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Mporpammy ovcumnnvHbl paspaboTan(a)(n) ctapwuii npenoaasaTens, 6/c Xaanes P.M. kadenpa
TEOPETMNYECKON KMOEPHETUKMN OTaOeNEeHNe doyHAAMEHTANbHON NHAOPMATUKM U UHOPOPMALIMOHHbIX
TexHonoru , Rawil.Hadiev@kpfu.ru

1. Uenn ocBOEHNS AUCLUMINHBI

Llenbto yyebHoin aucumnnmHel "CoBpeMeHHble MHpopMaumnoHHble CMU" siBnsieTcst oopMmnpoBaHme 1
pasBuTMe y 0ByvatoWwmnxcst cneyrowmx obWwekynbTypHbIX U MPOECCUOHANBbHBIX KOMMNETEHLWIA:

- CNOCOBHOCTb OPUEHTMPOBATLCS B COBPEMEHHON CUCTEME MCTOYHNKOB UHGDOPMALIMM B LIENIOM 1 MO
OTLENbHbIM OTPACNAM 3HAHWUIA 1 cdoepam OOLECTBEHHOW NPAKTUKW, 3HAHWE U YMEHMWE BNadeTb
OCHOBHbIMM MeTOAaMK, cnocobamm 1 CPeLCcTBAMM NONYYEHMUS, XpaHEHWS, nepepaboTkm
MHGOOPMALLMK, YMEHME NCMONb30BaTb Pas/nyHble NPOrpaMMHbIE CPEACTBA, paboTtaTtb B VIHTEpHETE 1
MCMNoNb30BaTb €ro PeCypChbl, NONb30BATLCS MOUCKOBBIMU CUCTEMaMK, paboTtaTtb ¢ MHCpopMaunein B
rno6anbHblX KOMMbOTEPHbIX ceTax (OK-18);

- 3HaHMe BO3MOXHOCTEN 3NEKTPOHHbIX 6a3 AaHHbIX, METO40B paboTbl C HUMKU, COCOO0B y4yacTms B
nx cosgaHum (MNK-24);

- 3HaHMe mMeToa0B penakTnposaHuns Tekctos CMIW, 0CHOBaHHbIX HA NCNONb30BAHUM HOBbIX
TexHonorun (MK-29);

- 3HAHNE COBPEMEHHOI TEXHNYECKOW 6a3bl U HOBENWMNX LNKPPOBbLIX TEXHONOTUIA, MPUMEHSEMBIX B
neyatu, Ha TenesnaeHnn, B pagnoselwannn, nHTepHetT-CMIU n mobunobHbix meamna (MK-34).

2. MecTo OUCLMNMNHDbI B CTPYKTYpe OCHOBHOM o6pa3oBaTtesnibHOM NPorpaMmbl BbiCLLEro
npodpeccrmoHanbHoro o6pa3oBaHus

[NaHHas yuebHas aucuunnnHa BkntodeHa B pasgen " 51.6.6 OucumnnmHel (Mogynum)" OCHOBHOM
obpasoBaTefbHol Nporpammbl 42.03.02 XypHanuctika n oTHocUTcst K 6a3oBoii
(obwenpogoeccroHanbHoi) Yactn. OcBanBaeTcs Ha 2 Kypce, 4 ceMecTp.

[aHHas yyebHas oncumnnnHa BxoauT B 6a30Byto YacTb y4ebHoro nnaHa ProcC-3 no
HanpasneHuto noarotosky BMO 031300 - "XypHanuctuka", pasgen "b.2.61. MatemaTtnye-
CKWIM 1 eCTeCTBEeHHO-Hay4YHbIA uukn".

3. KomneteHuuu obyuatrowierocs, hopMmpyemble B pe3ynbTate 0CBOEHUS OUCLUM/INHDI
/mopynsi

B pesynbTate 0CBOEHUS AMCLMNANHBI (DOPMUPYIOTCS CNeayoWwmne KOMNETEHUNN:

Pacwmndpposka

npuobpetaeMoi KoMNeTeHL MU
CnocobHOCTb NOHUMATL CYLWHOCTb 1 3HAYeHUe MHopMaunm B
pasBUTUM COBPEMEHHOIO MHAPOPMALIMOHHOrO 0bLecTBa,
CO3HaBaTb OMNacHOCTWN M Yrpo3bl, BO3HMKAOLWNE B 3TOM
npouecce, cobnoaate OCHOBHblE TPebOBaHNS
MHCPOPMALIMOHHOI 6€30MacHOCTW, B TOM YMCE 3alUTDI
rocy0apCTBEHHOM TaHbl

CnocobHOCTb OPMEHTMPOBATLCS B COBPEMEHHON CUCTEME
MCTOYHWKOB MHpopMaLUmM B LLENOM 1 NO OTAENbHBIM OTPaCnsaMm
3HaHWU 1 cgoepam 0OLEeCTBEHHOW NPaKTUKN, 3HAHWE U YMEHWE
OK-19 BnafeTb OCHOBHbIMM MeToAamu, crocobamm 1 cpeactesamu
(0bLekynbTypHbIE NONyYeHuns, XpaHeHus, nepepaboTkn NHGoPMaLMK, yMeHNe
KOMMeTeHuun) NCNONb30BaTh Pa3/MyHblE NPOrpamMMHbie CpencTBa, 6asbl
LaHHbIX, paboTatb B VIHTEPHETE M UCMONb30BaTh Ero PeCcypchl,
NoNb30BaTbCs NOMCKOBLIMU cucTeMamu, paboTatb C
MHpopMaLmelt B rnobanbHbIX KOMMbIOTEPHbBIX CETSX

Lncpp komneteHLUN

OK-16
(0BLwekynbTypHbIE
KOMMeTeHuunn)
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PacwudpoBka
Lincpp komnereHuyu npuobpeTaeMor KoMneTeHLUU
MNK-24 3HaHne BO3MOXHOCTEN SNEKTPOHHbIX 6a3 OaHHbIX, METOOOB

paboTbl ¢ HMMK, cNOcoboB y4acTmsa B ux co3aarum (MNK-24).
3HaHue meTonoB penaktTmposaHns tekctos CMW, ocHoBaHHbIX
Ha MCMNONb30BaHUN HOBbIX TEXHOMOMMIA

AK-29 cnoco6H00Tb+9 NPUMEHATb MeToabl 06paboTku pesynbTaTos
nccnenoBaHuii ¢ NCNONb30BaHMEM METOAO0B MaTeEMaTNYECKONA
CTaTUCTUKM, MHGOPMALIMOHHbBIX TEXHONOIMIA, POPMYNMPOBATL U
npenctasnsite 0606WeHNS U BbIBOLbI

OCYLECTBNATb CENEKUno, peaakTuposaHme, KOMMOHOBKY,
MK-43 nepenakeTpoBaHie 1 PEeTPaHCNALUNIO0 MHdbopMaLmm,

nony4aemoi n3 ViHtepHeTta unu noctynarowein ot
NHpopMaunoHHbIX areHTcTs, apyrux CMW, opraHos
ynpasneHuns, cnyx6 nayyeHns obwecTBEHHOro MHeHMs, PR- n
peKnamHbIX areHTCTB, ayanuTopum

(npodheccunoHanbHble
KOMMeTeHuunn)

(npodbeccmoHanbHble
KOMreTeHuunn)

(npodheccunoHanbHble
KoMMeTeHuunn)

B pesynbrate 0CBOEHUS OUCUUMINHBLI CTYOEHT:
1. DONXEH 3HaTb:

6a3oBble KaTteropmmu nabnuk pl/lﬂGI7|LUH3, peknaMbl 1 OCHOBbI MacCcoBOW KOMMYHUKaLUWNWn;

OCHOBHbIE PeK/laMHble KOMMYHUKaLUUW 1 cTpaTernm nabnuk punemiuH3 B KOHTEKCTE MEXKYNbTYPHOrO
obweHuns;

cneunduky 1 komnoHeHTbl PR- cpencts B cgoepe oblweHuns;

NOHATUE, CYWHOCTb N MEXAHU3Mbl (DOPMMPOBAHNS CTEPEOTUMNOB N NPeapaccynkos;
cnocobbl NPeoaoneHns KOMMYHUKaLMOHHbIX 6apbepoB

2. DONTXEH yMeTb:

aHann3npoBaTb BepbHanbHY0 KOMMYHMKALIMIO B KOHTEKCTE S13bIKOBOM KapTUHBLI MUPA;
NpPaBWIbHO MHTEPMNPETMPOBATb MHOrOYMCNEHHBIE TEPMWHbBI NABNNK PUNEAWH3 U peknambl;
aHanna3npoBaTtb PEKIAMHYIO KybTypy CO BPEMEH aHTUYHOCTMU;

NPUMEHATb NONYyYEeHHbIe TeOPETUYECKME 3HAHNS Ha NPaKTUKe.

3. OONIXeH BnafeThb:

TEOPETUYECKMMMN 3HAHMSIMI O NTAHOMEPHON MOCTOSIHHO OCYLWECTBSIEMON OesiTeNbHOCTM MO
obecneyeHnto paBHONPaBHOro MHPOPMALIMOHHOTO B3aUMOENCTBUS, C y4eTOM TOro, Y4TO nabnmk
PUNENWH3 BKNOYAET BCE B3aNUMOOENCTBUS, B XO4€ KOTOPbIX OpraHn3auunsi BCTynaeT B KOHTaKT C

NOObMU;
MEXKYNbTYPHON KOMMNETEHTHOCTBIO, OPUEHTUPOBAHHOW HA MYbTUKYNbTYPannam;
TONePaHTHbIM OTHOLWEHMEM K NMPEOCTaBMTENSAM PasHbIX HAUWUA U HapPOOOB;

HaBblKaMy yYCMelwHOM KOMMYHUKaLUW, yMeHneM nsberatb CTaHaapTHbIX KOMMYHUKATUBHbIX MOMEX 1
owmnbok B HecTaHOapPTHOW cdpepe;

K pasBUTUIO KYNIbTYPHOW BOCMPUUMYUBOCTM, CMIOCOBHOCTU K NPaBUIbHOM MHTeprpeTaumm
KOHKPETHbIX NMPOSIBNEHN KOMMYHUKATMBHOIO NOBEAEHUS B PA3NINYHBIX COLIMOKYNIbTYPHbIX YCNOBUSIX.
LOMXEH NEeMOHCTPMPOBaTb CNOCOBHOCTb M FOTOBHOCT:

K pasBuUTUIO KyNbTYPHOA BOCMPUUMYMBOCTM, CMIOCOBHOCTU K NPaBUNbHON MHTeprnpeTaLmm
KOHKPETHbIX NMPOSIBNEHN KOMMYHUKATMBHOIO NOBEAEHUS B PA3/INYHBIX COLIMOKYNIbTYPHbIX YCNIOBUSIX.

4. CTpyKTypa u conepxaHve oUCLUNAUHBLI Moayns
Ob6was TpynoeMKoCTb AMCLMMANHBI COCTaBNSIET 2 3a4eTHbIX(ble) eanHuL(bl) 72 Yaca(oB).
dopma NPOMEXYTOYHOro KOHTPONS ANCLMMNANHBI 3a4€eT B 4 cemecTpe.

KETPOHHBH
B_EPCHTET

AHATTAMECKAR CrCTEMA KPY

PernctpaunoHHbIn HoMep 5AE
CtpaHnua 4 ns 13. 111 yHlf[
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CyMMapHo no AMcumnanHe MoxHo nony4ntb 100 6anno., U3 HMX Tekylwas paboTta oueHmBaeTcs B 50
6anno., ntorosas popma KoHTpons - B 50 6annos. MnHMManbHoe KONM4YeCcTBO ANst AOMNycKa K 3a4eTy
28 6annos.

86 bannos 1 bonee - "oTANYHO" (OTN.);
71-85 6annos - "xopowo" (xop.);

55-70 6annos - "ynosnetBoputenbHo" (yaooB.);
54 6anna n MeHee - "HeyIOBNETBOPUTENBHO" (Heyn.).

4.1 CTpyKkTypa u cogepxaHue ayauTtopHOW paboTbl MO AMCLUNIMHE/ MOBYNIO
TemaTtnyecknn nnaH gUCUUNIAUHbI/MOAYNS

CtpaHnua 5 ns 13.

Bugabl n yachbl
Pasgen ayauTopHOM paborThbl,
Henens WX TPYAO0EMKOCTb Tekywue opmbl
N ‘D'"Kn"(")':lr;m;“b'/ Cemectp cemecTtpa (B yacax) KOHTpoOns
Nex ImI'Ipal(wu-lecl(meJ1aGopaTop|-u:|e
L 3aHATUSA pabotbi
Tema 1. VicTtopus CLMEHHOS
noMallHee
1. |passutuns 4 1 1 0 0 sananne
NMUCbMEHHOCTH
Tema 2. Nctopus MMCbMEHHOEe
pasBuTUS noMallHee
2. BblYNCNNTENBHON 4 2 1 0 0 3apjaHve
TEXHUKU
NMCbMeHHoe
3 Tema 3. CTpykTypa 4 3 1 0 0 nomMauwHee
KOMnbtoTepa 3apaHve
NMCbMEHHOoe
Tema 4. dannosas nomaliHee
4 cuctema 4 4 1 0 0 3apaHve
5 Tema 5. ['pacpunyeckne 4 5 1 5 0 ;Z%%:?/I%Koe
" |[penakTopbl
TBOpYEeckoe
Tema 6. TekcToBble
6. penakTophi 4 5 1 1 0 3apaHve
TBOpYeckoe
7. (Tema 7. MS Word 4 6-9 4 6 0 3apaHve
TBOpYEeckoe
8. |Tema 8. MS Excel 4 10 2 2 0 3agaHne
9, Tema 9. MS Power 4 11 1 3 0 npe3eHTauns
Point
Tema 10. TBOpYECKOE
10.|ABTOMaATU3NPOBAHHbIN 4 12 1 0 0 3apaHve
nepeson
TBOpYeckoe
11.[Tema 11. UiHTepHer 4 13 1 1 0 3afaHue
o SAEKTPOHHBH
PerncTtpaunoHHbii HoMep 1T YHH BEPCHTET

AR 1 OFMALMOHHC AHATVTAHECHAR CHTTEMA Ky
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Buabl n yachbl
ayauTopHOM paboThbl,

Pasnen
Hepens UX TPYAOEMKOCTb Tekywme coopmbl
N 'D'"Kn"(")""w;”b'/ Cemectp cemecTpa (B yacax) ‘ll(ompﬁmp
ay Nekuun MpakTnyecknellaboparopHbie
L 3aHATUSA pabotbi
KOHTPO/IbHas
12.[Tema 12 4 | 14 | 1 1 0  |padota

KopnopatusHbie ceTu

Tema 13. UapaTenbckue

13.|cuctembl 4 15-16 2 2 0
Tema . Torosas 3ayert
doopma KOHTpoOns 4 0 0 0
NTtoro 18 18 0

4.2 CopepxaHvue oUCLUMNIUHbI
Tema 1. UcTopusi pa3sutns NMCbMEHHOCTH
nekumoHHoe 3aHsitTne (1 yaca(os)):

WNcTopusa pa3suTns oopM NMCbMEHHOCTM 1 cyeTa (y3enkoBasl, Ha KaMHe, NeprameHT, nanvpyc,
bymara, anekTpoHHas cpopma)

Tema 2. UcTopus pa3sutus BbIHUCIIUTENIbHOU TEXHUKU

JNleKunoHHoe 3aHsitne (1 yaca(os)):

NcTopurs pa3BuTrs BbIMUCIMTENBHON TEXHUKK. YCTporicTBa cyeTta (abak, cHeTbl, apudmMomeTp...)
Tema 3. CtpykTypa KOMNbIOTEPA

nekumnoHHoe 3aHsitTne (1 yaca(os)):

Coctas komnbloTepa. CBONCTBA YCTPOWCTB.

Tema 4. dannoBasa cucrtema

JNeKunoHHoe 3aHsitne (1 yaca(os)):

CtpykTypa dhanosoi cuctembl. ViMa dpaiina. MNMporpammbl 06cnyxnBaHust oainoBoit CUCTEMBI.
AHTUBMPYCbI, apX1BATOPHI.

Tewma 5. N'pachnyeckme pepakropsbl

neKkuunoHHoe 3aHsitne (1 4aca(os)):

["padpunyeckume cnctemol. Paint. DyHKUMOHANbHbIE BO3BMOXHOCTY rpadonyeckmx penakTopos.
npaKkTudeckoe 3aHsitne (2 yaca(os)):

ObpaboTka cpoTorpagoum

Tema 6. TekcToBble penakTopbl

nekumoHHoe 3aHsitTne (1 yaca(os)):

TekcToBble pefakTopbl. PyHKLUNOHANbHbBIE BO3MOXHOCTW TEKCTOBbIX PeAaKTOPOB.
npakTudeckoe 3aHsitne (1 yaca(os)):

Beon aBTobuorpacdumm, 3assneHus, ...

Tema 7. MS Word

JNIeKLMOHHOe 3aHsiTne (4 4yaca(os)):

dyHKUMoHanbHble Bo3MoxHocT MS Word. Habop Tekcta. PaboTta B pasnnyHbiX S3bIKOBbIX Cpeax.
Pabota ¢ rapHutypoii Tekcta. OdhopmneHune ab3aua. Pabota ¢ Tabnunuamu. ['padgouyeckoe
ogoopmneHne Tekcta. Nonck nHgopmauumn. 3ameHa 1 aBTo3ameHa MHGOopMaLmu.

npaktnyeckoe 3aHsitne (6 4aca(os)):

Tema 8. MS Excel
NeKLuMoHHoe 3aHsiThe (2 yaca(os)):
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dyHKUMOHanbHble BO3MoXHOCTU MS Excel. @opmuposaHue Tabnuubl. OdopmneHne Tabnmubl.
Vicnonb3osaHune cpopmyn n omnbTpoB. [NocTpoeHne guarpamm.

npakTnyeckoe 3aHsitne (2 4aca(os)):

BBopg ctatnctmnyeckon nHcopmaumm nnoctTpoeHne rpaduka
Tema 9. MS Power Point

neKkuunoHHoe 3aHsitne (1 yaca(os)):

dyHKUMOHaNbHble BO3MOXHOCTM MS Power Point. NoctpoeHune npeaeHTauuin. NoctpoeHune
CTPYKTypupoBaHHOW nHoopmaunn. TectuposaHue ¢ nomouwbio MS Power Point.

npaktnyeckoe 3aHsitne (3 4aca(os)):
lMocTpoeHne npeseHTaunm

Tema 10. ABTOMaTU3MpPOBaHHbIV NepeBo,
JNeKunoHHoe 3aHsitne (1 yaca(os)):

MpuHUKMNbl Nepesoaa. ABTOMaTU3NpPOBaHHble cnoBapu. ABTOMATU3NPOBaHHbIE NEPEBOAYUKN B
NHTEpPHeT.

Tema 11. UHTEpHeT
neKuunoHHoe 3aHsitne (1 yaca(os)):

MpuHuunbl noctpoeHns NHTepHeT. Nonck nHgopmauum B MHTEpPHeT. [ocTpoeHne ctaTn4eckoro
canTta ¢ nomoupbto A3bika HTML. Pa3melleHne canrta B MHTEpHET.

npaktnyeckoe 3aHsitne (1 4aca(os)):
Cb6op nHdopMauum no Teme.

Tema 12. KopnopatusHble ceTu
nekumoHHoe 3aHsitne (1 yaca(os)):

KopnopatumeHble caiTbl - "OgHoknaccHukn", "B koHTakTe", "Teutep".. CneunanmsnpoBaHHbie
KopropaTtusHble canTte "OneKTPOHHOE NPaBMTENbCTBO" ...

npakTudeckoe 3aHsitne (1 yaca(os)):

Tema 13. U3paTtenbckmne cUCTeMbI
JIeKLMOHHOe 3aHsiTne (2 4yaca(oB)):
WNapatenbckue cuctembl. Pagemaker, Indesign/
npaktnyeckoe 3aHsitne (2 4aca(os)):
MakeTnpoBaHue TekcTa

4.3 CTpyKTypa 1 copgepXxaHume caMoCTOsITeNIbHOM paboTbl AUCUUMNINHBI (MOLYNSA)

Buabi
N Paspen Cemect Hepens | camoctositenbHon [TpyA0eMKOCTb| g:mzz:gzg:;gaga
AducumnnnmHbl pcemecrpa paboTbl (B yacax) 260Tbi
CTYA,EeHTOB P
Tema 1. Victopus NnoaroToBK
ema CTOp oArotoBka [oMallHee
. |passutnsa 4 1 JOoMallHero 1 3anaHve
MACbMEHHOCTU 3agaHud
Tema 2. Nctopus
noaroToBka
pas3snTnA 4 2 uoﬂamHero 1 JomMallHee
" [BBIYMCINTENBHOMN sanaHus 3agaHuve
TEXHUKN
MnoAroToBka
Tema 3. CTpykTypa 4 3 uoﬂamHero 1 JomalHee
" [koMnblOT HU
0] loTepa 330aHus 3ajaHune
o noaroToBkK
Tema 4. dannosas 4 4 ugﬂa?ugerc? 5 JomallHee
" lcuctem HU
cuncrtema 3a0aHus 3ajaHune
PeructpaumnoHHbIin HoMep DAEKTPOHHEH
il YHHBEPCHTET

CTpaHV“J.a 7 n3 1 3 AR 4 O IHHO AHATKTAHECHAR CHCTEMA Kby
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Buabl
N Paspen Cemect Hepens | camocTosiTensHon [TpyAo0eMKOCTb ;%%%::):?:;Ezg;
AducumnnuHbl pcemecrpa paborthbl (B yacax) 260TbI
CTYL,EHTOB P
5 Tema 5. ['pachnyeckue 4 5 ?gggg;giga; 4 TBOpYeckoe
' KTOpbl
penaktop 3a02HMI0 3anaHue
6 Tema 6. TekcToBble 4 5 :sggs;ggga; 3 TBOpYEecKoe
: KTOpbl
penaktop SaNAHMIO 3ajaHue
noaroToska K
7. Tema 7. MS Word 4 6-9 |TBOpYEcKOMy 6 ;:Z%ﬁ%me
3agaHuto
noaroToska K
B
8. [Tema 8. MS Excel 4 10 [TBOpuYeckomy 6 3a%p;:emc2<oe
3ajaHuio
Tema 9. MS Power NoOAroToBKa K
9. |Point 4 11 |npeserTaumu 6 npeseHTaums
Tema 10. noAroToBka K
10.|ABTOMaTU3NPOBAHHbIN 4 12  |[TBOpuYeckomy 4 ;:%ZZ?A%KOG
nepeson 3ajaHuio
12 Tema 12. 4 14 Egﬂgggiﬁ%; 5 KOHTPO/NbHas
‘IKopnopatumeHbI ™
oprnopa e ce pabote paboTta
Wtoro 36

5. O6pa3oBarenbHble TEXHONOIUU, BK/IOYAA MHTEPaKTUBHbIE hOpPMbl 06yUYeHUs

Ha nekumsax NCMONb3YyHKOTCA ﬂp06ﬂeMHbIe MeTOobl.

KoHTponbHble 3aaaHns BbINONHSAIOTCS C UCMONb30BAHUEM KOPMNOPATUBHbIX CETEN, 0GOUCHbIX
nporpamm, canToB, TECTUPYIOLWMX MPOrPaMM.

6. OLeHOYHble cpeacTBa NS TEKYLLLEro KOHTPONS ycneBaeMoCTU, MPOMeXYTOYHOWM
aTTecrauuu no MToramMm OCBO€HUs1 AUCLUMINHDBI U y4eOHO-MeToauYeckoe obecneyeHune
camocTosiTeNIbHOM paboThbl CTYAEHTOB

Tema 1. UcTopus pa3Butns NMCbMEHHOCTHU
JoMalwHee 3afaHune , NpUuMepHble BONpPOCHI:
yepes TecTupoBaHue
Tema 2. UcTopus pa3BuTUS BbIHUCIIUTESIbHOW TEXHUKU
JoMalwHee 3agaHune , NpUMepHble BONPOCHI:
yepes TecTnpoBaHue
Tema 3. CTpykTypa KOMNbIOTEPA
JoMalwHee 3aaaHune , NpuMepHble BOMpPOCHI:
Yyepes TecTnpoBaHue

Tema 4. dannosasa cucrtema
JoMalHee 3afaHune , NpuMepHble BOMpPOCHI:
4yepes TecTnpoBaHune
Tewma 5. 'pachuueckme pepaktopbl
TBOpPYECKOE 3a4aHune , NpUMepHble BOMpPOCHI:
ObpaboTka 3agaHHO rpadpnyeckor MHpopMaumm 1 nepeagada Yepes UHTepPHeT.
Tema 6. TekcTOBblE penakTopbl

PernctpaumoHHbIn Homep
CtpaHnua 8 ns 13.
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TBOPYECKOE 3a4aHune , NpUMepHble BOMpPOCHI:
MoaroToBka TekcTa aBTObMOrpadomm B 3NEKTPOHHbIX BIOKHOTAX.
Tema 7. MS Word

TBOPYECKOE 3aJaHune , NpUMepHble BOMPOCHI:

Tema 8. MS Excel

TBOpYECKOE 3a4aHune , NpuMepHble BOMpPOCHI:

dopmrpoBaHue Tabnumy Ha HEKOTOPbIX CTATUCTUYECKMX MaTepranax.
Tema 9. MS Power Point

npeseHTauus , NpMMepHble BOMPOCHI:

[MpurotoBMTb NpPM3eHTaUMIo O rpynrne.

Tema 10. ABTOMaTM3NPOBaHHbLINA NepeBon,

TBOPYECKOe 3aJaHune , NprMepHble BONPOCHI:

[MepeBoL TeKCTa C MCMONb30BaHMEM MNEPEBOAYMKA. aHaNWU3 3TOro nepesosa.
Tema 11. UHTEepHeT

Tema 12. KopnopaTtuBHbie cetu

KOHTponbHas paboTta , NpUMepHbIE BONPOCHI:

Mepecbinka nHgopmaumm, Cozaaxue rpynnol, CospaHve dotoanbboma
Tema 13. U3paTtenbckue cuctemsol

Tema . UToroBasi oopma KOHTpOns

[MprMepHbIe BOMPOCHI K 3a4eTy:

Bonpochkl no kypcy "CoBpeMeHHbIe MHPOPMALMOHHbIE TEXHONOrnn"
1. Victopus nucbma - 53y Tapuxbl.

2. icTopnga passntums BbIHUCINTENBbHOW TEXHUKN - CaHak Tapuxbl.

3. CocTas KomnbtoTepa. Buabl aucnnees n nx csonctea. - CaHak anewnape. Kypek Tepnape ham
aHblH, CblidpaThbl.

4. CocTtaB KoMMbloTepa. Buabl npuHTEPOB 1 UX CBOMCTBA. - CaHak anewnape. SA3blk Tepnope ham
aHblH, cblidpaTsbl.

5. CocTtaB KOMMbloTEepa. Mbliwb 1 ee Ha3Ha4vyeHue. Buabl npoueccopos N nx CBOWCTBA. -
SmKepTKeqnep Tepe haoM ajiapHbIH CbIVId)aTbI. Canak aneuwnspe. Tbl4KaH hoM aHblH aLe.

6. CocTtaB komnbloTepa. Buapl namsaTv n cbeMHbIx AUCKOB. Vx cBolicTBa. PopmatupoBaHmne aucka. -
CaHak anewnape. XoTep Tep/iope hoM anbliHMa TaNMHKanap. AnapHblH cbiidoatbl. TONUHKOHE
yncTaprTy.

7. OnepaunoHHble cuctembl. JOC u ero doyHkumm. - Famann cuctema. TIC ham aHbiH 6oepbiknapbi.

8. OnepauwnoHHble cuctembl. WINDOWS u ero doyHkumu. - Famenu cuctema. Windows hoM aHbiH
6oepbliknapbi.

9. Paborta ¢ okHamu, ocpopmneHne akpaHa B WINDOWS. - Tepa3e hom akpaH b6ensH awnay.

10. dannosas cuctema. Mima goanna. - dann cuctemacol. dain nceme.

11. Bugpl nporpammHoro obecneyeHus. - Nporpamma Tepe.

12. NMpocmoTp coaepxmmoro amcka u dpana (JOC, NC, WINDOWS). - TennHke 6ensH dhaitnHbl
Kapay.

13. KonuposaHue, nepeumeHosaHune n yaoaneHne goanna (JOC, NC, WINDOWS). - ®annHbl Kyvepy
hom beTepy.

14. NepenmeHoBaHme, KONMpPoOBaHWe, co3naHne u yoaneHne Ha gucke katanora (JOC, NC,
WINDOWS). - XbleHTbIKHbI Ky4epy ham beTepy.

15. ObecneyeHne aHrno-pyccko-tatapckoro si3oika B JJOC (keyrust) u WINDOWS. - TI'C 6ensH
WINDOWStTa taTtap TeneH xurtewrepy.

16. NonbaoBartenockasa cpena Norton Commander (NC). AHanoru nporpammbl NC 8 WINDOWS. -
NC nporpammacsi
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17. ApxusaTopbl. Bupycbl 1 aHTneupychl. - CaHabikybinap. BupycnaHy ham nesanay.

18. |/|CTOpI/I$I pa3BuTnAa N nepcnekTnBbl Pa3BUTUA TEKCTOBbLIX PeoaKTOPOB. - A3y SWKIPTY
nporpaMMmachbl Tapuxbl hoM Kunayare.

19. OcHoBHble goyHKkuMK TekcToBoro peaaktopa NOTEPAD. - NOTEPAD 6oepbiknapbi.

20. OcHoBHble cpyHKumK TekcTooro penaktopa WORDPAD. KoHeepTuposaHue tekctos n3 JOC B
WORDPAD. - WORDPAD 6o0epbiknapbl. TTCoaH WORDPADka a3y Ky4epy.

21. ABTOMaTV3MpPOBaHHble crnoBapu 1 nepesoaunk. OCHOBHbIE acneKTbl, yYUTbIBAEMbIE MNPU
nepesoe - Y33lW4aH CYy3/ekiop hoM TopxXemadenap. TopxXemansre Ten yY3eH4Yaneknap.

22. 'padpunyeckunin pepaktop PAINT. - PAINTTa pacem sacay.

23. 'pacpuueckuin pepaktop PHOTOSHOP. ObpaboTka 1 omnbTpaumns pucyHkoB, paboTa co
cnosimn, pabota ¢ tekctoM. - PHOTOSHOPTa pacem sicay. Pacem awkapTy.

24. MS Office.
25. WORD. YcTtaHoBka naHenem UHCTPYMeHTOB. - Kopan TapTMachbiH auy.
26. BblopeneHune goparmMeHTa LOKyMeHTa. - A3yHbIH 6ep aneweH cainay.

27. WORD. ObpaboTka ab3aua, Bblbop wpudpTa 1 onpeaeneHune ero pasmepa. - Wpndt ham absau
6enaH awnay.

28. WORD. BkntoyeHue rpadmyeckmx 06pasoB. XynoXeCTBEHHblE HAAMMUCK C NMOMOLLbIO
WORDART. - PoceM kepTy haM matyp a3y.

29. WORD. Paborta ¢ Tabnuuamn. Pucoanue 1abnuu. OdgopmneHune tabnuubl. - TabbiH sicay.
30. EXCEL. Vicnonb3oBaHne hopMyn 1 BblpaxeHuii. - dopmyna haM Tokbbup KynnaHy.

31. EXCEL. TupaxwuposaHue ogHopoaHoin nHpopmaumm. OdopmneHne 3aronoskos. - bep tepne
A3yHbl kKabatnay. TabblH bawbiH 83epnay.

32. EXCEL. MNMoctpoeHue guarpamm. - [lnarpamma scay.

33. MHTEPHET. VicTopus pa3sntns KOMMbOTEPHbIX CPeACTB CBA3W. - CaHaknbl apanaly Yyapanapbl
Tapuxbl.

34. MHTEPHET. MocTtpoeHne Tabnuu B cainte. MynbtumeaniiHble cpenctsea s3bika HTML. - CaitTta
TabblH sicay. CaiTHbI Kelnay.

35. MHTEPHET. lNpoeeneHne TectuposaHus. - benem Tukwepy.

36. MIHTEPHET. OpraHusaumns onpoca B canTtax. 9nekTPoHHble KoHepeHuuu. - KoHepeHumanap
hoM copaluynap.

37. UHTEPHET. OcpopmneHune WEB-cTpaHuupbl n yctaHoska canta B UHTEPHET. - WEB-caiTHbl
scan ypHawTypbl

38. MakeTtuposaHue.
39. OgpopmneHne cogepxaHms KHUrK. - KutanHblH a4TonereH scay.
40. CkaHvpoBaHue 1 pacro3HaBaHue Tekcta - CbiHYbl 6ENSH S3yHbl KyYepen TaHy.

41. PAGEMAKER. INDESIGN. lNepeHoc Tekcta npurotosneHHoro nporpammoin WORD B
PAGEMAKER. MaHTaxHsbln cTon. Paszbrnska 04HOro TEKCTOBOrO LOKYMEHTA HA HECKONBbKO aKTUBHbIX
nonei. - WORDTtaH PAGEMAKERra a3yHbl kyyepy. YpHawTblpy ectone. bep s3yHbl 6epHuys
enewka byny.

42. POWER POINT. Co3agnaHue npeseHTtauuii. - NpeseHTauus acay.

43. Kak nepeHecTn 1abnuuy n 6nokHota B WORD, EXCEL - Huuek yiivyakybikTaHWORD, EXCELra
Ky4yepepro?

44-5. Kak coenatb B WORD, EXCEL - Hniek WORD, EXCELpa sicapra (pucyHok Tabnuupi)

46. Kak B WORD, EXCEL Hanucatb 6bicTpo yucna ot 1 go 100 ¢ nx HasBaHusmmu - Hnuek WORD
6enaH EXCEL pa 1 goeH anbin 100 kagap TU3reHs caHHapHbI A3biM Ybirbipra.

47. Kak 6bicTpo caenatb B PAINT - Hnyek PAINTTa T3 reHa sicapra (mpuBeaeH pUCcyHOK)
48-9. Kak coenatb B WORD pucyHok - Hniek WORDTa pacem sicapra (npveeneH pucyHoOK)

50. Kak cagenatb B WORD: A A A A A A A- Hniek WORDTa gacapra (pasHble Buaa "A")

51. Kak coenatb BHTML 12 34 56 7- Hnyek HTMLpa sicapra (pasHble Buabl uudop)

52. Kak coenatb B HTML Tabnuuy Kpacok (YepHbIii, TEMHOCEPbI, CEPbI, CBETNOCEPHINA, Benbll

- PAEKTPOHHBIH
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uset HEEEEEEE EEEEEEEE EEEEEEEE
ko 000000
53. Kak coenatb B WORD T1abnuuy Kpacok (CUHWIA, 3eneHblil, BUpto30BbIiA, KpacHbIA, (oMoNeToBbIiA)

54. Kak coenatb B HTML Tabnuuy-cnoBapb Kpacok (CUHWUIA, 3eneHbli, BMplo30BbIA, KPacHbIN,
JoMoneToBbIN)

55. Kak coenatb B8 WORD Tabnuuy-cnoeapb Kpacok (CUHWIA, 3eneHbliA, bUpPO30BbIiA, KPACHbIN,
dononeToBbIi)

56. Kak B WORDge HanvcaTb apabcekuid TEKCT.

57. Kak 8 WORD n HTML: A2 + B3 Xi2 (kBanpaTHbIA TPEXYNEH).

58. Kak ckonnposatb nHpopmaunio ns MIHTEPHET, koTopyto Mbl BUOUM Ha aKpaHe.

59. Kak B Tabnuue WORD, B reHepaTope popmyn WORD, PAINT, Hanucatb - Huiek WORDTa,
PAINTTa acapra.

60. B WORDe Hanucatb HanucaTb apabckuii (pyHUYECKIiA, AMOHCKWUIA, kmTaickuii) TekeT - WORDTa
rapan (pyH, SNOH, KbiTan) A3yblH A3blpra.

61. Kak obpaboTatb asymsi cnocobamm ganHblin pucyHok B PHOTOSHOP, 4tobbl nony4ymncs
cneaytowmni pucyHok - Hnaek PHOTOSHOP sipaosmeHne nkeH4ye paceMHe sicapra

7.1. OcHOBHas nuTeparypa:

Typeukuin B. 9. MatemaTnka n nHcpopmatmka: YuebHuk / B.4. Typeukwii; Ypanbckuii
rocygapcteeHHbln yHueepcuteT uMm. A.M. ['opbkoro. - 3-e naa., ncnp. un gon. - M.: UH®PA-M, 2010. -
558 c. http://znanium.com/bookread.php?book=206346

NHopopmaTtmka: Kypc nekumin. YuebHoe nocobue / E.J1. ®epnoTosa, A.A. depnotos. - M.: U POPYM:
NH®PA-M, 2011.//http://znanium.com/bookread.php?book=204273

7.2. [lononHutenbHasa nuteparypa:

1. OcHoBbl paboTtel IHTEPHET u co3paHue Web-ctpaHuy = (MHTepHeT Huresnspe) / A.d. Mapanos,
P.M. Xagwues ; KasaH. roc. yH-1, IH-T pa3sutns obpasosaHust Pecn. TatapcTaH .? KasaHb : KasaH.
roc. yH-1, 2007 .? 108 c. : un. ; 21 .? bubnwuorp.: c. 107 (23 HasB.) .? ISBN 5-98180-361-4, 200.

2. KoMnbloTepHble MHPOPMaLMOHHbIE TEXHONOruK : y4ebHoe nocobue / P. M. Xaawes, O. L.
CynenmaHos, P. C. fkywes ; KazaH. roc. yH-T .? KasaHb : HoBoe 3HaHue, 2009 .? 153 ¢. : un. ?
YacTb TekcTa: Tatap. ? bubnwmorp.: ¢.127 (20 Ha3B.), 151-152 (7 Ha3B.) .? ISBN 978-5-89347-581-4,
150.

3. MIHhopMaTmka: annapaTHble cpencTea NepcoHanbHOro komnototepa: YyebHoe nocobue / B.M.
AwwnH. - M.: UHOPA-M, 2008. - 254 c.//http://znanium.com/bookread.php?book=114937

4. KomMnbloTepHbI NpakTrkym no Kypcy "MIHdopmatuka".: yaebHoe nocobuve / B.T. Beapyuko. - 3-e
n3a., nepepab. n gon. - M.: POPYM: NHDOPA-M, 2008. - 386
c.//http://znanium.com/bookread.php?book=128290

5. Typeukni, B.4. Matematuka n nicpopmatmka: y4eb. nocobume ons CTyoeHTOB By30B,
obyvatowmxcs No rymaHmTap. HanpasneHmsm n cneumanbHocTtam / B. A Typeuknii; M-Bo
obpaszoBaHus Poc. Penepaumm, Ypan. roc. yH-1.-3-e n3g., nepepab. n gon..-M.: Hdpa-M,
2005.-557, [1] c.

6.Makaposa, H. B. iHdbopmaTuka: y4ebHuK ons cTyaeHToB 3KOH. cneu. By3oB / H. B. Makapoga. -
3-e n3g., nepepab. - M.: duHaHcbl 1 ctatuctuka, 2006. -765 c.

7.3. UHTepHeT-pecypcChbl:

WORD 2007 B npumepax - URL:http:/libweb.ksu.ru/ebooks/09 64 ds013.pdf

NHgpoopmatuka. MNMporpammuble cpeactea K - http://znanium.com/bookread.php?book=407184
OdomumanbHbii cant microsoft - http://office.microsoft.com/ru-ru/

Mpaktuka cospaHua BEB-canTos - http://znanium.com/bookread.php?book=350502
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PaspaboTtka BEB-npunoxeHus - http://zilant.kpfu.ru/course/view.php?id=113

8. MatepuanbHo-TexHM4Yeckoe obecrneyeHme oUCLMMINHBI(MOAYNS)

OcBoeHmne ancumniunHbl "MIHhopMaunoHHbIE TEXHONOrMKN" NpeanonaraeT UCNoNb30BaHMe
cnenylowero MmaTepuanbHO-TEXHUYECKOro obecneyeHmns:

MynbTumMeguiiHas ayantopms, BMECTUMOCTbIO bonee 60 yenosek. MynbTumMeauiiHas ayamtopums
COCTOUT N3 UHTErPUPOBAHHbBIX UHXEHEPHbIX CUCTEM C €ANHOWN CUCTEMOWN yNpaBneHns, OCHaWeHHas
COBPEMEHHBIMM CPeacTBamMy BOCMPOU3BEAEHNS 1 BU3yannaaumm nobo Bnaeo n ayamo
NHpopMaLUK, NONy4EeHNS 1 Nepenadmn dNeKTPOHHbIX JOKYMEHTOB. TnoBas KoMnnekTaums
MyNbTUMEOMNIAHON ayanTOPUM COCTOUT U3: MyNbTUMEONAHOrO NPOEKTOpPa, aBTOMaTU3NPOBAHHOIO
MPOEKLMOHHOr0 9KpaHa, akyCTMYECKON CUCTEMBI, a TAKXe MHTEPAKTMBHOW TPpMOYHbI MpenonaBaTens,
BK/OYaoLWen Ta4-CKPUH MOHUTOP C AnaroHasnbio He MeHee 22 OI0MOB, NepCOoHaNbHbI KOMMbIOTEP
(C TexHUYecknMm xapaktepuctmkamm He Huxe Intel Core i3-2100, DDR3 4096Mb, 500Gb),
KOHdpepeHL-MUKPOOOoH, 6ecnpoBofHOM MUKPOMOH, 610K ynpaeneHus 060pynoBaHNEM, UHTEPGEACHI
noaknoyeHms: USB,audio, HDMI. MHTepakTnBHas TpnbyHa npenonasaTens SBnsietcs KNo4YeBbiM
9NEMEHTOM yrNpaBneHns, 06 beANHAOWNM BCE YCTPONCTBA B €AMHYIO CUCTEMY, 1 CNYXUT
MONHOLUEHHbIM paboynm MecToM npenogasartens. [Npenonasatenb MMeET BO3MOXHOCTb NIErko
yrnpasnsiTb BCE CUCTEMOW, HE OTXOAS OT TPMOYHbI, YTO MO3BONSIET NPOBOAMTDL NEKLUMN, NPaKTUYecKne
3aHATUSA, Npe3eHTaumm, BebrHapbl, KOHEPEHLMN 1 Opyrie BUabl ay4MTOPHON Harpy3km
oby4varowmxcs B yooOHON 1 OOCTYNHOW ONsi HUX POPME C MPUMEHEHNEM COBPEMEHHbIX
NHTEPaKTMBHbIX CPEACTB 0Oy4eHMs, B TOM YMCe C MCNONb30BaHMEM B poLecce oby4yeHns Bcex
KopnopaTusHbIX pecypcoB. MynbTumMeguinHas ayautopus Takxke oCHaleHa WupPOoKOnonoCHbIM
LOCTYrNOM B CETb MHTEPHET. KoMnbloTepHoe 060pynoBaHMEM NMEET COOTBETCTBYIOWEE
NIMLLEH3NOHHOE NPOrpaMMHoOe obecneyeHue.

YyebHo-MeToan4eckas nutepartypa ans 4aHHOW ONCLMMNINHBI UIMEETCS B HAIMYUN B
3NeKTPOHHO-6ubnnoTeyHol cucteme "ZNANIUM.COM", poctyn K KOTOPOW NpefoCTaBNEH CTyAEHTaM.
9BC "ZNANIUM.COM" conepXuT nponsseneHnst KpYnHENWnX POCCUNCKNX Y4EHbIX, PYKOBOOUTENEN
rocynapCTBEHHbIX OpraHoB, nNpenogasarenei Beaywmx By30B CTpaHbl, BbICOKOKBANNGULMPOBAHHbIX
CMeunanncToB B pasnunyHbix cdoepax brnsHeca. PoHL 6nbnmMoTekn chopMMpPOBaH C y4ETOM BCEX
N3MEHEHMN 0Bpa3oBaTENbHbIX CTAHAAPTOB M BKKOYAET y4ebHMKM, yyebHble nocobus, YMK,
MOHOrpadun, asTopedoeparbl, guccepraumm, SHUXKNONENn, CAOBapy U CPaBOYHNKN,
3aKkoHo4aTeNbHO-HOPMATMBHbIE OOKYMEHTbI, CNeunanbHbie Nnepnognyeckme n3gaHms n n3naHus,
BbiNyckaeMble nsgatenncrsamm By30B. B HacToswee Bpems 965C ZNANIUM.COM cooTteetcTByeT
BceM TpeboBaHMAM hefepanbHbIX roCyaapCTBEHHbIX 0Opa3oBaTeNbHbIX CTAHAAPTOB BbICLIErO
npogoeccrnoHanbHoro obpasosanust (PrOC BI1O) HoBoro nokoneHus.

TpebyeTcsa Hann4me NUYHbIX KOMMbIOTEPOB C BbIXOOOM B VIHTEpHET.
YcraHoeka nporpamm MS Office

Mporpamma cocTtasneHa B cootBeTcTBumM ¢ TpeboBaHnsmm ®rOC BIMO 1 y4ebHbIM nnaHoM no
HanpasneHuio 42.03.02 "XypHanucTtuka" n npodounio noarotoeku MNMeprnoguyeckas neyatb .
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