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Mporpamma ancumnnHbl "$3blKk AENOBON AOKYMEHTaUUN (MCNaHCKUM A3bIK)"; 45.04.01 "dunonorna”.

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM
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Mporpamma ancumnnHbl "$3blKk AENOBON AOKYMEHTaUUN (MCNaHCKUM A3bIK)"; 45.04.01 "dunonorna”.

Mporpammy amMcuunnuHel paspabdoTan(a)(n) LoueHT, K.H. (ooueHT) HockoBa A.W. (kadbenpa poMaHo-repMaHcKol
gounonoruw, Beicwas wkona pycckoi n 3apybexHoin gounonorun um. JleBa Tonctoro), AlViasova@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
peaynbtatamm ocBoeHns OMOIM BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLun npuobpeTaeMorn KOMNeTEHLUN
OK-3 FOTOBHOCTbIO K CAMOPa3BUTUIO, camopeann3aunm, UCronb30BaHUI0 TBOPHECKOro
noTeHumnana
OrK-1 FOTOBHOCTbIO K KOMMYHMKaLMK B YCTHOW Y MUCbMEHHOW dpopmax Ha

rocynapcTBeHHOM si3blike Poccuiickoin Denepauum u MHOCTPaHHOM A3bIKe AJist
peleHnst 3a8ay NpodoeccnoHanbHOM AeATENbHOCTH

OriK-2 BnageHne KOMMYyHUKATUBHbIMW CTpaTErmaMm 1 TakTukamu, putopmuyeckumu,
CTUNNCTMYECKMMN N A3bIKOBbIMA HOPMaMu 1 npreMamu, NPUHATLIMA B Pa3HbIX
cdpepax KOMMyHMKaL

OriK-3 CMOCOBHOCTbIO IEMOHCTPUPOBATh 3HAHWS COBPEMEHHOM Hay4HOV napaanrmbl B
06nacTv ounonorun 1 OUHAMKKIN ee Pa3BUTUSI, CUCTEMbI METOLONOMMYECKMX
NMPUHLMMNOB 1 METOLNYECKUX MPUEMOB (PUNIONOMMYECKOro UCCNENOBaHMS

Orik-4 CNOCOBHOCTBIO IEMOHCTPUPOBATL YriybneHHble 3HAHUS B M3BPaHHO KOHKPETHON
obnacTv cpunonorum

MK-1 BnageHne HasblkaMy CaMOCTOSATEIbHOMO NPOBEAEHNS HAy4YHbIX UCCNenoBaHni B
06nacTy cUCTEeMbI S3blka M OCHOBHbIX 3aKOHOMEPHOCTEN (DYHKLIMOHNPOBAHNS
doonbknopa v nurepartypbl B CUHXPOHNYECKOM W OMaxpoHNYEeCKOM acrnekrax, B
cdpepe YCTHOW. MNCbMEHHOW 1 BUPTYyasibHON KOMMYyHMKaL K

MK-11 FOTOBHOCTbIO K MNaHVWPOBAHUIO 1 OCYWECTBNEHWIO NYBNNYHbIX BBICTYMNEHWUIA,
MEXJ/IMYHOCTHOW M MacCOBOWA, B TOM YNCIIE MEXKYIIbTYPHOW 1 MEXHAaLUNOHAbHOM
KOMMYHMKaLUKN C NPUMEHEHNEM HaBbIKOB OPaTOPCKOro NCKycCcTBa

MnK-12 BnafeHNeM HaBblKaMy KBanMULMPOBAHHOMO S3bIKOBOrO COMPOBOXAEHNS
MeXOyHapoaHbIX (OOPYMOB 1 NMeperoBopoB

Obyuatowwpmincs, 0OCBOVBLUWA AUCLUMAWHY (MOLYNb):
LonxeH neMoOHCTpUpPOBaTb CNOCOBHOCTb U FOTOBHOCTD!
MONb30BATbCA UCMAHCKUM S13bIKOM B AENOBOM OBLWEHNM, MPUHMMATD Y4acTue Y AeNOBbIX AMCKYCCUSX

2. Mecto aucuunnuHbl (Moayns) B ctpyktype OMOIM BO

JaHHasa aucumnnuHa (Mogynb) BkNtoYeHa B pasaen "B1.B.JAB.8 OucumnnuHbl (Moaynn)" OCHOBHON NPOtheCCUOHANbHOW
obpaszoBatenbHoi nporpammel 45.04.01 "dunonorus (McnaHckuii a3bik NpotheccrnoHanbHOro obweHns u
Cneunann3MpoBaHHOro NePeEBOAa)” 1 OTHOCUTCS K OUCLMINAMHAM MO BbIGopy.

OcBauBaeTcs Ha 2 Kypce B 3 CeMecTpe.

3. O6bem gucuunanHbl (MOAyNs) B 3a4eTHbIX eguHMLaX C YKa3aHMeM KONMYecTBa YacoB, Bbloe/IeHHbIX Ha
KOHTaKTHYI0 paboTy obyuyaloLuxcs ¢ npenopasaresnem (Mo BUAAM yuyeOHbIX 3aHATUI) U HA CaMOCTOSATE/IbHYIO
paboTy obyuatlomxcs

O6was TpynoeMKoCTb ANCLMMNANHBI COCTaBNSET 2 3a4eTHbIX(ble) eanHuL(bl) Ha 72 yaca(os).

KoHTakTHasi paboTa - 22 yaca(oB), B TOM 4ncne nekuun - 0 yaca(os), npakTndeckmne 3aHaTus - 22 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPONb CaMOCTOSTENLHOW paboThl - 0 yaca(os).

CamocTositenbHas paboTta - 46 4aca(os).
KoHTponb (3a4éT / ak3aMeH) - 4 yaca(os).
dopma NPOMEXYTOYHOrO KOHTPONS ANCLUUMNVHBIL: 3a4eT B 3 ceEMeCTpe.
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Mporpamma ancumnnHbl "$3blKk AENOBON AOKYMEHTaUUN (MCNaHCKUM A3bIK)"; 45.04.01 "dunonorna”.

4. CopepXxaHue aucUUNNUHbI (MOAYNSA), CTPYKTYpUpPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KONMYecTBa akageMUYecKnx 4acoB U BUOOB y4eOHbIX 3aHATUN

4.1 CTpyKTypa U TeMaTU4eCKui nnaH KOHTaKTHOW M CaMOCTOSITENbHON paboThl MO AUCLMNNIMHE (MOAYNIO)

Buabl n yacsbl
KOHTaKTHOW paborThbl,
Paspenbl AucUUNInHbI / UX TPYAO0EMKOCTb CamocTosiTeNibHas

N moayns CemecTp (B yacax) pa6ota

MpakTuueckuelaboparopHble

Jlekumn 3aHATUSA paboTbl
1.|Tema 1. Correspondencia comercial 3 0 8 0 20
2.|Tema 2. Dinero 3 0 8 0 14
3.|Tema 3. Normas de la empresa 3 0 6 0 12
Ntoro 0 22 0 46

4.2 CopepxaHue aUCUUMINHLI (MOBYNSA)
Tema 1. Correspondencia comercial
Caracteriasticas de la correspondencia comercial: claridad, precisién, agilidad, persuasion, prudencia. Modelo de una

carta formal: membrete, referencia, direccién del destinatario, encabezamiento, cuerpo o texto, despedida, firma. Tipos
de cartas: formal, informal. Palabras y frases para diferentes tipos de cartas.

Tema 2. Dinero

Dinero y su papel en el mundo actual. Formas de dinero: monedas, billetes. Formas de pago: en efectivo, con tarjeta
(de crédito). Tasas de cambio. Funcionamiento de bancos: ventajas y riesgos de ahorrar el dinero en el banco.
Estructura y modelo de factura y multa. Léxico especializado. Impuestos en Espana.

Tema 3. Normas de la empresa
Cortesia. Cultura corporativa. Jerarquia: director, jefe de Departamento de las ventas, secretario, asistente, becario,

sustituta. Promocién en varios tipos de empresas: formacién a cargo de la empresa, posibilidades de promocion,
contrato fijo o temporal, disponibilidad total para viajar, experiencia.

5. MepeuyeHb yue6HO-MeTOAMYECKOrO 0becnevyeHns A CaMOCTOSITeNbHOW paboTbl 06yyaloLLLUXCS NO
AucuunnuHe (Moayso)

CamocTosiTenbHas pabota oby4alolyxcs BeINOMHSETCS Mo 3a4aHNI0 U NMPU METOOMYECKOM PyKOBOACTBE Npenofasarens,
Ho 6e3 ero HenocpencTBeHHoro y4actus. CamocTosiTenbHast pabota noapasnensieTcs Ha caMocTosITeNbHYO paboTy Ha
ayaUTOPHBIX 3aHATUSIX U HA BHeayaUTOPHYIO caMocTosiTeNnbHyto paboTy. CamocToaTenbHas paboTa obydyatowmxcs
BK/OYAET Kak MOMHOCTbI0 CAaMOCTOSITE/IbHOE OCBOEHME OTAENbHbIX TEM (Pa3aenos) AUCUMUNIUHLI, Tak 1 NpopaboTky Tem
(pa3nenos), ocBaMBaeMbIX BO BpeMsi ayanTopHoli paboTel. Bo BpeMsi caMocTosiTeNnbHOM paboTbl 0Byyatowmecst YnuTaroT u
KOHCMEKTUPYIOT y4ebHyto, Hay4HYIO 11 CMPaBOYHYIO MTEpatypy, BbINONHAIOT 3aaHusi, HanpaeneHHble Ha 3aKpenneHne
3HaHW 1 0TPabOTKy YMEHUIA U HABBIKOB, FOTOBATCS K TEKYWEMY 1 NMPOMEXYTOYHOMY KOHTPOSO MO AUCLUMIUHE.

OpraHunsauus caMocTosTenbHOl paboTbl 0ByHaroIWMXCs PErNaMeHTUPYETCS HOPMATUBHBIMI LOKYMEHTaMu,
y4ebHO-MEeTOANYECKON NMTEpPaTypOii U SNEKTPOHHBIMY 06pa30BaTENbHBIMU PECYPCaMU, BKNOYAS:

Mopsaok opraHM3aummn 1 ocylecTBieHNs 0bpasoBaTenbHON AeaTenbHOCTY No o6pasoBaTesibHbIM NPOrpaMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmam crieyuanuteTa, NporpamMmmam MarmucTpatypbl (YyTBepXaeH
npvkaszom MuHuctepcTea obpasoBaHusi U Hayku Poccuiickoin ®enepauun ot 5 anpensi 2017 rona Ne301)

Mucbmo MuHucTepcTBa obpasosaHus Poccuiickoit depepaumm Ne14-55-9961H/15 ot 27 Hosibps 2002 1. "O6
aKTBM3aLMM CaMOCTOATENBHONM paboThl CTYAEHTOB BbICLIMX YHEOHbIX 3aBEAEHUIA"

YcTaB cheaepanbHOro rocyapcTBeHHOr0 aBTOHOMHOrO obpasoBaTtensHoro yupexaeHns "KasaHckuin (MprBonxckuii)
denepanbHblil yHMBepcutet”

MpaBuna BHyTPEHHEro pacnopsiaka henepanbHOro rocyapCTBEHHORO aBTOHOMHOMO 06pa30BaTENbHOMO YHPEXAEHNS
BbICLEro npodeccroHanbHoro obpasosanus "KasaHckuii (MprBonxckuii) doenepanbHblii yHUBEpCUTeT"

JlokanbHble HopMaTMBHbIE akTbl KasaHckoro (MprBonXcKoro) doegepanbHoro yHmBepcuteTa

6. POHA, OLLEHOUYHbIX CPEACTB MO AUCLUMNIMHE (MOAYNIO)

®DOHL OLIEHOYHbBIX CPEACTB MO AUCUMNANHE (MOAYNIO) BKIOYAET OLEHOYHbIE MaTEPUAanbl, HANPaBNeHHbIE HA MPOBEPKY
OCBOEHWS KOMMETEHUMIA, B TOM YUCNE 3HAHWUIA, YMEHUIA U HABBIKOB. POHA OLLEHOYHbBIX CPELCTB BK/HOYAET OLEHOUHbIE
CpeLCTBa TEKYLWEro KOHTPOMS M OLEHOYHbIE CPELCTBA NMPOMEXYTOUHON aTTecTaumm.

B ¢hoHIe OLeHOYHbBIX CPEACTB COAEPXUTCS creayiolas UHpopMaums:

- COOTBETCTBME KOMNETEHLMIA NMNAHUPYEMBIM pedynbTataM 06y4eHUs No LUCLUMNANHE (MOLYNIo);
- KPUTEPUM OLIEHMBAHNSA CHOPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (POPMUPOBAHMS OLEHKM MO AMCUMNAVHE (MOLYNIO);
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Mporpamma ancumnnHbl "$3blKk AENOBON AOKYMEHTaUUN (MCNaHCKUM A3bIK)"; 45.04.01 "dunonorna”.

- OnncaHne nopsnka npMMeHeHund 1 npouenypbl OLeHBaHUA 014 KaX40ro oueHo4YHOro cpenctea,
- Kputepum oueHnBaHmnAa onga KkaXxanoro oueHo4YHoro cpencTea,

- coaepxaHume oueHO4YHbIX CpencTBs, BKIKOYas TpeéoBava, npegbsasnsaeMble K OEencTBuAM o6y'-|a|ou4v|xcq,
OEMOHCTPUMPYEMbIM pe3yibTataM, 3adaHns pa3/indHbIX TUMOB.

DOH[ OLEHOYHbIX CPEACTB MO AMCUMNANHE HaxoauTcs B MpunoxeHun 1 kK nporpamme AUCLMUNAUHBI (MOLYNO).

7. NMepeuyeHb nuTepatypbl, HEO6X0AMMON AJ1i OCBOEHUSI AUCLMIINHDBI (MOLYNS)
OcBoeHre aucumMnnnHbl (MoLyns) npeanonaraeT U3y4eHne OCHOBHON 1 OOMONHUTENbHOM y4ebHOM nuTepaTypbl.
NuTepaTypa MoXeT ObiTb LOCTYMHa 0byYaloWwmnMcst B OAHOM 13 ABYX BApMaHToB (Mnbo B 0060MX N3 HUX):

- B 9NIEKTPOHHOM BUE - YEPES 3NEKTPOHHbIE BUBNNOTEYHBIE CUCTEMBI HA OCHOBAHMMW 3aKkNtoueHHbIX KDY norosopos ¢
npasoobnagatensmu;

- B NeyaTHoM Buae - B HayyHoih 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nonyyaroT y4ebHyto nutepatypy Ha
aboHeMeHTe Mo YnTaTeNbckum bruneTam B COOTBETCTBUM C NMpaBunamy nonb3osaHust HayyHol 6GnbnnoTekoii.

OnNeKTPOHHbIE N30aHUS BOCTYMHbI LUCTAHLUMOHHO 13 MoB0I TOUKM NpW BBEAEHNM 00yHaIOLWMMCS CBOETO NOMMHA 1 NMaponst
OT NNYHOTO KabvHeTa B cMcTeMe "ONEeKTPOHHbIA yHuBEpPCUTET". MpU MCNONb30BaHMM NeYaTHbIX U3LaHWA BONNOTEYHBIN
POHL [OMKEH BblTh YKOMMNEKTOBAH MM 13 pacyeTa He MeHee 0,5 ak3emnnsipa (ans obyyatowmxcs no drocC 3++ - He
meHee 0,25 ak3emnngapa) Kaxaoro U3 n3gaHuii OCHOBHOW nuTepartypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nuTepaTypbl Ha Kaxaoro obyyaioulerocs 13 yucna nuu, 0LHOBPEMEHHO OCBAVBAIOWMX OAHHYIO OUCLMMIINHY.

MepeyeHb OCHOBHOW U [OOMNONHUTENBHON y4eBHON NTepaTtypbl, HEOOXOAUMON O/ OCBOEHUS AUCLMMNAMHBI (MOayns),
HaxoamuTcs B MpunoxeHun 2 K paboyel nporpamMmme AUCUMNAMHBL. OH NOANEXUT OOHOBNEHMWIO NPY U3MEHEHUW YCIOBUIA
noroeopos K®Y ¢ npasoobnagatensiMu snekTPOHHbIX U3OaHWA U NPU N3MEHEeHM KOMNIeKToBaHUsa ooHa0B Hay4Hoi
onbnuotekn KPY.

8. MNepeueHb pecypcoB MHPOPMALLMOHHO-TEIEKOMMYHUKaLMOHHOMN ceTn "UHTepHeT"', Heo6X0AUMbIX ANs
OCBOEHUS1 AUCLMMNIIMHBI (MOaYIIs)

Lingue.uniurb.it - http://www.lingue.uniurb.it/matdid/dipierro/2012-13/B2_Cartas_Comerciales_McGrawHill.pdf
Monografias - http://www.monografias.com/trabajos57/correspondencia/correspondencia.shtml
Rincondelvago - https://html.rincondelvago.com/correspondencia-comercial.html

9. MeToguueckue ykasaHusl oisi 06y4yaloLLMXCS MO OCBOEHMUIO OUCLUMN/IMHBI (MOOYNS)
Bupg pa6ot MeTtoauyeckue peKoMeHoaumm

npakTnyeckue | Pabota npoBooutcs Ha mateprane po3naHHbIX MPUMEPOB, 0cOB0e BHUMAHUE yaenseTcs

3aHsATUA CnocobHOCTW CTyAeHTa NorMyHo 060CHOBaTb NMPUBELEHHBIE UM NPUMeEpPLl. MaTepuranbl NpakTU4ecKmx
3aHATUI pa3fatoTCs CTYAEHTaM Ha NPeLEeCTBYIOWEM 3aHSATMN, MpenofaBaTenb AaeT KpaTkyto
XapakTePUCTVKY MaTepuana, ¢ KOTopbiM NpeacTomT pabotatb, 1 obpallaeT BHUMaHVE Ha KYeBble
MOMEHTbI.

camocTosi- | MoXeT nMeTb HECKONbKO CDOPM: pas3BepHyThIi OTBET HA MOCTaBNEHHbIV BOMPOC; doopMar TecTa, B
TenbHas KOTOPOM [I0MycKaeTcs TONbKO OAUH NMPaBUnbHbI OTBET B KaX10M BOMPOCE; CMellaHHbIi Tun. He
pabota [oMycKaeTcs UCMob30BaHye UCNaHo-PYCCKOro 1 PYCCKOo-UCnaHCcKoro cnoeapei. MpreeTcTByeTCS

npuBeaeHVe OOMNONHUTENbHbLIX MPUMEPOB, HE PACCMATPVBAEMbIX HA 3AHSATUSAX.

3avet CTyneHT naeT pas3BepHyThiii OTBET (C NpuBeaeHNEM HEOOXOAUMbIX MPMMEPOB) Ha OAMNH U3
TEeopeTnYeckux Bonpocos. Bpems, oTBeneHHoe Ha Noarotoeky, coctasnset 20-30 MyH. [Jonyckaetcs
oMKcMpoBaHue OTBETa B NMMCbMEHHOM Bue (B doopMate nnaHa-koHcnekTa). Mpu HeobxoamnmocTwy,
npenogasaTenb MOXeT 3a4aTh AOMNOMHUTENbHbIA BONPOC MO CMEXHON TEME.

10. NMepeyeHb MHCGOPMALMOHHBIX TEXHONOTMI, UCMOJb3YEMbIX MPU OCYLLECTBIIEHUN 06pa30BaTe/IbHOro
npouecca no gucuunianHe (Moayno), BKUYas nepeyeHb NporpaMMHOro obecneyeHust U MHGOOPMAaLLMOHHDIX
CnpaBOYHbIX CUCTEM (MPU HEOOXOAUMOCTH)

MepeyeHb MHPOPMALMOHHBIX TEXHOMNOMUIA, NCMONb3YEeMbIX MPU OCYLLECTBNEHMN 06pa3oBaTenbLHOro NpoLecca no
OUCUMNAVHE (MOLYNI0), BKNOYAS NepeyeHb NporpaMMHOro obecrneyeHns n MHGOPMaLIMOHHbBIX CMPaBOYHBIX CUCTEM,
npeacTasneH B MpunoxeHun 3 k paboyei nporpamme AUCUUNANHBI (MOOYNS).

11. OnncaHue matepuanbHO-TeXHUYeckon 6a3bl, HEO6XOANMMOW ANs OCYLLEeCTB/IeHUs1 06pa3oBaTenbHOro
npouecca no gucuunivHe (Moaynto)
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Mporpamma ancumnnHbl "$3blKk AENOBON AOKYMEHTaUUN (MCNaHCKUM A3bIK)"; 45.04.01 "dunonorna”.

MatepuanbHO-TeXHU4ECKOEe obecrneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MO4yNo) BKAKYAET B cebs
cnenywouwme KOMMOHEHTDI:

MoMelueHmMst ons caMocTosATENbHOM paboTbl 0ByYaOLWMXCS, YKOMMIEKTOBAHHbIE CNeLMann3npoBaHHoi Mebenbto (CTosbl 1
CTYNbs1) U OCHAIWEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO NOAK/O4EHUs K ceTu "MIHTepHeT" 1 obecneveHnem
[OCTyna B 3NEKTPOHHYI0 MHAPOPMaLMOHHO-06pasoBatefbHyio cpeay KdY.

YyebHble ayamMTopun ons KOHTakTHOW paboTbl C MpenonaBateneM, yKOMNIeKkTOBaHHbIE CneLmanM3npoBaHHol Mebenbio
(cTonbl 1 CTYNbS).

KomnbloTep v npuHTep Ans pacnedvarky pasnatoyHbix MaTepuanos.

MynbTumeouitHas ayoutopums.

KomnbloTepHbIli knacc.

NnHracpoHHbIN KabuHeT.

12. Cpe,IJ,CTBa apgantauuv npenogasaHus oUCUNMJIUHDbI K I'IOTpEﬁHOCTSlM 06y'-|arou.|.|nxc5| WHBaANNOOB U NAL, C
orpaHun4eHHbIMU BO3MOXHOCTSAMU 300pPOBbSA

npl/l Heobx0aMMoCTHN B O6pa3OBaTeﬂbHOM npouecce NpuMeHsaTCa cnegyowme MetTonbl U TEXHONOrnn, obneryatowue
BOCMpUATUE UHPpOopMaLInUK 06y‘-IaFOLIJ,I/IMI/ICﬂ nHBanngamn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMIN 300P0BbA:

- CO3[aHve TEKCTOBOW BEPCUM NIOBOro HETEKCTOBOMO KOHTEHTA LIS €0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIE POPMbI, YO0OHbIe ANl pa3nnYHbIX Nofb30BaTenen;

- CO30aHNe KOHTEeHTa, KOTOprIZ MOXHO NpencTaBuUTb B pa3/InyHbIX BUOAX 6e3 noTtepun OaHHbIX WK CTPYKTYpPbI,
npengycMmoTpeTb BO3SMOXHOCTb MaCLIJTa6I/IpOBaHI/I9I TeKCTa un m306pa>|<eH|/||7| 6e3 noTtepun Ka4yectea, NpenycMoTpeTb
OOCTYNMHOCTb ynpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- CO3[aHve BO3MOXHOCTEW AJis 06y4atoLwmMxcsl BOCIPUHUMATb OLHY M Ty XXe MHPOPMaLMIO U3 PasHbIX MCTOYHVIKOB -
Harmpumep, TaK, 4Tobbl LA C HAPYWEHWUAMYI Clyxa NoNyyYani MHGOPMALIMIO BU3YalibHO, C HAPYILEHWSIMU 3PEHUS -
ayamanbHo;

- NPVYIMEHeHNe NPOorpaMMHbIX CPeACTB, obecneyrBatoLmMx BO3MOXHOCTb OCBOEHMSI HABLIKOB 1 YMEHUIA, OOPMUPYEMBIX
OVCLMMNAMHON, 3a CHET aNlbTepPHATUBHbBIX CNOCOOO0B, B TOM YMC/e BUPTYasNbHbIX nabopaTtopuii U CUMYSILIMOHHBIX
TEXHONOIIA;

- MPUMEHEHVE OMCTAHUMOHHBIX 0Bpa3oBaTenbHbIX TEXHONOTMIA 4N1s Nepeaayn MHGOpMaLum, OpraHn3auun pasnnyHbIX
(POPM MHTEPAKTVBHOM KOHTAKTHOW paboTbl 0Byyarolwerocs ¢ npenonasaTeneM, B TOM Yucne BebrHapoB, KOTOPbIE MOTYT
6bITb NCNONb30BaHbI A1t MPOBEAEHNS BUPTYabHbIX NEKLUIA C BO3MOXHOCTbIO B3aVIMOAENCTBUS| BCEX YHACTHUKOB
JOUCTaHUMOHHOIO 06y4YeHUst, NPOBELEHUS CEMUHAPOB, BBICTYMIEHUS C AOKNALaMU U 3aLMTbI BEINOSHEHHBIX paboT,
NpoBeAeHNs! TPEHUHIOB, OPraHU3aLMy KONNEKTUBHOM paboThl;

- NPYMEHeHNe ANCTaHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOIMA ANs OpraHM3aLmMmn OoPM TEKYLLEro 1 NMPOMEXYTOYHOMO
KOHTPONS;

- yBENNYEHME NPOOONMXNTENIbHOCTY caa4m oby4atolwmMMcst UHBANUOOM UK NINLOM C OFPaHNYeHHbIMU BO3MOXHOCTSIMI
3[0pOBbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOWEHWIO K YCTaHOBNIEHHOW NPOAONXUTENBHOCTY UX CHAYN:

- NPOLONXMNTENbHOCTU cAaYmM 3a4éta Uim sK3aMeHa, MPOBOAMMOro B MMCbMEHHOI chopMme, - He Bonee 4eM Ha 90 MUHYT;

- NPOOONXMNTENbHOCTX MOArOTOBKM 06y4Yatolerocsi K 0TBeTy Ha 3a4éTe UM K3aMeHe, MPOBOAUMOM B YCTHOW doopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXMNTENbHOCTUN BbICTYMNEHN obyyatowerocst npun 3awmTe KypcoBoi paboTbl - He Bonee Y4em Ha 15 MUHYT.
Mporpamma cocTaBneHa B cooTBeTcTBUM ¢ TpeboBaHnaMu GrOC BO 1 y4ebHbIM nnaHoM no HanpasneHuto 45.04.01

"®dunonorms" 1 Mmaructepckol nporpamme "VicnaHckmin A3bik NPOGECCMOHANBHOIO 0BWEHNS 1 CNELManM3npoBaHHOIO
nepesona".
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Mporpamma ancumnnHbl "$3blKk AENOBON AOKYMEHTaUUN (MCNaHCKUM A3bIK)"; 45.04.01 "dunonorna”.

lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.B./1B.8 £3bik 0en10BOM JOKYMEHTaUuuu (MCraHCKui 93biK)

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHnne noarotosku: 45.04.01 - dunonorus

Mpodpunb NoAroToBKM: MicnaHckuii 83blk NpodpeccnoHanbHOro obueHns v cneumnannuaMpoBaHHOro Nepesona
KBanucukaums BbinyCKHUKA: MarmcTp

dopma 0byyeHus: 3a04HOE

SA3bik 0by4eHmns: pycckuii

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcHoBHas nuTeparypa:
1) icnaHckuin s3bIk anst AenoBoro oblweHnst [SnekTpoHHbI pecypc): y4eb. nocobre. YposHu A2-B1 / E.A. Casuyk, B.B.
Akosnesa - M. : MTIMO, 2011. - http://www.studentlibrary.ru/book/ISBN9785922807418.html
2) HenoBoe obuweHne [AnekTpoHHbI pecypc]: YuebHoe nocobue / AsT.-cocT. .H. KysHeuoB. - 5-e nag. - M.: [awkos
K, 2018. - 528 c. - ISBN 978-5-394-01739-1. - Pexum poctyna: http://znanium.com/catalog.php?bookinfo=411372

3)VHTepnpeTaumns Xyo0XeCTBEHHOIo TEKCTa: PyCCKO-UCNaHCKMI ananor [9neKTpoHHbIA pecypc] : MoHorpadgus / O.C.
YecHokosa. ? M. : UHDOPA-M, 2018. ? 174 c. ? (Hay4Has mbicnb). ?
www.dx.doi.org/10.12737/monography_5a93b4d9d3a855.54396012. - Pexxwum pgocTyna:
http://znanium.com/catalog/product/959237

JononHutenbHasa nuTteparypa:
1) Mpuwaesa E. Bb. [lenoBoit nHocTpaHHbIA S3bIK[AnekTpoHHbIl pecypc] /IpuwaesaE.b., Mawykosall.A. - KpacHosip.:
CdY, 2015. - 192 c. - Pexxum poctyna: http://znanium.com/bookread2.php?book=550490

2) Kynuwuk, E.B. OcHoBbI fenoBoro obweHns u roctenpumMcTea [OnekTpoHHbIi pecypc]: yueb. nocobue / E.B. Kynuuk,
O.B. Tpochommosa. - 2-e n3g., crep. - M.: dnuHTa, 2013. - 264 c. - ISBN 978-5-9765-1542-0 - Pexum gocTyna:
http://znanium.com/catalog.php?bookinfo=466410

3) NuHreuctuka peun. MegnannHrenctuka [SneKTpOoHHbIA pecypc]: Konn. MoHorpadgus. - 2-e uag,., crep. - M. :
®JINHTA, 2013. - 528 c. - ISBN 978-5-9765-1466-9 - Pexxum goctyna: http://znanium.com/catalog/product/462769
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Mporpamma ancumnnHbl "$3blKk AENOBON AOKYMEHTaUUN (MCNaHCKUM A3bIK)"; 45.04.01 "dunonorna”.

lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
651.B./1B.8 £3bik 0en10BOM JOKYMEHTaUuuu (MCraHCKui 93biK)

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

HanpasneHnne noarotosku: 45.04.01 - dunonorus

Mpodpunb NoAroToBKM: MicnaHckuii 83blk NpodpeccnoHanbHOro obueHns v cneLumnannaMpoBaHHOro Nepesona
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0byyeHus: 3a04Hoe

SA3bik 0by4eHuns: pycckuia

oa Hauana obyyeHus no obpasosatenbHol nporpamme: 2017

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHunua 8 n3 8.




