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1. LLenn ocBOEHUs QUCLUM/INHDI

-03HaKOMUTb CTYLEHTOB C TEOPETMYECKUMUN 3HAHNAMM 06 MHGPopMaLmMm 1 cnocobax ee NonyYeHus;
-cnocobcTBOBaTh BbipaboTke BOCTPeHOBaHHOMO NPAKTUKOM NPUKNAAHOr0 3HAHUSI O TEKCTOBbLIX
penakTopax u 3fekTPOHHbIX Tabnuuax;

-chopMUpPOBaTh HaBblk PaboTbl C OCHOBHBIMMK CMPaBOYHLIMU CUCTEMaMU;

-3aVHTepecoBaThb CTyeHTa

2. MecTo OUCLMNNHDLI B CTPYKTYpe OCHOBHOM o6pa3oBaTtesnibHOM NPorpaMmbl BbiCLLEro
npodpeccrmoHanbHoro o6pasoBaHus

[aHHas yuebHas gucuunnnHa BkntodeHa B pasgen " 51.6.6 OucumnnvHel (Mogynm)" OCHOBHOM
obpasoBaTefbHol Nporpammbl 37.05.01 KnMHuyeckas NcMxonorusi 1 oTHocuTCs K 6a3oBoii
(obwenpogoeccroHanbHoi) Yactu. OceanBaeTtcs Ha 1 kypce, 1 cemecTp.

[aHHas yyebHas oucumnnnHa BktodeHa B pasgen ' b61.5.6 OAucumnnuHel (Moaynm)' OCHOBHOA
obpazoBaTenbHON NPOrpammsl

37.05.01 KnuHuyeckas ncuxonorus (Mpodomnb. KnuHuko-ncmnxonornyeckas nomoulb pebeHky un
CeMbe) 1 OTHOCUTCS K 6a30BOM (06WenpodecCcnoHanbHOM) YacTu.

OcBawvBaeTcsi Ha 1 kypce, 2 cemecTp.

OucumnnnHa 'MiHopMaumnoHHbIe TEXHONOrMK' OTHOCMTCS K 6a3oBoii (obs3arenbHoi) yactn b.2.5.1
1N n3yyaeTcs Ha 1 Kypce nepBoro cemecTpa.

3. KomneteHuuu obyyatowierocs, hopMmpyemble B pe3ynbTtate 0CBOEHUS AUCLUMINHDI
/mopynsi

B pe3ynbTaTte 0CBOEHUSA OUCLUNINHBI (OOPMUPYIOTCA cneaytowme KoMneTeHUnm:

PacwmcbpoBka
npuobpeTaeMon KOMMNeTeHL N
FOTOBHOCTbIO K aKTUBHOW KOMMYHMUKaLUK ~
NHJOOPMaLIMOHHO-aHaNNTNYECKOM OeATeNIbHOCTUN: aKTUBHbIM
BKNIOYEHNEM B CETb NPOECCUOHANBHOrO CO0bLWEeCTBa,

Lndcop KomMneTeHUUH

OrlK-1 BEOEHMEM NOCTOSHHOIO NHAOPMALMOHHOIO HabntoaeHNs 3a
(NMpodheccmoHanbHble npenMeTHOl 06nacTbio, aHaNnM30M OMHAMKKK ee Pa3BuTUS,
KOMMeTeHuunn) nogaep>XaHneM akTUBHbIX KOHTAKTOB C KONeramMmu, akTMBHbLIM

MHCPOPMMPOBAHMEM NPOCPECCUOHANBHOrO Co0bWwecTea 0
pesynbTatax COBCTBEHHO Hay4YHO ©
NHJOOPMaLIMOHHO-aHaNNTNYEeCKO OeAaTeNlbHOCTH

B pesynbtate 0CBOEHUS OANCUMMNUHBI CTYAEHT:
1. DONXeH 3HaThb:

-OCHOBHbIE€ 3aKOHOMEPHOCTU CO3AaHUS U PYHKLMOHNPOBAHMS OCHOBHbIX MHGOPMALIMOHHbBIX
npoueccos B ccpepe 0bpasoBaHms;

-OCHOBbI FOCYapPCTBEHHON NONUTUKM B 06nacT MHpOpMaTHKi;
-MeTobl N CPeACcTBa novcka, cuctemaTnsaunm n 06paboTkm nHgopMaLmn.

2. DONTXEH yMeTb:
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-NPUMEHSATb COBPEMEHHbIE MHPOPMALMOHHbIE TEXHONOTUW ANst noucka 1 06paboTkn MHpopMaumK,
0pOpMIEHNSI BOKYMEHTOB U MPOBELEHNS CTATUCTMYECKOrO aHanmaa nHgopMaLlui.

3. OONXEH BnaneThb:

-HaBblkamu cbopa 1 06paboTkm NHopMaLMK, UMEIOLLE 3HAYEHMEe B Neaarorn4eckon
LesiTeNIbHOCTH.

4. nONXeH OJEMOHCTpUMpoOBaTb CMOCOBHOCTb 1 FOTOBHOCTb:

-paboTaTtb C KOMMNbIOTEPOM, HAXOAMTb U NepepabaTtbiBatb MHPOPMALIMIO C NCMONb30BAHNEM
COBPEMEHHbIX TEXHOMNOMIA.

4. CTpyKTypa u cogepxaHve AUCLUMNINHLI/ Moayns
Obwas TpyooeMKOCTb AMCLUMNANHBI COCTABASET 2 3a4eTHbIX(ble) eanHuL(bl) 72 4yaca(oB).
dopma NPOMEXYTOYHOro KOHTPONS ANCLMMNNNHBI 3a4eT B 1 cemecTpe.

CyMMapHo No OMcumMmnInHe MoxHo nony4ntb 100 6annos, n3 HMX Tekylas paboTta oueHmBaeTcs B 50
6annos, nTorosasi popma KoHTpons - B 50 6annos. MuHuManbHoe KOnM4ecTBo Onst Aonycka K 3a4eTy
28 6annos.

86 bannos 1 6onee - "OTANYHO" (OTN.);

71-85 6annos - "xopowo" (xop.);

55-70 6annos - "yooBneTBOpUTENBHO" (YAO0B.);

54 6anna n MeHee - "HeynoBNEeTBOPUTENLHO" (Heya.).

4.1 CTpyKTypa 1 comepXxaHue ayauTopHoun paboTtbl No gucuunavHe/ MOAynto
TemaTtnyeckuu nnaH guCUUNAUHbI/MOAYNS

Buabl n yachbl
ayauTOpHOM paborThbl,

Pasnen
Hepnens WX TPy A0EMKOCTb Tekywue copmbl
N p‘"&"éﬂ'}_‘v"‘“b'/ Ce"“”“’cemecrpa (B yacax) KOHTpOnsi
Nexumn MpakTnueckuelllaboparopHole
3aHATUSA paborbl

Tema 1. Tema 1.

[MoHaTne nHdpopmauunun. YCTHbIN onpoc
1. 1 1 2 2 0
OnepaumnoHHble
CUCTEMDI.
Tema 2. Tema 2. ;Igl;;mﬁggoe
TekcToBble pefakTopbl 3anaHme
2.|v n3parenbckune 1 2-4 6 6 0 K
OHTPONbHAas
cuctembl. Pepaktop MS 26072
Word. P
KoHTponbHas
T
Tewma 3. Tema 3. pabora
3./9nekTpoHHble Tabnuupl. | 1 5-8 8 8 0 OMaWHee
Mporpamma MS Excel.
porpamma MS Exce 3anaHmne
PervcTpaLmoHHbIii HoMep 801112918 BAEKTPOHHBIH
Bl VHUBEPCHTET
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Bugbl n yachbl
Pasgmen ayauTopHOM paborThbl,
Hepens MX TPyAOEMKOCTb Tekywme coopmbl
NI Avewanmuel - (CeMecTPovecTpa (8 acax) Yovmpans
MpakTnyeckmelllaboparopHbie
flekuuu 3aHATUA pa601b|

Tema 4. Tema 4.

Co3zpnaHune
4.|npe3eHTaumi. 1 9 2 2 0 MNpesertauvs

MNpunoxexHne MS

PowerPoint.

Tema . Itoroeas 3aver
. 1 0 0 0

doopma KOHTponsA

Ntoro 18 18 0

4.2 CopepxaHue OUCLUMNIMUHbI
Tema 1. Tema 1. NoHATHE MHpopmauun. OnepaLMOHHble CUCTEMbI.
JNleKLMoHHoe 3aHsiTne (2 4aca(oB)):

MoHaTre nHpopmauun. Onepaunn ¢ gaHHbIMU. KoampoBaHue faHHbIX ABOUYHBLIM KOAOM.
KoaunpoBaHue uenbix u AencTBuTenbHbiX Yncen. KoamposaHue TeKCTOBbIX AaHHbIX. KoanpoBaHue
LenbIX U AeACTBUTENbHbIX Ycen. KoampoBaHue rpamyeckmx AaHHbIX U 3BYKOBO MHGDOPMaLIMN.
OnepaunoHHbIe CUCTEMBI: KNAcChl ONepauUnoHHbIX CUCTEM, cddepbl X MPUMEHEHUS, OCHOBHblE
CPYHKLIMN ONEPaLMOHHBIX CUCTEM.

npakTnyeckoe 3aHsitne (2 4aca(os)):

OnepaunoHHas cuctema Windows (MHtepdoeric. dannosbie cuctemol. Tunbl goarnos. Onepaunn ¢
goarinamn. Cpencrtea noagepXxky pexmnma mynotumenna. Cpencrea nogaepXkm ceTeBoro
B3aMMOOEeNCTBUS.

Tema 2. Tema 2. TekcTOoBble penakTopbl U usparenbckue cucremol. Pegakrop MS Word.
neKkumnoHHoe 3aHsitTne (6 yaca(os)):

TekcToBblE N TMNEPTEKCTOBbIE PeAakTOPbl, N3OaTeNbCkue CUCTEMbI, UX Ha3Ha4YeHne n
BO3MOXHoCTU. Pepgaktop MS WORD: oyHKLMOHANbHBIE BO3MOXHOCTU 1 NPUHUUMBLI paboThl,
KOHKPETHbIE NPUMEPHI.

npakTudeckoe 3aHsitne (6 yaca(os)):

Mpumep KoHKpPeTHOro TekctoBoro penaktopa (MS Word): 0CHOBHblE BO3MOXHOCTM M COco0bbl
paboTbl. PopmaTmpoBaHune ctpaHuu, absaues 1 cumeonoB. OdopmneHne TekcTta B
LleNoM:3aronoBku, pasaenbl, KONOHTUTYNbI, OrnasneHne, CNUCoK NnTepaTypbl, CHOCKWU. TexHonorn u
CO3[aHNsa OLHOTUMHbIX AOKYMeHTOB. Co3aaHue n popmatmpoBaHue Tabnuu. Betaeka
ngoopmatmpoBaHune pucyHkoB. Habop matematnyeckmnx oopmyi.

Tema 3. Tema 3. dneKTpoHHbIe Tabnuubl. Mporpamma MS Excel.
JIeKLMOHHOe 3aHsiTue (8 4aca(oB)):

OneKTPOHHbIe Tabnuubl, X OYHKLMOHANbHBIE BO3MOXHOCTY U MPUHLMMBI PaboTbl, KOHKPETHbIE
npuMepsbI.

npakTnyeckoe 3aHsitne (8 yaca(os)):

CosnaHue anekTpoHHbIX Tabnuny MS Excel: BBo4, penakTMpoBaHne u oopMatupoBaHme AaHHbIX;
BbI4MCIIEHNSA W CCbINIKW Ha S4YEenku; KONMpoBaHWe COAEePXMUMOro s4eek; asTomatmsaunsa BBoaa;
MCMNONb30BaHNE CTAHOAPTHBIX PYHKLMIA; NeYyaTb 4OKYMEHTOB. [pMMeHeHne anekTPOHHbIX Tabnuy,
AN pacyeToB: UTOrOBbIE BbIYUCNIEHUS, UCMNONb30BaHWE HAACTPOEK, MOCTPOEHMEe anarpamm v
rpadoukos.

Tema 4. Tema 4. Co3paHue npe3seHtauui. NMpunoxeHue MS PowerPoint.
JNleKLMoHHoe 3aHsiTne (2 4yaca(oB)):

MoHaTue npeseHTtauunu. Mpunoxerne MS PowerPoint: oyHKUMOHaNbHbIE BO3MOXHOCTU U
NPUHUMNbI PaboTbl, KOHKPETHbIE NPUMEPHI.

npaktnyeckoe 3aHsitne (2 4aca(os)):
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MpunoxeHne MS PowerPoint gnsa cosnaHns npe3eHtaumin. OCHOBHbIE 9N1IEMEHTLI UHTEPEca.
Ncnonb3oBaHne cnpaBoyHoOi cuctembl. Pabota co cnaioamu. dainoeble onepaumn. CosnaHune
cnangos npeseHTaumm Ha ocHoBe MakeToB. Co3naHue gmarpamm 1 rpadoukos Ha cnange.
Mmnepccobinku. PaboTa co 3BykoM. PaboTa ¢ cpaiinamm rpadomyeckor aHmmMauum.

4.3 CTpyKTypa 1 comepXaHue camocTosiTesibHoM paboTbl AUCLMNNHBI (MOAYNS)

Buabi
N Paspnen Cemect Hepens | camocTosiTensHon [TpyA0eMKOCTb m%%%ﬁ:;ﬁﬁgﬂ
AucumnnuHbl pcemeCTpa pa6oTtbl (B yacax) a60TbI
CTYAEHTOB P
Tema 1. Tema 1.
[MoHaTne nHdpopmauum noaroToBka K -
1. :
OnepaumoHHbIe 1 1 lyetHomy onpoc 4 yCTHbIA onpoc
Yy y y
CUCTEMBI.
noaroToBka
Tema 2. Tema 2. noﬂamHero v nomaiuHee
TekcToBblE pegakTopbl 3a0aHMs 3afaHue
2. nsparenbckue 1 2-4
cuctembl. Pepaktop MS MOAroToska K KOHTPOMNbHAs
Word KOHTPO/bHOW 7 6
' paboTe paboTta
noaroToBka
JomatiHero 7 AOMAIIHEE
Tema 3. Tema 3. 3anaHNs 3afaHue
3./9nekTpoHHbIe Tabnuupl. 1 5-8
Mporpamma MS Excel. MOAroToska K KOHTPONbHas
KOHTPO/IbHOW 7 6
paboTe paboTta
Tema 4. Tema 4.
CospaHwve
4.|npe3eHTaumi. 1 g |noAroToBka Kk 4 npeseHTauns
MpunoxeHne MS fipesexTalnm
PowerPoint.
NTtoro 36

5. 06paaoBaTeanb|e TeXHONOrmu, BKNoyasi UHTepakTuBHbie oOpMblI 06yqe|-|v|9|

AKTVBHOE N3y4eHne ancumninHbl "VIHhopMaunoHHbIe TEXHONOrMK" OCYLWECTBNSETCS B popmare
NPaKTUYECKUX N NEKUNOHHbIX 3aHATUIN. B 3aBUCMMOCTM OT cogepXaHus TeMbl UCMOSb3YOTCA
pasnnyHble NEKLNOHHbIE TEXHOMOTMK: NPobneMHas Nekums, NeKUmnsi-KOHCYNbTauns 1 nx KOMOUHaLUN.
MpakTuyeckne 3aHATUS NpenycMaTpuBaloT WPOKOe NCMoNb30BaHme B y4ebHOM npolecce
KOMMbIOTEPHOW TEXHUKN C LieNblo POPMUPOBaHMS U pa3BUTUA NpodpeccrnoHanbHbIX HaBbIKOB
oby4yatowmxcs.

Y nenbHbIi BEC 3aHATWIA, MPOBOAMMBIX B UHTEPAKTUBHbIX (hOpMax, ONpeaenseTCcs rnaBHom LEenbIo
(M1ccwreit) nporpaMmbl, 0COBEHHOCTbLIO KOHTUHIEHTA 0ByYaloWmMXCs U COAEPXAHNEM KOHKPETHbIX
LVCLMMNANH, U B LLENOM B y4ebHOM npoLecce cocTasnsiet He meHee 30 % ayanTOPHbIX 3aHATUIA.

3aHSATUSA NEKUMOHHOro TUna Ansi COOTBETCTBYOWMX Py CTyAeHTOB cocTaBnsoT He bonee 40 %
ayoMUTOPHbIX 3aHATUNA.

6. OueHOUYHble CpeacTBa OJ1sl TEKYLLLEro KOHTPONS yCrneBaeMoCT!, NPOMEXYTOYHOMN
aTTecTauum no UToram OCBOEHUS OUCLIMIMIIMHBI U y4eBHO-MmeToanyeckoe obecneyeHme
CaMOCTOSITeNIbHOWN paboThbl CTYAEHTOB

Tema 1. Tema 1. NoHaTHE MHpopmauun. OnepaLMoOHHble CUCTEMbI.
YCTHbI ONpOC , NPUMEpPHbIE BOMPOCHI:
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MoHaTne nHdpopmaumm. Onepauuu ¢ gaHHbIMU. KognposaHue faHHbIX 4BOVYHbBIM KOLOM.
KoauposaHue uenbix 1 gencteuTenbHbIxX Yncen. KoguposaHne TekCToBbIX AaHHbIX. KoguposaHue
LenbIX N 0eNCTBUTENbHbIX Yucen. KoanposaHue rpadonyeckmnx aHHbIX 1 3BYKOBOW MHbopMauunu.
OnepaunoHHble CUCTEMbI: KNacChl ONEepPaLMOHHbIX CUCTEM, Cdoepbl UX MPUMEHEHNS, OCHOBHbIE
doyHKLMM onepaunoHHbix cucteM. OnepaunoHHasa cuctema Windows (UHTepdperic. darinosblie
cucTteMbl. Tunbl doarinos. Onepaummn paboTbl ¢ charinamm. CpeacTea NoAnePXKN pexmma
mynbTumenma. Cpencrea nogaepXxkm CeTeBoro B3aMMoaencTams.

Tema 2. Tema 2. TekcTOoBble penakTopbl U usparenbckue cucremol. Pegakrop MS Word.
JoMallHee 3ajaHne , NPUMEPHbIE BONPOCHI:

BoinonHeHnne 3apanuii B pepaktope MS WORD ¢ nomoupbto y4ebHo-MeToanyeckoi paspaboTku no
Temam: dopmaTtupoBaHme cTpaHuu, absaues 1 cumeonoB. OdopMiIeHNe TEKCTA B LIENIOM: 3arofioBKMU,
pasgenbl, KONOHTUTYNbI, OrnaBneHne, CNMCcoK NNTepartypbl, CHOCKU. TeXHONOrmm co3naHms
OOHOTUMHBIX OOKYyMeHTOB. Co3aaHne n doopmaTnpoBaHue Tabnuu. ABToMaTnyeckoe co3naHune
cogepXxaHus (3aronoBku pasnmyHbIX ypoBHeEN). BcTaBka n coopmatnposaHue guarpamMm n rpacpukos.
BcTaBka 1 coopmaTtmpoBaHmne pucyHkos. Habop matematuyeckmx popmyn.

KOHTpOnbHas paboTa , NpUMepHbIE BOMPOCHI:

[MpoBepka 3HaHuM no Temam: darinosble onepaumm. dopmatuposaHne OOKyMeHTOB. OCHOBHbIE
MNHCTPYMEHTbI. PeX1MbI NpOCMOTPa LOKYMEHTA U HAcTpoiika napameTpoB. Tabynatopsl. ['paduka n
TekcToBble adpgpekThl. LlabnoHbl. [lenosas koppecnoHaeHums. PaboTa ¢ Hagnmcamu.

Tema 3. Tema 3. dneKTpoHHbIe Tabnuubl. Mporpamma MS Excel.
LoMallHee 3aaHune , NPUMepPHbIE BONPOCHI:

BbinonHeHne 3apaHuii B nporpamme MS Excel ¢ noMoubto y4ebHO-MeToanyeckoin paspaboTtkm no
TemaMm: Beoa, penaktmpoBaHune n popmMatmpoBaHne gaHHbIX. BblYMCNEHMS 1 CCbINKK Ha S4ErKN.
KonvpoBaHue cooepXxmnmoro s4yeek; aBTomatndaums ssoaa. icnonbaosaHme ctaHOAapTHbIX GOYHKLNIA.
MpuMeHeHne aneKTPOHHbIX TAbNUL, ANs pacyeToB: UTOrOBbIE BblYMCNEHMS. icnonb3oBaHne
HaacTpoek. [ocTpoeHne gmuarpamm 1 rpadoukos.

KOHTponbHas paboTta , NpUMeEpPHbIE BONPOCHI:

MpoBepka 3HaHWi Mo Temam: BolumcneHns B Tabnmuax OaHHbIX . OneMeHTapHas CopTMpoBKa
LaHHbIX. ["pachnyeckoe npeacTasneHne gaHHbix Tabnuu. PaboTa ¢ anarpammamu. Vicnonb3oBaHue
puYCyHKOB B amnarpammax. Pabota co cnmckamn. Coptuposka. cnonb3oBaHue comnbTpos. PaboTa ¢
doopmynamum 1 pyHKUMsaMU. Jlornyeckue BoipaxeHns. AGCONOTHbIE N OTHOCUTENbHBIE CChIIKM.
TpexmepHble cebinkn. KoHconupaums gaHHbix. Cos3naHne ceogHon tabnumubl. PyHkums "ECITA".
MpoBeneHne aHannaa gokymeHTa. LabnoHbl. 3awmTa syeek, NMCTOB U paboumx KHMr. Tabnuupl
nonactaHoBok. AHanua "4to-ecnn”. PaboTta co cueHapusmu. Mouck peweHwnii. basbl gaHHbIX B Excel.

Tema 4. Tema 4. Co3paHue npe3seHtauui. NMpunoxeHue MS PowerPoint.
npeseHTauus , NnpMMepHble BOMPOCHI:

CospgaHuve npeseHTaumu B npunoxeHmm MS PowerPoint Ha 3apaHHyio TeMy C MCMONb30BaHMEM
Tabnuu, onarpamm, rpadouKoB, rMNEPCChIOK, 3BYKOBbIX 3CPHPEKTOB U rpadoUHeCcKo aHMMaunm.

Tema . UToroeasi popma KOHTpons

[MprMepHble BOMPOCHI K 3a4eTy:

[MprMepHbIe BONPOCHI K 3a4eTy:

KoHTponbHble Bonpock! No Kypcy "NHghopMaumnoHHbie TeXHoNormm".

MS WORD:

1. OcHOBHble NpueMbl paboThbl ¢ AokymeHTamu B MS Word: co3aaHue LoKyMeHTa.
2. Beono penaktupoBaHue 1 peLeH3npoBaHme TekcTa.

3. dopmaTnpoBaHme OOKYMEHTA.

4. CoxpaHeHure 1 popmatbl LOKYMEHTA.

5. NMeyaTtb M NPOCMOTP OOKYMEHTA.

6. Mpuembl n cpencTea aBTomMatn3aumm paspaboTkm 4OKYMEHTOB: CTUAW, CTPYKTypa LOKYMEHTA,
WabnoHbI.

7. TabynsaTopsl.
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8. Paborta ¢ Tabnmuamm B MS Word.

9. Paborta ¢ gnarpammamy B MS Word.

10. Pabota ¢ Haonmcsmu.

11. Pabota ¢ KonoHkamu.

12. Paborta ¢ rpadouyeckumn obbektamm B MS Word.
13. ABTOMaTM4YeCcKoe co3naHme coaepXaHus (3aronoBku pasnnuyHbIX YPOBHEN).
14. Habop maTemMatuyeckux popmyn.

MS EXCEL.:

. BbluncneHuns B Tabnmuax oaHHbIX .

. QNeMeHTapHas CopTUPOBKA AAHHbIX.

. [padbunyeckoe npencTaBneHne gaHHbIX Tabnumu.
. Pabota ¢ anarpammamu.

. \cnonb3oBaHve pUCyHKOB B Anarpammax.

. PaboTta co cnnckamn. CopTupoBka.

. N\cnonb3oBaHne comnnbTPOB.

. PaboTa ¢ chopmynamu n goyHKLUSIMIA.

. Jlornyeckue BbipaxeHusl.

10. ABCONOTHbBIE N OTHOCUTENBHbBIE CChINKMU.

11. TpexmepHble CCbINKM.

12. KoHconnoaums gaHHbIX.

13. Co3paHne cBOOHOM Tabnuupl.

14. dyHkuusa "ECIIN". TpoBeaeHne aHanMsa OOKYMEHTa.
15. WabnoHbl.

16. 3awmTa s4eek, NMMCTOB 1 PaboYMX KHUT.

17. Tabnuubl NOACTAHOBOK.

18. AHanua "4to-ecnun’.

19. Pabota co cueHapusamu. [ounck peleHunii.

20. basbl naHHbIX B Excel.

MS PowerPoint:

. MoHaTMe cnanpa, npeseHTaunu.

. Pannosble onepauunu.

. MakeTbl.

. CospnaHune gmarpamm 1 rpadovkos Ha cnanae.

. ['nnepccbinku.

. PaboTa co 3BykOM.

. Pabota ¢ chaiinamm rpagouyeckoin aHmmaumm.

0O NO Ok~ WND =

©

NOoO ok WD =

7.1. OcHOBHas nuTteparypa:

1. MHpopmaTmka: YuebHuk / B.A. KainmuH; MuHuctepcteo obpasosaHus PD. - 6-e uag. - M.:
NH®PA-M, 2010. - 285 c.

//http://znanium.com/bookread.php?book=224852

2. Microsoft Word, Excel, Access, A3bik HTML onsg cTyoeHToB ryMaHUTapHbIX goakynbTeToB:
yyebHo-mMeToamyeckoe nocobue / J1. Y. Baxtnesa, H. X. HacbipoBa. - KasaHb: M3a-8o KazaHckoro
yHusepcuteta, 2011. -84 c.

http://old.kpfu.ru/f9/bin_files/nasyroval202.pdf

3. NHdpopmatmka: Kypc nekuuia. YyebHoe nocobue / E.J1. denotosa, A.A. depoTos. - M.: 1]
DPOPYM: NHDPA-M, 2011. - 480 c. http://znanium.com/catalog.php?bookinfo=204273
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4. 'HdbopMaLMOHHbIE TEXHONOTMKN B MeHeOXMeHTe: Y4ebHuk / W. . Aknepos, A. B. CmeTaHuH, L. A.
KoHonnesa. -

M.: MIH®PA-M, 2012. - 400 c.: 60x90 1/16 + CD-ROM. - (Bbiclwee obpasosaHue). (nepennet, cd
rom) ISBN 978-5-16-005001-0, 1000 aka3.

http://znanium.com/bookread.php?book=221830
5. MHdbopmaTmka, aBToMaTn3npoBaHHble MHAPOPMALIMOHHbBIE TEXHONOMMKN 1 cucTeMbl: YuebHuk / B.A.
['Bo3mesa. - M.: N[ POPYM:

HNL MH®PA-M, 2015. - 544 c.: un.; 60x90 1/16. - (MpodoeccrnoHanbHoe obpasoBaHue). (nepenner)
ISBN 978-5-8199-0449-7.

http://znanium.com/bookread.php?book=492670

6. l'yceBa, E. H. HdopmaTmka [OnekTpoHHbIA pecypc] : Yyeb. nocob.
/ E. H. 'ycesa n ap. - 3-e usg., crepeotun. - M. : dnanHrta, 2011. - 260 c. URL:
http://znanium.com/bookread.php?book=406040

7. CtenaHos, A.H. MiHdopmaTuka: yuebHoe nocobve anst CTyaeHTOB BbICWINX Y4eOHbIX 3aBeAeHUI,
oby4aroWwmxcs No ryMaHMTapHbIM Y COLMANTIbHO-9KOHOMUYECKMM HanpaBieHNsM 1 CneunanbHOCTSM /
A. H. CtenaHoB.?5-e n3ga..?CaHkt-lNetepbypr [u ap.]: Nutep, 2007.

7.2. JlononHuTenbHasa nuteparypa:

1. MHgpopmaTtmka 2015: YuebHoe nocobue / Anekcees A.T1. -
M.:COJTOH-Mp., 2015. - 400 c.: ISBN 978-5-91359-158-6
http://znanium.com/bookread.php?book=872431

2. Kapyesckuin E.M. Word 2010 B npumepax. YuyebHoe nocobue [internet] / E.M. Kapuesckuia, V1.E.
dununnos, N.A. dununnosa. - KazaHb. 2011. -125 c.
http://kpfu.ru/docs/F1363895552/Word_2010.pdf

3. Kapuesckuit E.M. Excel 2010 B npumepax. YuebHoe nocobue [internet] / E.M. Kapuyesckuit, U.E.
dununnos, N.A. dununnosa. - KazaHb. 2011. - 105 c.
http://kpfu.ru/docs/F154316488/Excel_2010.pdf

4. Kapyesckuin E.M. Access 2010 B npumepax. YuebHoe nocobue [internet] / E.M. Kapuyesckuit, U.E.
dununnos, N.A. dununnosa. - KazaHb. 2011. - 140 c.
http://kpfu.ru/docs/F1448756111/Access_2010.pdf

5. KoHtoxoB B.M. MS PowerPoint 2010 B npumepax. Y4ebHo-meToanyeckoe nocobue [internet] /
B.M. KoHntoxos, /.B. KoHioxoB. - KasaHckuin penepanbHbii yHusepcutet, 2014. - 45 c.
http://shelly.kpfu.ru/e-ksu/docs/F320232053/MS_PowerPoint_2010.pdf

7.3. UHTEepHeT-pecypcChbl:

NHdo-Excel - http://kpfu.ru/docs/F154316488/Excel_2010.pdf
NHop-lNycesa - http://znanium.com/bookread.php?book=406040
NHdp-KaiMuH - hitp://znanium.com/bookread.php?book=224852
NHap-Kapyesckuii - kpfu.ru/docs/F1363895552/Word_2010.pdf
NHgp-PepoTosa - http://znanium.com/catalog.php?bookinfo=204273

8. MarepmanbHo-TexHU4eckoe obecrneyeHne QUCLMUNINHbI(MOAYNS)

OcBoeHve ancumnnavHbl "VIHpopMaunoHHbIe TEXHONOrMK" NpeanonaraeTt UCnonb3oBaHne
CnenyLwero MmatepranbHO-TEXHNYECKOro obecneyeHns:
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KomnbtoTepHbIl knacc, npeactaensowmii coboi paboyee Mecto npenoaasaTens n He MeHee 15
paboyrx MECT CTYAEHTOB, BK/TOYAIOLWMX KOMMbIOTEPHbIMA CTOM, CTYN, NePCOHasbHbIA KOMMbIOTEP,
NMLEH3MOHHOE NporpaMMHoe obecneyeHne. Kaxablii KOMAbOTEP MMEET WNPOKOMONOCHBIA JOCTYN B
ceTb VIHTepHeT. Bce KoMMbioTepbl MOAKIOYEHbBI K KOPNOPaTMBHOW KOMMbIOTEPHON cetTn KDY n
Haxo4saTCS B €4MHOM OOMEHE.

KomnbtoTepHbIli kKnacc, npeacraensowmii coboi paboyee Mecto npenogasaTtens n He MeHee 15
paboymx MECT CTYAEHTOB, BK/IHOYAIOLWMX KOMMbIOTEPHbIN CTON, CTYN, NEPCOHANbHbLIA KOMMbLIOTEP,
NVLEH3NOHHOE NporpaMMHoe obecneyeHre. Kaxablii KOMAbIOTEP MMEET WNPOKOMONOCHBIV JOCTYN B
ceTb NHTepHeT. Bce koMnbioTepbl NOAKNIOYEHbI K KOPNOPaTMBHON KOMMbioTEPHON ceTn KDY n
HaxoOsTCs B €4MHOM OOMEHe.

Ayautopusa KPY, ocHaleHHas COBPEMEHHOM KOMMbIOTEPHOW TEXHUKOM.
Mporpamma coctasneHa B cootBeTcTBum ¢ TpebosaHnsmm ®rOC BIMO 1 y4ebHbIM nnaHoM no

cneuunanbHocTu: 37.05.01 "KnuHmnyeckasa ncuxonormsa" v cneumanmsaumm KnmHUKo-ncuxonormyeckas
nomoub pebeHKy 1 cemMbe .
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