm, 3anaHnsa pas3indHblX TUMOB.

DOHLI OLIEHOYHbIX CPEACTB MO ANCUMNINHE HaxoauTcs B [MpunoxeHun 1 k nporpamme AUCLMANAUHBI (MOLYNHO).

7. NepeyeHb nuTepatypbl, HEO6XOAUMON ANSi OCBOEHUS AUCLNINHBI (MOAYNS)

OcBoeHWe ancLUMnnnHbI (MOoYNs) npeanonaraeT n3y4yeHne OCHOBHOW 1 [ONONHUTENBHON y4ebHO nuTepaTypbl.
Nutepatypa MoXeT BbiTb BOCTYMHA 0ByYaloWUMCs B OAHOM M3 ABYX BApMaHTOB (b0 B 060MX U3 HUX):

- B 3NIEKTPOHHOM BUE - YePEe3 3NEeKTPOHHbIe BUBNMOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKnto4eHHbIX KDY norosopos ¢
npasoobnanatensmu;

- B neyaTHoM Buge - B HayuHon 6ubnunoteke um. H.W. Nlobayesckoro. Obyyatowmecs nonyyvaroT yuebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTenbckum 6uneTam B COOTBETCTBUU C NpaBunamu nonb3osaHus HayyHol 6ubnmoTekoi.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLMOHHO M3 NtoBOI TOYKM NpY BBELEHMM 0BYYaOLLMMCS CBOErO NIOrMHA 1 Napons
OT NIMYHOTrO KabuHeTa B cucteMe "ONeKTPOHHbIA yHUBepcuTeT". Mpu MCNONb30BaHMK NeYaTHbIX M3naHUA BBNNOTEYHbI
oOHA, OoMKeH ObITb YKOMMNIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnsapa (ans obydatowmxcs no ProC 3++ - He
meHee 0,25 sk3eMnnspa) Kaxnoro u3 n3gaHnin OCHOBHOWM nuTepaTypbl U He MeHee 0,25 sk3eMnngapa AONONHUTENbHON
nuTepaTypbl Ha Kaxaoro obydyarowerocs n3 ymcna nuu, 0LHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO AUCLMMINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON Y4ebHOM nuTepaTypbl, HEOBXOAUMO AN OCBOEHWUS AMCUMNAMHBI (MOaYNS),
HaxoauTcs B MpunoxeHun 2 k paboyeit nporpaMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMWIO NMPU N3MEHEHNM YCNOBUIA
norosopoB KOY ¢ npasoobnanatensiMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWN KOMMNEKTOBAHUS (OOHA0B HayuHow
6rbnnotekn KPY.

8. NepeyeHb pecypcoB UHGPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn "UHTepHeT", He0OX0,AUMbIX ONA
OCBOEHUS OUCLUMNMNHBI (MOOYNs)

FOCT P NCO 15489-1-2007 CUBN L. YnpaeneHue nokymeHtamu. Obwme tpebosaHms -
http://docs.cntd.ru/document/gost-r-iso-15489-1-2007-sibid

FOCT P 7.0.97-2016. HaumoHanbHbln cTaHaapT Poccuiickon depepaumnn. Cuctema cTtaHAapToB Mo MHgopMaumm,
6vbnnoTeyHoMy 1 n3patenckomy aeny. OpraHn3aLMoHHO-pacnopsaauTenbHas okyMeHTauus. TpeboBaHus K
ohopMneHunto AoKyMeHToB - http://www.consultant.ru/document/cons_doc_LAW_216461/

®denepanbHblil 3akoH "O6 nHopMaLMm, MHGOPMALMOHHBIX TEXHONOMMSAX 1 O 3almTe uHghopmaumm” ot 27.07.2006 N
149-dP3 (nocnepHss pepakums) - hitp://www.consultant.ru/document/cons_doc_LAW_61798/

9. MeTogunyeckme ykasaHus oisi 06y4aroLLLUXCA MO OCBOEHUIO AUCLUN/IUHBI (MOAYNS)

CrtpaHnua 513 11.
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Bup pabot MeTtoaunyeckue pekomeHaauum

npakTnyeckme | Mpouecc 0by4eHns UMeeT ABe CTOPOHbI: C OAHO CTOPOHbI HEOBX0AMMO BNaaeTb TEOPETUYECKUMU
3aHATMA 3HAHWAMK, C OPYroii - HY>XKHO 06CYXOEHNE CMNOXHbIX UM CMOPHbBIX BOMPOCOB CTUAIUCTUKA 1 OLLEHKN
nponseeneHns. HYactb ayaMTOPHOro BPEMEHN MO OAHHOMY KYpPCy OTBOAMTCS NPaKTUYECKMM 3aHSATUSM,
KOTOpble NPOXOAAT B OOpPMEe CEMUHAPOB COrNacHoO Teme, Lenu, 3agadyam 1 Bonpocam ans
obcyxaeHuns.
YyacTtuie B NpakTUYECKOM 3aHSTUKN MO3BONUT CTYAEHTY pa3obpaTtbcs B CNOXHbIX ONs HEro npobnemax,
Mony4YnTb OTBETbI HA BOMPOChKI, KOTOPblE 0Ka3anncb HEMOHATHbIMW. OBMEH MHEHUSIMU 1 aKTUBHOE
obcyxaeHune ¢ opyruMmn cTyeHTamMm rpynnol npobnematukn nctopum uckycctea byaet
cnocobcTBoBaTh 6onee ycnewHoMy oBnafeHuto y4ebHolM MaTepumanom.
CeMuHap ? oHa 13 OOpM NPakTUYECKMX 3aHATUIA, NPOBOAMMBIX NO Hanbonee CroXHbIM Bornpocam
(Temam, pasgenam) ¢ Lenbto hopMUPOBaHMS 1 Pa3BUTKS Y 0By4atOLNXCS HABBIKOB CAMOCTOSITENbHOA
paboTbl, HAY4YHOr0 MbIWAEHUS, yMEHMS aKTUBHO y4acTBOBATb B TBOPYECKOI AUCKyccum, Aenatb
BbIBOJbI, apryMEHTUPOBAHO M3naratb CBOe MHEHWE 1 oTcTamBatb ero. CemMnHapckmne 3aHATUs
NpPOBOASTCA FNaBHbIM 06Pa30M MO ryMaHUTaAPHbLIM Y COLMANbHO-3KOHOMUYECKUM OMCLMMNNHAM,
TpebyowwmM Hay4HO-TEOPETMYECKOro aHanmaa nuTepaTtypHbIX UCTOYHUKOB.
[Mpn NoaroToBKe K CEMUHAPY CTYLEHTY CneayeT BOCMONb30BATLCA NPOrpaMMoi Kypca: npoynTartb
nepeyeHb BONPOCOB A5 06CYXAEHMsl, 03HAKOMUTbLCS CO CMMCKOM OCHOBHOW 1 06s3aTenbHo
nutepaTtypbl. [ocne aToro CTyAeHTy NPeaCcTOUT 3aKOHCNEKTMpoBaTh obsa3atenbHyto nutepatypy. Ans
3TOro0 HaAo BHMMATENIbHO NPOYECTb PEKOMEHOYEMbIE TEKCTbI, a 3aTEM BbiNMCaTh B CreunanbHyio
TeTpanb Te UAeu N BblBOAbl, KOTOPbIE BaXHbl A1 OTBETA HA BOMPOCHI NfiaHa AaHHOro CEMMHAPCKOro
3aHsaTUS. [Janee ctyaeHTy LuenecoobpasHo nepeymTaTb KOHCMEKT NeKUUN No COOTBETCTBYIOWEN TEMe,
a 3aTeM U3y4nTb COOTBETCTBYIOWME pasaensl y4ebHrka nnm yyebHoro nocobusi. Ecnn kakne-nn6o
BOMPOCHI OCTANNCh HEMOHSITHBIMU UK Xe Bbl3Banu 0cobblii MHTEPEC, MX HAA0 3adoUKCUMpPoBaTh U
06paTNTbCS K AOMONHUTENBHOW NuTepaTtype. Takme BONpockl, nanee, cnenyeT NpeanoxXxuTb ons
obwero obecyxaeHns Ha ceMuHape. Bes Heobxoanmas ons NoAroToBKW nutepatypa MMeeTcs B
ymTanbHOM 3ane Hay4Hoi 6ubnuotekn KDY nnm nonHOTEKCTOBbLIX NEKTPOHHbIX 6a3ax faHHbIX
"znanium", "ELIBRARI.RU", "BubnnoPoccuka".
[Mpy NoaoroToBKe K CEMUHAPY, KOTOPLIV NpeanonaraeT Hapsioy ¢ NPOCNyWNBAHNEM OOKNAA0B OTBETHI
Ha TeopeTnYecKue BOMpoChl, PEKOMEHAYETCS MPUAEPXUBATLCS CNenytowe NocnenoBaTe/bHOCTM B
paborTe:
1. CHa4Yana noBTopuTb, a NpU He06X0OMMOCTN N3Y4YNUTb 3PUTENbHbIA PSL, OTHOCSWMIACA K
npoinaeHHOMy Matepuany: npakTmyeckue paboTbl, CXeMbl U UNIOCTPALMN B KOHCNEKTAX NEKUUIA 1
y4yebHon nutepartype;
2. MoBTOPUTL CNeumanbHble CNoBa U BbipaXXeHuns;
3. lMoBTOPUTL TEKCTOBO MaTepuan Nekumii;
4. MNpounTaTtb TEKCT NEKUMiA U y4ebHOn nuTepatypbl.
Kax oMy cTyneHTy HeobxoOMMO roToBMTbCS KO BCEM BOMpPOCaM CeMmHapa.

AEKTPOHHBH
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nabopaTtopHble| BaxHol coctaBHO YacTbio y4eBHOro npouecca B By3e SBNAOTCS npakTnyeckme n nabopatopHblie
paboTbl 3aHATUS.

MpakTnyeckue 1 nabopatopHble 3aHATUSI NPOBOAATCS rNaBHbIM 06pa30M Mo 06WeCTBEHHbIM HayKaM U

OPYrMM OMcuUMnanHam, TpebytowwmM Hay4Ho-TeopeTmyeckoro 06obieHunst nutepaTypHbIX NCTOYHUKOB,

1 MoMoraroT CTyaeHTaM rnybxe ycBonTb y4ebHblit Matepran, nprobpecT HaBblKU TBOPYECKOM

paboTbl HaL NOKYMEHTAMU 1 NEPBOMCTOYHMKAMMN.

MnaHbl NpakKTUYeCKMX 3aHSTUI, X TeMaThka, peKoMeHayemas nuteparypa, Uenb 1 3aiadm ee

N3y4eHnst cooblatoTcs NpenoaaBaTenemM Ha BBOAHbIX 3aHATUSIX UM B METOONYECKNX yKa3aHWUSX Mo

OaHHOI gucumnnanHe.

Mpexne 4eM NPUCTYNnTb K N3Y4EeHNIO TEMbI, HE0BX0AMMO MPOKOMMEHTUPOBATbL OCHOBHbIE BOMPOChI

nnaHa NpakTUYecKkoro 3aHsaTUS. Takoil noaxon npenogasartensi noMoraeT cTyaeHTam 6bIcTpo

HaxoOWTb HY>XHbIA MaTepmank KaxnoMy 13 BONPOCOB, HE 3a0epXMNBasiCb Ha BTOPOCTEMNEHHOM.

HaunHas noaroToBky K npakTuieckoMmy nnm nabopatopHoMy 3aHaTMIO, He0BX0AMMO, NPeXae BCero,

yKasaTtb CTyfaeHTaM pasnenbl y4ebHUKOB 1 y4ebHbIX Nocobuii, 4Tobbl OHM Nony4nnn obiee

npeacTtaBneHne o0 MecTe U 3Ha4YEeHNM TEMbI B M3y4aeMoM Kypce. 3aTeM crnelyeT peKOMeHAoBaTh UM

nopaboTaTb C AONONHUTENBLHOW NNTEpPaTypoii, caenaTtb 3annucy No PEKOMEHA0BAHHBIM UCTOYHUKAM.

MoaroToBka K NpakTU4ecKoMy mnm nabopaTtopHOMy 3aHATWIO BKoYaeT 2 atana:

111 - opraHM3auUnOHHbIN;

201 - 3aKpenneHne n yrnybneHme TeopeTuHeckmnx 3HaHmi.

Ha nepBoM 3Tane CTyaeHT NnaHMpyeT CBOK CaMOCTOATENbHYIO paboTy, KoTopas BK/OYaeT:

- YSICHEHWE 3a4aHNs Ha CaMOCTOSITENbHYO paboTy;

- noabop peKkoMeH10BaHHOM NUTepaTypbl;

- cocTaBneHne nnaHa paboTbl, B KOTOPOM ONpPeLenstoTCS OCHOBHbIE MyHKTbI NPEeACTOSIWEN

MOLroTOBKM.

CocTaBneHune nnaHa OUCUMNINHUPYET U NOBbIWAET OpraHn3oBaHHOCTL B paboTe.

BTopoli aTan Bko4aeT HEeMoCpPeLCTBEHHYIO MOArOTOBKY CTyEeHTa K 3aHATUI0. HauynHatb Hapdo ¢

N3y4eHUs PEKOMEHO0BaHHOI nuTepatypbl. Heo6Xx0aAMMO NOMHUTb, YTO HA NEKLMN 0BbIYHO

paccmaTpuBaeTCsl He BeCb MaTepuan, a ToNnbko ero YacTtb. OcTanbHas ero 4acTb BOCMONHSETCS B

npouecce camocTosiTenbHol paboTbl. B cBs3n ¢ aTuM paboTa ¢ peKoMeHA0BaHHO NuTepaTypoi

obsizatenbHa. Ocoboe BHMMaHWe Npu 3TOM HeobxoanMo 0bpaTuTb Ha coaepXaHne OCHOBHbIX

MOSIOXEHWUIA 1 BbIBOLOB, 0O BSCHEHNE SIBNEHUIA 1 (haKTOB, YSICHEHME NPAKTUYECKOro NPUIoXeHus!

paccmaTprBaeMbIX TEOPETMYECKUX BONPOCOB. B npouecce aToi paboTbl CTYAEHT OONXEH CTPEMUTLCS

MOHSTb U 3aMOMHUTb OCHOBHbIE MONIOXEHUS paccMaTpyUBaeMoro MmaTepuana, npuMepbl, NosicHsoWme

ero, a Takxe pasobpaTtbCsi B UINIOCTPATUBHOM Matepuane.

3akaH4MBaTb NOArOTOBKY CnedyeT COCTaB/eHNEM nnaHa (KoOHCMekTa) No nay4aeMoMmy matepuany

(Bonpocy). O9To NO3BONSIET COCTABUTb KOHLIEHTPUPOBAHHOE, CXaToe NpeacTaBeHne No n3y4aeMolim

BOMpOCaM.

B npouecce NoAroToBKM K 3aHSATUSAM pEKOMeHAyeTCcs B3aMMHoe obCyXaeHne MaTepuana, Bo Bpems

KOTOPOro 3aKpennsitoTcsl 3HaHWS, a TakxXe npuobpeTtaeTcsl NPakTUKa B U3NOXEHUN N Pa3bACHEHUN

Mofy4YeHHbIX 3HAaHWUIA, pa3BMBaETCS Peyb.

Mpun HeobxoamMMocTK creayeT obpalatbCs 3a KOHCyNbTaume K npenoaaeatento. Mas Ha

KOHCY/bTauuto, HeobxoaMMO XOPOLLO NPoayMaTb BOMPOChH!, KOTOpble TPEBYIOT pa3bsCHEHNS.

B Havane 3aHsATUS CTYyOEHTbI NOA PYKOBOACTBOM Npenogasatenst 6onee rnyboko oCMbICNMBaOT

TEOPETUYECKME MOMOXEHMS MO TEME 3aHSATUS, PACKPbIBAIOT N 0O bSCHSIOT OCHOBHLIE MOMIOXEHUS!

ny6nmM4Horo BbICTyNneHUsl. B npouecce TBOPYECKOro 06CcyXXaeHust 1 auckyccum BolpabaTtbiBaloTcs

YMEHUS N HaBbIKW UCMOMb30BaTh NPUOBPETEHHbIE 3HAHUSI ANS PA3NNYHOro PoLa OpaToOPCKOi

NesTeNnbHOCTW.

3anucy UMetoT NepBOCTENEHHOE 3HaYeHNe NS caMocTosiTenbHol paboTbl cTyaeHToB. OHM noMoratoT

MOHSTb NMOCTPOEHNE M3Yy4aeEMOro MaTepuana, BblAeNNTb OCHOBHbIE MOIOXEHUS, NPOCNEaNTb UX

NIOrVKY 1 TEM caMblM NMPOHUKHYTb B TBOPYECKyto nabopaTtoputo aBTopa.

camocTosi- | CTyLeHTbl monyyaroT OT NpenoaaBsatens rpynnosble/VHANBUOYANbHbIE 330aHNS HA CAMOCTOATENbHYIO
TenbHas paboTy, KOTOpPbIe 3aKNOYAKTCA: B NpopaboTke NeKLMii; 3HAKOMCTBE C BULEOPSLOM MO TEME;
pabota N3y4eHUn NnTepaTypbl No TeMe NPeAMETa, BbINONHEHNUN CAMOCTOSTENbHbIX 3aaaHnin.CTyoeHTbI
MonyyatoT OT NPenoaasaTtens rpynnoBble/MHANBMAYaNbHLIE 3a0aHNs HA CaMOCTOATENbHYO paboTy,
KOTOpble 3aK/o4anTCs: B NpopaboTke nekuuii; 3HaKOMCTBE C BULEOPSLOM MO TEME; N3YUYEHUN
nuTepaTtypbl N0 TeMe NPeAMeTa, BbINONHEHU CAMOCTOATENbHBIX 3a4aHNA.

AEKTPOHHBH
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aK3aMeH dk3aMeH npecneayeT uenb oUueHUTb paboTy cTyaeHTa. MNony4eHHble TeopeTnieckme 3HaHus, nx
MPOYHOCTb, Pa3BUTUE TBOPHECKOrO MbIWEHUS, MPUOBpPETEHNE HABBIKOB CaMOCTOSITENbHON PaboThl,
YMEHUS| CHTE3MPOBATb MOJYYEHHbIE 3HAHWS U NMPUMEHSTb Ha NPaKTVKe PeleHne NpakTUYecKmx
3apad. Jlekumm, ceMrHapbl U KOHTPONbHbIE PaboTbl SBNSIOTCS BaXHbIMY 3Tanamy NOAroTOBKM K
9K3aeMHy, NOCKO/bKY CTYAEHT NMEET BO3MOXHOCTb OLIEHUTb YPOBEHb COOCTBEHHbIX 3HAHWUIA U
CBOEBPEMEHHO BOCTMONHWTL UMetoLMecs npobenbl. B aTol cBS3n Heob6xoaMMo LS NOArOTOBKU K
9K3aeMHy NepBOHA4anbHO NPOYUTATh NEKLMOHHbIA MaTtepual, a TakxXe COOTBETCTBYyOWMe pasaens
peKoMeHayeMbIX y4eBbHbIX MOCOBMiA. JlyywmnmM BApMaHTOM SBASIETCS TOT, NPW KOTOPOM CTyAEHT
MCronb3yeT Npu NOArOTOBKE Kak MWHMMYM [1Ba y4ebHbIX nocobus. 1o cnocobeTeyeT
Pa3HOCTOPOHHEMY BOCMPUATUIO KOHKPETHOM TEMBI.

10. NMepeuyeHb MHCGOPMALLMOHHBIX TEXHOJOIMM, UCMOJNb3YeMbIX NMPU OCYLLECTBIIEHUN 06pa3oBaTe/IbHOro
npouecca no gucuuniavHe (Moayno), BKaloUYas nepeyeHb NporpaMMHoOro obecneyeHns U MHGOOPMaLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMNOMUIA, CMONb3YEMbIX MPU OCYLLECTBAEHUN 06pa30BaTENBHOrO NpoLecca no
OUCUMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMALIMOHHbBIX CMPABOYHBIX CUCTEM,
npenctasneH B MpunoxeHun 3 k paboyei nporpaMMe OUCLMMNNHBI (MOLYNS).

11. OnucaHue MatepuanbHO-TeXHMYECcKon 6a3bl, HEOOX0AMMOW AN OCyLUEeCTBNeHus o6pa3oBaTe/ibHOro
npouecca no aucuunnuHe (Moayno)

MaTtepuanbHo-TexHu4eckoe obecneyeHre obpasoBaTenbHOro npoLecca no AucuunavHe (Moaynio) BKntoYaeT B cebs
cnenyrolme KOMMOHEHTbI:

MoMelleHnst 0N1s CaMOCTOSITeNbHOM PaboThl 0OYYaIOLWMNXCS, YKOMMIEKTOBAHHbIE CreLmnannanpoBaHHoi Mebesnbio (CToMbI 1
CTYNbs) ¥ OCHAlllEHHbIE KOMMbIOTEPHOMN TEXHUKOW C BO3MOXHOCTbIO MOAK/MOUYEHMUS K ceTn "VIHTepHeT" 1 obecriedeHnem
AOCTyNa B 3NeKTPOHHYI0 MHOpOpMaLMOHHO-06pasoBatenbHyto cpely KDY,

YyebHble ayamMTopun 0Nis KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMIeKTOBaHHbIE CMELMAnM3npPoBaHHON Mebenbio
(cTonbl 1 CTYNbS).

KomnbioTep 1 NpuHTEp ONs pacrnedyaTtky pasaaToyHbiX MaTepuanos.
MynbTumMeguiiHas ayoutopusi.
KomnbioTepHbIi knacc.

12. Cpeﬂ,CTBa apgantauumv npenogasaHusl oguCUNNNIUHDbI K I'IOTpeﬁHOCTﬂM o6y'-|a|ou.|.|nxc5| UHBaNUQooOB U nuuy C
orpaHn4eHHbIMU BO3MOXHOCTSAIMU 300PO0BbSA

I'Ipvl HeobXoOMMOCTN B o6pasoBaTean0M npouecce NpuMeHAaoTCA cnegytowme MeTonbl U TEXHONOrnn, obneryatouwue
BoCnpuaTune vmcpopmaumm O6y‘-IaIOLIJ,I/IMI/ICFI nHBanngamn n nuuamm ¢ orpaHn4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- cO3aaHve TEKCTOBO BEpPCUM N0BOro HETEKCTOBOrO KOHTEHTA ANS €70 BO3MOXHOro npeobpasoBaHns B
anbTepHaTVBHbLIE (POPMbI, yO0OHbIE ANS Pa3NNYHbIX NOfb30BaTENEN;

- CO3[aHWe KOHTEHTA, KOTOPbI/ MOXHO NPeACcTaBUTb B Pa3nnyHbIX Buoax 6€3 notepn AaHHbIX Unn CTPYKTYpbI,
npenycMOTPETb BO3MOXHOCTb MacwTabrypoBaHus Tekcta u nsobpaxeHuii 6e3 notepm kayecTsa, NpeaycMoTpeTb
LOCTYMHOCTb YNPaBNeHUs KOHTEHTOM C KnaBmaTypbl;

- cO3[aHvie BO3MOXHOCTE AJis 06y4atoLMxcsl BOCIPUHUMATb OLHY M Ty XXe MHPOPMaUMIo U3 PasHbIX UCTOYHIKOB -
Hanpumep, Tak, 4Tobbl LA C HAPYWEHWUSMI Clyxa NonyyYani MHGOPMALIMIO BU3YalbHO, C HAPYIUEHWSIMU 3PEHUS -
ayamanbHo;

- NPVYIMEHeHNe NPOorpaMMHbIX CPEACTB, obecneymBatoLmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUI, OOPMUPYEMbIX
OMCLUMMNIMHOM, 3a CHET aNlbTePHATUBHbBIX CNOCOOO0B, B TOM YMCe BUPTYasbHbIX nabopaTopuii U CUMYSLIMOHHBIX
TEXHONOMNIA;

- NpuMeHeHne oNCTaHUMOHHbIX o6paaoBaTeanb|x TEXHONOrnin ang nepegayv MHgopmauumn, opraHndauum pasnmnyHbix
hopm I/IHTepaKTVIBHOIz KOHTaKTHOM pa6OTbI o6y'-|a|ou4er009 C npenogaearenem, B TOM Hucne Beﬁl/lHapOB, KOTOpPbIE MOTyT
6bITb MCMONb30BaHbI AJ15 npoeeneHmnsa BupTyanbHbIX NeKUMin ¢ BO3MOXHOCTbIO B3aUMOOENCTBUSA BCEX y4aCTHUKOB
ONCTaHUMOHHOIo O6y‘-IeHI/IFI, nposeneHmns CeMmHapoB, BbICTyMJIeHNA C AoKnagamm 1 3alTbl BbIMOTHEHHbIX pa60T,
nposeneHmnsa TpeHNHros, opraHn3aunm KONNEKTUBHOW pa6OTbI;

- NMPUMEHEHNE LUCTAHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOIMIA 4N OpraHnu3aLummn OopM TEKYLLErO U MPOMEXYTOYHOMO
KOHTpOns;

- yBenmdeHne npogoxXnTtenbHOCT caoadun 06y'-|a+ou4v|Mcs| MnHBaANNMOOM UnNn nNMUOM C orpaHM4eHHbIMMN BO3MOXKHOCTAMM
300p0BbS hopM I'IpOMe)KYTO‘-IHOI7I arrectaunmm no OTHOWEHUIO K YCTaHOBﬂeHHOI7I NnpPOAONIXUTENIbHOCTU NX Coa4qu:

- NPOLONXNTENbHOCTM CAaun 3a4éta Unm ak3ameHa, NPoBOAMMOrO B MUCbMEHHON popMe, - He Bonee YeM Ha 90 MUHYT;

- NPOOONXUTENBHOCTU MOArOTOBKM 06yyYatolerocst K 0TBeTy Ha 3a4éTe UM aK3aMeHe, MPOBOAUMOM B YCTHOW doopMme, - He
6onee 4eM Ha 20 MUHYT;
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- NPOOOIXXUTENIbHOCTU BbICTYNNEHUA 06y'-|a|ou4erocs1 npu 3awunTte KprOBOI7I pa6OTbI - He bonee yem Ha 15 MUHYT.

Mporpamma coctaeneHa B cooteeTcTBmU ¢ TpeboBaHnsamMm ®IFOC BO n yyebHbiM nnaHom no HanpasneHuto 42.04.01

"Peknama v cBsiam ¢ 061WecTBEHHOCTbIO" U MarncTepckon nporpamme "Peknama v cBsiau ¢ 061eCTBEHHOCTbIO B cUcTeMe
ynpasneHusa".
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lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.B.[1B.6 Bene+wne nenosoi 4OKyMeHTaLum

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpaeneHne noarotosku: 42.04.01 - Peknama 1 cBa3um ¢ 06WECTBEHHOCTBIO
Mpodpunb noaroToBkM: Peknama v cBs3m ¢ 06WeCcTBEHHOCTbIO B CUCTEME YNpPaBNeHNs
KBanucukaums BbinyCKHUKA: MarmcTp

dopma oby4eHus: o4Hoe

SA3bik 0by4eHmns: pycckuii

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcHoBHas nuTeparypa:

1. IlokyMeHTaunoHHoe obecrnedeHne ynpasnerus: YuyebHoe nocobue/l naguinE.B. - M.: VILL PUOP, HAL MH®PA-M,
2016. - 249 c. hitp://znanium.com/bookread2.php?book=468335

2. [lokyMeHTaunoHHoe obecneyeHmne yrpasneHnst Herocy1apCTBEeHHbIX opraHunsauuii: YuebHoe nocobue/boeikosa T. A.,
Cankuna 1. B., 2-e nag., nepepab. n gon. - M.: HULL MIH®PA-M, 2015. - 302 c.
http://znanium.com/bookread2.php?book=468884

JononHuTtenbHas nuteparypa:

1. lokyMeHTaumnoHHoe obecneyeHre ynpasneHnst B COLManbHO-KYNbTYPHOM CepBuce u Typuame: YuebHoe nocobue /
MNywmHa N. A., 3aiiuesa H. A. - M.: Anbdba-M, HUL, MH®PA-M, 2015. - 240 c.
http://znanium.com/bookread2.php?book=489737

2. OokymeHTaLMoHHOE obecneyeHmre ynpaBneHus (4enonpon3BoacTso) : y4eb.nocobue / T.A. beikosa, T.B. KysHeLoBa,
N.B. CaHkuHa ; nog 0bw. pen. T.B. KyaHeuosoii. ? 2-e nag., nepepab. u gon. ? M. : UHOPA-M, 2018. ? 304 c.
http://znanium.com/bookread2.php?book=942800
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lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.B.[1B.6 Bene+wne nenosoi 4OKyMeHTaLum

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

HanpaeneHne noarotosku: 42.04.01 - Peknama 1 cBa3um ¢ 06WECTBEHHOCTBIO
Mpodpunb NoaroToBkM: Peknama v cBs3m ¢ 06WeCcTBEHHOCTbIO B CUCTEME YNpaBNeHNs
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

YyebHo-meToamMYeckas nutepatypa s LaHHOW AUCLMNAUHBI UMEETCS B HANNYMU B SNEKTPOHHO-BMBNNOTEYHOR crncTeme
NapatenbcTBa "MaHb" , LOoCTyn K KOTOpOM NpepocTtasneH obyyatowmmes. 96C NapaTtenbcTea "MaHb" BktoyaeT B cebs
SNEKTPOHHbIE BEPCUM KHUT n3patenbcTsa "laHb" 1 opyrux BeLylwmx n3natenscts y4ebHoOM nuTepaTypsbl, a Takxe
SNEKTPOHHbIE BEPCUUN MEPNOANYECKUX U3OaHWUIA NO €CTECTBEHHbIM, TEXHUYECKUM U r'yMaHUTapHbIM Haykam. 9bC
N3paTenbcTea "MaHb" obecneunBaeT fOCTYN K HAYYHOW, y4ebHO NuTepaTtype 1 HayYHbIM NEPUOLNYECKAM U3LAHUSM MO
MakCMMarnbHOMY KONMYECTBY NPOOUNbHbLIX HANPaBReHUi A C COBNOAEHNEM BCEX aBTOPCKUX U CMEXHbIX Mpas.

YyebHo-MeToanyeckas nutepatypa ans GaHHOW ONCUMMNINHBI UIMEETCS B HANNYMK B 3N1EKTPOHHO-6MONNOTEYHO cucTeMe
"KoHcynbTaHT cTyaeHTa", 4OCTYN K KOTOPOW npenoctasneH obyvatowmmes. MHoronpodounbHbIi 06pasoBaTtenbHblii
pecypc "KoHCynbTaHT CTyneHTa" SBNSeTCS 3NeKTPoHHON BrubnunoTtedHoin cuctemoit (36C), npepoctasnsatowel 4ocTyn
yepes ceTb VIHTepHeT K y4ebHoi nnutepaType 1 OONOAHWUTENbHBIM MaTepunanam, NpuobpPeTeHHbIM Ha OCHOBaHWUW NPSIMbIX
[oroBopoB ¢ npaeoobnanatensmu. NMonHOCTbIO COOTBETCTBYET TPeboBaHUSM doeaepasnbHbIX FOCyAapCTBEHHbIX
obpasoBaTtenbHblX CTaHAAPTOB BbicWwero 06pa3oBaHuUst K KOMNNEKTOBaHMIO BMBNNOTEK, B TOM YACNE SNEKTPOHHBIX, B
YyacTn oopMnpoBaHns POHO0B OCHOBHOM 1 AOMONHUTENBHOW NUTEPATypbl.
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