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lonowenne 06 oraene neronpoussonctea  HaBepekHouenHiHCKOMo HHCTUTYTA  ((hunuana)  emepansHoro
L OCYIAPCTBEIHOrO aBTOHOMHOIO 00pPAa30oBaTEeNbHOIO VUPEHAEHHA BBRICHIErO 00DA30BAIS «KazaHcknii (ITpuBosskckiii)
(peNepATbIDI i VHUBEPCHTET)

1. Obmmue nonokenus

1.1. Otaen menonpoussoncrea (namee - Otmen) Habepesxnouenausckoro nacruTyTa (thuimama)
(manee — MuctutyT) (enepansroro FOCYAApCIEEHHOIO aBTOHOMHOIO 0OPA30BATENBHOTO VUPCIKIEHHS
BRICIICTO 0OpasoBanus «Kazanckuii (IIpusoroxexnit) (henepanbirsrii YHHBEpCUTETH (nanee — KOV)
ABIDIETCH YIPABICHYCCKHM TloApasiencHueM MHCTHTYTa U DOMUMHSETCS 3aMeCTHTRMO JIApexTOpa
HMucturyra o AAMHHACTPATHBHO-NPABOBOH nearensuocty (manee — AITIT).

1.2. Hacroamee Iomoxenue OTpeaensaeT nopaiuek nearenbuocty OTrena.

1.5, llomnoe oduunanbuoe HANMEHOBARTE: OTdE JellonpoussoacTtea Habepemwaoye mHIICKOro
HUCTATYTa  (Qunuana)  QenepanpHOro  TOCYAAPCTBCHHOTO — ABTOHOMHOLO 00OPA30BATELHOIO
YHpeKIeHns Bpicnrero odbpasosanua «Kaszancxui (Tlpupomkckyii) (peHepanbHbIil YIUBCPCUTCTY.

Coxpamennoe odpunnansroe namvenosanue: OJ] WHCTHTYTA,

1.4. Otnen B cBoGi megrensHoCTH PYKOBOACTBYCTCA MEHCTBYIOMHUMU HOPMATHBHO-TIPABORLIMMA
akTaMu Poccuiickoii Qenepanny u Pecrnivommxu Tarapctan, Yerapom KOV, pewrermsamn YueHoro
cogera KDY u Mucturyra, npukazamm u PACTIOPSKCHUAMH pekTopa KDY n anpexropa UectnryTa.
[papunamu sry1pennero pacnopsaxa KOV, macTosmimy [lomojkenneM H HHEIMH TOKATBHLIMH
akTamMa KOY w Uneturyra.

L.5. IlouToBbiit anpec Ornena: np. Croomduxe, 1. 10 A, 1 Habepexiipie Yennsl, Pecnybmika
Tarapcran, Poccniickas @enepanns. 423812,

1.6. Mecro maxowmenuss Ormena: mp. Mupa, n. 68/19, r. HaGepexnse UennnL, Pecriybmuxa
Taraperan, Poceutickas @enepanms. 423810.

.7, Courarte  yTpatusumm  cuiny  Llomoxeume o OTHENC  ACIIOLPOHM3BOICTRA
Habepexnouenauuckoro waCTHTYTA ( huinmana) (erepanbHOro I'OCYHAPCTBEHHOTO ARTOHOMHOTO
00pAa3ZOBATE/ILHOTO YUPEIKAECHHUS BRICLLIETO obpazoBanng «Kasanckmnit (ITpusomkexumii) (peIepanTbHbIif
YHUBEPCHTET» OT «30» centadpsa 2015 r. Ne 1.3.1.30.1.02-12/16.

2. Hasmawenne Oraena

2.1. Jearensnocts Otyena wampasincHa Ha OpPraHu3aiulo, KOOPIUHAIHIO, KOHTPOIL W
peanusanuio paboT 10 JOKYMEHTALMOHHOMY 06eCHeuel o viipasiieHust B Muctutyre, obecreuenio
MEPONPHATHH ¢ Y4aCTHEM AUpeKTopa MucTtuTyra; Ha HH(DOPMATHOHHO-AHATUTHIECKOE 0DeCIeYeHHe
ACAICIBHOCTH JTHPEKTOpa, pyxoBoicTBa KOV u Weerutyra, moxysenramuoHHOe oopMIeHue H
KOHTPOITE Hall HCHOTHEHMEM PEHICHUM; Ha XpaHeHHC JOKYMEHTOB ApxuBHoro gouga Poccmiickoii
Denrepatti B 3aKOHYCHHEBIX ACJIONPOU3BOACTBOM  NOKYMeHTOR MHCTHIYTA HpaKTHYecKoro
HasHAYCHUS, 0TOOP, Y4ET, HCTTONL3OBAHUE I TOATOTOBKY K [IEpCIavc Ha roCY1apeTBEHHOE XpaleHNe.

3. 3amaun Oraena

3.1. lesremsrocTs OT/ENIA B COOTBETCTBHA ¢ €0 HASHAYEHHCM HallpdBIIeHa Ha OCYILECTRIICHIE
CIeAYIOTINX 3a/1a4:

— UPTaIM3aIHOHHO-METOIHYECKOE H HHDOPMAITHOHHOE 0beCnevdeHIe MesTelhI0CTH HMucTuTyTa:

— HHOCTOAHHOE COBCPLICHCTBOBAHME (DOPM M METOIOB PaboThl C JOKYMEHTAMH:

—PpaspaboTka H  BHEIpPCHHME  HOPMATHUBHBIX  © METOIMYECKUX  JOKYMEHTOB  TI0
COBCPLICHCTBOBAHKK)  NOKYMEHTALMOHHOIO obecredenns B CTPYKTYPHUBIX  [OAPA3ACITIeHMsIX
HMuerutyra;

—OUTHMHU3AIHA (COKpamIeHHE) TOKYMEHTO060poTa 1 CPOKOB MPOXOIKIEHUA PACTIOPSTHTEILHEIX
AOKYMEHTOR, YHH(HKAIHS (OpM TOKYMEHTOR B WHCTHTYTE H CTPYKTYPHEIX MOPa3Ie/IeHIIX:

— oDecleucHIE eHHOr0 HOPSIKa TOKYMEHTHpPOBaHuA B MuacTUTYTE;

— IOCTPOEHHE  UH()OPMALIMOHHO-IIOMCKOBRIX CHCTEM [YyTEM BHEIPCHUS HHDOPMALMOHIIBIX
TEXHONOIHH, KOHTPOIS MCIONHEHWS M TONFOTOBKH NOKYMCHTOB K Tiepesade B Apxus KOV n
VIHCTHTYTA B COOTBETCTBHY ¢ ACHCTBYIOLIMMU HOPMATHBAMM;
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[lonoxenue o otaene fenonpouisoacrea HabepemHaoyeTHHHCKOTO WHCTHTYTA  ((napana)  denepaasHoro
FOCYIARCTREHHOTO ABTOHOMHOIO 00paioBaTCILHONO VUDEWIEHMS BLICHIETO obpazosadis «Kasanckui ([lpuBomKcKkmii)
(PEHEPATLHBIIN VHUBEPCHTET)

—Oprann3auna padoTel ¢ JOKYMEHTAMH C HCIONBE30BAHHEM HHPOPMATHOHHO-AHATH THYECKO MU
CHCTEMBI «iekTponusid Mucturyt. JokyMenTo060poTs (manee - NauDoc «JloxymenTooGopory) u
MEIKBEIOMCTREHHOH CUCTEMbI 3NIeKTPOHHOIO TOKYMEHTO0O0poTa PecnvOiukn Taraperan;

—00CCIEeYeHNe  Oprauu3aluoHHOM, TOKYMCHTALMOHHON  JEATENBHOCTH  CTPYKTYPHBIX
ToApasielleHuH W cnyk0 MueTuTyTa, panmoHai-HOTO Beenus nMu TEIOIPOU3IBOJICTRA;

— KOOpIHHALHA NEATENBHOCTH MoApazaenenui u cayxd Mucturyta mo BOIIPOCAM, CBAZAHHEIM C
ACIIOTTPOU3BOICTEOM H JIOKYMEHTOODOPOTOM:

— OPTaHm3allii KOHTPOAd Haf HCIOTHCHHEM MPHKA30B, PACTIOPSKEHMTT 1 HOPYHEHHI pEeKTOpA,
pemiennit  YdeHoro coeera KOV u Hrcturyra, pextopata KOY wu nupexropa Wacruryra,
BBILECTOALIMX TOCYAAPCTBEHHEIX OPTaHOB;

— KOMIUICKTOBAHHE JOKYMEHTOB, COCTAB KOTOPBIX MPELYCMOTPEH PazfgeaoM 2 HACTOSLIEro
[lomoxenna:

—y4er, oDecneucHue CoXPanHOCTH, CO2JIaHNne HAYYHO-CIIPABOMHOTO Anmapara, WCIIONB30BALHAE
AOKYMEHTOR, XpaaAMHXCca B Apxuse MacTuryTa;

— LOATOTOBKA W CBOCBPEMCHHAS Tieperaya NOKYMEHTOB ApxuBuoro (hoHma Poccutickol
Penepanuu Ha rocynapcTBELHOE XPAHEHHE ¢  COBMIOMEHHEM TpeOOBaHUNA, VCTAHOBIICHHBIX
DelepanbHBIM aPDXUBHEIM ATCHTCTBOM Poccnn;

— OCYUICCTB/ICHUC KOHTPOJLE HAIl QOPMHPOBAHNEM M O(OPMIICHHEM Il B Hen0TIPOM3BOICTRE
HMucTuryTa,

4. Oyuxunn O1aena

4.1. B cooTBeTCTBIN ¢ HAZHAYEHHEM U 3aTAYaMH, VKA3aHHLIMHA B pasfienax 2 u 3 HACTOSIEro

[Homoxenus, na OTae)1 BO3NOKEHO BLITOIHELHE CNeAYIOTHX (PYHKITHI:
I'pynmna Je10npon3iBoJcTea;

—lIepBHYHLIT MPUEM 1 00paboTKa Beel HocTynalomei KOPPECHOHICHLIHA 110 BCEM BHAAM CBS3H
Ha ums Jupextopa Mucturyra;

—OTIIpaBKa HCXOSIIEN KOPPECTIOHIEHIIHH 110 BCEM BHIAM CBS3M: MOYTA, (bakcuMILILHAS CBA3E,
KYPLEpPCKasd CBA3b, JKCIPECe-ImouTa:

~ PEIHCTpallnsd HCXOJSIEH OT MMEHH IuMpexTopa MHCTHTYTa KOppecroHueHIHU B CHOTEME
JIEKTPOHHOr0 AJ0KyMeHToobopota «lIpaxtikay (namee - CIJI):

— KOHTPOTb HaX ODOPMICHUEM JIOKYMEHTOR, IIPSTHASHAYE HHEIX SIS OTIPABKM;

PACCRUIKA  KOPPECTTOHUCHIIMA H  JOKYMCHTOB C pe30iouHei aupektopa HMuetmryra 1o
CIPYKTYPHBIM  IIOZIpasiencHuaM MHCTHTYTa, NOCTAHOBKA HA  KOHTDPOTE, KOHTPOIE HAal WUX
HCOOMHEHWEM B yCTAHOBIIEHHBI cpox B COJI;

— PELHCTPALAT BXOIAHX 10KYMeHTOB nox rpudom «ICI» 1 nepenada ux MCHOMHATE M B
COOTBETCTBUH € PE30HOIHEH TUPEKTOPA (3aMECTHTENS TUPEKTOPA TT0 ALTJT) MaeTturyTa;

— Oprauu3aiius padoThl Mo IPERTOKEHHIM, 0OPAIIEHUIM., 3agBIEHIIM H KAI06aM I'DaxaH;

— M3Malie, DETUCTpaNus, PacChlTKa, XpaHEHWe, IIOCTAHOBKA Ha KOHTpPOIb, KOHTPONE Ham
UCLHOTHCHUCM TIPHKA30B W pacnopsKeHuil aupextopa MHCTHTYTa B yCTaHOBICHHDLH Cpok (uepes
COI):

— PCTHCTPALHS. M pacChulKa KOHTPOIBHBIX HOPYYEHWH IO MPHUKA3aM aupexropa Muerntyra,
PemeHul  THpeKTOpaTa MHCTHTYTa, 1OCTAHOBKA 1A KOHTPOIE, KOHTPOIB Haa MCIOTHEUHEM B
YCTAHOBIICHHDLIH CPOK;

— KOHTPOIIb  Hal MPOXOXKJACHHEM JOKYMEHTOB, HMX O(GOpPMICHUEM H HCIHOIHEHHEM B
VCTAHOBIEHHBIH CPOK;

— TIOATOTOBKA ODOOLICHHBIX CBEIEHAH O XOJC U PE3YILTATAX HCIIOIHEHES JOKYMEHTOB, YCTHEIX
HOPYICHAH M pacIoOpsKeHHMI  IupekTopa MHCITMTYTA, CHCTEMAaTHYecKoe HH(DOPMEPOBaHKE
PYKOBGACTBA 110 ITHM BOTIPOCAM;
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llonoweHne o0  oTHeNe  Nenonpow3IBONCTEA HadepeRHOYETHHHCKOLO  HMHCTHTYTA (unnaza)  denepanbHOro
TOEVAADCTBEHHOIO aBTOHOMHOIO 00pazoBaTeNbHOTe VUDEKIEHNS BLICIIETO ocOpazosanug «KazaHcwkuii (I Tpneomxckmii)
(enepanbyslil VHUREPCHTETY

—CUCTEMATHYECKHH dHAJIM3 COCTOSHHA paboTHI nmonpasaemneund u caywd Mucruryra mno
HOATOTOBKE OTHETOB (MHGOPMALMH) O AEATENBHOCTH YACTH MCIOTHEHS PCILCHHHA BLILICCTOSIAX
FOCYAAPCTBCHHEBIX OPI'AHOB, MPHKA30B, PACMOPMIKCHUN H MOPYYEHHH AMpPEKTOpa, YYeHOrO cOoRera.
HupeKTopara Mucrturyra;

— paspadoTKa, BHEIPEHWE, pPEerncTparius. PACCLLIKA  OPraHu3alHOHIILIX  TOKYMELTOR
(ITOJIOKCHUH, pErmaMenToR, WHCTPYKLUMH U T.11.) uepes CDJI:

— YHETHO-ClIpaBo4Had padoTa Mo JoKyMeHTaM:

— padoTa 0o pacnpeiencHuiO TOITHCHELX M3 TAHU ]

— 0DeCTICUEHHE EAMHOrO HOPSIKA COCTABIICHHA, O(OPMIICHUS, XPaHEHWS MOKYMCHTOR W
OINCPATHBHOIO HCTIONB30BaHUS JOKYMEHTHON nHE(pOpMAaIun:

— paspaloTka M BUEAPEHNE CHCTEMEBI KOJHPOBAHMS CTPYKTYPHBIX noapa3nencuuil Muctnryra;

— Opranu3zanusa padOoTEl 110 COMPOBOKIEHHIO. ROHCYJIBTHPOBAHUIO H OKa3aHHK) METOIHYECKOL!
HOMOLIE CTPYKTYPHBEIM nofipazae/ieHus iy MHeTuTyTa mpu paspaboTke HOMEHKNATYPEI JIe, Nnpu paboTe
B COJI;

— HPENIOCTABICHHUE HEODOXOMUMOH HHDOPMATIHOHHON, MEeTOAHUECKON u KOHCVIETATHBHOM
LHOMOLLH TOApa3ecHuaM U cayskbaM MreturyTa 1o Bonpocam TEIOMPOU3BOICTEA,

— paspadoTka MHCTPYKIHU  TIO HeOmpou3BoAcTBY  Mueturyta, paspaborka  cmomuoif
HOMEHKIATYPEI e,

— Opralinsalid XpaHeHUs, HCHONB30BaHUS nedard MHCTHTYTA, MTaMmoor w KpYITIoil meyaru
Otnena;

— ROHTPOIE  Hal H3TOTOBICHMEM, WCIO/B30BAHMEM W XPaleHHeM [evaTell ¥ [MTAMOOR
CIPYKTYpHBIMU ImOApa3zaenenugmu Mucturyra;

— SUBCPCHHC KpyrInoH nevarsio OTmeNa KONMil  yupeuTensHEIX JOKyMelTOB (Ycrasa,
MHIEHSHA.  CBUICTCILCTB O IOCYIApPCTBEHHON aKKpe WAL, PEruCTPAITHE ), CBHIETENECTB O
MOCTAHOBKE HA YUET B HAJIOFOBOM OPraHe, CIPaBOK M3 ApXHEa WUnacturyra v ..

— B CooTBeTCcTBUH ¢ Ycrtasom KOV wu [lonoxeumem ob MueTuTyTe okazanme yemyr no
ACTONPOU3BOACTBY HA ILIATHOH OCHORE!

— YHAcTHE B IIpONECCe COBCPIUEHCTRBOBAHUS OPraHH34IMOHHOMN CTpYKTYpeL MHCTHUTYTA T
LOBBILEHNS  3(DQEKTHBHOCTH  YIIPABJICHHUS MuctuTyta  (paspaboTka KOMILIEKCA TTOKATBHLIX
HOPMATHBHLIX TOKYMCHTOB ISl CTPYKTYPHOH PEOPraHU3AlHMM M CO3NAHAE HA ero OCHOBE HOBOIT
OpraHU3allHOHHON CTPYKTYpEl MHCTHTYT);

— ydactue B paspaboTke U BegeHue HHDOPMALHOHUIO-TIOHCKOBRIX CHCTEM  (KapToTek,
KOMIILIOTEPHBIX 0a3 TalHbIX);

—CHCTEMATHHICCKUH  alali3 COCTOSTHUS paboThl moapasmcleHuii cinyxd HMuctHTyTa mo
ACTOMPOH3BOACTBY H JOKYMEHUTOO00pOTY:

— HPOBEpKa COCTOARNS NETOLPOUZBOCTBA B CTPYKTYPHBIX MOAPA3LETCHUSK HucturyTa;

— paszpadoTka (C  COOTBETCTRYIOLIHMU CIPYKTYPHBIMH  OApasieneHuamMn  Macrutyra)
MCPOTPUSATHE 110 COBEPIUEHCTBOBAHUID (hOPM H METOMIOR paboTEl ¢ HOKYMEHTAMH, a TaKiKe 110
HOBLIIICHAO HCHOMHUTCILCKOH AHCLHIUIIMIIE B JAHHOM HallPARICHHM:

~ PYKOBOACTBO pabOTOH 10 Hemompou3BOICTRY B Mueruryte, opranusamms PETYISIPHOW yHeOR]
AL, OTBETCTBERHBIX 38 JETOIPOH3BOACTEO B CTPYKTYPHBIX nouapasnenenusx Mucruryra;

— XPaHCHHC yupeIUTEeNLHBIX H0KyMeRTOB KOV u Unernryra;

— HOATOTOBKA  3aNpalTMBACMBIX  KOMHW  yUYPEIHTCILHEIX JOKYMEHTOR 74 HOTAPHAILHOTO
3aBCPEHMS,

— NOATOTOBKa zment and cuavd B Apxus KOV i Muctnryra.

Apxus:



lonowenne o0  orhene  genonpouisofcTea  HaGepesxHOUSTHHHCKONO  HHCTHTYTA | Qiinana)  denepansHoro
FOCYJAPCTBEHHOIO ABTOHOMHOTO 00Pa30BATENLHOIO VUDPEKISHHS BbiClHEro odpazosanus «KaszaHckuil ( [Tpusomxcknii)
(heaepanbiblil VHHUBEPCHTETY

— TIPHEM JIOKYMEHTOB He MO3IHCE 4YeM 4Yepe3 3 roja Tocle 3aBepilenus Jelonpon3BOICTEOM,
YHET W XPpaHCHHE LNOKYMEHTOBR CTPYKTYPHBIX [ogpa3faeieHuil, oOpadoTaHHBIX B COOTBETCTEHH C
TPeOOBAHUSIMHE, YCTAHOBIEHHBIMU DemepaTpHbM APXUBHEIM areHTeTEOM Poceuiickod Denepannmn;

— pazpaboTka W cormacopauue ¢ apxusom KOV rpaduka npegcrasienus onucelf ma
paccMoTpeHue;

— COCTaBIGHHE M MPEICTABICHME HE IO3QHCE 4YeM Ucpes 3 ToJa Noche 3aBepiucHMs
ACIOTPOU3BOLCTEOM TONOBBIX PA3/ICIIOB OLHCEH el TIOCTOSHHOTO XPAHCHWS M [0 THYHOMY COCTABY
Ha paccMOTpeRHe JKenepTHOH Komucenn Mucturyra (nanee - DK uneruryra);

— OCYIIIECTBICHUE yUeTa U 0becrneueHne COXPAHOCTH IIPHHSITEIX 1a XPaHCHHS He;

— uHpOpMUpOBanKHe pyKoroacTBa W paborHukos MHCTHTYTA © cocTame W COOEPARAHUN
JTOKYMEHTOB Apxupa Mucruryra;

— BBIIa4a B YCTAHOBICHHOM TIOPSUKE €I, JOKYMEHTOB MM KOTHH JOKYMEHTOB B TETIX
CILY:KEOHOTO UCIIOJLIOBAHNS;

— BLIIaYa B YCTAHOBICHHOM HOPSAIKE KOMHH JOKYMCHTOB M apXHBHLIX CTTPABOK;

— BCICHIIC y1uCTa HCII0/Ib30BaHNS JOKYMEHTOB, Xpausgimxes B Apxuse Uucturyra;

— OPOBCICHHUE DKCTICPTH3LL LEHHOCTH AOKYMEHTOB, Xpausgimuxces B Apxuge Macturyra, yaacTre
B pabote JK Mucturyra;

— YHacTue B COCTaBICHHH HOMEUINIATYpPRl Ael MHCTHTYT4, KOHTPOIb HAJ IIPABHILHOCTHIO
(h)OPMHPOBaHHA Jell B CTPYKTYPHBIX TOIpasielenusx MHCTUTYTA, IOArOTORKON Hel K repenaie B
Apxus KOY n Uaeturyra;

— Y1acTHC B NPOBEACHHH MEPONPHATHH [0 HNOBBINIEHUIO KBamuduxanny paboTHUKOB ApxHBa
Muctutyra.

5. Opraamzaunonnas erpyrrypa Otiaena

5.1. Otxen asnsercs NepBUYHEIM 3BEHOM OPraHH3aALMOHHON CTPYKTYDEL Muctutyra 1 ne nmeer
BHYTpEHHEH CTPYKTYDHL.

5.2, Megrensuocte padorunkor OTaeNa pernaMeHTUPYETCA H0DKHOCTHLIMHU WHCTPYKLHUSIMH H
TPYLOBEIMM Horosopamu. llpw msamenmenuu dyHxuuit M samay paBorsuxos OTnerna IO/DKHOCTHBIE
HHCTPYKIIHH [EePecMaTPHBAIOTCS.,

5.3. Ilrarnoe pacnucanwe Othena paspabaTbiBaeTess NIaHOBO-(UHAHCOBBIM  OTACTIOM
VIHCTHTYTa IO COIMAcOBAHMIO ¢ AHPEKTOPOM MHCTHTYTA M YTBEPKIALTCS B YCTAHOBICHHOM HOPSIIKE
pexropom KDV,

>4, Peryiuposanue TPYAOBEIX OTHOUIGHHI W MHLIX HCIOCPEACTBCHHO CBS3AHHEIX ¢ HUMH
OTHOUICHHH OCYINCCTBISAETCS B COOTBETCTBHH C TPYJAOBBIM 3aKOHOIATENRCTBOM PoccHiickoii
Deepanuy.

6. ¥Ynpagaeune Otnesiom

6.1. Ob0mee PyKOBOJACTBO. KOOpAMHANMIO NestenbHoctu QTmnela OCYIIECTBISICT 3aMECTHTEND
arpexTopa mo ALLLL

6.2. HemocpencTBeHHOE PYKOBOLCTBO JEATENBLHOCTHEO OTnena OCYLUeCTBASeT HAUATLHHK
Oriena, HaznavaeMelii 0 0CBOOOKIAEMEBIA OT MOMKHOCTH maperTopoM MHCTUTYTA B COOTBETCTRHU C
ACHCTBYIOILMM 3aKOHOIATEILCTBOM.

6.3. Ha momxkuocts Ravanenuka OTieda Ha3Hauaeres JHIO. MMEIOMEe  BbICITee
rnpoeccHonansHoe 00pazoBaHue U ¢Tax paboThl [0 CHENMATEHOCTY He MeHee 3 T,

6.4. B nepnop orcyreraug navansHuka Otiena ero o643ansocT uenomasger paboraux Otiena,
Ha3HAYAEMBIH TIPHKA30M JHPEKTOpPa MO OPEACTARTCHHIO navamsHuka OTHela, COTIIaCcOBAHHOMY ¢
3aMecTuTeNneM JupekTopa no AIT]L

6.5. Havanpruk Or1ena HeceT NepeoHAIBHYIO OTBETCTBEHHOCTD:
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Honowenne o6 ornene menompouszsogcTea  HaBepexHodenHHHCKOTO HHCTUTVTA  (duiunana)  denepaasHoro
OCYNAPCTRENHOIO aBTOHOMHOrO 00pa30BATEbHONO YUPEkKACHHS BhICINEro 00pasosanns «Kazanckuii (TTpusomkckui)
thenepanbiblil YHUBEPCHTET)

— 3a PC3yNLTATRI JedTensHocT OTaerna B COOTBEICTBAN ¢ ACHCTRYIONHM 38KOHOAATEILCTBOM
Poccuiickoit Memepariim;

— 3d HECBOCBPEMEHHOC M HEKAUCCTBEHHOC BHIIONHCHUE 348, BO3MOKEHHBIX Ha OTer:

— 3@ HCHUCIOIHCHHUE WITH HEHAICKAUIEE WCTIOMHEHHWE CBOMX NOKHOCTHBIX OO0A3aHHOCTEH B
COOTBETCTBHH C ACHCTBYIOIIUM 3aKOHOIATCIBCTBOM W JOKATRHEMU akTamu KDV n Uucruryra;

— 3d JIOCTEACTBHI TPHHUMACMBIX UM PCIUCHHI, COXPAHHOCTE ¥ 3(M(EKTHRHOE HCIONbL30BAHME
AMmyLecTsa OTnena;

— 3@ NPAaBOHAPYLICHHS, COBEPIIEHHEIE B TPOLECCE OCYLIECTBIEHHS CBOSH EATETBHOCTH, B
HPEACTaX,  OMPCHCICHHBIX  AEHCTBYIOIUMM AIMHHHCTPATHBHEIM. YIOMOBHLIM W  IPAKIAHCKHAM
3akoHOmaTenbeTBOM Poccriickoil Deaepanuu;

— 33 [pHYMHCHHC MATCPUAILHOTO Yyilepda B Opefenax. ONpelencHHBIX AeHCTEYIONHM
TPYHOBBIM H TPAKAAHCKHM 3akoHonare1scteoM Poceutickoit @emepammn;

—3a gecoOmouenue paboramkamu Otaena [lpaBun BHYTpeHHETO pacmopsaiKa, TeXIHKH
0e30MacHOCTH, [POM3BONICTBEHHOH CaHWTApUU W MEP TOXKapHOH 0e30TacHOCTH B Opejelax
IIOKaITBHBIX HOPMAaTHBHEIX akToB KOY u MactHTyTa.

6.6. OTmen BeaeT TOKYMEHTAIIMIO B COOTBETCTBHH © Huctpyknueil 1o IeT0Lpon3BOICTEY H
HOMeHKkmaTypoii gen KOV,

7. Padoranxu Otaedna.
Iopsimoxk padoTsl, omiara Tpy.ia, npasa, 00SI3aHHOCTH H OTBETCTBEHHOCTD

/.1, PabortHuku Otnena TpHHUMAROTCS Ha pPabOTy Ha YCIOBHSX TPYIOBOIO J0TOBOpa, TIO
MPCACTABACHHUIO HauyanbHHKa (JT/IeNd, COTIacoBaHHOMY ¢ 3aMECTHTETeM JHPEKTOPA 10 AlI]LL

7.2, Kpamuduxanuonnsle 1peboBaHHs, TNpaBa. OOS3ANHOCTH M OTBETCTRELIIOCTE 134
J0JKHOCTHBIC HapyLIeHH paboTHUKOB OT/aena onpeensiorTes T0/KHOCTHLIM HHCTPYKITHSAMH.

7.3, HomxHOCTHOH OKla[ YCTAHABRIMBACTCH B COOTBETCTBHH C© opmoit u cucremoll OILIATH!
TpyZa. npuadton B KPY. Oruara tpyna paboravkos OTmela MOKET BKIIOYATE B Ce6s BAIMIATEI
CTHMYTMPYIOIIEro XapaxTepa, NOIUIaThl, HAA0ABKH, YCTAHABIMBAEMEIe NMpHKasami pekropa KOV u
IUpexTopa MHCTHTYTA B YCTAHOBIEHHOM HIODPAIIKE.

7.4, 1IpomOIDKHTENBHOCTL M PACIIOPSIOK PaboYero mms. NOPALOK TIPELOCTARICHMSA BEINOIHEIX
HHCH, OTIYCKOB W APYTHE BOTIPOCHL TPYZOBOH meaTeqnbHocTH paGoTHHKoB OTnena PETYIIUPYIOTCH
ACHCTBYIOUIMM 3aKoHOmaTenscTBOM Pocenitckoit @eepaimn. [Ipasumamu BHYTPEHHETO pacliopsamKa
KOV n uuemve mokaaeHemy aktamu KOV,

7.5, PaboTtrEkn OTaena HecyT OTBETCTBEHHOCTL 32 PasI/IaMieHUe OXpangemMod 3aKOHOM TalHb!
(Cy:xCcOHOH, KOMMEpHECKOH, 3KOHOMHYECKOH), pasrianicHue NEPCOHANBEHBIX JaHHEIX PAabOTHHKOB B
COOTBCTCTBHH € 3aKOHOAATEILCTBOM Poccuiickoit Deaepannei.

7.6. Otzaen umeeT npagso:

— KOHTPOIHPOEATE M TPeOOBAaTh OT PYKOBOIUTENCH CTPYKTYPHBIX TTOAPA3ICIeHMUI] WacTUTYTA
BBITIO/IHCHAS YCTAHOBICHULIX TTPABUN paboThl ¢ JOKVMEHTAMH,

— ONpENeiAThb  3aladd  JNOKYMEHTallMOHHOTO obecriedeHust yupaBleHus B VHCTHTYTE,
[OIeIKAIMEe aBTOMATH3AI[HH;

— SAIpallHBaTe 0T CTPYKTYPHBIX [OApasjeneHud, cnyxd u paboruukos Mueruryra
CBCACHHS, MaTEpHaTBl ¥ HH(OPMALKIO, HEODXOANMBIC /1% pabOTEI;

— UPOBOMUTL NPOBEPKY OpraHM3amii JOKYMEHTALMOHHOTO OOECTeYeHns VIPAaRICHHS B
CIPYKTYPHBIX ToApasieneHuix MWHCTHTYTA W JOBOOHTE MTOTH IIPOBEPKH 10 PYKOBOmHTCNEil
CTPYKTYPHBIX OAPA3NEICHHN MHCTUTYTA 11 NPUHATHSA COOTBETCTBYIOLIMX Mep;

— IPHBICKATh IO TOPYYCHUIO PYKOBOJACTBA MHCTHTYTA CHENHATHCTOB CTPYKTYPHEBIX
MOIPA3AEIICHHH K MOATOTOBKE TIPOSKTOR TOKYMEHTOR:

— MNPOBEPATh MPABUIBLHOCTL OQOPMIEHHS IOKYMCHTOB, MPEJICTABICHHLIX HA  [1OMTHCE
pyKOBOOCTBY KDY u Mucturyra:
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— BOSBpAllalh MCHOTHHTENAM Ha 10paboTKy HOKYMEHTHI, MOATOTORICHHEE C HaApYLIEHHEM
YCTaHOBICHUBIX Tpeborauwit ['OCT:

— BECTH NPEABAPHUTEILHBIA MPOCMOT) JOKYMEHTOR;

— KOHTPOJIMPOBAaTL HCHOMHEUME TTOpyYeHud pexTopa KDY 1 aupexTopa Mucrutyra;

— RKOHIPOIHPOBATL  CPOKH  MCTIONHEHHS JOKYMEHTOB, S3aIIpalidBaTh Y  CTIPYKTYDHBIX
HOAPAZNCTECHUH W UCTIOJIHUTEIIEH CBEICHHS 0 XOOe HCIOMHEe s HOKYMEHTOB!

— BHOCHUTB IIPEIUIOIKCHUA O NPHMEHEHUH MEP OTBETCTBCHHOCTH BO BECX CIVHAdgX HapyIIeHus
HOAPA3ICACHIAME W IO/DKHOCTHRIMH  THUAMH VHCTHTYTA YCTAHOBICHHDIX npaet  paboTel ©
JOKYMEHTAMHU;

— SHAKOMHTBCA C HOPMAaTHBHO-TIPABOBOH MOKYMCHTAUMEN 110 HAPABICHUAM NeSTEThHOCTH
OTuena;

— UMETh 0D0pYHOBaHHEIC PaloYyue MecTa, B TOM HUCTe ABTOMATH3UPOBAHHEIE pabo4yne MEcTa.
CPEACTBA BRIMUCITHTEIIbHOR TEXHUKH M CBA3H 18 paboTuukos Ormena;

— HOBRILATE KBATH(pUKALNIO paboTHukor Oroena.

8. Ilpara nauanbumnka Ornena

Havanenuk Ornena usmeer npaso:

8.1. leficTBoBars oT umenn OTiena. [IpEACTABIATL WHIepeCHl OTaena Bo BRauMOOTHOIIEHITX
CO CTPYKTYpHBIMH noapasfeneHusvu KOV u Muctnryra no Hallpap/ieHHsAM gesarensHoctH Otaena, a
TAKIKE CTOPOHHUMH OPraHu3alMsSIMK Mo 3aJarulo pekTopa KOV, IVperTopa MHCTUTYTA. 3aMecTHTens
dupexropa no Allll B mpenenax csoeil koMmeTeH g,

6.2. 3anpamumBath B INOApA3ieIenusx MucturyTa, BRIIOYAg 000COGIIEHHELIE CTPYKTYPHEIE
HOAPASACICHNS, NOKYMEHTBl M CBEACHMUS, HEOOXOOUMEIE TS PealM3alliy 3anay BO3JIOJKEHHLIX HA
OTneln.

8.3. 3HAKOMUTBECS ¢ MPOEKTAMH PellcHHUI] aupexTopa MHCTHTYTA. 3amecTHTens TUPEKTOPA TTO
AT xacaromuxcyg OTmena.

8.4. BHOCHTE 3aMECTHTENIO JAPEKTOPA 10 AT

— HPEIUIOKCHHS TI0 COBEPIIEHCTBOBaHMIO pabotel OTmena u VCTPAHEHHUI0 HMEIOUTHXCS
HACAOCTATKOB, 4 TAKAKE COBEPUICHCTBOBAHNIO METOOB PaBoThl PADOTHHKOB Ornena:

— UPCATONCHEA O TIpHEME, MePeBOJE. YBOJBHEHWH PabOTHHKORB Oraena, 0b yeranosmzemin
paboruukos Otmena JomiaT u  HanGaRoOK CTHMYTHPYIOLIETO XapaxkTepd B COQTBCTCTBHH C
OTOKEHHAMH 00 ormiaTe Tpyma, HPeMUPOBALNM H CTiMYynupoBanuu padotaukos KOV nooniperuu
PabOTHUKOB I HAJIOKCHUH Ha HAX B3RICKAHHH B COOTBETCTRII ¢ AEHCTBYIOLINM 3aK0HOTATETBCTEOM:

— NPETOKEHUST 110 CO3MAHMIO YCIOBHIL, HCOOXOMIMELX 4774 BBIIOJIHEHHA BO3IOKEHHLIX HA
Otnen sanad, ynydimeHus yciaoBHil Tpyha padoTHEKOB OTierna, B TOM YHCTe 0O 0GECIEUYEHHIO X
0DOPYINOBAHHBIMI PAOOYUMH MeCTaMM.

8.5. OcCyIIecTBIATL B3aHMOACHCTBHE PYKOBOIHMTCIAMHA  CTPYKTYPHEIX  TOJApa3ieIeHuH
HMucturyra,

8.6. lloamicsiBaTh u BH3HPOBATE JOKYMEHTHI B lIpeienax CBOSH KOMITETEHITHIH.

9. Obs13aHHoCTH HAYAILHHIKA Oraena

9.1. Hawanerux Otaena o6g3am:

— oDecTeynBaTh PyKOBOACTRO Beeil JesTensHocThio OTnena u 3(h(PeKTHBHOE HCIIONE30BAAME €TI0
pecypcos:

— PYKOBOIHTL (DOPMUPOBAHHEM TOJOBBIX W MEPCIEKTHBHLIX IITTAHOR paboTel Otaena, nectu
HEPCOHATBUYIO OTBETCTBEHHOCTD 38 MX PEAIU3AMHIO;

— OPTaHH30BBIBATE  obccnieuenue Otmena (GHHAHCOBEIMH W MaTepHAILHO-TEXHUHECKUMH
pecypcami;
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— CBOCBPEMEHHO NPEACTABILITE OTHETE 0 JlestemsrHoCTH OTHema:

— PETYJIHPOBATH MPOU3BOACTBEHHBIE OTHOIICHHA MEXKTY paboTHukamyu OTaena:

— PpaspadarhiBaTh JTOJUKHOCTHBIE MHCTPYKUMH Ha paboTamkos Ornema u NPEICTARTATh UX Ha
YTBEPIKICHHE B YCTAHOBIEHHOM HOPSIIKE;

— CO3[aBaTh  yCIOBHS 111 TMPO(ECCHOHATBHOTO POCTA M TMOBBLUNEHHS KBAMU(DUKAIKY
paboTHHKOB OTreina;

— o0ecneuMBaTh 3aUMTY HHPOPMALNH, COCTABILIOLIEH FOCYTapCTBECHHYIO, BOEHHYIO W
CITYIKEOHYIO TalHV:

— 3(p(heKTUBHO W Le/eBRIM 00pa30M HCIONB30BATL IITATL MPeloCTARIEHHYI) B €0 BeleHue
MaTCPHAILHO-TEXHUYECKYIO 0a3y;

— OPraHu30BbIBATE BEACHME OTUCTHOCTH.

10, denonpoussoaerso B OT/ieie

10.1. Jlemonpon3poucreo B OTiHene BEUETCS B COOTBETCTIBUM Homenknarypoit gen KOV u
HMHeTpyKumel o 1enompor3BoICTRY.

11. Bzaumoaeiicreue Oraena ¢ APYIHEMM HoApasaeTeHH M
I1.1. Otgen BzammonelcTByeT co CTPYKTYPHEIMH TOmpasfcnenusyn KOV u WuctuTyra,
OPTaHH3ALIAME 1 YUPCKICHHAMH B pAMKaX PasiHYHBIX (OPM T10 BOIpocaM fesrensroct OTaea,
€CITH 3TO HEODXOAMMO JUIS pelIcHHS 3a1a9 H QYUKIHIT, BO3TOKEHIEIX Ha Othen.

12. Baecenne uamenennii 8 Tomokenue

12.1, BueccHHe u3aMeHeHUH W JONONHEHUH B HAacTosiuee [loMoKeHHE OCYILIECTBITSIETCH TTYTEM
MOATOTOBKH HPOCKTA I1OM0KEHHA B HOBOI peflakiuy Havaiusuukom OTrena.

13. Paccwraka [omosxkenns

13.1. Hacroamee [lonoxenue mommexur oOg3arenbHOll PACCBLIKE, KOTOPYIO OCYIIECTBIISIET
OTen B nopsake, onpeneliennom Muctpykuuei mo TEIONPOUIBOACTRY.

13.2. Hacrosiuee ITonoxenne pasmemaercs va peG-caiite HMuctaryra.

14. Permerpauns u xpaneane IHoaoxenus

14.1. Hacrosmee ITonoxenue permcrpupyeres B Qrmene u XPAHUTCA 10 3aMeHbl €T0 HOBBIM
BapuanToM. Konus Hacrosuero IMomojennss XpaHuTes B COCTaRe JOKYMEHTOR OPraHu3alHOHHOTO
xapakrepa OTuena.

15, Hopaaox cozganms, JHKBHIAITITH, peopraau3auni 0 nepeumenoBanus Oraea

[5.1. Oraen cosnaercs, NUKBUOUPYETCS, PEOpPraHM3yercs H MEPCHMEHOBBIBARTCS TIPHKAZOM
pexropa KDY B cOOTBETCTRHY € YCTAHOBIEHHBIM ILIOPIIKOM,

COI'JIACOBAHO COI'JTACOBAHO
W.o. navansHIKA 3aMECTHTENE TUPEKTOPA 110
FOPHAMYECKOTO OTACIA aIMHHUETPRTHBHO-IIPABOBOM IedTeThHOCTH
IWQ{ A.©. AxMermnHa / P.P. Maruzos
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