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Mporpamma ancumnnuuHbl "denosas aokymeHTauus (Ha dppaHuy3ckoM sa3bike)"; 45.04.01 "dunonorns”.

CopepxaHue

1. MNepeyeHb NnaHMpyeMbix pesynbTaToB 00y4eHWs No AMCUMUMIMHE (MOAY0), COOTHECEHHBIX C MNaHUPyEMbIMIA
pesynbtatamm ocsoeHms OlNMOI BO

2. MecTto gucumnnuxbl (mogyns) B cTpykType OIMOI BO

3. Obbem oncumnnnHbl (MOJJ,yJ'ISI) B 3a4€THbIX eOnHMUAax C yka3daHneM Konmyectsa 4acoB, BblAeNNIeHHbIX HA KOHTakKTHYHO
paboTy obyyatowmxcs ¢ npenogasatenem (Mo BuoamM y4ebHbIX 3aHATUI) 1 HA CaMOCTOSITeNbHYO paboTy 0byHaroWwmnxcs

4. CopepxaHue OMcuMnInHbl (MOayns), CTPYKTYpUpPOBaHHOE Mo TeMaMm (pa3fenam) ¢ ykasaHueM OTBeAEHHOro Ha HIX
KONMYeCTBa aKa4eMN4ecknx YacoB 1 BULOB yHeOHbIX 3aHSATUM

4.1. CTpyKTypa 1 TEMATNYECKMIA NMNaH KOHTAKTHOW 1 CAMOCTOSITENBHOM paboThl MO AUCLMNANHE (MOAYIIO)
4.2. ConepxaHue oMcuMnanHbl (Moayns)

5. NepeyeHb y4ebHO-MeToAMYECKOro 0BecrneyeHmnst AN CaMOCTOSTENbHOM paboTbl 0byyarowmxes no AUCLUUNInHe
(Momynio)

6. POHA OLEHOYHbIX CPEACTB NO AUCUMNIMHE (MOLOYHO)
7. MNepeyeHb nutepatypbl, HEO6XOANMOW A1 OCBOEHWS LMCLUMNAMHBI (MOAYNS)

8. MepeyeHb pecypcoB NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh "IHTepHeT", He0bX0ANMbIX AJ1s1 OCBOEHUS
ANCUUNAnHBI (MOayns)

9. MeTonmyeckue ykasaHusi ons oby4arowmnxcs no 0CBOEHWIO JUCUMIIHBI (MOZYNS)

10. MNMepeyeHb MHAOPMALMOHHBIX TEXHONMOTWIA, UCMOMNb3YEMbIX NPY OCYWECTBNEHM 06pasoBaTeNnbHOro npouecca no
OMCUMNIVHE (MOAYNio), BKNloYas NepeyeHb NporpaMMHOro obecrnedeHns n MHOPMALIMOHHbBIX CMPaBOYHbIX CUCTEM (NpK
HeobX04MMOCTHN)

11. OnncaHue maTepuanbHO-TeXHUYecko 6a3bl, He0BX0AMMOI ANs ocylecTBNeHNs 0bpa3oBaTeNbHOro npoLecca no
OMcumnnanmHe (MoLynto)

12. Cpe,EI,CTBa agantaunm npenonaBaHnua oUCUNNNNHDI (MO,EI,yJ'I;I) K I'IOTpeéHOCTFIM 06yqa|ou4v|xc;| MHBanNnOoB 1 nny, C
orpaHn4eHHbIMM BO3MOXHOCTAMN 300p0BbA

13. MNpunoxeHne Ne1. doHA OLEHOYHbIX CPEaCTB
14. MpunoxeHue Ne2. MNepeyeHb nTepaTypbl, HEOHXOAMMON NS OCBOEHWS OUCLIMMNWHBI (MOLYNS)

15. MpunoxeHue Ne3. NepeyveHb NHPOPMALIMOHHBIX TEXHONOMNIA, UCMOMNb3YEMbIX OS5I OCBOEHUS OUCLMIMIMHBI (MOSYy”Ns),
BK/I0YAS NepeyeHb NPOrpaMMHOro obecneyeHms N MHEOOPMALIMOHHBIX CMPaBOYHBIX CUCTEM

CtpaHnua 2 13 9.




Mporpamma ancumnnuuHbl "denosas aokymeHTauus (Ha dppaHuy3ckoM sa3bike)"; 45.04.01 "dunonorns”.

Mporpammy oucumnnuHbl paspaboTan(a)(m) ooueHT, K.H. AHgpuaHosa H.C. (kadpenpa Teopmm 1 NpakTUK1 npenoaasaHus
WHOCTpPaHHbIX 3bIKOB, Bhiclwas wkona pycckoi n 3apybexHol dpunonorum nm. JleBa Tonctoro), NSAndrianova@kpfu.ru

1. MepeyeHb NNaHMpyeMbIX pe3ynbTaToB 06yyeHUs No QUCLUNINHE (MOOYNI0), COOTHECEHHbIX C MIaHUPYEeMbIMU
pe3ynbtatamm ocsoeHus OMOMn BO

Obyuqarowumitcsi, OCBOVBWNIA AUCLUNAUHY (MOOY/b), LOMXEH obnanaTtb cneayowmnmMy KOMNeTEHLUAMU:

LWndop PaclumndppoBka
KOMMeTeHLUn npuobpeTtaeMoi KOMNETEeHLUN
OK-3 rOTOBHOCTbIO K CAMOPa3BUTUIO, Camopeanm3aunm, UCnob30BaHUI0 TBOPHECKOro
noTeHumnana
OK-4 CnocobHOCTbIO caMoCTOSITENbHO NprobpeTaTb, B TOM YUCNE C NMOMOLLbIO

MHPOPMALIMOHHBIX TEXHOMOTUIA U UCMONb30BaTh B NPAKTUYECKON 0eSATeNbHOCTM
HOBbIE 3HAHUSA 1 YMEHUSI, B TOM YICNE B HOBbIX 0BNACTSAX 3HAHWI, HEenmocpeacTBEHHO
HE CBA3aHHbIX CO CAIEPOi AesTeNbHOCTH

OrK-1 FOTOBHOCTbIO K KOMMYHMKaLIMW B YCTHOW 1 MUCbMEHHOM doopMax Ha
rocynapCcTBeHHOM a3blke Poccuiickon Pefepaumm 1 MHOCTPaHHOM s3blke Anst
pelweHns 3anay NPodeccoHanbHON AeaTeNbHOCTH

Orik-2 BnageHne KOMMYHUKATUBHbBIMU CTPATErusaMm u TakTukamm, putopuyecknmu,
CTUINCTUYECKNMU N A3bIKOBBIMW HOPMaMn 1N NpueMamu, NPUHATLIMA B Pa3HbIX
cdoepax KOMMyHUMKaLUK

OriK-3 CMOCOBHOCTbIO IEMOHCTPUPOBATh 3HAHWS COBPEMEHHOM Hay4HOW Napaanrmbl B
obnacTtu C*)VIJ'IOJ'IOI’VIVI N ONHaMUKn ee pa3BnTud, CUCTEMbl METOLONOIMYECKnNX
NPUHLXMNOB N METOONYEeCKMX NpuemMoB C*)VIJ'IOJ'IOI’VI‘-IeCKOI'O nccnenoBaHunsa

MK-10 CMOCOBHOCTBIO K CO3AaHUI0, PELAKTUPOBAHMIO, PEXEPUPOBAHNIO,
CUCTEMaTV3NPOBAHMIO U TpaHCAOPMaLMK (HanpumMep, N3MEHEHUIo CTUNS, XaHpa,
LIeNeBoi NPUHAANIEXHOCTM TEKCTA) BCEX TUMOB TEKCTOB 0CpMLIMANbHO-AEN0BOro 1
My6NULMCTAYECKOTO CTUNS

MK-11 FOTOBHOCTbBIO K MIaHVWPOBAHUIO 1 OCYWECTBNEHWIO NYBANYHbIX BBICTYMNEHUIA,
MEX/IMYHOCTHOW M MacCOBOWA, B TOM YNCIIE MEXKYIIbTYPHOW 1 MEXHAaLUNOHAbHOM
KOMMYHMKaLUN C NPUMEHEHNEM HaBbIKOB OPaTOPCKOro NCKyccTBa

MK-4 BnaneHnem HaBblkaMn y4acTus B pa60Te Hay4HbIX KONNEKTUBOB, NpoBOOAWNX
cdounonornyeckme nccnenosaHms

Obyyatolpmincs, 0OCBOVBLUWA LUCLUMANHY (MOLYNb):

JonxeH 3HaTh:

- 3HAKOBO-TEMATMYECKUIA AnanasoH LEN0BO KOPPECMOHAEHUMN HA (PPaHLY3CKOM S3bIKE;

- OCHOBbI AENOBOro 06WeHNs, NPUHLIMMNBI 1 METOObl OpraHM3auun 4eNoBblX KOMMYHMKALWIA;

- TEOPETMYECKNE OCHOBbI (DYHKLIMOHNPOBAHNS KOMMYHVKALWX B LENOBOV Cpeae.

JlonxeH ymeTb:

- BECTW LENOBYO NEPENNCKY N 3HATb OCHOBbLI AEN0NPON3BOACTBA HA (PPaHLLy3CKOM SA3bIKE;

- NCNOJMb30BaTb NOJyYeHHble 0bWMue 3HaHNS B NPOGECCUOHANBbHOM AEATENBHOCTA U KOMMYHUKALWK;
- MPUMEHSTb COOTBETCTBYIOLLYIO TEPMUHONOIIO, BNaAeTb CNOCOBHOCTbLIO K AE/T0BOM KOMMYHUKaLIMN.
HonxeH Bnagetb:

- OCHOBHbIMK NMpUHUMNaMK 1 Noaxogamm opraHn3auunm NMUCbMEHHOM KOMMYHMKaLnK Ha opaHLy3CKOM A3blke C
y4eTOM coumanbHbIX, MPOgPEeCCUOHaNbHbIX N 3TUHECKNX No3nNUNIA;

- NpasnnamMmy pevyeBoro aTukeTa OenoBoro Yyenoeseka,;

- CTUNAMK (Hay‘-leIM, I'Iy6J'II/|LI,VICTI/I‘-leCKVIM, OC*)VILI,I/IaJ'IbHO-,EI,erIOBbIM) ppaHuy3ckoro a3bika.

JonxeH OEMOHCTpupoBaTtb CNocoBHOCTb Y FOTOBHOCTb:!

MCMonb30BaTb 3HaHME PPaHLY3CKOro si3blka, KynbTypbl peyn 1 HaBblKOB 06Ll.l,eHI/I9| B [le/10BOM KOMMYHUKaUWW.
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Mporpamma ancumnnuuHbl "denosas aokymeHTauus (Ha dppaHuy3ckoM sa3bike)"; 45.04.01 "dunonorns”.

2. Mecto aucuunnuHbl (Moayns) B ctpyktype OMOIM BO

JaHHasa oncumnnmHa (Mogynb) BkNtodeHa B pasgen "®TMO.6.2 dakynbtatmeHble ANCUMNANHBI" OCHOBHOW
npocdpeccroHanbHoi obpasoBatenpHoi nporpamMmbl 45.04.01 "dunonorus (PomaHo-repmaHckas domnonorus)" u
oTHocUTCs K 6a30Boi (06LEenpPOtHEecCoHaNnbHOM) YacTu.

OcBauBaetcs Ha 1, 2 kypcax B 2, 3 cemecTpax.

3. 06bem gucuunnuHbl (MOAYNS) B 3a4ETHbIX eAMHULLAX C YKa3aHUEM KOJIMYeCcTBa YacoB, BbiAe/IeHHbIX Ha
KOHTaKTHyI0 paboTy obydaloLmxcs ¢ npenogasarenem (Mo BUaaMm y4ebHbIX 3aHATUN) U Ha CaMOCTOSITENIbHYIO
paboty obyuaromxcs

Ob6was Tpy[noEMKOCTb ANCLMNANHBI COCTABASET 2 3a4eTHbIX(blE) eAuHML(bI) Ha 72 yaca(oB).

KoHTakTHas paboTa - 28 4aca(oB), B TOM YucC/e nekumum - 8 4aca(oB), npakTuyieckme 3aHatus - 20 yaca(os),
nabopatopHble paboTbl - 0 Yaca(oB), KOHTPOMb CAMOCTOSITENbHOW paboThl - 0 Yaca(os).

CamocTtositenbHas pabota - 44 yaca(os).
KoHTponb (3a4€T / ak3ameH) - 0 yaca(os).
dopma NPOMEXYTOYHOrO KOHTPONS ANCLUMNIUHBI: OTCYTCTBYET BO 2 CEMECTPE; 3a4eT B 3 CEMECTpE.

4. CopepXxaHue OUCLUNNUHBI (MOAYNSA), CTPYKTYPUMPOBaHHOE MO TeMaMm (pa3penam) ¢ yKkasaHMeM OTBeAeHHOro Ha
HUX KonnyecTBa akageMunyeckmnx yacos v BuaooB yqe6|-|b|x 3aHATUNA

4.1 CTpyKTypa 1 Tematm4yeckuii niaH KOHTaKTHOM M CaMOCTOSITe/IbHOM PaboTbl N0 AUCUUNANHE (MOOYNI0)

Buabl n yachbl
KOHTaKTHOW paboTbl,
Paspenbl gucumninHbl / WX TPyAOEMKOCTb CamocrosiTenbHasi

N Moayns Cemectp (B yacax) pa6ota

MpakTnyeckumellabopaTtopHbie)

Jlekunm 3aHATUA paboTbl
1.|Tema 1. Le courrier de l'entreprise. 2 2 6 0 10
2.|Tema 2. Facturation et reglement. 2 2 4 0 12
3.|Tema 3. Le contrat 3 4 10 0 22
Ntoro 8 20 0 44

4.2 CopepxaHue auCUUMIUHLI (MOBYNS)

Tema 1. Le courrier de I'entreprise.

1. La communication professionnelle en frangais. Variations de formules usuelles:
- présenter une lettre commerciale;

- commencer et terminer une lettre;

- améliorer le style.

. Lettre de vente.

. Lettre de candidature.

. Appel d'offre.

. Lettre pour passer, modifier ou annuler une commande.
. Lettre de réclamation.

. Le courrier électronique.

. La communication interne a I'entreprise.

Tema 2. Facturation et réglement.

1. Adresser une facture.

2. Contréler une facture.

3. Réclamer pour erreur de facturation.

4. Résoudre un probléme de paiement: rédiger une demande de délai de paiment.
5. Payer par chéque ou par virement.

Tema 3. Le contrat

1. Les types du contrat.

2. Les clauses du contrat:

- objet du contrat;

- quantité et qualité de la marchandise;

- conditions de vente;

0 NO Ok WD

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

3AE
CtpaHuua 4 13 9. Bl YHH

AR 5 AN LM O



Mporpamma ancumnnuuHbl "denosas aokymeHTauus (Ha dppaHuy3ckoM sa3bike)"; 45.04.01 "dunonorns”.

- obligations des parties;

- délai, lieu et conditions de livraison;
- emballage et marquage;

- reception;

- délai et modalités de paiement;
- conditions de transport;

- assurance;

- force majeure;

- réclamations et sanctions;

- arbitrage;

- clauses spéciales.

3. La conclusion du contrat.

5. MNepeueHb yue6HO-MeTOOMYECKOrO 0becneyeHns M1 CaMOCTOSAITeNIbHOWU paboTbl 06y4alLLLUXCS MO
AucuUnIMHe (MOAaYIHO)

CamocTosiTenbHas paboTta obyyatowmxcst BbIMONHSAETCS Mo 3a4aHWIo U NpU METOANYECKOM PYKOBOLACTBE Npernonasartens,
HO 6e3 ero HeNoCcpencTBEHHOrO y4acTus. CamocTtoaTenbHasa pabota noapas3nensieTcs Ha CaMOCTOATENbHYO paboTy Ha
ayanTOPHbIX 3aHATUAX U HA BHEAYAUTOPHYO caMocToaTeNbHYy0 paboTy. CamocTtosiTenbHas paboTta obyvatowmxcst
BK/IOYAET KakK MONHOCTbIO CaMOCTOATENIbHOE OCBOEHME OTLAENbHbIX TEM (Pasfenos) ANCUUMAMHBI, Tak 1 NPopaboTKy TeM
(pa3penos), ocBavMBaeMbIX BO BpEMS ayAUTOPHOI paboTbl. Bo BpeMsi caMocTosiTenbHOM paboTbl 06yyatolmecs YuTaT u
KOHCMEKTUPYIOT y4ebHYI0, Hay4HYO U CNPaBOYHYO NUTEpaTypy, BbINONHSOT 3aaHNs, HanpaBNeHHble Ha 3aKpenneHne
3HaHW 1 0TPabOTKY YMEHWIA N HABbLIKOB, FOTOBSTCS K TEKYLLEMY U MPOMEXYTOYHOMY KOHTPONIO MO AMCLMIINHE.

OpraHuzauusi caMocTosTeNnbHoM paboTbl 0ByHaloWUXCS pPernaMmeHTMpyeTCsl HOPMATUBHBIMU LOKYMEHTaMU,
y4ebHO-MeTOANYECKON NMTepaTypoii N aNeKTPOHHbIMM 0Bpa3oBaTeNibHbIMU Pecypcamm, BKIoYas:

Mopsnok opraHM3aumm 1 oCyLWecTBAEHNS 0Dpa3oBaTeNbHON AeATENbHOCTH NO 06pasoBaTebHbLIM NPOrpamMMam BbICLIErO
obpaszoBaHus - nporpammam bakanaepuara, nporpamMmMam crieumnanuteTa, nporpammam MarucTpatypbl (YTBepXaeH
npvkasom MuHncTepcTBa obpasoBaHus U Hayku Poccuiickoin ®@enepauun ot 5 anpens 2017 ropa Ne301)

Mucemo MuHucTepcTBa obpasoBaHus Poccuiickoin ®enepaumm No14-55-996uH/15 ot 27 Hosibps 2002 r. "O6
aKTUBM3aUMM CAMOCTOATENbHON paboThbl CTYAEHTOB BbICIUMX Y4EBHbIX 3aBeaeHMNA"

YcTaB chenepanbHOro rocyaapcTBeHHOr0 aBTOHOMHOIO 06pa3oBaTensHOro yupexaeHns "KasaHckuin (MprBonxckuii)
doenepanbHbI yHuBepcuTet”

MpaBuna BHyTPeHHEro pacnopsaka enepansHOro rocynapCTBEHHOO aBTOHOMHOMO 06pa30BaTeNbHOMO yYpeXaeHNs
BbICLWero npodeccroHansHoro obpasosanHus "KasaHckuii (Mpreonxckuid) coenepanbHblii yHUBEpPCUTET"

NokanbHble HopMaTtueHbIe akThl KasaHckoro (IMpuBonXcKoro) goeiepanbHoro yHuBepcureTa

6. POHA, OLLEHOYHbIX CPEeACcTB NO AUCLUUINIMHE (MOAYNIO)

DOoHLO OLEHOYHbIX cpencTs no gucunninHe (Mo,u,ymo) BK/IOYaEeT OLUEeHO4YHble MaTepualsibl, Hanpae/ieHHbIE Ha NPOBEPKY
OCBOEHMNS KOMMETEHUWA, B TOM YMCIE 3HAHWIA, yMeHVII7I 1 HaBblkoB. POHAO OLEHOYHbIX cpencTs BKIO4YaeT OueHOYHbIe
cpencTea TeKylero KoOHTponda 1 oueHo4YHble cpenctea I'IpOMG)KyTO'-IHOI7I arrectauumn.

B ¢hoHLe OLEeHOYHbIX CPEACTB COLEPXUTCS Cnenytolas uHpopmMaums:

- COOTBETCTBME KOMMETEHLUI NNaHMpPyeMbIM pedynbTatam 0by4eHus o AMCLUNMHE (MoLynio);

- KPUTEPUM OLIEHMBAHNS COPMUPOBAHHOCTY KOMMETEHLWIA;

- MEXaHU3M (DOPMUPOBAHMSI OLEHKYM MO ANCUMUNINHE (MOZYIIO);

- onucaHve nopsiaka NPUMEHEHUs U NpoLeaypbl OLEHMBAHNS LS KAXA0r0 OLEHOYHOro CPeacTBa;
- KpUTEPWM OLIEHMBAHNS 015 KaXA0r0o OLEeHOYHOro CPecTBa;

- cogepXaHue OLEHOYHbIX CPeacTB, BK/oYas TpeboBaHus, NpeabsBisiemMbie K 0eiCTBUSM 0OyHatowmxcs,
IEMOHCTPVPYeMbIM pe3dynbTaTtaMm, 3aaHns pasnnyHbIX TUMOB.

DOoHAO OLEHOYHbIX cpencTs no gucunninHe HaxoaonTcs B rlpI/IJ'IO)KeHI/II/I 1k nporpamme gucunninHbl (MO,EI,y}'IPO).

7. NepeueHb nuTepatypbl, HEO6XOAUMMON OIS OCBOEHUS OUCLUNUHBI (MOAynst)

OcBoeHUEe oucUMNAUHBI (MOSYNS) NPeLnonaraeT U3yYeHrne OCHOBHOW 1 LONONHUTENLHOW y4ebHOM nuTepaTypbil.
NuTtepatypa MoxeT ObITb AOCTYMHA 00y4alowWwmuMcs B OOHOM U3 BYX BApPUAHTOB (MO0 B 060MX N3 HIKX):

- B 9NEKTPOHHOM BUIE - YEPES NEKTPOHHbIE BUBNNOTEYHbIE CUCTEMBI HA OCHOBAHMMW 3aKkntoueHHbIX KDY norosopos ¢
npasoobnanatensimu;

- B NeyatHoM Buae - B HayuHoi 6ubnuoteke um. H.N. Nlobayesckoro. Obyyarowmecs nony4aroT y4ebHyto nutepatypy Ha
aboHEeMeHTE Mo YnMTaTeNbCKMM BrneTam B COOTBETCTBUM C NpaBunamy nonb3oBaHus HayyHol 6GmbnnoTekoi.
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Mporpamma ancumnnuuHbl "denosas aokymeHTauus (Ha dppaHuy3ckoM sa3bike)"; 45.04.01 "dunonorns”.

ONeKTPOHHbIE U3AaHNS AOCTYMHbI AMCTAHLMOHHO M3 NtoBOI TOUYKM NpY BBEAEHMM 0OYYaOLLMMCS CBOErO NIOrMHA 1 Napons
OT NIMYHOTrO KabuHeTa B cucTeMe "ONeKTPOHHbIA yHUBepcuTeT". Mpr MCNONb30BaHMK NeYaTHbIX M3naHUA BBNNOTEYHDbI
oOHA, OOMXeH ObITb YKOMMNIEKTOBAH UMK M3 pacyeTa He MeHee 0,5 ak3emnnspa (ans obydatowmxcs no ProcC 3++ - He
meHee 0,25 ak3emnngapa) Kax4oro U3 n3gaHuii OCHOBHOW nuTepaTtypbl U He MeHee 0,25 ak3emnnapa LOMNONHUTENbHO
nmMTepaTypbl Ha Kaxaoro obyyarowerocs n3 ymcna nuu, OLHOBPEMEHHO OCBaUBAIOWMNX AAHHYIO ANCLMMINHY.

MepeyeHb OCHOBHOM 1 BONONHUTENBHON Y4ebHOM nMTEpaTypbl, HEOBXOAMMO AN OCBOEHWUS AMCUMNAMHBI (MOOYNS),
HaxoauTcs B MpunoxeHun 2 k paboyeit nporpamMme aucumnnvHbl. OH NOANEXMT OBHOBAEHMIO NMPU N3MEHEHWM YCNOBUIA
norosopoB KDY ¢ npasoobnanatensiMy aNeKTPOHHbIX U3LAHUIA 1 NMPU N3MEHEHWN KOMMNEKTOBAHUS (OOHA0B HayuHow
6rbnnotekn KPY.

8. NepeueHb pecypcoB UHCGPOPMALMOHHO-TENIEKOMMYHUKALIMOHHOM ceTn "UHTepHeT", He0OX0,AUMbIX ONS
OCBOEHUSI AUCLIMMIUHDbI (MOOYNA)

Communication externe - http://www.strategies.fr/communication-externe.html

Communication événementielle - http://www.cairn.info/revue-management-et-avenir-2005-4-page-27.htm

Les moyens de la communication interne - http://revolution-rh.com/les-moyens-de-la-communication-interne/

9. MeToguueckme ykasaHus gisi 06y4aroLLLUXCA MO OCBOEHUIO AUCLUNIUHBI (MOAYNS)

Mporpamma no aucuunnuHe 'Oenoas LOKYMEHTAUMS (Ha dopaHLy3CcKOM si3blke)' npefHasHavyeHa aofsi CTyOEHTOB,
yCMewHOo OCBOMBLUMX NPOrpaMMHbIi 6a30BbIf Kypc dopaHLLy3cKoro sidbika. MNporpaMma cocTaeneHa B COOTBETCTBUM C
COBPEMEHHbIMU TPeBOBaAHUSIMU K 0OY4EHUIO MPaKTUHECKOMY BNafeHUI0 S3bIKOM Le/0BOro ObLleHus.

Mporpammoli NpedycMoTpeHa paboTa Hall passuTUEeM BCeX BUAOB peyeBoli AesiTenbHocTy. MononHeHme cnoeBapHoro
3anaca, cucTeMaTsaums rpaMMaTYecKnx 3HaHui, CoBePLIEHCTBOBAHNE HABLIKOB FOBOPEHUS 1 ayAUPOBaHNS, YTEHUS U
nMcbMa SBNSOTCS 0053aTeNbHbIMY COCTaBNSAIOWMUMY KaXI0r0 3aHATUS.

Lenb npakTn4eckKmnx 3aHATUN - 3aKkpenneHne n3y4eHHoro B NeKUMoOHHOM Kypce TeopeTn4eckoro marepumana. 3apaun
06yqu|/|s| npegnonaralT oopMnpoBaHme yCTOVIHI/IBbIX A3blIKOBbIX HABbIKOB U yMeHVII7I. 06yqu|/|e 4yeTblpeM Bnoam
MHOSA3bIYHOW pe'-le|30|7| 0eATeNbHOCTU: NPOAYKTUBHBIM TOBOPEHUIO, MACbMY U peluenTUBHbBbIM - ayaAnpoBaHUIO N YTEHUIO
BeOeTCs KOMMNEeKCHO npu Be,u,yl.ue|7| PONnn roBopeHnA.

Ins pasBMTUS HABLIKOB NPAKTUYECKOrO BNAAEHMS S3bIKOM B y4EBHOM NPOLIECCE UCMONb3YIOTCS PasfnyHbie POPMbI
CaMOCTOSATENbHON paboThl:

1) uTeHne n nepeBon y4ebOHbIX TEKCTOB;

2) BbINOMHEHNE YCTHBIX Y MNCbMEHHBIX YNPaXXHEHNIA;

3) [ononHMTENbHOEe YTeHNe NPodPecCMoHanbHO-0PUEHTUPOBAHHBIX TEKCTOB;
4) BbINONHEHNE MUCbMEHHbIX NEPEBOLOB;

5) aHHOTVMpPOBaHKE 1 pedrepupoBaHMe TEKCTOB MO TEMAM LMUCLUMANHBI;

6) noaroToeka npeseHTaumm.

CamocTosiTenbHas paboTa CTyAeHTOB HOCUT CUCTeMaTUYecKmnii xapakTep. PeaynbTaTbl KOHTPONMPYIOTCS
npenonaeaTensiM1 1 y4uTbiBalOTCA NpuW aTTecTaumm ctyaeHTa (3a4et). NpoBoasiTCs TeCTUPOBaHWS, 3acnywmBaHue v
o6cyxaeHune coobleHnin No n3y4yaeMuiM TemMaMm, NpoBepKa NUCbMEHHbIX paboT, Npe3eHTaumm, PpoNeBbie Urpbl U T. 4.

TeKywWwmii KOHTPONb OCYWECTBNSETCS B TEYEHME CEMECTPA B YCTHOW U NMCbMEHHON (DOPME B BULE KOHTPOJSIbHBIX paboT u
0enoBou nrpbl.

NToroBbIli KOHTPONL NPOBOAMTCS B BULE 3a4eTa. OB bEKTOM KOHTPONS SABNSIOTCS:

- YeTKOE U NOMHOE 3HaHVE NPOYECCUOHANBHO-OPUEHTUPOBAHHOIO akTUBHOrO Bokabynspa no n3y4eHHbIM TeMam,
PeYEBbIX KNULLE; CTPYKTYPbI U MPaBu NOCTPOEHMUS NMUCbMEHHBIX PaboT;

- BNafieHVeM HaBblkaMu CO34aHWs NPe3eHTauum, NMCbMeHHON paboTbl, MOCTPOEHUS KOMMYHUKALMN BCEX BULOB,
MOHUMaHNS MHOSA3bIYHOW PEYN Ha CNyX C N3BNEYEeHNeM TpebyeMoii MHgopMaLun.

10. NMepeyeHb MHPOPMALMOHHBIX TEXHONOIMIA, UCMOJIb3yEeMbIX MPU OCYLLLEeCTBIEHUM 06pa3oBaTe/ibHOro
npouecca no gucuunauHe (MORyno), BKIOYasi nepedeHb NPorpaMmMHOro obecneyeHnst 1 UHCOOpPMaLMOHHbIX
CnpaBOYHbIX CUCTEM (MPU HEO6XO0AMMOCTH)

MepeyeHb NHPOPMALIMOHHBIX TEXHOMOI WA, MCMONb3YEMbIX NMPU OCYLLECTBNEHNN 06pa3oBaTeNLHOro NpoLecca no
LMCLMMNAMHE (MOOYNIO), BKNOYAs NepeYeHb NPOrpamMMHOro obecneyeHns n MHPOPMALMOHHbBIX CPABOYHBIX CUCTEM,
npencTasneH B MpunoxeHun 3 k paboyei nporpamme AUCUUNAUHBI (MOLYNS).

11. OnucaHue matepuanbHO-TeEXHUYecKon 6a3bl, HEO6XOAUMOW ANs OCYLLECTB/IEHUS 06pa3oBaTeNbHOro
npouecca no gaucuunnuHe (Moayno)
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Mporpamma ancumnnuuHbl "denosas aokymeHTauus (Ha dppaHuy3ckoM sa3bike)"; 45.04.01 "dunonorns”.

MatepuanbHO-TeXHU4ECKOEe obecrneyeHune o6pasoBaTeanoro npouecca no gucumnnmHe (MO4yNo) BKAKYAET B cebs
cnenywouwme KOMMOHEHTDI:

MoMelueHmMst ons caMocTosATENbHOM paboTbl 0ByYaOLWMXCS, YKOMMIEKTOBAHHbIE CNeLMann3npoBaHHoi Mebenbto (CTosbl 1
CTYNbs1) U OCHAIWEHHbIE KOMMbIOTEPHOM TEXHUKOM C BO3MOXHOCTbBIO NOAK/O4EHUs K ceTu "MIHTepHeT" 1 obecneveHnem
[OCTyna B 3NEKTPOHHYI0 MHAPOPMaLMOHHO-06pasoBatefbHyio cpeay KdY.

YyebHble ayamMTopun 1S KOHTAKTHOW paboThl C NpenoaaBaTteneM, yKOMMNIeKTOBaHHbIe CNeLmanm3npoBaHHon mebenbo
(CcTONbI W CTYNbS).

KomnbioTep 1 npuHTEp ONs pacneyatky pa3naToyHbiX MaTepuanos.
KomnbioTepHbIit knacc.

12. Cpe,IJ,CTBa apantauumuv npenogasaHus oUCUNMJIUHDbI K I'IOTpEGHOCTSlM oﬁyuarou.mxcn WHBaANNOOB U NAL, C
orpaHun4eHHbIMU BO3MOXXHOCTSAMU 300pPOBbSA

npl/l Heobx0aMMoCTN B o6pasoBaTean0M npouecce NpuMeHsaTCa cnegyowme Metonbl U TEXHONOrnn, obneryatowue
BOCMpUATME UHPpOopMaLnUm o6yqa+ouw|Mv|c;| nHBanngamMn n nmuamm ¢ orpaHN4eHHbIMM BO3MOXHOCTAMU 300P0BbA:

- CO3[aHve TEKCTOBOW BEPCUM NMIOBOro HETEKCTOBOMO KOHTEHTA LS €0 BO3MOXHOr0 npeobpasoBaHus B
anbTepHaTVBHbIE POPMbI, YO0OHbIe ANl pa3nYHbIX NONb30BaTene;

- CO30aHNe KOHTEeHTAa, KOTOprIZ MOXHO NpencTaBuTb B pa3/inyHbIX BUOAX 6e3 noTtepun OoaHHbIX UK CTPYKTYpPbI,
npenycMoTpeTb BO3SMOXHOCTb MaCLIJTaél/IpOBaHI/Iﬂ TeKCcTa un |/|306pa>KeH|/||7| 6e3 noTtepun Ka4ectea, NpenycMoTpeTb
OOCTYNMHOCTb ynpaBneHnsa KOHTEHTOM C KnaBuaTypbl;

- CO3[aHne BO3MOXHOCTEW AJis 06y4atowmMXCsl BOCMIPUHUMATb OLHY M Ty XX€ MHPOPMaLMIO U3 PasHbIX NCTOYHIKOB -
Harmpumep, Tak, 4Tobbl LA C HAPYLWEHNUAMI Clyxa NOMyyYani MHGOPMALIMIO BU3YalibHO, C HAPYILEHWSIMU 3PEHUS -
ayananbHo;

- MPUMEHEHVEe NPorpaMMHbIX CpencTs, obecrneynBatomx BO3MOXHOCTb OCBOEHUS HABbIKOB 1 YMEHUIA, CDOPMUPYEMbIX
OVCLUMNNIMHOM, 3a CYET anbTepHaTUBHbLIX CNOCOO0B, B TOM YUCNe BUPTYanbHbIX nabopaTopuin U CUMYNSLNOHHBIX
TEXHONOIMIA;

- NPVIMEHeHNe ONCTaHUMOHHbIX 0Bpa3oBaTenbHbIX TEXHONOIWI Ons nepefady MHOPMaUUK, OpraHn3auun pasnnyHbIX
POPM UHTEPAKTUBHOW KOHTaKTHOW paboTbl oby4atowerocs ¢ npenonasartenem, B TOM Yucne Be6UHaApOB, KOTOPbIE MOTYT
ObITb UCMONb30BaHbI AJ1s1 NMPOBEAEHNS BUPTYaNbHbIX IEKLMA C BO3MOXHOCTHIO B3aUMOLEACTBUS BCEX YHACTHNKOB
OMCTaHUMOHHOro 06y4eHmsl, NpoBedeHNsl CEMUHAPOB, BBICTYMNEHNS C AOKNAaAamMn 1 3aWnTbl BbINOHEHHbIX paborT,
NpoBeeHNs TPEHVHIOB, OpraHM3aUmmn KONEeKTUBHOWM paboThl;

- NPUMEeHeHne OUCTaHUNOHHbIX o6pasoBaTeanb|x TEXHONOrnn ang opraHusaumnm CpOpM TeKkyLlwero n npomMexyTo4Horo
KOHTpPONA;

- YBENNYEHMe NPOOOMXNTENIbHOCTU caa4ym oby4atowmMMcst UHBaANUOOM UK NINLOM C OrPaHnYeHHbIMU BO3MOXHOCTSIMI
3[0pOBbs DOPM NMPOMEXYTOYHON aTTECTALMMN MO OTHOLWEHWIO K YCTAHOBIEHHOW NPOAONXUTENBHOCTY UX CHAYN:

- NPOLONXNTENbHOCTM cAaun 3a4éta Unm aKk3ameHa, NPoBOAMMOrO B MUCbMEHHOI popMe, - He Bonee YeM Ha 90 MUHYT;

- NPOOONMXNTENbHOCTN MOArOTOBKM 06y4Yatowerocsi K 0TBeTy Ha 3a4éTe UM 9K3aMeHe, MPOBOAUMOM B YCTHOW hopMme, - He
6onee 4eM Ha 20 MUHYT;

- NPOLONXNTENbHOCTMN BLICTYNNEHNS 0ByyatowWwerocs npu 3awmnTte KypcoBoi paboTbl - He 6onee YeM Ha 15 MUHYT.

Mporpamma cocTaBneHa B cooTBeTcTBUM ¢ TpeboBaHnsaMu GIrOC BO 1 y4ebHbIM nnaHoM no HanpasneHuto 45.04.01
"dunonorusa" n marnctepckow nporpamme "PomaHo-repmaHckas gounonoruns”.
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Mporpamma ancumnnuuHbl "denosas aokymeHTauus (Ha dppaHuy3ckoM sa3bike)"; 45.04.01 "dunonorns”.

lMpunoxerne 2
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
®TL.6.2 [lenosas 4oKyMeHTauns (Ha ¢hpaHLy3CKOM S3bike)

MepeueHb nuTepartypbl, HEOOXOAUMOM 4Nt OCBOEHUS OUCLMIUINHBI (MOLOYNS)

HanpasneHnne noarotosku: 45.04.01 - dunonorus

Mpodhunb noarotoskun: PoMaHo-repmaHckas gomnonormns
KBanucukaums BbinyCKHUKA: MarmcTp

dopma oby4eHus: o4Hoe

SA3bik 0by4eHmns: pycckuii

oo Havana obyyeHns no obpasoBaTenbHoi nporpamMme: 2016

OcHoBHas nuTeparypa:
1. baraHa X., laHrHep A.H. Le Frangais des Affaires. JenoBoit dopaHLy3ckuin a3bik : y4eb.nocobue. - Mocksa: dnuvHTa,
2011. - 264 c. // http://znanium.com/catalog.php?bookinfo=405871
2. Cenpix, A. I., BaraHa, X., laHrHep, A. H. Pyccko-topaHuysckuii cnoeapeb: MNpodheccrnoHanbHas 1 obblaeHHast
kommyHukaums / A.MN. Cenbix, X. Barana, A.H. JlaHrHep. - M.: ®dnnHTta: Hayka, 2010. - 168 c. -
http://znanium.com/catalog.php?bookinfo=241721

JononHutenbHasa nuteparypa:
1. Pe3Huk, C. [l. OpraHnsaunoHHoe noBefieHne (MpakTUKyM: AenoBble urpbl, TecTol...): Yueb. noc. / C.O. PeaHuk, N.A.
WrowwnHa v op. - 2 nag., nepepab. u gon. - M.: HAL NHdpa-M, 2013. - 320 c. -
http://znanium.com/catalog.php?bookinfo=389913
2. bapbiwHrkos, H.B. OcHOBbI MpogeccroHanbHoM MeXKYNbTYPHOM KOMMyHUKaumn: YuebHuk / H.B. BapbllwHUKOB. - M.:
Bysosckuii yuebHuk: HAL MH®PA-M, 2013. - 368 c. - http://znanium.com/catalog.php?bookinfo=408974
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Mporpamma ancumnnuuHbl "denosas aokymeHTauus (Ha dppaHuy3ckoM sa3bike)"; 45.04.01 "dunonorns”.

lMpunoxerve 3
K pabo4eii nporpamme AUCLUNINHBI (MOAYNS)
®TL.6.2 [lenosas 4oKyMeHTauns (Ha ¢hpaHLy3CKOM S3bike)

nepe'-IeHb MHPOPMaLIMOHHbIX TEXHONMOINMMK, UCNONb3YyeMbIX AJ1s1 OCBOEHUS AUCLUMIUHBI (MO,IJ,ynil), BKo4yas
nepe4yeHb nporpaMmMHOro obecneyeHns u MH(POPMaLIMOHHbIX CNPaBOYHbIX CUCTEM

HanpasneHnne noarotosku: 45.04.01 - dunonorus

Mpodhunb noarotoskun: PomMaHo-repmaHckas gomnonormns
KBanucukaums BbinyCKHUKA: MarncTp

dopma 0by4eHus: o4Hoe

SA3bik 0by4eHuns: pycckuia

oo Havana obyyeHns no obpasoBatenbHoi nporpamMme: 2016

OcBoeHne oucuUnnInHbI (MO,EI,yl'IFI) npegnonaraet ncnosib3oBaHme cnenytowero nporpamMmHoOro obecrneyeHus 1
MHJPOpMaLMOHHO-CNPAaBOYHbIX CUCTEM:

OnepauunoHHas cuctema Microsoft Windows 7 MpodbeccuoranbHas unm Windows XP (Volume License)

MakeT odpucHoro nporpammHoro obecneverus Microsoft Office 365 nnu Microsoft Office Professional plus 2010
Bpayaep Mozilla Firefox

Bpaysep Google Chrome

Adobe Reader XI unn Adobe Acrobat Reader DC

Kaspersky Endpoint Security ang Windows

YyebHo-MeToAMYeCKas nutepatypa ons JaHHOW AUCLMMNANHBI UIMEETCS B HANMYMK B SNIEKTPOHHO-OMBNMOTEUHOI cucTeme
"ZNANIUM.COM", nocTyn K KoTopoii npenoctaeneH obyyatowmmes. I6C "ZNANIUM.COM" coaepXuT npon3BeneHns
KPYMHENWMX POCCUNCKUX YHEHbIX, PyKOBOAUTENEN rocy0apCTBEHHbIX OpraHoB, npenogaearenein segyLmx By30B CTPaHbl,
BbICOKOKBaNMULIMPOBAHHbLIX CMELMANNCTOB B pa3nnyHblx cdoepax busHeca. doHn 6ubnmotekn cpopMmnpoBaH C y4eToMm
BCEX M3MEHEHUA 06pa30oBaTeNbHbIX CTaHAAPTOB 1 BKNKOHYAET y4ebHMKN, y4ebHble nocobus, yuebHO-MeToanYeCcKme
KOMIekchbl, MOHOrpadoum, asTopedeparbl, AuccepraLmm, SHUUKIoNeaun, CnoBapu U CNpaBoYHNKN,
3akoHo4arteNbHO-HOPMaTUBHbIE [OKYMEHTbI, CrieumanbHble Nepuognyeckme n3gaHns n ndnaHusl, Boinyckaemble
nspartenbcteamu By30B. B HacTosiwee Bpems S5C ZNANIUM.COM cooTBeTCTBYET BCEM TPeOOBAHMSAM (oeepanbHbIX
rocynapcTBeHHbIX 06pasoBaTtenbHbIX CTaHAapToB Bbicwero obpasosaHust (PrOC BO) HoBOro NokoneHus.

CtpaHnua 9 13 9.




