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1. lleamn ocBOEHUS TUCHUIIJIUHBI

Gopmuposanue 3Hanuii no:

- IOHSATHUAM, LIEJIH, 337]a4aM U IPUHIUIIAM JAeJIOMPOU3BOICTBA;

- OCHOBHBIM TOHSTHSM JIOKYMEHTAIlMOHHOTO 00ECIICUCHUS YIPABICHHUS;

- CUCTEMaM JIOKyMEHTAIIHOHHOTO 00eCTIeYeHus YIIPaBICHHUS;

- KJTacCU(UKanuN JOKYMEHTOB;

- TpeOOBaHUSAM K COCTABJICHHIO U O(POPMIICHUIO IOKYMEHTOB;

- OpraHu3alui JOKYMEHTOO0O0pOTa: MpHeMy, 00paboTKe, perucTpaly, KOHTPOJIIO, XPAHEHUIO
JTOKYMEHTOB, HOMEHKJIATYpe JIeJT;

- TpeOOBaHNUS K COCTABICHUIO  O(OPMIICHHUIO PACTIOPSIIUTEIbHON TOKYMEHTAINH;

- TpeOOBaHMUS K COCTABJICHHUIO U 0(OPMIICHHIO OPTaHN3AI[MOHHON JOKYMEHTAIIH;

- TpeOOBaHUS K COCTABIICHUIO H 0(OPMIICHUIO HH(OPMAIIHOHHO-CIIPAaBOYHOM TOKYMEHTAIIUH;

- TpeOOBaHMUS K COCTABICHUIO U 0(OPMIICHHIO TOKYMEHTOB IO JITYHOMY COCTaBY;

Gopmuposanue ymeHui no:

- odopmileHHI0O OKYMEHTAllUH B COOTBETCTBHM C HOPMATHBHOW 0a30il, HCMIONB3Ys
nH(OPMAaLIMOHHBIE TEXHOJIOTUH;

- OCYIIIECTBJICHUIO aBTOMAaTH3aIMKU 00pabOTKH JOKYMEHTOB;

- YHU(UKALUY CUCTEMBI TOKYMEHTALINH;

- OCYLIECTBJICHUIO XPAHEHUS U TIOUCKA JOKYMEHTOB;

- OCYIICCTBJIICHUIO aBTOMATHU3aIIMH 00paOOTKH JOKYMEHTOB;

- HCTIOJI30BAHHIO TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUN B JIEGKTPOHHOM JIOKYMEHTOO0OPOTE;

- 0(OPMIICHUIO PACTIOPSTUTEIHLHON JOKYMEHTAIIMN B COOTBETCTBUU C HOPMATHUBHOM 0a30ii, B
TOM YHCJIE C UCTIOIB30BaHNEM MH(POPMAITMOHHBIX TEXHOJIOTHIA,

- o(hOpMIICHHIO OpraHWU3AIMOHHON JOKYMEHTAIIMM B COOTBETCTBUM C HOPMAaTHBHOW 0a3oH, B
TOM YHUCJIE C UCTIOIB30BaHNEM MH(POPMAITMOHHBIX TEXHOJIOTHIA,

- opopmiteHHI0 HHPOPMALIIOHHO-CITPABOYHOM TOKYMEHTALIUU B COOTBETCTBUHU C HOPMaTUBHOM
0a30ii, B TOM YHCIIE C HCIOIH30BAaHNEM HH(POPMAIIMOHHBIX TEXHOJIOTUH;

- o(popmIIEHHIO TOKYMEHTALUH 110 JUYHOMY COCTaBY B COOTBETCTBUHU C HOPMAaTUBHON 0a30ii, B
TOM YHUCIIE C UCTIOTB30BaHNEM MH(POPMAITMOHHBIX TEXHOIOTHIA.

2. Mecto nucunniandbl B ctpykrype IHIICC3
Vuebnas mucuumanHa OI1.04 «/lokymeHTanMoHHOE oOOecredeHue YIpaBICHHS SBISAETCS
oOmenpodecCHOHAIBHON JUCIUTIIMHON TMpodeccuoHanbHOro mukia B coorBerctBur ¢ ®I'OC mo
cnenuansHocTd CIIO 38.02.03 «OnepanuoHHast JESTENBHOCTD B IOTUCTUKEY.
OcBaunBaeTcst Ha BTOpoM Kypce (3 cemectp).

3. Komnerenuuun odyuyawuierocsi, Gopmupyembie B pe3yabTaTe 0CBOCHUS M CHUIIHHBI

B pe3ynbpraTe 0CBOSHHS NUCHUIUIHHBI (POPMUPYIOTCS KOMIETEHIINH:

HNunpexc .
Pacimmdporka npuodperaemMoii KoMIneTeHIUH
KOMIIeTEeHIIUH

OpFaHI/ISOBBIBaTB CO6CTB€HHYIO ACATCIIbHOCTD, BBIGI/IpaTB THUITOBBIC MCTOAbI U

OK 2 CIIOCOOBI BBITTOJTHEHUS TPOPECCHOHAIBHBIX 3a]1a4, OIEHUBATh X 3()(PEKTUBHOCTH
Y Ka4eCcTBO
OcyIIecTBIATh MMOUCK U HCIOIh30BaHUEe HH(DOpMAIIHH, HEOOXOTUMOM TSI

OK 4 3¢ PEeKTUBHOTO BBIMOTHEHUS TPOPECCHOHABHBIX 3aa4, TPOPECCHOHAIBHOTO U
JIMYHOCTHOI'O PA3BUTHA

OK 5 Bnagets nndopmanmoHHoOM KyJIbTypoi, aHATU3UPOBATh U OIICHUBATH
MHGOPMALIHIO C HCIIOJIb30BaHUEM MH(POPMALIMOHHO-KOMMYHHUKAITHOHHBIX




TEXHOJIOTUN

IIK 1.1

[IpuHuMaTth ydyactue B pa3pabOTKe CTpaTerH4ecKiX U ONepaTUBHBIX
JOTUCTUYECKHX TUTAHOB Ha YPOBHE TOJIpa3ieNieHus (y4acTKka) JOTUCTHIECKON
CUCTEMBI C YYETOM LIeJIEH U 3a/1a4 OpraHu3alui B 1esioM. OpraHn3oBbIBaTh
paboTy IEMEHTOB JIOTHCTUYECKOW CHCTEMBI.

I[IK 1.2

[InanupoBaTh 1 OPraHN30BBIBATH JOKYMEHTOOOOPOT B paMKax y4acTKa
JIOTUCTUYECKOM cUcTeMBI. [I[ppuHUMaTh, COPTUPOBATH U CAMOCTOSITEIBHO
COCTaBJISITh TPEOYEMYIO JOKYMEHTALHIO.

IIK 1.3

OcCyIecTBIATh BEIOOP MOCTABIIMKOB, IEPEBO3YUKOB, OMPECIIATh TUI
MIOCPEAHUKOB M KaHAJIbl pacipeiesiCHusl.

IIK 1.4

Bnaners MeTOIMKON IPOEKTUPOBAHUS, OPTraHU3ALMH U aHAJIN3a Ha YPOBHE
nojpaszenenus (yJacTka) JOTUCTHUECKON CUCTEMBI YIIPAaBIICHUS 3aacaMu U
pacnpeesuTeNbHbIX KaHAJIOB.

IIK 1.5

BJ'IaI[eTB OCHOBAMH OIICPATHUBHOIO IIJIAHUPOBAHUSA U OpraHu3aliiy MaTCpUaJIbHBIX
IIOTOKOB Ha ITPOU3BOJCTBC.

IIK 2.1

VYdacTBOBaTh B pazpaboTke HHGPACTPYKTYpHI Ipoliecca OpraHu3auy CHaOKeHus
Y OpTaHU3AIMOHHOW CTPYKTYPHI YIIpaBICHHUS CHA0KEHHEM Ha YPOBHE
NoJIpa3ieeHus (y4acTKa) JOrMCTUYECKOM CUCTEMBI ¢ yYeTOM LieJiel U 3a1a4
OpraHM3alLMH B IIEJIOM.

IIK 2.2

IIpuMeHATH METOLOJIOTUIO IPOCKTUPOBAHNS BHYTPUIIPOU3BOICTBEHHBIX
JIOTUCTHYECKUX CUCTEM IIPU PEILIECHUH NPAKTUYECKUX 3a1a4.

11K 2.3

Wcnonp3oBaTh PA3JIMYIHBIC MOJCTIN M MCTOJAbI YITPABJICHHWS 3allaCaMu.

IIK 2.4

Ocy1ecTBIATh yIpaBlIeHUE 3aKa3aMH, 3allacaMy, TPAaHCIIOPTUPOBKOM,
CKJIAJUPOBAHUEM, TPY301epepaboTKON, YIAaKOBKOM, CEPBUCOM.

IIK 3.1

Bnagets MmeTononorueii oneHku 3P GheKTHBHOCTH (PYHKITMOHUPOBAHUS DJIIEMEHTOB
JIOTUCTUYECKOUN CUCTEMBL.

IIK 3.2

CocTaBnaTh MporpaMMy M OCYIIECTBIISITh MOHUTOPUHT MTOKa3zarTesae paboThl Ha
YpOBHE MoJpa3aeieHus (y4acTka) JOTUCTUYECKON CUCTEMBI (ITOCTaBIUIUKOB,
MTOCPETHUKOB, TIEPEBO3YNKOB U A((HEKTUBHOCTH PAOOTHI CKIIAICKOTO XO35HCTBA U
KAaHAJIOB pacpelesICHus).

IIK 3.3

PaccuurtsiBaTs n AHAJIMU3UPOBATH JIOTUCTUIYCCKUEC U3ACPKKH.

IIK 3.4

HpI/IMCHHTB COBPCMCHHBIC JIOTUCTHYCCKHUEC KOHLCIIIHUN U MIPUHIMUIIBI COKPAIICHWA
JIOTUCTUYICCKHUX PACXOJ0B.

1K 4.1

HpOBOI[I/ITI) KOHTPOJIb BBIIIOJTHCHHU A U SKCIICAUPOBAHUSA 3aKa30B.

IIK 4.2

Opranu3oBbIBaTh IPUEM U IPOBEPKY TOBAPOB (rapaHTHUs NOJyUEHUS 3aKa3a,
[IPOBEPKA Ka4eCTBA, OATBEPKIACHUE MTOIYYCHUS 3aKa3aHHOIO KOJIMYECTBA,
oopmieHrEe Ha TOTyYEHHUE U PETUCTPALIUIO ChIPbsI); KOHTPOJIUPOBATH OILIATY
IIOCTaBOK

IIK 4.3

[Tonbupath 1 aHATM3UPOBATH OCHOBHBIE KPUTEPUH OLICHKH PEHTA0ETbHOCTH
CUCTEM CKJIAIMPOBaHUs, TPAHCIOPTUPOBKH.

IIK 4.4

OnpenensiTe KpUTEPUH ONTUMATBHOCTH (PYHKIIMOHUPOBAHUS TTOAPA3ICTCHUS
(yJacTka) JOrMCTUYECKON CUCTEMBI C YUETOM LieJIeH U 3a7au OpraHu3aluy B
L[ETIOM.

B pe3ysbTare 0OCBOCHUS AUCIUTLIMHBI 00YYArOIIUICS TOHKEH 3HATH:

- IOHSITHE, [IEJTH, 33791 U IPUHITUIIBI ISTIONPON3BO/ICTBA;

- OCHOBHBIE TIOHATHS JOKYMEHTAIIMOHHOTO O0ECTICUeHUs yIIPaBJICHHUS,

- CUCTEMBI JOKYMEHTAIIMOHHOTO 00eCTIeUeHUs YIIPaBJICHHUS;

- KJ1accu(UKAIIIO TOKYMEHTOB;

- TpeOOBaHUA K COCTABICHUIO M OPOPMIICHUIO TOKYMEHTOB;

- OpraHM3aLHUI0 JOKYMEHT0000pOTa:

- IpreM, 00paboTKy, perUCTPaIIO, KOHTPOJIb, XPAaHEHUE IOKYyMEHTOB, HOMEHKJIATYPY ACT;
- TpeOOBaHUs K COCTABICHUIO U OPOPMIICHUIO PACTIOPSAUTEIHHON JOKYMEHTAIUY;




- TpeOOBaHUS K COCTABICHUIO U OPOPMIICHHIO OPTaHU3aLMOHHON JJOKYMEHTAIUH;
-TpeOOBaHUS K COCTABJICHHUIO U 0POPMIICHHIO HHPOPMAIIMOHHO-CIIPABOYHOMN TOKYMEHTAIIHH;
-TpeOOBaHMS K COCTABJICHUIO U O()OPMIICHHUIO TOKYMEHTOB IO JJUYHOMY COCTaBY;
B pe3ynbrate 0OCBOCHUS TUCIUILTHHBI 00YYAIONIHICS JOKEH YMeTh:

- 0pOopMIISITH JIOKYMEHTAIIHIO

MH(OPMAIIMOHHBIE TEXHOJIOTHH;
- OCYIIECTBIIATH aBTOMATH3AIMI0 00pabOTKH JOKYMEHTOB;
- YHU(UIMPOBATH CUCTEMBI JOKYMEHTAIINH;
- OCYIIECTBIIATh XPAaHEHHUE U TIOUCK IOKYMEHTOB;
- OCYIIECTBIJIATH aBTOMATH3aIMI0 00pabOTKH JOKYMEHTOB;
- UCTIOJIB30BATh TEICKOMMYHHKAIIMOHHBIE TEXHOJIOTUH B AJICKTPOHHOM JIOKYMEHTO000pOTE;
- 0OpPMIISITH PACTIOPAIUTENBHYIO TOKYMEHTALIMIO B COOTBETCTBMM C HOPMAaTHBHOI 0a30ii, B
TOM YHCIIE C HCIIOIb30BaHNEM MH(POPMAMOHHBIX TEXHOJIOTHH;
- 0OpMIIATH OPTaHU3AIMOHHYIO JOKYMEHTAIMIO B COOTBETCTBHH C HOPMATUBHOW 0a30i, B TOM
YHCIIE C UCTIOJIb30BAaHNEM MH(POPMAIIMOHHBIX TEXHOJIOTHH;
- oopMIIATE MHPOPMALMOHHO-CIIPABOYHYIO JOKYMEHTALIUIO B COOTBETCTBUU C HOPMAaTHBHOMN
0a30ii, B TOM 4HCIIE C UCTIOJIF30BaHNEM NH(DOPMAIMOHHBIX TEXHOJIOTHII;
- 0OpMIIATH JTOKYMEHTAIIMIO 110 JTUYHOMY COCTaBY B COOTBETCTBHM C HOPMAaTHUBHOW 0a30H, B
TOM YHCIIE C HCIIOIb30BaHNEM HH(POPMAMOHHBIX TEXHOJIOTHH;

B COOTBETCTBUM C HOpPMAaTHBHOH 0a3o0if,

4. CTpyKTYpa U cofepkaHue JUCUMUIIIHMHBI

4.1. O01masi TPy10eMKOCTh IUCHUILIMHBI B Yacax

OO6miast TpyA0€MKOCTh AUCITUIUIHHBI COCTABIISIET 76 4acoB.
dopma IPOMEKYTOUHOW aTTECTAlMHM IO TUCHMIUIMHE: Au]QepeHunpoBaHHBIA 3aueT B 3

UCIIONIb3Ys

cemMecTpe.
Buael v yacel ayquTopHOit
a00TBHI, UX TPYAOEMKOCTH
o P PYA Camocrosite Texymue
Pa3znenbl u Tembl 5 = (B yacax
3 ) JIbHAS dbopMbI
JUCLIUIUTUHBI s X [TpaxTruec| JTJabopato
& | 2 Vlexun pabota KOHTPOJIS
O " KHE pHBIC
3aHATUS | PaOOTHI
Tema | OcHOBHBIE
1 MOJIOKEHUS
nokymeHTtamuonn | 3 | 1-3| 6 2 0 4 CooOmieHus
oro obecreyeHus
yIpaBlIeHUS
Tema | CucreMsl Coo01renns
2 JOKYMEHTAI[MOHH TectupoBanu
oro obecreyeHus 3 /46| 6 4 0 6 el
yIpaBIeHUS U X KonTtponbsHas
aBTOMAaTH3aIMI pabora 1
Tema | Kmaccuduxamms
3 OKYMEHTOB.
ElE G%OBaHI/IH K 7 Coobmerms
p 3 10 6 0 8 KoHTpomsHas
COCTaBJICHUIO U 11
pabota 2
oopmienuro
JTOKYMEHTOB
Tema | Opranuzanus 12 CooOmieHns
4 paboThI C 3 17 12 5 0 7 KonTtponbHas
JIOKYMEHTaMu pabora 3
Bcezo no oucuunnune 34 17 25




4.2. ConepxaHue IMCUMILIAHBI

HaumeHnoBanme pa3aesioB u Coaeprxanue y4eOHOro MaTepHuaJia, JJabopaTopHbie paéoThl M MPAKTHYECKHE 3aHATHS, O0Bem yacoB YpoBennb
TeM CaMoOCTOsITeJIbHAsA paboTa o0y4yaroumxces (nex/ 0CBOEHHS
MPaKT/caMocT)
1 2 3 4
Tema 1. OcHOBHBIE Copaepxanne yueOHOr0 MaTepHaJia 12
MOJI0KEeHHUS (6/2/4)
JOKYMEHTAIIMOHHOT'0 1 Ienu, 3a7a9u TOKYMEHTAIITHOHHOTO 00ECTICYCHNUS YIIPABICHUS 2 1
o0ecrnevyeHns1 ynpasJieHUsI 2 [IpuHIMIBI JOKYMEHTAIIMOHHOTO 00eCIIeYeHNUs YIPABICHU 4
IIpakTH4eckue 3aHATHS 1
1 Ienun, 331291 ¥ NPUHIIMIBL JOKYMEHTAIIMOHHOTO 00ecieueH s yIIPaBICHHUs 2
CamocTosiTeIbHAs paboTa 00y4alomerocs 4 2
1 IloaroroBka NOKIAIOB MO TEME «IIEH, 33Ja4d M MPUHLIMIIE JOKYMEHTALMOHHOTO 00ecreueHHs
yIpaBIICHUSI»:
I'maguit E. B. JJokyMeHTarmonHoe o0ecnieueHue ynpasicHus : yueoHoe mocooue / E. B. ['magmii. —
Mocksa : U] PUOP, HUL] UH®PA-M, 2016. — 249 c. — (IIpodeccronansnoe odpazosanue). — [SBN
978-5-369-01042-6. — URL:
https://new.znanium.com/catalog/product/468335 (mara oOpamenus: 10.02.2020). — Tekcr
DIEKTPOHHBIA.CTp. 11-25
Tema 2. Cucremsl Copepxanne yueOHOr0 MaTepHajia 16
JOKYMEHTAIMOHHOT O (6/4/6)
obecneyenus ynpasJjeHus U | | CucTeMbl JOKYMEHTAIIMOHHOTO 00ECIICUCHHUS YIIPABIICHUSI 4 1
HX aBTOMATH3aLMA 2 ABTOMATH3allUsl CHCTEM JIOKYMEHTAIIMOHHOTO O0ecieueH s YIIPaBICHHUS 2
IIpakTHYeckue 3aHATHS 4 2
1 CucTteMbl JOKYMEHTAIXOHHOTO 00eCIIeYeHHs] YIIPaBICHHSI
CamocTosiTeIbHAs paboTa 00y4aromerocsi 6 2
1 MoaroroBka coobmeHui Mo TeMe «CUCTEMBI JIOKYyMEHTAIIMOHHOTO 00CCIIEUEHSI YIIPaBICHHS»:
I'manuit E. B. JlokymeHTaunoHHOe o0ecrieueHue ymnpasieHus : ydeOHoe nmocodue / E. B. I'maanii. —
Mockga : U1 PUOP, HULL UH®PA-M, 2016. — 249 c. — (IIpodeccronansHoe obpa3oBanue). — ISBN
978-5-369-01042-6. — URL : https://new.znanium.com/catalog/product/468335 (mata oOpalleHuUs:
10.02.2020). — TeKcCT : 3NEKTPOHHBIH, CTp. 26-42
Tema 3. Knaccndpuxanus Copepxanne yueOHOr0 MaTepHajia 24
JOKYMeHTOB. TpeGoBaHusi K (10/6/8)
COCTABJICHUIO U 1 Knaccudukanus JOKyMEHTOB 110 Pa3InYHbIM PU3HAKAM 4 1
0OpMIICHHIO TOKYMEHTOB | 2 TpeOoBaHUs K COCTABICHUIO H O(POPMIICHUIO TOKYMEHTOB: 6

- TpeOOBaHUs K COCTABJICHUIO M 0(OPMIICHHUIO PACTIOPIIUTEIbHON TOKYMEHTAINH;




- TpeOOBaHUS K COCTABICHUIO U OPOPMIICHHIO OPTaHU3aLMOHHON JJOKYMEHTAIUH;

-TpeOOBaHUS K COCTaBJICHHIO H O(OpPMIICHHIO HH(OPMAIMOHHO-CITPABOYHOM
AOKYMCHTAIUH;

-TpeOOBaHMS K COCTABJICHUIO M 0()OPMIICHHUIO JIOKYMEHTOB 110 JIMYHOMY COCTaBY

IIpakTH4eckue 3aHATHS
1 Knnaccudukaius 10KyMEHTOB 10 Pa3IHYHbIM IIPU3HAKAM
2 TpeOoBaHHS K COCTaBICHUIO ¥ 0(OPMIICHHUIO JOKYMECHTOB:

- 0pOPMIICHHUIO PACTIOPSTUTENBHON JOKYMEHTAIIMN B COOTBETCTBUU C HOPMATUBHOMN
0a30ii, B TOM YHCIIE C UCTIOIb30BaHUEM UH(POPMAIIMOHHBIX TEXHOJIOTUH;

- 0()OpMIICHUIO OPTaHHU3AIIMOHHON TOKYMEHTAllUd B COOTBETCTBHUU C HOPMATHUBHOMN
0a30ii, B TOM YHCIIE C UCTOIb30BaHUEM UH(POPMAIIMOHHBIX TEXHOJIOTUH;

- odopmiieHn0 HHPOPMAIMOHHO-CIIPABOYHON JTOKYMEHTAIUH B COOTBETCTBUU C
HOPMaTHBHOM 0a30i1, B TOM YHCJIE C UCIIOIh30BaHHEM HH(MOPMAIIMOHHBIX TEXHOJIOTHH;
- 0(OpPMJICHHIO TOKYMEHTAIIMH T10 JIMYHOMY COCTaBY B COOTBETCTBUU C HOPMATUBHOMN 0a30M,
B TOM YHCJIE C UCIOJIb30BaHUEM HH(POPMAIIMOHHBIX TEXHOJIOTHIA

EENN )

CamocTtosiTesibHast paboTa 00y4ar0erocst

1 IoarotoBka coobieHuit Mo TeMe «Knaccudukanus TOKYMEHTOB 10 Pa3InIHBIM MPU3HAKAMY:
I'youna O. B. AHanu3 (GUHAHCOBO-XO3SHCTBEHHOM nesrenbHOCTH : yueOHuk / O. B. I'yOuna, B. E.
I'youn. — 2-e u3g., nepepad. u momn. — Mocksa : ®OPYM : UH®PA-M, 2021. — 335 ¢. — (Cpennee
npoeccuoHaIbHOE obOpa3oBaHue). - ISBN 978-5-8199-0710-8. - URL :
https://znanium.com/catalog/product/1079336 (mata oOpamenus: 16.10.2020). — Tekct
AIIEKTPOHHEIH, cTp. 43-55

Tema 4. Oprannzanus
padoThI ¢ JOKYMeHTAMH

Conep:xanue y4eOHOro MaTepuaJia

24
(12/5/7)

1 Cyx06a TOKyMEHTAITMOHHOTO 00eCIICUeHUS YIIPaBICHUS
2 Opranuzansi ONePaTHBHOTO XPaHSHMS TOKYMEHTOB

o)}

IIpakTH4eckue 3aHATHS
1 Cnyx0a TOKYMEHTAIIHOHHOTO 00ECTIeYeHUs YIPaBICHUS
2 Opranuzanusi ONepaTHBHOTO XPaHSHMS TOKYMEHTOB

98]

CamocTosiTeIbHAs paboTa 00y4aromerocs

1 TlogroroBka cooOmeHMit o Teme «OpraHu3anus CIy:)KO JOKYMEHTAIIMOHHOTO OOECIICUCHHS
YIPaBJICHHUS:

I'youna O. B. Ananu3 QpuHaAHCOBO-XO35AHCTBEHHOH fAesTeabHocTH : yueOHuk / O. B. I'youna, B. E.
I'ybun. — 2-e u3n., nepepad. u gon. — Mocksa : ®OPYM : UHOPA-M, 2021. — 335 c. — (Cpennee
npodeccuoHaIbHOE oOpa3oBaHue). - ISBN 978-5-8199-0710-8. - URL :
https://znanium.com/catalog/product/1079336  (mata obpamenus: 16.10.2020). — Tekcr
AIEKTPOHHEIH, cTp. 140-201




2 ToaroToBka coobieHui o TeMe «Opranu3aiiys OnepaTUBHOrO XPaHEHHS JOKYMEHTOBY:
I'youna O. B. Ananu3 puHAHCOBO-XO35AHCTBEHHOH AesTenbHocTH : yueOHuk / O. B. I'youna, B. E.
I'youn. — 2-e u3m., nepepad. u gomn. — Mocksa : ®OPYM : UHOPA-M, 2021. — 335 ¢. — (Cpennee

npoeccCuoHaIbHOE oOpa3oBaHue). - ISBN 978-5-8199-0710-8. - URL
https://znanium.com/catalog/product/1079336  (mara oOpamenus: 16.10.2020). — Tekct
3JIEKTPOHHBIN
ctp. 202-214

Bcero

76




4.3. CTpyKTYypa U cofep:KaHue CAMOCTOSITEIbHOM PadoThl CTYIEHTOB

XO03SUCTBEHHOU AesITeNbHOCTH : yueOHuK / O.
B. I'youna, B. E. I'youn. — 2-e u3 ., nepepad. u

Tpyno Dopmbl
. €MKOC KOHTPOJIS
Paznen mucuurmimuHb Bunel camocTosTensHOM padoThI
Tb (B | CaMOCTOSITEIb
yacax) | HOH paboThI
1 2 3 4 5
Tema 1 | OcHOBHEIE IToaroroBka JOKIAI0B II0 TEME «IICIIH, 3aJaun
MOJIOKEHUS | U MIPHUHIIUIIBI IOKYMEHTAlMOHHOTO
JOKYMEHTaIy | oOecreyeHus yIpaBlIeHUsD:
OHHOI'O I'mapuii E. B. JlIokyMeHTalMOHHOE
obecrieueHust | obecreyeHue ynpasieHus : yaebHoe mocodue /
YIIpaBJIECHUSA E. B. I'maguii. — Mocksa : U1 PUOP, HUI] 4 CobeceoBanu
NHOPA-M, 2016. - 249 c. — e
(ITpoeccronansunoe oOpazoBanue). — ISBN
978-5-369-01042-6. — URL:
https://new.znanium.com/catalog/product/4683
35 (mara o6pamenus: 10.02.2020). — Tekcr :
NIEKTPOHHBIN.CTp. 11-25
Tema 2 | CucteMsl [Moxroroska coobmenuit mo reme «CUcTeMBI
JOKYMEHTAIM | TOKYMEHTAIMOHHOTO 00eCIIeYeHHUS
OHHOT'O yIPaBICHUS»:
obecnieuenus | I'manuii E. B. JlokymeHTanmonHoe
yrOpaBieHus | oOecrieueHue yrnpaBiieHus : yaeOHoe mocodue /
U UX E. B. I'maguii. — Mocksa : U1 PUOP, HUI] 6 CobeceoBanu
apromatm3an, | MHOPA-M, 2016. — 249 ¢c. — e
us (ITpoeccuonansrnoe odpazoBanue). — ISBN
978-5-369-01042-6. — URL :
https://new.znanium.com/catalog/product/4683
35 (mara o6pamenus: 10.02.2020). — Tekcr :
JIEKTPOHHBIN, CTp. 26-42
Tema 3 | Kmaccuduka | [ToaroroBka cooOmieHu# mo Teme
st «Knmaccuduxarys T0OKyMEHTOB TIO Pa3IMYHBIM
JOKYMEHTOB. | IPU3HAKaAM»:
TpeboBanust | I'ybuna O. B. Ananu3 ¢unancoso-
K XO3MCTBEHHOM JIEATEIILHOCTH : yueOHUK / O.
cocrasienuto | B. I'youna, B. E. I'yOun. — 2-e u3z., nepepad. u Cobecenoan
u nom. — Mocksa : @OPYM : UHOPA-M, 2021. 8
odpopmienuto | — 335 c. — (Cpennee npodeccruoHanbHOe ©
JTOKyMEHTOB | oOpa3oBanue). — ISBN 978-5-8199-0710-8. —
URL:
https://znanium.com/catalog/product/1079336
(mata obpamenus: 16.10.2020). — Teker :
3JIEKTPOHHBIN, CTp. 43-55
Tema 4 | Opranusanus | 1 [logroroBka coobmieHu o Teme
paboThl ¢ «OpraHuzanus ciayK0 TOKyMEHTAIIHOHHOTO
JOKYMEHTaM | 0OecTeueHUs YIPaBICHUS: 7 CobecenoBanu
u ['youna O. B. Ananu3 puHaHCOBO- e




nor. — Mocksa : ®OPYM : UHOPA-M, 2021.
— 335 c. — (Cpennee npodeccruoHaabHOE
obpaszoBanue). — ISBN 978-5-8199-0710-8. —
URL :
https://znanium.com/catalog/product/1079336
(mara obpamenust: 16.10.2020). — Tekcr :
AJIEKTPOHHBIH, cTp. 140-201

2 IToaroroBka cOOOIIEHHU 110 TEME
«Opraau3anus ornepaTuBHOTO XpaHEHUS
JIOKYMEHTOBY:

I'y6buna O. B. Ananu3 ¢punancoBo-
XO3UCTBEHHOM JIEATENLHOCTH : yueOHUK / O.
B. I'yOuna, B. E. I'yOun. — 2-e u3n., nepepad. u
nor. — Mocksa : DOPYM : UHOPA-M, 2021.
— 335 c¢. — (Cpennee npodeccuoHambHOE
obpazoBanmue). — [ISBN 978-5-8199-0710-8. —
URL:
https://znanium.com/catalog/product/1079336
(mata obpamenus: 16.10.2020). — Teker :
3JIEKTPOHHBIN
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5. O6pa3oBaTeibHbIE TEXHOJIOTHH

OcBoeHne IUCHUILTUHBI «/lOKyMEHTallMOHHOE OOecreueHue YIPaBICHHs» Mpernoiaraet
UCTIONIb30BaHUE KaK TPAAWIUOHHBIX (JICKIHMM, TPAKTUYECKHE 3aHATHA C HCIOJIb30BAaHHEM
METOAMYECKMX MAaTepHajoB), TaK W HHHOBAIIMOHHBIX O0Opa30BaTENbHBIX TEXHOJOTUH C
UCTIONIb30BAaHUEM B y4eOHOM NpoOIlecce aKTUBHBIX W MHTEPAKTUBHBIX (POPM IMPOBEICHHS 3aHSTHIA:
BBITIOJIHEHHUE psfia MPAKTHUECKUX 3a/aHUIl C MCIIOJIb30BaHHEM NMPO()ECCHOHAIBHBIX MPOTPAMMHBIX
CPEICTB CO3/MaHMsI W BEICHUS JJIEKTPOHHBIX 0a3 JMaHHBIX; MYJbTHMEAWNHBIX IIPOTPaMM,
BKJTIOYAOIUX MOJATOTOBKY U BBICTYIUICHHSI CTYICHTOB Ha CEMHHAPCKUX 3aHATHUAX € (POTO-, ayAU0- U
BU/ICOMAaTEpHAIaMH 110 MPEATIOKEHHON TeMaTHKe. BrimonHenue 3am1anuil TpeOyeT MCIOIb30BaHUS
HE TOJIbKO Y4eOHHMKOB U TTOCOOUii, HO U nH(popMaIuu, coaepxaieiics B MTuTepHere.

Ha nexnusax u mpakTHUeCKUX 3aHATHIX UCIIOJIb3YIOTCS:

- ”HQOPMAIMOHHAS U TPE3CHTAIIMOHHAS JICKIIHS;

- Oecenbl ¥ TUCKYCCHH.

3aHsATHS, IPOBOAMMBIEC B AKTHBHOI M HHTEPAKTHBHOM gopmax

Howmep HanmenoBanue temsl ®dopma npoBeAcHUA O0bem B
TEMBbI 3aHATHUSA qacax
Tema 1 OCHOBHBIE MOJIOXKEHUS TOKYMEHTALIUOHHOTO CobecenoBanue 2
oOecrieueHus yrpaBieHUs
Tema 2 CucTeMbl TOKYMEHTALIMOHHOTO 00ecTieueHus CobecenoBanue 2
yIpaBJIEHUs] U UX aBTOMAaTU3aIMs
Tema 3 Knaccudukanus nokymentos. TpeboBaHus K CobecenoBanue 2
COCTABJICHUIO U O(OPMJICHHIO TOKYMEHTOB
Tema 4 Opranu3anus paboThl C TOKYMEHTaMHU CobecenoBanne 2
Bcero no pucumminzae 8




6. OneHouHnblie cpeacTBa UIA TEKYLIEro KOHTPOJIS YCIIeBAeMOCTH, NMPOMEKYTOYHOM
aTTeCTAllMU N0 UTOraM OCBOCHUSI JMCHUTIMHBI

6.1 OneHoOYHBIE CPEACTBA ISl TEKYIIEr0 KOHTPOJIA yCIIeBaeMOCTH

Teer 1 (OK-2, OK-4, OK-5, TIK 1.1, TIK 1.2, K 1.3, TIK 1.4, K 1.5, , TIK 2.1, TIK 2.2,
MK 2.3, IIK 2.4, TIK 3.1 TIK 3.2, TIK 3.3, [IK 3.4, TIK 4.1, TIK 4.2, TIK 4.3, [IK 4.4)

IIpumep BompocoB TecTa:

1) Yro obuiero y npeTeH3uOHHOTO MUChMa U UCKOBOT'O 3asIBIICHUS:

1. KommneHcarus HaHECEHHOTO yIiepoa
2. Anpecar

3. OrtBeT4ukK

4. TpeboBaHHe BEPHYTh JCHBIU.

2) Yewm mpuKa3 OTIMYACTCS OT PACTIOPSKEHUS:

1. 30HOI BIUSHUA

2. OTBETCTBEHHOCTBIO

3. Cpokamu UCIOJIHEHUS

4. CII0BO «IIPUKA3bIBAI0» 3aMEHSECTCS CJIOBOM «ITPEJIJIAraroy.

3) I'nme craButcs rpu¢ coriiacoBanusi U yTBEpKICHUS:

1. B nmpaBom BepxHEM yIiIy
2. B neBoMm BepxHEM yriy
3. BHH3Y HOKyMEHTA.

KontpoJsbnas padora 1 (OK-2, OK-4, OK-5, IIK 1.1, IIK 1.2, IIK 1.3, IIK 1.4, IIK 1.5, IIK 2.1,
IIK 2.2, IIK 2.3, IIK 2.4, IIK 3.1 IIK 3.2, IIK 3.3, IIK 3.4, TIK 4.1, [IK 4.2, I[IK 4.3, [IK 4.4)

1.
2.

PN W

9.

Ipumep 3axanmii:
OcHOBHBIE CBOWCTBA U MIPU3HAKHU JTOKYMEHTA.
Knaccudukamnuss 1oKyMeHTOB 1O pa3audHbIM Npu3Hakam. Hambonee ymoTpeOuTenbHbBIE
BUJIBI KJIACCU(PUKALINH.
Krnaccudukanns 1oKkyMeHTOB MO XapakTepy HHGOPMAIIMOHHBIX CBSI3€H MPEANpUsTHUS.
Knaccudukanus ynpaBieHYeCKHX JOKYMEHTOB MO ()yHKIIMOHATHLHOMY Ha3HAYCHUIO.
Krnaccudukanus 10KkyMEeHTOB MO COJIEPKaHUIO.
Krnaccudukanust TOKyMEHTOB 110 TUITY HOCUTEJICH.
OcHOBHbIE HaNpaBJICHHS COBEPILICHCTBOBAHUS pabOThI C JOKYMEHTaMHU.
YHuduuupoBanHas dopma JIOKYMEHTA. Dopmynsp JOKYMEHTA.
PernamenTanus 1e10npou3BOICTBA.
YHudukanus u cCTanaapTU3aus J0KyMEHTOB.

10. 3akoHOMaTENBHBIE U TIPABOBBIC aKTaM B chepe HHGOpPMAIUU U JOKYMEHTAIINH.

Kontpoabnas padora 2 (OK-2, OK-4, OK-5, IIK 1.1, IIK 1.2, IIK 1.3, IIK 1.4, IIK 1.5, IIK 2.1,
K 2.2, 1IK 2.3, [IK 2.4, IIK 3.1 IIK 3.2 , [IK 3.3, IIK 3.4, 11K 4.1, I1K 4.2, IIK 4.3, [1K 4.4)
IMpumep 3axanuii

1)

—
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Kaxkue pasHOBUIHOCTH CITY)K€OHBIX TTUCEM BBI 3HACTE:
[Ipurnamenue

Hanomunanue

[To3npaBnenue

OTkas

Coo0urenune

[Ipenynpexnenne

[Iperens3us

biraronapHocTs

ITonTBepxenne



—
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. Yrposa
Yewm oTamgaeTcs ciykeOHOe MIChMO OT JOKJIATHOM 3alUCKU:
O6beMom
[IpennasznaueHnem
AnpecaTom
Conepxxannem
Kakue moxyMeHThI 110 TMYHOMY COCTaBY MOXHO BBIJICTUTH:
[Ipuka3 00 yBOJbHEHHH
Pacniopsbkenue o mpoBeaeHNN Cy0OOTHHKA
[Ipuka3 00 yBenrueHnn Ha10aBKU
AKT 0 mpueMKe ToBapa
Haxnagnas
Kaxkue Buabl poTOKOIA CYIIECTBYIOT:
CokpalnieHHbIN
PassepHyTbIi
[Tonubri
Kpatkunii.
Yto 0611ero y npeTeH3nOHHOTO MUChMa M UCKOBOT'O 3asIBJICHUS:
KomMrieHcarust HaHECEHHOTO yIepOa
Anpecar
OTBeTYHK
TpeGoBanne BEpHYTH JCHBIH.
Uem npuka3 OTIAMYAETCS OT PACTIOPSIKEHUS:
30HOU BIUAHUS
OTBETCTBEHHOCTHIO
CpokaMu HCTIOJTHEHUS
CI10BO «IIpUKa3bIBaI0Y 3AMEHSETCS CIIOBOM «IIpeJiaraio.
['ne craButcs rpud cornacoBaHus U yTBEPKIACHUS:
B npaBoM BepxHeM yriy
B neBom BepxHeM yriry
Bnu3sy nokymeHnra.
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Kontpoasnas padora 3 (OK-2, OK-4, OK-5, IIK 1.1, [IK 1.2, IIK 1.3, IIK 1.4, IIK 1.5, I[IK 2.1,
MK 2.2, 1K 2.3, IIK 2.4, IIK 3.1 1K 3.2, IIK 3.3, IIK 3.4, 1IK 4.1, [IK 4.2, [IK 4.3, [1K 4.4)
IIpumep 3axanuni
1) Ha kakue moTOKH ACTUTCA JOKYMEHTOOOOPOT:
1. Bxopasmue
2. Hcxopamue
3. Buemnwue
4. BuyTpeHHuHE
2) I'ne perucTpupyroTcsi JOKYMEHTBHI:
1. B cnemumansHOM 00IIIEM XKypHaIE
2. B KypHaye BXOISIIUX JOKYMEHTOB
3. B xypHaie uCXoasuux J0KyMEHTOB.
3) CkoabKO HEOOXOAUMO XPAaHUTh JOKYMEHTBI Ha MPEANPHUATHH:

1. 3 roma
2. 5mer
3. 70 ner.

4. 'V kaxa0ro BUAa JOKYMEHTa CBOU CPOKH.

4) Jlns yero HeoOX0IMM KOHTPOJIb UCIIOHEHUS TOKYMEHTOB:
1. I Ka4eCTBEHHOI'O MCIIOJHCHUS
2. Jlng Haka3aHwus, B clly4ae HEeygauu



3. 11 OTYETHOCTHU
4. Jlns nopsiaka
5) Iloyemy XpaHAT JOKYMEHTBI JUIUTEINBHOE BPEMSL:
1. Jlist BOCCTaHOBIICHHS COOBITHI
2. Jlyist UCTioIb30BaHUS IIEHHOTO OIbITa
3. Ha mamatb o mroasx
4. Jlns 1oKa3aTenbCTB B CYJE.

6.2 OneHouyHble cpeacTBa UIA NPOMEXKYTOYHOH AaTTeCTAMM IO HTOraM OCBOCHHUS
AUCHMILTUHBI

3ananus Kk nuddepeHIUPOBAHHOMY 3a4eTy

1. CoctaButh U 0GOPMHUTH IpPHKA3 MO OCHOBHOW [EATEIBHOCTH 00 HTOrax paboThl ¢
nokymentamu B 2017 rony IIAO «Mwup». B KOHCTaTupyromend 4YacTH YKaXUTE€ Ha HHU3KYIO
TpeOOBaTEIBHOCTh PYKOBOIUTENEH MOApa3AeICHUN K KaueCTBY OArOTOBKH JOKYMEHTOB M KOHTPOJIS
uX ucnoiHeHus. B pacrnopsiiuTenbHON yacTH oOpaTHUTe BHHMaHUE PYKOBOJAUTENEH Ha MOBBILICHHE
TpeOOBaTEILHOCTH K pabOTHHKAaM B 4yacTW paboOThl C JOKyMeHTamu. JlaiiTe 3amaHue pabOTHUKY,
OTBEYAIOIIEMY 3a JIEIONPON3BOJICTBO, Ha Pa3pabOTKy Mep Mo yiyuiieHuto 3Toi padotsl (OK-2, OK-
4, OK-5, IIK 1.1, IIK 1.2, [IK 1.3, [IK 1.4, TIK 1.5, IIK 2.1, IIK 2.2, 11K 2.3, IIK 2.4, I1K 3.1 [IK 3.2
, IK 3.3, [1IK 3.4, TIK 4.1, [IK 4.2, T1K 4.3, TIK 4.4).

2. CocraBuTh U O(OPMHUTH pACIOpPSIKEHHE. YKaXHTE, YTO B CBA3H C MPEICTOALIMMHU
CTPYKTYPHBIMH HW3MEHEHUSMHU JIUPEKTOp OOS3bIBA€T MPOBECTH MPOBEPKY IITATHO-(PHUHAHCOBOM
JUCLUIUIMHBL. YKa)XKUT€ OTBETCTBEHHOIO M CpPOK BBIIOJHEHUS, KOHTPOJIb 3a BBIIOJHEHUEM
pacnopsbKeHHs] BO3JIOKUTE Ha 3aM.Jupektopa. J[pyrue naHHble B TEKCT€ U PEKBU3HUTHI YKAKUTE
camocrostensHo (OK-2, OK-4, OK-5, IIK 1.1, IIK 1.2, I1K 1.3, IIK 1.4, IIK 1.5, TIK 2.1, IIK 2.2, I[IK
23,1IK2.4,1IK 3.1 T1IK 3.2, TIK 3.3, [IK 3.4, TIK 4.1, [IK 4.2, [1K 4.3, TIK 4.4).

3. CocraButh U OQOPMHUTH aKT O PEBU3MU Kacchl. B Tekcre ykaxkuTe, YTO B pe3yjibTare
peBu3HH ObUIO YCTAHOBJIEHO, YTO OCTATOK JIEHET B KAcCCE COIIACHO JAHHBIM OYyXTajJTepCKOro ydera
coctasui 3 521 000 py0., HerocTauy HATMYHBIX JICHET 10 BUHE Kaccupa He ooHapyxeno (OK-2, OK-
4, 0OK-5, TIK 1.1, [IK 1.2, [IK 1.3, [IK 1.4, TIK 1.5, TIK 2.1, TIK 2.2, TIK 2.3, 1K 2.4, T1K 3.1 [IK 3.2
, IK 3.3, I1IK 3.4, TIK 4.1, [IK 4.2, I1K 4.3, IIK 4.4).

4. CocrtaButh M 0QGOPMUTH pEKJIAMHOE IMHUCBMO O TMPOAAXKE YACTHBIM JHIAM U
rOCY/IapCTBEHHBIM IPEANPUATHAM MEPCOHAIBHBIX KOMIIBIOTEPOB IO JOTOBOPHOM CTOMMOCTH M O
BO3MOKHOCTH MPUHUMATH 3aKa3bl Ha coctaBieHue nporpamm (OK-2, OK-4, OK-5, TIK 1.1, T1K 1.2,
K 1.3, I[IK 1.4, I1IK 1.5, I1IK 2.1, I1IK 2.2, I1K 2.3, I1IK 2.4, IIK 3.1 [1K 3.2 , IIK 3.3, [IK 3.4, 11K 4.1,
[1K 4.2, TIK 4.3, [IK 4.4).

5. CocraButb u OG(OPMUTH NHUCHMO-NIPOCHKOY HAYaJbHHUKA IUIAHOBO-3KOHOMUYECKOTO
ynpaineauss I[IAO «Penyktop» B amgpec gupekropa HWHCTUTyTa SKOHOMHUKH C TMPOCHOOM
PEKOMEHI0BATh CHELUAINCTOB M3 YKMCJIA BBITYCKHUKOB 3a0UYHOTO OTJEJIEHUS MHCTUTYTA IOCIEIHUX
JIeT, UMEIOUINX OMbIT paboThl B 00JACTH SKOHOMMKH MPOMBIIICHHBIX NPEANpPUATHN, HA JOHKHOCTH
HKOHOMHCTOB YIpaBieHHs. B muchbMme ObIJIO BBICKa3aHO MOXKEJIAHUE NMPETEHICHTAM Ha BaKaHTHBIC
JOJKHOCTU TIOJTOTOBUTH PE3IOME W MpuciaTh UX Mo ¢akcy B agpec yIpaBiIeHHUs, a Takxke, 10
BO3MOXXHOCTH, TPEACTaBUTh PEKOMEHJATENIbHBIE MHUChMa C IMOCIEAHUX MeCT paboThl. OcTaybHbIE
naHHble ykakute camocrtositensHo (OK-2, OK-4, OK-5, TIK 1.1, IIK 1.2, TIK 1.3, TIK 1.4, TIK 1.5,
IIK 2.1, IIK 2.2, TIK 2.3, IIK 2.4, IIK 3.1 TIK 3.2 , IIK 3.3, TIK 3.4, IIK 4.1, IIK 4.2, IIK 4.3, TIK
4.4).

6. CocraButh u odopmuts mnpuxkaz AO «ToproBeiii oM «MepKypHil» O JIUKBUIALNN
marazuHa «TpukoTaxk». MarasuH JIHKBUIUPYETCS B CBSI3M C HEPEHTAOENbHOCTHIO U B LEJAX
COKpaleHus: pacxonoB. IIpukazoM JIMKBUIMPOBAH MarasuH; CO3JaHa JIMKBUAALMOHHAS KOMUCCHS,
cocrosimas M3 3amecturensi reHepaiabHoro gupekropa AO  «ToproBeiii oM  «Mepkypui»
(mpencenatenb KOMHCCHHM), AWPEKTOpa Mara3uHa «TpuKoTax» W HadadbHMKA 3KOHOMUYECKOTO
otnena AO; naHbl HOpyYeHUs MpeceIaTeNo JUKBUIAIMOHHON KOMUCCUU 110 CPOKY MPEICTaBICHUS



aKTa JIMKBUAALMOHHOW KOMHCCHM, 3aMECTUTENI0 TE€HEPAJbHOIO JTUPEKTOpa I0 3KOHOMHUKE IIO
BHECCHHIO TIPEIJIOKCHUN O JAIbHEHWIIIEM HCIOJIh30BaHUHM OCBOOOKmaromerocs nmomenienus (OK-2,
OK-4, OK-5, TIK 1.1, TIK 1.2, I[IK 1.3, 1K 1.4, TIK 1.5, [IK 2.1, TIK 2.2, TIK 2.3, [1K 2.4, TIK 3.1 TIK
3.2,1IK 3.3, TIK 3.4, [IK 4.1, 11K 4.2, TIK 4.3, [IK 4.4).

7. CoctaBuTh U OQGOPMHUTH pPACHOPSDKEHHE. YKaXXKHUTE, YTO B CBSI3U C MPEICTOSIIUMHU
CTPYKTYpPHBIMH HW3MEHEHUSMHU JIUPEKTOp OOS3bIBA€T IMPOBECTH MPOBEPKY IITATHO-(PHUHAHCOBOM
JUCUUIIMHBI. YKaXUTE€ OTBETCTBEHHOTO M CPOK BBIMIOJIHEHHS, KOHTPOJIb 3a BBINOJHEHUEM
pacnopsbKeHHs] BO3JIOKUTE Ha 3aM.Jupektopa. J[pyrue naHHble B TEKCT€ U PEKBU3HUTHI YKAKUTE
camoctosrensHo (OK-2, OK-4, OK-5, TIK 1.1, [IK 1.2, T1K 1.3, I[IK 1.4, T1IK 1.5, TIK 2.1, [1IK 2.2, TIK
23,1IK2.4,1IK 3.1 TIK 3.2, TIK 3.3, [1IK 3.4, TIK 4.1, [IK 4.2, [1K 4.3, TIK 4.4).

8. CocTaBUTh U OPOPMUTH AKT MPOBEPKU (PMHAHCOBO-XO3AUCTBECHHOM JIEATEILHOCTH BAIETO
npeanpuarus. OcHoBanveM siBngercss npuka3z aupekropa ot 00.00.0000 Ne 21 «O co3zmanuu
KOMHCCUM TI0 TpOBepke (UHAHCOBO-XO3SHCTBEHHOW nesTenbHOCTH» (CoCTaB  KOMHCCHH:
npeceaareab — 3aM.IUPEKTOPa; YICHbl KOMUCCHM: 3aM.IJIABHOTO OyXranrepa, HHKEHEep-2KOHOMHUCT,
Oyxrantep-peBuzop. B pesynbprare mpoBepkH ObUIO YCTAaHOBJICHO HapyIIEHHE B CHUCTEME Ydera
ob6opynoBanus (OK-2, OK-4, OK-5, TIK 1.1, TIK 1.2, TIK 1.3, [IK 1.4, I1IK 1.5, TIK 2.1, TIK 2.2, [IK
23,1IK2.4,1IK 3.1 [1IK 3.2 , TIK 3.3, [IK 3.4, TIK 4.1, [IK 4.2, IIK 4.3, IIK 4.4).

9. CocraButh M 0DOPMUTH MUCHMO HadaJbHUKA OThena pekiambl [IAO «3JTtamon» B aapec
YHUTAPHOTO MYHUIIUTIATBHOTO MPEANPHUATHS «3eJIeHbIH 00p» O MOMOTHUTEIFHOM (GUHAHCHPOBAHUU
3aka3a Ne 24 Ha M3rOTOBJIEHHE PEKIAMHBIX MIPOCHEKTOB B CBS3HM C POCTOM LI€H Ha MoJurpaduieckue
YCIIYT'HM BO BTOPOM KBapTaje TeKYyIIEero rojga U U3MEHEHHUEM CMEThI 3aTpaT. B mucbMe ykas3bpIBaioCh,
YTO BBHINIOJTHEHHE 3aKa3a OyIeT OCYIIECTBICHO TOJIBKO MPH JAOMOJHUTEILHOM BBIEIECHUU 23 ThIC.pYO.
OcranbHble gaHHble ykaxkute camocroarenbHo (OK-2, OK-4, OK-5, TIK 1.1, TIK 1.2, TIK 1.3, TIK
1.4, TIK 1.5, [IK 2.1, [IK 2.2, [IK 2.3, [IK 2.4, [IK 3.1 [IK 3.2 , [1K 3.3, [IK 3.4, 1K 4.1, [1K 4.2, TIK
4.3,11K 4.4).

10. CocraButh u opopmuts npukas [IAO «Pagyra» o peopraHu3anuu KaHLIEISIPUU B OTIEIT
UHPOPMALMOHHO-TOKYMeHTamoHHoro  obecnieuenus (OWJO). B  koHcrartupyromei yactu
HEOOXOUMO COCTIaThCsl Ha pacuiMpeHue (YHKIHMA U BHeApeHHE B pabOTy CHCTEMBbI AJIEKTPOHHOTO
JTOKyMEHTO0OOOopoTa. B pacmopsautensHON YacTH yCTaHABIUBAETCS IITATHAS YHCIEHHOCTh OTHENA B
KOJIMYECTBE 7 4YeNOBEK, AAIOTCS MOPYYEHHs] HAYAIbHUKY HKOHOMHUYECKOTO OT/eNia MO0 BHECEHHUIO
W3MEHEHUH B INTATHOE pACMUCAHUE W HAYAbHUKY KaHIENSPUH 10 pa3paboTKe MOJOXKEHUS 00
OUNJO. Ocranbuble naHHble yKaxkuTe camocrtositenbHo (OK-2, OK-4, OK-5, IIK 1.1, TIK 1.2, TIK
1.3, 1IK 1.4, TIK 1.5, [IK 2.1, T1IK 2.2, [IK 2.3, [IK 2.4, TIK 3.1 TIK 3.2 , [IK 3.3, [1K 3.4, TIK 4.1, [IK
4.2,11IK 4.3, [IK 4.4).

11. CocraBute u o0o(OpMUTH YyKa3zaHHE 3aM.AUpPEeKTOpa (GUPMBI 00 OpraHu3aluu
KOIUPOBAJIbHO-MHOKUTENBHOTO OI0p0o. B TekcTe yKakuTe, 4TO B COOTBETCTBUM C IPHUKA30M
JTUPEKTOpa, 3aM. JUPEKTopa (GUPMBI O00s3bIBACT 3aB. KOMHMPOBAJIHHO-MHOKUTEIBHOTO OIOpPO
paspabotaTth (opMy 3akaza Ha Pa3sMHOXKEHHE JOKYMEHTOB, BblaBaTh Pa3MHOKEHHBIE TOKYMEHTHI
VCIIOJIHUTEIISIM C COOTBETCTBYIOIEH PACTIUCKON B KypHAJIE y4€Ta, pErUCTPUPOBATH MTOCTYNAIOLINE HA
Pa3MHOXEHHE TOKYMEHThI, KOHTPOJIb UCIIOJIHEHUS BO3JIOKUThH Ha HadaibHUKa obuiero otaena (OK-2,
OK-4, OK-5, TIK 1.1, TIK 1.2, [IK 1.3, 1K 1.4, TIK 1.5, [IK 2.1, TIK 2.2, TIK 2.3, [1K 2.4, TIK 3.1 TIK
3.2,1IK 3.3, TIK 3.4, [IK 4.1, 11K 4.2, TIK 4.3, [IK 4.4).

12. CoctaBuTh U 0OPMHUTH aKT MO MpeanpusaTuio «KaHon» o0 nTorax peBU3MH IO MPOBEPKE
¢buHaHCOBOTO OoTueTa. B TekcTe ykakuTte, 4TO peBH3Mel OOHapyKeHbI (pakThl rpyOOT0 HAPYIICHUS
(MHAHCOBOTO y4yeTa U OTYETHOCTH IO KOMaHIAMPOBKAM, OTCYTCTBHE KypHaja ydeTa JOBEpPEHHOCTEH
(OK-2, OK-4, OK-5, TIK 1.1, IIK 1.2, TIK 1.3, 1K 1.4, T1K 1.5, T1K 2.1, T1K 2.2, T1K 2.3, 1K 2.4, [IK
3.1TIK 3.2, 11K 3.3, T1IK 3.4, 11K 4.1, IIK 4.2, [IK 4.3, IIK 4.4).

13. CoctaButh u opopmuth ucbMo aupekTopa AO «@Pacag» Copoknuna B.A. reHepaasHOMY
mupextopy AO «Kuncerpoit» MapkoBy H.H. ¢ mpeanoxxenuem 06 Oka3aHUU PEKJIAMHBIX YCIYT JUIS
OPOJBMKEHMS] CIpoca Ha KBapTHPbl B  CTposHIMXCA OKWIbIX jaomax. [IpeaBapurenbHas
JIOTOBOPEHHOCTh O PEKIAMHON KaMIlaHWW Oblla JOCTUTHYTa B XOJIe¢ COCTOSIBIIMXCS paHee
neperoBopoB. OcTanbHbIE NaHHBIE YKaxkuTe camocrostenbHo (OK-2, OK-4, OK-5, TIK 1.1, TIK 1.2,



K 1.3, I[IK 1.4, I1IK 1.5, I1IK 2.1, I1IK 2.2, I1K 2.3, I1IK 2.4, IIK 3.1 [1K 3.2 , IIK 3.3, [IK 3.4, 11K 4.1,
I1K 4.2, 11K 4.3, 1K 4.4).

14. CocraButh U OQOPMUTH YyKa3zaHHE 3aM. JAUpEKTOpa QupMBl 00 OpraHu3anuu
KOIMPOBAIbHO-MHOXKUTEIBHOTO 010po. B TekcTe ykakuTe, 4TO B COOTBETCTBHM C IPHKA30M
JTUPEKTOpa, 3aM. JUPEeKTopa (UPMBI O00s3bIBACT 3aB. KOMHMPOBAJIHHO-MHOKUTEIBHOTO OIOpPO
pa3paboraTh (OopMy 3aKa3a Ha Pa3sMHOXKEHUE JOKYMEHTOB, BbIaBaTh PAa3MHOXKEHHBIE JOKYMEHTBI
VCIIOJTHUTEIISIM C COOTBETCTBYIOILEH PACTIUCKON B KypHAJI€ y4€Ta, pErUCTPUPOBATH MTOCTYAIONINE HA
pa3MHOXEHHE JOKYMEHTBI, KOHTPOJIb UCIIOJHEHHS BO3JIOKUTh Ha HayajabHUKa obmero otaena (OK-2,
OK-4, OK-5, TIK 1.1, TIK 1.2, TIK 1.3, TIK 1.4, TIIK 1.5, [IK 2.1, IIK 2.2, TIK 2.3, I1K 2.4, I1K 3.1 IIK
3.2,1IK 3.3, 1IK 3.4, [IK 4.1, [IK 4.2, [IK 4.3, [IK 4.4).

15. CocraButh W O(GOPMUTH MOKIATHYIO 3alUCKy TIJIABHOTO OyXrajirepa pyKOBOIUTEIIO
OPEANpUsATHs O HEoOXOAMMOCTH LEHTpalM3alk pacdyeToB C pabOTHUKaMM Mpennpusarus. B
0053aHHOCTH YUYETHBIX pPAOOTHUKOB LEXOB JOJDKHO BXOJIUTH JHIIb O(GOPMIIEHHE YUYETHBIX
JIOKYMEHTOB II0 y4eTy BbIpaOOTKH. B noknanHoW 3amucke HEOOXOAMMO IMOJAATh NPEAJIOKEHHE IO
NEPecMOTpPY LITATOB, OTUYETHBHIX PAOOTHUKOB B LI€XaX W TIJIAaBHOM OyXraiaTepuu U3 pacuera oOIIero
coKparieHus mratoB He MeHee yeMm Ha 20% (OK-2, OK-4, OK-5, TIK 1.1, IIK 1.2, TIK 1.3, TIK 1.4,
K 1.5, IIK 2.1, I1IK 2.2, [1K 2.3, I1IK 2.4, IIK 3.1 [IK 3.2 , [1K 3.3, IIK 3.4, 11K 4.1, IIK 4.2, IIK 4.3,
[1K 4.4).

16. CoctaButh U 0HOPMHUTH aKT 00 UTOTAX JOKYMEHTAIBHON pEeBU3UHU pabOTHI OpraHU3aIiy 3a
OTYETHBIH ToA. B akre peBu3suu 3aMKCHpOBaHBI CIENYIOIIME HEAOCTATKU: HE YHNOPSAIAOYEH YYeT
JMYHOTO COCTaBa, HEKOTOPHIE JIMYHBIE Jiea HaxosaTcs B 3amymeHHoM coctostanu (OK-2, OK-4, OK-
5, IK 1.1, I1IK 1.2, I1IK 1.3, I1K 1.4, IIK 1.5, IIK 2.1, IIK 2.2, TIK 2.3, TIK 2.4, TIK 3.1 TIK 3.2 , TIK
3.3, 11K 3.4, 1IK 4.1, [IK 4.2, I1IK 4.3, IIK 4.4).

17. CoctaBuTh 1 0()OPMUTH aKT O CIUCAHUU MMYIIECTBA. B TEKCTE yKaKUTE, YTO O MEPUOJ C
00.00.0000 mo 00.00.0000 komuccus mpoBena pabOTy MO YCTAHOBJICHUIO HEMPUTOAHOTO K
JalbHEeHIIeMy MCIIOJIb30BaHUIO HMyllecTBa. B pesynbrate paOoThl OBUIO YCTaHOBIIEHO, YTO
MMYILECTBO, COIJIACHO IIPUJaraéMoMy K akTy IIEpeyHIO, IOMJEKUT CIHUCAHUI0O B CBS3H C
HEMPUTOIHOCTRIO s ucnionb3zoBanus (OK-2, OK-4, OK-5, TIK 1.1, TIK 1.2, TIK 1.3, TIK 1.4, TIK
1.5, TIK 2.1, [IK 2.2, [IK 2.3, [IK 2.4, I[IK 3.1 [IK 3.2 , [IK 3.3, [IK 3.4, IIK 4.1, [1K 4.2, IIK 4.3, IIK
4.4).

18. CoctaBuTh U OQOPMUTH MHUCHMO-IIPUTIIAIIEHUE areHTcTBa «MH(pOpMamoHHO-TTPaBOBbIE
CHCTEMBI» 00 ydacTuu B ceMMHape «TeXHOJI0rMuecKre U MpaBoOBbIe aCIEKThI 3aLIUTHl KOMMEPUYECKOH
unpopmanum» (OK-2, OK-4, OK-5, IIK 1.1, [IK 1.2, TIK 1.3, TIK 1.4, TIK 1.5, TIK 2.1, 1K 2.2, TIK
23,1IK24,IIK 3.1 [IK 3.2 , 11K 3.3, [1K 3.4, TIK 4.1, IIK 4.2, TIK 4.3, TIK 4.4).

19. CocraButh W 0QOPMHUTH MUCHBMO-0TKa3 moiurpaduyeckoro npennpusatus «llaptaep»
(ITAO) akmmoneproMy o6miecTBy «CamioT» MO BONPOCY BBIMOJTHEHUS 3aKa3a Ha M3TOTOBJICHHUE
O5aHKOB y4yeTa M oT4eTHOCTU. [IpunHOI OTKa3a SBUIACHh PEKOHCTPYKIUS MEYaTHOTO IIeXa, KOTopas
MIPOJITUTCS 710 KOHIIA TEPBOTO MOIYTOJIUs; IPyTrue JaHHbIe yKakuTe camocrostenabHo (OK-2, OK-4,
OK-5, IIK 1.1, TIK 1.2, IIK 1.3, IIK 1.4, I[IK 1.5, IIK 2.1, TIK 2.2, [1IK 2.3, [IK 2.4, [IK 3.1 IIK 3.2,
IIK 3.3, 11K 3.4, 11K 4.1, IIK 4.2, TIK 4.3, TIK 4.4).

20. CocraButh u opopmuts npukas [IAO «Ckinaa» 06 obecrieueHnu noxapHoi 6€30MacCHOCTH
U YCWIEHUU OXpaHbl Mpeanpusatvs. B KoHcTaTupyromed 4acTH COLUIMTECh HAa ONAcHOCTb
TEPPOPUCTUYECKUX AaKTOB M YKaXHTE Iesb oOecreueHHuss Oe30MacHOCTH JIIOJEH M COXpaHEHHe
uMyliecTBa. B pacnopsiiuTenbHOW 4acTH cienyer o0s3aTh HaudalbHUKA OTAeNa oxpaHbl JIOKKHHA
K.X. ycunuth nponmyckHOW peXUM U OpPraHu30BaTh KPYIJIOCYTOUHOE AEKYpCTBO Ha ckimange Nel;
komeHgaHTa 3aaHus Cyxux B.H. — mpoBeputh cocTosiHME CUTHaJIM3alMM U 3JIEKTPOIPOBOJKH, a
HayaJlbHUKAa aamMuHucTpatuBHOoro otnena Ilerpenko O.Il. — mnepeBectu Ha ckiag  Nel
BOCIUIaMeHstomuecs BemectBa. OctanbHble JaHHbIe yKaxuTe camoctosaTenbHo (OK-2, OK-4, OK-5,
K 1.1, IIK 1.2, TIK 1.3, IIK 1.4, IIK 1.5, I[IK 2.1, T[IK 2.2, TIK 2.3, IIK 2.4, IIK 3.1 [IK 3.2, TIK 3.3,
[1IK 3.4, TIK 4.1, IIK 4.2, TIK 4.3, TIK 4.4).

21. CocraButh U O(GOPMHUTH JOKIATHYIO 3alMCKy HaYaJbHHKA OT/AENAa PYKOBOIUTEIIO
OpeanpusaTis o0 (akTe HEBBIIOJHEHMs PACHOPSDKEHHS O MOHTaXke O0OpYHOBaHMs Ha ydacTKe IO



npudrHe ¢1aboro KOHTPOJs co cTOpoHbI riaaBHoro Mexanuka (OK-2, OK-4, OK-5, TIK 1.1, IIK 1.2,
K 1.3, TIK 1.4, TIK 1.5, T1IK 2.1, TIK 2.2, TIK 2.3, TIK 2.4, TIK 3.1 TIK 3.2 , TIK 3.3, TIK 3.4, TIK 4.1,
[IK 4.2, 11K 4.3, T1IK 4.4).

22. CoctaBuTh U OPOPMHUTH aKT O MPOBEPKE KaCChl. B TekcTe ykakuTe, 4TO B pe3yibTaTe
PEBU3HM KAacChl KOMUCCHUSl YCTAaHOBMJIA: OCTAaTOK HAJW4YHBIX cpelcTB 1o coctossHuio Ha 00.00.0000
COTJIAaCHO KAacCOBOW KHHI€ M JAaHHBIM OyXTaJTepCKOro ydera AojikeH cocTaBisaTh 450 000 pyOneit;
(akTHUECKUI OCTaTOK HAIMYHBIX JeHer B kacce cocrasiser 400 000 pybneit. Hemoctaua HamMuHBIX
neHer B kacce cocrtaBisier 50 000 pyOmeit; HemocTaya HaIWYHBIX JEHEr oOpa3oBajach IO BUHE
kaccupa MonounukoBoii [1.A. (OK-2, OK-4, OK-5, IIK 1.1, TIK 1.2, 11K 1.3, IIK 1.4, TIIK 1.5, TIK
2.1, 11K 2.2, TIK 2.3, TIK 2.4, TIK 3.1 [IK 3.2 , TIK 3.3, T[IK 3.4, 11K 4.1, [IK 4.2, [IK 4.3, T1K 4.4).

23. CocraButh U O(OPMHUTH MUCHMO-IPOCHOY aKUMOHEpPHOTO obmecTBa «CIyTHHK» B
KOMUTET BHEUTHEOKOHOMUYECKUX CBS3€H aIMUHHCTpAIMN PECIYOJIMKH O BbIACIECHUU JIMIEH3UU Ha
noctaBky B Kwurait 4000 TOHH MeTa/yia B CBA3M C 3aKJIIOUYEHHMEM JOTOBOpPA JANSIHbCKUM
OO0benquHEHHEM 10 MEXKIYHApOJHOMY COTPYAHMUYECTBY Ha CTPOHUTEIBCTBO JAEBSITHAITAXKHOTO
obmexutus B HaOepexubix Yemnax. CoriiacHO JOroBOpY, OIUIaTa BBIMOJHEHHBIX paboT Oyrer
MIPOM3BOJUTRCS poccuiickumu pyonsimu u matepuanamu (OK-2, OK-4, OK-5, TIK 1.1, IIK 1.2, TIK
1.3, 1IK 1.4, IIK 1.5, [IK 2.1, [IK 2.2, I1IK 2.3, I[IK 2.4, I[IK 3.1 [IK 3.2, [IK 3.3, [IK 3.4, IIK 4.1, IIK
4.2,11IK 4.3, [IK 4.4).

24. CocrtaBuTh © OG(GOPMUTH JOKJIAJHYIO 3alUCKy O MpPHYMHAX HECBOEBPEMEHHOTO
MpeloCTaBlIeHUs] HHPOPMAIIMK O BBIOJHEHUH MpHKa3a AupekTopa. OcTanbHble PEKBU3UTHI YKaXKUTE
camocrostensHo (OK-2, OK-4, OK-5, IIK 1.1, IIK 1.2, I1K 1.3, IIK 1.4, IIK 1.5, TIK 2.1, TIK 2.2, I[IK
23,1IK2.4,1IK 3.1 T1IK 3.2, TIK 3.3, [IK 3.4, TIK 4.1, [IK 4.2, [1K 4.3, TIK 4.4).

25. CocraBuTh U OQOPMUTH aKT O PEBM3MM Kacchl. B TekcTe ykakuTe, 4yTO B pe3yibTare
peBu3HH ObUIO YCTAHOBJIEHO, YTO OCTATOK JIEHET B KacCe COIIACHO JAHHBIM OYyXTajJTepCKOro ydera
coctaBui 3 521 000 py0., HerocTaun HATMYHBIX JICHET IO BUHE Kaccupa He ooHapyxkeno (OK-2, OK-
4,0K-5, TIK 1.1, [IK 1.2, [IK 1.3, [IK 1.4, TIK 1.5, TIK 2.1, TIK 2.2, TIK 2.3, 1K 2.4, T1K 3.1 [IK 3.2
, IK 3.3, I1IK 3.4, TIK 4.1, [IK 4.2, IIK 4.3, IIK 4.4).

26. CoctaBuTh 1 0OPMHUTH aKT IPOBEPKH (DHHAHCOBO-X035HCTBEHHOM JESITEIILHOCTH BaIIeTO
npennpusatus. OcHoBaHueM sBisgercs npukas aupekropa ot 00.00.0000 Ne 21 «O co3ganum
KOMHUCCHHM TIO TPOBEpKEe (PUHAHCOBO-XO3SMCTBEHHOW JesTenbHOCTH». (CoCcTaB  KOMHCCHHU:
npeacenareab — 3aM. JUPEKTOpa; WIEHb KOMHCCHHM: 3aM. TJIaBHOTO OyXraiurtepa, WH)KEHEep-
SKOHOMMCT, OyXxrainrep-peBu3op. B pe3ynbrare mpoBepku ObUIO YCTAaHOBJIEHO HAapyIIEHHE B CUCTEME
yueta obopynoBanus (OK-2, OK-4, OK-5, IIK 1.1, IIK 1.2, IIK 1.3, TIK 1.4, TIK 1.5, [IK 2.1, [IK
22,1IK2.3, 11K 2.4, TIK 3.1 TIK 3.2 , [IK 3.3, [IK 3.4, 11K 4.1, [1K 4.2, TIK 4.3, [1K 4.4).

27. CoctraButh U O0OPMUTH MPUKA3 MO OCHOBHOW JEATEIHLHOCTH O BHECCHHH W3MECHCHUU B
HITaTHOE pacnucanue. B koHcTaTupyromeil 4acTu TeKCTa yKaxHuTe, YTO B CBSI3U C MPOU3BOJICTBEHHOM
HEOOXOMMOCTBIO M OTKPBITHEM I€Xa 10 MPOU3BOACTBY mnoiyhabpukaroB. B pacnopsiautensHon
YacTH TEKCTAa BHECTU B ILITATHOE pacHHCaHHE TOPTrOBOW KOMIIAHWHU CIEIYIOIINE U3MEHEHHs: BBECTH
JIOJDKHOCTB MOBapa Mo MPOU3BOACTBY MONy(}hadprUKaToB ¢ OKJIAZOM ...py0. KoHTposnb 3a ucrnonnenue
npukasza Bo3noxure Ha 3am. Jlupekropa (OK-2, OK-4, OK-5, TIK 1.1, TIK 1.2, IIK 1.3, TIK 1.4, TIK
1.5, TIK 2.1, [IK 2.2, [IK 2.3, [IK 2.4, I[IK 3.1 [IK 3.2 , [IK 3.3, [IK 3.4, IIK 4.1, [1K 4.2, IIK 4.3, IIK
4.4).

28. CoctaBuTh U 0OPMHUTH aKT MO MpeAnpusaTuio «Kanon» 00 UTOrax peBU3HHU IO MPOBEPKE
¢buHaHCOBOTO OTueTa. B TeKCTe ykakuTe, 4TO peBH3WEl OOHapyKeHbI (paKkThl rpyOOTO HApPYIICHUS
(MHAHCOBOTO y4yeTa U OTYETHOCTH IO KOMaHIAMPOBKAaM, OTCYTCTBHE KypHaja ydeTa JOBEpPEHHOCTEH
(OK-2, OK-4, OK-5, TIK 1.1, IIK 1.2, TIK 1.3, 1K 1.4, T1K 1.5, T1K 2.1, T1K 2.2, T1K 2.3, 1K 2.4, [IK
3.1TIK 3.2, 11K 3.3, IIK 3.4, 11K 4.1, IIK 4.2, [IK 4.3, IIK 4.4).

29. CocraButh U OG(OPMHUTH CONMPOBOJUTEIHLHOE TMCHMO O HampaBieHMH Bam Ha
PELICH3UpPOBaHUE PYKOMUCH Mporpammbsl Kypca «Opranusanus WHGOPMALMOHHOTO obOecreueHus
ynpasiaeHus». l[lporpamma mpennonaraercss Kak TUIOBas JUIsl BBICIIMX Y4YEOHBIX 3aBeJICHUM,
uMmeronmx crnenuanusanun  «MeHemkMenT» unu  «OpraHusanus ynpasieHHus». OT3bIB IPOCST



npucnate 10 12 nexabps 2017r. (OK-2, OK-4, OK-5, TIK 1.1, IIK 1.2, [IK 1.3, [IK 1.4, IIK 1.5, IIK
2.1,1IK22,11IK2.3,11K 2.4, I1IK 3.1 [IK 3.2 , T1IK 3.3, [1K 3.4, TIK 4.1, IIK 4.2, TIK 4.3, TIK 4.4).

30. CocraButh 1 0opMUTH HH(POpMAITMOHHOE TUCHMO. B TekcTe ykaxure, uro AO «busnec-
mkosa «MHren-CuHres» mNOAroToBMNa K W3ZaHMIO KHUrY «JlemonpousBoactso». B kHure
OCBEIIAIOTCS TPeOOBAaHUS K COCTABICHUIO U O(GOPMIICHHUIO CIY)KEOHBIX JOKYMEHTOB M IIpaBHIIA
pabotsl ¢ HuMu (OK-2, OK-4, OK-5, TIK 1.1, TIK 1.2, [IK 1.3, I1K 1.4, TIK 1.5, [IK 2.1, TIK 2.2, TIK
23,1IK2.4,1IK 3.1 [IK 3.2, TIK 3.3, [IK 3.4, TIK 4.1, [IK 4.2, IIK 4.3, IIK 4.4).

Tect k nu¢pdepennupoBannomy 3auery (OK-2, OK-4, OK-5, IIK 1.1, IIK 1.2, IIK 1.3, IIK
1.4, 11K 1.5, IIK 2.1, IIK 2.2, [IK 2.3, IIK 2.4, IIK 3.1 [IK 3.2, [1K 3.3, IIK 3.4, IIK 4.1, [IK
4.2, 11K 4.3, 11K 4.4)
IIpumep BompocoB TecTa:
3aganue 1
Jenonpou3BoACTBO - 37O ...
1) oTpacip nesITeIbHOCTH, 00ECIIEYMBAOIAs TOKYMEHTHPOBAHNE M OPTaHU3aLNI0 Pa0OTHI €
ouLMaNbHBIMUA JOKYMEHTaMU
2) mpouecc co3nanus U 0hOpMIICHUS TOKyMEHTa
3) IBUKEHHE JOKYMEHTOB B OPraHU3allMi C MOMEHTA UX CO3JAHUS WU MOJIyYEHUS 10 3aBEPIICHUS
UCTIOJTHEHUS MJTH OTIIPaBJICHUS
3aganme 2
JIOKyMEHTUPOBAHUE - ITO ...
1) obecnieueHne NBUXKEHUS JOKYMEHTOB B allllapaTe YIpPaBIECHUs, UX HCIIOIb30BaHMs B CIIPABOYHBIX
LENSAX U XpaHEeHHUs
2) COBOKYITHOCTb JEHCTBHS, 00ECIIEUNBAIOIINX UX CBOEBPEMEHHOE UCIIOJHEHHE
3) npotiecc co3aanus U 0hOPMIICHUS TOKyMEHTa
3aganue 3
JIOKyMEHT - 370 ...
1) 3adukcupoBaHHas Ha HOcUTENE HH(OPMAITUS C PEKBU3UTAMU, TTO3BOJISIONIMMH €€
UICHTUPHUIIUPOBATH
2) HocuTenb MH(OPMAIUK, UCTIONB3YEMOH B LIEJISAX PETYIMPOBAHUS COLUAIBHBIX OTHOIIEHUI
3) undopmarus, 3adpukcupoBaHHast JHOOBIM CITIOCOOOM Ha JII00OM HOCHUTEIE
3ananue 4
JIoKyMEeHTO000POT - 3TO ...
1) nepenava qOKyMeHTa U3 OJJHOM MHCTaHIMHU B IPYT'YIO B IPOLIECCE €0 PACCMOTPEHUS
2) IBWXKEHHE JOKYMEHTOB B OPraHMU3aLMU C MOMEHTA UX CO3/aHUs WM TOJIYYEHUS 10 3aBEepIICHUS
UCTIOJIHEHUS MJTH OTIPAaBJICHUS
3) nBUKEHHE KOMILJIEKCAa JOKYMEHTOB B IPOLIECCE BHIPAOOTKH, IPUHATHUS M UCTIOTHEHUS PEIICHUI

7 Tabdauna cOOTBETCTBHSI KOMIETEHIMii, KPUTEPHEB OLEHKH HX OCBOEHHMSI M OIEHOYHBIX
CpeacTB

Oueno | Kpurepum oueHuBaHus pe3yJbTATOB 00yUYeHUs

YHBIC «HCYHOBJIC | KHCYHAOBJIC | KHCYHAOBJIC | «HCYHOBJIC
cpeacr TBOPUTCIIb | TBOPUTCIIb | TBOPUTCIIb | TBOPUTCIIBH
Ba HO» HO» HO» o»

[KpuTEepuu | [KpUTEpUU | [KpUTEpUH | [KpUTEpUU

Komne | ILmanupyembie pe3ynbTaThbl
BBICTABJIC BBICTaBJIC BBICTABJICH BBICTABJICH

TEHIUU o0y4yeHHs
HUS HUSA WS OLIEHKH | WS OLICHKHA
OLIEHKHU OLIEHKH «XOPOLIOY» | «OTIUYHOY
«HEYOBJIE | «YIOBJIETB ] ]

TBOPUTENb | OPUTEIBHO
HOY| »]




3HATh: Kontpo | He 3naer, | [lemoHcTp 3Haer JlemoHCTpH
- MOHSTHE, LEIH, 3aJ1a4M U | JbHBIE | JOIMYyCKaeT upyer JIOCTaTOYH pyer
TIPUHIIHAIIBI paboTbl | TpyOBIe | YACTUYHBI 0B BBICOKHUI
JIEIOTIPON3BO/ICTBA; 1-3 OIHUOKHU € 3HaHH 0a30BOM YPOBEHB
- OCHOBHBIE  TMOHATHUS | 3a/laHU 0e3 00BEME 3HAHUU
JOKYMEHTAIlMOHHOTO 1K rpyObIX
oOecrieyeHus ynpasieHus;; | nudde OLIMO0K
- CUCTEMBI | PEHIIUP
JOKYMEHTAI[HOHHOTO OBaHHO
o0OecrnieueHus ynpaBjieHus; | My
- KJIacCU(UKALMIO | 3a4eTy
JIOKYMEHTOB; 1-30
- TpeGoBaHuUs K | Bonpoc
COCTaBJICHUIO U | Bl TECTa
o OpMIICHHUIO TOKYMEHTOB; | K
- opranuzanuio | nudde
JTOKYMEHT0000pOoTa: peHIup
- TIpueM, 00paboTKy, | OBaHHO
perucTpanmio,  KOHTPOIb, | My
XpaHeHue JOKYMEHTOB, | 3a4eTy
HOMEHKJIATYPY JIeT; 1-50
OK 2 yMeTh: Kontpo | He ymeer, | [lemoHCTp Ywmeer JlemoHCTpH
- opOpMIATH | TbHBIE | JAEMOHCTP upyer IPUMEHST pyet
JOKYMEHTAIHIO B | paboThI upyer YaCTUYHBI | b 3HAHUS BBICOKHIA
COOTBETCTBUU c|1-3 YaCTUYHBI | € yMECHUSA Ha YPOBEHb
HOPMaTHUBHOMN 0a30ii, | 3amaHu | € yMeHus, 0e3 MIpaKTHUKE yMEHUH
UCIIOJIB3YS LK JIOTTyCKast rpyosix | B 6a30BOM
nH(pOpMaMOHHBIE nudde rpyobIe 91113 (03 00BéMe
TEXHOJIOTUH; peHIMp | OIIMOKHU
- OCYILIECTBIISITH | OBAaHHO
aBTOMaTH3anui0 00padoTKH | My
JIOKYMEHTOB; 3a4yeTy
- yHudumponarb cuctemsl | 1-30
JIOKYMEHTAIUH; Bomnpoc
- OCYILECTBJIATH XpaHEHHUE | bl TECTa
U TIOUCK JIOKYMEHTOB; K
- ocymecTBIATh | nudde
aBTOMATHU3AIMI0 OOpabOTKHU | pEHIIUP
JTOKYMEHTOB; OBaHHO
- UCIIONIb30BATh | My
TEJIEKOMMYHHUKAI[HOHHBIC 3a4yery
TEXHOJIOTHH B AJIEKTPOHHOM | 1-50
JOKYMEHT0000pOTE;
3HATH: Kontpo | He 3naer, | JemoHcTp 3Haer JeMoHcTpH
- TIOHATHUE, LENH, 33/1a4 U | JIbHbIE | JIOIYCKaeT upyer JOCTaTOYH pyet
TIPUHIIMUIIBI paboTel | TpyOble | YaCTUYHBI 0B BBICOKHIA
JEJI0NPOU3BO/ICTBA; 1-3 OLINOKH € 3HaHUs 6a30BOM YPOBEHB
OK4 | - OCHOBHBIE [IOHATHUA | 3am1aHu oe3 00BEME 3HAHUN
JOKYMEHTAI[HOHHOTO s K rpyObIX
obOecrieuenus ynpasieHus; | nudade 91113 (03
- CHCTEMBI | pEHLIUD
JOKYMEHTAIlMOHHOTO OBaHHO




oOecrieyeHus yrpaBieHus; | My
- KJIACCU(PUKALIHMIO | 3a4ETy
JIOKYMEHTOB; 1-30
- TpeOoBaHUs K | Bompoc
COCTaBJICHUIO U | BI TECTA
0(pOpMIICHUIO TOKYMEHTOB; | K
- opranm3anuio | qudde
JIOKYMEHTO000pOTA:! peHuup
- mpueMm,  00pabOTKy, | OBaHHO
perucTpanmio,  KOHTpPOJb, | My
XpaHeHHe JOKYMEHTOB, | 3a4eTy
HOMEHKJIATypy Je; 1-50
yMeTh: Kontpo | He ymeer, | JdemoHcTp Ymeer JeMoHcTpH
- opOpMIATH | TbHBIE | JAEMOHCTP upyer TPUMEHST pyer
JOKYMEHTAIHIO B | paboThI upyer YaCTUYHBI | b 3HAHUSA BBICOKHIA
COOTBETCTBUU cl|1-3 YaCTUYHBl | € yMECHUSA Ha YPOBEHb
HOPMaTHUBHOMN 0a30ii, | 3amaHu | € yMeHus, 0e3 MpaKTHUKE yMEHUH
HCIIONB3YS K JOTTyCKast rpyobIx | B 6a30BOM
MH(pOPMAaLOHHbIE mudde rpyOsie OLIO0K o00bEMe
TEXHOJIOTUH; peHIup | omuoKH
- OCYILIECTBISATH | OBAHHO
aBTOMATHU3AINI0 00pabOTKH | My
JTOKYMEHTOB; 3a4yery
- yauunupoBath cuctemsl | 1-30
JOKYMEHTALWH; Bomnpoc
- OCYIIECTBIISITh XPAaHEHHUE | bl TeCTa
Y TIOUCK JIOKyMEHTOB; K
- OCYHIECTBIATh | nudde
aBTOMaTH3alui0 00pabOTKM | peHLUp
JIOKYMEHTOB; OBaHHO
- UCIIOJIb30BATh | MY
TEJIeKOMMYHUKAIIUOHHBIE 3a4yeTy
TEXHOJIOTUH B 3JIEKTPOHHOM | 1-50
JIOKYMEHTOOOOPOTE;
3HATh: Kontpo | He 3naer, | [lemoHcTp 3Haer JlemoHCTpH
- MOHSTHE, LEIH, 3aJ1a4i U | JbHBIE | JOIMYyCKaeT upyer JIOCTaTOYH pyer
TIPUHIIHITBI paboTel | TpyOble | YaCTHYHBI 0B BBICOKHUI
JIEIOTIPON3BO/ICTBA; 1-3 OIHUOKHU € 3HaHHS 0a30BOM YPOBEHB
- OCHOBHBIE NOHATHUA | 3aaHu 0e3 00BEME 3HAHUM
JOKYMEHTAIlMOHHOTO K rpyObIX
obecrieueHus ynpasieHus;; | nudde OLIOO0K
- CUCTEMBI | PEHIIUP
OK 5 | ACKYMCHTALHOHHOTO OBaHHO
oOecrnieueHus yrnpaBjieHus; | My
- KJIaCCU(PUKALIUIO | 3a4eTy
JIOKYMEHTOB; 1-30
- TpeOoBaHuUs K | Bonpoc
COCTaBJICHUIO U | Bl TECTa
o(OpMIIEHUIO TOKYMEHTOB; | K
- opranuzanuio | nudde
JTOKYMEHT0000poTa: peHIup
- TIpUEM, 00paboTKy, | OBaHHO




pEeTUCTpanuio,  KOHTPOJb, | My
XpaHeHue JOKYMEHTOB, | 3a4eTy
HOMEHKJIATYpY JIeT; 1-50
yMeTh: Kontpo | He ymeer, | JleMoHcTp Ywmeer JeMoHcTpH
- OQOpMIISTh | IbHBIE | JEMOHCTP upyer MPUMEHST pyer
JTOKYMEHTAIHIO B | paboTHI upyer YaCTUYHBI | b 3HAHUS BBICOKHIA
COOTBETCTBUU c|1-3 YaCTUYHBI | € YMEHHS Ha YPOBEHb
HOPMAaTUBHOM 6a3oi, | 3amaHu | e yMmeHwus, 6e3 IIPAKTUKE YMEHUU
HCIIONB3YS K JOTTyCKast rpyoBIXx | B 6a30BOM
MH(pOPMAalLMOHHbIE mudde rpyOsie OLIMOO0K o0bEMe
TEXHOJIOTUH; peHIup | omuOKH
- OCYILIECTBISATH | OBAHHO
aBTOMATHU3AINIO0 00pabOTKHU | My
JTOKYMEHTOB; 3a4yery
- yHuUIHpoBaTh cuctemsl | 1-30
JOKYMEHTAlWH; Bomnpoc
- OCYILIECTBIJISITh XPAaHEHHUE | bl TeCTa
U TIOUCK JIOKYMEHTOB; K
- ocymecTBIATh | nudde
aBTOMATHU3AIMI0 OOpabOTKHU | pEHIIUP
JTOKYMEHTOB; OBaHHO
- UCIIONIb30BaTh | My
TEJICKOMMYHUKAIIMOHHBIC 3a4ueTy
TEXHOJIOTHH B AJIEKTPOHHOM | 1-50
JOKYMEHT0000pOTE;
3HATh: Kontpo | He 3naer, | [lemoHcTp 3Haer JlemoHCTpH
- MOHATHE, LM, 3aJ1a4i U | JbHBbIE | JOIMYyCKaeT upyer JIOCTaTOYH pyer
TIPUHIIHITBI paboTel | TpyOble | YaCTHYHBI OB BBICOKHIA
JIEIOTIPON3BO/ICTBA; 1-3 OIMUOKH € 3HaHH 0a30BOM YPOBEHB
- OCHOBHBIE  TMOHATHUS | 3a/laHU 0e3 00BEME 3HaAHUU
JOKYMEHTAIlMOHHOTO a1 K rpyObIX
obecrieueHus ynpasieHus;; | nudde OLIOO0K
- CUCTEMBI | PEHIIUP
JOKYMEHTAI[HOHHOTO OBaHHO
oOecrieyeHus yrpaBieHus; | My
- KJIACCU(PUKALIHMIO | 3a4ETy
JIOKYMEHTOB; 1-30
- TpeOoBaHUs K | Bompoc

IIK 1.1 | cocTaBieHHIO U | bl TECTA
0o(OpMIICHUIO TOKYMEHTOB; | K
- opranuzanuio | nupde
JIOKYMEHTO000pOTA:! peHuup
- mpueMm,  00pabOTKy, | OBaHHO
perucTpanmio,  KOHTpPOJb, | My
XpaHeHue JOKYMEHTOB, | 3a4eTy
HOMEHKJIATypy JeT; 1-50
yMeTh: Kontpo | He ymeer, | JdemoHcTp Ymeer JeMoHcTpH
- OoQOpMIISITH | IbHBIE | JEMOHCTP upyer TPUMEHST pyer
JOKYMEHTAIHIO B | paboThI upyer YaCTUYHBI | b 3HAHUS BBICOKHIA
COOTBETCTBUU cl|1-3 YaCTUYHBl | € yMECHUSA Ha YPOBEHb
HOPMaTHUBHOMN 0a30ii, | 3amaHu | € yMeHus, 0e3 MIpaKTHUKE yMEHUH
HCTIONB3YS K JOTTyCKast rpyOBIX | B 6a30BOM




MH(pOPMAaLOHHbIE mudde rpyOsie OLINOO0K o0bEMe
TEXHOJIOTUH; peHIup | omuOKH
- OCYILIECTBIISATh | OBAHHO
aBTOMATHU3AINI0 00pabOTKH | My
JTOKYMEHTOB; 3a4yery
- yHuUIHpOBaTh cucTeMbl | 1-30
JIOKYMEHTALWH; Bomnpoc
- OCYIIECTBIISITh XPAaHEHHUE | bl TeCTa
Y TIOUCK JIOKyMEHTOB; K
- OCYIIECTBIAT | nudde
aBTOMaTH3alui0 00pabOTKM | peHLUp
JIOKYMEHTOB; OBaHHO
- UCIIOJIBb30BATh | MY
TEJIeKOMMYHUKAIIUOHHBIE 3a4yeTy
TEXHOJIOTUH B 3JIEKTpPOHHOM | 1-50
JIOKYMEHTOOOOPOTE;
3HATH: Kontpo | He 3naer, | JemoHcTp 3Haer JeMoHcTpH
- MOHSTHE, LEIH, 3aJla4i U | JbHBIE | JOMYyCKaeT upyer JIOCTaTOYH pyer
TIPUHIIHITBI paboTbl | TpyOBIe | YACTUYHBI 0B BBICOKHUI
JIEIOTIPON3BO/ICTBA; 1-3 OIHUOKHU € 3HaHHS 0a30BOM YPOBEHB
- OCHOBHBIE NOHATHUA | 3aJaHu 0e3 00BEME 3HaHUU
JOKYMEHTAIlMOHHOTO 1K rpyObIX
obecrieyeHus ynpasieHus;; | nudde OLINOO0K
- CUCTEMBI | PEHIIUP
JOKYMEHTAI[HOHHOTO OBaHHO
oOecrieueHus yrnpaBjieHus; | My
- KJIaCCU(UKALIUIO | 3a4eTy
JIOKYMEHTOB; 1-30
- TpeGoBaHuUs K | Bonpoc
COCTaBJICHUIO U | Bl TECTa
o OpMIIEHUIO TOKYMEHTOB; | K
- opranuzanuio | nudde
JTOKYMEHT0000pOoTa: peHIup
MK 1o |~  TPueM, 00paboTKy, | OBaHHO
"7 | perucTpanuo,  KOHTPOIb, | My
XpaHeHue JIOKYMEHTOB, | 3a4eTy
HOMEHKJIATYPY JIeT; 1-50
yMeTh: Kontpo | He ymeer, | JdemoHcTp Ymeer JeMoHcTpH
- opOpMIATH | TbHBIE | JAEMOHCTP upyer PUMEHST pyet
JOKYMEHTAIHIO B | paboThI upyer YaCTUYHBI | b 3HAHUS BBICOKHIA
COOTBETCTBUU cl|1-3 YaCTUYHBI | € yMECHUSA Ha YPOBEHb
HOPMaTHUBHOMN 0a30ii, | 3amaHu | € yMeHus, 0e3 MIpaKTHUKE yMEHUH
UCIOJIB3YS LK JIOITyCKast rpyosix | B 6a30BOM
nH(pOpMaMOHHbIE nudde rpyobIe 91115 (03 00BéMe
TEXHOJIOTUH; peHIUp | OIIMOKHU
- OCYILIECTBIISITH | OBAaHHO
aBTOMaTH3alui0 00padoTKH | My
JIOKYMEHTOB; 3a4yeTy
- yHudumponarb cuctemsl | 1-30
JIOKYMEHTAIUH; Bomnpoc
- OCYILECTBJIATH XpaHEHHUE | bl TECTa
Y TIOUCK JIOKYMEHTOB; K




- ocymecTBIATh | nudde
aBTOMATHU3AIMI0 OOpabOTKHU | pEHIIUP
JTOKYMEHTOB; OBaHHO
- UCIIOJIb30BATh | My
TEJIEKOMMYHHUKAI[HOHHBIC 3a4yery
TEXHOJIOTHH B AJIEKTPOHHOM | 1-50
JIOKYMEHT0000pOTE;
3HATh: Kontpo | He 3naer, | [lemoHcTp 3Haer JlemoHCTpH
- MOHSTHE, LEIH, 3aJ1a4M U | JbHBbIE | JOIMYyCKaeT upyer JIOCTaTOYH pyer
TIPUHIIHAIIBI paboTbl | TpyOBIe | YACTUYHBI 0B BBICOKHUI
JIEOTIPON3BO/ICTBA; 1-3 OIUOKH € 3HaHHS 0a30BOM YPOBEHB
- OCHOBHBIE NOHATHUA | 3aJaHu 0e3 00BEME 3HaHUM
JOKYMEHTAIlMOHHOTO 1K rpyObIX
obecrieyeHus ynpasieHus;; | nudde OLINOO0K
- CUCTEMBI | PEHIIUP
JOKYMEHTAI[HOHHOTO OBaHHO
o0OecrnieueHus yrnpaBjieHus; | My
- KJIACCU(PUKALIMIO | 3a4ETy
JIOKYMEHTOB; 1-30
- TpeOoBaHUs K | Bompoc
COCTaBJICHUIO U | Bl TECTA
0(pOpMIICHUIO TOKYMEHTOB; | K
- opranm3anuio | nudde
JIOKYMEHTO000pOTa:! peHuup
- mpueMm,  00pabOTKy, | OBaHHO
perucTpanmio,  KOHTpPOJb, | My
XpaHEeHHe JTOKYMEHTOB, | 3a4eTy
HOMEHKJIATypy Je; 1-50
[IK 1.3 | ymern: Kontpo | He ymeer, | JdemoHcTp Ywmeer JlemoHCTpH
- opOpMIATH | TBHBIE | JAEMOHCTP upyer PUMEHST pyet
JOKYMEHTAIHIO B | paboThI upyer YaCTUYHBI | b 3HAHUSA BBICOKHIA
COOTBETCTBUU cl|1-3 YaCTUYHBl | € yMECHUSA Ha YPOBEHb
HOPMaTHUBHOMN 0a30ii, | 3amaHu | € yMeHus, 0e3 MIpaKTHUKE yMEHUH
UCIOJIB3YS LK JIOTTyCKast rpyosix | B 6a30BOM
MH(pOPMAaLOHHbIE mudde rpyOsie OLIMOO0K o0bEMe
TEXHOJIOTUH; peHup | omuoKH
- OCYILECTBISATH | OBAHHO
aBTOMATHU3AIMI0 00pabOTKHU | My
JTOKYMEHTOB; 3a4yery
- yHuuUIHpoBaTh cuctemsl | 1-30
JOKYMEHTAlWH; Bomnpoc
- OCYIIECTBIISITh XPAaHEHHUE | bl TeCTa
U TIOUCK JIOKyMEHTOB; K
- OCYIIECTBIAT | nudde
aBTOMaTH3alMi0 00pabOTKM | peHLUp
JIOKYMEHTOB; OBaHHO
- UCIIOJIb30BATh | MY
TEJIeKOMMYHUKAIIUOHHBIE 3a4yeTy
TEXHOJIOTUH B 3JIEKTPOHHOM | 1-50
JIOKYMEHTOOOOPOTE;
[IK 1.4 | 3HaT: Kontpo | He 3naer, | JemoHcTp 3Haer JeMoHcTpH
- TOHSITHE, LIEIH, 3aJ1a4i U | JbHBIE | JIONYyCKaeT upyer JIOCTaTOYH pyer




TIPUHIIHIIBI paboTbl | TpyOBIe | YACTUYHBI 0B BBICOKHUI

JIEIOTIPON3BO/ICTBA; 1-3 OIHUOKH € 3HaHHS 0a30BOM YPOBEHB

- OCHOBHBIE  TMOHATHUS | 3a/laHU 0e3 00BEME 3HAHUU

JOKYMEHTAIlMOHHOTO K rpyObIX

oOecrieyeHus ynpasieHus;; | nudde OLINO0K

- CUCTEMBI | PEHIIUP

JOKYMEHTAI[HOHHOTO OBaHHO

o0OecrieueHus yrnpaBieHus; | My

- KJIacCU(UKALMIO | 3a4eTy

JIOKYMEHTOB; 1-30

- TpeGoBaHuUs K | Bonpoc

COCTaBJICHUIO U | Bl TECTa

o(OpMIIEHUIO TOKYMEHTOB; | K

- opranuzanuio | nudde

JTOKYMEHT0000pOoTa: peHIup

- TIpueM, 00paboTKy, | OBaHHO

perucTpanmio,  KOHTPOIb, | My

XpaHeHue JOKYMEHTOB, | 3a4eTy

HOMEHKJIATYPY JIeT; 1-50

yMeTh: Kontpo | He ymeer, | demoHcTp Ymeer JeMoHcTpH

- opOpMIATH | TBHBIE | JAEMOHCTP upyer PUMEHST pyet

JOKYMEHTAIHIO B | paboThI upyer YaCTUYHBI | b 3HAHUS BBICOKHIA

COOTBETCTBUU cl|1-3 YaCTUYHBI | € yMECHUSA Ha YPOBEHb

HOPMaTHUBHOMN 0a30ii, | 3amaHu | € yMeHus, 0e3 MIpaKTHUKE yMEHUH

UCIIOJIB3YS LK JIOITyCKast rpyosix | B 6a30BOM

nH(pOpMaMOHHBIE nudde rpyobIe 91115 (03 00BéMe

TEXHOJIOTUH; peHIHp | OIIMOKHU

- OCYILIECTBIISATH | OBAaHHO

aBTOMaTH3alMi0 00padoTKH | My

JIOKYMEHTOB; 3a4yeTy

- yHudumponarb cuctemsl | 1-30

JTIOKYMEHTAIUH; Bomnpoc

- OCYIIECTBJIATH XpaHEHHUE | bl TECTa

U TIOUCK JIOKYMEHTOB; K

- ocymecTBIATh | nudde

aBTOMATHU3AINIO0 OOpabOTKHU | pEHIIUP

JTOKYMEHTOB; OBaHHO

- UCIIONIb30BaTh | My

TEJIEKOMMYHHUKAI[HOHHBIC 3a4yery

TEXHOJIOTHH B AJIEKTPOHHOM | 1-50

JOKYMEHT0000pOTE;

3HATH: Kontpo | He 3naer, | JemoHcTp 3Haer JeMoHcTpH

- TIOHATHUE, LENH, 33/1a4H U | JIbHbIE | JIOIyCKaeT upyer JOCTaTOYH pyet

MIPUHIIMIIBI paboTel | TpyOble | YaCTUYHBI 0B BBICOKHIA

JIEJIONPOU3BO/ICTBA; 1-3 OLINOKH € 3HaHUs 6a30BOM YPOBEHB

- OCHOBHBIE [MOHATHUA | 3am1aHu oe3 00BEME 3HAHUN
I[IK 1.5 | toKkyMeHTalnOHHOTO K rpyOBIX

obOecrieuenus ynpasieHus; | nudde 91113 (03

- CHCTEMBI | pEHLIUD

JOKYMEHTAIlMOHHOTO OBaHHO

oOecrieyeHus yrpaBieHus; | My

- KJIACCU(PUKAIIMIO | 3a4eTy




JIOKYMEHTOB; 1-30
- TpeboBaHUs K | Bompoc
COCTaBJICHUIO U | Bl TECTA
0(pOpMIICHUIO TOKYMEHTOB; | K
- opranm3anuio | nudde
JIOKYMEHTO000pOTA:! peHuup
- mpueMm,  00pabOTKy, | OBaHHO
perucTpanuio,  KOHTpPOJb, | My
XpaHeHHe JOKYMEHTOB, | 3a4eTy
HOMEHKJIATypy Je; 1-50
yMeTh: Kontpo | He ymeer, | JdemoHcTp Ymeer JeMoHcTpH
- OoQOpMIISTh | IbHBIE | JEMOHCTP upyer TPUMEHST pyer
JOKYMEHTAIHIO B | paboThI upyer YaCTUYHBI | b 3HAHUSA BBICOKHIA
COOTBETCTBUU cl|1-3 YaCTUYHBI | € yMECHUSA Ha YPOBEHb
HOPMaTHUBHOMN 0a30ii, | 3amaHu | € yMeHus, 0e3 MpaKTHUKE yMEHUH
UCIOJIB3YS LK JIOTTyCKast rpyosix | B 6a30BOM
nH(pOpMaMOHHBIE nudde rpyobIe 91115 (03 00BéMe
TEXHOJIOTUH; peHIup | omuoKH
- OCYILECTBISATH | OBAHHO
aBTOMATHU3AINI0 00pabOTKHU | My
JTOKYMEHTOB; 3a4yery
- yauunupoBath cuctemsl | 1-30
JOKYMEHTAlWH; Bomnpoc
- OCYIIECTBIISITh XPaHEHHUE | bl TeCTa
Y TIOUCK JIOKyMEHTOB; K
- OCYHIECTBIAT | nudde
aBTOMaTH3alMi0 00pabOTKM | peHLUp
JIOKYMEHTOB; OBaHHO
- UCIIONIb30BATh | My
TEJIeKOMMYHUKAIIUOHHBIE 3a4yeTy
TEXHOJIOTUH B 3JIEKTPOHHOM | 1-50
JIOKYMEHTOOOOPOTE;
3HATH: Kontpo | He 3naer, | JemoHcTp 3Haer JeMoHcTpH
- TOHATHE, LENH, 33Jla4d U | JbHBIC | JOMYyCKaeT upyer JOCTaTOYH pyet
TIPUHIIHIIBI paboTel | TpyOble | YaCTHYHBI OB BBICOKHIA
JIEIOTIPON3BO/ICTBA; 1-3 OIMUOKHU € 3HaHHS 0a30BOM YPOBEHB
- OCHOBHBIE NOHATHUSA | 3aJaHu 0e3 o00BEME 3HAHUM
JOKYMEHTAIlMOHHOTO K rpyObIX
obecrieyeHus ynpasieHus;; | nudde OLIMOO0K
- CUCTEMBI | PEHIIUP
JOKYMEHTAIMOHHOTO OBaHHO
K 2.1 oOecrnieueHus yrnpaBieHus; | My
- KJIaCCU(UKALIUIO | 3a4eTy
JIOKYMEHTOB; 1-30
- TpeGoBaHuUs K | Bonpoc
COCTaBJICHUIO U | bl TECTa
o OpMIICHHIO TOKYMEHTOB; | K
- opranuzanuio | nudde
JTOKYMEHT0000poTa: peHIup
- TIpueM, 00paboTKy, | OBaHHO
perucTpanmio,  KOHTPOIb, | My
XpaHeHue JOKYMEHTOB, | 3a4€Ty




HOMEHKJIATYpY €I,

1-50

yMeTh: Kontpo | He ymeer, | JleMoHcTp Ywmeer JeMoHcTpH
- OoQOpMIISTD | IbHBIE | JEMOHCTP upyer MPUMEHST pyer
JTOKYMEHTAIHIO B | paboTHI upyer YaCTUYHBI | b 3HAHUS BBICOKHIA
COOTBETCTBUU c|1-3 YAaCTUYHBI | € YMEHHUS Ha YPOBEHb
HOPMAaTUBHOM 6a3oi, | 3amanu | e yMmeHwus, 6e3 IIPAKTHKE YMEHUU
HCIIONB3YS K JOTTyCKast rpyoBIx | B 0a30BOM
MH(pOPMAaILMOHHbIE mudde rpyOsie OLINO0K o0bEMe
TEXHOJIOTUH; peHIup | omuOKH
- OCYILECTBIISATH | OBAHHO
aBTOMATHU3AINI0 00pabOTKH | My
JTOKYMEHTOB; 3a4yery
- yHuuUIupoBaTh cuctemsl | 1-30
JOKYMEHTALWH; Bomnpoc
- OCYIIECTBIISITh XPaHEHHUE | bl TeCTa
Y TIOUCK JIOKyMEHTOB; K
- OCYHIECTBIAT | nudde
aBTOMATHU3AIMI0 OOpabOTKHU | pEHIIUP
JTOKYMEHTOB; OBaHHO
- UCIIONIb30BaTh | My
TEJIEKOMMYHHUKAI[HOHHBIC 3a4yery
TEXHOJIOTHH B AJIEKTPOHHOM | 1-50
JOKYMEHT0000pOTE;
3HATh: Kontpo | He 3naer, | [lemoHcTp 3Haer JlemoHCTpH
- MOHATHE, LEIH, 3aJ1a4d U | JbHbIE | JOMYyCKaeT upyer JIOCTaTOYH pyer
TIPUHIIHIIBI paboTel | TpyOble | YaCTHYHBI OB BBICOKHUI
JIEIIOTIPON3BO/ICTBA; 1-3 OIUOKH € 3HaHHS 0a30BOM YPOBEHB
- OCHOBHBIE  TMOHATHUS | 3a/laHU 0e3 00BEME 3HaAHUU
JOKYMEHTAIlMOHHOTO a1 K rpyObIX
obecrieueHus ynpasieHus;; | nudde OLIMOO0K
- CUCTEMBI | PEHIIUP
JOKYMEHTAI[HOHHOTO OBAHHO
o0OecrieueHus yrnpaBjieHus; | My
- KJ1acCU(UKALMIO | 3a4eTy
JIOKYMEHTOB; 1-30
- TpeOoBaHUs K | Bompoc
COCTaBJICHUIO U | BI TECTa

IIK 2.2 | odopmMIeHUIO JOKYMEHTOB; | K
- opranuzanuio | nupde
JIOKYMEHTO000pOTA:! peHuup
- mpueMm,  00pabOTKy, | OBaHHO
perucTpanmio,  KOHTpPOJb, | My
XpaHeHue JTOKYMEHTOB, | 3a4eTy
HOMEHKJIATypy JeT; 1-50
yMeTh: Kontpo | He ymeer, | demoHcTp Ymeer JeMoHcTpH
- opOpMIATH | TbHBIE | JAEMOHCTP upyer PUMEHST pyer
JOKYMEHTAIUIO B | paboThI upyer YaCTUYHBI | b 3HAHUS BBICOKHIA
COOTBETCTBUU cl|1-3 YaCTUYHBl | € yMECHUSA Ha YPOBEHb
HOPMaTHUBHOMN 0a30ii, | 3amaHu | € yMeHus, 0e3 MIpaKTHUKE yMEHUH
UCIOJIB3YS LK JIOTTyCKast rpyosix | B 6a30BOM
nH(pOpMaMOHHbIE nudde rpyobIe 91113 (03 00BéMe
TEXHOJIOTHUH; peHIup | omuOKH




- OCYIIIECTBISATh
aBTOMATHU3AINI0 00pabOTKH
JIOKYMEHTOB;

- YHU(DHUIMPOBATH CHUCTEMBI
JOKYMEHTAIINH;

- OCYIIECTBIIATh XPAaHCHUE
Y TIONCK JIOKYMEHTOB;

- OCYIIIECTBIISATh
AaBTOMATH3AIHNIO 00PabOTKU
JIOKYMEHTOB;

- HCIIOJIb30BaTh
TEJICKOMMYHUKAIIHOHHBIC
TEXHOJIOTUU B AJIEKTPOHHOM
JIOKYMEHTOOOOPOTE;

OBaHHO
My
3a4eTy
1-30
Bomnpoc
bl TECTA

K
nudde
peHuup
OBaHHO
My
3a4eTy
1-50

K 2.3

3HATH:
- TIOHSTHE, LENH, 331a4d |
TIPUHITUTIBI
JeTOTIPON3BOICTBA;

- OCHOBHBIC  IOHSTHS
JTOKYMEHTAI[HOHHOTO
o0ecrieyeHus yrpaBiIeHUs;

- CHCTEMBI
JTOKYMEHTAI[HOHHOTO
oOecrieueHus yIpaBiIcHU;

- KJ1accu(UKanumio
JTOKYMEHTOB;

- TpeGoBaHuUs K
COCTaBIICHUIO u
0 OpMIICHUIO TOKYMEHTOB;
- OpTaHU3aINIo
JOKYMEHTO00OpOoTa:

- TIpueM, 00paboTKy,
pErHCTpanyio,  KOHTPOJIb,
XpaHEeHHE JTOKYMEHTOB,
HOMEHKJIATYPY A€,

KonTtpo
JTbHBIC
paboTsl
1-3
3amanu
1K
mudde
peHIup
OBaHHO
My
3a4ueTy
1-30
Bomnpoc
bl TECTA
K
nudde
peHIup
OBaHHO
My
3a4yeTy
1-50

He 3naer,
JIOTTYCKAeT
rpyobIe
OIIMOKH

JemoHcTp
upyer
YaCTUYHBI
€ 3HaHUsA
6e3
rpyoOBIX
OmrO0K

3Haer
IOCTaTOYH
0B
0a3oBOM
00BEME

JeMoHcTpH
pyer
BBICOKHH
YPOBEHb
3HAHUMN

yMeThb:
- opopMIIATH
JOKYMEHTAITUIO B
COOTBETCTBUU c
HOPMaTHUBHOMN 0a3oii,
UCTIOJNB3YS
nH(pOpMaMOHHBIE
TEXHOJIOTHH;

- OCYIIIECTBIISATH
aBTOMATH3AIHNIO 00PabOTKU
JOKYMEHTOB;

- YyHU(HUIHPOBATH CHUCTEMBI
JOKYMEHTAITUH;

- OCYIIECTBIISTh XPAaHECHUE
Y TIOMCK JIOKYMEHTOB;

- OCYIIECTBISATh
aBTOMATHU3AIMIO0 00pabOTKH

KonTtpo
JIbHBIC
paboTsl
1-3
3amanu
K
mubde
peHuup
OBaHHO
My
3a4yeTy
1-30
Bomnpoc
bl TECTa

K
mabde

pEeHIHP

He ywmeer,
JEMOHCT
upyer
HYaCTUYHbI
€ yMeHus,
JOITyCKast
rpyobIe
OIIMOKHU

JemoHcTp
upyer
YaCTUYHBI
€ YMeHUs
0e3
rpyOBIX
OIMO0K

YmMmeer
MIPUMEHAT
b 3HAHHS
Ha
MIPAKTUKE
B 0a30BOM
00BEME

JeMoHcTpH
pyer
BBICOKHU
YPOBEHb
YMEHHI




JTOKYMEHTOB; OBaHHO
- UCIIOJIb30BATh | My
TEJIEKOMMYHHUKAI[HOHHBIC 3a4yery
TEXHOJIOTHH B AJIEKTPOHHOM | 1-50
JOKYMEHT0000pOTE;
3HATh: Kontpo | He 3naer, | [lemoHcTp 3Haer JlemoHCTpH
- MOHSTHE, LEIH, 3aJ1a4i U | JbHBbIE | JOIMYyCKaeT upyer JIOCTaTOYH pyer
TIPUHIIHITBI paboTel | TpyOble | YaCTHYHBI OB BBICOKHUI
JIEIOTIPON3BO/ICTBA; 1-3 OIUOKH € 3HaHHS 0a30BOM YPOBEHB
- OCHOBHBIE NOHATHUA | 3aJaHu 0e3 00BEME 3HaHUM
JOKYMEHTAIlMOHHOTO 1K rpyObIX
obecrieueHus ynpasieHus; | audde OLINOO0K
- CUCTEMBI | PEHIIUP
JOKYMEHTAI[HOHHOTO OBaHHO
oOecrnieueHus yrnpaBjieHus; | My
- KJIaCCU(UKALIUIO | 3a4eTy
JIOKYMEHTOB; 1-30
- TpeOoBaHUs K | Bompoc
COCTaBJICHUIO U | Bl TECTA
0(OpMIICHUIO TOKYMEHTOB; | K
- opranm3zanuio | qudde
JIOKYMEHTO000pOTA:! peHuup
- mpueMm,  00pabOTKy, | OBaHHO
perucTpanmio,  KOHTpPOJb, | My
XpaHeHHe JOKYMEHTOB, | 3a4eTy
HOMEHKJIATypy JeT; 1-50
[IK 2.4 | ymern: Kontpo | He ymeer, | demoHcTp Ywmeer JlemoHCTpH
- OoQOpMIIST | IbHBIE | JEMOHCTP upyer TPUMEHST pyer
JOKYMEHTAIHIO B | paboThI upyer YaCTUYHBI | b 3HAHUS BBICOKHIA
COOTBETCTBUU cl|1-3 YaCTUYHBl | € yMECHUSA Ha YPOBEHb
HOPMaTHUBHOMN 0a30ii, | 3amaHu | € yMeHus, 0e3 MIpaKTHUKE yMEHUH
UCIIOJIB3YS LK JIOTTyCKast rpyosix | B 6a30BOM
nH(pOpMaMOHHBIE nudde rpyobIe 91115 (03 00BéMe
TEXHOJIOTHUH; peHIup | OomuOKH
- OCYILIECTBISATH | OBAHHO
aBTOMATHU3AINI0 00pabOTKHU | My
JTOKYMEHTOB; 3a4yery
- yauunupoBath cuctemsl | 1-30
JOKYMEHTALWH; Bomnpoc
- OCYILIECTBIISITh XPaHEHHUE | bl TeCTa
Y TIOUCK JIOKyMEHTOB; K
- OCYIIECTBIAT | nudde
aBTOMaTH3alui0 00pabOTKM | peHLUp
JIOKYMEHTOB; OBaHHO
- UCIIOJIB30BATh | MY
TEJIeKOMMYHUKAIIUOHHBIE 3a4yeTy
TEXHOJIOTUH B AJIEKTpPOHHOM | 1-50
JIOKYMEHTOOOOPOTE;
3HATH: Kontpo | He 3naer, | JemoHcTp 3Haer JeMoHcTpH
[TK 3. | - TOHATHE, UMM, 3a7a4M 1 | NBHBIE | JOTyCKaeT upyer JOCTaTOYH pyet
TIPUHIIMIIBI paboTel | TpyOble | YaCTUYHBI 0B BBICOKHIA
JICTIOTIPON3BO/ICTBA; 1-3 OIUOKHU € 3HaHMS 0a30BOM YPOBEHB




- OCHOBHBIE NOHATHUSA | 3aJaHu 0e3 00BEME 3HAHUU
JOKYMEHTAIlMOHHOTO a1 K rpyObIX
oOecrieueHus ynpasieHus;; | nudde OLIMOO0K
- CUCTEMBI | PEHIIUP
JOKYMEHTAI[HOHHOTO OBaHHO
o0OecrnieueHus yrnpaBjieHus; | My
- KJIacCU(UKALMIO | 3a4eTy
JIOKYMEHTOB; 1-30
- TpeGoBaHuUs K | Bonpoc
COCTaBJICHUIO U | Bl TECTa
o(OpMIICHHUIO TOKYMEHTOB; | K
- opranuzanuio | nudde
JTOKYMEHT0000pOoTa: peHIup
- TIpueM, 00paboTKy, | OBAaHHO
perucTpanmio,  KOHTPOIb, | My
XpaHeHue JOKYMEHTOB, | 3a4eTy
HOMEHKJIATYPY JIeT; 1-50
yMeTh: Kontpo | He ymeer, | demoHcTp Ymeer JeMoHcTpH
- opOpMIATH | TBHBIE | JAEMOHCTP upyer NPUMEHST pyet
JOKYMEHTAIHIO B | paboThI upyer YaCTUYHBI | b 3HAHUS BBICOKHIA
COOTBETCTBUU c|1-3 YaCTUYHBI | € yMECHUSA Ha YPOBEHb
HOPMaTHUBHOMN 0a30ii, | 3amaHu | € yMeHus, 0e3 MpaKTUKE yMEHUH
UCIOJIB3YS LK JIOTTyCKast rpyosix | B 6a30BOM
nH(pOpMaMOHHbIE nudde rpyobIe 91113 (03 00BéMe
TEXHOJIOTUH; peHIMp | OIIMOKHU
- OCYILIECTBIISTH | OBAaHHO
aBTOMaTH3aui0 00padoTKH | My
JIOKYMEHTOB; 3a4yeTy
- yHudumponarb cuctemsl | 1-30
JIOKYMEHTAIUH; Bomnpoc
- OCYIIECTBJIATH XpaHEHHUE | bl TECTa
U TIOUCK JIOKYMEHTOB; K
- ocymecTBIATh | nudde
aBTOMATHU3AIMI0 0OpabOTKHU | pEHIIUP
JTOKYMEHTOB; OBaHHO
- UCIIOJIb30BaTh | My
TEJIEKOMMYHHUKAI[HOHHBIC 3a4yery
TEXHOJIOTHH B AJIEKTPOHHOM | 1-50
JOKYMEHT0000pOTE;
3HATH: Kontpo | He 3naer, | JemoHcTp 3Haer JeMoHcTpH
- TIOHATHUE, LENH, 33/1a4 U | JIbHbIE | JIOIYyCKaeT upyer JOCTaTOYH pyet
TIPUHIIMIIBI paboTel | TpyOble | YaCTUYHBI 0B BBICOKHIA
JIEJIONPOU3BO/ICTBA; 1-3 OLINOKH € 3HaHUs 6a30BOM YPOBEHB
- OCHOBHBIE [MOHATHUA | 3amaHu oe3 00BEME 3HAHUN
JOKYMEHTAI[HOHHOTO s K rpyObIX
[IK 3.2 | obecnieuenus ynpasieHus; | nudde 91113 (03
- CHCTEMBI | pEHLIUD
JOKYMEHTAIlMOHHOTO OBaHHO
oOecrieyeHus yrpaBieHus; | My
- KJIACCU(PUKAIIMIO | 3a4ETy
JIOKYMEHTOB; 1-30
- TpeOOBaHUS K | Borpoc




COCTaBJICHUIO U | BI TECTA
0(pOpMIICHUIO TOKYMEHTOB; | K
- opranm3anuio | nudde
JIOKYMEHTO000pOTA:! peHuup
- mpueMm,  00pabOTKy, | OBaHHO
perucTpanmio,  KOHTpPOJb, | My
XpaHeHHe JTOKYMEHTOB, | 3a4eTy
HOMEHKJIATypy JeT; 1-50
yMeTh: Kontpo | He ymeer, | demoHcTp Ymeer JeMoHcTpH
- opOpMIATH | TBHBIE | JAEMOHCTP upyer TPUMEHST pyer
JOKYMEHTAIHIO B | paboThI upyer YaCTUYHBI | b 3HAHUSA BBICOKHIA
COOTBETCTBUU cl|1-3 YaCTUYHBl | € yMECHUSA Ha YPOBEHb
HOPMaTHUBHOMN 0a30ii, | 3amaHu | € yMeHus, 0e3 MpaKTHUKE yMEHUH
UCIIOJIB3YS LK JIOTTyCKast rpyosix | B 6a30BOM
nH(pOpMaMOHHbIE nudde rpyobIe OImMOO0K 00BéMe
TEXHOJIOTUH; peHIMp | OIIMOKHU
- OCYILIECTBIISATH | OBAaHHO
aBTOMATHU3AINIO0 00pabOTKHU | My
JTOKYMEHTOB; 3a4yery
- yHuUIHpoBaTh cucTeMbl | 1-30
JOKYMEHTALWH; Bomnpoc
- OCYIIECTBIISITh XPAaHEHHUE | bl TeCTa
Y TIOUCK JIOKyMEHTOB; K
- OCYIIECTBIATE | nudde
aBTOMaTH3alui0 00pabOTKM | peHLUp
JIOKYMEHTOB; OBaHHO
- UCIIOJIb30BATh | MY
TEJIeKOMMYHUKAIIUOHHBIE 3a4yeTy
TEXHOJIOTUH B 3JIEKTpOHHOM | 1-50
JIOKYMEHTOOOOPOTE;
3HATH: Kontpo | He 3naer, | JemoHcTp 3Haer JeMoHcTpH
- TIOHATHUE, LENH, 33/1a4 U | JIbHbIE | JIOIYCKaeT upyer JOCTaTOYH pyet
TIPUHIIMIIBI paboTel | TpyOble | YaCTUYHBI 0B BBICOKHIA
JIEJI0NPOU3BO/ICTBA; 1-3 OLINOKH € 3HaHUs 6a30BOM YPOBEHB
- OCHOBHBIE  TMOHATHUS | 3a/laHU 0e3 00BEME 3HaAHUU
JOKYMEHTAIlMOHHOTO K rpyObIX
obecrieyeHus ynpasieHus;; | nudde OLIOO0K
- CUCTEMBI | PEHIIUP
JOKYMEHTAI[HOHHOTO OBaHHO
o0OecrnieueHus yrnpaBjieHus; | My
- KJIAaCCU(UKALIUIO | 3a4eTy

K 3.3
JIOKYMEHTOB; 1-30
- TpeGoBaHuUs K | Bonpoc
COCTaBJICHUIO U | bl TECTa
o OpMIIEHHIO TOKYMEHTOB; | K
- opranuzanuio | nudde
JTOKYMEHT0000pOoTa: peHIup
- TIpueM, 00paboTKy, | OBaHHO
perucTpanuio,  KOHTPOIb, | My
XpaHeHue JIOKYMEHTOB, | 3a4eTy
HOMEHKJIATYPY JIeT; 1-50
yMeETh: KonTpo | He ymeer, | [emoHcTp Ymeer JeMoHcTpH




- opOpMIATH | TBHBIE | JEMOHCTP upyer PUMEHST pyet
JOKYMEHTAIHIO B | paboThI upyer YaCTUYHBI | b 3HAHUSA BBICOKHIA
COOTBETCTBUU cl|1-3 YaCTUYHBI | € yMECHUSA Ha YPOBEHb
HOPMaTHUBHOMN 0a30ii, | 3amanu | € yMeHus, 0e3 MpaKTHUKE yMEHUH
UCIIOJIB3YS LK JIOITyCKast rpyosix | B 6a30BOM
nH(pOpMaMOHHbIE nudde rpyobIe 91115 (03 00BéMe
TEXHOJIOTUH; peHIMp | OIIMOKHU
- OCYILIECTBIISATH | OBAaHHO
aBTOMaTH3alMi0 00padoTKH | My
JIOKYMEHTOB; 3a4yeTy
- yHudumponarb cuctemsl | 1-30
JIOKYMEHTAIlUH; Bomnpoc
- OCYILECTBJIATH XpaHEHHUE | bl TECTa
U TIOUCK JIOKYMEHTOB; K
- ocymecTBIATh | nudde
aBTOMATHU3AIMIO0 OOpabOTKHU | pEHIIUP
JTOKYMEHTOB; OBaHHO
- UCIIOJIb30BATh | My
TEJIEKOMMYHHUKAI[HOHHBIC 3a4yery
TEXHOJIOTHH B AJIEKTPOHHOM | 1-50
JOKYMEHT0000pOTE;
3HATH: Kontpo | He 3naer, | JemoHcTp 3Haer JeMoHcTpH
- TIOHATHUE, LENH, 33/1a4H U | JIbHbIE | JIOIYCKaeT upyer JOCTaTOYH pyet
TIPUHIIMUIIBI paboTel | TpyOble | YaCTUYHBI 0B BBICOKHIA
JIEJIONPOU3BO/ICTBA; 1-3 OLINOKH € 3HaHUs 6a30BOM YPOBEHB
- OCHOBHBIE [IOHATHUA | 3am1aHu oe3 00BEME 3HAHUN
JOKYMEHTAI[HOHHOTO K rpyObIX
obOecrieuenus ynpasieHus; | nudde 91113 (03
- CHCTEMBI | pEHLIUD
JOKYMEHTAIlMOHHOTO OBaHHO
oOecrieyeHus yrpaBieHus; | My
- KJIACCU(PUKALIMIO | 3a4ETy
JIOKYMEHTOB; 1-30
- TpeOoBaHUs K | Bompoc
COCTaBJICHUIO U | Bl TECTA
0(OpMIICHUIO TOKYMEHTOB; | K

K34 | - opranm3anuio | nudde
JIOKYMEHTO000pOTA:! peHuup
- mpueMm,  00pabOTKy, | OBaHHO
perucTpanuio, KOHTpPOJb, | My
XpaHEeHHe JTOKYMEHTOB, | 3a4eTy
HOMEHKJIATypy Je; 1-50
yMeTh: Kontpo | He ymeer, | JleMoHncTp Ywmeer JeMoHcTpH
- OoQOpMIISTD | IbHBIE | JEMOHCTP upyer MPUMEHST pyer
JTOKYMEHTAIHIO B | paboOTHI upyer YaCTUYHBI | b 3HAHUS BBICOKHIA
COOTBETCTBUU c|1-3 YaCTUYHBI | € YMEHHUS Ha YPOBEHb
HOPMaTUBHOM 6a3oi, | 3amaHu | e yMmeHwus, 6e3 IIPAKTHKE YMEHUU
HCIIONB3YS K JOTTyCKast rpyoOBIX | B 0a30BOM
MH(pOpPMAaLOHHbIE mudde rpyOsie OLINOO0K o0bEMe
TEXHOJIOTUH; peHIup | omuOKH
- OCYILIECTBISATH | OBAHHO
ABTOMATHU3AIMI0 00pabOTKH | MY




JTOKYMEHTOB; 3a4yery
- yHuUIHpoBaTh cuctemMsl | 1-30
JOKYMEHTAlWH; Bomnpoc
- OCYIIECTBIISITh XPAaHEHHUE | bl TeCTa
Y TIOUCK JIOKyMEHTOB; K
- OCYIIECTBIAT | nudde
aBTOMaTH3alui0 00pabOTKM | peHLUp
JIOKYMEHTOB; OBaHHO
- UCIIOJIB30BATh | MY
TEJIeKOMMYHUKAIIUOHHBIE 3a4yeTy
TEXHOJIOTUH B 3JIEKTPOHHOM | 1-50
JIOKYMEHTOOOOPOTE;
3HATH: Kontpo | He 3naer, | JemoHcTp 3Haer JeMoHcTpH
- TIOHATHUE, LENH, 33/1a4 U | JIbHbIE | JIOIyCKaeT upyer JOCTaTOYH pyet
TIPUHIIMIIBI paboTel | TpyOble | YaCTUYHBI 0B BBICOKHIA
JIeJIONPOU3BO/ICTBA; 1-3 OLINOKH € 3HaHUs 6a30BOM YPOBEHB
- OCHOBHBIE [IOHATHUA | 3am1aHu oe3 00BEME 3HAHUN
JOKYMEHTAIlMOHHOTO 1K rpyObIX
obecrieueHus ynpasieHus;; | nudde OLINOO0K
- CUCTEMBI | PEHIIUP
JOKYMEHTAI[HOHHOTO OBaHHO
o0ecrnieueHus yrnpaBieHus; | My
- KJIaCCU(UKALIUIO | 3a4eTy
JIOKYMEHTOB; 1-30
- TpeGoBaHuUs K | Bonpoc
COCTaBJICHUIO U | Bl TECTa
oOpMIIEHHIO TOKYMEHTOB; | K
- opranuzanuio | nudde
JTOKYMEHT0000pOoTa: peHIup
- TIpueM, 00paboTKy, | OBaHHO
perucTpanmio,  KOHTPOIb, | My

K 4.1 | XPaneHue JIOKYMEHTOB, | 3a4eTy

" | HOMEHKJIATYypy e, 1-50

yMeTh: Kontpo | He ymeer, | JleMoHcTp Ywmeer JeMoHcTpH
- opOpMIIATH | TbHBIE | JAEMOHCTP upyer PUMEHST pyet
JOKYMEHTAIHIO B | paboThI upyer YaCTUYHBI | b 3HAHUSA BBICOKHIA
COOTBETCTBUU c|1-3 YaCTUYHBl | € yMECHUSA Ha YPOBEHb
HOPMaTHUBHOMN 0a3oil, | 3amaHu | € yMeHus, 0e3 MpaKTHUKE yMEHUH
UCIOJIB3YS LK JIOTTyCKast rpyosix | B 6a30BOM
nH(pOpMaMOHHbIE nudde rpyobIe 91115 (03 00BéMe
TEXHOJIOTUH; peHIMp | OIIMOKHU
- OCYILIECTBIISATH | OBAaHHO
aBTOMaTH3aui0 00padoTKH | My
JIOKYMEHTOB; 3a4yeTy
- yHudumponarb cuctemsl | 1-30
JTIOKYMEHTAIUH; Bomnpoc
- OCYIIECTBJIATH XpaHEHHUE | bl TECTa
U TIOUCK JIOKYMEHTOB; K
- ocymecTBIATh | nudde
aBTOMATHU3AIMI0 OOpabOTKHU | pEHIIUP
JTOKYMEHTOB; OBaHHO

- HCITI0JIb30BaTh

My




TEJIEKOMMYHHUKAI[HOHHBIC 3a4yery
TEXHOJIOTHH B AJIEKTPOHHOM | 1-50
JOKYMEHT0000pOTE;
3HATh: Kontpo | He 3naer, | [lemoHcTp 3Haer JlemoHCTpH
- MOHSTHE, LM, 3aJ1a4i U | JbHBIE | JOIMYyCKaeT upyer JIOCTaTOYH pyer
TIPUHIIHIIBI paboTbl | TpyOBIe | YACTUYHBI 0B BBICOKHUI
JIEIOTIPON3BO/ICTBA; 1-3 OIHUOKHU € 3HaHH 0a30BOM YPOBEHB
- OCHOBHBIE NOHATHUA | 3aJaHu 0e3 00BEME 3HaHUM
JOKYMEHTAIlMOHHOT'O 1K rpyObIX
obecrieyeHus ynpasieHus;; | nudde OLINOO0K
- CUCTEMBI | PEHIIUP
JOKYMEHTAI[HOHHOTO OBaHHO
oOecrieueHus yrnpaBjieHus; | My
- KJIAaCCU(PUKALIUIO | 3a4eTy
JIOKYMEHTOB; 1-30
- TpeGoBaHuUs K | Bonpoc
COCTaBJICHUIO U | Bl TECTa
0o(OpMIICHUIO TOKYMEHTOB; | K
- opranm3anuio | nudde
JIOKYMEHTO000pOTA:! peHuup
- mpueMm,  00pabOTKy, | OBaHHO
perucTpanmio,  KOHTpPOJb, | My
XpaHeHHe JOKYMEHTOB, | 3a4eTy
HOMEHKJIATypy JeT; 1-50
[IK 4.2 | ymern: Kontpo | He ymeer, | [lemoHCTp Ywmeer JlemoHCTpH
- opOpMIATH | TBHBIE | JAEMOHCTP upyer PUMEHST pyet
JOKYMEHTAIHIO B | paboThI upyer YaCTUYHBI | b 3HAHUS BBICOKHIA
COOTBETCTBUU c|1-3 YaCTUYHBl | € yMECHUSA Ha YPOBEHb
HOPMaTHUBHOMN 0a30il, | 3amaHu | € yMeHus, 0e3 MIpaKTHUKE yMEHUH
UCIOJIB3YS LK JIOTTyCKast rpyOsix | B 6a30BOM
nH(pOpMaMOHHBIE nudde rpyobIe 91113 (03 00BéMe
TEXHOJIOTUH; peHIMp | OIIMOKHU
- OCYILIECTBIISITH | OBAaHHO
aBTOMaTH3alui0 00padoTKH | My
JTOKYMEHTOB; 3a4yery
- yHuuUIupoBaTh cuctemsl | 1-30
JOKYMEHTALWH; Bomnpoc
- OCYIIECTBIISITh XPAaHEHHUE | bl TeCTa
Y TIOUCK JIOKyMEHTOB; K
- OCYHIECTBIATh | nudde
aBTOMaTH3alui0 00pabOTKM | peHLUp
JIOKYMEHTOB; OBaHHO
- UCTIOJIBb30BATh | MY
TEJIeKOMMYHUKAIIUOHHBIE 3a4yeTy
TEXHOJIOTUH B 3JIEKTPOHHOM | 1-50
JIOKYMEHTOOOOPOTE;
3HATH: Kontpo | He 3naer, | JemoHcTp 3Haer JeMoHcTpH
- TIOHATHUE, LENH, 33/1a4H U | JIbHbIE | JIOIYCKaeT upyer JOCTaTOYH pyet
K 4.3 | MPHHIATIEL paboTel | TpyOble | YaCTUYHBI 0B BBICOKHIA
JIEJIONPOU3BO/ICTBA; 1-3 OLINOKH € 3HaHUs 6a30BOM YPOBEHB
- OCHOBHBIE [MOHATHUA | 3amaHu oe3 00BEME 3HAHUN
JOKYMEHTAIlMOHHOTO 1K rpyObIX




obecrieyeHus ynpasieHus;; | nudde OLINOO0K
- CUCTEMBI | PEHIIUP
JOKYMEHTAI[HOHHOTO OBaHHO
oOecrnieueHus yrnpaBjieHus; | My
- KJIacCU(UKALMIO | 3a4eTy
JIOKYMEHTOB; 1-30
- TpeGoBaHuUs K | Bonpoc
COCTaBJICHUIO U | Bl TECTa
o(OpMIICHHUIO TOKYMEHTOB; | K
- opranuzanuio | nudde
JTOKYMEHT0000pOoTa: peHIup
- TIpueM, 00paboTKy, | OBAaHHO
perucTpanmio,  KOHTPOIb, | My
XpaHeHue JOKYMEHTOB, | 3a4eTy
HOMEHKJIATYpY JIeT; 1-50
yMeThb: Kontpo | He ymeer, | JleMoHcTp Ywmeer JeMoHcTpH
- OoQOpMIISTD | IbHBIE | JEMOHCTP upyer MPUMEHST pyer
JOKYMEHTAIHIO B | paboThI upyer YaCTUYHBI | b 3HAHUSA BBICOKHIA
COOTBETCTBUU cl|1-3 YaCTUYHBI | € yMECHUSA Ha YPOBEHb
HOPMaTHUBHOMN 0a30ii, | 3amaHu | € yMeHus, 0e3 MpaKTHUKE yMEHUH
UCIOJIB3YS LK JIOTTyCKast rpyosix | B 6a30BOM
nH(pOpMaMOHHbIE nudde rpyobIe 91113 (03 00BéMe
TEXHOJIOTUH; peHIHp | OIIMOKHU
- OCYILIECTBIISATH | OBAaHHO
aBTOMaTH3aui0 00padoTKH | My
JIOKYMEHTOB; 3a4yeTy
- yHudumponarb cuctemsl | 1-30
JTIOKYMEHTAIUH; Bomnpoc
- OCYILECTBJIATH XpaHEHHUE | bl TECTa
U TIOUCK JIOKYMEHTOB; K
- ocymecTBIATh | nudde
aBTOMATHU3AIMI0 OOpabOTKHU | pEHIIUP
JTOKYMEHTOB; OBaHHO
- UCIIOJIb30BATh | My
TEJIEKOMMYHHUKAI[HOHHBIC 3a4yery
TEXHOJIOTHH B AJIEKTPOHHOM | 1-50
JOKYMEHT0000pOTE;
3HATH: Kontpo | He 3naer, | JemoHcTp 3Haer JeMoHcTpH
- TIOHATHUE, LENH, 33/1a4 U | JIbHbIE | JIOIyCKaeT upyer JOCTaTOYH pyet
TIPUHIIMIIBI paboTel | TpyOble | YaCTUYHBI 0B BBICOKHIA
JIEJI0NPOU3BO/ICTBA; 1-3 OLINOKH € 3HaHUs 6a30BOM YPOBEHB
- OCHOBHBIE [IOHATHUA | 3am1aHu oe3 00BEME 3HAHUN
JOKYMEHTAI[HOHHOTO K rpyObIX
obOecrieuenus ynpasieHus; | nudde 91113 (03
[IK 4.4 | - CUCTEMBI | peHLUD
JOKYMEHTAIlMOHHOTO OBaHHO
o0ecrieyeHus yrpaBieHus; | My
- KJIACCU(PUKALIHMIO | 3a4ETy
JIOKYMEHTOB; 1-30
- TpeOoBaHUs K | Bompoc
COCTaBJICHUIO U | Bl TECTA
0(OPMJIICHUIO TOKYMEHTOB; | K




- opranuzanuio | nupde

JIOKYMEHTO000pOTa:! peHuup

- mpueMm,  00pabOTKy, | OBaHHO

perucTpanuio,  KOHTpPOJb, | My

XpaHeHHe JOKYMEHTOB, | 3a4eTy

HOMEHKJIATypy JeT; 1-50

yMeTh: Kontpo | He ymeer, | JdemoHcTp Ymeer JeMoHcTpH
- opOpMIATH | TBHBIE | JAEMOHCTP upyer PUMEHST pyet
JOKYMEHTAIHIO B | paboThI upyer YaCTUYHBI | b 3HAHUS BBICOKHIA
COOTBETCTBUU cl|1-3 YaCTUYHBI | € yMECHUSA Ha YPOBEHb
HOPMaTHUBHOMN 0a30ii, | 3amaHu | € yMeHus, 0e3 MIpaKTHUKE yMEHUH
UCIIOJIB3YS LK JOTTyCKast rpyosix | B 6a30BOM
nH(pOpMaMOHHbIE nudde rpyobIe 91115 (03 00BéMe

TEXHOJIOTUH; peHIMp | OIIMOKHU

- OCYILIECTBIISATH | OBAaHHO

aBTOMaTH3alMi0 00padoTKH | My

JIOKYMEHTOB; 3a4yeTy

- yHuuUIHpoBaTh cuctemsl | 1-30

JOKYMEHTALWH; Bomnpoc

- OCYIIECTBIISITh XPAaHEHHUE | bl TeCTa

Y TIOUCK JIOKyMEHTOB; K

- OCYHIECTBIATh | nudde

aBTOMaTH3alMi0 00pabOTKM | peHLUp

JIOKYMEHTOB; OBaHHO

- UCIIOJIB30BATh | MY

TEJIeKOMMYHUKAIIUOHHBIE 3a4yeTy

TEXHOJIOTUH B 3JIEKTPOHHOM | 1-50

JIOKYMEHTOOOOPOTE;

8. MeToauuyecKkue YKazaHus 1J1s1 oﬁyqamumxca NP1 OCBOCHUH JUCHHUIIJIHHBI

PaGora Ha MPAKTUYCCKUX 3aHATUAX MPCANOIaraCT aKTHUBHOC YYaCTUC B OCYKIACHUHN

BBIIBUHYTBIX B paMKaxX TeM BONPOCOB. JIJi1 MOATOTOBKM K 3aHATHAM pPEKOMEHAyeTcs oOpaiiarh
BHUMaHHE Ha MPOOJIEMHBIC BOMPOCHI, 3aTparuBaeMble MPEroiaBaTesieM B JICKIIUH, U TPYINIIHPOBAThH
uHpOpMaLMI0 BOKPYr HHX. JKemaTenbHO BBIACNATH B HCIOJNB3YEMOH JIUTEpaType IOCTaHOBKU
BOIIPOCOB, Ha KOTOPBIE Pa3HBIMM aBTOpaM MOTYT ObITh JlaHbl pa3iudHble OTBEThl. Ha ocHOoBaHuMM
IIOCTAaHOBKM TAaKHUX BOIIPOCOB CJEIyeT COOMpaTh apryMEHTHl B IMOJb3Y PA3IMYHBIX BapUaHTOB
pelIeHHs TOCTAaBIEHHBIX MPOOIEM.

B Texcrax aBTOPOB, TAKUM 06pa30M, CJICOAYCT BBLACIIATH CICAYOINEC KOMIIOHCHTBI:
- IOCTaHOBKA MPOOJIEMBI;

- BApUaAHTBI PELICHNUS;

- apryMEHTHI B MOJIb3Y T€X WM HHBIX BAPUAHTOB PEIICHUSI.
Ha OCHOBC BBIJACJICHUSA ITHUX 3JIECMECHTOB mpouIc

COCTaBJIATh  COOCTBEHHYIO

apryMEeHTUPOBAHHYIO MO3ULUIO MO pacCCMAaTPUBAEMOMY BOMPOCY.

[Tpu pabote ¢ TepMUHAMH HEOOXOAUMO OOpAIIATHCS K CIOBAapsSM, B TOM YHCIIE TOCTYITHBIM B

WNurtepuere, HanpuMep Ha caiite http://dic.academic.ru.

[Ipu moAroToBKe K MPaKTUYECKUM paboTaM MOXKET IMOHAIO0OUTHCS MaTepHuaj, U3ydaBIIUNCS

paHee, TO3TOMY CTOUT 00pamaThCs K COOTBETCTBYIOIIUM UCTOYHUKAM (YIeOHHKAM).

[IpakTryeckue pabOTHI PEIIAIOTCS B TpyNIE ¢ 00CYKACHUEM X0Ja PEUICHUs, TPUMEHIEMBIX

Croco0o0B, TPOBEPKOM pe3yIbTAaTOB M MPOBEICHUEM PAa0OTHI HaJl ONITHOKAMH.

3amaHus Ha CAMOCTOSITETIbHYIO Pa0OTy MOTYT OBITh MHIMBHUIYaIbHBIMHU U OOIIMMHU.




[IpomexyTouHass  aTTectanus 1O OTOW  AWCHMIUIMHE  MPOBOAUTCS B dopMme
nuddepeHnrpoBaHHOro 3a4yeTa. [Ipy moAroToBKe K 3a4eTy HEOOXOIMMO OMUPATHCS, MPEXKIC BCETO,
HAa WMCTOYHHKH, KOTOpBIC pa3Oupaliuch Ha 3aHATUAX B TEUCHHE ceMmecTpa. B kaxkiaom Owmiere
TQGEepeHITMPOBAHHOTO 3a4eTa COJACPKUTCS TPAKTUIECKOE 3a/IaHue.

9. Y4yeOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecnieyeH e U C UM ILTUHBI

9.1. OcHOBHas JUTeEpaTypa:

1. KupcanoBa M. B. [lenoBas nepemnucka : yaueOHo-npakTuueckoe nocooue / M. B. Kupcanosna,
H. H. Anoauna, FO. M. Akcenos. — 3-¢ uzn. — Mocksa : UIHOPA-M, 2019. — 136 c. — (Cpennee

npohecCuoHATBHOE oOpa3oBaHue). — ISBN 978-5-16-014547-1. — URL
http://new.znanium.com/catalog/product/989805 (mata oOpamenus: 10.02.2020). — Tekct
JJIEKTPOHHBIN.

2. I'manuii E. B. [lokymeHTanmonHoe oOecrieueHre ympasieHus : yueOnoe mocodue / E. B.
I'magmit. — Mocksa : WI[ PUOP, HUL][ MHOPA-M, 2016. — 249 c. — (IIpodeccuonanbuoe

o0Opa3oBaHme). — ISBN 978-5-369-01042-6. — URL
https://new.znanium.com/catalog/product/468335 (mata oOpamenus: 10.02.2020). — Teker
3JIEKTPOHHBIMN.

9.2. lonoJiHUTEIbHAS JIUTEPATypa:

1. beikoBa T. A. JIOKyMEHTAalMOHHOE OOECIeUeHue YIpaBieHUs (JIeTONPOU3BOICTBO) :
yuebHOe mocobue / T. A. beikoBa, T. B. Kysuenosa, JI. B. Cankuna ; mox obm. pen. T. B.
KysnemnoBoii. — 2-¢ u3m., nepepad. u gon. — MockBa : UHOPA-M, 2020. — 304 c. — (Cpennee

pohecCuOoHATBHOE oOpa3oBaHue). — ISBN 978-5-16-106774-1. — URL
https://new.znanium.com/catalog/product/1070624 (mara o6pamenus: 16.10.2020). — Tekcr
JJIEKTPOHHBIN.

2. ITanacenko 1O. A. Jlemompou3BOACTBO: JOKYMEHTAITMOHHOE OOECIeUeHUEe YNpaBICHUS :
yuebHoe nocobue / FO. A. ITanacenko. — Mocksa: PUOP, 2016. — 112 ¢. — ISBN 978-5-3690-1054-9.
— URL : http://new.znanium.com/go.php?1d=542773 (mara oOpamenus: 16.10.2020). — Tekcrt :

AJIEKTPOHHBIN.
3. PribakoB A. E. OcHoBbl nenonpousBojctBa : yueOHuk [mnsa CIIO] / A. E. PribakoB. —
Muuck : PUIIO, 2016, - 319 ¢ - ISBN 978-985-503-606-8. — URL

http://www.studentlibrary.ru/book/ISBN9789855036068.html (mata ob6pamenus: 16.10.2020). —
Texcr : 37eKTPOHHBIN.

P.H. AxmeTr3sgnona

PykoBojinTens Oudianorexn

10. MaTrepuajbHO-TeXHHMYECKOE U IPOrPaAaMMHOe oOecredeHue 1 CIUTIINHbI

OcBoenne gucunumumabl  OI1.04  «JlokymeHTanmoHHOE oOOecleueHue  YIpaBICHUS
MpeJIoJiaraeT NCMOJIb30BaHUE CIICAYIONIET0 MATEPHATLHO-TEXHHUECKOTO 00ECTICUeHUSI:



HaumenoBanue HaumenoBanue kaOuHera, nepedyeHb 000pyA0BaHUS
JUCITUTLIAHBI

OI1.04 Ilepeuens ayauTopuii:
«JlokymeHTaIy [KabuHeT JOKYMEHTAIIHOHHOTO 00ECIICUCHHS YIPaBICHUS.
OHHOE VYueOHas ayIuTOpHs Ui IPOBEICHUS BCEX BHJIOB 3aHATUI: IOMEIICHHE IS

oOecrieyeHne |[IPOBEICHUS JIAOOPATOPHBIX 3aHATHH, TPYIIIOBBIX W WHAWBUIYATBHBIX
yIpaBJICHUS» |KOHCYJIbTALUH, TEKYILIETr0 KOHTPOJIS U IPOMEXYTOYHOMN aTTeCTalluu.
OcHoBHOE 000pyOBaHUE:!

Kommekt yueGHON Mebenu;

pabouue rmaKaThl M0 AUCIHUTLTAHE

pa3gaTouHbIA MaTepHal Mo TUCIUILIIHHE;

METOAMYECKOE 00ECTICYCHHE AUCIIUTUINHBIL.

[TomernieHue UIst CaMOCTOSTENBHOM paboThI:

METOANYECKUN KaOUHET.

OcHoBHOE 000pYyTIOBaHUE:

KomrmiekT yuebHoM Mebenn

Komneroreps! ¢ nocrynom B Matepuer u SUOC KOV

Kommnsrotep Intel Core 13 530

Kommprorep Intel Pentium D

Kommnsrotep Intel Celeron 420

Kommprorep Intel Pentium 4.

Kommiekt meGenu ais XpaHeHus! yaeOHbIX MaTepHalioB U 000pYyIOBaHUSI.
MapkepHas 1ocka

[TporpammHuoe oOecrieueHue:

Microsoft Windows 7 Home

Microsoft Office - Word, Excel, Power Point

Microsoft Open License

ABTopu3anMoHHbIN HoMep aunensuata 90970904ZZE1409

Adobe Acrobat Reader (cBo601HO pacmpocTpaHsiemMas)

Y4eOHO-MeTONUYECKAsT JIUTEeparypa Ui NaHHOW AWCIHMILIUHBI UMEETCS B HAIHYUU B
a1eKTpoHHO-0nOmoTeyHoi cucteme "ZNANIUM.COM", noctym K KOTOpPOW TMpEeIOCTaBIICH
oOyyaromumcsi. ObC "ZNANIUM.COM" conepkUT NPOU3BEACHHUS KPYMHEHIINX POCCHUCKUX
YU€HBIX, PYKOBOAMUTENIEH TOCYJAapCTBEHHBIX OPraHoOB, MperojiaBareyieid BEIyIIMX BY30B CTpaHBI,
BBICOKOKBTU(DUITMPOBAHHBIX CIICIIMAIMCTOB B paznuHbIX cdepax OuszHeca. Donn OMOIMOTEKH
c(hOpMHUPOBAaH C y4ETOM BCEX M3MEHEHUU 00pa30BaTeNbHBIX CTAHIAPTOB M BKIIOYAET yUCOHHKH,
yaeOHble TIocoOus, MoHorpadum, aBTopedepaThl, IUCCEpPTAIlUH, JHIUKIONEAWH, CIOBApH |
CIIPaBOYHMKH, 3aKOHOJATEIIbHO-HOPMATUBHBIE JOKYMEHTHI, CIICHIUAIbHbIE IEPUOANUECKUE U3TaHUS
Y U3JIaHUs, BBIITyCKaeMble HM3/aTelibcTBaMH BY30B. B Hacrosmee Bpems ObC ZNANIUM.COM
COOTBETCTBYET BCEM TpeOOBaHUAM (heJepaTbHBIX TOCYAAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB
cpenHero npogecCuoHaIbHOTO0 00pa30BaHUsl HOBOT'O MTOKOJICHUSI.

Y4eOHO-MeTONUYECKAsT JIUTEpaTypa s JaHHON IUCHUIUIMHBI HWMEETCS B HaJlW4ud B
3JIEKTPOHHO-OMOMMoTeyHo cucreme M3matenbctBa "JlaHp", mOCTYym K KOTOPOW MpeAOCTaBIICH
oOyyatomumcsi. ObC WM3parensctBa "Jlanp" BKiIO4aeT B ceOs AJIEKTPOHHBIE BEPCUU KHUT
u3narenscTBa "JlaHp" M IPYruX BeNYIIMX W3/1aTEILCTB yUCOHOUM JTUTEPATYPHI, @ TAKKE AICKTPOHHBIC
BEPCUU MEPUOANYECKUX U3/IaHUM MO €CTECTBEHHBIM, TEXHUYECKUM M TyMaHUTapHbIM HaykaMm. DBbC
WN3narensctBa "Jlanp" oOecrmeunBaeT IOCTYNT K HAydYHOW, Y4eOHOM JUTEpaType M HAy4YHBIM
NEePUOIUYECKUM U3JaHUSM.



11. MeTtoabl o0y4yeHMss AJsi O0y4alIIUXCHd HMHBAJIHAOB M JIMI C OrPAHUYEHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI

B oOpa3oBarenbHOM IpoIiecce HCHONb3YIOTCS COLUATBbHO-aKTUBHBIE M peQIIeKCUBHBIC
METO/bl O0y4YeHMsI, TEXHOJIOIMU COLMOKYJIbTYPHON peadMiIMTaluy ¢ LEIbI0 OKa3aHWs MOMOIIU B
YCTQHOBJICHUH TOJHOLICHHBIX MEXJIMYHOCTHBIX OTHOIIEHUH C JPYrUMH OOy4arolIUMUCS, CO3JaHUH
KOM(OPTHOTO IICUXOJIOTUYECKOT0 KJIMMaTa B CTYAECHUYECKON TpyIIIE.

YcnoBust 00yueHHs] HHBAJIHJIOB U JIAL C OTPAHUYCHHBIMH BO3MOYKHOCTSIMH 3/10POBbSI:
- y4eOHbIE ayIUTOPHH, B KOTOPBIX NPOBOAATCS 3aHATUS CO CTYyAEHTAaMM C HApYLIEHUAMHU CIyXa,
obopymoBanbl MynbruMenuitHon cucremoit (IIK u mpoekTop), KOMIbIOTEpHBIE THU(HIOTEXHOIOTHH
0a3upyroTcss Ha KOMIUIEKCE ammapaTHbIX W HPOrPpaMMHBIX  CPEACTB, 00€CHeYMBAIONIUX
npeoOpa3oBaHUE KOMIBIOTEPHOH HMH(GOpMAIMKU  JOCTYNHbIE IS ClHa0OBUIAMIMUX  (HOPMBI
(YKpyITHEHHBII TEKCT);
- B 00pa30BaTEIbHOM IIPOIECCE UCTIONB3YIOTCS COIUAIbHO-aKTUBHBIE M PE(PICKCUBHBIC METO IBI
00yueHHMsI: KeCc-MeTO/1, METOJl IPOEKTOB, UCCIIEI0BATENbCKUM METO, JUCKYCCHH B ()OPME KPYTIIOr0
CTOJIa, KOH(EPEHIIUU, METOJT MO3TOBOT'0 ILTYpMA.

[Iporpamma coctaBiieHa B cooTBeTcTBUHU ¢ TpeboBanmsiMu @I'OC CIIO no cnenuaibHOCTH
38.02.03 «OnepaurioHHast A€ATEIbHOCTh B TIOTHCTHKE.
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IHacnopt
(oHI2 OLIEHOYHBIX CPEACTB 110

OI1.04 «/lokyMeHTalMOHHOE o0ecneYeHue YIPaBJICHHUS

HNunexc | Pacmugpon IHoka3zarenb popMUpoOBaHMS KOMIIETEHUIMH IS OueHoYHbI
KOMIeT Ka AAHHOM AUCUMIIUHBI e cpeacTBa
eHIIMH | KOMIeTeHIH
"
1 2 3 4

OK 2 | Opranu3oBbl | 3HaTh: NOHSTHE, LU, 3aa41 U TPUHLIUATIBI KonTposnbx
BaTh JIeTIOTIPOU3BOICTBA; OCHOBHBIE MTOHSTHUS ple PabOTHI
COOCTBEHHYIO | JOKYMEHTAI[MOHHOTO O0eCTieueHus yrpaBjieHus; cucteMsl | 1-3
JESTeNbHOCT | JOKYMEHTAI[MOHHOTO OOECIIeUeHUs yIIPaBICHUS; 3amanus K
b, BBIOWPATH | KIACCU(DUKAIINIO TOKYMEHTOB; TPEOOBAHUS K COCTaBICHUIO | muddhepeHIt
TUTIOBbIE 1 0(hOPMIICHUIO JOKYMEHTOB; OpTaHU3aLUIO UPOBaHHOM
METO/IbI U | TOKyMeHTO00OpOTa: MprueM, 00paboTKy, pETUCTPaIIHIO, y 3adery 1-
CIIOCOOBI KOHTPOJIb, XpaHEHHE JOKYMEHTOB, HOMEHKJIATYPY JIEJT; 30
BBITIOJTHEHUST | YMEeTh: OQOpPMIIATH JTOKYMEHTAlMI0 B COOTBETCTBUM ¢ | Bompocsl
npodeccuoHa | HOpMATUBHOM  0a30i, HcCmoyib3ys HMH(OPMAIMOHHBIC | TECTa K
JBHBIX 3aJ1a4, | TEXHOJOTUM, OCYIIECTBJISATh aBTOMAaTH3aIuio 00paboTku | muddepeHi
OLICHUBATh JOKYMEHTOB; YHU(UIMPOBATh CHCTEMBl JOKYMEHTALMHU; | HPOBAHHOM
ux OCYIIECTBISITh  XpaHEHHWE U  TIOMCK  JIOKYMEHTOB; | y 3auery 1-
3¢ HEKTUBHOC | OCYIIECTBIISATh ABTOMATU3ALUIO OOpabOTKH JOKYMEHTOB; | 50
Thb U | UCTIOJIB30BaTh TEJIEKOMMYHUKALIMOHHBIE TEXHOJOTUU B
Ka4eCTBO 3JIEKTPOHHOM JIOKYMEHTO000pOTE.

OK 4 | OcymectBis | 3HaTh: NOHATHE, LIEJIH, 3aa41 U TPUHIIUATIBI KonTposnbh
Th TOWMCK H | JeJONPOU3BOCTBA; OCHOBHBIC MTOHITHUS ple PabOTHI
UCIOJIb30BaH | TOKYMEHTAIlMOHHOIO 00ecreueHus ynpaBieHus; cuctemol | 1-3
ue JOKYMEHTAIIMOHHOTO 00ECTIeYeHHs yIIPaBIICHUS; 3amanus K
nHpopManuu | KIaccu(UKAIMIO TOKYMEHTOB; TPEOOBAHUS K COCTaBICHUIO | muddhepeHIt
, 1 0(hOPMIICHUIO JOKYMEHTOB; OpTaHU3aLUIO UPOBAHHOM
HEOOXOUMO | JOKYMEHTO00O0pOoTa: mpuemM, 00pabOTKy, pErUCTPAIIHIO, y 3adery 1-
i JUIS | KOHTPOJIb, XpaHEHHE JOKYMEHTOB, HOMEHKJIATYPY JIEJT; 30
s dexTuBHOr | yMETh: OGOPMIIATH JOKYMEHTAIIMIO B COOTBETCTBUU C | Bompockl
0 HOPMATHBHOM  0a30if, wHcHoib3ys HH(OPMAIMOHHBIE | TECTa K
BBITIOJTHCHUST | TEXHOJIOTHUH; OCYIIECTBIISITh aBTOMAaTH3aIuio 00paboTku | muddepeHit
npodeccuoHa | JOKYMEHTOB; YHU(UIIUPOBATH CHCTEMBI JOKYMEHTALMHU; | HPOBAHHOM
JBHBIX 3a/1a4, | OCYIIECTBISATh  XpaHEHHWE M  IOUCK  JIOKYMEHTOB; | y 3ayeTy 1-
npodeccuoHa | OCYIIECTBIISATh aBTOMATU3ALUI0 OOpabOTKH JOKYMEHTOB; | 50
JIBHOTO U | UCTIOJIB30BaTh TEJIEKOMMYHUKALIMOHHBIE TEXHOJOTUU B
JMYHOCTHOTO | 3JIEKTPOHHOM JIOKYMEHTO00OPOTE.
pa3BUTHUS

OK 5 | Bnagers 3HaTh: MOHATHE, LIEJIH, 3aJa4H1 U IPUHLINAIIBI KonTtponsn
nH(OPMAaLIMO | IEIONPOU3BOJCTBA; OCHOBHBIEC TOHSTHS ple paboThI
HHOU JOKYMEHTAI[MOHHOTO 00€eCIIeYeHUs yIpaBieHus; cuctemMsl | 1-3
KYJIbTYpPOH, JOKYMEHTAI[HOHHOTO 00eCTIeueHus yIpaBJIeHHUS; 3amaHus K
aHAJTM3UPOBa | KIACCU(PHUKAIUIO JOKYyMEHTOB; TpeOOBAaHUS K COCTaBJICHUIO | TU(depeHI]
Thb U | ¥ 0pOpMIIEHUIO JJOKYMEHTOB; OPraHU3aLINIO UPOBAHHOM
OLICHUBATh JTOKYMEHTO000pOTa: pHeM, 00paboTKy, peruCcTpaluio, y 3auery 1-
uH(popMaly | KOHTPOJIb, XpaHEHHUE JOKYMEHTOB, HOMEHKJIATYPY JAET; 30
10 C | yMeTb: 0QOpMIIATH JOKYMEHTAIMI0 B COOTBETCTBUH ¢ | Bompocsl
MCIOJIb30BaH | HOPMAaTUBHOM  0a30i, ucHosib3ysi MHGOpMalMOHHBIE | TECTA K




ueM TEXHOJIOTUH; OCYIIECTBISATh aBTOMATH3AIMI0 00paboTKH | AuddepeHin
nH(pOpMaLIMO | TOKYMEHTOB; YHU(MUUIUPOBATH CHCTEMbl JOKYMEHTAIlUH; | HPOBAHHOM
HHO- OCYIIECTBISITh ~ XpaHEHHWE W  TIOMCK  JIOKYMEHTOB; | y 3auery 1-
KOMMYHHMKAI[ | OCYHIECTBJIATh aBTOMATHU3AIMI0 OOpabOTKM JOKYMEHTOB; | 50

HMOHHBIX UCIOJIb30BaTh TENEKOMMYHUKAIIMOHHBIE TEXHOJIOTUHA B

TEXHOJIOTUH | 3JIEKTPOHHOM JIOKYMEHTOO0O0pOTE.

I[IK 1.1 | I[Tpunumath 3HaTh: NOHATHE, LIEJIH, 3aa41 U TPUHLIUATIBI KonTposnbh
ydacrtue B | JIEIONIPOU3BOJICTBA; OCHOBHBIC TOHATHS bIe pabOTHI
pazpaboTke JOKYMEHTAI[MOHHOTO O0eCTieueHus yrpaBjieHus; cucteMsl | 1-3
CTpaTernyecK | JOKYMEHTAI[MOHHOTO O0ECTICUeHUs yIPaBIICHHUS; 3amanus K
ux U | KIIacCU(PUKAIHMIO JOKYMEHTOB; TpeOOBaHUS K cOCTaBlieHUIO | auddepeHin
OTIEPaTUBHBIX | U OPOPMIICHHIO TOKYMEHTOB; OPTaHU3AIHIO UPOBAHHOM
JIOTUCTHYECK | JOKYMEHTOOOOpOTa: IpreM, 00paboTKy, peTUCTpaIluio, y 3adery 1-
WX TUTAHOB Ha | KOHTPOJIb, XpaHEHHUE JOKYMEHTOB, HOMCHKIIATYPY JIET; 30
YpOBHE yMeTb: O(QOpPMIIATH JIOKYMEHTAllUI0 B COOTBETCTBUU ¢ | Bompocsl
MOJpa3JelicH | HOPMAaTUBHOM  0a30if, UCHONB3ys HWH(MOPMAIMOHHBIE | TECTA K
usa (ydacTka) | TEXHOJIOTHUH; OCYIIECTBIISITH aBTOMAaTH3aIuio 00paboTku | muddepeHi
JIOTUCTUYECK | IOKYMEHTOB; YHU(DUIMPOBATH CUCTEMBl JTOKYMEHTALIUU; | POBAHHOM
O CUCTEMBI C | OCYIIECTBIIATh ~ XpPaHEHWE W  MOWCK  JOKYMEHTOB; | y 3adery I-
y4eToM OCYILIECTBIISATh aBTOMAaTHU3alMI0 00pabOTKU JOKyMEHTOB; | 50
enei U | UCTIOJIb30BaTh TEIEKOMMYHUKAIIMOHHBIE TEXHOIOTUHA B
3a1aqy ANEKTPOHHOM JJOKYMEHTOO0OO0pOTE.

OpraHHu3aIu
B LEJIOM.
OpranuzoBsl
BaThb PpaboTy
AJIEMEHTOB

JIOTUCTHYECK
O# CUCTEMBL.

[IK 1.2 | [InanupoBath | 3HATh: MOHATHE, LEIH, 3141 U IPUHIUIIBI Kontponsa
u JIeJIONPOU3BOJICTBA; OCHOBHBIE TIOHSTHS ple paboThI
OpPTraHHU30BBIB | JOKYMEHTAI[MOHHOTO OOECTICUEHUs yIpaBICHHs; cHCTeMbl | 1-3
aTh JOKYMEHTAI[HOHHOTO 00eCTIeueHus yIpaBJIeHHUS; 3amaHus K
JTOKYMEHTO00 | Kjaccu(UKaLUIO JOKYMEHTOB; TPeOOBaHUS K COCTaBICHHIO | nUpdepeHit
oport B | 1 O)OPMIICHUIO TOKYyMEHTOB; OPTaHU3AIHIO UPOBAHHOM
paMKax JTOKYMEHTOO0O0pOTa: TIpreM, 00pabOTKY, perucTpaIuio, y 3adery 1-
y4acTKa KOHTpPOJIb, XPAHEHHUE TOKYMEHTOB, HOMEHKJIATYpY AEIL; 30
JIOTUCTUYECK | YMETh: OQOpPMIISITH JOKYMEHTAllMI0 B COOTBETCTBUU ¢ | Bompocsl
Oi CHCTEMBl. | HOpMAaTUBHOW  0a30i, wHCHoib3ys WH(POPMAIMOHHBIC | TECTa K
[IpuHuMaTh, | TEXHOJOTHHU; OCYIIECTBIISITH aBTOMAaTH3aIUI0 00paboTku | muddepeHit
COPTUPOBATh | JOKYMEHTOB; YHU(HUIIMPOBATH CHCTEMbI JOKYMEHTAIUH; | UPOBAHHOM
u OCYIIECTBISTh  XpaHEHHWE U  TIOMCK  JIOKYMEHTOB; | y 3auery 1-
CaMOCTOSITENl | OCYIIECTBIISATh aBTOMATHU3AIHMIO O0OpabOTKH JOKYMEHTOB; | 50
BHO UCIOJIb30BaTh TEJNEKOMMYHUKAIIMOHHBIE TEXHOJIOTUHU B
COCTaBJISTh ANEKTPOHHOM JJOKYMEHTO00OpOTE.

TpedyemMyro
JOKYMEHTAIT!
10.

[IK 1.3 | OcymectBig | 3HaTh: MOHATHE, LIETH, 3a/1a41 U PUHIUTIBI KonTposnbh
Th BBIOOD | JIETOMPOU3BOJICTBA; OCHOBHBIC MTOHATHS bie pabOTHI
MOCTABIIMKOB | TOKYMEHTAIlMOHHOT'O 00ecreueHus ynpaBieHus; cuctemol | 1-3

b

JOKYMEHTAI[MOHHOT0 00€eCrieueHus ypaBJIeHHUs;

3amaHus K




MEPEeBO3YMKO | KJIacCU(UKALUIO JOKYMEHTOB; TPeOOBAaHMUS K COCTaBICHHIO | nupdepeHit
B, 1 0OPMIIEHHUIO TOKYMEHTOB; OPraHU3aIHI0 UPOBAHHOM
OTIpeNeNIATh | JOKYMEHT0000poTa: pueM, 00paboTKy, perucTpaluio, y 3auery 1-
THUI KOHTPOJIb, XpaHEHHUE TOKYMEHTOB, HOMEHKIIATypy e, 30
MMOCPEIHUKOB | YMETh: O(QOPMIIATH JTOKYMEHTAIIMIO B COOTBETCTBUU ¢ | Bompocsr
u KaHajbl | HOPMAaTUBHOM  0a30if, ucHoib3ys HWH(GOPMALMOHHBIE | TECTA K
pacmpesielieH | TEXHOJIOTUH; OCYIIECTBIIATh aBTOMAaTH3alui0 00paboTku | nuddepeHiy
usl. JOKYMEHTOB; YHU(UIUPOBATH CHCTEMbI JOKYMEHTAIlMH; | UPOBAHHOM
OCYIIECTBISITh  XpaHEHHWE W  TIOMCK  JIOKYMEHTOB; | y 3auery 1-
OCYIIECTBJISATh ABTOMATH3AIMI0 00pabOTKH JOKYMEHTOB; | 50
UCIOJIb30BaTh TEIEKOMMYHUKAIIMOHHBIE TEXHOIOTUH B
AJIEKTPOHHOM JJOKYMEHTOO00OpOTE.

IIK 1.4 | BaageTtb 3HaTh: NOHATHE, LIEJIH, 3aa41 U TPUHLIUIIBI KonTposnbh
METOIUKOU JIeIIOTIPOU3BOJICTBA; OCHOBHBIC TIOHSTHS pie pabOTHI
MPOEKTUPOBA | TOKYMEHTAIMOHHOIO 00ecreueHus ypaBieHus; cuctemol | 1-3
HUS, JOKYMEHTAI[MOHHOTO 00ECTICUeHUs yIIPABIICHHS; 3amaHus K
OpraHu3anuy | KiacCU(pHUKAIUIO JOKYMEHTOB; TpeOOBaHUSI K COCTaBIICHHIO | TuddepeHty
U aHaju3a Ha | U 0POPMIICHHIO IOKYMEHTOB; OpraHU3aIHI0 UPOBAHHOM
YpOBHE JOKYMEHTO00O0poTa: mpreM, 00paboTKy, perucTpaluio, y 3auery 1-
MoJpa3JelieH | KOHTPOJIb, XpaHEHHUE JOKYMEHTOB, HOMEHKIATYPY JA€T; 30
us (y4actka) | yMeTh: OQOpPMIIATH JOKYMEHTAIIMIO B COOTBETCTBUU ¢ | Bompocsr
JIOTUCTUYECK | HOpMAaTUBHOW  0a30if, wucmonb3ysd HH(DOpPMAIMOHHBIE | TeCcTa K
O CHUCTEMBI | TEXHOJOTHH, OCYIIECTBIATh aBTOMATH3alHI0 00paboTku | nuddepeHi
yIOpaBieHUs | TOKYMEHTOB; YHU(DUIMPOBATH CUCTEMBl JTOKYMEHTALUU; | POBAHHOM
3armacaMyd W | OCYHIECTBIIATH  XpPaHEHHME W TOUCK  JOKYMEHTOB; | y 3adery I-
pacrnpeseNiuT | OCYLIECTBISTh aBTOMATH3alUI0 OO0pabOTKH TOKYMEHTOB; | 50
€JIbHBIX UCIOJIb30BaTh TEIEKOMMYHUKAIIMOHHBIE TEXHOJIOTUH B
KaHaJIOB. AJIEKTPOHHOM JJOKYMEHTO00OpOTE.

IIK 1.5 | BaageTtb 3HaTh: NOHATHE, LIEJIH, 3aa41 U TPUHIIUATIBI KonTposnbh
OCHOBaMH JIEIIOTPOU3BOJICTBA; OCHOBHBIC TIOHSTHS pie pabOTHI
ONEepaTUBHOT | JOKYMEHTAI[MOHHOIO OOeCrieueHus yrpaBjieHus; cucteMsl | 1-3
0 JOKYMEHTAI[MOHHOTO 00ECTICUeHUs yIIPABIICHIS; 3amaHus K
IJITAHUPOBAHU | KJIACCU(DUKAIIHIO IOKYMEHTOB; TPEOOBAHMS K COCTaBICHUIO | muddhepeHI
s U | 1 0pOPMIICHHUIO TOKYMEHTOB; OPTaHU3AIHIO UPOBAHHOM
OpraHu3aly | JOKyMEHT0000pOoTa: pueM, 00paboTKy, perucTpaluio, y 3auery 1-
MaTepuaigbH | KOHTPOJb, XpaHEHHUE JOKYMEHTOB, HOMEHKIATYPY JAE; 30
BIX TIOTOKOB | yMETh: O(QOPMIIATH JOKYMEHTAIIMIO B COOTBETCTBUU ¢ | Bompocsr
Ha HOpPMATHBHOW  0a30i, WCHONb3ys HWH(POpPMAIMOHHBIC | TECTa K
MIPOU3BOJICTB | TEXHOJOTUH; OCYIIECTBISATH aBTOMATH3AIMIO0 00paboTKu | AuddepeHin
e. JOKYMEHTOB; YHU(UIUPOBATH CHCTEMbI JOKYMEHTAIlMH; | UPOBAHHOM

OCYIIECTBISITh ~ XpaHEHHWE W  TIOMCK  JIOKYMEHTOB; | y 3auery 1-
OCYIIECTBJISATh ABTOMATH3AIMI0 00pabOTKH JOKYMEHTOB; | 50
UCIOJIb30BaTh TEIEKOMMYHUKAIIMOHHBIE TEXHOIIOTUH B
AJIEKTPOHHOM JJOKYMEHTO00OpOTE.

[IK 2.1 | YyacTBOBaTh | 3HaTh: MOHATHUE, LIETH, 3a/1a41 U PUHIUTIBI KonTposnbh
B pa3zpaboTKe | JeIOMPOU3BOJICTBA; OCHOBHBIC TTOHSTHS pie pabOTHI
UHQPACTPYKT | TOKYMEHTAMOHHOTO 0OecreueHus ypaBieHus; cuctemol | 1-3
YpbI JOKYMEHTAI[MOHHOTO 00ECTICUeHUs yIPABIICHHUS; 3amanus K
mporiecca KJIacCU(PUKAIMIO JOKYMEHTOB; TpeOOBaHUS K cOCTaBlieHUIO | auddepeHin
opranu3anuu | 1 oOPMIICHHIO TOKYMEHTOB; OPTaHU3AIHIO UPOBAHHOM
CHAOXXEHHS U | IOKYMEHTOOOOpOTa: MprueM, o0paboTKy, PETHCTPAIIHIO, y 3adery 1-
OpraHM3aIMo | KOHTPOJb, XpaHEHUE JOKYMEHTOB, HOMEHKIIATypy JIe; 30




HHOM yMeTh: O(QOpPMIIATH JOKYMEHTAIIMIO B COOTBETCTBUU ¢ | Bompocsr
CTPYKTYpBI HOpPMaTUBHOI  0a30i, UCHONB3ys HMHGPOPMAIMOHHBIE | TECTa K
VIOpaBIeHUsT | TEXHOJIOTUHU; OCYIIECTBIIATH aBTOMAaTH3alUi0 00paboTku | nuddepeHiy
cHaO)XeHUEM | JOKYMEHTOB; YHU(HUIMPOBATH CHCTEMbI JOKYMEHTAIlMH; | UPOBAHHOM
HAa  YpOBHE | OCYIIECTBIATh XpPaHEHHE U  TOUCK  JOKYMEHTOB; | y 3adery I-
MO/Ipa3JeNIeH | OCYUIECTBIATh ABTOMATHU3AIMI0 OO0pabOTKH JOKYMEHTOB; | 50

us (y4acTka) | UCIOJIb30BAaTh TEIEKOMMYHHUKAIIMOHHBIE TEXHOJIIOTUH B
JIOTUCTUYECK | 3JIEKTPOHHOM JIOKYMEHTOOOOpOTE.

O# CUCTEMBI C

y4eToM

Lesnen u

3amaqy

OpraHu3aIu

B I[EJIOM.

[IK 2.2 | [TpuMeHsTH 3HaTh: MOHATHE, LIEJIH, 3aa41 U TPUHLIUATIBI KonTposnbh
METOJIOJIOTH | JIEJOMPOU3BOJICTBA; OCHOBHBIC TTOHSITHS pie pabOTHI
10 JOKYMEHTAI[MOHHOTO O0eCTieueHus yrpaBjieHus; cucteMsl | 1-3
MPOEKTUPOBA | TOKYMEHTALMOHHOTO 00eCIeYeHHsl YIIPaBICHUS; 3amaHus K
HUs KJ1accU()UKALMIO JOKYMEHTOB; TPeOOBaHUS K COCTaBIeHHIO | nupdepeHit
BHYTPUIIPOU3 | U OOPMIICHHIO TOKYMEHTOB; OpraHU3aIHI0 UPOBAHHOM
BOJICTBEHHBIX | JOKYMEHTO00OpOTa: IpHeM, 00paboTKy, perucTpaluio, y 3auery 1-
JIOTUCTUYECK | KOHTPOJIb, XpaHEHHE TOKYMEHTOB, HOMEHKJIATYPY Jell; 30
UX  CHCTEM | yMEeTh: O(QOPMIIATH JOKYMEHTAIIMIO B COOTBETCTBUU ¢ | Bompocsr
MIpU pElICHUH | HOPMAaTUBHOM  0a30ii, ucHonb3ys HH(GOPMaLMOHHBIE | TECTA K
MPAKTUYECKH | TEXHOJOTUH; OCYIIECTBISATh aBTOMATH3AIMI0 00paboTKu | AuddepeHin
X 3a/1a4. JOKYMEHTOB; YHU(UIUPOBATH CHCTEMbI JOKYMEHTAIlMH; | UPOBAHHOM

OCYIIECTBISITh ~ XpaHEHWE W  TIOMCK  JIOKYMEHTOB; | y 3auery 1-
OCYIIECTBJISATh ABTOMATH3AIMI0 00pabOTKH JOKYMEHTOB; | 50
UCIOJIb30BaTh TEIEKOMMYHUKAIIMOHHBIE TEXHOIOTUH B
AIEKTPOHHOM JJOKYMEHTO00OpOTE.

[IK 2.3 | Ucnonp3oBat | 3HaTh: MOHIATHUE, LIETH, 3a/1a4d U PUHIUTIBI KonTposnbh
b Pa3IUYHBIC | JEIOMPOU3BOJCTBA; OCHOBHBIC TIOHSTHS pIe pabOTHI
MOJIETHN U | JOKYMEHTAI[MOHHOT0 00ecrieueHus yrpaBjieHus; cucteMsl | 1-3
METO/IbI JOKYMEHTAIMOHHOTO 00ECTICUeHUs yIIPABIICHIS; 3amanus K
yIpaBieHus: | KilacCU(UKaLKIO JOKYMEHTOB; TpeOOBaHUS K COCTaBJICHUIO | Auddepeni
3aracamu. 1 0)OPMIICHHUIO TOKYMEHTOB; OPraHU3aIHI0 UPOBAHHOM

JOKYMEHTO000pOTa: pHeM, 00paboTKy, perucTpaluio, y 3auery 1-
KOHTPOJIb, XpaHEHHUE TOKYMEHTOB, HOMEHKJIATYPY JIETT; 30

yMeTh: O(QOpPMIIATH JOKYMEHTAIIMIO B COOTBETCTBUU C | Bompocsr
HOpPMATHBHOW  0a30i, WCHONb3ys HWH(POpPMAIMOHHBIC | TECTa K
TEXHOJIOTUH; OCYIIECTBISATh aBTOMATH3AIMI0 00paboTKu | AuddepeHin
JOKYMEHTOB; YHU(UIUPOBATH CHCTEMbI JOKYMEHTAIlMH; | UPOBAHHOM
OCYIIECTBISITh ~ XpaHEHHWE W  TIOMCK  JIOKYMEHTOB; | y 3auery 1-
OCYIIECTBJISATh ABTOMATH3AIMI0 00pabOTKH JOKYMEHTOB; | 50
UCIOJIb30BaTh TEIEKOMMYHUKAIIMOHHBIE TEXHOIOTUHA B
ANEKTPOHHOM JJOKYMEHTOO00OpOTE.

[IK 2.4 | OcymectBig | 3HaTh: MOHATHUE, LIETH, 3a/1a41 U PUHIUTIBI KonTposnbh
Th JIEIIONPOU3BOJICTBA; OCHOBHBIC TIOHSTHS pie pabOTHI
yIOpaBieHUE | JTOKYMEHTAllMOHHOTO 0OecreyeH s yIpaBlIeHus; cucteMsl | 1-3
3aKa3amu, JOKYMEHTAI[MOHHOTO O0ECTICUEHUs yIIPABIICHIS; 3amaHus K
3aracamy, KJIacCU(PUKAIMIO JOKYMEHTOB; TpeOOBaHUS K cOCTaBlieHUIO | auddepeHin
TpaHCIOPTHP | ¥ 0(OPMIICHHIO TOKYMEHTOB; OpraHU3aIHI0 UPOBaHHOM




OBKO, JOKYMEHTO000pOTa: MpHeM, 00paboTKy, perucTpaluio, y 3auery 1-
CKJIaIUPOBaH | KOHTPOJb, XpaHEHHE TOKYMEHTOB, HOMEHKIIATypy e, 30
uem, yMeTh: O(QOpPMIIATH JTOKYMEHTAIIMIO B COOTBETCTBUU ¢ | Bompocsr
rpy3onepepa | HOpMAaTHBHOM  0a30if, uUcCHoab3ys HWH(GOPMALMOHHBIE | TECTA K
00TKOH, TEXHOJIOTUH; OCYIIECTBISATh aBTOMATH3AIMI0 00paboTKH | AuddepeHin
YIaKOBKOH, JOKYMEHTOB; YHU(UIUPOBATH CHCTEMbI JOKYMEHTAIlMH; | UPOBAHHOM
CEPBHCOM. OCYIIECTBISITh ~ XpaHEHHWE W  TIOMCK  JIOKYMEHTOB; | y 3auery 1-
OCYIIECTBJISATh ABTOMATH3AIMI0 00pabOTKH JOKYMEHTOB; | 50
UCIOJIb30BaTh TEIEKOMMYHUKAIIMOHHBIE TEXHOJIOTUH B
AJIEKTPOHHOM JJOKYMEHTO00OpOTE.

IIK 3.1 | BaageTtb 3HaTh: NOHATHE, LIEJIH, 3aa41 U TPUHLIUATIBI KonTposnbh
METOJIOJIOTHE | JEIOMPOU3BOJICTBA; OCHOBHBIC TIOHSTHS pie pabOTHI
u OIICHKH | JIOKYMEHTAIIMOHHOTO 00ECTICUeHUsI YIIPaBICHUs; CUCTeMbl | 1-3
3G (HEeKTHBHOC | TOKYMEHTAIMOHHOTO 00eCIIeYeHHsI YIIPABIICHUS; 3amaHus K
™ KJIacCU(PUKAIMIO JOKYMEHTOB; TpeOOBaHUS K cOCTaBieHUIO | auddepeHin
GYHKIMOHHUD | ¥ 0(OPMIICHHUIO TOKYMEHTOB; OPTaHU3AIIIO MPOBaHHOM
OBaHUS JTOKYMEHTOO0O0pOTa: TIpreM, 00pabOTKY, perucTpaIuio, y 3adery 1-
AJIEMEHTOB KOHTPOJIb, XpaHEHHUE TOKYMEHTOB, HOMEHKIIATypy e, 30
JIOTUCTUYECK | YMETh: OQOPMIISITh JOKYMEHTAIIMIO B COOTBETCTBUU ¢ | Bompocsr
OM CHCTEMBI. | HOpMAaTUBHOW  0a30if, HCMONB3Yysd HWHGPOPMAIMOHHBIE | TeCTa K

TEXHOJIOTUH; OCYIIECTBISATh aBTOMATH3AIMI0 00paboTKu | AuddepeHin
JOKYMEHTOB; YHU(UIUPOBATH CHCTEMbI JOKYMEHTAIlMH; | UPOBAHHOM
OCYIIECTBISITh ~ XpaHEHHWE W  TIOMCK  JIOKYMEHTOB; | y 3auery 1-
OCYIIECTBJISATh ABTOMATH3AIMI0 00pabOTKH JOKYMEHTOB; | 50
UCIOJIb30BaTh TEIEKOMMYHUKAIIMOHHBIE TEXHOJIOTUHA B
AJIEKTPOHHOM JJOKYMEHTOO00OpOTE.

IIK 3.2 | CocTaBiaTth 3HaTh: NOHATHE, LIEJIH, 3aa41 U TPUHLIUATIBI KonTposnbh
MpPOrpaMMy U | JEIOMPOU3BOJICTBA; OCHOBHBIC TIOHSTHS pie pabOTHI
OCYILECTBIAT | JOKYMEHTAI[MOHHOTO OOeCTieueHus yrpaBieHus; cucteMsl | 1-3
b JOKYMEHTAIMOHHOTO 00ECTICUeHUs yIPaBIICHHUS; 3amanus K
MOHHUTOPHHT | KJIAaCCU(UKAIIHIO TOKYMEHTOB; TPEOOBAHMS K COCTaBICHUIO | muddhepeHI
nmokasareie | u 0pOPMIICHHIO TOKYMEHTOB; OpPTraHU3aIUI0 UPOBAHHOM
paboThl  Ha | JOKYMEHTOO0OOpOTa: IpHeM, 00pabOTKY, peTUCTpaIluio, y 3adery 1-
YpOBHE KOHTPOJIb, XpaHEHHE JTOKYMEHTOB, HOMEHKIIATYpY e, 30
MOJIPa3JeNieH | yMeTh: OQOPMIIATH JOKYMEHTAIIMIO B COOTBETCTBUU ¢ | Bompocsr
ua (ydacTka) | HOpMaTUBHOM  0a30¥l, WCHONB3ys HWHGOPMAIMOHHBIC | TECTA K
JIOTUCTUYECK | TEXHOJIOTHUHU; OCYIIECTBIATH aBTOMAaTH3alui0 00paboTku | nuddepeniy
O CHUCTEMBI | JOKYMEHTOB; YHU(UIUPOBATH CHCTEMbI JOKYMEHTAIlMH; | UPOBAHHOM
(TIOCTaBIIMKO | OCYIIECTBIISATh  XpPaHEHWE W  MOWCK  JOKYMEHTOB; | y 3adery I-
B, OCYIIECTBJISATh ABTOMATH3AIMI0 00pabOTKH JOKYMEHTOB; | 50
MMOCPEIHUKOB | UCIIOJIb30BATh TEIEKOMMYHHUKAIIMOHHBIE TEXHOJIIOTUHA B
, ANEKTPOHHOM JJOKYMEHTO0OOpOTE.

MIEPEBO3YUKO
B u
3¢ deKTUBHOC
Tb  paboThI
CKJIaJICKOTO
XO035HCTBA H
KaHaJIOB
pacnpenenex
us).
I1K 3.3 | PaccuutsiBaT | 3HaTh: MOHITHUE, IIEIH, 3a]1a41 U PUHIUIIBI KoHTposbH




b U | JeNOTPOU3BOJICTBA; OCHOBHBIC TIOHSITHS pie pabOTHI

aHAJIM3MPOBa | JOKYMEHTAI[MOHHOTO OOEeCTieueHus yrpaBjieHus; cucteMsl | 1-3

Th JOKYMEHTAI[MOHHOTO 00ECTICUeHUs yIPaBIICHIS; 3amaHus K

JIOTUCTUYECK | KJIacCHU(HUKAIIUIO TOKYMEHTOB; TPEOOBAHUS K COCTaBICHUIO | muddepeHI

ve U3JEPKKU. | 1 OPOPMIICHHIO IOKYMEHTOB; OPTaHU3aIUI0 UPOBAHHOM
JOKYMEHTOO0O0pOTa: TIpreM, 00pabOTKY, perucTpaIuio, y 3adery 1-
KOHTPOJIb, XpaHEHUE TOKYMEHTOB, HOMEHKJIATypy €, 30
yMeTb: O(QOpPMIIATH JIOKYMEHTAllUI0 B COOTBETCTBUU ¢ | Bompocsl
HOPMAaTUBHOM  0a30if, wHcmoub3ys HH(OPMAIMOHHBIE | TECTa K
TEXHOJIOTHH; OCYIIECTBIATh aBTOMATH3AlMIO 00paboTKu | muddepeHi
JOKYMEHTOB; YHU(HUIIMPOBATH CHCTEMbI JOKYMEHTAIUH; | UPOBAHHOM
OCYIIECTBISTh  XpaHEHHWE U  TIOMCK  JIOKYMEHTOB; | y 3auery 1-
OCYIIIECTBISTh aBTOMATHU3alMI0 00pabOTKH MOKYMEHTOB; | 50
UCIOJIb30BaTh TEJNEKOMMYHUKAIIMOHHBIE TEXHOJIOTUU B
ANEKTPOHHOM JJOKYMEHTO00O0pOTE.

IIK 3.4 | [IpumeHsTH 3HaTh: MOHATHE, €U, 3a1a41 U IPUHLINAIIBI KonTtponsn
COBPEMEHHBI | JIEJIONPOU3BOJICTBA; OCHOBHBIC TOHSTHS ple paboThI
e JOKYMEHTAI[MOHHOTO O0EeCTieueHus yrpaBjieHus; cuicteMsl | 1-3
JIOTUCTUYECK | IOKYMEHTAIIMOHHOTO 00ECIIeYeHUsI YIIPABICHUS; 3amaHus K
ue KJIacCU(PUKAIMIO JOKYMEHTOB; TpeOOBaHUS K cOCTaBleHUIO | nuddepeHin
KOHIENIUN U | 1 0POPMIICHHIO IOKYMEHTOB; OpTaHU3aIUI0 UPOBAHHOM
TIPUHITATIBI JTOKYMEHTOO0O0pOTa: TIpreM, 00pabOTKY, perucTpaIuio, y 3adery 1-
COKpAIIIeHHsI | KOHTPOJIb, XpaHEHUE TOKYMEHTOB, HOMEHKIIATypy e, 30
JIOTUCTUYECK | YMETh: OQOpPMIISITh JOKYMEHTAllMI0 B COOTBETCTBUU ¢ | Bompocsl
WX pacXoOB. | HOPMAaTUBHON  0a30if, UCHONB3Yys WH(MOPMAIMOHHBIC | TECTA K

TEXHOJIOTHH; OCYIIECTBIATh aBTOMATH3AIMIO 00paboTKu | muddepeHiy
JOKYMEHTOB; YHU(DHUIIMPOBATH CHCTEMbI JOKYMEHTAIUH; | UPOBAHHOM
OCYIIECTBISITh ~ XpaHEHHWE U  TIOMCK  JIOKYMEHTOB; | y 3auery 1-
OCYIIIECTBIISTH aBTOMATHU3alMI0 00pabOTKH HOKYMEHTOB; | 50
UCIOJIb30BaTh TEJIEKOMMYHUKAIIMOHHBIE TEXHOJIOTUU B
ANIEKTPOHHOM JJOKYMEHTO00O0pOTE.

[IK 4.1 | ITpoBoauTH 3HaTh: OHATHUE, 1IEJIU, 33/1a4U U TIPUHITUIIBI Kontponsa
KOHTPOJIb JIeJIONPOU3BOJICTBA; OCHOBHBIE TTOHSTHS ple paboThI
BBITIOJTHEHUS | TOKYMEHTAIMOHHOTO 00eCTieUeHUs yIpaBleHus; CUCTeMbl | 1-3
" JOKYMEHTAIMOHHOTO 00ECTICUeHUs yIPABIICHIS; 3amanus K
AKCIIEANPOBA | KIACCU(DUKAIIHIO TOKYMEHTOB; TPEOOBAHUS K COCTaBICHUIO | muddhepeHI
HUS 3aKa30B. | U OOPMIICHHIO IOKYMEHTOB; OpTaHU3aIUI0 UPOBAHHOM

JTOKYMEHTOO0O0pOTa: TIpreM, 00pabOTKY, perucTpaIuio, y 3adery 1-
KOHTPOJIb, XpaHEHUE IOKYMEHTOB, HOMEHKJIATypy €, 30

yMeThb: O(QOpPMIIATH JIOKYMEHTAllUI0 B COOTBETCTBUU ¢ | Bompocsl
HOPMATHBHOM  0a30if, wHcHoyib3ys HH(OPMAIMOHHBIE | TECTa K
TEXHOJIOTHH; OCYIIECTBIATh aBTOMATH3alMIO 00paboTKu | muddepeHiy
JOKYMEHTOB; YHU(DHUIIMPOBATH CHCTEMbI JOKYMEHTAIUH; | UPOBAHHOM
OCYIIECTBISITh ~ XpaHEHHWE U  TIOMCK  JIOKYMEHTOB; | y 3auery 1-
OCYIIECTBISTH aBTOMAaTHU3alMI0 00pabOTKH HOKYMEHTOB; | 50
UCIOJIb30BaTh TEJIEKOMMYHUKAIIMOHHBIE TEXHOJIOTUH B
ANIEKTPOHHOM JJOKYMEHTO00O0pOTE.

[IK 4.2 | Opranu3oBsl | 3HaTh: MOHATHE, LEIH, 33141 U IPUHIUTIBI Kontponsa
BaTh MPUEM U | JEIONPOU3BOJCTBA; OCHOBHBIEC TOHSTHS bl paboThI
MIPOBEPKY JOKYMEHTAI[MOHHOTO O0ECTICUeHUs yIIPaBICHHs; CHCTeMbI | 1-3
TOBapoOB JOKYMEHTAI[HOHHOTO 00eCTIeueHus yIpaBJIeHHUS; 3amaHus K

(rapanTus

KJIACCU(PMKAIMIO JOKYMEHTOB; TP€OOBaHUS K COCTABICHUIO

nuddepenry




MOJTy4eHUS 1 0)OpPMIICHHUIO TOKYMEHTOB; OPTaHU3AIHIO UPOBAHHOM
3aKasa, JOKYMEHTOO00pOTa: IpHEM, 00pabOTKY, perucTpaIuio, y 3adery 1-
IIPOBEPKA KOHTpPOJIb, XPAHEHHUE TOKYMEHTOB, HOMEHKJIATYpy A€l 30
KayecTBa, yMeThb: O(QOpPMIIATH JIOKYMEHTAllUI0 B COOTBETCTBUU ¢ | Bompocsl
MOATBEPKIICH | HOPMAaTUBHON  0a30if, UCHONB3ys WH(GOPMAIMOHHBIC | TECTA K
ne TEXHOJIOTHH; OCYIIECTBIATh aBTOMAaTH3alMIO 00paboTKu | muddepeHi
MOJTy4eHUS JOKYMEHTOB; YHU(DHUIIMPOBATH CHCTEMbI JOKYMEHTAIUH; | UPOBAHHOM
3aKa3aHHOTO | OCYHIECTBJIATH  XpaHEHME U  MOUCK  JOKYMEHTOB; | y 3adery I-
KOJIMYECTBA, | OCYHIECTBIATH ABTOMATH3AIMI0 OOpaOOTKH TOKYMEHTOB; | 50
oopMmIIeHHE | UCIOJIb30BAaTh TEJIEKOMMYHUKAIIMOHHBIE TEXHOJIOTUU B

Ha ANEKTPOHHOM JJOKYMEHTOO00OpOTE.

MOJIy4eHHE U

pETUCTpAIIIO

CBIPbS);

KOHTPOJIHPOB

aThb  OIIaTy

MOCTABOK

IIK 4.3 | [TonOupate u | 3HATh: MOHATHE, IIEJH, 33a91 U TPUHITUATIBI KonTposnbh
aHAIIM3UPOBA | JEIIONPOU3BOJICTBA; OCHOBHBIC TTOHSTHS pie pabOTHI
Th OCHOBHBIE | JIOKYMEHTALIUOHHOTO 00ECTIeYeH s YIIPaBICHUS; CUCTeMbl | 1-3
KpUTEPHUH JOKYMEHTAI[MOHHOTO 00ECTICUeHUs yIPABIICHHS; 3amanus K
OIICHKH KJIacCU(PUKAIMIO JOKYMEHTOB; TpeOOBaHUS K cOCTaBlieHUIO | auddepeHin
peHTabenbHo | U 0(hOPMIICHHIO JOKYMEHTOB; OpPraHU3aIUIO MPOBaHHOM
CTH  CHCTEM | IOKYMEHTO00OpOTa: MprueM, o0paboTKy, PETHUCTPAIIHIO, y 3adery 1-
CKJIQIUPOBAH | KOHTPOJb, XpaHEHUE TOKYMEHTOB, HOMEHKIIATYpY e, 30
us, yMeThb: O(QOpPMIIATH JIOKYMEHTAllUI0 B COOTBETCTBUU ¢ | Bompocsl
TPAHCIIOPTHP | HOPMATHBHOW  0a30if, wHCHONB3ys WH(DOPMAIMOHHBIC | TeCTa K
OBKH. TEXHOJIOTHH; OCYIIECTBIATh aBTOMAaTH3alMIO 00paboTKu | muddepeHi

JOKYMEHTOB; YHU(DHUIIMPOBATH CHCTEMbI JOKYMEHTAIUH; | UPOBAHHOM
OCYIIECTBISITh  XpaHEHHWE U  TIOMCK  JIOKYMEHTOB; | y 3auery 1-
OCYIIECTBISTh aBTOMATHU3alMI0 00pabOTKU MOKYMEHTOB; | 50
UCIOJIb30BaTh TEJIEKOMMYHUKAIIMOHHBIE TEXHOJIOTUU B
ANEKTPOHHOM JJOKYMEHTO00O0pOTE.

[IK 4.4 | Onpenensarby | 3HaTh: MOHATHE, LEIH, 331a41 U IPUHIUIIBI Kontponsa
KpUTEpHUH JIEIIONPOU3BOJICTBA; OCHOBHBIC TIOHSTHS pIe PabOTHI
ONTUMAJIBHOC | JOKYMEHTAI[MOHHOTO OOeCTieueHus yrpaBieHus; cucteMsl | 1-3
™ JOKYMEHTAIMOHHOTO 00ECTICUeHUs yIIPABIICHHS; 3amanus K
GyHKIMOHUD | KIacCU(UKAIUIO JOKYMEHTOB; TpeOOBaHMSI K COCTaBIICHHIO | TuddepeHty
OBaHHUS 1 0)OPMIICHHUIO TOKYMEHTOB; OPTaHU3AIHIO UPOBAHHOM
MoApa3AelieH | JOKYMEHTO00OopoTa: mpuemM, 00paboTKy, pEruCTpaIlHio, y 3adery 1-
us (y4acTka) | KOHTPOJb, XpaHEHHUE JOKYMEHTOB, HOMCHKIATYPY JAET; 30
JIOTUCTUYECK | YMETh: OQOpPMIISITh JOKYMEHTAllMI0 B COOTBETCTBUU ¢ | Bompocsl
Olf CUCTEMBI C | HOpMAaTUBHOW  0a30i, HCHoib3ys WH(POPMAIMOHHBIE | TECTa K
y4eTOM TEXHOJIOTHH; OCYIIECTBIATh aBTOMATH3AIMIO 00paboTKu | muddepeHiy
enei U | JOKYMEHTOB; YHU(DHUIIMPOBATH CHCTEMbI JOKYMEHTAIUH; | UPOBAHHOM
3a1aqy OCYIIECTBISITh  XpaHEHHWE U  TIOMCK  JIOKYMEHTOB; | y 3auery 1-
OpraHM3alfy | OCYIIECTBIISATh ABTOMATHU3AIMIO OOpabOTKH IOKYMEHTOB; | 50
B 1IEJIOM. UCIOJIb30BaTh TENEKOMMYHUKAIIMOHHBIE TEXHOJIOTUH B

ANEKTPOHHOM JJOKYMEHTO00OpOTE.




MMHUCTEPCTBO HAYKHU U BBICHIEI'O OBPA30OBAHUS POCCUMCKOM ®EJEPAIHN
HabGepexxnouemHuHCKM HHCTUTYT ((prumran) dheaepabHOTo roCyIapCTBEHHOTO aBTOHOMHOTO
00pa30BaTEeNLHOTO YUPEKACHHSI BHICIIIETO 00pa30BaHUs
«Kazancknii (ITpuBomkckuit) dhenepalbHbI YHUBEPCUTET

NHXeHepHO-9KOHOMUYECKUI KOJIITIEIK

Tema 2. CucremMbl AOKYMEHTAIITUOHHOTO o0ecneyeHus YupaB/icHUA U UX aBTOMaTHU3allUA

KoMnuiekT 3aiannii 1Jis1 KOHTPOJIbHOMH padoTsI 1
OI1.04 «lokymMeHTallHOHHOE o0ecnieYeHue YIIPABJIEHHUs»
(OK-2, OK-4, OK-5, TIK 1.1, [IK 1.2, IIK 1.3, [IK 1.4, TIK 1.5, T1IK 2.1, [IK 2.2, TIK 2.3, [1K 2.4,
MK 3.1 TIK 3.2 ,1IK 3.3, [1K 3.4, TIK 4.1, [1IK 4.2, TIK 4.3, [IK 4.4)

Bapmuanr 1

1 TloHsiTHEe pEKBU3UTA U UX ONHUCAHUE
Bapmuanr 2

1 TpeboBaHus k OJaHKaM JOKYMEHTOB

Tema 3. Kinaccupukanus 10kyMeHTOB. TpedoBaHus K coOCTaBJIeHUI0 U 0OPMJIEHH IO
JOKYMEHTOB

KoMmuiekT 3a1aHnii 1Jisi KOHTPOJIbHOM PadoThI 2
OI1.04 «lokymMeHTallHOHHOE o0ecTieYeHue YIIPaABJIeHUs»
(OK-2, OK-4, OK-5, TIK 1.1, [IK 1.2, IIK 1.3, [IK 1.4, TIK 1.5, T1IK 2.1, [IK 2.2, TIK 2.3, [1K 2.4,
MK 3.1 TIK 3.2 ,1IK 3.3, [1K 3.4, TIK 4.1, [1IK 4.2, TIK 4.3, [IK 4.4)

Bapmuanr 1
OCHOBHBIE CBOMCTBA M TPU3HAKH JTOKYMEHTA.
. Knaccuduxanus nokymMeHTOB Mo pasiauyHbIM Ipu3HakaMm. Hambosee ymorpeOuTenbHbIC
BHJIBI KJIaCCU(DUKAITUH.
Krnaccudukanus JoKyMEHTOB 10 XapakTepy HHGOPMAIMOHHBIX CBSI3€H MPEAIPUSTHS.
Knaccudukanus ynpapieHIeCKUX JOKYMEHTOB 10 (PYHKIIMOHATHHOMY Ha3HAUYEHUIO.
5. Knaccudukamms TOKyMEHTOB IO COACPKAHUIO.

Bapuanr 2

N —

W

1. Knaccuduxanus J0KyMEHTOB 110 TUITY HOCUTENEH.
2. OcCHOBHBIE HaIIPaBJIEHUs COBEPILIEHCTBOBAHUS paOOTHI C JOKYMEHTAMHU.
3.  VYauduuupoBaHHas dopma JIOKYMEHTA. Dopmymsp JOKYMEHTA.

PernamenTanus nenonpon3BoACTBa.
4. Vaudukaus U CTaHIapTU3ANNUS JOKYMEHTOB.
5. 3akoHonaTeNbHbIE U MPABOBBIC aKTaM B cepe HHHOPMALIUU U JOKYMEHTAIIUH.

Tema 4. Opranusanus padoThbl ¢ JOKYyMEHTAMU

KommnuiekT 3axanuii 1Ji1 KOHTPOJIbLHOI padoThl 3
OI1.04 «/lokymMeHTaMOHHOE 0O0ecneYeHrue YIPaBJICHHU
(OK-2, OK-4, OK-5, TIK 1.1, TIK 1.2, TIK 1.3, [IK 1.4, TIK 1.5, TIK 2.1, [IK 2.2, T1K 2.3, TIK 2.4,
MK 3.11IK 3.2, [IK 3.3, TIK 3.4, 11K 4.1, [1K 4.2, [IK 4.3, [IK 4.4)
BapuanTt 1
1) Ha kakue mOTOKH AETUTCS TOKYMEHTOOOOPOT:
1. Bxonmsmiue
2. Hcxopsmme
3. Bnemnwue



3)

1)

2)

3)

4. BuyTtpeHHue

I'me perucTpupyroTcsi JOKYMEHTBI:

1. B cmenmanbHOM 00IIEM KypHaie

2. B xypHane BXOISIIMX JOKYMEHTOB
3. B xypHaie ucXoAsmux JOKYMEHTOB.

CKOJIBKO HEOOXOIMMO XPAaHUTh IOKYMEHTHI Ha MPEAPUATHH:
1. 3roma

2. Sner

3. 70 ner.

4. VY kaxaoro Bujia JOKyMEHTa CBOU CPOKH.

Bapmuanr 2
J1y1st 4ero HeOOXO UM KOHTPOJIb UCTIOTHEHUS JJOKYMEHTOB:
1. Jlist Ka4eCTBEHHOT'O UCTIOJIHECHUS
2. Jlng Haka3aHus, B cllydae Heygauu
3. 11 OTYETHOCTHU
4. Jlns nopsiaka
I'ne perucTpupyroTcsi JOKYMEHTHI:
1. B cnemumansHOM 00IIIEM XKypHaIE
2. B xypHaie BXOJALIUX JOKYMEHTOB
3. B xypHaie uCXoasuux J0KyMEHTOB.
[Touemy xpaHsAT JOKYMEHTBI JUIUTEILHOE BPEMSI:
1. JIist BOCCTaHOBIICHHS COOBITHI
2. Jlyist uCrioIb30BaHUs [IEHHOTO OIbITa
3. Ha mamarsb o nroasx
4. Jlns 1oKa3aTenbCTB B CYJE.

Kpurepun onenkn:

Kputepun orieHuBaHMs pe3yIbTaTOB 00yUEHUS
(6ass)
«HEY/IOB
«YIOBIIETBO
JIETBOPHUT «XOpOIIO» | «OTIMYHO»
PHUTEITBHOY
€JILHOY
Komrte [KkpuTepu | [KpUTepuu | [KpUTEpUM | [KpUTEPUH
S [Tnaaupyemblie pe3yabTaTel OOyYeHUS | U BBICTABJIEHH | BLICTABJIIEH | BHLICTABIIEHUS
BBICTABII | S OLIEHKH WS OLIEHKHA | OLIEHKH
EHUS «YIOBJIETBO | «XOPOIIO»]| | «OTIUYHON|
OILICHKU PUTEIBHON|
«HEY/IOB
JIETBOPHUT
€JIbHOY|
3HATD:
- TIOHSTHUE, LIEJTH, 3a/1a4l W TTPUHITUIIBI
€JIOIIPOU3BOJICTBA;
A p A ’ JemoHcTpH
- OCHOBHBIC nousatusa | He 3Haer or 3HaeT JemoHcTpH-
JOKYMEHTAI[MOHHOTO obecnieuenus | Jlomycka qacfy}llqnme IIOCTAaTOYH pyer
OK 2 YIPaBJICHHUS; er 0B BBICOKM I
3HaHug 0e3
- CHUCTEeMBI  JOKYMEHTAI[MOHHOTO | TpyObIe CDOVOLIX 0a30BOM YPOBEHb
oOecrieueHrs yrpaBicHUs; OIINOKHU OEI yH oK 00BEMeE 3HAHUI
- KJIacCU(UKAIHMIO IOKYMEHTOB;
- TpeOOBaHUS K COCTaBJICHUIO W
0(OPMIICHUIO IOKYMEHTOB;




- OpraHM3aLHUI0 JOKYMEHTO000pOTa:
- mpueMm, o0pabOTKy, perucTpaluio,

KOHTPOJb, XpaHEHUE JIOKYMEHTOB,
HOMEHKJIATYpY JIeT;
yMeThb:
- ohopMIATH JAOKYMEHTAIMIO B
COOTBETCTBHUU C HOPMAaTHBHOW 0a3ou,
UCTIONB3YS nH(OpPMAIIMOHHBIC He
TEXHOJIOTUH; yMeeT
- OCYLIECTBJIATH  aBromaru3auuio | JlemoHcr | JlemoHCTpH YMmeer TleMOHCTPH-
00pabOTKU JOKYMEHTOB; pu-pyer pyer MIPUMEHSATH
- YHUPUITUPOBATH CUCTEMBI | YAaCTHYH | YaCTHYHBIC | 3HAHUS HA pyer
JOKYMEHTAIIH; 13(S yMeHHs 0e3 | MpakTUKE B BRICOKHH
- OCYLIECTBJISAITh XpPAaHEHHE M IOMCK | YMEHWUS, rpyOBIX 6a3oBoM YPOBEHb
JIOKYMEHTOB; JIOTTycKa [0)1155(310) 4 00BEMe YMCHHH
- OCYIIECTBISITH  aBTOMATH3AIUIO | S TPYyObIe
00pabOTKU JOKYMEHTOB; OIHUOKHU
- UCIOJIb30BATh
TEJICKOMMYHUKAIIMOHHBIE TEXHOJIOTUU
B JIEKTPOHHOM JJOKYMEHTO000pOTE;
3HATh:
- TIOHATHE, LEJH, 33a4U U TPUHITUIIBI
JIeJIONPOU3BO/ICTBA;
- OCHOBHBIE MOHSITUS
JOKYMEHTAI[MOHHOTO  o0OecreyeHust
. JlemoHcTpH
YIIpaBIICHHUS; He 3naer 3Haer Hemoncrpu-
- cucTeMbl  JOKyMeHTanuoHHoro | [lomycka byer JOCTaTOYH pyer
o0ecrieueHus yrpaBIcHUS; eT HACTHHHDIC 0B BBICOKHIA
3HaHus 6e3

- KJ1accu(UKAILHIO IOKYMEHTOB; rpyobie b1k 6a30BOM yYpOBEHb
- TpeOOBaHMS K COCTABJICHUIO U | OIIMOKHU ;gl yH601< 00BEMe 3HaHUI
0(OPMIICHUIO IOKYMEHTOB;
- OpraHM3aLHUI0 JOKYMEHTO000pOTa:
- mpueMm, o0pabOTKy, perucTpaluio,
KOHTPOJb, XpaHEHHE JIOKYMEHTOB,
HOMEHKJIATYPY JIeT;

OK4 | ymern:
- ohopMIATH JOKYMEHTAIMIO B
COOTBETCTBHHM C HOpPMAaTHUBHOW 0a3oii,
UCIIOJB3YS nH(pOpMaLIOHHBIE He
TEXHOJIOTHUH; yMeeT
- OCYWECTBJIATH  aBromaTtuzanuio | Jlemoncrt | JlemoHCTpH Ymeer
00pabOTKH JOKYMEHTOB; pu-pyer pyer MPUMCHSITh Jlemonctpu-
- YHUPUIIUPOBATH CUCTEMbI | YaCTHYH | YaCTHUYHbIE | 3HAHUS Ha pyer
JOKYMEHTAIINH; bIC yMeHus 0e3 | MpakTUKe B BRICOKHH
- OCYUIECTBIISAITh XpaHEHHE M TOHMCK | YMEHUS, rpyObIX 6a30BOM ypopetib
JTIOKYMEHTOB; JIOTTyCKa OIIINO0K 00BEME yMeHHH
- OCYIIECTBISTH  aBTOMATHU3AIUIO | sl TPyObIe
00pabOTKH JOKYMEHTOB; OIIMOKHU

- UCITIOJIh30BATh
TCIICKOMMYHHUKAIITUOHHBIC TCXHOJIOI'MH
B DJIEKTPOHHOM JIOKYMEHTO000pOTE;




3HATb:
- IIOHATHUEC, LICJIN, 3aJ]a4i U ITPUHIIUIIBI

JeTIOTIPOU3BOICTBA;
- OCHOBHbIE MOHSITUS
JOKYMEHTAIMOHHOTO  oOecreueHus
. JlemoHcTpH
YIPaBJICHHUS; He 3naer 3Haer JemoHcTpH-
- CHUCTeMBI  JOKyMeHTanuoHHoro | [lomycka byer JIOCTaTO4H pyet
oOecrnieueHus yrnpaBiIeHUS; eT HACTHIHDIC 0B BBICOKHIA
3HaHus 6e3
- KJTacCU(PMKALIMIO JOKYMEHTOB; rpyOsie 6a3o0BoM YPOBEHB
- TpeOOBaHUSI K COCTaBJICHUIO W | OIIMOKHU rpyObIX 00BEMe 3HaHUH
o(hopMIIEHHIO TOKYMEHTOB; oumooK
- OpraHu3alrIo JOKyMEHTO000poTa:
- mpueM, 00paboOTKy, PErHcTpaluio,
KOHTPOJb, XpaHEHHE JIOKYMEHTOB,
HOMEHKJIATYPY JIeT;
OKS5 | ymern:
- ohopMIATH JOKYMEHTAIMI0 B
COOTBETCTBHUU C HOPMAaTHBHOW 0azou,
UCTIONB3YS nH(OpPMAIMOHHBIC He
TEXHOJIOTUH; yMeeT
- OCYLIECTBJISATH  aBTomaru3auuio | JlemoHcr | JlemMoHCTpH Ymeer
00pabOTKU JOKYMEHTOB; pu-pyer pyer MIPUMEHSATH Jlemoncrpu-
- YHU(PUITUPOBATH CUCTEMBI | YAaCTHYH | YaCTHYHBIC | 3HAHUS Ha pyer.
JOKYMEHTAIIH; 13(S yMeHus 0e3 | MpaKTUKE B BRICOKHH
- OCYLIECTBJISAITh XpPAaHEHHE M IOMCK | YMEHWUS, rpyOBIX 6a30BOM YPOBEHb
JIOKYMEHTOB; JIOTTycKa [0)1135(310) 4 00BEMe YMCHHH
- OCYIIECTBISITH  aBTOMATH3AIUIO | sl TPyObIe
00pabOTKU JOKYMEHTOB; OIMUOKHU
- MCIIOJIb30BaTh
TEJIeKOMMYHUKALIMOHHBIE TEXHOJIOTUN
B JIGKTPOHHOM JJOKYMEHTO000pOTE;
3HATh:
- TIOHATHE, LEH, 33a4U U TIPUHIUIIBI
JeTIOTIPOU3BOICTBA;
- OCHOBHBIE MOHSITUS
JOKYMEHTAI[MOHHOTO  o0OecreyeHus
) JemoHcTpH
YIIpaBIICHHUS; He 3naer 3Haer Hemonctpu-
- cucTeMbl  JOKyMeHTanuoHHoro | [lomycka byer JOCTaTOYH pyer
o0ecrieyeHus yrpaBiIeHUs; eT HACTHHHDIC 0B BBICOKHIA
3HaHUS 0e3
- KaccuUKaIUIO JOKYMEHTOB; rpyobIe 06a30BOM YPOBEHB
- TpeboOBaHMS K COCTAaBICHHIO U | OIIMOKHU rpyObIX 00BEMe 3HAHUU
OmuO0oK
IIK 1.1 | odbopmieHUIO JOKYMEHTOB;
- OpraHM3aLHUI0 JOKYMEHTO000pOTa:
- mpueMm, o0pabOTKy, perucTpaluio,
KOHTPOJb, XpaHEHUE JIOKYMEHTOB,
HOMEHKJIATYpY JIeT;
yMeTh: He JemoHcTpH Ymeer
- ohopMIsATH JAOKYMEHTAIlMI0O B | YyMeeT pyer MIPUMECHSITh Jlemonctpu-
COOTBETCTBHMU C HOPMAaTUBHOU 0a3oM, | JIEMOHCT | YacTWYHBIC | 3HAHHS Ha pyer
UCTIONB3YS nH()OpPMALIMOHHBIC | PU-pYET | yMEHHs 0e3 | MpaKTUKE B BRICOKHH
TEXHOJIOTHH; YaCTUYIH rpyOBIX 6a30BOM ypobetib
- OCYIIECTBIATh  ABTOMAaTH3AIHIO ple [0)1137(310) 4 00BEMe YMCHHH




00pabOTKH JOKYMEHTOB; YMEHUS,
- YHUPUIIUPOBATH CUCTEMBI | JOIyCKa
JTOKYMEHTAIIH; g TpyOBIe
- OCYUIECTBJISAITh XpPaHEHHE M TMOHMCK | OUIMOKHU
JTOKYMEHTOB;
- OCYIIECTBISITH  aBTOMATHU3AIUIO
00pabOTKH JOKYMEHTOB;
- UCIIOJIb30BATh
TEJIEKOMMYHHUKAI[HOHHBIE TEXHOJIOTUU
B JIEKTPOHHOM JJOKYMEHTO00O0pOTE;
3HATh:
- TIOHATHE, LEJH, 3a4U U TPUHIUIIBI
JIeJIONPOU3BO/ICTBA;
- OCHOBHBIE TOHSITUS
JOKYMEHTAI[MOHHOTO  obOecreyeHust JleMoHcTpH
YIIpaBIICHHUS; He 3naer 3Haer Hemoncrpu-
- cucTeMbl  JOKyMeHTanuoHHoro | [lomycka byer JOCTaTOYH pyer
oOecrnieueHus yrnpaBIeHUS; eT HACTHIHDIC 0B BBICOKHIA
- KJTacCU(PMKALIMIO JOKYMEHTOB; rpyOsbie 3Hamit Oe3 6a30BoM YPOBEHB
- TpeOoBaHUSI K COCTaBJICHUIO W | OIIMOKHU rpyObIX 00BéMe 3HaHUH
o(opMIIEHHIO TOKYMEHTOB; ook
- OpraHu3alrIo0 JOKYyMEHTO000poTa:
- mpueM, 00paboOTKy, PErHcTpaluio,
KOHTPOJb, XpaHEHHE JIOKYMEHTOB,
HOMEHKJIATYPY JeJI;
I[IK 1.2 | ymeTh:
- ohopMIATH JOKYMEHTAIMI0 B
COOTBETCTBHHM C HOpPMAaTHUBHOW 0azoii,
UCIIOJB3YS nH(pOpMaLOHHBIE He
TEXHOJIOTUH; yMeer
- OCYWECTBJIATH  aBromaTtuzanuio | Jlemoncrt | JlemoHCTpH Ymeer
00paboOTKH JOKYMEHTOB; pu-pyer pyer MPUMECHSITh Jlemonctpy-
- YHUPUIIUPOBATH CUCTEMbI | YAaCTH4YH | YaCTH4YHbIE | 3HaHUA Ha pyer
JTOKYMEHTAIHH; bIC yMeHus 6e3 | MpaKTHUKE B BRICORHH
- OCYLIECTBJISITh XpPAaHEHHE M IOMCK | YMEHWUS, rpyOBIX 6a30BOM YPOBEHb
JIOKYMEHTOB; JIOTTycKa [0)1157(310) 4 00BEMe YMCHHH
- OCYUIIECTBJIATH  aBTOMATHU3AIUIO | s TpyObIe
00pabOTKU JOKYMEHTOB; OIUOKH
- UCIOJIb30BATh
TEJIeKOMMYHUKALIMOHHBIE TEXHOJIOTUN
B JICKTPOHHOM JJOKYMEHT0000pOTE;
3HATh:
- TIOHATHE, LENH, 33a4U U TIPUHIUIIBI
JIeTIOTIPOU3BOICTBA; TlemoncTpu
- OCHOBHBIE nousatusi | He 3Haet 3Haer JemoHcTpH-
JIOKYMEHTaIlMoOHHOro  obecneueHus | Jlomycka qac-fy}lljlzme JOCTaTOYH pyet
[IK 1.3 | ynpaBneHnus; er 6 0B BBICOKM I
- CHCTEMBI  JOKYMEHTAI[MOHHOTO | TpyObIe 3HaHl/gI “ | 6azosom YPOBEHb
oOecrieueHus yrpaBicHUs; OIMUOKH ZEI yH 65(1)); 00BEMe 3HaHUH

- KJIacCU(UKAIMIO IOKYMEHTOB;
- TpeOoBaHUS K COCTaBJICHUIO W
0(OPMIICHUIO IOKYMEHTOB;




- OpraHM3aLHUI0 JOKYMEHTO000pOTa:
- mpueMm, o0pabOTKy, perucTpaluio,

KOHTPOJb, XpaHEHUE JIOKYMEHTOB,
HOMEHKJIATYpY JIeT;
yMeThb:
- ohopMIATH JAOKYMEHTAIMIO B
COOTBETCTBHUU C HOPMAaTHBHOW 0a3oMu,
UCTIONB3YS nH(OpPMAIIMOHHBIC He
TEXHOJIOTUH; yMeeT
- OCYLIECTBJIATH  aBromaru3auuio | JlemoHcr | JlemoHCTpH YMmeer TleMOHCTPH-
00pabOTKU JOKYMEHTOB; pu-pyer pyer MIPUMEHSATH
- YHUPUITUPOBATH CUCTEMBI | YAaCTHYH | YaCTHYHBIC | 3HAHUS HA pyer
JOKYMEHTAIIH; 13(S yMeHHs 0e3 | MpakTUKE B BRICOKHH
- OCYLIECTBJISAITh XpPAaHEHHE M IOMCK | YMEHWUS, rpyOBIX 6a3oBoM YPOBEHb
JIOKYMEHTOB; JIOTTycKa [0)1155(310) 4 00BEMe YMCHHH
- OCYIIECTBISITH  aBTOMATH3AIUIO | S TPYyObIe
00pabOTKU JOKYMEHTOB; OIHUOKHU
- UCIOJIb30BATh
TEJICKOMMYHUKAIIMOHHBIE TEXHOJIOTUU
B JIEKTPOHHOM JJOKYMEHTO000pOTE;
3HATh:
- TIOHATHE, LEJH, 33a4U U PUHITUIIBI
JIeJIONPOU3BO/ICTBA;
- OCHOBHBIE MOHSITUS
JOKYMEHTAI[MOHHOTO  o0ecreyeHust
. JlemoHcTpH
YIIpaBIICHHUS; He 3naer 3Haer Hemoncrpu-
- cucTeMbl  JOKyMeHTanuoHHoro | [lomycka byer JOCTaTOYH pyer
obecrieueHus yrpaBIcHUS; eT HACTHHHDIC 0B BBICOKHIA
3HaHus 6e3

- KJ1accu(UKAILHIO IOKYMEHTOB; rpyobie b1 6a30BOM yYpOBEHb
- TpeOOBaHMS K COCTABJICHUIO U | OLIMOKHU ;gl yH601< 00BEMe 3HaHUI
0(OPMIIEHUIO IOKYMEHTOB;
- OpraHM3aLHUI0 JOKYMEHTO000pOTa:
- mpueMm, o0pabOTKy, perucTparuio,
KOHTPOJb, XpaHEHUE JIOKYMEHTOB,
HOMEHKJIATYPY JIeT;

[IK 1.4 | ymern:
- ohopMIATH JOKYMEHTAIMIO B
COOTBETCTBHHM C HOpPMAaTHUBHOW 0azoii,
UCIIOJB3YS nH(pOpMaLIOHHBIE He
TEXHOJIOTHUH; yMeeT
- OCYWECTBJIATH  aBromaTtuzanuio | Jlemoncrt | JlemoHCTpH Ymeer
00pabOTKH JOKYMEHTOB; pu-pyer pyer MPUMCHSITh Jlemonctpu-
- YHUPUIIUPOBATH CUCTEMbI | YaCTHYH | YaCTHUYHbIE | 3HAHUS Ha pyer
JOKYMEHTAIINH; bIC yMeHus 0e3 | MpakTUKe B BRICOKHH
- OCYUIECTBIISAITh XpaHEHHE M TOHMCK | YMEHUS, rpyObIX 6a30BOM ypopetib
JTIOKYMEHTOB; JIOTTyCKa OIIINO0K 00BEME yMeHHH
- OCYIIECTBISTH  aBTOMATHU3AIUIO | sl TPyObIe
00pabOTKH JOKYMEHTOB; OIIMOKHU

- UCITIOJIh30BATh
TCIICKOMMYHHUKAIITUOHHBIC TCXHOJIOI'MH
B DJIEKTPOHHOM JIOKYMEHTO000pOTE;




3HATb:
- IOHATHUEC, LCIIN, 3aJ]la4Yi U ITPUHIIUIIBL

JIeTIOTIPOU3BOICTBA;
- OCHOBHbIE MOHSTUS
JOKYMEHTAIMOHHOTO  oOecreueHust
. JlemoHcTpH
YIPaBJICHHUS; He 3naer 3Haer JemoHcTpH-
- CHUCTeMBI  JOKyMeHTanuoHHoro | [lomycka byer JIOCTaTO4H pyet
oOecrnieueHus yrpaBIeHUS; eT HACTHIHDIC 0B BBICOKHIA
3HaHus 6e3
- KJTacCcU(PMKALMIO JOKYMEHTOB; rpyOsie 6a3o0BoM YPOBEHB
- TpeOOBaHUSI K COCTaBJICHUIO U | OIIMOKHU rpyObIX 00BEMe 3HaHUH
o(hopMIIEHHIO TOKYMEHTOB; oumooK
- OpraHu3alrIo0 JOKYyMEHT0000poTa:
- mpueM, 00paboOTKy, pPErucTpaiuio,
KOHTPOJb, XpaHEHHE JIOKYMEHTOB,
HOMEHKJIATYPY JIeT;
K 1.5 | YMeT:
- ohopMIATH JOKYMEHTAIMI0 B
COOTBETCTBHUU C HOPMAaTHBHOW 0azou,
UCTIONB3YS nH(OpPMAIMOHHBIC He
TEXHOJIOTUH; yMeeT
- OCYLIECTBJISATH  aBTomaru3auuio | JlemoHcr | JlemMoHCTpH Ymeer
00pabOTKU JOKYMEHTOB; pu-pyer pyer MIPUMEHSATH Jlemoncrpu-
- YHU(PUITUPOBATH CUCTEMBI | YAaCTHYH | YaCTHYHBIC | 3HAHUS Ha pyer.
JOKYMEHTAIIH; 13(S yMeHus 0e3 | MpaKTUKE B BRICOKHH
- OCYLIECTBJISAITh XpPAaHEHHE M IOMCK | YMEHWUS, rpyOBIX 6a30BOM YPOBEHb
JIOKYMEHTOB; JIOTTycKa [0)1135(310) 4 00BEMe YMCHHH
- OCYIIECTBISITH  aBTOMATH3AIUIO | sl TPyObIe
00pabOTKU JOKYMEHTOB; OIMUOKHU
- MCIIOJIb30BaTh
TEJIeKOMMYHUKALIMOHHBIE TEXHOJIOTUN
B JIGKTPOHHOM JJOKYMEHTO000pOTE;
3HATh:
- TIOHATHE, LEH, 33a4U U TIPUHIUIIBI
JeTIOTIPOU3BOICTBA;
- OCHOBHBIE MOHSITUS
JOKYMEHTAI[MOHHOTO  o0OecreyeHus
) JemoHcTpH
YIIpaBIICHHUS; He 3naer 3Haer Hemonctpu-
- cucTeMbl  JOKyMeHTanuoHHoro | [lomycka byer JOCTaTOYH pyer
o0ecrieyeHus yrpaBiIeHUs; eT HACTHHHDIC 0B BBICOKHIA
3HaHUS 0e3
- KaccuUKaIUIO JOKYMEHTOB; rpyobIe 06a30BOM YPOBEHB
- TpeboOBaHMS K COCTAaBICHHIO U | OIIMOKHU rpyObIX 00BEMe 3HAHUU
OmuO0oK
IIK 2.1 | odopMIeHUIO JOKYMEHTOB;
- OpraHM3aLHUI0 JOKYMEHTO000pOTa:
- mpueMm, o0pabOTKy, perucTpaluio,
KOHTPOJb, XpaHEHUE JIOKYMEHTOB,
HOMEHKJIATYpY JIeT;
yMeTh: He JemoHcTpH Ymeer
- ohopMIsATH JAOKYMEHTAIlMI0O B | YyMeeT pyer MIPUMECHSITh Jlemonctpu-
COOTBETCTBHMU C HOPMAaTUBHOU 0a3oM, | JIEMOHCT | YacTWYHBIC | 3HAHHS Ha pyer
UCTIONB3YS nH()OpPMALIMOHHBIC | PU-pYET | YMEHHs 0e3 | MpPaKTUKE B BRICOKHH
TEXHOJIOTHH; YaCTUYIH rpyOBIX 6a30BOM ypobetib
- OCYIIECTBIATh  ABTOMAaTH3AIHIO ple [0)1137(310) 4 00BEMe YMCHHH




00pabOTKH JOKYMEHTOB; YMEHUS,
- YHUPUIIUPOBATH CUCTEMBI | JOIyCKa
JTOKYMEHTAIIH; g TpyOBIe
- OCYUIECTBJISAITh XpPaHEHHE M TMOHMCK | OUIMOKHU
JTOKYMEHTOB;
- OCYIIECTBISITH  aBTOMATHU3AIUIO
00pabOTKH JOKYMEHTOB;
- UCIIOJIb30BATh
TEJIEKOMMYHHUKAI[HOHHBIE TEXHOJIOTUU
B JIEKTPOHHOM JJOKYMEHTO00O0pOTE;
3HATh:
- TIOHATHE, LEJH, 3a4U U TPUHIUIIBI
JIeJIONPOU3BO/ICTBA;
- OCHOBHBIE TOHSITUS
JOKYMEHTAI[MOHHOTO  obOecreyeHust JleMoHcTpH
YIIpaBIICHHUS; He 3naer 3Haer Hemoncrpu-
- cucTeMbl  JOKyMeHTanuoHHoro | [lomycka byer JOCTaTOYH pyer
oOecrnieueHus yrnpaBIeHUS; eT HACTHIHDIC 0B BBICOKHIA
- KJTacCU(PMKALIMIO JOKYMEHTOB; rpyOsbie 3Hamit Oe3 6a30BoM YPOBEHB
- TpeOoBaHUSI K COCTaBJICHUIO W | OIIMOKHU rpyObIX 00BéMe 3HaHUH
o(opMIIEHHIO TOKYMEHTOB; ook
- OpraHu3alrIo0 JOKYyMEHTO000poTa:
- mpueM, 00paboOTKy, PErHcTpaluio,
KOHTPOJb, XpaHEHHE JIOKYMEHTOB,
HOMEHKJIATYPY JeJI;
IIK 2.2 | ymeTh:
- ohopMIATH JOKYMEHTAIMI0 B
COOTBETCTBHHM C HOpPMAaTHUBHOW 0azoii,
UCIIOJB3YS nH(pOpMaLOHHBIE He
TEXHOJIOTUH; yMeer
- OCYWECTBJIATH  aBromaTtuzanuio | Jlemoncrt | JlemoHCTpH Ymeer
00paboOTKH JOKYMEHTOB; pu-pyer pyer MPUMECHSITh Jlemonctpy-
- YHUPUIIUPOBATH CUCTEMbI | YAaCTH4YH | YaCTH4YHbIE | 3HaHUA Ha pyer
JTOKYMEHTAIHH; bIC yMeHus 6e3 | MpaKTHUKE B BRICORHH
- OCYLIECTBJISITh XpPAaHEHHE M IOMCK | YMEHWUS, rpyOBIX 6a30BOM YPOBEHb
JIOKYMEHTOB; JIOTTycKa [0)1157(310) 4 00BEMe YMCHHH
- OCYUIIECTBJIATH  aBTOMATHU3AIUIO | s TpyObIe
00pabOTKU JOKYMEHTOB; OIUOKH
- UCIOJIb30BATh
TEJIeKOMMYHUKALIMOHHBIE TEXHOJIOTUN
B JICKTPOHHOM JJOKYMEHT0000pOTE;
3HATh:
- TIOHATHE, LENH, 33a4U U TIPUHIUIIBI
JIeTIOTIPOU3BOICTBA; TlemoncTpu
- OCHOBHBIE nousatusi | He 3Haet 3Haer JemoHcTpH-
JIOKYMEHTaIlMoOHHOro  obecneueHus | Jlomycka qac-fy}lljlzme JOCTaTOYH pyet
[IK 2.3 | ynpaBneHus; er 6 0B BBICOKM I
- CHCTEMBI  JOKYMEHTAI[MOHHOTO | TpyObIe 3HaHl/gI “ | 6azosom YPOBEHb
oOecrieueHus yrpaBicHUs; OIMUOKH ZEI yH 65(1)); 00BEMe 3HaHUH

- KJIacCU(DUKAIHMIO IOKYMEHTOB;
- TpeOoBaHUS K COCTaBJICHUIO W
0(OPMIICHUIO IOKYMEHTOB;




- OpraHM3aLHUI0 JOKYMEHTO000pOTa:
- mpueMm, o0pabOTKy, perucTpauio,

KOHTPOJb, XpaHEHUE JIOKYMEHTOB,
HOMEHKJIATYpY JIeT;
yMeThb:
- ohopMIATH JAOKYMEHTAIMIO B
COOTBETCTBHUU C HOPMAaTHBHOW 0a3oMu,
UCTIONB3YS nH(OpPMAIIMOHHBIC He
TEXHOJIOTUH; yMeeT
- OCYLIECTBJIATH  aBromaru3auuio | JlemoHcr | JlemoHCTpH YMmeer TleMOHCTPH-
00pabOTKU JOKYMEHTOB; pu-pyer pyer MIPUMEHSATH
- YHUPUITUPOBATH CUCTEMBI | YAaCTHYH | YaCTHYHBIC | 3HAHUS HA pyer
JOKYMEHTAIIH; 13(S yMeHHs 0e3 | MpakTUKE B BRICOKHH
- OCYLIECTBJISAITh XpPAaHEHHE M IOMCK | YMEHWUS, rpyOBIX 6a3oBoM YPOBEHb
JIOKYMEHTOB; JIOTTycKa [0)1155(310) 4 00BEMe YMCHHH
- OCYIIECTBISITH  aBTOMATH3AIUIO | S TPYyObIe
00pabOTKU JOKYMEHTOB; OIHUOKHU
- UCIOJIb30BATh
TEJICKOMMYHUKAIIMOHHBIE TEXHOJIOTUU
B JIEKTPOHHOM JJOKYMEHTO000pOTE;
3HATh:
- TIOHATHE, LEJH, 33a4U U PUHITUIIBI
JIeJIONPOU3BO/ICTBA;
- OCHOBHBIE MOHSITUS
JOKYMEHTAI[MOHHOTO  o0ecreyeHust
. JlemoHcTpH
YIIpaBIICHHUS; He 3naer 3Haer Hemoncrpu-
- cucTeMbl  JOKyMeHTanuoHHoro | [lomycka byer JOCTaTOYH pyer
obecrieueHus yrpaBIcHUS; eT HACTHHHDIC 0B BBICOKHIA
3HaHus 6e3

- KJ1accu(UKAILHIO IOKYMEHTOB; rpyobie b1k 6a30BOM yYpOBEHb
- TpeOOBaHMS K COCTABJICHUIO U | OIIMOKHU ;gl yH601< 00BEMe 3HaHUI
0(OPMIIEHUIO IOKYMEHTOB;
- OpraHM3aLHUI0 JOKYMEHTO000pOTa:
- mpueMm, o0pabOTKy, perucTparuio,
KOHTPOJb, XpaHEHUE JIOKYMEHTOB,
HOMEHKJIATYPY JIeT;

[IK 2.4 | ymern:
- ohopMIATH JOKYMEHTAIMIO B
COOTBETCTBHHM C HOpPMAaTHUBHOW 0azoii,
UCIIOJB3YS nH(pOpMaLIOHHBIE He
TEXHOJIOTHUH; yMeeT
- OCYWECTBJIATH  aBromaTtuzanuio | Jlemoncrt | JlemoHCTpH Ymeer
00pabOTKH JOKYMEHTOB; pu-pyer pyer MPUMCHSITh Jlemonctpu-
- YHUPUIIUPOBATH CUCTEMbI | YaCTHYH | YaCTHUYHbIE | 3HAHUS Ha pyer
JOKYMEHTAIINH; bIC yMeHus 0e3 | MpakTUKe B BRICOKHH
- OCYUIECTBIISAITh XpaHEHHE U TOHMCK | YMEHUS, rpyObIX 6a30BOM ypopetib
JTIOKYMEHTOB; JIOTTyCKa OIIINO0K 00BEME yMeHHH
- OCYIIECTBISTH  aBTOMATHU3AIUIO | sl TPyObIe
00pabOTKH JOKYMEHTOB; OIIMOKHU

- UCITIOJIh30BATh
TCIICKOMMYHHUKAIITUOHHBIC TCXHOJIOI'MH
B DJIEKTPOHHOM JIOKYMEHTO000pOTE;




3HATb:
- IOHATHUC, LCIIN, 3aJ]a4Yi U ITPUHIUIIBI

JIeTIOTIPOU3BOICTBA;
- OCHOBHbIE MOHSITUS
JOKYMEHTAIMOHHOTO  oOecreueHus
. JlemoHcTpH
YIPaBJICHHUS; He 3naer 3Haer JemoHcTpH-
- CHUCTeMBI  JOKyMeHTanuoHHoro | [lomycka byer JIOCTaTO4H pyet
oOecrnieueHus yrpaBIeHUS; eT HACTHIHDIC 0B BBICOKHIA
3HaHus 6e3
- KJTacCU(PMKALIMIO JOKYMEHTOB; rpyOsbie 6a3o0BoM YPOBEHB
- TpeOOBaHUS K COCTaBJICHUIO W | OIIMOKHU rpyObIX 00BEMe 3HaHUH
o(hopMIIEHHIO TOKYMEHTOB; oumooK
- OpraHu3alrIo0 JOKyMEHTO000poTa:
- mpueM, 00paboOTKy, pPErucTpaiuio,
KOHTPOJb, XpaHEHHE JIOKYMEHTOB,
HOMEHKJIATYPY JIeT;
IIK 3.1 | ymeTh:
- ohopMIATH JOKYMEHTAIMI0 B
COOTBETCTBHUU C HOPMAaTHBHOW 0azou,
UCTIONB3YS nH(OpPMAIMOHHBIC He
TEXHOJIOTUH; yMeeT
- OCYLIECTBJISATH  aBTomaru3auuio | JlemoHcr | JlemMoHCTpH Ymeer
00pabOTKU JOKYMEHTOB; pu-pyer pyer MIPUMEHSATH Jlemoncrpu-
- YHU(PUITUPOBATH CUCTEMBI | YAaCTHYH | YaCTHYHBIC | 3HAHUS Ha pyer.
JOKYMEHTAIIH; 13(S yMeHus 0e3 | MpaKTUKE B BRICOKHH
- OCYLIECTBJISAITh XpPAaHEHHE M IOMCK | YMEHWUS, rpyOBIX 6a30BOM YPOBEHb
JIOKYMEHTOB; JIOTTycKa [0)1135(310) 4 00BEMe YMCHHH
- OCYIIECTBISITH  aBTOMATH3AIUIO | sl TPyObIe
00pabOTKU JOKYMEHTOB; OIMUOKHU
- MCIIOJIb30BaTh
TEJIeKOMMYHUKALIMOHHBIE TEXHOJIOTUN
B JIGKTPOHHOM JJOKYMEHTO000pOTE;
3HATh:
- TIOHATHE, LEH, 33a4U U TIPUHIUIIBI
JeTIOTIPOU3BOICTBA;
- OCHOBHBIE MOHSITUS
JOKYMEHTAI[MOHHOTO  o0OecreyeHus
) JemoHcTpH
YIIpaBIICHHUS; He 3naer 3Haer Hemonctpu-
- cucTeMbl  JOKyMeHTanuoHHoro | [lomycka byer JOCTaTOYH pyer
o0ecrieyeHus yrpaBiIeHUs; eT HACTHHHDIC 0B BBICOKHIA
3HaHUS 0e3
- KaccuUKaIUIO JOKYMEHTOB; rpyobIe 06a30BOM YPOBEHB
- TpeboOBaHMS K COCTAaBICHHIO U | OIIMOKHU rpyObIX 00BEMe 3HAHUU
OmuO0oK
IIK 3.2 | odopmiIeHUIO JOKYMEHTOB;
- OpraHM3aLHUI0 JOKYMEHTO000pOTa:
- mpueMm, o0pabOTKy, perucTparuio,
KOHTPOJb, XpaHEHUE JIOKYMEHTOB,
HOMEHKJIATYpY JIeT;
yMeTh: He JemoHcTpH Ymeer
- ohopMIsATH JAOKYMEHTAIlMI0O B | YyMeeT pyer MIPUMECHSITh Jlemonctpu-
COOTBETCTBHMH C HOPMAaTUBHOW 0a3oM, | JIEMOHCT | yacTWYHBIC | 3HAHHS Ha pyer
UCTIONB3YS nH()OpPMALIMOHHBIC | PU-pYET | YMEHHs 0e3 | MpPaKTUKE B BRICOKHH
TEXHOJIOTHH; YaCTUYIH rpyOBIX 6a30BOM ypobetib
- OCYIIECTBIATh  ABTOMAaTH3AIHIO ple [0)1137(310) 4 00BEMe YMCHHH




00pabOTKH JOKYMEHTOB; YMEHUS,
- YHUPUIIUPOBATH CUCTEMBI | JOIyCKa
JTOKYMEHTAIIH; g TpyOBIe
- OCYUIECTBJISAITh XpPaHEHHE M TMOHMCK | OUIMOKHU
JTOKYMEHTOB;
- OCYIIECTBISITH  aBTOMATHU3AIUIO
00pabOTKH JOKYMEHTOB;
- UCIIOJIb30BATh
TEJIEKOMMYHHUKAI[HOHHBIE TEXHOJIOTUU
B JIEKTPOHHOM JJOKYMEHTO00O0pOTE;
3HATh:
- TIOHATHE, LEJH, 3a4U U TPUHIUIIBI
JIeJIONPOU3BO/ICTBA;
- OCHOBHBIE TOHSITUS
JOKYMEHTAI[MOHHOTO  obOecreyeHust JleMoHcTpH
YIIpaBIICHHUS; He 3naer 3Haer Hemoncrpu-
- cucTeMbl  JOKyMeHTanuoHHoro | [lomycka byer JOCTaTOYH pyer
oOecrnieueHus yrnpaBIeHUS; eT HACTHIHDIC 0B BBICOKHIA
- KJTacCU(PMKALIMIO JOKYMEHTOB; rpyOsbie 3Hamit Oe3 6a30BoM YPOBEHB
- TpeOoBaHUSI K COCTaBJICHUIO W | OIIMOKHU rpyObIX 00BéMe 3HaHUH
o(opMIIEHHIO TOKYMEHTOB; ook
- OpraHu3alrIo0 JOKYyMEHTO000poTa:
- mpueM, 00paboOTKy, PErHcTpaluio,
KOHTPOJb, XpaHEHHE JIOKYMEHTOB,
HOMEHKJIATYPY JeJI;
IIK 3.3 | ymeTh:
- ohopMIATH JOKYMEHTAIMI0 B
COOTBETCTBHHM C HOpPMAaTHUBHOW 0azoii,
UCIIOJB3YS nH(pOpMaLOHHBIE He
TEXHOJIOTUH; yMeer
- OCYWECTBJIATH  aBromaTtuzanuio | Jlemoncrt | JlemoHCTpH Ymeer
00paboOTKH JOKYMEHTOB; pu-pyer pyer MPUMECHSITh Jlemonctpy-
- YHUPUIIUPOBATH CUCTEMbI | YAaCTH4YH | YaCTH4YHbIE | 3HaHUA Ha pyer
JTOKYMEHTAIHH; bIC yMeHus 6e3 | MpaKTHUKE B BRICORHH
- OCYLIECTBJISAITh XpPAaHEHHE M IOMCK | YMEHWUS, rpyOBIX 6a30BOM YPOBEHb
JIOKYMEHTOB; JIOTTycKa [0)1157(310) 4 00BEMe YMCHHH
- OCYUIIECTBJIATH  aBTOMATHU3AIUIO | s TpyObIe
00pabOTKU JOKYMEHTOB; OIUOKH
- UCIOJIb30BATh
TEJIeKOMMYHUKALIMOHHBIE TEXHOJIOTUN
B JICKTPOHHOM JJOKYMEHT0000pOTE;
3HATh:
- TIOHATHE, LENH, 33a4U U TIPUHIUIIBI
JIeTIOTIPOU3BOICTBA; TlemoncTpu
- OCHOBHBIE nousatusi | He 3Haet 3Haer JemoHcTpH-
JIOKYMEHTaIlMoOHHOro  obecneueHus | Jlomycka qac-fy}lljlzme JOCTaTOYH pyet
[IK 3.4 | ynpaBneHus; er 6 0B BBICOKM I
- CHCTEMBI  JOKYMEHTAI[MOHHOTO | TpyObIe 3HaHl/gI “ | 6azosom YPOBEHb
oOecrieueHus yrpaBicHUs; OIMUOKH ZEI yH 65(1)); 00BEMe 3HaHUH

- KJIacCU(DUKAIHMIO IOKYMEHTOB;
- TpeOoBaHUS K COCTaBJICHUIO W
0(OPMIICHUIO IOKYMEHTOB;




- OpraHM3aLHUI0 JOKYMEHTO000pOTa:
- mpueMm, o0pabOTKy, perucTpaluio,

KOHTPOJb, XpaHEHUE JIOKYMEHTOB,
HOMEHKJIATYpY JIeT;
yMeThb:
- ohopMIATH JAOKYMEHTAIMIO B
COOTBETCTBHUU C HOPMAaTHBHOW 0a3oMu,
UCTIONB3YS nH(OpPMAIIMOHHBIC He
TEXHOJIOTUH; yMeeT
- OCYLIECTBJIATH  aBromaru3auuio | JlemoHcr | JlemoHCTpH YMmeer TleMOHCTPH-
00pabOTKU JOKYMEHTOB; pu-pyer pyer MIPUMEHSATH
- YHUPUITUPOBATH CUCTEMBI | YAaCTHYH | YaCTHYHBIC | 3HAHUS HA pyer
JOKYMEHTAIIH; 13(S yMeHHs 0e3 | MpakTUKE B BRICOKHH
- OCYUIECTBJISAITh XpPAaHEHHE M IIOMCK | YMEHWUS, rpyOBIX 6a3oBoM YPOBEHb
JIOKYMEHTOB; JIOTTycKa [0)1155(310) 4 00BEMe YMCHHH
- OCYIIECTBISITH  aBTOMATH3AIUIO | S TPYyObIe
00pabOTKU JOKYMEHTOB; OIHUOKHU
- UCIOJIb30BATh
TEJICKOMMYHUKAIIMOHHBIE TEXHOJIOTUU
B JIEKTPOHHOM JJOKYMEHTO000pOTE;
3HATh:
- TIOHATHE, LEJH, 33a4U U PUHITUIIBI
JIeJIONPOU3BO/ICTBA;
- OCHOBHBIE MOHSITUS
JOKYMEHTAI[MOHHOTO  o0ecreyeHust
. JlemoHcTpH
YIIpaBIICHHUS; He 3naer 3Haer Hemoncrpu-
- cucTeMbl  JOKyMeHTanuoHHoro | [lomycka byer JOCTaTOYH pyer
obecrieueHus yrpaBIcHUS; eT HACTHHHDIC 0B BBICOKHIA
3HaHus 6e3

- KJ1accu(UKAILHIO IOKYMEHTOB; rpyobie b1k 6a30BOM yYpOBEHb
- TpeOOBaHMS K COCTABJICHUIO U | OLIMOKHU ;gl yH601< 00BEMe 3HaHUI
0(OPMIIEHUIO IOKYMEHTOB;
- OpraHM3aLHUI0 JOKYMEHTO000pOTa:
- mpueMm, o0pabOTKy, perucTparuio,
KOHTPOJb, XpaHEHUE JIOKYMEHTOB,
HOMEHKJIATYPY JIeT;

[IK 4.1 | ymern:
- ohopMIATH JOKYMEHTAIMIO B
COOTBETCTBHHM C HOpPMAaTHUBHOW 0a3oii,
UCIIOJB3YS nH(pOpMaLIOHHBIE He
TEXHOJIOTHUH; yMeeT
- OCYWECTBJIATH  aBromaTtuzanuio | Jlemoncrt | JlemoHCTpH Ymeer
00pabOTKH JOKYMEHTOB; pu-pyer pyer MPUMCHSITh Jlemonctpu-
- YHUPUIIUPOBATH CUCTEMbI | YaCTHYH | YaCTHUYHbIE | 3HAHUS Ha pyer
JOKYMEHTAIINH; bIC yMeHus 0e3 | MpakTUKe B BRICOKHH
- OCYUIECTBIISAITh XpaHEHHE M TOHMCK | YMEHUS, rpyObIX 6a30BOM ypopetib
JTIOKYMEHTOB; JIOTTyCKa OIIINO0K 00BEME yMeHHH
- OCYIIECTBISTH  aBTOMATHU3AIUIO | sl TPyObIe
00pabOTKH JOKYMEHTOB; OIIMOKHU

- UCITIOJIh30BATh
TCIICKOMMYHHUKAIITUOHHBIC TCXHOJIOI'MH
B DJIEKTPOHHOM JIOKYMEHTO000pOTE;




3HATb:
- IOHATHUC, LCIIN, 3aJ]a4Yi U ITPUHIUIIBI

JIeTIOTIPOU3BOICTBA;
- OCHOBHbIE MOHSITUS
JOKYMEHTAIMOHHOTO  oOecreueHus
. JlemoHcTpH
YIPaBJICHHUS; He 3naer 3Haer JemoHcTpH-
- CHUCTeMBI  JOKyMeHTanuoHHoro | [lomycka byer JIOCTaTO4H pyet
oOecrnieueHus yrpaBIeHUS; eT HACTHIHDIC 0B BBICOKHIA
3HaHus 6e3
- KJTacCU(PMKALIMIO JOKYMEHTOB; rpyOsie 6a3o0BoM YPOBEHB
- TpeOOBaHUSI K COCTaBJICHUIO W | OIIMOKHU rpyObIX 00BEMe 3HaHUH
o(hopMIIEHHIO TOKYMEHTOB; oumooK
- OpraHu3alrIo0 JOKyMEHTO000poTa:
- mpueM, 00paboOTKy, pPErucTpaiuio,
KOHTPOJb, XpaHEHHE JIOKYMEHTOB,
HOMEHKJIATYPY JIeT;
I[IK 4.2 | ymeTh:
- ohopMIATH JOKYMEHTAIMI0 B
COOTBETCTBHUU C HOPMAaTHBHOW 0a3ou,
UCTIONB3YS nH(OpPMAIMOHHBIC He
TEXHOJIOTUH; yMeeT
- OCYLIECTBJISATH  aBTomaru3auuio | JlemoHcr | JlemMoHCTpH Ymeer
00pabOTKU JOKYMEHTOB; pu-pyer pyer MIPUMEHSATH Jlemoncrpu-
- YHU(PUITUPOBATH CUCTEMBI | YAaCTHYH | YaCTHYHBIC | 3HAHUS Ha pyer.
JOKYMEHTAIIH; 13(S yMeHus 0e3 | MpaKTUKE B BRICOKHH
- OCYLIECTBJISAITh XpPAaHEHHE M IOMCK | YMEHWUS, rpyOBIX 6a30BOM YPOBEHb
JIOKYMEHTOB; JIOTTycKa [0)1135(310) 4 00BEMe YMCHHH
- OCYIIECTBISITH  aBTOMATH3AIUIO | sl TPyObIe
00pabOTKU JOKYMEHTOB; OIMUOKHU
- MCIIOJIb30BaTh
TEJIeKOMMYHUKALIMOHHBIE TEXHOJIOTUN
B JIGKTPOHHOM JJOKYMEHTO000pOTE;
3HATh:
- TIOHATHE, LEH, 33a4U U TIPUHIUIIBI
JeTIOTIPOU3BOICTBA;
- OCHOBHBIE MOHSITUS
JOKYMEHTAI[MOHHOTO  o0OecreyeHus
) JemoHcTpH
YIIpaBIICHHUS; He 3naer 3Haer Hemonctpu-
- cucTeMbl  JOKyMeHTanuoHHoro | [lomycka byer JOCTaTOYH pyer
o0ecriedeHus yrpaBiIeHHUs; eT HACTHHHDIC 0B BBICOKHIA
3HaHUS 0e3
- KaccuUKaIUIO JOKYMEHTOB; rpyobIe 06a30BOM YPOBEHB
- TpeboOBaHMS K COCTAaBICHHIO U | OIIMOKHU rpyObIX 00BEMe 3HAHUU
OmuO0oK
IIK 4.3 | odopmIeHUIO JOKYMEHTOB;
- OpraHM3aLHUI0 JOKYMEHTO000pOTa:
- mpueMm, o0pabOTKy, perucTpaluio,
KOHTPOJb, XpaHEHUE JIOKYMEHTOB,
HOMEHKJIATYpY JIeT;
yMeTh: He JemoHcTpH Ymeer
- ohopMIsATH JAOKYMEHTAIlMI0O B | YyMeeT pyer MIPUMECHSITh Jlemonctpu-
COOTBETCTBHMU C HOPMAaTUBHOU 0a3oM, | JIEMOHCT | YacTWYHBIC | 3HAHHS Ha pyer
UCTIONB3YS nH()OpPMALIMOHHBIC | PU-pYET | YMEHHs 0e3 | MpPaKTUKE B BRICOKHH
TEXHOJIOTHH; YaCTUYIH rpyOBIX 6a30BOM ypobetib
- OCYIIECTBIATh  ABTOMAaTH3AIHIO ple [0)1137(310) 4 00BEMe YMCHHH




00pabOTKH JOKYMEHTOB; YMEHUS,
- YHU(DULIPOBATH CHCTEMBI | JOIycKa
JTOKYMEHTAIIH; g TpyOBIe
- OCYLIECTBIATh XPAaHEHHE M TOHUCK | OIIMOKHU
JTOKYMEHTOB;
- OCYUIECTBJIATH  aBTOMATHU3ALUIO
00pabOTKH JOKYMEHTOB;
- UCIOJIb30BaTh
TEJIEKOMMYHHUKAI[HOHHBIE TEXHOJIOTUU
B 3JIEKTPOHHOM JIOKYMEHTO000pOTE;
3HATh:
- TIOHATHE, LIEJIH, 3aJa4d U MPUHLIUIIBI
JeJI0TIPON3BOICTBA;
- OCHOBHBIE HOHSATHS
JOKYMEHTAIMOHHOIO  o0ecnedeHus
. JlemoHcTpH
YIIpaBIICHHUS; He 3naer 3Haer Hemoncrpu-
- CHCTEeMBl  JIOKyMEHTaluoHHoro | Jlomycka pyer JOCTaTO4H pyer
obecredyeHus ynpasieHUs; eT HACTHHHBIC OB BBICOKUI
3HaHus 0e3
- KJTacCU(PMKALIMIO JOKYMEHTOB; rpyOsbie 6a30BoM YPOBEHB
- TpeOoBaHUSI K COCTaBJICHUIO W | OIIMOKHU rpyObIX 00BéMe 3HaHUH
o(opMIIEHHIO TOKYMEHTOB; ook
- OpraHU3aLUI0 JOKYMEHTO000pOTa:
- mpueM, 00paboOTKy, PErHcTpaluio,
KOHTpOJIb, XPAaHEHUE JOKYMEHTOB,
HOMEHKJIATYPY JeJI;
I[IK 4.4 | ymeTh:
- oQopMIATH  JOKYMEHTALlUI0 B
COOTBETCTBHHM C HOpPMAaTHUBHOW 0azoii,
UCHOJb3Ys MH(pOPMallMOHHbIE He
TEXHOJIOTUH; yMeer
- OCYWECTBJIATH  aBromaTtuzanuio | Jlemoncrt | JlemoHCTpH Ymeer
00paboOTKH JOKYMEHTOB; pu-pyer pyer IPUMEHSTh JlemoncTp-
- YHU(DULIIPOBATH CHCTEMBI | YAaCTUYH | YaCTUYHbIC | 3HAHMS Ha pyer
JTOKYMEHTAIHH; bIC yMeHus 6e3 | MpaKTHUKE B BRICORHH
- OCYLIECTBJISITh XpPAaHEHHE M IOMCK | YMEHWUS, rpyOBIX 6a30BOM YPOBEHb
JIOKYMEHTOB; JIOTTycKa [0)1157(310) 4 00BEMe YMCHHH
- OCYUIIECTBJIATH  aBTOMATHU3AIUIO | s TpyObIe
00pabOTKU JOKYMEHTOB; OIUOKH
- UCIOJIb30BATh

TEIEKOMMYHUKAIIMOHHBIC TEXHOJIOTHU
B QJICKTPOHHOM JJOKYMEHTO000POTE;




MHWHHUCTEPCTBO HAYKHU U BEICHIEI'O OBPA30OBAHUS POCCUMCKOM ®EJEPAIIN
HabGepexxnouemHuHCKMI HHCTUTYT ((prutran) dheaepabHOro rocy1apCTBEHHOTO aBTOHOMHOTO
00pa30BaTEeNLHOTO YUPEKACHHSI BHICIIIETO 00pa30BaHUs
«Kazancknii (ITpuBomkckuit) dhenepalbHbI YHUBEPCUTET

VHXXEHEPHO-3KOHOMMYECKUI KOJIIEK

Tect kK AU PepeHINPOBAHHOMY 3a4eTy
(OK2, OK4, OK 5, IIK 1.1, [IK 1.2, TIK 1.3, 11K 1.4, I[IK 1.5, TIK 2.1, T1K 2.2, [1IK 2.3, TIK 2.4, TIK
3.1TIK 3.2, [IK 3.3, [1IK 3.4, [IK 4.1, [IK 4.2, [IK 4.3, TIK 4.4)

3aganue 1
Bribepure BepHbIi, Ha Bar B3risi, oTBET 1 00BEAMTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYpCOPOM,

MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOUKE).

JeJIonpou3BoaCTBO - 3TO0 ...

1) oTpacnb nesTeILHOCTH, OOECIIEYHBAIOIIAs JOKYMEHTHPOBAHUE U OPTaHU3AINIO PAOOTHI ¢
OQUIMATEHBIMY TOKyMEHTAMU

2) mporiecc co3aanus U opopMIIeHUS JOKyMEHTa

3) ABWIKCHUC JOKYMCHTOB B OpraHuU3alii ¢ MOMCHTA UX CO3AaHU UJIN MOJYYCHUS N0 3aBCPIICHUA
WCIIOJTHEHUS WJIN OTIIPABJICHUS

OTtger: 1

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OHOTO Takoro T3 omeHuBaercs 1 6ammom,
HenpaBuibHOE — () 0anoB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, TIK 2.1-T1K 2.4, TIK 3.1-11K3.4, I1K 4.1-I1K4.4

3aganue 2
Bribepure BepHbIi, Ha Bar B3risi, oTBET U 00BEAMTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYPCOPOM,

MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOYKE).

JoxyMeHTHpOBaHHE - ITO ...

1) obecneueHre ABMKEHUS TOKYMEHTOB B anmapaTe YIpaBJIeHUs, UX UCIIOIb30BAHUS B CIIPABOYHBIX
HEJSIX U XPaHCHHUS

2) COBOKYITHOCTb JIEHCTBUS, 00ECIIEUNBAIOIIUX UX CBOEBPEMEHHOE UCIIOJIHEHUE

3) npotiecc co3aanus ¥ 0hOPMIICHUS TOKyMEHTa

OTtser: 3

Ouenka: nuxoromuueckasi. [IpaBuiapHOE BHITIOTHEHHE OAHOTO Takoro T3 oreHuBaercs 1 6amiom,
HernpaBuiibHOE — 0 6aITIOB.

Kommerenmuu: OK 2, OK 4, OK 5, TIK 1.1-TTK1.5, IIK 2.1-I1K 2.4, T1IK 3.1-11K3.4, TIK 4.1-11K4.4

3ananue 3
BriO6epuTe BepHBIiA, Ha Bar B3rJis, OTBET M OOBEAUTE KPY)KKOM €ro HoMep (KIIMKHHUTE KypCoOpoM,

MOCTAaBbTE KPECTUK B HEOOXOJUMOMN KIIETOUKE).

JloxkymeHT - 3710 ...

1) 3apuxcupoBanHas Ha HOCUTENE HHPOPMAIHUS C PEKBU3UTAMH, MTO3BOJISIFOIIUMHU €€
UICHTU(OUIIUPOBATH

2) HOCHUTENh HH(POPMAITUH, UCIIOJIE3YEMOU B LIETISX PETYIUPOBAHMS COITUATBHBIX OTHOIICHHIA

3) undopmarnus, 3apuKkcUpoBaHHAS JTFOOBIM CITIOCOOOM Ha JIFOOOM HOCHUTEIE

OTtBer: 1

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OJHOTO Takoro T3 omeHuBaercs 1 6amiom,
HenpaBuibHOE — () OaIoB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, IIK 2.1-I1K 2.4, TIK 3.1-11K3.4, IIK 4.1-I1K4.4

3ananue 4



Bribepure BepHbIid, Ha Bar B3risi1, oTBET 1 00BEAMTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYpCOPOM,
MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOUKE).

JdoxymMeHT000OPOT - 3TO ...

1) nepenava JOKyMEHTa U3 OJTHOM MHCTAHIIMH B IPYTYIO B MPOLIECCE €T0 PACCMOTPEHUS

2) IBWXKEHHE JOKYMEHTOB B OPraHU3aLMU C MOMEHTA UX CO3aHHUs WM TOJIYYEHUS 10 3aBEepIICHUS
MCIIOJTHEHUS WJI OTIIPABJICHUS

3) nBUKEHHE KOMILJIEKCAa JOKYMEHTOB B IPOLIECCE BHIPAOOTKH, IPUHATHUS M UCTIOTHEHUS PEIIeHUI
Otser: 2

Ouenka: nuxoromuueckasi. [IpaBuiabHOE BEITIOTHEHHE OAHOTO Takoro T3 oreHuBaercs 1 6amioMm,
HernpaBuiibHOE — 0 6aIIOB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-T1K1.5, T1K 2.1-I1K 2.4, TIK 3.1-I1K3.4, TIK 4.1-11K4.4

3ananue 5
Bri6epute BepHbIi, Ha Bai B3rJ1s1/1, OTBET M 00BEUTE KPY>KKOM €0 HOMEP (KITUMKHUTE KypCOPOM,

MOCTAaBbTE KPECTUK B HEOOXOJUMOMN KIIETOUKE).

IIpaBoBoii aKT, onpeaesIOIIMA NOPAA0K 00pa30BaAHUSA, IPABA, 00A3aHHOCTH U OPraHU3AMUIO0
padoThI yupeskaeHNs Ha AJIUTeJbHbIH NePHO BpeMeHH! — 3TO ...

1) mpukas

2) MOJ0KEHUE

3) noroBop

4) ycras

5) NOKHOCTHASI UHCTPYKIIHS

Otger: 4

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OHOTO Takoro T3 omeHuBaercs 1 6amiom,
HenpaBuibHOE — () OanoB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, TIK 2.1-T1K 2.4, TIK 3.1-11K3.4, I1K 4.1-I1K4.4

3aganue 6
Bribepure BepHbIid, Ha Bar B3risi, oTBET 1 00BEAMTE KPY)KKOM €ro HOMEp (KIMKHUTE KYpCOPOM,

MOCTaBbTE KPECTHUK B HEOOXOIUMOM KIIETOUKE).

JJOKYMEHT, ONUCHIBAIOLIUI WIH MOATBEPKAAIOUINN COAepPKaHUe TeX UM HHBIX (JaKTOB MU
co0bITHI — ITO...

1) akT

2) mokyaaHas 3ammucKa

3) cnpaBka

Otser: 1

Ouenka: nuxoromuueckasi. [IpaBuibHOE BHIIOTHEHHE OAHOTO Takoro T3 oreHuBaercs 1 6amiom,
HernpaBuiibHOE — 0 6aIIOB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-T1K1.5, T1K 2.1-I1K 2.4, TIK 3.1-11K3.4, TIK 4.1-11K4.4

3ananme 7
Bri6epute BepHbIi, Ha Baim B3ri1s1/1, OTBET U 00BEUTE KPY>KKOM €0 HOMEp (KITUKHUTE KypCOPOM,

MOCTAaBbTE KPECTUK B HEOOXOJUMOMN KIIETOUKE).

JlaTa akra — 3T10...

1) nata yrBepx)aeHus

2) nata coObITHUS

3) nara noanucaHus

OTtser: 2

Ouenka: nuxoromuueckasi. [IpaBuibHOE BEIIOTHEHHE OAHOTO Takoro T3 oreHuBaercs 1 6amioMm,
HernpaBuiibHOE — 0 6aIIOB.

Komnerenuu: OK 2, OK 4, OK 5, TIK 1.1-I1K1.5, T1K 2.1-I1K 2.4, TIK 3.1-I1K3 .4, TIK 4.1-11K4.4



3ananue 8
BriO6epuTe BepHBIiA, Ha Bar B3rJIs/, OTBET M OOBEAUTE KPY)KKOM €ro HoMep (KIIMKHHUTE KypCoOpoM,

MOCTaBbTE KPECTUK B HEOOXOAUMOM KIETOUKE).

IIpaBoBoii akT, H31aBaeMblii €JUHOJIUYHO PYKOBOJAUTEIEM B LIeJISIX pelieH!s 0ONepaTHBHbIX
BOIIPOCOB — 3TO...

1) mpukas

2) pacriopspkeHue

3) ykazaHue

4) nHCTpYKLHUA

Otser: 2

Ouenka: nuxoromuueckasi. [IpaBuibHOE BHITIOTHEHHE OAHOTO Takoro T3 oreHuBaetcs 1 6amioMm,
HernpaBuiibHOE — 0 6aITIOB.

Komnerenuu: OK 2, OK 4, OK 5, TIK 1.1-I1K1.5, 1K 2.1-I1K 2.4, TIK 3.1-I1K3 .4, TIK 4.1-11K4.4

3ananue 9
BriO6epuTe BepHBIiA, Ha Bar B3rJIs/, OTBET M OOBEAUTE KPY)KKOM €ro HoMep (KIIMKHHUTE KypCcopoM,

MOCTAaBbTE KPECTUK B HEOOXOJUMOMN KIIETOUKE).

PacnopsiiutesibHbIe TOKYMEHThI BCTYNAIOT B CHJIY C ...

1) MOMeHTa X TIOAIHUCAHUS

2) MOMEHTA WX TIOJIMUCAHUS M COTJIACOBAHMS

3) MOMEHTa WX TOANMUCAHUS U JOBEICHUS 10 CBEACHUS UCIIOJTHUTES

4) MOMEHTA UX JOBEICHHS 10 CBEJCHUS UCIIOTHUTEIIS

OtBer: 3

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OHOTO Takoro T3 omeHuBaercs 1 6amiom,
HenpaBuibHOE — () OanoB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, IIK 2.1-I1K 2.4, TIK 3.1-11K3.4, IIK 4.1-I1K4.4

3aganue 10
Bribepure BepHbIid, Ha Bar B3risia, oTBET U 00BEeAMTE KPY)KKOM €ro HOMEp (KIMKHUTE KYpCOPOM,

MOCTaBbTE KPECTHUK B HEOOXOIUMOM KIIETOUKE).

ITo conep:kaHuI0 NPUKA3bl OLIBAIOT...

1) mpocThIE U CIOKHBIE

2) 10 OCHOBHOM AESTEILHOCTH U IIOJUYHOMY COCTABY

3) BHYTpEeHHUE U BHEITHUE

4) noJsiHbBIE U KpaTKHe

5) ¢ yrJIOBBIM U IPOAOIBHBIM PACIIONOXKEHHUEM PEKBU3UTOB

OTBer: 2

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OHOTO Takoro T3 omeHuBaercs 1 6amiom,
HenpaBuibHOE — () 0aoB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, TIK 2.1-T1K 2.4, TIK 3.1-11K3.4, I1K 4.1-I1K4.4

3aganue 11
Bribepure BepHbIid, Ha Bar B3risi, oTBET U 00BEAMTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYpCOPOM,

MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOUKE).

IMoc/ie10BaTEILHOCT TEXHOJIOTHH PA0OTHI ¢ JOKYMEHTAMH — 3TO...

1) mpuem u mnepBuuHas o0OpabOTKa OKYMEHTOB; WX TNPEIBAPUTEIHLHOE pPACCMOTPEHUE |
pacnupeCaAcCsICHUC; pETUCTpalusd JOKYMCHTOB; KOHTPOJIb UCIIOJIHCHUSA HTOKYMCHTOB, I/IH(bOpMaI_[I/IOHHO-
crpaBoyHas paboTa; UCTIOTHEHUE IOKYMEHTOB; MX OTIPAaBKa; CUCTEMAaTH3aIHsI U TEKYIllee XpaHCHNE
2) mnpueM U TepBUYHas 00paboOTKa JIOKYMEHTOB; KOHTPOJb HCIIOJHEHUS JIOKYMEHTOB;
UH(POPMAIIMOHHO-CITPABOYHAsl pa00Ta; MCIOJHEHHE HOKYMEHTOB;, MX OTIpAaBKa; CHCTEMaTH3aIHs U
TEKyIee XpaHEeHUE

3) mpueMm u mepBuYHas oOpabOTKa JTOKYMEHTOB; WX TPEIBAPUTEIHLHOE pPACCMOTPEHUE |



pacmpeneleHre; perucTpamnus JAOKYMEHTOB, WH(POPMAIMOHHO-CIIPABOYHAs paboTa; HCIOIHEHUE
JIOKYMEHTOB; UX OTIIPaBKa; CUCTEMaTU3AIIH

Otger: 1

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OHOTO Takoro T3 omeHuBaercs 1 6ammom,
HenpaBuibHOE — () OaoB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, IIK 2.1-I1K 2.4, TIK 3.1-11K3.4, IIK 4.1-I1K4.4

3apganue 12
Bribepure BepHbIid, Ha Bar B3risi1, oTBET U 00BEAMTE KPYKKOM €ro HOMEp (KJIMKHUTE KYpCOPOM,

MOCTaBbTE KPECTUK B HEOOXOIUMOM KIICTOUKE).

Cucrema 10KyMeHTAlMH — 3TO...

1) nepenaya JOKyMEHTa U3 OJTHOM MHCTAHIIH B IPYTYIO B MPOLIECCE €T0 PACCMOTPEHUS

2) COBOKYITHOCTh JOKyMEHTOB, B3aMMOCBSI3aHHBIX 10 MPU3HAKAM [TPOUCXOXKICHUS, HA3HAYCHHSI,
BUJa, CEPHI NEATETLHOCTH, SAMHBIX TPEOOBAaHUN K UX 0(OPMIICHHUIO

3) npotiecc co3aanus ¥ 0hOPMIICHUS TOKyMEHTa

OTtser: 2

Ouenka: nuxoromuueckasi. [IpaBuibHOE BHITIOTHEHHE OAHOTO Takoro T3 oreHuBaercs 1 6amioMm,
HernpaBuiibHOE — 0 6aIIOB.

Kowmmerenmuu: OK 2, OK 4, OK 5, TIK 1.1-TTK1.5, IIK 2.1-I1K 2.4, TIK 3.1-11K3.4, TIK 4.1-11K4.4

3ananme 13
Bri6epute BepHbIi, Ha Baim B3ri1s1/1, OTBET U 00BEUTE KPY>KKOM €0 HOMEp (KITUMKHUTE KypCOPOM,

MIOCTaBbTE KPECTUK B HEOOXOAUMOM KIETOUKE).

Yuudukanus — 3710...

1) cucrema TOKyMEHTaLMH, CO3[aHHAs 110 eIMHBIM IPaBUJIaM M TPeOOBAHUSAM, CO/IEpIKaIIas
nHpopMaIro, HEOOXOIUMYIO JJIS YIIPABJICHUS B ONIPEICICHHOM cdepe NeaTeTbHOCTH

2) neATeNbHOCTD IO YCTAHOBJICHUIO IPABUI U XapAKTEPUCTUK B LENSAX UX JOOPOBOIHLHOTO
MHOTOKPaTHOT'O UCMOJIb30BaHUs, HAMPaBJICHHAsl HA JOCTUKEHHE YIIOPSI0YEHHOCTH B cepe
IIPOM3BOJICTBA U OOPALICHUS TPOAYKIMH U TIOBBIIICHHE KOHKYPEHTOCIIOCOOHOCTH MPOAYKIIUH, padoT
WM YCIIyT

3) ycTaHOBIIEHHE MaKCUMAJIBHOTO €MHOO0Pa3HOro Habopa PEeKBU3UTOB, popmara Oymaru u
(dbuKcauu peKBU3UTOB Ha Oymare

Otsert: 3

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OHOTO Takoro T3 omeHuBaercs 1 6amiom,
HenpaBuibHOE — () 0aoB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, TIK 2.1-T1K 2.4, TIK 3.1-11K3.4, I1K 4.1-I1K4.4

3aganue 14
Bribepure BepHbIid, Ha Bar B3risia, oTBET 1 00BEAMTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYpCOPOM,

MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOYKE).

YHupUUMpoOBaHHAA CHCTEMA JOKYMEHTAUHMHU — ITO...

1) cucrema JOKyMEHTALMK, CO3[aHHAs 110 €IMHBIM MpaBUWJIaM U TpeOOBAHUAM, COIEpIKaILas
UH(OPMaLIKIO, HEOOXOIUMYIO JIJIsl YIPABJICHHUS B ONIPECIIEHHON cepe eI TenbHOCTH

2) NeATEeNbHOCTD 10 YCTAHOBJIEHUIO IPABUII U XapAKTEPUCTUK B LENAX UX JOOPOBOIBHOIO
MHOT'OKpPaTHOTO MCIIOJIb30BaHUs, HAIpaBJIeHHAs HA TIOCTHKEHHE YIOPSII0UEHHOCTH B cepe
IIPOM3BOJICTBA U OOPALIEHUS IPOAYKIMH U HOBBIILIEHHE KOHKYPEHTOCIIOCOOHOCTH MPOAYKLIUH, padoT
WIN yCITYT

3) nepenava JOKyMEHTa U3 OJHON MHCTaHIIMU B IPYTYIO B IIPOLIECCE €I0 PACCMOTPEHUS

Ortser: 1

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OJHOTO Takoro T3 omeHuBaercs 1 6amiom,
HenpaBuibHOE — () 0aIoB.

Komnerennuu: OK 2, OK 4, OK 5, TIK 1.1-TIK1.5, TIK 2.1-I1K 2.4, T1K 3.1-I1K3.4, [1K 4.1-1IK4.4



3apganue 15
Bribepure BepHbIid, Ha Bar B3risi, oTBET 1 00BEAUTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYpCOPOM,

MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOYKE).

Opranu3anuoHHO-paCHOPsIUTEIbLHAS JOKYMEHTAUUs Kjaccupuuupyercs Ha...

1) opraHu3alioHHbIe, PacopsIUTEIbHbIE

2) opraHu3aIlMOHHEIE, PACTIOPSAUTEIbHBIC U CIIPABOYHO-HH(POPMAITIOHHEIE

3) opraHu3aIMoHHbIC, CIPABOYHO-UH(OPMAITHOHHBIS

4) pacnopsAUTeNbHbIE, CIIPAaBOYHO-MH(POPMALIMOHHBIE

Otser: 2

Ouenka: nuxoromuueckasi. [IpaBuibHOE BHITIOTHEHHE OAHOTO Takoro T3 oreHuBaetcs 1 6amioMm,
HernpaBuiibHOE — 0 6aITIOB.

Kommerenmuu: OK 2, OK 4, OK 5, TIK 1.1-TTIK1.5, IIK 2.1-I1K 2.4, T1IK 3.1-11K3.4, TIK 4.1-11K4.4

3ananue 16
Bri6epute BepHbIi, Ha Bai B3ri1s1/1, OTBET ¥ 00BEUTE KPY>KKOM €0 HOMEP (KITMKHUTE KypCOPOM,

MOCTaBbTE KPECTUK B HEOOXOAUMOM KIIETOUKE).

Crangapru3anus — 3T10...

1) nesATenbHOCTh MO YCTAHOBJICHUIO IIPABUII U XapaKTEPUCTUK B LENSAX UX JOOPOBOIHLHOTO
MHOTI'OKpPaTHOT'O MCIIOJIb30BaHMs, HAllpaBJIEHHAs HA IOCTHKEHNE YIOPS0YEHHOCTH B cepe
IIPOM3BOJICTBA U OOpALEHUS TPOAYKIMH U TIOBBIIICHHE KOHKYPEHTOCIIOCOOHOCTH MPOAYKIIUH, padoT
WIN yCITYT

2) yCTaHOBJIEHHE MAaKCUMAaJIBHOTO €IUHOOOpa3HOro Habopa peKBU3UTOB, opmara Oymaru u
(buKcauu peKBU3UTOB Ha Oymare

3) ¢popma I0pUINIECKOTO 3aKPEIUICHUS POBEICHHON YHU(DHUKAIIMH U YPOBHS ee 0053aTeIbHOCTH
Otser: 1

Ouenka: nuxoromuueckasi. [IpaBuibHOE BHITIOTHEHHE OAHOTO Takoro T3 orneHuBaercs 1 6amiom,
HernpaBuiibHOE — 0 6aIIOB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-T1K1.5, T1K 2.1-I1K 2.4, T1K 3.1-I1K3.4, TIK 4.1-11K4.4

3ananue 17
Bri6epute BepHbIi, Ha Baim B3ri1s1/1, OTBET 1 00BEIUTE KPY>KKOM €0 HOMEP (KITUKHUTE KypCOPOM,

MOCTAaBbTE KPECTUK B HEOOXOJUMOU KIIETOUKE).

IIpaBoM moanucu NPpUKa3oOB MO NEPCOHATY U (PMHAHCOBBLIM BONPOCcaM 00/1a/1aeT...

1) pykoBOANUTEH U 3aMECTUTEIL PYKOBOIUTEIS

2) TOJIBKO PYKOBOIUTEIb

3) HayaJIbHUK OT/eJIa KaJIpoB

4) 3amecTUTENb PYKOBOJUTEIS

OTBer: 2

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OHOTO Takoro T3 omeHuBaercs 1 6amiom,
HenpaBuibHOE — () 0aoB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, TIK 2.1-T1K 2.4, TIK 3.1-11K3.4, I1K 4.1-I1K4.4

3aganue 18
Bribepure BepHbIid, Ha Bar B3risia, oTBET U 00BEAUTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYpCOPOM,

MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOUKE).

JIOKyMeHT, perjiaMeHTHPYIUINi 1eITeJJbHOCTh KOHKPETHOI0 J0KHOCTHOI0 JIMLA — 3TO...
1) noMmKHOCTHASI MHCTPYKIIHS

2) yka3zaHue

3) mpukas

4) cnyxebOHas 3amucka

Otser: 1



Ouenka: nuxoromuueckasi. [IpaBuibHOE BHITIOTHEHHE OAHOTO Takoro T3 oreHuBaercs 1 6amioMm,
HernpaBuiibHOE — 0 6aITIOB.
Komnerenmuu: OK 2, OK 4, OK 5, TIK 1.1-I1K1.5, T1K 2.1-I1K 2.4, TIK 3.1-I1K3 .4, TIK 4.1-11K4.4

3ananue 19
Bri6epute BepHbIi, Ha Baim B3ri1s1/1, OTBET 1 00BEUTE KPY>KKOM €0 HOMEP (KITUKHUTE KypCOPOM,

MOCTAaBbTE KPECTUK B HEOOXOJUMOMN KIIETOUKE).

N3 1u4HOl KAPTOYKH COTPYAHMKA UCKJIIOYAIOTCS CBEJeHHUS O...

1) BouHCKOM yueTe

2) obOmiem craxke padbore

3) IpUHAUIEKHOCTH K MOJUTHISCKUM MAPTUSM U OOIIECTBEHHBIM OPraHU3aIUsIM

4) ceMeTHOM TOJI0KCHUH

OTtser: 3

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OHOTO Takoro T3 omeHuBaercs 1 6amimom,
HenpaBuwibHOE — () OaoB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, TIK 2.1-T1K 2.4, TIK 3.1-11K3.4, I1K 4.1-I1K4.4

3aganue 20
Bribepure BepHbIid, Ha Bar B3risi, oTBET U 00BEAUTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYpCOPOM,

MOCTaBbTE KPECTHUK B HEOOXOIUMOM KIIETOUKE).

IMucbma, npuHUMAaeMble 0€3 perucTpanum — 3TO0...

1) no3apaBuTEIbHBIE THCHMA

2) rapaHTHilHBIE TUCbMA

3) mucbMa-3anpockl

4) conpoBOIUTENbHBIE TUChMA

Otser: 1

Ouenka: nuxoromuueckasi. [IpaBuibHOE BHITIOTHEHHE OAHOTO Takoro T3 oreHuBaercs 1 6amiom,
HernpaBuiibHOE — 0 6aIIOB.

Kommerenmuu: OK 2, OK 4, OK 5, TIK 1.1-TTK1.5, IIK 2.1-I1K 2.4, TIK 3.1-11K3.4, TIK 4.1-11K4.4

3ananme 21
Bri6epute BepHbIi, Ha Baim B3ri1s1/1, OTBET 1 00BEIUTE KPY>KKOM €0 HOMEP (KITUKHUTE KypCOPOM,

MOCTAaBbTE KPECTUK B HEOOXOJUMOMN KIIETOUKE).

BepHoe natupoBanme cJ1y:keOHbIX JOKYMEHTOB — 3TO...

1) 15/08/99

2)01.10.00

3)2003 03 10

4)15.1.99

OTtBert: 2

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OHOTO Takoro T3 omeHuBaercs 1 6amiom,
HenpaBuibHOE — () 0aoB.

Komnerenmun: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, IIK 2.1-I1K 2.4, TIK 3.1-11K3.4, IIK 4.1-I1K4.4

3apganue 22
Bribepure BepHblif, Ha Bamn B3ruisig, oTBET U 00BeIUTE KPY)KKOM €ro HOMEp (KIMKHHUTE KypCOpOM,

MOCTaBbTE KPECTUK B HEOOXOUMOM KIIETOYKE).

PexkBU3UT, KOTOPBI BKIOYaeTcsA B 0J1aHK HCbMA — 3TO...

1) MecTo cocTaBiIeHUS WK U3JAaHUS JOKYMEHTa

2) 3aroJ0BOK K TEKCTY

3) HauMEeHOBaHUE OpraHU3AIII

Otsert: 3

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OJHOTO Takoro T3 omeHuBaercs 1 6amiom,



HenpaBuibHOE — () 0aoB.
Kowmmnerenmuu: OK 2, OK 4, OK 5, 1K 1.1-T1K1.5, ITK 2.1-T1K 2.4, TIK 3.1-T11K3.4, TIK 4.1-11K4.4

3aganue 23
Bribepure BepHblif, Ha Bamn B3ruisig, oTBET U 00BeIUTE KPY)KKOM €ro HOMEp (KIMKHHUTE KypCOpOM,

MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOYKE).

DK3eMILJISIP 1€JI0BOr0 MUCHLMA, MOJATOTOBJIEHHBII /11 OTIPABKHU aJipecaTy Mo moyre, Ha
KOTOPOM NMPOCTABJISIIOTCH BU3bI — 3TO...

1) noIMHHMK, OTHPABIISEMBIN afpecaTy

2) xonusi, MOMeEIIaeMas B J1eJI0 OpraHu3aliu

OTtBer: 2

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OJHOTO Takoro T3 omeHuBaercs 1 6ammom,
HenpaBuibHOE — () 0anoB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, TIK 2.1-I1K 2.4, TIK 3.1-11K3.4, I1K 4.1-I1K4.4

3apganue 24
Bribepure BepHbIid, Ha Bar B3risia, oTBET 1 00BEAMTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYpCOPOM,

MOCTaBbTE KPECTHUK B HEOOXOIUMOM KIIETOYKE).

IIpaBU/ILHBIH BAPUAHT 3ar0/10BKa K MUCbMY — 3TO...

1) o moroBope MoCTaBKU

2) 0 HEBBINIOJIHEHUH 10TOBOpa nmoctaBku oT 12.08.2012 Ne 45/63

3) 0 HEBBIMOJIHEHUH IOTOBOPA

OTtBer: 2

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OHOTO Takoro T3 omeHuBaercs 1 6amiom,
HenpaBuibHOE — () OanoB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, TIK 2.1-T1K 2.4, TIK 3.1-11K3.4, I1K 4.1-I1K4.4

3aganue 25
Bribepure BepHbIid, Ha Bar B3risi, oTBET 1 00BEAMTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYpCOPOM,

MOCTaBbTE KPECTHUK B HEOOXOIUMOM KIIETOUKE).

Hoanuces odpopmisieTcs caeAyOmIUM 00pa3oM, ecJIii 3aMeCTUTEIb PYKOBOAUTEJISA OPraHu3alumn
HMeeT NMPaBO MOANMCHIBATH JOKYMEHTbI BMECTO PYKOBOIMTE/sI B CJIy4ae e€ro BpPeMEeHHOIo
OTCYTCTBHA ...

1) 'enepanbubiit gupextop [Hoamuce J1.B.Kupumios

2) 3am. rerepanbHoro aupekropa [loanucs O.JI.Pemusos

3) N.0. renepansuoro aupekropa [loanuce O.JI.Pemuzon

OTBer: 2

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OJHOTO Takoro T3 omeHuBaercs 1 6amiom,
HenpaBuibHOE — () 0aoB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, TIK 2.1-T1K 2.4, TIK 3.1-11K3.4, I1K 4.1-I1K4.4

3aganue 26
Bribepure BepHbIi, Ha Bar B3risi, oTBET 1 00BEAMTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYpCOPOM,

MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOUKE).

IMucbMo, KOTOPOE 3aBepsieTCs MeYaThI0 OPTraHU3alNU — 3TO...

1) rapaHTHITHOE THCHMO

2) KOMMEpPUYECKOe MPEeAJIOKEHNE

3) mucbMo-TIpoch0a

OTtser: 1

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OJHOTO Takoro T3 omeHuBaercs 1 6amiom,
HenpaBuibHOE — () 0aIoB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, TIK 2.1-T1K 2.4, TIK 3.1-11K3.4, I1K 4.1-I1K4.4



3aganue 27
Bribepure BepHblif, Ha Bamn B3ruisig, oTBET U 00BeIUTE KPY)KKOM €ro HOMEp (KIMKHHUTE KypCOpOM,

MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOUKE).

Od¢opmiieHHe 0TMETKH 0 HATHYHUH NPUWIOKEHUS B CONPOBOAUTEILHOM MUCbME — 3TO...

1) [Ipunoxxenue: ynomsinytoe Ha 3 1. B 1 3K3.

2) IIpunokeHue: o TeKCTy Ha 3 1. B 1 7K3.

3) [Ipunoxxenue: Ha 3 1. B 1 9K3.

Otsert: 3

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OHOTO Takoro T3 omeHuBaercs 1 6amiom,
HenpaBuibHOE — () 0aoB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, TIK 2.1-I1K 2.4, TIK 3.1-11K3.4, I1K 4.1-I1K4.4

3aganue 28
Bribepure BepHbIid, Ha Bar B3risi, oTBET U 00BEAUTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYpCOPOM,

MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOUKE).

@®opMyJMPOBKA MYHKTA PACHOPSAUTEILHON YACTH NPUKA3a BRIMVISAUT CJIeAYIOIMM 00pa3oM...
1) 'maBHOMY OyXranrepy MoAroTOBUTH U MPEACTABUTH HA YTBEPKACHUE CMETY PacXo/I0B Ha
xoMaHaAupoBkHu B 2019 r. B cpok 10 20.01.2019.

2) I'maBHOMY Oyxrantepy JmutpueBy [1.JI. moaAroTOBUTH U MPEACTABUTh HA YTBEPIKICHUE CMETY
pacxonoB Ha komaHaAupoBKHU B 2019 r. B cpok 10 20.01.2019.

3) 'maBrOMY Oyxrantepy OOO «Arary» [1.JI. IMuTpueBy MOATOTOBUTH U MPEACTABUTH Ha
yrBepxacHue B cpok 110 20.01.2019 cmety pacxonoB Ha komaHaAupoBKHU B 2019 1.

4) Tlopyuuts rinaBaomy Oyxrantepy JAmutpueBy I1.JI. moaroTroBuTh 1 NMpeCcTaBUTh Ha YTBEPKICHHUE
B cpok 110 20.01.2019 cmety pacxonoB Ha koMaHIupoBkHU B 2019 1.

OTtser: 2

Ouenka: nuxoromuueckasi. [IpaBuibHOE BEITIOTHEHHE OAHOTO Takoro T3 oreHuBaercs 1 6amiom,
HernpaBuiibHOE — 0 6aIIOB.

Komnerenuu: OK 2, OK 4, OK 5, TIK 1.1-I1K1.5, T1K 2.1-I1K 2.4, TIK 3.1-I1K3 .4, TIK 4.1-11K4.4

3ananue 29
Bri6epute BepHbIi, Ha Bai B3ri1s1/1, OTBET 1 00BEUTE KPY>KKOM €0 HOMEP (KIIUKHUTE KypCOPOM,

MOCTAaBbTE KPECTUK B HEOOXOIUMOMN KIIETOUKE).

JIoKyMeHT, KOTOPBbIil OTHOCHUTCS K HEPEruCTPUPYEMbIM — 3TO...

1) nucbmo-3amnpoc

2) »anoba rpakaaHuHa

3) conpoBOAUTENBHOE MUCHMO

4) pekJiaMHOE TTHChMO

Otger: 4

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OHOTO Takoro T3 omeHuBaercs 1 6amiom,
HenpaBuibHOE — () 0aoB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, TIK 2.1-T1K 2.4, TIK 3.1-11K3.4, I1K 4.1-I1K4.4

3aganue 30
Bribepure BepHbIid, Ha Bar B3risia, oTBET U 00BEAUTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYpCOPOM,

MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOUKE).

Cpoku UCTIOTHEHHSI IOKYMEHTOB YCTAHABIMBAIOTCA ...

1) B KaJICHTapHBIX JTHSIX

2) B pabouux JHAX

Otser: 1

Ouenka: nuxoromuueckasi. [IpaBuibHOE BHITIOTHEHHE OHOTO Takoro T3 oreHuBaercs 1 6amioMm,
HernpaBuiibHOE — 0 6aITIOB.



Komnereniuu: OK 2, OK 4, OK 5, IIK 1.1-TIK1.5, IIK 2.1-I1K 2.4, 1K 3.1-1IK3.4, TIK 4.1-11K4.4

3ananme 31
Bri6epute BepHbIi, Ha Bai B3rJ1s1/1, OTBET 1 00BEUTE KPY>KKOM €0 HOMEP (KITMKHUTE KypCOPOM,

MOCTAaBbTE KPECTUK B HEOOXOJUMOMN KIIETOUKE).

PykoBoauTe/ib MOANUCHIBAET ... IK3EMILISIPOB NMPHKA3a.

1) Tpu

2) nBa

3) onuH

Otser: 1

Ouenka: nuxoromuueckasi. [IpaBuibHOE BEITIOTHEHHE OAHOTO Takoro T3 oreHuBaercs 1 6amiom,
HernpaBuiibHOE — 0 6aITIOB.

Komnerenuu: OK 2, OK 4, OK 5, TIK 1.1-I1K1.5, 1K 2.1-I1K 2.4, TIK 3.1-I1K3 .4, TIK 4.1-11K4.4

3ananme 32
Bri6epute BepHbIi, Ha Bai B3ri1s1/1, OTBET M 00BEUTE KPY>KKOM €0 HOMEp (KITUKHUTE KypCOPOM,

MOCTaBbTE KPECTUK B HEOOXOAUMOM KIIETOUKE).

U3 nepeunciieHHbIX PEKBU3UTOB He OTHOCHTCSI K PEKBU3UTAM Y/10CTOBEpPEHHS. ..

1) rpud yrBepxacHUS

2) neyathb

3) oTMeTKa 0 3aBEPEHUU KOIIUHU

4) BU3a COTJIACOBAHMS

5) noanuch

Otger: 4

Ouenka: nuxoromuyeckasi. [IpaBuibHOE BHITIOTHEHHE OAHOTO Takoro T3 oreHuBaercs 1 6amioMm,
HernpaBuiibHOE — 0 6aITIOB.

Kommerenmuu: OK 2, OK 4, OK 5, TIK 1.1-TTK1.5, IIK 2.1-I1K 2.4, T1IK 3.1-11K3.4, TIK 4.1-11K4.4

3ananme 33
BriO6epuTe BepHBIiA, Ha Bar B3rJis, OTBET U OOBEAUTE KPY)KKOM €ro HoMep (KIIMKHHUTE KypCopoM,

MOCTAaBbTE KPECTUK B HEOOXOJUMOMN KIIETOUKE).

JdoxymeHTbl, co3nanubie B 2010 r. u umeromue cpok xpaHeHus 10 Jjier, MOKHO YHUYTOXKHUTD ...
1) B 2020 rony

2) B 2021 rony

3) B 2022 rony

Otser: 2

Ouenka: nuxoromuueckasi. [IpaBuipHOE BEIIOTHEHHE OHOTO Takoro T3 oreHuBaercs 1 6amioMm,
HernpaBuiibHOE — 0 6aIIOB.

Komnerenuu: OK 2, OK 4, OK 5, TIK 1.1-I1K1.5, T1K 2.1-I1K 2.4, TIK 3.1-I1K3 .4, TIK 4.1-11K4.4

3ananue 34
Bri6epute BepHbIi, Ha Baii B3ri1s1/1, OTBET 1 00BEUTE KPY>KKOM €0 HOMEP (KITUKHUTE KypCOPOM,

MIOCTaBbTE KPECTUK B HEOOXOAUMOM KIETOUKE).

K opranmzanmoHHbIM JOKYMeHTaM OTHOCHATCH...

1) ycTaBbl, MONOKEHHSI, TOTOBOP YUpEaUTENeH, MHCTPYKIUH, PABUIIA, IITATHBIC PACTIHCAHUS

2) ycTaBbl, MMOJ0XKEHHS, TOTOBOP yUpEIUTENEH, IITaTHbIE PAaCIUCAHUS

3) ycTaBbl, JOTOBOp yUpeaUTENeH, MHCTPYKLUY, paBuia

Otser: 1

Ouenka: nuxoromuueckasi. [IpaBuiabHOE BEIIOTHEHHE OAHOTO Takoro T3 oreHuBaercs 1 6amioMm,
HernpaBuiibHOE — 0 6aIIOB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-T1K1.5, T1K 2.1-I1K 2.4, TIK 3.1-I1K3.4, TIK 4.1-11K4.4



3ananue 35
BriO6epuTe BepHBIiA, Ha Bar B3rJIs/, OTBET U OOBEAUTE KPY)KKOM €ro HoMep (KIIMKHHUTE KypcopoM,

MOCTaBbTE KPECTUK B HEOOXOAUMOM KIETOUKE).

K pacnopsaauTreJbHbIM JOKYMEHTAM OTHOCATCS. ..

1) mocTaHOBJIEHUS, PELICHNUS, PACTIOPSKEHUS, YKa3aHUs, IPUKA3bl, IITATHBIC PACTICAHUS

2) NOCTaHOBJICHHUSI, PACTIOPSKEHHUS, yKa3aHusl, IPUKAa3bl, IITATHbIE PACIHCAHUS

3) moCTaHOBIIEHUS, PELIEHUS, PACTIOPSKEHUS], YKa3aHUs, IPUKa3bI

Otser: 3

Ouenka: nuxoromuueckasi. [IpaBuibHOE BEITIOTHEHHE OAHOTO Takoro T3 oreHuBaercs 1 6amioMm,
HernpaBuiibHOE — 0 6aITIOB.

Komnereniuu: OK 2, OK 4, OK 5, IIK 1.1-IIK1.5, IIK 2.1-I1K 2.4, 11K 3.1-11K3.4, TIK 4.1-11K4.4

3ananue 36
BriO6epuTe BepHBIiA, Ha Bar B3rJis/, OTBET M OOBEAUTE KPY)KKOM €ro HoMep (KIIMKHHTE KypcopoM,

MOCTaBbTE KPECTUK B HEOOXOAUMOM KIETOUKE).

IIo cpokam XpaHeHHsI JOKYMEHTHI ObIBAIOT. ..

1) nocTOSTHHOTO XpaHEHUs

2) BpEMEHHOT'O XpaHEHUS

3) IOCTOSITHHOTO U BPEMEHHOI'O XPAaHEHUS

Otser: 3

Ouenka: nuxoromuueckasi. [IpaBuibHOE BHITIOTHEHHE OAHOTO Takoro T3 oreHuBaercs 1 6amioMm,
HernpaBuiibHOE — 0 6aIIOB.

Komnerenmuu: OK 2, OK 4, OK 5, TIK 1.1-I1K1.5, T1K 2.1-I1K 2.4, TIK 3.1-I1K3 .4, TIK 4.1-11K4.4

3ananue 37
BriO6epuTe BepHBIiA, Ha Bar B3rJis, OTBET M OOBEAUTE KPY)KKOM €ro HoMep (KIIMKHHUTE KypcopoM,

MOCTAaBbTE KPECTUK B HEOOXOJUMOMN KIIETOUKE).

I'OCT P 7.0.97-2016 coaep:xur...

1) 29 pekBu3nuTOB

2) 30 peKBU3HUTOB

3) 31 pexkBU3UTOB

4) 32 pekBu3uTa

OTtBert: 2

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OHOTO Takoro T3 omeHuBaercs 1 6amiom,
HenpaBuibHOE — () 0aoB.

Komnerenmun: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, IIK 2.1-I1K 2.4, TIK 3.1-11K3.4, IIK 4.1-I1K4.4

3aganue 38
Bribepure BepHbIid, Ha Bar B3risia, oTBET U 00BEAUTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYpCOPOM,

MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOYKE).

JloKyMeHT, (PMKCHPYIOLIUH COTJIalieHHe CTOPOH 00 YCTAHOBJICHNH TPYAOBBIX OTHOLICHUI 1
peryJIupylouuii ux, Ha3pbIBaercs...

1) TpynoBO#l KHUKKOU

2) TPyIOBBIM KOJEKCOM

3) npuKa3oM 10 JIUYHOMY COCTaBy

4) TpyIOBBIM JJOTOBOPOM

5) NOIKHOCTHON MHCTPYKLMEN

Otser: 4

Ouenka: nuxoromuueckasi. [IpaBuibHOE BEIIOTHEHHE OAHOTO Takoro T3 oreHuBaercs 1 6amioMm,
HernpaBuiibHOE — 0 6aIIOB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-T1K1.5, T1K 2.1-I1K 2.4, TIK 3.1-11K3.4, TIK 4.1-11K4.4



3ananue 39
BriO6epuTe BepHBIiA, Ha Bar B3rJis/, OTBET M OOBEAUTE KPY)KKOM €ro HoMep (KIIMKHHUTE KypCcopoM,

MOCTaBbTE KPECTUK B HEOOXOAUMOM KIETOUKE).

Ilepen cnaveii JOKYyMEHTOB HA ApXUBHOE XPaHEHHE CJIeyeT...

1) crpynnupoBarh ¥ NOAUIMUTH JOKYMEHTHI B ITAIIKH

2) oopMHUTH U ONHCATH JIeTa

3) cucreMaTu3upoBaTh U YTOUYHUTH TOKYMEHTHI

4) cKOmMPOBaTh 0COO0 BaYKHBIE TOKYMEHTHI

OTtser: 1

Ouenka: nuxoromuyeckasi. [IpaBunpHOE BeIMOTHEHNE OHOTO Takoro T3 omeHuBaercs 1 6amimom,
HenpaBuibHOE — () 0aoB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, TIK 2.1-I1K 2.4, TIK 3.1-11K3.4, I1K 4.1-I1K4.4

3aganue 40
Bribepure BepHbIid, Ha Bar B3risi, oTBET U 00BEAMTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYpCOPOM,

MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOUKE).

IIpu nmoaAroToBKe Aejia K nepeaayde B ApXUB BHYTPEHHSIS ONMKUCH TOKYMEHTOB, COJIep:KaIUXCS B
JeJsie, moMelaercs.. .

1) B KoHIIE J1eTIa

2) B HauaJse jaena

3) Ha ULIEBOM CTOPOHE OOJIOKKH JerIa

4) B caMOCTOATEIILHOE JICTIO

OTtBert: 2

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OHOTO Takoro T3 omeHuBaercs 1 6amiom,
HenpaBuibHOE — () OanoB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, IIK 2.1-I1K 2.4, TIK 3.1-11K3.4, IIK 4.1-I1K4.4

3apanue 41
Bribepure BepHbIid, Ha Bar B3risia, oTBET U 00BEeAMTE KPY)KKOM €ro HOMEp (KIMKHUTE KYpCOPOM,

MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOYKE).

BHoCHTH HU3MeHEeHHUsI B IITATHOE PACNMCAHUE B TeUYEHHE 02 MOKHO...

1) onuH pa3

2) nBa pasza

3) orpaHWYEeHUS HA ATOT CUET 3aKOHOJATEIIHLCTBOM HE YCTAHOBJICHBI

OTtBer: 3

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OJHOTO Takoro T3 omeHuBaercs 1 6amiom,
HenpaBuibHOE — () 0aoB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-TI1K1.5, IIK 2.1-I1K 2.4, TIK 3.1-11K3.4, IIK 4.1-I1K4.4

3aganue 42
Bribepure BepHbIid, Ha Bar B3risi1, oTBET 1 00BEAMTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYPCOPOM,

MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOUKE).

IIpu 3akjI04YeHNH TPYJAOBOr0 J0roBOPa IPa:kKIaHUH, MOCTYNAIOIIUI HAa padoTy mMpeIbsBJseT
padoToaarero...

1) cBHIIETENBCTBO O POXKJICHUH peOeHKa

2) macropTt

3) CBUIETENBCTBO O POXKJICHUH peOeHKa U MACcIoOpT

OTtser: 2

Ouenka: nuxoromuueckasi. [IpaBuiabHOE BHITIOTHEHHE OAHOTO Takoro T3 orneHuBaercs 1 6amiom,
HernpaBuiibHOE — 0 6aIIOB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-T1K1.5, T1K 2.1-I1K 2.4, TIK 3.1-11K3.4, TIK 4.1-11K4.4

3ananme 43



Bribepure BepHbIid, Ha Bar B3risi, oTBET 1 00BEeAMTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYPCOPOM,
MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOUKE).

IlepeueHb MaTepHAIOB, NOMEILEHHBIX B J1€J10 — 3TO...

1) mucT-3aBepuTeNh Aea

2) HOMEHKJIaTypa Ael

3) BHYTpEHHSIS ONTUCH

4) moAmuBKa

5) uTorosas 3anmuch

6) oryaBjeHUE

Otser: 3

Ouenka: nuxoromuueckasi. [IpaBuibHOE BEITIOTHEHHE OAHOTO Takoro T3 oreHuBaercs 1 6amiom,
HernpaBuiibHOE — 0 6aITIOB.

Kowmmerenmuu: OK 2, OK 4, OK 5, TIK 1.1-TTIK1.5, IIK 2.1-I1K 2.4, TIK 3.1-11K3.4, TIK 4.1-11K4.4

3ananue 44
Bri6epute BepHbIi, Ha Bai B3ri1s1/1, OTBET ¥ 00BEUTE KPY>KKOM €0 HOMEP (KITMKHUTE KypCOPOM,

MOCTAaBbTE KPECTUK B HEOOXOJUMOMN KIIETOUKE).

Corinamenue padoromareisi W PpadOTHHKOB, KOTOpPOe YCTAHABJIMBAET JIONOJHHUTEIbHbIE
rapaHTUM JJIS1 COTPYAHMKOB M MX OTBEeTHbIE 0053aTe/ILCTBA M0 OTHOLIEHUIO K Pad0oToAaTe/ 10 —
3T0...

1) TpynoBoii norosop

2) rpakJIaHCKO-TIPaBOBOM JOTOBOP

3) KOHBEHITUSA

4) MOMKHOCTHAS MHCTPYKIUS

5) KOJUIEKTUBHBIN JOTOBOP

6) TONOJHUTENIBHOE COTJIAllIEHHE K TPYJOBOMY JI0TOBOPY

OTtger: 5

Ouenka: nuxoromuyeckasi. [IpaBunpHOE BeIMOTHEHNE OHOTO Takoro T3 omeHuBaercs 1 6amiom,
HenpaBuibHOE — () 0aIoB.

Komnerenmnuu: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, TIK 2.1-T1K 2.4, TIK 3.1-11K3.4, I1K 4.1-I1K4.4

3aganue 45
Bribepure BepHbIid, Ha Bar B3risi, oTBET 1 00BEeAUTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYpPCOPOM,

MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOUKE).

PaboTonaresnr He 00s13aH NMPOJIEBATH €KErOJAHBINH OMJIAYMBAEMbIil OTMYCK, €CJM BO BpeMs
OTIYCKA PA0OTHHK...

1) 3abo:e 1 aexan B 00JIbHUIES

2) ObLI HaIpaBJIeH HAa BOCHHBIE COOPHI

3) paboTan B KauecTBe WieHa U30UpaTeIbHON KOMUCCUN

4) yxakuBaJ 3a 3a00JICBIIIMM YJICHOM CEMbHU

5) yyacTBOBaJl B CyJi¢ B Ka4eCTBE MPUCSIKHOTO 3aceaaTels

6) 3aboen u Jeunsics aMOyIaTopHO

Otger: 4

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OJHOTO Takoro T3 omeHuBaercs 1 6amiom,
HenpaBuibHOE — () 0aoB.

Komnerenmuu: OK 2, OK 4, OK 5, IIK 1.1-I1K1.5, TIK 2.1-T1K 2.4, TIK 3.1-11K3.4, I1K 4.1-I1K4.4

3aganue 46
Bribepure BepHbIid, Ha Bar B3risi, oTBET 1 00BEAUTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYPCOPOM,

MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOYKE).
3anucu B TPYA0BOI KHUKKE JOMYCKAETCH 1eJ1aTh...
1) mapuKoBO# py4Koit



2) KapaH1auom

3) KamWUIIPHOW PyYKOM

4) ¢pnomacrepom

Otser: 1

Ouenka: nuxoromuueckasi. [IpaBuibHOE BEITIOTHEHHE OAHOTO Takoro T3 oreHuBaercs 1 6amioMm,
HernpaBuiibHOE — 0 6aIIOB.

Komnerenmuu: OK 2, OK 4, OK 5, TIK 1.1-I1K1.5, T1K 2.1-I1K 2.4, TIK 3.1-I1K3 .4, TIK 4.1-11K4.4

3ananue 47
Bri6epute BepHbIi, Ha Bai B3ri1s1/1, OTBET 1 00BEUTE KPY>KKOM €0 HOMEP (KITUKHUTE KypCOPOM,

MOCTAaBbTE KPECTUK B HEOOXOJUMOMN KIIETOUKE).

IIpuka3, KOTOPBI OTHOCUTCS K MPHUKA3aM 110 OCHOBHOI 1eSITeJIbHOCTH — 3TO MIPUKA3...

1) o mpueme paboTHHKa Ha paboOTy

2) 00 yTBEpXKJACHUU IITATHOTO PACIIUCAHUS

3) o nmepeMeleHun

OTtser: 2

Ouenka: nuxoromuueckasi. [IpaBuibHOE BHIIOTHEHHE OAHOTO Takoro T3 oreHuBaercs 1 6amioMm,
HernpaBuiibHOE — 0 6aIIOB.

Kowmmerenmuu: OK 2, OK 4, OK 5, TIK 1.1-TTK1.5, IIK 2.1-I1K 2.4, TIK 3.1-11K3.4, TIK 4.1-11K4.4

3ananue 48
Bri6epute BepHbIi, Ha Bai B3ri1s1/1, OTBET U 00BEUTE KPY>KKOM €0 HOMEp (KITUKHUTE KypCOPOM,

MOCTAaBbTE KPECTUK B HEOOXOJUMOMN KIIETOUKE).

JlokaJIbHBIA aKT padoToaaTeisi ¢ TOYKH 3PEHUS 3aKOHA, ABJIAKIIMIACH 00513aTeJIbHBIM — 3TO. ..
1) mratHOE pacnucanue

2) MHCTPYKIUS IO KaJIpOBOMY JI€IOMPOU3BOJCTBY

3) NOJI0KEHUE O CTPYKTYPHBIX NOAPa3AEIICHUAX

4) monoxkeHue 00 aTTecTauu

5) KOJUIEKTUBHBIN JOTOBOP

Otser: 1

Ouenka: nuxoromuueckasi. [IpaBuibHOE BHITIOTHEHHE OAHOTO Takoro T3 oreHuBaercs 1 6amioMm,
HernpaBuiibHOE — 0 6aIIOB.

Komnerenuu: OK 2, OK 4, OK 5, TIK 1.1-I1K1.5, 1K 2.1-I1K 2.4, TIK 3.1-I1K3 .4, TIK 4.1-11K4.4

3ananue 49
Bri6epute BepHbIi, Ha Baim B3ri1s1/1, OTBET 1 00BEUTE KPY>KKOM €0 HOMEP (KITUKHUTE KypCOPOM,

MOCTAaBbTE KPECTUK B HEOOXOIUMOMN KIIETOUKE).

JlesieHHe TOKYMEHTOB OCYIIECTBJISAETCS. ..

1) Ha poJbl, MOABUIBI, TOAPOIbI, PA3HOBUIHOCTH

2) Ha poJibl, BUbI, TOABUIBI, PA3HOBUIHOCTH

3) Ha BUJIbI, IOJBU/]IbI, PA3HOBUAHOCTH, POJIbI

4) Ha MOJBU/IBI, TIOJIPOJIbI, PA3HOBHIHOCTH

OTtBert: 2

Ouenka: nuxoromuyeckasi. [IpaBunbHOE BeIMOTHEHNE OJHOTO Takoro T3 omeHuBaercs 1 6amiom,
HenpaBuibHOE — () 0aoB.

Komnerenmuu: OK 2, OK 4, OK 5, TIK 1.1-I1K1.5, TIK 2.1-I1K 2.4, I1K 3.1-11K3.4, TIK 4.1-11K4.4

3aganue S0
Bribepure BepHbIid, Ha Bar B3risi, oTBET U 00BEAMTE KPY)KKOM €ro HOMEp (KJIMKHUTE KYpCOPOM,

MOCTaBbTE KPECTUK B HEOOXOIUMOM KIIETOYKE).
JlokyMeHTaI[HOHHOE o0ecTieueHUe yIpaBJIeHHus — 3TO...
1) mporiecc yCTaHOBJICHUS ¥ IPUMEHEHHSI TPABHJI C SN0 YIIOPSIOYCHHS eI TETbHOCTH B



JIEJI0NIPOU3BOJICTBE

2) AesTenbHOCTD alllapara yrnpaBieHHs, 0XBaThIBAIOIAs BOMPOCH! JOKYMEHTHUPOBAHUS U
OpraHu3aIy padoThI ¢ JOKYMEHTaMHU

3) COBOKYITHOCTb JJOKYMEHTOB, IPUMEHSIEMBIX B OIpeIeICHHON chepe e TeIbHOCTH

4) COBOKYITHOCTh PEKBHU3UTOB, YCTAHOBJICHHBIX B COOTBETCTBUU C POPMYIIPOM JOKYMEHTA

OTtser: 2

Ouenka: nuxoromuueckasi. [IpaBuiabHOE BEITIOTHEHHE OAHOTO Takoro T3 oreHuBaercs 1 6amioMm,
HernpaBuiibHOE — 0 6aITIOB.

Komnerenuu: OK 2, OK 4, OK 5, TIK 1.1-I1K1.5, T1K 2.1-I1K 2.4, TIK 3.1-I1K3 .4, TIK 4.1-11K4.4

Kputepuu onenku npu nposeaeHnu quddepeHnpoBaHHOro 3aueTa

«OTIHUYHO» «Xopouio» (KYAOBJICTBOPHUTCJIBbHO» | KHEYAOBJICTBOPUTCIBHO

CTYACHT BBITIOJHHII | CTYICHT BBITIOJHIJI | CTYI€HT  BBINOJHWI | CTYJICHT BBITTOJTHUIT
91-100% u nabpan | 71-90% wu wHabpan | 60-70 u nadpan 30-35 | menee 0-59% u Habpan
46-50 6amnoB. 36-45 Gannos. 0aJIoB. 0-29 Gaynos.




MMHUCTEPCTBO HAYKHU U BBICIHIEI'O OBPA30OBAHUS POCCUMCKOM ®EJEPAIN
HabGepexxnouemHuHCKM HHCTUTYT ((prumran) dheaepabHOTO roCyIapCTBEHHOTO aBTOHOMHOTO
00pa30BaTEeNLHOTO YUPEKACHHSI BHICIIIETO 00pa30BaHUs
«Kazancknii (ITpuBomkckuit) dhenepalbHbI YHUBEPCUTET

VHXXEHEPHO-3KOHOMMYECKUI KOJIIEK

3ananus k nuddepeHIUPOBAHHOMY 3a4eTy
no OIL.04 «/lokymeHTallMOHHOE o0ecneYeHne YIIPaBJIeHHsD)

1. CoctaButh U 0¢GOpPMHUTH IpPHKA3 MO OCHOBHOW [JEATEIBHOCTH 00 HTOrax paboThl ¢
nokymentamu B 2017 romy IIAO «Mwup». B KOHCTaTupyromend 4YacTH YKaXUTE€ Ha HHU3KYIO
TpeOOBATEILHOCTh PYKOBOIUTENEH MOApa3AeICHUH K KaueCTBY OATOTOBKH JOKYMEHTOB M KOHTPOJIS
uX ucnoiHeHus. B pacnopsiiuTenbHON yacTH oOpaTHUTE BHHMaHUE PYKOBOJIUTENEH Ha MOBBILICHHE
TpeOOBaTEILHOCTH K pabOTHHKAaM B 4yacTW paboOThl ¢ JOKyMeHTamu. JlaiiTe 3amaHue pabOTHUKY,
OTBEYAIOIIEMY 3a JISIONPON3BOJICTBO, Ha Pa3pabOTKy Mep Mo yiyuiieHuto 3toi padotsl (OK-2, OK-
4, 0OK-5, TIK 1.1, IIK 1.2, TIK 1.3, I[IK 1.4, [IK 1.5, IIK 2.1, I1K 2.2, I1K 2.3, IIK 2.4, IIK 3.1 IIK 3.2,
[IK 3.3, 11K 3.4, [IK 4.1, 11K 4.2, TIK 4.3, [IK 4.4).

2. CocraBuTh U O(OPMHUTH pACIOPSIKCHHE. YKaXHTE, YTO B CBA3H C MPEICTOALIMMHU
CTPYKTYPHBIMH HW3MEHEHUSMHU JUPEKTOp OOS3bIBACT IMPOBECTH MPOBEPKY IITATHO-(PHUHAHCOBOM
JUCLUIUIMHBL. YKaKUT€ OTBETCTBEHHOIO M CpPOK BBIIOJHEHUS, KOHTPOJIb 3a BBIIOJHEHUEM
pacnopsKeHHs] BO3JIOKMTE Ha 3aMeCcTUTeNs aupekTopa. [[pyrue naHHble B TEKCT€ U PEKBU3HTHI
ykaxute camoctostenbHo (OK-2, OK-4, OK-5, TIK 1.1, IIK 1.2, IIK 1.3, TIK 1.4, TIK 1.5, IIK 2.1,
MK 2.2, TIK 2.3, [IK 2.4, [IK 3.1 11K 3.2, TIK 3.3, [IK 3.4, TIK 4.1, [IK 4.2, [1K 4.3, TIK 4.4).

3. CocraButh U 0QOPMHUTH aKT O PEBU3MU Kacchl. B Tekcre ykakuTe, YTO B pe3yibTare
peBu3HH ObUIO YCTAHOBJIEHO, YTO OCTATOK JIEHET B KacCE COIIACHO JAHHBIM OYyXTaJTepCKOro ydera
coctasui 3 521 000 py0., HerocTaun HATMYHBIX JICHET IO BUHE Kaccupa He ooHapyxeHo (OK-2, OK-
4, OK-5, TIK 1.1, TIK 1.2, TIK 1.3, [IK 1.4, [IK 1.5, [IK 2.1, [1K 2.2, T1K 2.3, T1K 2.4, TIK 3.1 TIK 3.2,
[IK 3.3, 11K 3.4, T[IK 4.1, I1K 4.2, IIK 4.3, [IK 4.4).

4. CocrtaButh U 0QGOPMUTH pEKJIAMHOE MHUCBMO O TMPOAAXKE YACTHBIM JHIAM U
rOCY/IapCTBEHHBIM HPEINPUATHAM MEPCOHAIBHBIX KOMIIBIOTEPOB IO JOTOBOPHOM CTOMMOCTH M O
BO3MOJKHOCTH MPUHUMATH 3aKa3bl Ha coctaBieHue nporpamm (OK-2, OK-4, OK-5, TIK 1.1, T1K 1.2,
K 1.3, IIK 1.4, IIK 1.5, IIK 2.1, I1IK 2.2, [IK 2.3, [IK 2.4, TIK 3.1 I1K 3.2, [IK 3.3, [IK 3.4, TIK 4.1,
[1K 4.2, TIK 4.3, [IK 4.4).

5. CocrtaButb u OG(OPMUTH NHUCHMO-NIPOCKOY HAYaJbHHUKA IUIAHOBO-3KOHOMUYECKOTO
ynpaineauss [IAO «Penyktop» B amgpec gupekrtopa HWHCTUTyTa SKOHOMHUKH C TMPOCHOOM
PEKOMEHI0BATh CHELUAINCTOB M3 YKMCJIA BBITYCKHUKOB 3a0UYHOT0 OTJEJIEHUS MHCTUTYTA IOCIEIHUX
JIeT, UMEIOUINX OMbBIT paboThl B 00JACTH SKOHOMMKH MPOMBIIICHHBIX NPEANpPUATHN, Ha JOHKHOCTH
HKOHOMHCTOB YIpaBieHHs. B muchbMme OBbIJIO BBICKa3aHO MOXKEJIAHWE NMPETEHICHTAM Ha BaKaHTHBIC
JOJKHOCTU TIOJTOTOBUTH PE3IOME W MpuciaTh UX Mo ¢akcy B aapec yIpaBiIeHHUs, a Takxke, IO
BO3MOXXHOCTH, TPEACTaBUTh PEKOMEHJATENIbHBIE MHUChMa C IMOCIEAHUX MecT paboThl. OcTalbHbIE
naHHble ykakute camocrtostensHo (OK-2, OK-4, OK-5, TIK 1.1, IIK 1.2, TIK 1.3, TIK 1.4, TIK 1.5,
K 2.1, I1IK 2.2, TIK 2.3, [IK 2.4, I1IK 3.1 11K 3.2, TIK 3.3, [1IK 3.4, TIK 4.1, [IK 4.2, IIK 4.3, TIK 4.4).

6. CocraButp u odopmuth mnpukaz3 AO «Toproeeiii goM «MepKypuit» O JHKBHIALNH
marazuHa «TpukoTaxk». Mara3suH JIHKBUIUPYETCS B CBSI3M C HEPEHTAOCIBHOCTHIO M B IEIAX
cokpaieHus: pacxonoB. [Ipukazom JIMKBUIMPOBAH Mara3uH; co3JaHa JIMKBUAALMOHHAS KOMUCCHS,
cocrosmasg M3 3aMectuTens reHepanbHoro aumpekropa AO  «Toproseni nom  «Mepkypuii»
(mpeacenaTenb KOMHCCHM), JUPEKTOpa MarasuHa «TpHKOTax» M HadyaJbHUKAa 3KOHOMHYECKOIO
ornena AO; 1aHbl NOpy4YEHUs MPEACENATEN0 TUKBUIAIMOHHON KOMUCCUU 110 CPOKY MPEICTaBICHUS
aKTa JIMKBUAAIMOHHOW KOMHCCHH, 3aMECTUTENI0 TeHEpaJbHOrO0 ITUPEKTOpa IO 3KOHOMHUKE IO
BHECEHUIO TPEIOKECHUN O NalbHEWIIEeM HCIOIb30BaHUM OcBoOOkmatomerocs: momerienus (OK-2,



OK-4, OK-5, TIK 1.1, IIK 1.2, TIK 1.3, TIK 1.4, TIK 1.5, [IK 2.1, IIK 2.2, TIK 2.3, I1K 2.4, I1K 3.1 IIK
3.2,[IK 3.3, 11K 3.4, TIK 4.1, [1K 4.2, I1K 4.3, TIK 4.4).

7. CoctaBuTh U OGOPMHUTH pPACHOPSDKEHHE. YKaXXKHUTE, YTO B CBSI3U C MPEICTOSIIUMHU
CTPYKTYPHBIMH HW3MEHEHUSMHU JIUPEKTOp OOS3bIBA€T IMPOBECTH MPOBEPKY IITATHO-(PHUHAHCOBOM
JUCLUIUIMHBL. YKaXUT€ OTBETCTBEHHOIO M CpPOK BBIIOJHEHUS, KOHTPOJIb 3a BBIIOJHEHUEM
pacnopsbKeHHs] BO3JIOKMTE Ha 3aMeCcTUTeNs aupekTopa. [[pyrve naHHbIe B TEKCT€ U PEKBU3HTHI
ykaxute camoctostenbHo (OK-2, OK-4, OK-5, TIK 1.1, IIK 1.2, IIK 1.3, TIK 1.4, TIK 1.5, IIK 2.1,
MK 2.2, TIK 2.3, [IK 2.4, [IK 3.1 T1IK 3.2, TIK 3.3, [IK 3.4, TIK 4.1, [IK 4.2, [1K 4.3, TIK 4.4).

8. CocTaBUTh U OPOPMHUTH AKT MPOBEPKU (PMHAHCOBO-XO3AUCTBEHHOM NIEATEIBHOCTH BAIETO
npeanpuarus. OcHoBanveM siBngercss npuka3z aupekropa ot 00.00.0000 Ne 21 «O co3zmanuu
KOMHCCUH TIO TpOBepKe (UHAHCOBO-XO3SAHCTBEHHOW nesTenbHOCTH» (CoCcTaB  KOMHCCHH:
npejceaaTreab — 3aMECTUTENb JUPEKTOpa; YWIEHbl KOMHUCCHU: 3aMECTUTENb TJIaBHOTO Oyxranrepa,
MH)KEHEP-DKOHOMHUCT, OyXranTep-peBu3op. B pe3ynbrare mpoBepku ObUIO YCTAaHOBJICHO HAPYIICHUE B
cucreme ydera obopynoanus (OK-2, OK-4, OK-5, IIK 1.1, IIK 1.2, TIK 1.3, IIK 1.4, TIK 1.5, [IK
2.1, 1IK 2.2, 1IK 2.3, I1IK 2.4, TIK 3.1 [IK 3.2, [1K 3.3, IIK 3.4, 11K 4.1, I1IK 4.2, TIK 4.3, [IK 4.4).

9. CocraButh M 0HOPMUTH MUCHMO HadaJibHUKA OTaena pekiambl [IAO «3Jtajmon» B aapec
YHUTAPHOTO MYHUIIUTIATBHOTO MPEANPHUATHS «3eJIeHbIH 00p» O MOMOTHUTEIFHOM (UHAHCHPOBAHUHU
3aka3a Ne 24 Ha M3rOTOBJIEHHE PEKIAMHBIX IPOCHEKTOB B CBS3HM C POCTOM LIEH Ha MoJaurpapuieckue
yCIIyT BO BTOPOM KBapTajle TEKYILEro roja U U3MEHEHHEM CMETHI 3aTpaT. B muceMe ykasplBajocCh,
YTO BBHINIOJTHEHHE 3aKa3a OyIeT OCYIIECTBICHO TOJIBKO MPH JAOMOJHUTEILHOM BBIEIEHUU 23 ThIC.pYO.
OcranbHble gaHHble ykaxkute camocrosarenbHo (OK-2, OK-4, OK-5, TIK 1.1, TIK 1.2, TIK 1.3, TIK
1.4, TIK 1.5, 11K 2.1, 11K 2.2, [IK 2.3, [IK 2.4, TIK 3.1 [1K 3.2, [1K 3.3, [IK 3.4, TIK 4.1, IIK 4.2, TIK
4.3,11K 4.4).

10. CocraButh u oopmuth npukas [IAO «Pagyra» o peopraHu3anuu KaHUIEISIPUU B OTIEIT
UHPOPMALMOHHO-TOKyMeHTaumoHHoro  obecnieuenus (OUJO). B  koHcrartupyromei yactu
HEOOXOUMO COCIaThCsl Ha pacuiMpeHue (YHKIHMA U BHeApeHHE B pabOTy CHCTEMBI AJIEKTPOHHOTO
JOKYMEHTO0000poTa. B pacropsauTenbHO YacTH ycTaHABIMBACTCS LITaTHAs YUCIEHHOCTh OT/ENA B
KOJIMYECTBE 7 4YeNOBEK, AAIOTCS MOPYYEHHs] HAYAIbHUKY HKOHOMHUYECKOTO OTJesia MO0 BHECEHHUIO
U3MEHEHUH B INTAaTHOE pACMHMCaHUE M HAYIbHUKY KaHIENSPUU IO pa3paboTKe IOJ0XKEHUs 00
OUNJO. Ocranbuble naHHble yKaxkuTe camocrositensHo (OK-2, OK-4, OK-5, IIK 1.1, TIK 1.2, TIK
1.3, 1IK 1.4, IIK 1.5, 11K 2.1, I[IK 2.2, [IK 2.3, TIK 2.4, IIK 3.1 I1K 3.2, [IK 3.3, TIK 3.4, 1IK 4.1, IIK
4.2,11IK 4.3, 11K 4.4).

11. CocraBute u o0(OpMUTH YyKa3zaHHE 3aM.JAUpPEKTOpa (GHUPMBI 00 OpraHu3aluu
KOMUPOBAJIbHO-MHOKUTENBHOTO O10p0. B TekcTe yKakuTe, YTO B COOTBETCTBUU C HPUKA30M
JTUPEKTOpa, 3aM. JAUPEeKTopa (UPMBI O00s3bIBACT 3aB. KOMHMPOBAJIHHO-MHOKUTEIBHOTO OIOpPO
paspabotath (GopMy 3akaza Ha Pa3sMHOXKEHHE JOKYMEHTOB, BblaBaTh Pa3MHOKEHHBIE TOKYMEHTHI
VCIIOJIHUTEIISIM C COOTBETCTBYIOILEH PACIIUCKON B KypHAJI€ y4€Ta, pErUCTPUPOBAThH MTOCTYAIONINE HA
Pa3MHOXXEHHE IOKYMEHTbI, KOHTPOJIb UCIIOJIHEHHS BO3JIOKHUTH Ha HauaabHUKa obmero otaena(OK-2,
OK-4, OK-5, TIK 1.1, TIK 1.2, TIK 1.3, TIK 1.4, TIIK 1.5, [IK 2.1, IIK 2.2, TIK 2.3, I1K 2.4, I1K 3.1 IIK
3.2,[IK 3.3, 11K 3.4, TIK 4.1, [1K 4.2, I1K 4.3, TIK 4.4).

12. CoctaBuTh U 0OPMHUTH aKT MO NMpeAnpusaTuio «KaHon» o0 nTorax peBU3MH IO MPOBEpPKE
¢buHaHCOBOTO OTueTa. B TekcTe ykakuTte, 4TO peBH3MEl OOHapyKeHbI (pakThl rpy0OT0 HApPYIICHUS
(MHAHCOBOTO y4yeTa U OTYETHOCTH IO KOMaHIAMPOBKAM, OTCYTCTBHE KypHaja y4deTa JOBEpPEHHOCTEH
(OK-2, OK-4, OK-5, TIK 1.1, IIK 1.2, TIK 1.3, 1K 1.4, 1K 1.5, T1K 2.1, T1K 2.2, T1K 2.3, 1K 2.4, [IK
3.1TIK 3.2, IIK 3.3, 11K 3.4, 11K 4.1, I1IK 4.2, TIK 4.3, [IK 4.4).

13. CoctaButh u opopmuth ucbMo aupekTopa AO «@Dacag» Copoknna B.A. reHepaabHOMY
mupexropy AO «Kuncerpoit» MapkoBy H.H. ¢ mpennoxxenuem 06 Oka3aHWU PEKJIAMHBIX YCIYT JUIS
OPOABMKEHMSI CIpoca Ha KBapTHpPbl B  CTposHIMXCA OKWIbIX jaomax. [IpeaBapurenbHast
JIOTOBOPEHHOCTh O PEKJIAaMHOW KaMIlaHMM ObLIa JOCTUTHYTa B XOJE COCTOSIBIIMXCSl paHee
neperoBopoB. OcTanbHbIE NaHHBIE YKaxkuTe camoctostensHo (OK-2, OK-4, OK-5, TIK 1.1, TIK 1.2,
K 1.3, IIK 1.4, IIK 1.5, IIK 2.1, I1IK 2.2, [IK 2.3, [IK 2.4, TIK 3.1 11K 3.2, [IK 3.3, [IK 3.4, TIK 4.1,
[IK 4.2, TIK 4.3, [IK 4.4).



14. CocraButh U OQOPMUTH YyKa3zaHHE 3aM. JAUpPEKTOpa QupMBl 00 OpraHu3anuu
KOIMPOBAJIbHO-MHOXKUTEIBHOTO 010po. B TekcTe ykakuTe, 4TO B COOTBETCTBHM C IPHKA30M
JTUPEKTOpa, 3aM. JUPEeKTopa (GUPMBI O00s3bIBACT 3aB. KOMHMPOBAJIHHO-MHOKUTEIBHOTO OIOpPO
pa3paboraTh (OopMy 3aKa3a Ha Pa3sMHOXKEHUE JOKYMEHTOB, BbIaBaTh PAa3MHOXKEHHBIE JOKYMEHTBI
VCIIOJIHUTEIISIM C COOTBETCTBYIOILEH PACTIUCKON B KypHAJI€ y4eTa, pErUCTPUPOBAThH MTOCTYNAIOLINE HA
pa3sMHOXEHHE JOKYMEHTBI, KOHTPOJIb UCIIOJHEHHS BO3JIOKUTh Ha HayajabHUKa obmero otaena (OK-2,
OK-4, OK-5, TIK 1.1, TIK 1.2, TIK 1.3, TIK 1.4, TIK 1.5, [IK 2.1, IIK 2.2, TIK 2.3, I1K 2.4, I1K 3.1 IIK
3.2,11IK 3.3, 11K 3.4, TIK 4.1, [IK 4.2, TIK 4.3, TIK 4.4).

15. CocraButh U O(GOPMUTH MOKIATHYIO 3alUCKy TIJIABHOTO OyXrairepa pyKOBOIUTEIIO
OPeANpusATHs O HeoOXOAMMOCTH LEHTpalM3alil pacdyeToB C pabOTHUKaMM Mpeanpuarus. B
0053aHHOCTH YUYETHBIX pPAOOTHUKOB LEXOB JOJKHO BXOJIUTH JHIIb O(GOPMIIEHHE YUETHBIX
JIOKYMEHTOB IO y4eTy BbIpaOOTKH. B noknanHoOW 3amucke HEOOXOAMMO IMOAATh NPEAIOKEHHE IO
NEPeCcMOTpPY LITATOB, OTYETHBIX PAOOTHUKOB B LI€XaX W TIJIAaBHOM OyXrajaTepuu U3 pacuera OOIIero
cokparieHus mratoB He MeHee yeM Ha 20% (OK-2, OK-4, OK-5, TIK 1.1, IIK 1.2, TIK 1.3, TIK 1.4,
K 1.5, [IK 2.1, TIK 2.2, 11K 2.3, I1K 2.4, I1IK 3.1 TIK 3.2, IIK 3.3, IIK 3.4, IIK 4.1, [IK 4.2, IIK 4.3,
[1IK 4.4).

16. CoctaBuTh U 0HOPMHUTH aKT 00 UTOTAX JOKYMEHTAIBHON pEeBU3MHU pabOTHI OpraHU3aIuy 3a
OTYETHBIH ToA. B akre peBu3suu 3aUKCHpOBaHBI CIENYIOIIME HEAOCTATKU: HE YHNOPAIAOYEH YYeT
JUYHOTO COCTaBa, HEKOTOPHIE JIMYHBIE Jiea HaxosaTcs B 3amyieHHoM coctostanu (OK-2, OK-4, OK-
5, IIK 1.1, IIK 1.2, I1K 1.3, [IK 1.4, TIK 1.5, IIK 2.1, TIK 2.2, 1K 2.3, I1IK 2.4, [1IK 3.1 IIK 3.2, TIK
3.3,1IK 3.4, 1IK 4.1, [IK 4.2, I1IK 4.3, IIK 4.4).

17. CoctaBuTh 1 0()OPMUTH aKT O CIUCAHUU MUMYIIECTBA. B TEKCTE yKaKUTE, YTO O MEPUOJ C
00.00.0000 mo 00.00.0000 komuccus mpoBena pabOTy MO YCTAaHOBJICHUIO HEMPUTOAHOTO K
JalbHEHIIeMy MCIIOJIb30BaHUIO HuMyllecTBa. B pesynbrate paOoThl OBUIO YCTaHOBIIEHO, YTO
MMYILIECTBO COIJIACHO IIPWJIaraéMOMy K aKTy IIEpEeYHI0 IIOJUIEKUT CIHCAHMIO B CBSI3U C
HEMPUTOIHOCTRIO s ucnionb3oBanus (OK-2, OK-4, OK-5, TIK 1.1, TIK 1.2, TIK 1.3, TIK 1.4, TIK
1.5, 1IK 2.1, 11K 2.2, TIK 2.3, [IK 2.4, [IK 3.1 TIK 3.2, IIK 3.3, [IK 3.4, 11K 4.1, TIK 4.2, TIK 4.3, IIK
4.4).

18. CoctaBuTh U OQOPMUTH MHUCHMO-TIPUTIIAIIEHUE areHTcTBa «/H(pOpMalnmoHHO-TTPaBOBBIE
CHCTEMBI» 00 ydacTuu B ceMHHape «TeXHOJI0rnuecKue U MpaBoBble aCIEKThI 3aLIUTHl KOMMEPUYECKOM
unpopmanum» (OK-2, OK-4, OK-5, IIK 1.1, I[IK 1.2, TIK 1.3, TIK 1.4, TIK 1.5, TIK 2.1, 1K 2.2, TIK
23,1IK24,IIK 3.1 [IK 3.2, [1IK 3.3, [IK 3.4, T1IK 4.1, [1K 4.2, [IK 4.3, [IK 4.4).

19. CocraBuTh U 0POPMHUTH MUCHBMO-0TKa3 moiurpaduyeckoro mpennpusatus «llaptaep»
(ITAO) akmmoneproMy o6miecTBy «CamioT» MO BONPOCY BBIMOJTHEHUS 3aKa3a Ha M3TOTOBJICHHUE
O51aHKOB y4yeTa M oT4eTHOCTU. [IpuunHOl OTKa3a SBUIACh PEKOHCTPYKIUS MIEYaTHOTO IIeXa, KOTopas
MIPOJITUTCS 710 KOHIIA MEPBOTO MOIYTOJIUs; AIPyrue JaHHbIe yKaxkuTe camocrosteabHo (OK-2, OK-4,
OK-5, IIK 1.1, IIK 1.2, ITIK 1.3, IIK 1.4, IIK 1.5, TIK 2.1, [IK 2.2, IIK 2.3, IIK 2.4, IIK 3.1 IIK 3.2,
IIK 3.3, 11K 3.4, 11K 4.1, IIK 4.2, TIK 4.3, TIK 4.4).

20. CocraButb u opopmuts npukas [TIAO «Ckinamg» 06 obecreueHnu noxapHoi 6€30MacCHOCTH
U YCWIEHUU OXpaHbl Mpeanpusatvs. B KoHcTaTupyromied 4acTH COLUIMTECh HAa ONAcHOCTb
TEPPOPUCTUYECKUX AaKTOB M YKaXHUTE Ielb oOecreueHHuss O€30MacHOCTH JIIOJEH M COXpaHEHHe
uMyliecTBa. B pacnopsiauTenbHOW 4acTH cienyer o0s3aTh HaudalbHUKA OTAeNa oxpaHbl JIOKKHHA
K.X. ycunurh nponmyckHOW peXUM U OpPraHu30BaTh KPYIJIOCYTOUHOE AEKYpCTBO Ha ckimange Nel;
komeHgaHTa 3aaHus Cyxux B.H. — mpoBeputh cocTosiHME CUTHAJIM3alMM U 3JIEKTPOIPOBOJKH, a
HavyaJlbHUKAa aamMuHucTpatuBHoro otnena Ilerpenko O.Il. — mnepeBectu Ha ckiag  Nel
BOCIUIaMeHsomuecs BemectBa. OctanbHble gJaHHbIe yKaxuTe camoctosaTenbHo (OK-2, OK-4, OK-5,
K 1.1, IIK 1.2, [IK 1.3, IIK 1.4, I[IK 1.5, IIK 2.1, I1K 2.2, TIK 2.3, I1K 2.4, [IK 3.1 IIK 3.2, TIK 3.3,
[1IK 3.4, TIK 4.1, IIK 4.2, TIK 4.3, TIK 4.4).

21. CocraButh U O(GOPMHUTH JOKIATHYIO 3alMCKy HAYaJbHHKA OT/AENAa PYKOBOIUTEIIO
OpeanpusaTis o0 (akTe HEBBIOJHEHMs PACHOPSDKEHHS O MOHTaXke OOOpyHOBaHMs Ha ydyacTKe IO
npuurHe ¢1aboro KOHTPOJs co cTOpoHbI riaaBHoro Mexanuka (OK-2, OK-4, OK-5, TIK 1.1, I1K 1.2,



K 1.3, IIK 1.4, [IK 1.5, I[IK 2.1, T1IK 2.2, 11K 2.3, I1K 2.4, TIK 3.1 TIK 3.2, IIK 3.3, TIK 3.4, TIK 4.1,
[1K 4.2, TIK 4.3, [IK 4.4).

22. CoctaButh U O0QOPMHUTH AaKT O IPOBEpKE Kacchl. B TeKcTe ykakuTe, YTO B pe3yibTare
PEBU3UHU KACChl KOMUCCHSI YCTAaHOBHMJIA: OCTAaTOK HAJIMYHBIX CpeAcTB 1o coctostHuio Ha 00.00.0000
COIJIACHO KacCOBOW KHHMIE€ M JaHHBIM OyXTajaTepcKoro ydera HoJbKeH cocTaBisaTh 450 000 pyGueit;
(baKkTHYEeCKU 0CTaTOK HAJTMYHBIX JeHeT B Kacce coctabisieT 400 000 pyoueit. Hemocraua HammaHBIX
neHer B kacce coctaBisier 50 000 pyOneit; HemocTadya HAMMYHBIX JCHEr oOpa3oBaliach MO BUHE
kaccupa Monounukosoii I1.A. (OK-2, OK-4, OK-5, IIK 1.1, IIK 1.2, TIK 1.3, [IK 1.4, TIK 1.5, [IK
2.1, 1IK 2.2, 1IK 2.3, I1IK 2.4, TIK 3.1 [IK 3.2, [1K 3.3, IIK 3.4, 11K 4.1, [1IK 4.2, TIK 4.3, [IK 4.4).

23. CocraButh W OQGOPMHTH NHUCHBMO-TIPOCHOY aknuoHepHOro oomiecTBa «CIyTHUK» B
KOMUTET BHEUTHEIKOHOMUYECKUX CBS3€H aIMUHHCTPAIMN PECIYOIMKH O BBIACICHUU JUIEH3UN Ha
noctaBky B Kwutaii 4000 TOHH MeTamna B CBSI3M € 3aKJIIOYEHHEM JIOTOBOpa JAISIHbCKUM
OObeMHEHUEM 10 MEXAYHApOJHOMY COTPYAHHYECTBY Ha CTPOHMTEIBCTBO JAEBATUITAKHOTO
obmexutus B HabGepexnsix Yemnax. CorsacHo JOroBopa oOIUIaTa BBIMOJIHEHHBIX paboT Oyner
MIPOU3BOUTHCS poccuiickumu pyonsmu u matepuanamu (OK-2, OK-4, OK-5, TIK 1.1, TIK 1.2, [IK
1.3, TIK 1.4, TIK 1.5, TIK 2.1, [IK 2.2, [IK 2.3, TIK 2.4, TIK 3.1 1K 3.2, [IK 3.3, TIK 3.4, TIK 4.1, 1K
4.2,11K 4.3, 11K 4.4).

24. CoctaButh W OG(GOPMUTH MOKIAAHYIO 3aMKMCKy O TPUYMHAX HECBOCBPEMEHHOTO
Mpe0CTaBlIeHUsT HHPOPMAIIH O BHITIOJTHEHUH MpHUKa3a AupekTopa. OCTalbHBIE PEKBU3UTHI YKAKUTE
camocrostensHo (OK-2, OK-4, OK-5, IIK 1.1, I[IK 1.2, 1K 1.3, I1K 1.4, IIK 1.5, TIK 2.1, TIK 2.2, [IK
2.3,1IK2.4,1IK 3.1 I1IK 3.2, IIK 3.3, [IK 3.4, 11K 4.1, IIK 4.2, [IK 4.3, IIK 4.4).

25. CoctaBuTh W OQOPMUTH aKT O PEBHU3UU KACChl. B TEKCTe yKaXuTe, YTO B pe3yibTaTe
pPEBU3UHU OBUIO YCTAHOBJIEHO, YTO OCTATOK JIEHET B Kacce COIIACHO JaHHBIM OyXTaJTepCKOro ydera
coctaBuia 3 521 000 py0., HeroCTauM HAIMYHBIX JICHET 110 BUHE Kaccupa He ooHapyxeHo (OK-2, OK-
4, OK-5, TIK 1.1, [IK 1.2, TIK 1.3, TIK 1.4, [1IK 1.5, TIK 2.1, [IK 2.2, TIK 2.3, TIK 2.4, [1IK 3.1 T1K 3.2,
[IK 3.3, 11K 3.4, [IK 4.1, 11K 4.2, TIK 4.3, [IK 4.4).

26. CoctaBuTh U OPOPMUTH AKT MPOBEPKH (PUHAHCOBO-XO3AUCTBEHHOM JEATEIIEHOCTH BaIIEro
npeanpuarus. OcHoBanweM siBngercss npuka3z aupekropa ot 00.00.0000 Ne 21 «O co3zmanuu
KOMHCCUU TI0 TpOBEpKe (PUHAHCOBO-XO3SIMCTBEHHON  JesitenbHOCTHY. COCTaB  KOMHCCHH:
npejceaareab — 3aMECTUTEN JUPEKTOpa; WIEHbl KOMHUCCHUU: 3aMECTUTElNs TJIaBHOTO Oyxrairepa,
HUH)KEHEP-DKOHOMHUCT, OyXranTep-peBu3op. B pe3ynbrare mpoBepku ObUIO YCTAaHOBJICHO HApYIICHUE B
cucteme yuera obopynoBanus (OK-2, OK-4, OK-5, IIK 1.1, IIK 1.2, TIK 1.3, IIK 1.4, TIK 1.5, [IK
2.1, TIK 2.2, 1IK 2.3, I1IK 2.4, TIK 3.1 [IK 3.2, [1K 3.3, IIK 3.4, TIK 4.1, [1K 4.2, TIK 4.3, [IK 4.4).

27. CocraButh U OGOPMHTH MPUKA3 TIO OCHOBHOM JEATEIHLHOCTH O BHECEHWHU W3MCHEHUH B
LITATHOE paclucaHue. B KOHCTaTUPYIOLIEH 4acTH TEKCTa YKAXKUTE, YTO B CBA3U C IIPOU3BOJCTBEHHOU
HEOOXOJUMOCTBIO U OTKPBITHEM IieXa MO MPOW3BOJACTBY mHoiydadbpukaroB. B pacnopsautensHoi
YacTH TEKCTAa BHECTH B ILITATHOE pacHUCAHHE TOProBOWM KOMIIAHUU CIIEIYIOIINE WU3MEHEHMsSI: BBECTH
JOJKHOCTB MOBapa Mo MPOU3BOACTBY M0Ty(hadpUKaToB ¢ OKJIAIOM ...py0. KoHTposb 3a ncnonxnenue
MpuKas3a BO3J0XKUTE Ha 3amectutens aupekropa (OK-2, OK-4, OK-5, IIK 1.1, IIK 1.2, TIK 1.3, TIK
1.4, TIK 1.5, 11K 2.1, T1IK 2.2, [IK 2.3, [IK 2.4, TIK 3.1 T1K 3.2, [1K 3.3, [IK 3.4, TIK 4.1, IIK 4.2, TIK
4.3,11K 4.4).

28. CoctaButh 1 0pOpMUTH aKT Mo npeanpuaTuio «KaHoH» 00 UTOrax PeBU3HUH IO MPOBEPKE
¢uHaHCcOBOTO OTUeTa. B TekcTe ykaxurte, YTO peBH3UCH OOHapyx eHbI (HaKThl TPyOOro HapyIICHUs
(buHAHCOBOTO yyeTa U OTYETHOCTU MO KOMaHAMPOBKAM, OTCYTCTBUE JKypHaJla y4eTa JOBepeHHOCTEN
(OK-2, OK-4, OK-5, TIK 1.1, TIK 1.2, TIK 1.3, 1K 1.4, TIK 1.5, TIK 2.1, TIK 2.2, TIK 2.3, TIK 2.4, TIK
3.1TIK 3.2, [IK 3.3, TIK 3.4, [IK 4.1, 1K 4.2, TIK 4.3, [1K 4.4).

29. CocrtaButh U O(OPMUTH COMPOBOJUTEIHHOE MHCHMO O HampaBieHUH Bam Ha
peLeH3UPOBaHUE PYKOMUCH MporpamMmbl kKypca «Opranuzanuss UHQOPMALMOHHOTO oOOecreueHus
yrpaBineHus». l[Iporpamma mpenanonaraeTcss Kak TUINOBAas JUIsl BBICIIUX Yy4YEOHBIX 3aBEIICHUH,
uMeronmx crnenuanuzanun  «MeHemkMeHT» unu  «Opranuzanus ympaieHus». OT3bIB HPOCST
npucnath 10 12 gexabps 2017r. (OK-2, OK-4, OK-5, IIK 1.1, TIK 1.2, I[IK 1.3, TIK 1.4, TIK 1.5, T[IK
2.1, 11K 2.2, 1IK 2.3, TIK 2.4, TIK 3.1 [IK 3.2, [1K 3.3, TIK 3.4, 11K 4.1, [1K 4.2, TIK 4.3, [1K 4.4).



30. CocraButh 1 0opMUTH HH(POpMaIIMOHHOE MUCHMO. B TekcTe ykaxure, uro AO «busnec-

IKOJIa

«uaTen-Cunres»

ImoAroToOBHIJIa K HU3AAHHUIO KHUTY

«/1emonpon3BOACTBOY.

B knure

OCBEIIAIOTCS TPeOOBAaHUSA K COCTABICHUIO U O(GOPMIICHHIO CIIY)KEOHBIX JOKYMEHTOB M IIpaBHIIa
pabotsr ¢ Humu (OK-2, OK-4, OK-5, TIK 1.1, I1K 1.2, I1K 1.3, 1K 1.4, IIK 1.5, IIK 2.1, TIK 2.2, TIK

2.3,1IK2.4,1IK 3.1 I1IK 3.2, IIK 3.3, [IK 3.4, 11K 4.1, IIK 4.2, [IK 4.3, IIK 4.4).

Kpurepun onenkn Ha nuddepeHunpoBaHHOM 3a4eTe

«OTITUYHOY «XOPOIIIO «yIIOBJIETBOPUTEIHHOY «HEYJOBIIETBOPHUTE
JTHHOY

CTYACHT CTYACHT  PACKpBIBAaET | CTYIEHT PAaCKPBIBAET BOIPOC | BOMPOC HE
packpbIBaeT BOIPOC, | BOIPOC, MPAaKTHYECKOe | HE B MOJHOW  Mepe, | pacKphIT,
PaKTUYECKOE 3aJlaHWe BBITIONHSET O€3 | IOMyCKaeT HETOYHOCTH B | MPAKTHYECKOE
3aJjaHi€ BBITIOJHSET | OLIMOOK, Ha | pOpMYyIHPOBKAX (1-2 | 3amanue HE
0e3 OIHUOOK, | TOTIOJHUTEIbHBIC OmMOKHM), MPaKTUYECKOE | BBIOJTHEHO.
YBEPEHHO OTBEYACT | BOPOCHI OTBEYAET, | 3a/1aHue BBITTOJIHEHO
Ha JIOTIOJIHUTEINIFHBIC | JIOMYCKAaeT HETOYHOCTH | YaCTMYHO, C JIOMYIIEHHUEM
BOIIPOCHI B OIIPEJICIICHUSX ommOOoK




