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Mporpammy avcumnnuHbl paspabotan(a)(v1) aoueHT, K.H. puropbesa E.A. kadpenpa
9KOHOMMKO-MaTeMaTnyeckoro MmogenmposaHns VIHCTUTYT ynpaeneHuns, SKOHOMUKN N (PUHAHCOB ,
EAGrigoreva@kpfu.ru

1. Uenn ocBOEHNS AUCLUMINHBI

OucumnnunHa "denonpon3BoacTBO B OpraHn3aummn” npeactasnset cobo oTpacnb 0esaTeNbHOCTH,
obecneyrBaioLLyto JOKYMEHTUPOBAHWE 1 OpraHn3aumio paboTbl C AOKYMEeHTaMu. TO NPoLece C
MOMEHTa CO34aHNs OOKYMEHTA M ero YHUYTOXEHMS Unn nepenadm Ha xpaHeHue B apxme. OcBoeHme
CTyLEHTaMM OUCUUMIINHBI Y CTYOEHTOB NO3BONSET CPOPMMPOBATbL UX NYHbIE KAYECTBA,
obecneymBaiolwme camopasBuTUE U NPOPECCNOHANbHOE CaAMOCOBEPLIEHCTBOBAHMNE, a TaKXe
aKTUBHYIO XWU3HEHHYIO MO3ULMIO, MO3BONSIOLWY HECTM OTBETCTBEHHOCTb 3a MPUHATUE CBOUX
peweHnin.

Llenb amcumnnuHbl - 0OPMUPOBAHE TEOPETUHECKUX MU NPAKTUYECKMX OCHOB 3HAHWIA NO
LOKYMEHTUPOBAHMWIO OEATENBHOCTY NPEANPUSATUI U YYPEXOEHNIA, OpraHn3aLmmn 0oKyMeHToobopoTa,
MCMNONb30BaHNIO B AENOMNPON3BOLACTBE COBPEMEHHbIX TEXHONOTUIA.

13 nocTaBneHHoOM Lenu QUCUMnAnHbI BbITEKAKOT Cnegyrowme 3anayu:

- cchopMmpoBaTb 6a30Bble 3HAHWS MO JOKYMEHTUPOBAHWIO OEATENbHOCTM NPEnNnpUATUA 1
y4ypexaeHuii n opraHmsaunm 0oKyMeHTo060poTa;

- BblpaboTaTb yMEHMS 1 HaBbIKK MO Knaccugomkauum, yHupukaumm, ctTaHoaptnsaumm u
OopopMNEHNIO OOKYMEHTOB;

- OBNlAAETb HAaBblKaMy CaMOCTOSATENBHOW pa3paboTkmn 1 0POPMNEHNSI [OKYMEHTOB MO Pa3nnyHbIM
HanpaBneHNsaM OeSTENbHOCTU NPEeANnPUATUA N y4PEXOAEHWIA.

2. MecTO AMCUMNNNHBI B CTPYKTYype OCHOBHOM 06pa3oBaTtefibHOM NPOrpammbl BbICLLETO
npocpeccuoHanbHOro o6pasosaHus

JaHHas yyebHas oncumnnunHa BkodeHa B pasgen " 51.B.OB.8 OucuunnunHbl (Mogynm)" OCHOBHOW
obpasoBaTtenbHol nporpammbl 38.03.01 SKOHOMKKA U OTHOCUTCS K AMCLMMAMHAM Mo Bblibopy.
OcBavBaeTcs Ha Kypcax, CEMeCTpb.

N3yyeHunto aucumnnunubl " enonpon3soacTBo B opraHn3aumn” npeawecTsyeT OCBOEHNE Takmnx
ancumnnuH kak: "ctopusa”, "Noruka".

JaHHas gucumnnmHa cnocobCcTBYEeT OCBOEHUIO Ceayowmx QUCLMNINH: "Byxrantepckuii
donHaHCcoBbIN yyeT", "Byxrantepckas (puHaHCOBas OTYETHOCTL", "OKOHOMUMKA Tpyaa",
"Byxrantepckoe geno", "BaHkoBckoe feno”, "KoOMnAekCHbI 3KOHOMUYECKNIA aHaNn3 X035ACTBEHHOM
neatenbHocTn", "OKOHOMUKA opraHu3aunin (NnpeanpuaTuim)”.

3. KomneTteHuumn obyuarowierocsi, popMupyemble B pe3ynbTare 0CBOEHUS AUCLUMIINHDI
/mopyns

B pe3ynbTate 0CBOEHUS AMCLMNINHBI (OOPMUPYIOTCS CNeaytowme KOMNeTEeHUNN:

Pacwudcposka
LLincpp komneteHumu npuobpetaeMoi KOMNeTeHL NN
K-
86u?e|< BTVDHbIE CnocobeH nornyecky BEPHO, apryMEHTUPOBAHO U SICHO CTPOUTb
KOMI'IeT)éHLl,Vvala) YCTHYIO 1 MUCbMEHHYIO peyb.
AK-2 CnocobeH Ha OCHOBE TUMOBbIX METOAMK W OeACTBYOLWe
(MPOECCHOHANBHbIE HOPMaTMBHO-MPaBoBON H6a3bl paccymTaTb 3KOHOMUYECKUE U
KOMMETEHLIN) coumanbHO-9KOHOMMNYECKME MoKasaTenu, xapaktepusyouwme
LeSTeNbHOCTb XO35NCTBYIOWMX CyObEKTOB.
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Pacwmndpposka
npuobpetaemon KOMNeTeHLUn
MNK-3 CnocobeH BbINONHATL HEOOX0AUMbIE A1t COCTABNIEHNS
3KOHOMUMHYECKNX pa3aenos ninaHoB pacyeThl, 060CHOBbIBATb WX

Lncpp komneteHLUN

npo NOHasbHbI
(K O%Hffg:uﬁmf © N NPeLACTaBnNATb pedynbTathl paboTbl B COOTBETCTBUN C
NPUHATBIMW B OpraHMsaunmn ctaHoapramu.
MK-5 CnocobeH BbibpaTb MHCTPYMEHTaNbHbIE CpeacTBa ans
TKW 9KOHOMUYECKUX OAHHbIX B TBETCTBUN
(MpocheccmonantHbie 2gg$£§neHH%;32uaq§; n (J)l:Haanl C(;);aﬂ:e Ce3 anCaTbl
KOMreTeHuunn) > 1P P pe3y

pac4yeToB ” obocHoBaTb nony4yeHHble BblBOAbI.

B pesynbtate 0CBOEHUS ONCUMMNUHBI CTYAEHT:
1. DONXeH 3HaThb:

- 3aKOHOAATENbHbIE Y HOPMATUBHO-MPABOBLIE aKThl, PErnamMeHTpytoLme
NPOV3BOACTBEHHO-X03SICTBEHHYIO AesSTENbHOCTb NPEANPUATUS, @ TaKXe CUCTEMY YrNpaBeHUs
LNOKYMEHTOOO0POTOM Ha NPeanpuUsiTAm;

- TpeboBaHNS K 0OGOPMNEHMIO, PErMCTPaLNN, YHETY N XPAHEHWIO AOKYMEHTOB;
- NPVHUMMbI JOKYMEHTUPOBAHNS OeATeNIbHOCTY KONNernanbHbIX OpraHoBs;
- OCHOBHbIE MPUHLIMMbI 3TVKN OEN0BbIX OTHOLWEHWIA.

2. DONTXEH yMeTb:

- CAMOCTOSATENbHO aHann3npoBaTb HOPMATUBHO-NPABOBYIO, 3KOHOMUYECKYIO N HAaYYHYIO NnuTepaTypy;
- FOTOBUTb COBPEMEHHOE OEN0BOE NMUCHMO;

- BECTWN 0EeNonpon3BOACTBO C NOMOLLbIO OPUCHbBIX MPOrpaMMHbIX CPEACTB;

- BECTU AENONPOM3BOLACTBO MO MMCbMEHHBIM U YCTHBIM 0bBpalLeHnsaM rpaxaaH.

3. 0OMXeH BnageTb:

- METOLAaMU yrpaBneHns LOKyMEHTOOO0POTOM Ha NPON3BOACTBE;
- npriemMammn paspaboTky LOKYMEHTOB HA NPELNPUSTUAN.

4. NONXEeH JEeMOHCTPMPOBaTb CNOCOOHOCTb 1 FOTOBHOCTb:
- NMPUMEHSITb MONY4YEeHHbIe 3HaHUSI Ha NPaKTUKe.

4. CTpyKkTypa U cogepXxaHue AUCLUNIUHBI MOAYNS
Obwas Tpya0eMKOCTb AUCLIMIMIMHBI COCTaBNSET 3a4eTHbIX(ble) eanHuUL(bl) 72 yaca(oB).
dopma NPOMEXYTOYHOro KOHTPONSA AUCUMUMINHDI .
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CyMMapHo no AMcumnanHe MoxHo nony4ntb 100 6anno., U3 HMX Tekylwas paboTta oueHmBaeTcs B 50
6anno., ntorosas popma KoHTpons - B 50 6annos. MnHMManbHoe KONM4YeCcTBO ANst AOMNycKa K 3a4eTy
28 6annos.

86 bannos 1 bonee - "oTANYHO" (OTN.);

71-85 6annos - "xopowo" (xop.);

55-70 6annos - "ynosnetBoputenbHo" (yaooB.);

54 6anna n MeHee - "HeyIOBNETBOPUTENBHO" (Heyn.).

4.2 CopepxaHue oUCLUNMUHbBI

5. O6pa3oBarenbHble TEXHONOIMU, BK/IHOYAA MHTEPaKTUBHbIE hOpMbl 06yUYeHUs

OcBoeHne ancumnnInHbl ",ﬂ,eﬂOI'IpOI/I3BO,D,CTBO B OpI'aHI/I3aLl,I/II/1" npeannonaraeT NCroJib30BaHNE Kak
TPpaANUNOHHDbIX (ﬂeKLI,I/II/I, npakTnd4eckmne 3aHATnsA ¢ nCnob3oBaHNEM METOOANYECKUX MaTepI/IafIOB),
Tak U MHHOBaLUMOHHbIX o6pa303aTeanblx TEXHONOrniM ¢ UCNoNb30BaHNEM B y‘-leﬁHOM npowuecce
aKTUBHbIX N MHTEPAKTUBHbIX POPM NMpoBeneHns 3aHATUI: peweHune n aHanma "CVITyaLI,I/IOHHbIX 3apay".

6. OLeHOYHble cpeacTBa ANs TEKYLLLEro KOHTPONS ycneBaeMoCcT!, MPOMeXYTOYHOWM
aTTecrauum rno uMToramMm OCBOeHUsi AUCLUMINHDBI U y4eOHO-MeToauyeckoe obecneyeHune
camocTosiTeNIbHOM paboTbl CTYAEHTOB

[MprMepHble BONPOCHI K :

1. NokymeHTnpoBaHue B IX-XV BB.

2. lNpukasHoe penonpounssoncteo (XVI-XVII es.).

3. Konnexckoe penonpounssoncteo (XVIII B.).

4. MuHucTtepckoe genonpounssoncteo XIX - Hayano XX B.

5. ®opmupoBaHme cuctembl CoBeTckoro genonpounssoactea (1917 - 1940 rr.).
6. CoBeTckoe genonpoundsoncTteo B 1950-1960-e rr.

7. Passutne cosetckoro genonpoussoactea (1970-1980 rr.).

8

. HanpaeneHus pa3sutusi 3aKoHO4ATENbHOIO PEryNMpPOBaHNS NOKYMEHTMPOBAHWS yrpaBieHYeCcKoM
LNEeSTeNbHOCTH.

9. CraHpapTunsauns n yHugomkaums LOKYMEHTOB.

10. locynapCTBEHHOE peErynnpoBaHne NpoLeccoB opraHm3aunm paboTtbl C LOKYMEHTaMU.
11. HopmatmeHo-MeTOONYECKME LOKYMEHTbI MEXOTPACNEBOro OeNCTBUS.

12. PernameHTtaumns coxpaHHOCTN LOKYMEHTOB.

13. OTBETCTBEHHOCTb PYKOBOAUTENEN U OOMXKHOCTHBIX ML 32 paboTy C AOKYMEHTaMMU.
14. Tunonorns OOKyMEHTOB.

15. ®opmartbl Bymaru 1 nons.

16. Obwme TpeboBaHUS K COCTABNEHNIO N OGDOPMIEHMIO OOKYMEHTOB.

17. MoHsiTHe "bnaHk ookymeHTa".

18. bnaHkn 0OKYMEHTOB.

19. MNopsnok 0POPMNIEHNS PEKBU3NTOB BnaHKa.

20. Mi3rotoBneHune 6naHKoB.

21. lNpasmna opopMneHnsa pekBn3nNTOB, ONpeaensoWwmnx PULNYECKY Cuny JOKYMEHTA.

22. MNpaBumna ohopMNeHnst PEKBM3UTOB, OTpaxarowmx 06paboTky 1 ABUXEHME LOKYMEHTa
(Denonpou3BoLACTBEHHbIE OTMETKN).
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23. TpeboBaHus K TEKCTy AOKyMeHTa. TpeboBaHMs K U3roTOBMEHUIO JOKYMEHTOB.
24. OpraHm3aumnoHHble OOKYMEHTbI, onpeaeneHHble 3akoHonaTenbcTBoM Poccuiickoin denepaumn.

25. CocTaB opraHM3aumoHHbIX 4OKYMEHTOB, BK/TOYEHHbIX B YHUPULIMPOBAHHYIO CUCTEMY
OpraHn3aLMoHHO-pacnops ANTENbHON AOKYMEHTaLUNN.

26. HasHauyeHne pa3nnyHbIX BUOOB OpraHn3aumMOHHbIX OOKYMEHTOB.

27. TpeboBaHuMs K COCTABNEHUIO U OCPOPMAEHMIO OPraHN3aLMOHHBIX JOKYMEHTOB, CMNOMb3YEeMbIX B
nesatenbHoctn cnyx6er JOY.

28. Ponb 1 3Ha4YeHne pacnopsaanTenbHOM 4OKYMEHTaUUN B LOKYMEHTUPOBAHWMN YPaBNEHYECKOW
LEATENbHOCTH.

29. CocTaB pacnopsianTenbHbIX JOKYMEHTOB.

30. HopmaTtmBHble 1 NPaBOBbIE aKTbl KaK BUA PACNOPSAAUTENbHBIX JOKYMEHTOB (henepanbHbIX
OpraHoB NCMONHUTENBHON BNACTW.

31. lNpwrkas kak OCHOBHOWM OOKYMEHT, UCMONb3YeMblil A1 OOKYMEHTMPOBaHMSA eQnHOHaYabHO
pacrnopsaanTenbHoOn 0eaTenbHOCTH.

32. NpaBnna coctasBneHms n opopMneHns NprKasos NO OCHOBHOW OeATENbHOCTM OpraHn3aumm.
33. Pa3HOBNOHOCTM pacnopsi>kXeHni.

34. NpaBnna coctaBneHns n 0PopMIEHNS PacnopPsSIXXEHNA.

35. Bbinuncka 13 pacnopsamtenbHOro OOKyMeHTa, Nopsaok ee ogpopMneHus.

36. FOpuanyeckas cuna pacnopsanTeNbHbIX JOKYMEHTOB.

37. Ponb 1 3Ha4yeHne npoTokona B LOKYMEHTUPOBAHUN YNPaBieH4eCKom 0eaTeNbHOCTH.

38. Pa3HOBMOHOCTN NPOTOKONOB.

39. TpeboBaHMs K UX COCTABNEHMIO 1 OCDOPMIEHUIO.

40. 3akoHodaTenbHas pernameHTauus cogepXxaHns n oOopMneHns oToeNbHbIX BUAOB NPOTOKOMOB.
41. Bbinucka n3 npoTokona, Nopsaok ee opopMneHmns.

42. [1okyMeHTMpOBaHNe pacnopsaanTeribHON OesTeIbHOCTM KOnernanbHblX OpraHos.

43. lOpuanyeckas cuna npoToKona v BbiMUCKK U3 MPOTOKONOB Pa3/INyHbIX Pa3HOBULHOCTEN.
44. Ponb 1 3Ha4yeHne NHpopMaLmOHHBbIX LJOKYMEHTOB B YrpaB/ieHYeCKON OesATeNbHOCTMY.

45. CocTtaB MHGOPMALIMOHHbIX LOKYMEHTOB.

46. CnyxebHas nepenucka.

47. INncbMO Kak OCHOBHOM B AOKYMEHTA OJ151 OCYLWECTBEHNS KOMMYHMKALMA.

48. BHYTpeHHAa nepenncka opraHn3aumnia.

49. [loknagHble 3anncku, Crpasky, npasuna nx 0OPMIEeHNSI.

50. lNepenncka ¢ ncnonb3oBaHMEM CPELCTB 3NEKTPOCBA3N (Tenerpammbl, TenedoHorpamMmsl,
doakchl).

51. AKT Kak B1g, UHPOPMALIMOHHO-CMPaBOYHOr0 JOKYMEHTA.

52. OpraHn3aLmoHHble POPMbI AENONPON3BOACTBA.

53. CtpykTypbl cnyx6bl JOY.

54. 3apaumn n dpyHkumm cnyxosr JOY.

55. [LONXXHOCTHOM 1 YACNEHHBIA cocTas cnyx6bl JOY.

56. PernameHnTtaums cnyxo6osl JOY.

57. MNoHaTns "nokymeHTo0b0pOoT", "opraHmsauuns nokymeHToobopora".

58. O6wue NpUHUUMNBLI 1 METOANYECKE OCHOBbI OpraHn3aumnmn ookyMeHToobopoTa.
59. [1okyMEHTOMOTOKU N NX CTPYKTYpa, HanpaBfeHHOCTb ABUXEHWS, MAPLPYThI.
60. OTanbl ABMXEHNS OOKYMEHTOB.

61. TexHonorns 06paboTkn AOKYMEHTOB, BXOASAWMNX B Pa3HbIE AOKYMEHTOMOTOKM.
62. ONEeKTPOHHbIA OOKYMEHT.

63. ONeKTPOHHbI [OKYMEHTOOOOPOT.
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64. O6beM 0OKyMEHTOOOOPOTa OpraHn3aunn, ero BIMSHUE Ha opraHn3aumio paboTbl ¢
LIOKYMEHTaMMu.

65. AHann3 [oKyMeHTo0060pOTa OpraHn3aumu.
66. Vicnonb3oBaHne AaHHbIX aHanv3a Ass CoBepleHCTBOBaHUS paboTbl C LJOKYMEHTaMW.

67. PeI'VICTpaLI,VIH KakK COCTaBHas 4aCTb TEXHONOIMn nenonpon3soncrtea 1
VIHC*)OpMaLI,VIOHHO-ﬂOVICKOBOVI CNCTEMbI NO OOKYMEHTaM opraHm3audunn.

68. Obwmre NpMHLMNbI 1 NpaBuna perncTpaumm.

69. HasHayeHue 1 OCHOBHbIE Lienn perncrpauun.

70. XapakTepuctka COBPEMEHHbIX PErmcTpaLrOHHbIX POPM.

71. CocTtaB pekBM3NTOB PErUCTPaLMOHHbBIX (OOPM 1 NpaBuna nx 3anonHeHns.
72. [NpaBuna MHOEKCNPOBAHNS LOKYMEHTOB.

73. B3anMocBs3b permctpaumm AOKyMEHTOB C OpraHM3aumnein MHgopMaLMoHHO-CNPaBOYHOM
paboTbl.

74. MpuHUMNbI POPMMPOBAHNS MHOPMALIMOHHO-NOVNCKOBbIX CUCTEM.

75. 3HayeHne 1 OCHOBHbIE NPUHLMMbBI OPraHM3auny KOHTPONS 3a CPOKaMU UCMONTHEHUS [LOKYMEHTOB
B annapare ynpaBneHus.

76. 3anayn 0enonpov3BoACTBEHHON CNYXObl MO KOHTPO/IO UCMONHEHUS LOKYMEHTOB.
77. CTagumn KOHTPONbHOW OEATENbHOCTN.

78. CpOKM UCMONMHEHNS [OKYMEHTOB.

79. Tvnoeble N MHOMBUAOYaNbHble CPOKN.

80. TexHONOrns KOHTPOJIbHbLIX Orepauunii.

81. lNpenynpenunTtenbHbIA U NTOMOBbIA KOHTPO/b.

82. Vicnonb3oBaHne OaHHbIX 06 UCNONHEeHUN OOKYMEHTOB B YC/TIOBUAX Tp&,ﬂ,l/lLl,I/IOHHOVI "
aBTOMaTI/ISI/IpOBaHHOVI TeXHoNnornn 06p8.60TKI/| OOKYMEHTOB.

83. lNoHsaTMe "dhopMuposaHve oen”.

84. CoBpeMeHHas HopMaTMBHO-MeToanYeckas 6asa, onpenensowas TpeboBaHns K OOPMMPOBAHNIO
LEN N XPaHEHNIO LOKYMEHTOB B LENONPOV3BOACTBE.

85. OpraHusaums 1 obwuii NopsaoK OPMUPOBAHNS Aen.

86. NpuHuMnbI cuctTemMaTn3aunm JOKYMEHTOB BHYTpY Oen.

87. lNpasuna goopMnpoBaHNs OKYMEHTOB Pa3/iMyHbIX KATEropuin B gena.

88. YHacTtuyHoe ogpopmneHve gena.

89. OpraHm3auust XxpaHeHus 1 UCMoIb30BaHNS OOKYMEHTOB MOC/e 3aBepweHnst paboTbl C HAMMN.
90. NoHATME HOMeHKNaTypbl gen.

91. Buabl HOMEHKNaTypbl Aef, MX 0COOEHHOCTM N Ha3HA4YeHME.

92. PernameHTtauns TpeboBaHmin K COCTABNEHNIO HOMEHKNATYPbI AEN B COBPEMEHHbIX
HOPMAaTMBHO-METOANYECKNX AOKYMEHTAX.

93. lNpaBuna coctaBneHNs HOMEHKNATYPbl Oen.

94. KnaccudmkaumoHHasa cxema HOMEHKNaTypbl.

95. VIcTo4HrKM onpeneneHns CPOKOB XpaHeHus oen.

96. OCobEeHHOCTN OCPOPMNEHUS 1N YOOCTOBEPEHNS HOMEHKNATYPbI L.

97. lNoHATME "aKcrnepTnsa LEHHOCTN OOKYMEHTOB", ee Ha3HayeHue.

98. HopmaTtuneHO-MeTOONYECKNE N TEOPETUYECKME OCHOBbI MPOBEOEHNS 3KCNEepPTU3bI.

99. OpraHunsaumns 3KCnepTn3bl LEHHOCTU OOKYMEHTOB B OpraHM3aumsx 1 y4pexaeHmsx pasnnyHbIx
YPOBHEW ynpaBneHus.

100. 3agayun aKCcnepTm3bl LEHHOCTU LOKYMEHTOB.

101. TpeboBaHMs K NPOBEAEHMIO 9KCNEPTN3bI LLEHHOCTW [OKYMEHTOB.

102. Mopanok 1 LOKYMEHTUPOBAHUE OEATENbHOCTU 9KCNEePTHbIX Komuccui (9K).
103. OgpopmneHne pesynbTaToB 3KCNEePTU3bl LEHHOCTN OOKYMEHTOB.

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY
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104. HopmaTmBHO-MeTOANYECKME AOKYMEHTHI heiepanbHbIX apXMBHbIX OpraHoB 06 yHUduKaumm
TpeboBaHwWii K Aenam, coaBaeMblM B apXMB.

105. OcHoBHble TpeboBaHMS K OCPOPMIEHNIO AeN NPY UX NOArOTOBKE K Nepefaye Ha fanbHenwee
XpaHeHwe.

106. Onucw gen.

107. MNpaBnna coctaBneHms n opopMieHns onmcen.

108. Nepepnaya nen B apxus opraHmn3aumn.

109. MNoHATMS "npennoxeHns”, "3assneHuns”,
obpalweHmns rpaxaaH".

110. 3akoHoOaTenbHoOe U HoOpMaTUBHOE PerynnpoBaHne paboTbl ¢ 0bpalleHns M rpaxaaH.
111. OcobeHHOCTN BeAeHNS OeN0nNpPOoM3BOACTBA N0 0OpaLLeHNSAM rpax aaH.

112. NoarotoBka v nepenaya B apxve opraHn3aunyn 0bpalleHnin rpaxnaH.

113. OpraHusaumsa nM4yHOro npuema rpaxaaH.

xanobwl", "xogarancrtea" n "KonneKTuBHbIE

7.1. OcHOBHas nuTteparypa:

1. AHppeeBa B./. [lenonpon3BoacTBO: opraHn3aums n BeaeHue: yuebHo-npakTnyeckoe nocobue /
B.N. AHppeeBa. - 2-e n3g. nepepab. n gon. - M.: KHOPYC, 2008. - 256 c.

2. NenonpounaBoncTteo: Y4yebHoe nocobue / E.H. bacosckas, T.A. boikosa, J1.M. Bsnoea, E.M.
Embiwesa; Mog obw. pea. T.B. KyaHeuosoli - M.: ®opym, 2010. - 256 c.: 60x90 1/16. (MepenneT)
ISBN 978-5-91134-422-1, 500 aks.

http://znanium.com/catalog.php?bookinfo=198625

3. [okymeHTaumnoHHoe obecnedeHne ynpasnenus: YuebHuk / B.C. Cokonos. - 3-e n3g., nepepab. u
non. - M.: ®opym, 2010. - 176 c.: 60x90 1/16. - (MpodpeccroHanbHoe obpasosarue). (Mepennet)
ISBN 978-5-91134-444-3, 2000 aKa3.

http://znanium.com/catalog.php?bookinfo=228219

4. Kabawos C.1O., AccpaHamsaposa W.I". [lenonpon3BoaCTBO M apXMBHOE AENO B TEPMUHAX U
onpegneneHusix: y4eb. nocobue / C.10. Kabawos, N.I'. AcpaHamspoea. - M.: dnuHTa: Hayka, 2009.
296 c.

http://znanium.com/bookread.php?book=200418

5. KyHnsie H.H. [okymeHToBeneHwue: yuebHuk / H.H. Kynsies, .H. Ypanos, A.I'. ®abpuyHoB; nog,
pen. npodp. H.H. KyHsiesa. - M.: Jloroc, 2011. - 352 c.

6. Kynses H.H. KongomoeHumanbHoe 0enonpovsBoacTBO M 3alNILEHHbIR 3N1EKTPOHHbIN
LOKYMEHTO0BO0POT [OnekTpoHHbIN pecypc]: yuebHuk / H.H. KyHses, A.C. OémywkuH, A.T.
dabpwuyHoB; nog obw. pen. H.H. KyHsesa. - M.: Jloroc, 2011. - 452 c. - (HoBas yHuBepcutetckas
6nbnuoteka). - ISBN 978-5-98704-541-1.

http://znaniusm.com/catalog.php?bookinfo=468998

7. PasnopoxHbiin A.A. JoKyMEeHT1pOBaHMe ynpasneH4Yeckon aesTensHocTu: YyebHoe nocobue. - M.:
NH®PA-M, 2009. - 304 c. - (Bbiclee obpasoBaHue).

7.2. lononHuTenbHasa nuteparypa:

1. AlimaH, TatbaHa OnerosHa. Jenonpon3soacTtso: obpasubl gokymeHtos / T. O. AimaH. - 3-e nag. -
M.: PUOP, 2008. - 280 c. - ISBN 978-5-369-00268-1: p. 125.00.
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2. bacakos M./. [lenonpon3BoACcTBO 1 KOPPECMOHAEHLUMS B BONpOcax 1 oTeeTax: y4eb. nocobue
L5 CTYIEHTOB 3KOH. By30B 1 konneaxei / M.W. bacakos. - 5-e n3g., nepepab. u gon. - Poctos H/[;:
deHnke, 2003. - 320 c. - ISBN 5-222-03682-0: p. 73.00.

3. bacakos, Muxaun MiBaHoBun4. Jenonponssonctso: KoHcnekT nekunin / M. W. Bacakos. - 5-e nag.,
nepepab. n gon. - PocTtos H/L.: ®eHunke, 2007. - 192 c. - (3a4eT 1 ak3ameH). - ISBN
978-5-222-12088-0: p. 55.00.

4. bacakos, Muxaun VisaHosu4. [Jenonpon3soncteo: KoHcnekT nekunin / M. . bacakos. - 8-e nag. -
Poctos H/[.: ®eHuke, 2010. - 192 c. - (3ayeT n ak3ameH). - ISBN 978-5-222-16314-6: p. 125.00.

5. bacakos, Muxann ViBaHoBuY. Kak npaBunbHO NOArOTOBUTb 1 OCPOPMUTL AENOBOE NUCHLMO:
yyeb.-npakT. nocobue / M.W. bacakos. - 3-e n3g., ncnp. n gon. - M.: awkos n K, 2003. - 112 ¢c. -
ISBN 5-94798-502-0: p. 26.40.

6. BapuxuH A.B. [1enonpon3BoACTBO U AOKYMEHTOOO0POT. - M.: KHuXHbIA Munp, 2008. - 416 C.

7. BapuxuH A.B. KanpoBoe nenonpon3soactso. MNpaktuyeckoe nocobue. - M.: KH1xHbIA Myup, 2009.
-192 c.

8. baxapes A.P. Kanposoe neno ans Hosuykos / A.P. bByxapes, O.A. KoBanesckas. - 6-e n3g., ctep.
- HoBocmnbupck: Cnb. yHuB. n3a-so, 2010. - 432 c. - (Cepus "Kanposuk").

9. Bonkosa, Hatanbs BacunbesHa. OCHOBbI 1eN0NPOn3BOACTBA: y4EeOHO-METOANYECKMA KOMMNEKC /
H. B. Bonkosa; ®epnep. areHTCTBO No 06pasoBaHuto PD, MH-T cou. 1 rymaHuTap. 3HaHuid. - KasaHsb:
[M3n-8o MOwuH PT], 2010. - 35 c.: un.; 21. - bubnwuorp.: c. 26-28 n B TekcTe. - ISBN
978-5-4233-0006-7((B 06n.)), 200.

10. [JokyMeHTaunoHHoe obecneyeHne ynpaBneHns Herocy4apCcTBEHHbIX OpraHn3auunii: YyebHoe
nocobue / T.A. bbikosa, J1.B. CaHkuHa. - M.: MHD®PA-M, 2010. - 288 ¢.: 60x90 1/16 + CD-ROM. -
(Bbicwee obpasosaHue). (Mepennet, cd rom) ISBN 978-5-16-003958-9, 500 ak3.

http://znanium.com/catalog.php?bookinfo=197778

11. Opewep, tOnuns HukonaesHa. [okymeHTaunoHHoe obecrneyeHne ynpaBneHuns: TEXHMYeckme
CPeLCTBa COCTABIEHUS, M3rOTOBNEHMS N XPaHEHMS OOKYMEHTOB: y4ebHoe nocobue / KO.H. Opewep.
- KazaHb: MeguunHa, 2007. - 416, [1] c.: vn.; 20. - Bubnwnorp.: c. 373-382 (163 Ha3B.). - ISBN
978-5-7645-0337-0, 100.

12. Xoxosa J1.A., OexkuHa K0.A. [lokyMeHTaUnoHHOe obecneyeHne ynpaBneHns: Kypc nekuuii. -
M.: N3go-so MITQY, 2010. - 144 c.

13. Nopwucosa, AnbbrHa PancoBHa. TexHonorum 0oKyMeHTauMoOHHOro U MIHHOBALMOHHOIO
obecneyeHns ynpaBneHms: TekcTol nekunin / A.P. Nopucosa, A.9. AxmeTtoBa; Penep. areHTCTBO Mo
obpasoBaHuto, 'oc. 06pasoBart. yupexaeHve BbiCl. Npod. obpa3oBaHms "KasaH. roc. TexHon. yH-T".
- KagzaHb: KI'TY, 2010. - 175 c.; 21. - ISBN 978-5-7882-0940-1, 100.

14. NHgbopMauVOHHbIE TEXHONOIMN B AEeNOoNpon3BOACTBE: TEKCTbI Nekuunn / denep. areHTCTBo No
obpaszoBaHuto, Noc. 0bpasoBart. yupexaeHue BbiCw. NPodd. obpa3oBaHus "KasaH. roc. TeXHON. yH-T",
HuxHekaM. xuMm.-texHon. uH-T; [cocT. O. B. Nbywesa n ap.]. - HuxHekamck: HuxHekamckumii
XVIMUKO-TexHonorn4yeckum nHetutyt (dunuan) KTy, 2010. - 110 c.: vn.; 21, 100 .

15. Vlctopns 0OKyMEHTMPOBaHNS 1 OeNoNpPOM3BOACTBA: XpecToMaTus: ons CTyaeHTOB
cneunanbHocTn 350800 [JokymeHTOBEeAEHME N OOKYMEHTALUMOHHOE obecneyeHme ynpasneHus /
M-Bo kynbTypbl Poc. ®enepaunn, KasaH. roc. yH-T KynbTypbl U UCKycCTB; [cocT. . I,
abnenbraHeesal. - KasaHb: Kynbtypa, 2010. - 250 c.; 21. - Bubnuorp. B NpuMed. B TEKCTe. - YKas.
nmeH: c. 230-235. - ISBN 978-5-9960-0036-4, 100.

16. Kagposoe genonponssoacTtso: HaumHaem ¢ Hynsa. Ayout cesoumu cunamm / .B. Xypasnesa,
M.B. Xypasnesa. - M.: UH®PA-M, 2010. - 184 c.: 60x88 1/16 + CD-ROM. - (b-ka xypHana "Tpya.
npaso P®"; Bein. 7 [194]).(obnoxka, cd rom) ISBN 978-5-16-004489-7, 1000 aka.

http://znanium.com/catalog.php?bookinfo=205822

17. KasaHuesa I".B. JInyHble okyMeHTbl: TpeboBaHMs K 0POpPMIEHUO 1 06pasLibl JOKYMEHTOB:
[anekTpoHHbIN pecypc] y4eb. nocobue / I'.B.KasaHuesa. - 4-e n3a., ctepeotun. - M.: dnuHTa:
Hayka, 2011. - 40 c.
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18. KupcaHoBa, Mapusa BnagummnposHa. Kypc nenonpovmssoacTtsa: JOKYMEHTaUuMOHHOe
obecneyeHne ynpaeneHus: yuebHoe nocobre ons CTyLeHTOB BbiCWMNX y4eOHbIX 3aBefeHWiA,
obyyatowmxcs no cneumanbHoctn "MeHenoxmeHT" / M.B. Kupcarosa, KO.M. AkceHos; HoBocrbup.
roc. yH-T 3KOHOMUKW 1 ynpasneHus v gp. - 6-e naa., ucnp. n gon. - Mocksa: MH®PA-M, 2010. - 365,
[1] c.; 22. - (Bbicwee obpasoBaHue). - bubnuorp.: c. 364. - ISBN 978-5-16-002417-2((8 nep.)),
100000.

19. KupcaHosa, Mapus BnagnmmposHa. CoBpeMeHHOe Oenonpon3BoacTBo: y4eb. nocobne ons
ctyn. By3oB / M. B. KupcaHoga. - 4-e n3ga. - M.; Hosocnbupck: NHdppa-M: Cnbupckoe cornaweHme,
2007. - 312 c. - (Bbicwee obpa3zosaHue). - Bubnnorp.: ¢c. 306-308. - p. 125.00.

20. KnpcaHoBa, Mapwus BnagnmmnposHa. CoBpeMeHHOe Aenonpon3BoacTeo: y4eb. nocobre ans
ctyn. By3oB / M. B. KupcaHosa; Poc. akaa. roc. cnyx6bl npu MpeanaeHTte Poc. ®enepaunn (M.),
Cub. akag. roc. cnyx6bbl (HoBocnbupck). - 4-e naa. - M.: iHdopa-M, 2008. - 312 c. - (Bbiclwee
obpasosaHue). - bubnuorp.: c. 307-308 . - ISBN 978-5-16-001873-7: p. 140.00.

21. KontyHoBa, Mapus BukTopoBHa. A3blk 1 nenosoe obuweHne: Hopmbl. Putopuka. 3tmket: Yueb.
nocobue ons ctyneHTos By3oB / M.B. KonTyHoBa. - M.: 9koHomuka, 2000. - 271c.: cxeMm. -
Bubnuorp.: c. 270-271. - 2011-02-4. - ISBN 5-282-02006-8: 86.60.

22. KyaHeuoB, Viropb Hukonaeswuy. [enonpon3soncteo: y4ebHo-cnpaBoyHoe nocobue / N. H.
KysHeLoB. - 4-e n3g.,nepepab. un gon.. - M.: Jawkos n K., 2007. - 520 c. - ISBN 5-91131-387-1: p.
176.00.

23. NonatHukoBa, EkatepuHa AHaTtonbeBHa. [1enonpon3soacTso: o6pasLbl JOKYMEHTOB C KOMMEHT.
[125 06pas3uoB LOKYMEHTOB: MNONOXEHMWS, MHCTPYKLUN, NPUKa3bl, akTbl, LOBEPEHHOCTM, OOrOBOPbI] /
E. A. JlonaTHukoBa. - 5-e n3g., ctep. - Mocksa: Omera-J1, 2008. - 317, [1] c.; 20. - (Bubnnoteka
TUNOBbIX [OKYMEHTOB). - Brubnuorp.: c. 265 (7 Ha3B.). - ISBN 978-5-365-00912-7((8 06n.)), 7000.

24. OpraHusaums oenonpon3soacTsa 1 NepcoHanbHbli MeEHeXMEHT: YyebHoe nocobue / U.H.
Bacunbesa, 3.B. Octposckuit, U.1O. lOpTaes. - 3-e n3g. - M.: Bysosckuii yuebHuk, 2009. - 320 c.:
60x90 1/16. (MepenneT) ISBN 978-5-9558-0118-6, 2000 aKa3.

http://znanium.com/catalog.php?bookinfo=195957

25. MNoroanHa IM.B. O6s3atenbHbIl Kypc npodheccroHana kaapoBon paboTbl. [ng Ha4ymHarowero
HR-cneunanncrta / I'.B. NoroanHa. - HoBocnbupck: Cnb. yHuB. n3a-so, 2009. - 384 c. - (Cepus
"Kanposuk").

26. PoroxuH M.1O. Oenonponssoacteo. OpraHudauus apxmea npeanpuatns / M.KO. PoroxuH. -
CI6.: Nutep, 2006. - 160 c. - (COBpEMEHHBIN 0OhNC-MEHEOXMEHT). - Brubnuorp.: c. 146-147. - ISBN
5-469-00811-8: p. 80.10.

27. CabaHaesa, 3uns ®oatoeHa. [1enonpon3BoacTBEHHOE obecrneyeHne ynpaBneHns: y4eo.
nocobue / 3.®. CabaHaesa, N.A. CabaHaes, H.A. Kucenesa. - HuxHekamck: N3an-so HMW, 2006. -
112 c.: Tabn.; 20. - bubnuorp.: c. 92 (10 Ha3Bg.). - ISBN 5-89820-055-x, 1000.

28. Cokonosa, Onbra HukonaesHa. [1okyMeHTaUMOHHOE obecneyeHre ynpaBneHms B opraHm3aumm:
y4yebHoe nocobue aons CTyAeHTOB BbiCWUX y4eOHbIX 3aBeAeHW, 0bydatowmxcs no cneunanbHOCTH
"AHTUKPU3NCHOE yrpaBneHne" n opyrum akoHommyeckum cneumansHoctam / O.H. Cokonosa, T.A.
AkumoukumHa. - Mocksa: KHoPyc, 2010. - 155, [1] c.; 20. - Bubnuorp.: c. 101-102 (30 Ha3B.). - ISBN
978-5-406-00215-5((B 0611.)), 2000.

29. Conory6, Onbra NaenosHa. [lenonpon3BoLACTBO: COCTABNEHNE, peaakTMpoBaHme n obpaboTka
IOKyMeHTOB: y4eb. nocobue / O. I. Conoryb. - 4-e n3g., ctep. - M.: Omera-J1, 2009. - 207 c. -
(Bubnuoteka Bbicwei wkonsl). - ISBN 978-5-370-01148-1: p. 90.00.

30. CtsixxkuHa, Tamapa AnekcaHaopoBHa. [lenonpor3BoacTBO NPeanpuaTUs: NpakTny. nocobue / T.
A. CtaxkuHa. - M.: Ok3ameH, 2006. - 286 c. - ISBN 5-472-01988-5: p. 41.00.

31. Typnutbko A.®., Ocbmakosa J1.J1., Casenbesa B.. [1okyMeHTMpoOBaHWE ynpaBneH4eckom
nestenbHocTn: YyebHo-meToanyeckoe nocobue / nog pen. A.®d. Typnutbko. - 4-e n3g., gon. u
nepepab. - M.: N3n-8o MITOY, 2008. - 171 c.

7.3. UHTepHeT-pecypcChbl:
HR-Portal. HR-CoobuwecTso 1 MNMybnnkauun - http://hr-portal.ru
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PRO-Lenonpoussoactso n C3 M. Moptan anst pykosoauteneit cnyx6 OY n cekpeTtapeit Bcex
ypoBHeWm - http://www.sekretariat.ru

Bnor ?Apxusbl Poccun? - http://community.livejournal.com/archives_ru

BaxHoe 06 anekTpoHHOM AOKYMEHTO0b0pOoTe 1 ynpaBneHnn B3aMMOAEACTBMEM -
http://ecm-journal.ru

Bcepoccuiickunin Hay4HO-MccnenoBaTeNnbCKUiA MHCTUTYT OKYMEHTOBEOEHUS U apXUBHOMO Aena
(BHWNLOAL) - http://www.vniidad.ru

'vnbons Ynpasnaowmx JokymeHTaumen - hitp://www.gdm.ru

XypHan ?Cekpetapb-pedepeHT? - hitp://www.profiz.ru/sr

XypHan ?YnpasneHune nepcoHanom? - http://www.top-personal.ru/page.htmi?60
Hesasucumbii noptan o CO L - http://www.doc-online.ru

Moptan ?Apxusbl Poccun? - http://www.rusarchives.ru

Mpouecc sBHenpeHns cuctemol DIRECTUM - http://www.directum.ru/services

8. MarepuanbHo-TexHU4eckoe obecrneyeHue oUCLUMUNINHbI(MOAYNS)

OcBoeHve gncuunnuvHbl "enonporsBoacTBO B OpraHmsaumu” npegnonaraet UCnonb3oBaHne
CnenylowWero MmaTepuanbHO-TEXHUYECKOro obecneyeHmns:

MynbTumMeauiiHas ayautopus, BMECTUMOCTbO 6bonee 60 yenosek. MynbTumMeauiiHas ayantopums
COCTOUT N3 UHTErPUPOBAHHBIX UHXEHEPHbIX CUCTEM C €UHON CUCTEMOWN yNpaBneHns, OCHaLeHHas
COBPEMEHHbBIMU CPELCTBaMM BOCNPOU3BEAEHUS 1 BU3yanu3auum noboin Buaeo n ayamno
NHpopMauuu, NoyYeHNs 1 nepenayn 3NMeKTPOHHbIX JOKYMEHTOB. TUnoBas KOMMiekTaums
MyNbTUMEOMNAHOM ayAUTOPUN COCTOUT U3: MyNbTUMEOMIHOrO NPOoeKTopa, aBTOMaTN3NPOBAHHOIO
NPOEKLIMOHHOrO 3KpaHa, akyCTUYECKON CUCTEMBI, a TaKXe MHTEPaKTMBHOM TpMbyHbI Npenonasartens,
BK/IlOYaloLWen Ta4y-CKpMH MOHUTOP C AMaroHanblo He MeHee 22 OloIMOB, NepCcoHasbHbI KOMMbIOTEP
(c TexHnyeckmnmm xapaktepucTukamm He Huxe Intel Core i3-2100, DDR3 4096Mb, 500Gb),
KOHJ0epeHL-MUKPOOH, 6ecnpoBoaHOM MUKPOGOOH, 610K ynpaeneHns obopynoBaHMeM, UHTEPAENCHI
noakntouerms: USB,audio, HDMI. MiHTepakTBHas TpmbyHa npenoaaBaTtens SBnsieTCcs Ko4eBbiM
3N1EMEHTOM yrpaBNeHns, 06 beANHSIOWMNM BCE YCTPONCTBA B EOMNHYIO CUCTEMY, U CIYXUT
NONHOLIEHHbIM paboymm MecToM npenoaasatens. lNpenonasartens MMEET BO3MOXHOCTb JIErKO
ynpaBnsiTb BCE CUCTEMOW, HE OTXOAS OT TPMOYHbI, 4TO NO3BONSIET MPOBOANTL NIEKLMM, MPaKTUYECKNE
3aHATWA, Npe3eHTauun, BebrHapbl, KOHEPEHLMM U Opyrie BUObl ayAUTOPHON Harpy3Ku
obyyatowwmxcs B yA06HON 1 DOCTYMHOW ANSt HUX CPOPME C MPUMEHEHNEM COBPEMEHHbIX
NHTEPAKTMBHbIX CPeACTB 00y4eHMs, B TOM YMC/e C MCNONb30BaHMEM B NpoLiecce 0by4yeHuns Bcex
KopnopaTuBHbIX pecypcoB. MynbTumMeouinHaa ayautopus Takxke ocHalleHa WupOoKOrnonoCHbIM
LOCTYNOM B CETb MHTEpPHET. KoMnbloTepHoe 060pynoBaHMEM NMEET COOTBETCTBYHOWEE
NVLEH3MOHHOE NPorpaMmMHoe obecneyeHue.

KomnbtoTepHbI kKnacc, npeacraensowmii cobon paboyee Mecto npenogasartens n He meHee 15
paboymx MECT CTYAEHTOB, BK/THOYAOLWMX KOMMbIOTEPHbINA CTON, CTYN, NEPCOHANbHbLIA KOMMbLIOTEP,
NVLEH3NOHHOE NporpaMmMHoe obecneyeHne. Kaxabiii KOMNbOTEP MMEET WNPOKOMONOCHbIA OOCTYN B
ceTb NHTepHeT. Bce koMnbioTepbl NOAKNIOYEHbI K KOPNOopaTuBHOM KoMMbioTepHon cetn KDY n
HaxoOsTCs B €4MHOM OOMEHe.

YyebHo-MeToan4eckas nutepartypa ans 4aHHOW ANCLMMINHBI UIMEETCS B HAIMYUN B
3NEeKTPOHHO-6MbnMnoTeYHol cucteme " brubnuoPoccumka", 4OCTYN K KOTOPOW NpefoCcTaBneH
ctyneHTam. B 9bC " bubnunoPoccuka " npeacTaBneHbl KONNEKUMN akTyanbHON Hay4HOR 1 y4ebHOoM
nuTepaTtypbl N0 ryMaHMTapHbIM HayKaMm, BKtovalowme B cebst nybnmkaumm BeoyLmx pOCCURCKNX
N30aTenbCTB ryMaHUTapHOW NuTepaTypbl, U3AaHUS Ha aHTIMACKOM S3blKe BeOyLWmX aMepuKaHCKnx u
€BPONencKMxX N30atenbCTs, a Takxe peakme U ManoTmpaxHble n3aaHnsa PoCCUACKUX PpermoHanbHbIX
By30B. 9bC "BbubnnoPoccurka" obecneynBaeT WMPOKMiA 3aKOHHbIA AOCTYN K HEOOX0AMMbIM ANst
obpazoBaTe/ibHOro NpoLecca N3naHnsaM ¢ UCMONb30BAHNEM MHHOBALMOHHBIX TEXHONOMNIA 1
COOTBETCTBYET BCEM TpebOoBaHNAM heepanbHbIX FOCyapCTBEHHbIX 06pa3oBaTebHbIX CTaHALAPTOB
Bbiclero npodpeccuoHanbHoro obpasosarus (PrOC BIMO) HoBOro nokoneHus.
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YyebHo-MeToan4eckas nutepartypa ans 4aHHOW ONCLUMMINHBI UIMEETCS B HAIMYUN B
3NEeKTPOHHO-6nbnnoTeyHol cucteme "ZNANIUM.COM", pocTyn K KOTOPOW NpefoCTaBNeH CTyAEHTaM.
9BC "ZNANIUM.COM" conepXuT nponsseneHns KpynHENWUX POCCUNCKNX YYEHBIX, PYKOBOAUTENEN
rocyaapCTBEHHbIX OpraHoB, Npenogasartener Beaylmx By30B CTpaHbl, BbICOKOKBANUULMPOBAHHbIX
CreunanncToB B pasnnyHbix cdoepax brusHeca. PoHL 6nbnmoTekn cpopMMpPOBaH C y4ETOM BCEX
N3MEHeHWNn obpa3oBaTenbHbIX CTAHOAPTOB U BKAOYAET y4ebHUKK, y4ebHble nocobus, YMK,
MOHOrpadun, asTopedoeparbl, guccepraLmm, SHUUKNONEANnN, CAOBapU U CPaBOYHNKN,
3aKkoHO4AaTeNbHO-HOPMATMBHbIE OOKYMEHTbI, CNeunanbHbie Nnepnoanyeckme n3gaHms n n3gaHus,
BbiNyckaeMble nagatenncrsamm By30B. B HacToswee spems 95C ZNANIUM.COM cooTteeTcTBYET
BceM TpeboBaHusaM penepanbHbIX rocyaapCTBEHHbIX 06pa3oBaTeNbHbIX CTAHAAPTOB BbICLIErO
npogoeccrnoHanbHoro obpasoeanust (PrOC BI1O) HoBoro nokoneHus.

YyebHo-MeToAMYeCcKasa nutepatypa Ans AaHHON AUCLMINAVHBI UMEETCS B HANMYUn B
3NeKTPOHHO-6ubnnoTeyHol cucteme Mapatenbctea "flaHb" , 4OCTYN K KOTOPOW NpeaocTaBneH
ctyneHtaMm. 96C Mapnatenbctea "/laHb" BkioYaeT B cebs 9nekKTPOHHblE BEPCUM KHUM N34aTenbcTBa
"laHb" 1 Opyrux Beoywmx n3natenbcTB y4ebHOM nnTepatypbl, a TakXXe 3NeKTPOHHbIe BEPCUM
NepuoaNYEeCKNX U3aaHnii No eCTECTBEHHbIM, TEXHUYECKMM M FTyMaHUTapHbIM Haykam. ObC
Na3patenbcTBa "/laHb" obecneymBaeT LOCTYN K HAYYHOM, y4ebHOM nuTepaTtype 1 Hay4HbIM
NeprvoanYeCcKUM N34aHNSIM MO MakCUManbHOMY KOMYECTBY NPOGUNbHBIX HaNpPaBneHWii ¢
cobnoneHneM BCex aBTOPCKMX U CMEXHbIX Npas.

Mporpamma cocTtasneHa B cootBeTcTBumM ¢ TpeboBaHnsmm ®rOC BINO 1 y4ebHbIM nnaHoM no
HanpasneHuto 38.03.01 "OkoHoMuMKa" 1 NPOUND NOArOTOBKM HE NPEeayCMOTPEHO .
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