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Mporpammy oucumnnuHbl paspaboTan(a)(n) accucteHnT, K.H. Fpuropbesa E.A. Kadenpa
9KOHOMUKO-MaTEMATUYECKOro MoaenmpoBaHns O6WeaKoHOMMYECKOE OTAENEHNE ,
EAGrigoreva@kpfu.ru

1. Uenn ocBOEHNS AUCLUMINHBI

OucumnnunHa "denonpon3BoacTBO B OpraHn3aummn” npeactasnset cobo oTpacnb 0esaTeNbHOCTH,
obecneyrBaioLLyto JOKYMEHTUPOBAHWE 1 OpraHn3aumio paboTbl C AOKYMEeHTaMu. TO NPoLece C
MOMEHTa CO34aHNs OOKYMEHTA M ero YHUYTOXEHMS Unn nepenadm Ha xpaHeHue B apxme. OcBoeHme
CTyLEHTaMM OUCUUMIINHBI Y CTYOEHTOB NO3BONSET CPOPMMPOBATbL UX NYHbIE KAYECTBA,
obecneymBaiolwme camopasBuTUE U NPOPECCNOHANbHOE CaAMOCOBEPLIEHCTBOBAHMNE, a TaKXe
aKTUBHYIO XWU3HEHHYIO MO3ULMIO, MO3BONSIOLWY HECTM OTBETCTBEHHOCTb 3a MPUHATUE CBOUX
peweHnin.

Llenb amcumnnuHbl - 0OPMUPOBAHE TEOPETUHECKUX MU NPAKTUYECKMX OCHOB 3HAHWIA NO
LOKYMEHTUPOBAHMWIO OEATENBHOCTY NPEANPUSATUI U YYPEXOEHNIA, OpraHn3aLmmn 0oKyMeHToobopoTa,
MCMNONb30BaHNIO B AENOMNPON3BOLACTBE COBPEMEHHbIX TEXHONOTUIA.

13 nocTaBneHHoOM Lenu QUCUMnAnHbI BbITEKAKOT Cnegyrowme 3anayu:

- cchopMmpoBaTb 6a30Bble 3HAHWS MO JOKYMEHTUPOBAHWIO OEATENbHOCTM NPEnNnpUATUA 1
y4ypexaeHuii n opraHmsaunm 0oKyMeHTo060poTa;

- BblpaboTaTb yMEHMS 1 HaBbIKK MO Knaccugomkauum, yHupukaumm, ctTaHoaptnsaumm u
OopopMNEHNIO OOKYMEHTOB;

- OBNlAAETb HAaBblKaMy CaMOCTOSATENBHOW pa3paboTkmn 1 0POPMNEHNSI [OKYMEHTOB MO Pa3nnyHbIM
HanpaBneHNsaM OeSTENbHOCTU NPEeANnPUATUA N y4PEXOAEHWIA.

2. MecTO AMCUMNNNHBI B CTPYKTYype OCHOBHOM 06pa3oBaTtefibHOM NPOrpammbl BbICLLETO
npocpeccuoHanbHOro o6pasosaHus

HanHas yuebHas aucuunnnHa BkntodeHa B pasgen " 62.1B.2 ObwenpogeccmoHanbHbIn" OCHOBHOM
obpasoBaTtenbHol nporpammbl 080100.62 SKOHOMUKA 1 OTHOCUTCS K AUCLMNINHAM N0 BbIOOPY.
OcBavBaeTcs Ha Kypcax, CEMeCTpb.

N3yyeHunto aucumnnunubl " enonpon3soacTBo B opraHn3aumn” npeawecTsyeT OCBOEHNE Takmnx
ancumnnuH kak: "ctopusa”, "Noruka".

JaHHas omcumnnuHa cnocobCTByeT OCBOEHMIO CNeayoWnNX AucunnavH: "Byxrantepckuii
donHaHCcoBbIN yyeT", "Byxrantepckas (puHaHCOBas OTYETHOCTL", "OKOHOMUMKA Tpyaa",
"Byxrantepckoe geno", "BaHkoBckoe feno”, "KoOMnAekCHbI 3KOHOMUYECKNIA aHaNn3 X035ACTBEHHOM
neatenbHocTn", "OKOHOMUKA opraHu3aunin (NnpeanpuaTuim)”.

3. KomneTteHuumn obyuarowierocsi, popMupyemble B pe3ynbTare 0CBOEHUS AUCLUMIINHDI
/mopyns

B pe3ynbTate 0CBOEHUS AMCLMNINHBI (OOPMUPYIOTCS CNeaytowme KOMNeTEeHUNN:

Pacwudcposka
LLincpp komneteHumu npuobpetaeMoi KOMNeTeHL NN
K-
86u?e|< BTVDHbIE CnocobeH nornyecky BEPHO, apryMEHTUPOBAHO U SICHO CTPOUTb
KOMI'IeT)éHLl,Vvala) YCTHYIO 1 MUCbMEHHYIO peyb.
AK-2 CnocobeH Ha OCHOBE TUMOBbIX METOAMK W OeACTBYOLWe
(MPOECCHOHANBHbIE HOPMaTMBHO-MPaBoBON H6a3bl paccymTaTb 3KOHOMUYECKUE U
KOMMETEHLIN) coumanbHO-9KOHOMMNYECKME MoKasaTenu, xapaktepusyouwme
LeSTeNbHOCTb XO35NCTBYIOWMX CyObEKTOB.
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Pacwmndpposka
npuobpetaemon KOMNeTeHLUn
MNK-3 CnocobeH BbINONHATL HEOOX0AUMbIE A1t COCTABNIEHNS
3KOHOMUMHYECKNX pa3aenos ninaHoB pacyeThl, 060CHOBbIBATb WX

Lncpp komneteHLUN

n NOHAabHbI
(K ozszg:uﬁmf © N NPeLACTaBnNATb pedynbTathl paboTbl B COOTBETCTBUN C
NPUHATBIMW B OpraHMsaunmn ctaHoapramu.
MK-5 CnocobeH BbibpaTb MHCTPYMEHTaNbHbIE CpeacTBa ans
TKW 9KOHOMUYECKUX OAHHbIX B TBETCTBUN
(MpocheccmonantHbie 2gg$£§neHH%;32uaq§; n (J)l:Haanl C(;);aﬂ:e Ce3 anCaTbl
KOMreTeHuunn) > 1P P pe3y

pac4yeToB ” obocHoBaTb nony4yeHHble BblBOAbI.

B pesynbtate 0CBOEHUS ONCUMMNUHBI CTYAEHT:
1. DONXeH 3HaThb:

- 3aKOHOAATENbHbIE Y HOPMATUBHO-MPABOBLIE aKThl, PErnamMeHTpytoLme
NPOV3BOACTBEHHO-X03SICTBEHHYIO AesSTENbHOCTb NPEANPUATUS, @ TaKXe CUCTEMY YrNpaBeHUs
LNOKYMEHTOOO0POTOM Ha NPeanpuUsiTAm;

- TpeboBaHNS K 0OGOPMNEHMIO, PErMCTPaLNN, YHETY N XPAHEHWIO AOKYMEHTOB;
- NPVHUMMbI JOKYMEHTUPOBAHNS OeATeNIbHOCTY KONNernanbHbIX OpraHoBs;
- OCHOBHbIE MPUHLIMMbI 3TVKN OEN0BbIX OTHOLWEHWIA.

2. DONTXEH yMeTb:

- CAMOCTOSATENbHO aHann3npoBaTb HOPMATUBHO-NPABOBYIO, 3KOHOMUYECKYIO N HAaYYHYIO NnuTepaTypy;
- FOTOBUTb COBPEMEHHOE OEN0BOE NMUCHMO;

- BECTWN 0EeNonpon3BOACTBO C NOMOLLbIO OPUCHbBIX MPOrpaMMHbIX CPEACTB;

- BECTU AENONPOM3BOLACTBO MO MMCbMEHHBIM U YCTHBIM 0bBpalLeHnsaM rpaxaaH.

3. 0OMXeH BnageTb:

- METOLAaMU yrpaBneHns LOKyMEHTOOO0POTOM Ha NPON3BOACTBE;
- npriemMammn paspaboTky LOKYMEHTOB HA NPELNPUSTUAN.

4. NONXEeH JEeMOHCTPMPOBaTb CNOCOOHOCTb 1 FOTOBHOCTb:
- NMPUMEHSITb MONY4YEeHHbIe 3HaHUSI Ha NPaKTUKe.

4. CTpyKkTypa U cogepXxaHue AUCLUNIUHBI MOAYNS
Obwas Tpya0eMKOCTb AUCLIMIMIMHBI COCTaBNSET 3a4eTHbIX(ble) eanHuUL(bl) 72 yaca(oB).
dopma NPOMEXYTOYHOro KOHTPONSA AUCUMUMINHDI .
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CyMMapHo no AMcumnanHe MoxHo nony4ntb 100 6anno., U3 HMX Tekylwas paboTta oueHmBaeTcs B 50
6anno., ntorosas popma KoHTpons - B 50 6annos. MnHMManbHoe KONM4YeCcTBO ANst AOMNycKa K 3a4eTy
28 6annos.

86 bannos 1 bonee - "oTANYHO" (OTN.);

71-85 6annos - "xopowo" (xop.);

55-70 6annos - "ynosnetBoputenbHo" (yaooB.);

54 6anna n MeHee - "HeyIOBNETBOPUTENBHO" (Heyn.).

4.1 CTpyKkTypa u cogepxaHue ayauTtopHOW paboTbl MO AMCLUNIMHE/ MOBYNIO
TemaTtnyecknn nnaH gUCUUNIAUHbI/MOAYNS

Buabl v yachbl
ayauTopHOM paborThbl,
Henens UX TPy AO0EMKOCTb Tekywue copmbl
cemecTpa (B yacax) KOHTpOns
MpakTuueckumelllaboparopHbie

3aHATUA paboTbi

Pasnen
N AducunnnuHbl/ CemecTp
Monyns

Nekuun

Tema 1. VicTopus
0Te4YeCTBEHHOro
enonpovsBoacTBa.
1 ["ocypnapcTBeHHoe 0 0 0
‘IperynupoBaHne paboTbl
C OOKyMeHTaMmu B
Poccuickon
depnepauun.
Tema 2.
JlokyMeHTMpoBaHue
‘lynpaBneHyeckomn
NesaTenbHOCTW.

Tewma 3. lNpasuna
noaroToBKN 1
3.|ogpopmneHus 0 0 0
OTOeNbHbIX BUOOB
IOKYMEHTOB.

Tema 4. OpraHnsaumns

cnyx6bl

‘laenonpon3BoacTBa

(LOY).

5 Tema 5. OpraHunzauns 0 0
"|mOKymMeHTOOb60pOTA.

Tema 6. Peructpauus
IOKYMEHTOB U
opraHusauus
MH(pOpPMaLVOHHO-CNpaBQ4YHON
6.[paboTbl. KoHTponb 0 0 0
CPOKOB UCMONHEHNS
IOKYMEHTOB.
JlokymeHTanbHbI PoHA
opraHusauuu.

Tema 7. OpraHunsaumns
7.\nenonponssoacrtsea no 0 0 0
obpaleHnsM rpaxaaH.

NTtoro 0 0 0
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4.2 CopepXxaHume ONCLUMIUHDI
AyouTopHas Harpyska no y4ebHoMy nnaHy He npegycMoTpeHa. JucumnnmHa nepe3adnTbiBaeTcs.

Yacbl Ha camMocToATENbHY0 PaboTy He NPenyCMOTPEHbI y4ebHbIM NnaHoM. ducuunnnHa
nepesaynTbiBaeTCS.

5. O6bpa3oBarenbHble TEXHONOIMU, BK/IHOYAsA MHTEPaKTUBHbIE hOpPMbl 06yUYeHUs

OcBoeHve gncuunnuHbl "enonponssoacTeo B OpraHmMsaumm” npegnonaraet UCNONb3oBaHMe Kak
TPaOVULUMNOHHBIX (NeKunn, NpakTu4eckmne 3aHATUS ¢ UCNONb30BaHNEM METOOANYECKMX MaTepuanos),
Tak U MHHOBALMOHHbIX 06pa3oBaTenbHbIX TEXHOMOMMIA C NCNONb30BaHNEM B y4eOHOM npoLiecce
aKTUBHbIX N UHTEPAKTUBHbIX POPM MPOBEAEHNSA 3AHATUIN: peleHne 1 aHann3 "CuTyaLmMoHHbIX 3a0a4".

6. OLeHOYHble cpeacTBa ANs TEKYLLLEro KOHTPONS ycneBaeMoCTh, MPOMeXYTOYHOWM
aTTecrauum rno MToramMm OCBOeHUsi AUCLUMINHDBI U y4eOHO-MeToauyeckoe obecneyeHune
camocTosiTeNIbHOM paboTbl CTYAEHTOB

Tema 1. UcTopua oTeueCTBEHHOro genonpou3soacTtea. FocynapcTBeHHOe perynmpoBaHue
paboTbl ¢ pokymeHTamu B Poccuinckon denepauun.

Tema 2. [10KyMeHTUpOBaHUe yrnpaBsieH4eCKon OeATe/IbHOCTU.

Tewma 3. NpaBuna noarotToBku U ochopmneHust otTaenbHbIX BUOOB O,0KYMEHTOB.
Tema 4. OpraHnsauus cnyx6bl penonpoussoacTsa (O 0Y).

Tema 5. OpraHnsauus [OKYMEeHToo60poTa.

Tema 6. Peructpauusi LOKYMEHTOB U OpraHu3auust UHCPoOpMaLMOHHO-CMNPaBOYHON paboThl.
KOHTpOnb CpOKOB UCMONTHEHUS1 OKYMEHTOB. [LoKyMeHTanbHbiA oOHA, OpraHn3auun.

Tema 7. OpraHu3saums penonpousBoACcTBa NO 0OpaLLeHUsIM rpaxnaH.

[MpumepHbIE BONPOCHI K :

1. okymeHTnposaHue B IX-XV BB.

2. lNpukasHoe penonpounssoncteo (XVI-XVII es.).

3. Konnexckoe genonpounssoncteo (XVIII B.).

4. MuHucTtepckoe genonpoundsoncteo XIX - Havano XX B.

5. ®opmupoBaHme cuctembl coBeTckoro genonponssonctea (1917 - 1940 rr.).
6. CoBeTtckoe genonpoun3soactso B 1950-1960-e rr.

7. Passutne cosetckoro genonpoussoactsea (1970-1980 rr.).

8

. Hal'lpaBﬂeHI/IFI pPa3BnTUSA 3aKoOHO0AaTEJIbHOIo perynnpoBaHnsa 0OKyMEeHTUPOBaHUA ynpaBneH'-leCKoM
neAaATenbHOCTN.

9. CraHpapTnsauns 1 yHmugomkaums LOKYMEHTOB.

10. FocynapCcTBEHHOE perynnpoBaHne NpoLeccoB opraHm3aumm paboTtbl ¢ LOKYMEHTaMU.
11. HopmatmeHo-MeTOONYECKME LOKYMEHTbI MEXOTPACNIEBOro AeNCTBUS.

12. PernameHTaums COXpaHHOCTN LOKYMEHTOB.

13. OTBETCTBEHHOCTb PYKOBOAUTENEN N OOMXKHOCTHBIX ML 32 paboTy C OKYMEHTaMMU.
14. Tunonorns OKYMEHTOB.

15. ®opmartbl Bymaru n nons.

16. O6wwue TpeboBaHNs K COCTABNEHNIO N OCPOPMNEHNIO LOKYMEHTOB.

17. TMoHsTNE "OnaHk ookymMeHTa".

18. bnaHkn 0OKyMEHTOB.

19. MNopsnok 0POPMNIEHNS PEKBU3NTOB BnaHKa.

20. Mi3rotoBneHne 6naHKoB.

KTPOHHEBH
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PerunctpaumnoHHbii Homep 950228814 5 AE
CtpaHwnua 6 ns 14. 111 VHI:I

S OEMALIGH



Mporpamma aucumnnuHbl "denonponssoncTeo B opraHuaaumm”; 080100.62 SkoHoMMKA; acCUCTEHT, K.H. ['puropbesa E.A.

21. Mpasuna oPopPMNEHNS PEKBU3NTOB, ONPEAENSIOWMX IOPULANYECKYIO CUY LOKYMEHTA.

22. MNpaBuna ohopMNeHNst PEKBM3UTOB, OTpaxarowmx 06paboTky 1 ABUXEHME LOKYMEHTa
(Benonpou3BoLCTBEHHbIE OTMETKN).

23. TpeboBaHus K TEKCTy OOKyMeHTa. TpeboBaHMs K U3roTOBMEHUIO JOKYMEHTOB.
24. OpraHm3aumnoHHble OKYMEHTbI, onpeaeneHHble 3akoHonaTenbcTBoM Poccuiickoin denepauun.

25. CocTaB opraHM3aumoHHbIX 4OKYMEHTOB, BK/TOYEHHbIX B YHUOMLIMPOBAHHYIO CUCTEMY
OpraHn3aLMoHHO-pacnopsANTENbHON AOKYMEHTaLNN.

26. HasHa4yeHne pa3nnyHbIX BUOOB OpraHn3aumMOHHbIX OOKYMEHTOB.

27. TpeboBaHuMs K COCTABNEHUIO N OCPOPMAEHMIO OPraHN3aLMOHHbBIX JOKYMEHTOB, UCMNOMb3YEeMbIX B
nesatenbHoctn cnyx6el JOY.

28. Ponb 1 3Ha4YeHne pacnopsaanTenbHOM AOKYMEHTAUUN B LOKYMEHTUPOBAHWMN YIPaBNEHYECKOW
LESATENBHOCTH.

29. CocTaB pacnopsianTenbHbIX JOKYMEHTOB.

30. HopmaTtmBHble 1 NPaBOBblE aKTbl KaK BN PACNOPSAAUTENbHBIX JOKYMEHTOB chenepabHbIX
OpraHoB NCMONHUTENBHON BNACTW.

31. lNpurkas Kkak OCHOBHOW OOKYMEHT, UCMOJb3YEMbl ONS LOKYMEHTUPOBAHMS eOMHOHAYaNbHOM
pacnopsaanTenbHOn OeaTeNnbHOCTN.

32. lNpaBmna cocTaBneHns 1 0OOPMIIEHNS MPUKA30B MO OCHOBHOWN AEATENbHOCTU OpraHu3auuu.
33. Pa3HOBNOHOCTM pacnopsi>keHni.

34. lNpaBmna cocTaeneHns 1 0POPMIIEHNS PACTOPSAXEHNIA.

35. Bbinucka 13 pacnopsamtenbHOro OOKyMeHTa, Nopsaok ee opopMneHns.

36. Opuanyeckas cuna pacnopsanTeNbHbIX JOKYMEHTOB.

37. Ponb 1 3Ha4yeHne npoTokona B LOKYMEHTUPOBAHUN YNpaBieH4eCckom 0esaTeNnbHOCTH.

38. Pa3HOBMOHOCTN NPOTOKONOB.

39. TpeboBaHMs K UX COCTABNEHNIO 1 OCDOPMIEHUIO.

40. 3akoHodaTenbHasg pernameHTauus cogepXxaHns n oOopMneHNs OTAeNbHbIX BUAOB NPOTOKOMOB.
41. Bbinucka 13 npoTtokona, Nopsaok ee opopmMneHmns.

42. [1okyMeHTMpOBaHNe pacnopsaanTesibHON OesTebHOCTM KONernanbHblX OpraHos.

43. lOpuanyeckas cuna npoToKona v BbiMUCKK U3 MPOTOKONOB Pas/NyHbIX Pa3HOBUAHOCTEN.
44. Ponb 1 3Ha4yeHne NHpopMaUNOHHbIX LJOKYMEHTOB B YrpaB/ieHYeCKon O0esdATeNbHOCTMY.

45. CocTaB MHGOPMALIMOHHbIX LOKYMEHTOB.

46. CnyxebHas nepenucka.

47. [ncbMO Kak OCHOBHOM B OOKYMEHTA OJ151 OCYLWECTBIEHNS KOMMYHMKALMA.

48. BHYTpeHHAa nepenncka opraHn3aumnia.

49. [loknagHble 3anncku, crpasky, npasuna nx 0OPMIEeHNS.

50. lNepenncka ¢ ncnonb3oBaHMEM CPELCTB 3NEKTPOCBA3N (Tenerpammbl, TenedooHOorpamMmsl,
goakchl).

51. AKT KaK B1g UHPOPMAaLIMOHHO-CMPaBOYHOr0 JOKYMEHTA.

52. OpraHn3aLmoHHble POpMbI AENONPON3BOACTBA.

53. CtpykTypbl cnyx6bl JOY.

54. 3apaumn n dpyHkumm cnyxosr JOY.

55. [LONXXHOCTHOM 1 YACNEHHBIA cocTa cnyx6ul JOY.

56. PernameHnTtaums cnyxo6osl JOY.

57. MNoHaTns "nokymeHTo060pOoT", "opraHm3auns njokymeHTooboporta".

58. O6wwue NpPUHUUMNBLI 1 METOANYECKE OCHOBBI OpraHn3aumnmn ookyMeHTooboporTa.
59. 1oKyMEHTONOTOKMN N UX CTPYKTYpPa, HarNpaBleHHOCTb ABUXEHUS, MaPLPYThl.
60. OTanbl ABMXEHNS OOKYMEHTOB.

61. TexHonorns 06paboTkn AOKYMEHTOB, BXOASIWMNX B Pa3HbIE AOKYMEHTOMOTOKM.
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62. ONEeKTPOHHbIA OOKYMEHT.
63. ONeKTPOHHbIN [OKYMEHTOOOOPOT.

64. O6beM noKyMeHTO0bopOTa OpraHu3aunn, ero BIMsHUE Ha opraHn3aumio paboTbl ¢
LIOKYMEHTaMMu.

65. AHann3 [oKyMeHTo060pOTa OpraHn3aumu.
66. icnonb3oBaHne faHHbIX aHann3a Ans CoBeplweHCTBOBaHNS paboTbl C AOKYMEHTaMU.

67. PeFVICTpaLI,VIH KakK COCTaBHad 4aCTb TEXHOMOIMn nenonpon3soncrtea 1
VIHCpOpMaLI,VIOHHO-HOI/ICKOBOVI CNCTEMbl NO OOKYMEHTaM opraHmn3aunn.

68. Obwre NpvHLMNbI 1 NpaBuna perncTpaumm.

69. HasHayeHue 1 OCHOBHbIE Llenn pernctpaunn.

70. XapakTepuctmka COBPEMEHHbIX PErmcTpaLUmOHHbIX POPM.

71. CocTtaB pekBM3NTOB PErUCTPaLMOHHbBIX (OOPM 1 MpaBuna Nx 3anofHeHus.
72. NpaBuna NHOeKCMpoBaHNS JOKYMEHTOB.

73. B3anMoces3b permctpaumm 4OKYMEHTOB C OpraHm3aumein MHOPMaLMOHHO-CMPaBOYHOM
paboTbl.

74. MpuHUMNbI POPMMPOBaHUS MHZOPMALIMOHHO-NOVNCKOBbIX CUCTEM.

75. 3Ha4yeHne 1 OCHOBHbIE NPUHLMMbBI OPraHn3aumny KOHTPONS 3a CPOKaMu UCMONTHEHNS LOKYMEHTOB
B annapare ynpasieHusl.

76. 3anayn 0enonpov3BoACTBEHHONM CNyX0Obl MO KOHTPOSO UCMOHEHUS LOKYMEHTOB.
77. CTagumn KOHTPONbHOW OEATENbHOCTN.

78. CpOKM UCMONHEHNS OOKYMEHTOB.

79. Tvnoeble N MHOMBUAOYaNbHblIE CPOKWN.

80. TexHONoOrns KOHTPOJIbHbIX Orepauunii.

81. lNpenynpenunTenbHbIA U NTOrOBbIA KOHTPO/b.

82. Vicnonb3oBaHne OaHHbIX 06 UCNONMHEeHUN OOKYMEHTOB B YC/TIOBUAX Tp&,ﬂ,l/lLl,I/IOHHOVI "
aBTOMaTI/I3I/IpOBaHHOI7I TEeEXHONornn 06p8.60TKI/1 OOKYMEHTOB.

83. lNoHsaTME "dhopMuposaHve gen”.

84. CoBpeMeHHas HopMaTMBHO-MeToauYeckas 6asa, onpenensowas TpeboBaHns K OPMMPOBaHNIO
LEN N XPaHEHNIO LOKYMEHTOB B LeNONPOV3BOACTBE.

85. OpraHnsauns 1 obwuii NopsaoK OPMUPOBAHNSA Aen.

86. NpuHuMnbI cuctTemMaTn3aunm SOKYMEHTOB BHYTpY Oen.

87. lNpasmna popMmnpoBaHMs OOKYMEHTOB Pa3nMyHbIX KaTeropun B gena.

88. YHacTtuyHoe ogpopmneHve gena.

89. OpraHm3auust XxpaHeHUs 1 UCMoIb30BaHUS OOKYMEHTOB MOC/e 3aBeplweHns paboTbl C HAMMN.
90. lNoHATME HOMeHKNaTypbl Aen.

91. Buabl HOMEHKnaTypbl Aefn, Mx 0COOEHHOCTN N Ha3HaYeHMe.

92. PernameHTtauns TpeboBaHmin K COCTABNEHNIO HOMEHKNATYPbI [EN B COBPEMEHHbIX
HOPMAaTMBHO-METOANYECKNX LOKYMEHTAX.

93. lNpasmna cocTaBneHns HOMEHKNATYpbl Oern.

94. KnaccumkaumoHHasa cxema HOMEHKNaTypbl.

95. McTouHmKM onpeneneHns CpokoB XpaHeHUs oen.

96. OCcobeHHOCTN OCPOPMNEHUS 1N YOOCTOBEPEHNS HOMEHKNATYPbI 4.

97. lNoHATMe "akcnepTnaa LLeHHOCTN OOKYMEHTOB", ee Ha3HavyeHue.

98. HopmatneHO-MeToONYECKNE N TEOPETUYECKME OCHOBbBI MPOBEOEHNS 3KCNEePTU3bI.

99. OpraHun3saumns 3KCnepTn3bl LEHHOCTU OOKYMEHTOB B OpraHM3aunsx 1 y4pexaeHmsx pasnnyHbIx
YPOBHE ynpaBneHusi.

100. 3agayun akCcnepTm3bl LEHHOCTN LOKYMEHTOB.
101. TpeboBaHMs K NPOBEAEHMIO 9KCNEPTU3bI LLEHHOCTU [LOKYMEHTOB.
102. Mopanok 1 LOKYMEHTUPOBAHUE OEATENbHOCTU 9KCNEPTHbIX Komuccuin (9K).
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103. OpopmneHne pesynbTaToB 9KCNEPTM3bl LLEHHOCTW OOKYMEHTOB.

104. HopmaTtunBHO-MeTOANYECKME [OKYMEHThI doefeparnbHbiX apXMBHbBIX OpraHoB 06 yHUdvkaumm
TpeboBaHuiA K Aenam, CoaBaeMbIM B apXmB.

105. OcHoBHble TpeboBaHMsA K 00OPMIEHNIO AEN NPY UX NOArOTOBKE K Nepenaye Ha OanbHelee
XpaHeHue.

106. Onucwn gen.

107. lNpasnna coctaBneHns n oOOPMNEHNS ONMUCEN.

108. lNepepnada nen B apxme opraHmusaunu.

109. lNoHaTna "npennoxenuns”, "3assneHns”,
obpatleHms rpaxaaH".

110. 3akoHoaTenbHOE U HOPMAaTUBHOE perynnpoBaHme paboTbl ¢ 0bpalleHsaMM rpaxaaH.
111. OcobeHHOCTM BeaeHNs Oenonpon3BoaCcTBa No obpalleHmaM rpax.aaH.

112. MoarotoBka 1 Nepenaya B apxue opraHn3auumn obpaweHnii rpaxknaH.

113. OpraHusaumsa nM4yHoro NpueMa rpaxaaH.

Xanobbl", "xonarancTea" u "KONNeKTUBHbIE

7.1. OcHOoBHas nuTeparypa:
1. AHgpeesa B.W. [lenonpon3BoacTBO: opraHn3aums n BeaeHue: yiebHo-npakTmyeckoe nocobue /
B./. AHppeesa. - 2-e uag. nepepab. u gon. - M.: KHOPYC, 2008. - 256 c.

2. NenonpounaBoncteo: YyebHoe nocobue / E.H. bacosckas, T.A. boikosa, J1.M. Bsanosa, E.M.
Embiwesa; MNoa obw. pean. T.B. Ky3Heuosoit - M.: ®opym, 2010. - 256 c.: 60x90 1/16. (MepennerT)
ISBN 978-5-91134-422-1, 500 3ka3.

http://znanium.com/catalog.php?bookinfo=198625

3. okymeHTaumoHHoe obecneyeHne ynpasneHus: Y4ebHuk / B.C. Cokonos. - 3-e nsga., nepepab. n
non. - M.: ®opym, 2010. - 176 c.: 60x90 1/16. - (MpodeccroHanbHoe obpasosaHue). (MepenneT)
ISBN 978-5-91134-444-3, 2000 3ks.

http://znanium.com/catalog.php?bookinfo=228219

4. Kabawos C.1O., AccpaHamsaposa W.I". [lenonpon3BoacTBO M apxXMBHOE AENO B TEPMUHAX U
onpeneneHusix: y4eb. nocobue / C.10. Kabawos, N.I'. AccpaHamsaposa. - M.: dnunHTa: Hayka, 2009. -
296 c.

http://znanium.com/bookread.php?book=200418

5. KyHnsies H.H. [okymeHToBeneHwue: yuebHuk / H.H. Kynses, [.H. Ypanos, A.I'. ®abpuyHoB; nog,
pen. npod. H.H. KyHsesa. - M.: Jloroc, 2011. - 352 c.

6. KyHses H.H. KoHpunaoeHumanbHoe oenonponssoacTBO U 3alMILEHHbIA 9NEKTPOHHbIN
LLOKyMEHTO0060pOT [ONeKTpoHHbIN pecypc]: yuebHuk / H.H. KyHses, A.C. OémywkuH, A.T.
dabpuyHoB; noa obw. pen. H.H. KyHsesa. - M.: loroc, 2011. - 452 c. - (HoBasi yHMBepcutetckas
6ubnunoteka). - ISBN 978-5-98704-541-1.

http://znaniusm.com/catalog.php?bookinfo=468998

7. PazpnopoxHbiii A.A. [IoKyMEHTUPOBaHME yrpaBneHYecko nesaTenbHoCcTh: YyebHoe nocobue. - M.:
NHDPA-M, 2009. - 304 c. - (Bbiclee obpasoBaHue).

7.2. lononHutenbHas nuTeparypa:

1. AlimaH, TatbaHa OnerosHa. Jenonpona3soacTtso: obpa3subl gokymeHtos / T. O. AimaH. - 3-e n3g. -
M.: PUOP, 2008. - 280 c. - ISBN 978-5-369-00268-1: p. 125.00.

2. bacakos M./. [lenonpon3BoACTBO 1 KOPPECMNOHAEHLMS B BONPOCax 1 oTBeTax: y4eb. nocobue

LS CTY[EHTOB 3KOH. By30B 1 konnenxei / M.W. Bacakos. - 5-e n3g., nepepab. u gon. - Poctos H/[;:
deHunke, 2003. - 320 c. - ISBN 5-222-03682-0: p. 73.00.
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3. bacakos, Muxaun ViBaHoBun4. Jenonponssoncteo: koHcnekT nekunin / M. W. bacakos. - 5-e naa.,
nepepab. n gon. - Poctos H/[.: deHuke, 2007. - 192 c. - (3ayeT n ak3ameH). - ISBN
978-5-222-12088-0: p. 55.00.

4. bacakos, Muxavn ViBaHoBuy. [lenonpon3soncTtso: KoHcnekT nekuuin / M. . bacakos. - 8-e nag. -
Poctos H/.: ®eHuke, 2010. - 192 c. - (3a4yeT n ak3ameH). - ISBN 978-5-222-16314-6: p. 125.00.

5. bacakos, Muxaun ViBaHoBmY. Kak npasunibHO NOArOTOBUTbL M OOOPMUTL OE/T0BOE MUCbMO:
yyeb.-npakt. nocobue / M.W. bacakos. - 3-e n3g., ncnp. n gon. - M.: dawkos n K, 2003. - 112 ¢c. -
ISBN 5-94798-502-0: p. 26.40.

6. BapuxuH A.B. [1enonpon3BoacTBO U AOKYMEHTOOO0pPOT. - M.: KHuXHbIA Mup, 2008. - 416 c.

7. BapuxvH A.B. Kagposoe nenonpon3soacTso. [Npaktnyeckoe nocobue. - M.: KHuxHbin mup, 2009.
-192 c.

8. baxapes A.P. Kagposoe geno ans Hosu4kos / A.P. byxapes, O.A. KoBanesckas. - 6-e nsg., ctep.
- HoBocmbupck: Cnb. yHuB. nsa-so, 2010. - 432 c. - (Cepus "Kanposuk").

9. BonkoBa, Hatanbst BacunbeesHa. OCHOBbI 0eN0NPOM3BOACTBA: Y4EOHO-METOANYECKNIA KOMMIEKC /
H. B. Bonkoea; ®enep. areHTCTBO N0 obpazoBanHnto PP, NH-T cou. 1 rymaHmnTap. 3HaHuii. - KasaHb:
[M3a-8o MOwuH PT], 2010. - 35 c.: un.; 21. - bubnuorp.: c. 26-28 n B TekcTe. - ISBN
978-5-4233-0006-7((B 061.)), 200.

10. [lokyMeHTauMoHHoe obecrneyeHre ynpaBneHus Herocy4apcTBEHHbIX OpraHmM3aunii: YuyebHoe
nocobue / T.A. bbikoea, J1.B. CaHkuHa. - M.: UIH®PA-M, 2010. - 288 ¢.: 60x90 1/16 + CD-ROM. -
(Bobicwee obpasosaHue). (Mepennet, cd rom) ISBN 978-5-16-003958-9, 500 3ka.

http://znanium.com/catalog.php?bookinfo=197778

11. Opewep, tOnuns HukonaesHa. [okymMeHTaunoHHoe obecrneyeHne ynpaBneHusl: TEXHUYeckme
CpeancTBa COCTaBNEHMS, M3rOTOBNEHNS N XPaHEHNS OOKYMEHTOB: yyebHoe nocobue / HO.H. Opewep.
- KazaHb: MeguumHa, 2007. - 416, [1] c.: un.; 20. - Bubnuorp.: c. 373-382 (163 Ha3B.). - ISBN
978-5-7645-0337-0, 100.

12. Xoxosa J1.A., OexkuHa tO.A. [lokyMeHTauMOHHOe obecneyeHmne yrnpaBneHns: Kypc nekumi. -
M.: N3n-8o MITQY, 2010. - 144 c.

13. Vigpucoea, AnbbrnHa PancoBHa. TexHONOrMm AOKYMEHTAUNOHHOIO Y MUHHOBALIMOHHOTO
obecneyeHns ynpaeneHus: TekcTtol nekunii / A.P. NWopucosa, A.9. AxmetoBa; ®eaep. areHTCTBO Mo
obpaszoBaHuto, Noc. 06pasoBart. yupexaeHue BbiCw. NPodd. obpa3oBaHus "KasaH. roc. TeXHON. yH-T".
- KagzaHb: KI'TY, 2010. - 175 c.; 21. - ISBN 978-5-7882-0940-1, 100.

14. NlHgbopMaUVOHHbIE TEXHONOIMN B AEeNONpPON3BOACTBE: TEKCTbI Nekuunn / denep. areHTCTBO No
obpasoBaHuto, loc. 06pasoBart. yupexaeHve BbiCl. Npod. obpa3oBaHms "KasaH. roc. TexHon. yH-T",
HuxHekam. xuM.-texHon. uH-T; [cocT. O. B. Mbywesa n op.]. - HuxHekamck: HuxHekamckumia
XMIMUKO-TexXHonorn4yeckmm nHetutyt (dounuan) KTy, 2010. - 110 c.: vn.; 21, 100 .

15. Vlctopns OKyMEHTMPOBaHNSA 1 OeNoNpon3BOLACTBA: XpecToMaTus: ons CTyaeHTOB
cneumanbHocTy 350800 [okyMeHTOBEeAEHME M OOKYMEHTAUMOHHOE obecneyeHmne ynpaBneHns /
M-Bo kynbTypbl Poc. ®enepaunn, KasaH. roc. yH-T KynbTypbl U UCKYCCTB; [coCcT. . [,
rabpenbraHeesa]. - KasaHb: KynbTypa, 2010. - 250 c.; 21. - Bubnuorp. B npnMey. B TekcTe. - Ykaa.
nmeH: c. 230-235. - ISBN 978-5-9960-0036-4, 100.

16. Kagposoe nenonponssoactso: HaunHaem ¢ Hyns. Ayaout csommum cunamm / .B. Xypaenesa,
M.B. Xypasnesa. - M.: UH®PA-M, 2010. - 184 c.: 60x88 1/16 + CD-ROM. - (b-ka xypHana "Tpya.
npaso P®"; Bein. 7 [194]).(o6noxka, cd rom) ISBN 978-5-16-004489-7, 1000 akas.

http://znanium.com/catalog.php?bookinfo=205822

17. KazaHuesa I".B. JInyHble [oKyMeHTbI: TpeboBaHMs K 000pMAIEHNIO 1 06pa3sLibl [OKYMEHTOB:
[anekTpoHHbIN pecypc] y4eb. nocobue / '.B.KasaHuesa. - 4-e n3a., ctepeotun. - M.: ®dnuHTa:
Hayka, 2011. - 40 c.

18. KupcaHosa, Mapusa BnagummnposHa. Kypc nenonpovnssoacTtsa: JOKYMEHTaUMOHHOe
obecneyeHne ynpasneHus: yuebHoe nocobre s CTyLeHTOB BbiCWMNX Y4eOHbIX 3aBeAeHWA,
obyyatowmxcs no cneumanbHoctn "MeHenxmeHT" / M.B. Kupcarosa, K0.M. AkceHos; HoBocnbup.
roc. yH-T 9KOHOMUKM 1 yripaeneHus n ap. - 6-e naa., ncnp. un gon. - Mocksa: MH®PA-M, 2010. - 365,
[1] c.; 22. - (Bbicwee obpasoBaHue). - bubnuorp.: c. 364. - ISBN 978-5-16-002417-2((8 nep.)),
100000.
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19. KnpcaHoBa, Mapusi BnagummposHa. CoBpeMeHHOe Aenonpon3BoACcTBO: y4eb. nocobue ons
ctyn. By3oB / M. B. KupcaHoga. - 4-e nsga. - M.; HoBocnbupck: NHdpa-M: Cnbupckoe cornaweHme,
2007. - 312 c. - (Bbiclwee obpasosaHue). - bubnuorp.: c. 306-308. - p. 125.00.

20. KupcaHoBa, Mapuns BnagummposHa. CoBpeMeHHOe Lenonpon3BoacTBO: y4eb. nocobne ons
ctya. By3oB / M. B. KupcaHoBa; Poc. akan. roc. cnyx6bl npu MpesnneHte Poc. Penepaunn (M.),
Cub. akag. roc. cnyx6bbl (HoBocmbupck). - 4-e naa. - M.: iudopa-M, 2008. - 312 c. - (Bbiclwee
obpasoBaHue). - bubnmorp.: c. 307-308 . - ISBN 978-5-16-001873-7: p. 140.00.

21. KontyHoBa, Mapus BukTopoBHa. SA3blk 1 fenosoe obueHne: HopMbl. Putopuka. 3TtmkeT: Yueb.
nocobue onsi ctyneHTos By3oB / M.B. KonTtyHoBa. - M.: 9koHomuka, 2000. - 271c.: cxeMm. -
Bubnuorp.: c. 270-271. - 2011-02-4. - ISBN 5-282-02006-8: 86.60.

22. KyaHeuoB, Miropb Hukonaeswuy. [enonpon3soactso: y4ebHo-cnpaBo4yHoe nocobue / N. H.
KyaHeuoB. - 4-e n3n.,nepepab. n gon.. - M.: dawkos n K., 2007. - 520 c. - ISBN 5-91131-387-1: p.
176.00.

23. JlonatHukosa, EkatepuHa AHatonbeBHa. [lenonpon3BoacTBo: 06pasLbl JOKYMEHTOB C KOMMEHT.:
[125 06pa3uoB [OKYMEHTOB: MONOXEHWS, MHCTPYKLMK, MPUKa3bl, aKTbl, JOBEPEHHOCTU, AOrOBOpbLI] /
E. A. JlonaTtHukoBa. - 5-e n3g., ctep. - Mocksa: Omera-J1, 2008. - 317, [1] c.; 20. - (Bnbnnoteka
TUNOBbIX JOKYMEHTOB). - Brbnuorp.: c. 265 (7 Ha3B.). - ISBN 978-5-365-00912-7((s 061.)), 7000.

24. OpraHmsauusi 0enonpon3BoACcTBa 1 NepCcoHanbHblil MeHeaXMeHT: YyebHoe nocobue / .H.
Bacunbesa, 3.B. Octposckuin, W.1O. lOpTaes. - 3-e n3a. - M.: Bysosckuit yuebHuk, 2009. - 320 c.:
60x90 1/16. (Mepennet) ISBN 978-5-9558-0118-6, 2000 aks3.

http://znanium.com/catalog.php?bookinfo=195957

25. MoroguHa IM.B. Ob6s3aTenbHbIn Kype npodoeccroHana kanposow paboTbl. s HauMHarowero
HR-cneuuwanncta / I'.B. MNoroamHa. - HoBocnbupck: Cnb. yHuB. naa-so, 2009. - 384 c. - (Cepus
"Kanposuk").

26. PoroxwuH M.1O. Oenonponssoacteo. OpraHuadauus apxmea npeanpuatns / M.KO. PoroxuH. -
CIN6.: Mutep, 2006. - 160 c. - (CoBpeMeHHbIn ohnc-MeHeOXMEHT). - Bubnuorp.: c. 146-147. - ISBN
5-469-00811-8: p. 80.10.

27. CabaHaeBa, 3uns doartosHa. [enonponssoactseHHoe obecneyeHme ynpasneHus: y4eb.
nocobue / 3.®. CabaHaesa, V.A. CabaHaes, H.A. Kucenesa. - HnxHekamck: M3a-so HMIA, 2006. -
112 c.: Tabn.; 20. - bubnwuorp.: c. 92 (10 Ha3B.). - ISBN 5-89820-055-x, 1000.

28. Cokonosa, Onbra HukonaesHa. [JokyMeHTaLMOHHOE 0becneyYeHne ynpaBneHns B opraHn3aumu:
y4yebHoe nocobue ons CTyLEeHTOB BbICWMX y4EOHbIX 3aBeeHUNIA, 0ByHatoWmnXCs Mo crneunanbHOCTM
"AHTMKPU3NCHOE yrpaBneHne" n opyrum akoHommyeckum cneumansHoctam / O.H. Cokonosa, T.A.
AkumoukmHa. - Mocksa: KHoPyc, 2010. - 155, [1] ¢.; 20. - Bubnwmorp.: ¢. 101-102 (30 Ha3B.). - ISBN
978-5-406-00215-5((8 061.)), 2000.

29. Conory6, Onbra NasnosHa. [lenonpon3BoACTBO: COCTaBNEHNE, peaakTMpoBaHmne n obpaboTka
LOKyMeHTOB: y4eb. nocobue / O. . Conoryb. - 4-e n3a., ctep. - M.: Omera-J1, 2009. - 207 c. -
(Bubnnoteka Bbicwel wkonbl). - ISBN 978-5-370-01148-1: p. 90.00.

30. CtsxkuHa, Tamapa AnekcaHoposHa. [1enonpov3BoacTBO NpeanpusaTus: npaktuy. nocobue / T.
A. CtaxkuHa. - M.: Ok3ameH, 2006. - 286 c. - ISBN 5-472-01988-5: p. 41.00.

31. Typnutbko A.®., Ocbmakosa J1.J1., Casenbesa B.N. [lokyMeHTMpOBaHWE ynpaBneH4eCckon
nesitenbHocTn: YyebHo-meToamnyeckoe nocobue / nog pen. A.®@. Typnutbko. - 4-e n3g., oon. u
nepepab. - M.: N3n-8o MITOY, 2008. - 171 c.

7.3. UHTepHeT-pecypcChbl:

HR-Portal. HR-CoobwecTtBo n Mybnukauun - http://hr-portal.ru

PRO-Lenonpoussoactso n C3 M. Moptan ans pykosoauteneit cnyx6 OY n cekpeTtapeit Bcex
ypoBHen - http://www.sekretariat.ru

Bnor ?Apxusbl Poccun? - http://community.livejournal.com/archives_ru

BaxHoe 06 anekTpoHHOM AOKYMEHTO0b0pOoTE 1 yNpaBneHnn B3aMMOAEACTBMEM -
http://ecm-journal.ru
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Bcepoccuinckuii Hay4Ho-muccnenoBaTenbCKni MHCTUTYT OOKYMEHTOBEAEHUS U apXMBHOMO Aena
(BHUWMLOAL) - http://www.vniidad.ru

Mmnbauna Ynpasnswownx JokymeHTtaumen - http://www.gdm.ru

XypHan ?CekpeTtapb-pedoepeHT? - http://www.profiz.ru/sr

XypHan ?YnpasneHue nepcoHanom? - http://www.top-personal.ru/page.htm|?60
Hesasucumbii noptan o CO1 - http://www.doc-online.ru

MopTan ?Apxusbl Poccun? - http://www.rusarchives.ru

Mpouecc BHeapeHns cuctemol DIRECTUM - http://www.directum.ru/services

8. MarepmanbHo-TexHU4eckoe obecrneyeHne QUCLMUNINHbI(MOAYNS)

OcBoeHve gncunnnuHbl "[enonponsBoacTBO B OpraHmsaumn” npegnonaraet UCnonb3oBaHne
cnenyLwwero MmatepranbHO-TEXHNYECKOro obecneyeHuns:

MynbTmMeouiiHasa ayomTopus, BMECTUMOCTbIO 6onee 60 yenosek. MynbTmeaninHas ayamtopums
COCTOUT N3 UHTErPUPOBAHHbBIX UHXEHEPHbIX CUCTEM C €ANHOWN CUCTEMON yNpaBneHns, OCHalWeHHas
COBPEMEHHbBIMM CPeacTBamMy BOCMPOU3BEAEHNS 1 BU3yannaaumm noboi Buaeo n ayamo
NHdpopMauunu, NOyYeHNs 1 nepenadn SNeKTPOHHbIX JOKYMEHTOB. TUnoBas KOMMNiekTaums
MyNbTUMEOVNAHON ay ANTOPUN COCTOUT U3: MyNbTUMEAMHOrO NPoeKTopa, aBTOMaTN3NPOBAHHOIO
MPOEKLMOHHOr0 9KpaHa, akyCTMYECKON CUCTEMbI, a TAKXe MHTEPAKTMBHOW TPpMBYHbI MpenonaBaTens,
BK/IOYAIOWWEN Ta4-CKPUH MOHUTOP C AuaroHasnblo He MeHee 22 OWNMOB, NepCOHaNbHbIA KOMMbIOTEP
(Cc TexHnyecknmm xapaktepucTukamm He Huxe Intel Core i3-2100, DDR3 4096Mb, 500Gb),
KOHJoepeHL-MUKPOhoH, 6ecnpoBOAHOM MUKPOGOOH, 610K ynpaeneHns obopynoBaHueM, MHTEPAIENCHI
noaknoyeHms: USB,audio, HDMI. HTepakTnBHas TpnbyHa npenofaBaTens sSBnsetcs KNo4YeBbiM
9NEMEHTOM yrNpaBneHns, 06 beANHAIOWMNM BCE YCTPONCTBA B €AMHYIO CUCTEMY, U CNYXUT
MONHOLEHHbIM paboynm MecToM npenoaasatens. lNpenonasatenb MMeET BO3MOXHOCTb NErKo
ynpaBensTb BCE CUCTEMOW, HE OTXOAS OT TPUBYHbI, 4TO NO3BONSET NPOBOAMTL NEKLMKN, NPaKTUYecKne
3aHATUSA, Npe3eHTaunm, BebrnHapbl, KOHEPEHLMN 1 Opyrie BUabl ayAMTOPHON Harpy3km
obyyarowmxcs B yooOHON 1 OOCTYNHOW Ons HUX POpPME C MPUMEHEHNEM COBPEMEHHbIX
NHTEPaKTUBHbBIX CpeacTB 0Oy4yeHns, B TOM YACNE C UCMOSIb30BaHMEM B NPOLIECCE 0ByYeHMs BCeX
KopnopaTuBHbIX pecypcoB. MynbTuMeaninHas ayautopus Takxke oCHaleHa WupoKOnonoCHbIM
LLOCTYMNOM B ceTb MHTEpPHEeT. KoMnbioTepHoe 060pyn0BaHNEM MMEET COOTBETCTBYHOLLEE
NIMLLEH3NOHHOE NPOorpaMMHoe obecneyeHue.

KomnbtoTepHbIli knacc, npeactaensowmii coboi paboyee Mecto npenogasaTens n He MeHee 15
paboyrx MECT CTYAEHTOB, BK/IOHAIOLWMX KOMMbIOTEPHbINA CTOM, CTYN, NEPCOHANbHbIA KOMMbIOTEP,
NMLEH3NOHHOE NporpaMMHoe obecneyeHre. Kaxablii KOMAbIOTEP MMEET WNPOKOMONOCHbBIA JOCTYN B
ceTb NHTepHeT. Bce koMnbioTepbl NOAKMOYEHbI K KOPNOPaTMBHOM KOMMboTEPHON ceTn KDY n
Haxo4saTCS B €4MHOM OOMEHE.

Y4yebHo-meToanyeckas nutepatypa ans 4aHHOW OMCUMNIVHBI UMEETCS B HANNYUK B
9NEKTPOHHO-bMbnmoTeyHom cnucteme " brnbnnoPoccurka", BocTyn K KOTOPOW NpenocTas/eH
ctyneHtam. B 3bC " bubnuoPoccuka " npeactaBneHbl KOMNEKLMN akTyanbHON Hay4YHOW 1 y4ebHo
nMTEpaTypbl N0 ryMaHUTapHbIM HaykaMm, BKoYatowme B cebs nybnmkauum Beoylmnx pOCCUNCKUX
N30aTenbCTB ryMaHUTapHOW NuTepaTypbl, N3AaHNSA Ha aHTIMACKOM S3blKe BeOyLWMX aMEPUKaHCKUX U
€BPONEeNCKMX N30atenbCTs, a TakxXe peakmne N ManoTmpaxHble N3aaHnsa POCCUCKUX PpermoHanbHbIX
By30B. 9bC "BubnunoPoccurka" obecneynBaeT WNPOKMIA 3aKOHHbIA JOCTYN K HEOOX0AUMbIM A/is
obpasoBaTesibHOro npoLecca n3aaHnusaM ¢ UCMoib30BaHMEM MHHOBALMOHHBIX TEXHOMOMMIA 1
COOTBETCTBYET BCEM TpebOBaHUSM (henepanbHbIX rOCYyAapCTBEHHbIX 0bpa3oBaTenbHbIX CTaH4APTOB
BbiclLero npodoeccuoHanbHoro obpasosarus (ProOC BIMO) HOBOro nokoneHus.

PernctpaumoHHbiii Homep 950228814 SAEKTPOHHBH
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YyebHo-MeToan4eckas nutepartypa ans 4aHHOW ONCLUMMINHBI UIMEETCS B HAIMYUN B
3NEeKTPOHHO-6nbnnoTeyHol cucteme "ZNANIUM.COM", pocTyn K KOTOPOW NpefoCTaBNeH CTyAEHTaM.
9BC "ZNANIUM.COM" conepXuT nponsseneHns KpynHENWUX POCCUNCKNX YYEHBIX, PYKOBOAUTENEN
rocyaapCTBEHHbIX OpraHoB, Npenogasartener Beaylmx By30B CTpaHbl, BbICOKOKBANUULMPOBAHHbIX
CreunanncToB B pasnnyHbix cdoepax brusHeca. PoHL 6nbnmoTekn cpopMMpPOBaH C y4ETOM BCEX
N3MEHeHWNn obpa3oBaTenbHbIX CTAHOAPTOB U BKAOYAET y4ebHUKK, y4ebHble nocobus, YMK,
MOHOrpadun, asTopedoeparbl, guccepraLmm, SHUUKNONEANnN, CAOBapU U CPaBOYHNKN,
3aKkoHO4AaTeNbHO-HOPMATMBHbIE OOKYMEHTbI, CNeunanbHbie Nnepnoanyeckme n3gaHms n n3gaHus,
BbiNyckaeMble nagatenncrsamm By30B. B HacToswee spems 95C ZNANIUM.COM cooTteeTcTBYET
BceM TpeboBaHusaM penepanbHbIX rocyaapCTBEHHbIX 06pa3oBaTeNbHbIX CTAHAAPTOB BbICLIErO
npogoeccrnoHanbHoro obpasoeanust (PrOC BI1O) HoBoro nokoneHus.

YyebHo-MeToAMYeCcKasa nutepatypa Ans AaHHON AUCLMINAVHBI UMEETCS B HANMYUn B
3NeKTPOHHO-6ubnnoTeyHol cucteme Mapatenbctea "flaHb" , 4OCTYN K KOTOPOW NpeaocTaBneH
ctyneHtaMm. 96C Mapnatenbctea "/laHb" BkioYaeT B cebs 9nekKTPOHHblE BEPCUM KHUM N34aTenbcTBa
"laHb" 1 Opyrux Beoywmx n3natenbcTB y4ebHOM nnTepatypbl, a TakXXe 3NeKTPOHHbIe BEPCUM
NepuoaNYEeCKNX U3aaHnii No eCTECTBEHHbIM, TEXHUYECKMM M FTyMaHUTapHbIM Haykam. ObC
Na3patenbcTBa "/laHb" obecneymBaeT LOCTYN K HAYYHOM, y4ebHOM nuTepaTtype 1 Hay4HbIM
NeprvoanYeCcKUM N34aHNSIM MO MakCUManbHOMY KOMYECTBY NPOGUNbHBIX HaNpPaBneHWii ¢
cobnoneHneM BCex aBTOPCKMX U CMEXHbIX Npas.

Mporpamma cocTtasneHa B cootBeTcTBumM ¢ TpeboBaHnsmm ®rOC BINO 1 y4ebHbIM nnaHoM no
HanpasneHno 080100.62 "SkoHoMKKa" 1 NPOUII0 NOArOTOBKM PUHAHCHI U KPeauT .
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