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BBenenne

HtoroBoii cranueil, 3aBepiaroiieid 00yuyeHrue B BbICIIEM Y4€OHOM 3aBE/ICHUH,
SBJIIETCSI UTOTOBAs TOCYIAPCTBEHHASI ATTECTALUS O0YUYaOIIUXCS.

HUtoroBasi rocynapcTBeHHas aTTECTallds MPOBOJUTCS B COOTBETCTBUU C
denepanbHbIM 3akoHOM «O0 o0pa3zoBanuu B Poccuiickoit @eneparumn» Ne 273-D3
ot 29.12.2012 1., ¢ IlopsaakomM opraHu3alMi U OCYIIECTBICHHUS 00pa30BaTEIbHOM
JEATEIbBHOCTH 10 00pa3oBaTeNbHBIM MpOrpaMMaM BBICHIETO 00pa3oBaHUS —
nporpamMmam  OakalaBpuara, — [porpaMMaM  CHEIHAIWTETa,  MNpOrpaMMam
MarucTparypbl, yTBep>KIeHHbIM [Ipukazom MuHuctepcTBa 00pa3oBaHUsI U HAYKH
Poccniickonn ®enepanmn ot 05.04.2017 1. Ne301, c¢ Ilopsokom mnpoBeneHus
rOCyJapCTBEHHOW MTOTOBOM aTTeCTallMd 1O O0pa30BaTEbHBIM MPOrpaMMaM
BBICIIIETO 00Opa3oBaHus - MporpaMmaM OakajaBpuara, porpaMmam CIelHaInuTeTa u
mporpaMmMaM — MarucTpaTypbl,  YTBEp)KJIEHHBIM  TpHKa3oM  MuHHUCTEpCTBa
obOpazoBanus u Hayku Poccuiickoit @eneparuu ot 29.06.2015 r. Ne 636.

Hacrosmee Ilonoxkenue pa3paboTaHO B COOTBETCTBUM C PeriameHTom
MOJATOTOBKM W 3allUTHI BBIMTYCKHON KBAIM(PHUKAIMOHHOW pabOThl 00YYaIOIUMUCS
OI'AOY BO «Kazauckuit  (ITpuBomkckuil)  QeaepanbHbIi  YHUBEPCUTET»
(11.06.2016, Ne 0.1.1.67-06/33-k/16), PeriameHTOM TOCYIapCTBEHHONW HTOTOBOM
arrectaruu  obyvaronuxcss DPIAOY BO BO «Kazanckuit  (IIpuBosmKCKHin)

dbenepanbubiii yauBepcuTe™» (0T 30.12.2016, Ne 0.1.1.67-06/248/16).

1. Heau u 3a1a4u BbINOJHEHUS BbINYCKHON KBAJIN(PUKAIMOHHOK padoThI

Brimycknas kBanmudukanuonnas padora (BKP) - Baxueimmii atan yueOHOTO
MpoIlecca, 3aBepIIAONIUi MOJTOTOBKY BBICOKOKBATU(DUIITMPOBAHHOTO CIICIIUATUCTA.
[TonroroBka u 3amura BKP 1o3Bonsier BBIABUTH W OLEHUTH TEOPETUUYECKYIO
MOATOTOBKY 00YYarOIIErocst K penieHro npodecCuoHaIbHBIX 3aj1a4, €r0 TOTOBHOCTh
K OCHOBHBIM BUJaM NMPO(HECCUOHATBHOM eI TEIHLHOCTH.

OcuoBHBIMH 1eiIsiMU BeinosiHenuss BKP asnsarorces:

1) cucremartuszaiys, 3aKpeIlUieCHUE W PACIIUPCHUE TEOPETHUYECKUX U
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MPAKTUYECKUX 3HAHUHA 00YyUaroIIerocs mo MpoQIi0 MOITOTOBKH,

2) pa3BUTHEC HABBIKOB BEJCHUS CaMOCTOSTEIIBHOH pPAabOTHI W OBJIAJICHHE
METOJMKOM MCCIICIOBAHUS TIPH PEIICHUU ONPEACICHHBIX BOIIPOCOB U ITPoOJIeM;

3) ompeneneHne YPOBHS TCOPETHUYSCKON M MPAKTUUECKON ITOATOTOBICHHOCTH
00ydJaromerocss K caMOCTOATEIIbHOM paboTe Mo MpOoQuUI0 MOATOTOBKH M PEIICHUIO
KOHKPETHBIX MPAKTUYCCKUX 3a/1a4.

B cooTBeTcTBMM ¢ TMOCTAaBICHHBIMHU MEJISIMU OOydYaronuica B Mpolecce
BeInIoTHEHUs BKP nommkeH pemuTh creayromuye 3a1aqu:

1) 000CHOBATh aKTyaJlbHOCTh BHIOPAHHOW TEMBI, €€ IICHHOCTh W 3HAYCHHE IS
OpraHu3aluu;

2) UW3YYHTh TEOPETHUYCCKUE IMOJIOKEHHSI, HOPMATUBHYIO, METOIUYCCKYIO
JIOKYMEHTAIIUI0, CTATUCTUYECKUE MaTepUalibl, CIPAaBOYHYIO U HAYUHYIO JIUTEPATypy
1o U30paHHOU TEME;

3) cocTaBUTh IUIaH PabOTHI, COTJIACOBaTh €ro ¢ HAYYHBIM PYKOBOJIMTEIIEM,
opopmuTh 3ananue Ha BKP;

4) coOpaTh HEOOXOMUMBIH (GAKTHUECKUI MaTepuan IO TeME BBIMYCKHOM
KBIM(PUKALIMOHHOMN pabOTHI;

5) mpoBecTH aHamW3 COOpPaHHBIX JAHHBIX, HCIOJb3YsS COOTBETCTBYIOIINE
MeTOo/1bl 00pabOTKM U aHaNM3a UH(POPMAIIUK;

6) Ha OCHOBE HCCJICIOBAaHUS TCOPETHYCCKOTO M IMPAKTHYECKOrO0 Marepualia
C/IeNIaTh BBIBOJIBI M pa3pad0TaTh PEKOMEHIAIMH B COOTBETCTBUH C TEMOU BBITYCKHOU
KBIM(PUKALMOHHOMN paboTHhI;

7) 5KOHOMHUYECKH 000CHOBATH Mpe/TaracMbie PEKOMEH/IAINH;

8) opopmuts BKP B cOOTBETCTBHH C IPEABIBIIEMBIMU TPEOOBAHUSIMH;

9) NOArOTOBUTH JIOKJIA/T M HATJISIHBIN pa3aTouHbId MaTepuan K 3ammre BKP.

OO6mumu TpedoBanusmu k BKP sBistitores:

- Y€TKOCTb MTOCTPOEHUS PabOTHI;

- JIOTUYECKasl OCJIeIOBATEIbHOCTh U3JI0KEHUSI MaTepHalia;

- KpaTKOCTh W TOYHOCTh (DOPMYTHUPOBOK, HCKIIOUAIONIAs BO3MOXKHOCTH

CyOBEKTHBHOTO ¥ HEOJHO3HAYHOTO TOJKOBAHHS,
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- yOeIuTENbHOCTh apryMEHTAIlNH;

- KOHKPETHOCTb MU3JI0KEHUS PE3YJIbTaTOB PabOTHI;

- 10Ka3aTeIbHOCTh BBIBOJOB U 00OCHOBAHHOCTh PEKOMEHIALIU.

JIna mnosellieHuss npaktudeckod neHHocty BKP ona BeImomHseTcs ¢
UCIIOJIb30BAHUEM  JIAHHBIX, IIOJYYEHHBIX B  pE3ynbTaTe  IPOXOKICHUSA

HpCII,Z[HHHOMHOﬁ IIPAKTHUKH.

2. Bb100p TeMbl BbINIYCKHOH KBAJTU(PUKANUOHHON Pad0OThI U €€ YTBepP:KIeHue

Tembr BKP pa3pabarbiBatoTcsi BBITYCKAIOMKUMU Kadeapamu, YTBEPKIAIOTCS
VYyeOHOo-MeTonnueckod komuccuedl MHctuTyra m YueHelM coBeTtoM HMHcTHTYTA.
Tematuka BKP noBogutcst 10 00y4aromuxcsi He Mo3aHee 4eM 3a 6 MecsIeB J0 JaThl
Hayaja rocyJapCTBEHHOW UTOTOBOM aTTECTALINH.

[Ipu BBIOOpe Tembl BKP oOywaromuiics 1goK€H PYKOBOJICTBOBATHCS
YTBEPKACHHON TEMATUKON padOT 10 MPOPHIIIO MOATOTOBKH.

Tema BKP nomxna ObITh aKTyaabHON U MHTEPECHOW C TOUKH 3PEHUSI TEOPUU U
IIPAKTUKH BOIIPOCA.

Boibop Tempr BKP onpenensercs uHTEepecaMM U CKIOHHOCTSMH
oOydJaromierocss K WCCIAEAOBAaHUIO TOW WM WHOW MpoOJEeMbl, MOTPEOHOCTIMU
pPa3BUTUA U COBEPLICHCTBOBAHUA JEATEIBHOCTH TOM OpraHM3alvy, 110 MaTepuaiam
KOTOPOH BBINOJIHSAETCA padoTa.

[Tpu BrIGOpe Tembl BKP HEoOx01MMO mpuHUMATh BO BHUMaHHUE BO3MOXHOCTh
MOJIy4eHUS] KOHKPETHOTO (DaKTMUYECKOTO MaTephalia B OpraHu3aluy, HaJaudue
CIIeLIMaJIbHOW HAy4YHOM JIUTEPaTypPhI.

[IpakTrueckast 3HauMMOCTh BhIOMpaemoil Tembl BKP mis opranumzanuwm, mo
MaTepuansaM KOTOpPOl OHa BBINOJHSAETCS, MOXET OBbITh MOJITBEpPXKIEHA 3aKa30M Ha
pa3pabOTKy TEMBI.

OOyuaromuiics,  JKeNaloUuMil  BBIIOJHUTH  paboTy Ha  TeMmy, He
MPETYCMOTPEHHYIO YTBEPKICHHOM TEeMaTUKOM, AOJKEH OOOCHOBaTh CBOW BBIOOP
MUCHMEHHO U TIOJYYUTh pa3perieHne KaQeapsl.

Bri6op temsr BKP 3aBepmiaercs odopmieHueM 3asiBiieHus (mpuiioxkeHue 1),
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KOTOPOE TOIMKMCHIBACTCS OOYYAIOIIMMCSI, PYKOBOJUTEIEM pa0dOThl U 3aBEIYIOIIHM
Kadeapoii.

3akperieHre 3a KaxapM oOydarommmcs Tembl BKP u  pykoBoamrens
yTBEPXKIACTCS TI0 TMPEICTaBICHUIO Kadeap Ha 3acelaHull ydYEHOro COBETa

NucruryrTa.

3. [l1aH BINMYCKHOI KBaTU(PUKANMOHHON PadoThI U 3aJaHUE HA BBHIIYCKHY IO
KBAJIM(PUKAIMOHHYIO padoTy

ITo Be1OpanHoit Teme BKP oOyuaromuiicst pazpabaThiBaeT MjiaH padoTHhI.

[11an paboThl OYEHb BaXKEH, IOCKOJIBKY YKa3aHHBI B HEM I€PEYEHb BOIPOCOB,
ux (GOpMYJIUPOBKH, CTPYKTYypa IUIaHa padOThl MO3BOJISAIOT YETKO BUJETh HE TOJIBKO
3aMbIceNl palOThl, HAMNPABICHUS PACCMOTPEHUS TEMBI, HO TAaKXE CTENEeHb €€
PacKpBITUSL U COOTBETCTBHE PabOThI MPOGUIIO OATOTOBKH.

Jnst cocraBnenuss miaHa BKP 1ose3HO 03HakKOMHUTBCA C  COAEp:KaHHEM
MOHOTpa)MYECKUX UCCIENOBAHUA M HMX CTPYKTYypoH, (OpMYIMpPOBKAMHU IJIaB,
naparpadoB. 31ecb MOTYT OBITh TaKXe IOJE3HbI aBTopedepaThl aucCepTalluii,
y4eOHUKH, yueOHble ocoOus U T.A. OKOHYATENbHBIN MJIaH PabOThl CKJIAJbIBACTCA
OOBIYHO KaK UTOT MPOJICITAHHON PabOTHI.

B mpouiecce padotsl Hag BKP ee mutan MOXXeT yTOUHSTHCS, AETATU3UPOBATHCS
Y B OKOHYATEJIbHOM BUJIE B paboTe OH npeacTaBisieTcs TucToM «CoaepKaHue.

[Ipu cocraBnennu mmana BKP crnemyer oOpatuth BHUMaHue Ha
GbopMyJIMpPOBKY TJIaB U TaparpadoB, PaCKPBIBAIOIMIMX TJIABbL. DTH (POPMYIUPOBKU
JOJDKHBI OBITh JOCTAaTOYHO KPATKHMMH, T.€. HE COJAEpKaTh M3IMUILIHEH MHGPOpMAIIUH.
DopMyIUPOBKH TJIaB JODKHBI PACKPBIBATH 3asABICHHYIO TeMy, a (DOpMyIHpOBKH
naparpadoB JOJKHBI PACKPBIBATh 3asIBJICHHBIC IJ1aBbl paOOTHI.

3amanne Ha BBIMYCKHYI KBaJU(UKAIIMOHHYI0 paboTy (MpuiokeHue 2)
COCTaBJIIsIETCS HAy4YHbIM pyKoBoauTeneM BKP.

Cocrasnenue 3ananusa Ha BKP npecnenyer nse uemu. IlepBas — moHumanue
3aMbIciia pabOThl M pacCMAaTpUBAaEMBIX B HEW OCHOBHBIX mpobieM. Bropas —

JIOKyMEHTaIbHOE 0()OPMIIEHHE BBITTOJIHEHUS PAOOTHI.
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3amanne Ha BKP cocrtaBnseTcs B JBYX DJK3EMIUISIPAX, MOANKMCHIBAECTCS
HAyYHBIM PYKOBOAMUTEIEM M YTBEPXKAACTCS COOTBETCTBYIOIIMM 3aBEIYIOLIUM
kadeapoit. OAuH 3K3eMIUIAp 3aJlaHusl XpaHUTCS Ha Kadeape, BTOPOM IK3EMILISP
3aJJaHUs OCTaeTCs y 00yUarolerocs U MoIuBaeTcs K paboTe.

4. CTPpyKTYypa U CoepKaHUE BbIMMYCKHOH KBAJIU(PUKAIUOHHON PadoThI

BoinyckHas kBanuduKalMoOHHas paboTa — CaMOCTOSITENbHAs TBOpYECKas
pabota obyuaromierocs. HezaBucumo ot n30paHHON TeMbI paboTa TOJDKHA BKITIOYATh:
BBEJICHUE, TEOPETUYECKYIO TJIABY, IJI€ U3JAraloTcsl TEOPETUUECKUE U METOIUYECKHE
OCHOBBI M3y4E€HHS TPOOJEMbl M MPAKTUYECKYI0 YacTh, T[JIe JeJacTCs aHalu3
n3yyaeMou mpoOJieMbl B KOHKPETHOM OpraHu3allii WU Ha KOHKPETHON TEPPUTOPUU
U pPacCMAaTPUBAIOTCS M OOOCHOBBIBAIOTCS MEPOIPHUSITUS TIO COBEPIICHCTBOBAHUIO
JeATeNIbHOCTH 10 u3ydaeMoi npobseme. BKP 3aBepiaeTcst 3akitoueHueM, CCKOM
WCIIOJIb30BaHHBIX HCTOUHUKOB U MPUIIOKECHUSMH.

O6bemM BKP nmomxen cocraBmsate He MeHee 70 m He Oonee 100 crtpanuil
MaIIMHOMUCHOTO TeKcTa. CHHCOK HCMOJIb30BAaHHBIX MCTOYHMKOB W TPHIIOKEHUS
BBIHOCSITCS 32 MIPEIEIbl 3TOr0 00beMa.

Kparkoe cojepxaHue COCTABHbIX yacrei BbINIYCKHOM
KBAJIU(PUKANUOHHOH PadoOTHhI.

Bo BBeneHum cregyeT OTMETUTh AaKTyaJbHOCTh BBIOPDAHHOW  TEMBI,
TEOPETUYECKOE W TPAKTUUECKOE 3HAYeHHWE H3ydaeMou mpobiiembl. Bo BBeaeHuu
(bOopMyIUPYIOTCSI OCHOBHBIE HAMPABIICHUS UCCIEAOBAHUS U OMPEACISIOTCS €ro IeNn
U 3a7a4v, OOBEKT U TMPEAMET HCCICIOBaHMS, YKA3bIBAIOTCS OpraHu3aius, Io
MatepuanaMm kKotopoi BeinosHsiercas BKP, undopmanmonnas 6aza ucciaenoBanus u
pUMEHsIeMbIe MeTO bl cciaenoBanus. O0bem BBeaeHus BKP momkeH cocTaBisaTs 5-
10% ot ob61miero oobema paboTHI.

B mnepBoii ranaBe BKP nomkHBI OBITH pacCMOTPEHBI TEOPETUUYECKUE W
METOJMYECKHE OCHOBBI H3y4yaeMOW TMPOOJEMBI, CTEIECHb €€ W3YYCHHOCTH, €€
HOPMATHUBHO-TIpaBOBoe oOecneueHune. Cieayer pacCMOTPETh BOIPOCHI, TpeOyrolne
TEOPETHUYECKOTO M MPAKTUYECKOTO PELICHUS, OTPA3UTh AUCKYCCUIO TIO UCCIEIYEMOU

HpO6JICMC M, II0 BO3MOXHOCTH, H3JIOKHUTb CBOIO TOYKY 3pPCHH. HepBaﬂ rjiaBa
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SBIISIETCSL TEOPETHUECKOM 1 JoMkHa cocTaBiATh 20-30% obiero oobema paboThl.

Bropas u Tperbs rinaBbl BKP — 310 ee npaktrdeckas 4acTb U OHU JTOJKHBI
HOCHUTH MPUKIATHON XapakTep, T.e. MPEACTaBIATh COOON MCCIeI0BaHNE COIUATBHO-
SKOHOMUYECKHUX SIBJICHUW, JECUCTBYIOIIEH MPAKTUKU IKOHOMHUYECKOMN NESTEIbHOCTH
opranuzanuu. [lo pe3yiapTaTaM JaHHOTO HCCIEAOBaHUS HEOOXOIUMO pa3padoTaTh
KOHKPETHBIE PEKOMEHJAIMU MO COBEPIICHCTBOBAHUIO AECATEIBHOCTU OpraHU3alvu
WIN PELICHUIO MPOOJEM TEeppPUTOPUATBHOrO pa3BuTHs. OO0BEM BTOPOM U TpeThEl
TJIaB JOJDKEH COCTaBJIAThH puMepHOo 60-65% ot obmero oorema BKP.

O0BeM TeopeTrueckoi u npaktudyeckon yacteir BKP (mepBoit, BTopoii u Tpe-
ThEH TJIaB) TOJDKEH COCTABIATH puMepHO 80-85% ob6miero oorema padoTHl.

B 3akiaodenuum cregyer chOpMYJIUpOBATh OCHOBHBIE  BBIBOABI U
pPEKOMEHJAIuK, BBITEKAIONIUE W3 PE3YJIbTAaTOB MPOBEACHHOTO HCCIEIOBAHUS, a
TaKK€ OTpa3uTh CBOM BKJIaJ B paspelieHHue paccMaTpUBAEMBIX MpodiieM B
opranuzanuu, rae BeimoiHsuiack BKP. O0bem 3akitoueHus JOHKEH COCTaBIISTh
npuMepHo 10% ot oOmiero odbema padoThl. (Beimyckaromue kadeapbl MOTYT
neTanu3upoBaTh TpeboBanus k cTpyktype BKP B MeToauueckux pekomeHnanusx, e
NpPOTUBOpEHAINX JaHHOMY [lookeHuto)

Martepuainbl, cBsa3aHHbie ¢ BbimogHeHueM BKP, kotopeie mo kakum-in0o
MPUYMHAM HE MOTYT OBITh BKJIFOYEHBI B OCHOBHYIO 4HacThb pabOThI, BBIHOCATCS B
MIPUIIOKECHUSL.

B npusoxeHust MOTYT OBITh BKITIOUCHBI:

- TaOJIUIIBI UCXOAHBIX U BCIIOMOTATENIbHBIX ITU(POBHIX JTaHHBIX;

- MaTEMaTUYECKUE PacyeThl, POPMYJIbI;

- UIHCTPYKIIUU, METO/IUKH, pa3pab0OTaHHBIEC B MPOIIECCE BHITIOTHEHHUS PaOOTHI;

- WWIJTIOCTPAIIMU BCTIOMOTaTEILHOTO XapakTepa U Jip.

B ciyuae pa3pabotku B mporiecce pabotsl Hag BKP nporpamMuoro nposaykra,
K paboTe MoJDKeH OBITh MPUIIOKEH HOCUTENh C (DaiiyiomM, COAEpk AIIUM MOAPOOHYIO
uHpopMaIMI0 10 MHCTAUIAIMU JaHHOW mporpammel. [IpoBepky coaep:kaHus

HOCHUTENS OCylIeCTBIAET pykoBoauTens BKP.



S. OcHOBHBIE 3TANIbI U CPOKH BbINOJHEHHUS BbIIYCKHON KBAJTU(PHUKAIUOHHON
padoThI

VYcnemnoe BeimonHeHne BKP Bo MHOrom 3aBUCHUT OT YETKOTO COOJIIOIEHUS
YCTAaHOBJICHHBIX CPOKOB U MOCJEAOBATEIHOCTU B BBIITIOJIHEHHH OTIEJIBHBIX 3TAIOB
paboThI.

Br16op Tembl BKP 1 odopmienne 3a1anus oCymecTBISIETCSI B COOTBETCTBUU C
rpadukoM opraHu3auu yueOHOTO mporiecca.

CpokM MpeACTaBIEHUST HAYYHOMY pPYKOBOJAMTEIK PAa3/leiIoB  pabOThI
yCTaHaBIMBAIOTCS BBITyCKaroUIel kadeapoil.

[Tocne okonuarensHOM nOopadboTk BKP u ee opopmiienus oqun ee 3K3eMILIsip
cllaeTcss HAaydyHOMY pyKoBoauTento (momyckaercst mpencraBieHue B BKP B
AJIIEKTPOHHOM BHJIE 110 COTJIACOBAHMIO C HAYYHBIM PYKOBOJUTENEM) JIJISl 3aIIOJTHEHHUS
nokymeHTa «PeiiTuHroBas kommuiekcHas onenka BKP HaydHbIM pykoBoauTEIEM.

BKP mno nporpammam crnenuanureTa MNOJJIEXKAT pELEH3UpOBaHUIO.  Jlns
nposeneHus peueHsupoBanus BKP ykazannas paboTa HanpaBisieTCsl BBITYCKaIOIIEH
kadeapoit, OJHOMY WM HECKOJbKHUM peIeH3eHTaM coTpyaHukam KOV (ue
SBIISTIONIMXCSL  paOOTHUKaMM JaHHOW KadeIpbl) WIM JpPYTUX OpraHu3aluil.
Peuenzent mpoBoautr ananu3 BKP u mpencraBnser Ha kadenpy NHUCBMEHHYIO
PELICH3UIO Ha YKa3aHHYIO paboTy.

OxonuarenbHblii BapuaHT BKP mopnexxur mpoBepke Ha OpUTHMHAIBHOCTH B
cucteme, wucnoibzyemoit B KOV jms mpoepku pabotr oOydaronuxcst Ha
OpPUTHUHAIBHOCTb.

[Ipouent opurunansHoro tekcra BKP nomxen ObiTh He Menee 75-80%. He
coOmtoieHre TpeOoBaHUi K MPOIEHTY OpurnHaIbHOCTH Tekcta BKP Brieuet 3a coboit
noHmxeHue oueHku 3a BKP.

BKP oxonuatenbsHo odopmisieTcsi, T.e. MOIIIMBAECTCA B CIEUUANBbHYIO MANKy
(moceI0BaTeIbHOCTh MOAINIMBKY yKa3aHa B pasjielic 8 HACTOSAIICTO MOJIOKCHHUS) U
ciaetcst Ha kadeapy B YCTAaHOBJICHHBIN CPOK.

OOyuaronuiics, He cpaBmmii BKP B ycTaHOBIEHHbIE CpPOKHM, K 3allUTe

BBIITYCKHOM KBAJIM(PUKAIMOHHOM pabOThI B TEKYIIEM 'Oy HE JOIyCKaeTCsl.
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6. Ilonoop tuTeparypbl

[TogOop nuTeparypbl I1elecooOpa3HO HAYMHATH C H3YYEHUS TeX KHHUT H
NEPUOINYECKUX U3JaHUI, KOTOPbIE PEKOMEHI0BAaHbI 10 pacCMaTpPUBAEMOM MpoodieMe
B CIIEIUATIbHBIX JUCHUIUIMHAX MOATOTOBKU [0 COOTBETCTBYIOIIEMY TPODUIIIO.

3HAKOMUTBCS c JUTEpaTypoun 1eJeco00pa3Ho B cieayronien
MOCJIEIOBATEIBLHOCTH: HOPMATHUBHBIE JOKYMEHTHI (3aKOHBI, 3aKOHOJIaTEJIbHBIE aKThl),
Hay4yHble W3JaHUs (MEpBOHAYAJIBLHO KHHUTH, 3aT€M [EPUOJAMYECKHE W3AaHUs),
CTaTUCTUYECKUE [IaHHbIC. 3HAKOMHUTHCSI C UCTOYHUKAMHU CJEAYyeT B TMOPSIKE,
00paTHOM XPOHOJOTHYECKOMY.

[Ipu moxpbope HOPMATUBHO-TIPABOBBIX AKTOB II€JIECOOOPA3HO HCIOIB30BATh
BO3MOXXHOCTH TEMAaTUYECKOTO IIOMCKa JOKYMEHTOB B  CIPaBOYHO-NPABOBBIX
cuctemax («I'apant», «Koncynbranrllmtocy u ap.). OgHako, clieqyeT MOMHUTb, YTO
BEPCUU JIOKYMEHTOB CIIPABOYHO-IIPABOBBIX CUCTEM HE SIBISIOTCA O(PUIIMAIBHBIMUA U
MO3TOMY MHOTZa cojepkar ommoOku. ClenoBarenbHo, 3Ta NepBUYHAS HHPOPMALIHS
JTOJDKHA OBITH TTOATBEPKIEHA OPUITHATHBHBIMA UCTOYHUKAMU.

CraTtucTudeckuil MaTepuall, CBA3aHHBIM C MNPOTEKAIOMKMMU B SKOHOMHUKE
MpollecCaMH, MOKHO TIOJIYYUTh TIPU aHaIW3€ JAaHHBIX, OMYyOJWKOBAHHBIX B
CTATUCTUYECKUX COOpHMKAX, OQUIIMATIBHBIX OrOJUIeTeHSX W Ap. JJis BBITIOJHEHUS
BKP wmoryr ObITh MCHOJIB30BaHbl KapTorpauyeckue MaTepuanbl, a TaKkKe
IPOrpaMMHBIE MPOAYKTHI, IPETHa3HAYCHHBIE I UX 00PaOOTKH.

[Ipu mnombope nuTepaTypbl HH B KOEM cly4ae He CJleAyeT MnoAOupath
JuTepaTypy IO TMPUHIMNY «HAaOpaTth moOoibiie». Heobxomumo mnoadouparth
JUTEPATYPY, COTMOCTABIISIST MHGOPMAINIO, COAEPKAIIYIOCS B HMCTOYHHKE, C TEMOM
paboThl, €€ OCHOBHBIMHU 33JladyaMU U LEJSIMH, TOJBKO TOTJa MOKHO OMNPEIEIUThH

«HYXHBIC» N «HC OYCHb HYKHBIC» IJIsA pa6OTBI HY6J'II/IKaI_[I/II/I.

7. BblnoJIHeHHE BbINYCKHOM KBAJIU(UKAIUOHHON pad0ThI
Breimonrerane BKP Bxitouaer B ce0st HECKOJIBKO ATamnoB. [IepBeiil U3 HUX - 3TO

cOop MaTepualia Mo TeME HCCIEAOBAHMS. JTO CaMblii TPYJIOEMKHN M IITUTEIbHBINA
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IPOLIECC B HAYYHO-UCCIIEA0BATEILCKOM padoTe.

B oTnnuue ot u3yueHus: Matepuaina, 00ECIeurBalOIIEro PEIIeHHEe BOMpoca O
BHIOOpDE TEMBI W COCTaBJICHHWM IUIaHA, CYIIHOCTh cOOpa MaTepuansa IO TeMe
UCCJICTOBAHMSI 3aKITF0YAETCSI B TOM, YTO BBITMCKUA U3 UCTOYHHUKOB II€JICHATIPABIICHHBI,
YBSI3aHBI C IIJIAHOM.

HeoOxomumMo TMOMHHTH, YTO CXaTbhld TIepecka3 OCHOBHBIX TIOJIOXKEHUH
U3y4aeMOTr0 MCTOYHHMKA MOXKHO HCIOJB30BaTh TaM, TI€ MaTepual HE HMEeT
permrarorero 3HadeHus. Ho tam, rie pedb uaetr 00 OCHOBHBIX MOJIOKEHUSX, BHIBOIAX
WM PEKOMEHJIAIUSAX aBTOPA, CIEIYeT TEKCT 3allMChIBaTh IOCIOBHO.

COop Mmatepuana TpebyeT yMeHHusl paboTarh HajJ UCTOYHMKaMHU. Onupasch Ha
panee pazpaboraHHyro Oubauorpaduio, u3ydeHue HEOOXOJUMO HaudaTh ¢ OoJjee
o0IIel TUTepaTyphl, MEPEeXoas 3aTeM K Y3KOCHEIHMalbHOW;, CHayana paboTaTh HaJ
HOBBIMHM IyOJNIMKAIIUsIMU, a 3areM — C Oosiee paHHUMH. CleqyeT HayuduTbhCs
BBIOOPOYHOMY UTEHHIO, KOTJIAa JUIsl YSACHEHHS TIOJIE3HOCTH KHUTU JIJISi UCCIIEI0BAHUS
BIIOJIHE JIOCTATOYHO O3HAKOMHUTHCS C OIJIAaBIIEHHEM, MPOYUTATh BBEJICHUE,
3aKJII0YEHHUE, OTIENbHBIC T1aBbl U maparpadsl. B cOope martepuana ocoboe mecTo
NPUHAICKUT (HaKTUYECKUM JaHHBIM (B TOM uucie cOOpy MOJIEBOTO Marepuana),
HAKOIJICHUE KOTOPBIX PEKOMEHIYETCS] OCYIIECTBIATH JIUIIbL TIOCIE€ TOTO, Kak
KaueCTBEHHAs] CTOPOHA M3Yy4aeMOTO BOIMPOCA OMPEIETUTCS C IOCTATOYHOM MOJHOTOM
1 000CHOBAHHOCTBIO.

st HAydyHOTO WHCCIEOBaHUS BaXXKHBI HE BOOOIIE (aKThl, a MacCOBEHIE,
TUTMAYHBIC, OTPa)KaroIUe TJIABHBIC TCHICHIIMM W 3aKOHOMEPHOCTH pa3BuUTHsA. OHH
JOJDKHBI OBITh TaK)Ke CBEKUMH, JOCTOBEPHBIMHU, TOUHBIMH, B3ATHIMU B IIEJIOM, B UX
CBSI3U U COBOKYITHOCTU 0€3 UCKIIOUECHHUS.

HakomieHHBIN 110 HaMEYEeHHOMY IIJIaHYy MaTephasl HYyKJIaeTcs B 00paldoTKe.
DTOT HOBBIM 3Talm B WCCJCAOBAHWHM HACTYyMaeT IOCJIE TOTO, KOTJAa cOOp MaHHBIX,
MUTAIOMUX Ppa3pabOTKy Tembl, 3aKkoH4YeH. COOp JOMOTHUTENBHOTO Marepuaia
OOBIYHO TIPOJOIHKACTCS M Ha JTalax HAMHUCaHWs M PEAaKTHPOBAHUS TEKCTa, HO OH
JIOTIOJIHSET, YIIIyOJNsieT coiepkaHue, He MeHss B HeM riaBHOro. OOpaboTKy Bcero

COOpaHHOTO Marepuana PEKOMEHAYETCS OCYUIECTBIATh CIEAYIOIHUM 00pa3oM:
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CHauasa MepevyuTaTh U pas3IoKUTh MO BOMPOCAM ILIaHa, a 3aTEM — «PACUHCTUTHY», TO
€CTb OCBOOOJNUTH OT BCETO HEHYKHOTO JJIsl pa3pabOTKH TEMBI.

B mnponecce 06paboTku Hu(ppOBOro, CTaTUCTUUECKOIO MaTepuaya CleayeT
UCIIOJIB30BaTh  TaONMIBL, TpapuKkd, JUarpaMmbl, 0000mIaTh MaTepual C
UCIIOJIb30BAaHUEM METOJI0B SKOHOMMKO-CTaTUCTHUUECKOIO aHajIu3a U MPOTrPaMMHBIX
CpPEICTB.

M3BecTHBI 1Ba BO3MOXKHBIX MPHEMA MPU HAMMCAHUM TEKCTA: KOHCTPYKTHBHO-
CUHTETUYECKUH (HalMcaHUe TEKCTa B MIEPBOM WJIM YEPHOBOM BapHUaHTE) U KPUTHUKO-
AHAJIMTUYECKUI (;uTepaTypHOE opopmiieHnE YEPHOBOTO BapUaHTA).
KOHCTpYKTHBHO-CUHTETUYECKUI BU pabOTHI 3aK/II0YaeTCsl B HAIMCAHUHM TEKCTa IO
XOZy MBbICIEH, BO3HUKAIOIIMX HA OCHOBE IOJHOCTHIO 00pabOTaHHOrO MaTepuala.
Bropoit mpuem mnpeamonaraeT num@oBKY MEpBOHAYAILHOTO BapHaHTa, CTapasch
OTTOYUTH CTWJIb, TOOMBAsiCh HAMOOJBIIEro €AUHCTBA cojepxkaHus u ¢opmsbl. Ilpu
TOM B@)XHO JOOUTHCS JOKA3aTEIbHOCTH U JIOTUYHOCTH HU3JIOKEHUS, a TaKKe €ro
putMuuHOCTH. [IpaBUIBHON PUTMHKE HE XapaKTEPHO MOBTOPEHHUE OJHOTO M TOTO Ke
CJIOBa, BBIpAXXEHMs, 00pa3a Ha OJHOM CTpaHMIIE U TeM OOJee B OJHOM M TOM XK€
abzare. Hamumcanme Tekcra HaydHOW paboOThl mpenmosaraet nutupoBanue. OHO
HEOoOXO0MMO, MO KpailHel Mepe, B TpeX OCHOBHBIX CIydyasix: IPHU MCIIOJIb30BAHUU
LEHHOro (haKTUYECKOTr0 MarepHualia, MpU CTPEMIICHUU MOAKPENHUTh COOCTBEHHBIE
MBICITH CCBUTKOM Ha aBTOPUTET, MPU MPOTHBOIIOCTABICHWH CBOCH TOUYKHU 3PEHUS
BBICKA3bIBAaHUSIM, C KOTOPBIMHU HEJb3sl corjacuThes. Kaxayro murary, mosioxeHue,
CTaTUCTUYECKUI MaTepuas HeoOX0UMO MOATBEPANTH CCHUIKON HA HCTOYHUKH.

Paborty, 3aBepiiieHHyI0 HallMCaHUEM TEKCTa, HE ClIeyeT CUuTaTh ToToBoi. OHa
HYXKJaeTcsl B PENaKTUPOBAaHHM, TO €CTh B YHOPSAOYEHHH, OOpabOTKE TEKCTa B
COOTBETCTBHHM C TPEOOBaHHMSIMH M TpPaBWIAMHU JUTEPATypHOTO CJIOTa M CTHIIS, C
XapaKTepoM, Ha3HAYE€HUEM U HampaBJIeHHOCThIO HccienoBanus. I[lpu stom
HEOOXOJMMO, TMPEeXAe BCEro, YCTPaHWUTh BCE JIMINHEE, MEUIAIOIIee TOYHOMY H
YeTKOMY OCBEIICHHUIO BOMPOCA, a TaM, TJIe CIHUIIKOM C)XKaToe H3JI0KEHHE, BBECTU
JOTIONTHEHUS, YTIIYOJISIONINE  COAep)KaHue. 3areM HeoOXoauMo 00ecreyuTh

paBHOMEpHOE pa3MellleHre MaTepuaa 1o rjlaBaM U naparpadam.
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Baxxao oOpaTuTh BHUMaHHE Ha BBIJICIICHHE a03a1eB U MX COPa3MEPHOCTD.

AO03am — 3TO HOBasg MBICIb, U €€ BBIJACICHHE OO0JierdaeT dTeHHMe. 3ajadci
peIaKTUPOBAHUS SIBIISIETCS TAK)KE€ OCBOOOXKIECHUE OT MEPErPY3KH [IUTATAMH.

HemanoBaxueiM  TpeOOBaHHEM, TIPEIBSIBISIEMBIM K  PEIAKTUPOBAHUIO
PYKOIIUCH, SIBIISIETCA aBTOpCKash CKpPOMHOCTh. CTuiib 000OIIEHUsI JTOJDKEH OBbITh
HAy4YHbIM, BBIJEP)KAHHBIM C YYE€TOM KOMIIETEHIIMM OOYy4YalolIerocsi Kak eIle
MOJIOZIOTO CIICIIMATIUCTA, 0€3 WMCIOJIb30BAHUS CIUIITKOM CaMOYBEPEHHBIX OIICHOK,
arpecCUBHBIX SMOLMN, YeM HEPEAKO OTIMYAIOTCSA NMyOJUKAlMU B MEPUOJANYECKON
JUTEPATYpE.

OTpenakTpoBaHHasi BBIMYCKHAs KBadu(UKAIMOHHAS padoTa JOJKHA OBITh

paBUIbLHO 0(OPMIICHA.

8. OdopmiieHne BbIMYCKHO KBAJTH(PHUKAIMOHHOI Pa00ThI

OdopmieHre TEKCTOBOIO MaTepuaia OCYIIECTBISETCS B COOTBETCTBHU C
TpeOOBAHUSIMU, U3JI0KEHHBIMU B pa3fiene 9 HaCTOSIIEro MOJI0KEHUS.

OdopmiieHHast BbITyCKHasi KBajdu(UKAIMOHHAsT padoTa C MpHJIaraeMbIMH K
HEel JOKyMEHTaMu J0JKHA ObITh COPOIIIOPOBaHA B CIIELIMAIBHOM MAIKe C «TBEPIO0M»
00JI0KKOI.

[TocnenoBaTeIbHOCTh MATEPUATIOB U IOKYMEHTOB CIEAYIOIIAs:

1.  TutynabHbI qucT (mpuitoxeHue 3)

2. Jluct «Conepxxanue» (mpuiioxeHue 4)

3. Tekct BBIMYCKHOW KBadu(UKAIMOHHOW paboThl (BBEIEHUE, TPHU TJIABHI,
3aKJTI0YEHUE)

4.  CnOucok UCHOJIb30BaHHBIX HCTOYHUKOB (TIPUIIOKEHHE S)

5. Ilpunoxxenus

6. «llocnemuuit» muct BKP (mpunoxenue 6)

7. 3ananue Ha BKP (npunoxenue 2)

8. 3aka3 ot opranm3aiuu Ha BeinojaHeHre BKP (eciu umeetcs) (npunoxenue 7)

9. Cmpagka o BHeapeHnu pe3yinbpratoB BKP (ecnu nmeetcst) (mpunosxenue 8)
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10. Pe#itunroBass komruiekcHass orneHka BKP  wayuneiMm  pykoBoauTenem
(mpuosxenwue 9)

11. Peunensuss na BKP (tompko mns BKP mo mporpamMmam crenuainTeTa)
(npunoxenue 10)

12. CrpaBka o poBepke paboThl Ha miaruaT (mpuioxenue 11)

13. Ortuer o mpoBepke pabOTHI HA TIaruat (BBITPY>KEHHBIN U3 CUCTEMbI MPOBEPKU
CTYJICHYECKUX PadOT Ha OPUTUHATILHOCTD)

14. ®aiin ¢ BKP, 3anmcanHbIi Ha JUCKE WJIM HHOM DJJICKTPOHHOM HOCHTEINE

uH(pOopMauUu.

3aka3 ot opraHu3auuu Ha BbinoiaHeHue BKP roroButcs Ha ¢upmeHHOM
OJlaHKE OpraHu3alliy C YKa3aHMEM €€ TOYHBIX PEKBU3UTOB, 3aBEPSETCS MOIIMUCIMU
PYKOBOJIUTENSL WJIM €ro 3aMecThTesied M mnedaTbio. OH CONEpKHUT 00s13aTeIbHOE
yKazaHue @GamMuWwiud W WHUIMAJIOB aBTOpa paboOThl, YETKO ¢ MPaBUIBHO
Cc(OpMYJIMPOBAHHYIO TEMY, ONMCAHUE BBIXOJHBIX PE3YJIBTATOB M IUIAHUPYEMOTO
BHEJIPEHUS UX HA MIPOU3BOJCTBE KaK B CUCTEME OpPraHU3alMU-3aKa3unKa pabOoThl, TaK
u BHe ee. [lo xenaHUIO0 aAMMHUCTpALMM OpraHU3alui MOXET ObITh JAETaTU3UPOBAH
NepeuyeHb pelIaeMbIX 3aJad, B TOM UHCIE MaTEepHaOB JUIsl  CIIy>KEOHOTO
WCIIOJIb30BaHUS.

Ecnin pexomeHnanuu M NOpeIOKEHUs, CAENaHHble B paboTe, MPUHATHI K
BHEJIPEHUIO, TO K padore AomKkHA ObITh npuiokeHa CropaBka O BHEIPEHHUH
pesynbratoB BKP, e mpuBoguTcs TouHas W TOJNHAS (OPMYJIHPOBKA TEMBI C
ykazanueMm atopa BKP. B cmnpaBke o0 BHeOpeHHMM OTpa)xaercsi HCIOJIb30BAaHUE
MOJIYYCHHBIX OOYy4YaloMIMMCSl pPe3yJbTaTOB Ha MPOU3BOJICTBE, B METOAMYECKHUX
pa3paboTkax, B [OKJIQJHBIX ¥ AHAIUTUYECKUX 3alHCKaX, TP OOyUYCHHUH
COTPYAHUKOB. TOYHO yKa3bpIBaeTCs CTaaus BHEAPEHUS, B KOTOPOM HAXOIATCA
NOJIFOTOBJICHHbIE [0 pe3yJbTaTaM BBIMYCKHOM KBaJU(PUKAMOHHON pabOThI
MeToanYecKue pa3paboTku. B mannoi hopme MOKeT HalTH OTPAKEHUE TTOTYICHHBIH
3a CYET BHEAPEHUS MPECTABICHHBIX Pa3pabOTOK HA MPOU3BOJICTBE SKOHOMHUYECKHI

U comnuaybHbIN 3 (eKT, HO 0e3 ero AeTaTbHOTO pacuera u 000CHOBaHMS. TOYHOCTH
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nH(OpMAIUU B JOKYMEHTE TTOATBEPIKIACTCS MOAMUCHI0 PYKOBOIUTENSI OpraHU3AINH
WM CTPYKTYPHOTO TTOAPA3ACIICHUS U 3aBEPSICTCS TIEYaThI0 OPraHU3allnH.

[lepen meperuietoM W mnocieayromuM mpeabsBieHueM BKP nHa kadenpy
OOYYarOIINIICS TOHKEH MPOBEPUTH:

- UJCHTUYHOCTD 3arojOBKOB B COJEp’KaHUU M B pabOTe, a TakkKe UX OOIIyIO
PEIaKIMOHHYIO COTJIACOBAaHHOCTb;

- IPAaBUJILHOCTH MOCJIEA0BATEILHOCTH JINCTOB, MX Pa3MEIIEHNE OTHOCUTEIHHO
KOPEIIKa,;

- HaJIW4YAC CCBHUJIOK HAa PHUCYHKH, TaOJMWIBI, TPWIOKEHUS, JIUTEPATYPY;
MPaBUIBHOCTh JTHX CCBUIOK; TPABWJIBHOCTh HYMEpallid pPUCYHKOB, TaOJIHII,
MPWIOKEHUHN; OOIIYI0 PEJaKIIMOHHYIO COTJIACOBAHHOCTH 3arojOBKOB TaOJHIl |
HaJIIIHACEH;

- HaJIM4YWE MOAMUCEH Ha 3alOJHEHHOM THUTYJIBHOM JIUCTE, MPUYEM MOJINUCH
3aBeayroliero kadeapoil 0o3HavaeT JOMYyCK paldoThl K 3allUTe, MOITOMY JaTa 3TOU
MOJAMKUCH JOJDKHA OBITh TOCIICTHEH M3 BCEX MOINMUCEH, KOTOPBhIC IOCTABJICHBI B
pabore (Ha OnaHke pEUTUHrOBOM KoMIUiekcHOM oreHkn BKP  HayuHbiM
PYKOBOAMTEINEM, ITOCIEAHEM JTUCTE» U JIP.);

- OTCYTCTBHE JIEMEHTOB 0()OPMIICHHUS U IOMETOK «B KapaHalley;

- HaJIM4Me CKBO3HOM HyMEpallud CTPaHUIl M COOTBETCTBUE €U JIHMCTa

«CopnepxaHuey.

9. Texuuueckue Tped0BaHusA K 0OPMIIEHHIO BBITYCKHOM KBAJIU(PUKAIMOHHOM
padoTbI
9.1 Odopmienne TekcToBoro marepuana BKP

BoinyckHast kBanuguKalMoHHas padoTra oQopMIIIETCI B COOTBETCTBUU C
TpeOOBaHMSIMU, U3JI0’)KEHHBIMU B caeaytomux gokymentax ['OCT 7.1-2003, TOCT P
7.0.5-2008, TTOCT P 7.0.11-2011.

PaboTa nomxHa ObITh OopMIIeHa HA OJHOUM CTOpOHE JucTa Oymaru opmara
A4. JlonyckaeTcs UCTOIb30BaHUE OTIEIBHBIX JIUCTOB (popmata A3 1j1si BEITOTHEHHUS

rpadukoB U oTAeNbHBIX Tabmul. TekcT nedaraercs yepe3 1,5 unTepBana, mpudrom
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Times New Roman, pasmep mpudra 14. Ab3am HODKEH HAYUHATBCS C KPACHOM
ctpoku (otctyn — 1,25 mM). JIuCT ¢ TEKCTOM AOJKEH UMETh moJis: cieBa - 30 mwm,
cipasa - 10 mm, cBepxy — 20 Mm, cHU3Y - 20 MM. TekcT 1 Ipyrue 2JIeMEHThI paOOThI
(Ta®muupl, cxeMbl, rpa)uKH, PUCYHKH) JOJDKHBI OBITh YEPHBIMH, KOHTYPbI OYKB U
3HAKOB - YETKUMH, 0e3 opeojia U 3areHeHud. J(omycTMMO IIBETHOE HCIIOJIHEHHE
PUCYHKOB U TpadukoB. J[OMOTHUTENbHOE BbIICJICHNE, YBEINUEHNE HHTEPBAIa MEXTY
CTpOKaMu U OyKBaMH B pabOTe HE AOIMyCKAIOTCS.

Ctpanullbl HyMepyloTCsi apaOCKuMu IudpaMyd BHU3Y JIMCTa MO IEHTPY Oe3
TOYKH, pasmep mpudra — 12. Hymepanus gomxHa ObITh CKBO3HONW — OT TUTYJIBHOIO
70 TOCJEAHEro JIMcTa padoThl, KOTOPBIM SBIISIETCS IEpBas CTPAaHMIA pa3zena
«[Ipunoxenne». TUTyIpHBI JUCT W COJAEp)KAHUE BKIIOYAIOTCS B  OOILYIO
HYMEPALIMIO CTPAHMII, OJHAKO HOMEpA CTPAHMI] HA HUX HE MPOCTABJISIOTCS.

Kaxnmasgs HOBas TIylaBa HAYMHAETCA C HOBOW CTPAHULBI. JTO K€ NPABHIO
OTHOCUTCA W K JPYTMM OCHOBHBIM CTPYKTYPHBIM 4YacTsIM  BBIIYCKHOM
KBaTU(UKAIMOHHOW pPabOThl: BBEJCHUIO, 3aKJIIOYEHUI0, OubauorpadguyeckoMy
CHHCKY, TpuiiokeHusM. [laparpadsl pacnonaratoTcst Apyr 3a APyrom.

3arosioBkM riaB U naparpadoB B TEKCTE padOThl JOHKHBI pacroiaratbes Mo
LEHTPY, TOUKY B KOHIIE Ha3BaHUs IJIaBbl U naparpada He craBar. He gomyckarorcs
IEPEHOCHI CJIOB B 3aroyioBke. Ha3zBaHue riaBbl nmeyaTaeTcs 3arjiaBHbIMUA OyKBaMHU IO
LHEHTPY cTpoku (pasmep mpudra 14, wpudt nomyxkupHselii). HazBanue naparpada
neyaTaeTcsi CTpOYHbIMHU OyKBaMu, KpOMe MEPBOM, TAKXKe MO LEHTPY (pa3mep mpudra
14, mpudt nomyxupHseiii). He nonyckaercsi Haqu4ue TEKCTa BHE I1aB U naparpados,
MOMEIICHHE HAa Pa3HbIX CTPAHHUIIAX 3arojIoBKa maparpada u ero TeKcra.

CnoBo «I'maBay», cinoBo «maparpad» WM 3HAUYOK Maparpada, B Ha3BaHUU HE
craButca. [laparpadpl UMEIOT NOPSAIKOBBIE HOMEpPA B Mpejesax riaB, 0003HayaeMbie
apabckumu 1udpamu (Hampumep: 1.1. mw 1.2)). Tlepen nHa3zBanmem mnaparpada
CTaBUTCS €T0 MOPSAKOBBIN HOMEp COTJIACHO CoJiep kaHuio. PekoMeH10BaHHbII 00BeM

naparpada He MeHee 5 CTpaHHUII.
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Mexy Ha3BaHHWEM TJIaBbl M Ha3BaHWEM Maparpada 3Toi TJIaBbl JOMYCTUM HE
Oomee 4eM ouH MEKCTPOUHBIN nHTepBasl. Ha3Banue maparpada 10mKHO OTACTATHCS
OT TEKCTa ATOTOo Maparpada OJHUM MEKCTPOYHBIM HHTEPBAJIOM.

3aronoBKkH r1aB U naparpadoB pabOThl JOJKHBI TOUHO OTPAXaTh COJICPIKAHUE
OTHOCSIIErocs K HUM TekcTta. OHU He JOJKHBI COKpallaTh WIHW PacIIupsATh 00beM
CMBICJIOBOM MH(OpMaIUHU, KOTopas B HUX 3akitodueHa. He pekoMeHayeTcsl BKIOUaTh
B 3aroJIOBOK CJIOBA, OTPa)Kalolve OOIIMe MOHSATUSA WU HE BHOCAIIWE SCHOCTHh B
CMBICJI 3ar0JIOBKA, a TaKXKE CJIOBA, SIBJISIOLIUECS TEPMUHAMU Y3KOCTICIIUAIBHOTO WUJIN
MECTHOTO XapaKTepa, COKpaIleHHbIE cioBa U aO0OpeBUaATypbl. 3arojJ0BOK HE JTOJKEH
COAEPKATh JIUIIHUX CJIOB, OJTHAKO M YPE3MEPHAS €r0 KPAaTKOCTh HEXKETATEIbHA.

IIpu odopmieHMH TEKCTOBOM dYacTh PaOOTHI CleayeT IOMHUTh, YTO Y
NMCbMEHHOM HAay4YHOM pe4Yd HMEIOTCS CTHIMCTUYECKHE 0coOeHHOCTH. CTuib
W3JIOKEHUSI  JOJDKEH  OBITh ~ Hay4YHBIM, IPEINOJIAraroliuM  HCIIOJIb30BaHHE
OOIIECTIPUHATBIX B TyMaHUTAPHBIX HayKaX CICHHAIBHBIX TEPMHUHOB M ITOHSATHIMA.
[Ipennoxenus cieayer GopMyaupoBaTh Tak, YTOOBI UCKIIOUAIACh BO3MOXHOCTh UX
JIBYCMBICJIEHHOTO WJIA HEONPEICIICHHOTO TOHUMAaHUs W HMCTOJKOBaHUs. [losTomy
HY)XHO TIOAOHMpATh TaKUe CIO0BAa-TEPMUHBI, C MOMOIIbIO KOTOPHIX MOXHO TOYHO M
OJHO3HAYHO PACKPBITh COAEPKAHUE HAYYHOIO MOHATHA. BMecTe ¢ Tem He clieayer
npuoeraTbh K MCKYCCTBEHHOMY YCJIOKHEHHIO TEKCTa, JIOKHOH HayKOOoOpa3HOCTH, 3a
KOTOPOM 4acTO CKpPBIBACTCSl MOBEPXHOCTHOE cojiepxkaHue paboTel. Jlydiue paboThl
OTJIMYAKOTCS. HE TOJBKO BCECTOPOHHUM HWCCIICIOBAHUEM IIOCTABJICHHBIX B HUX
BOIIPOCOB, HO ¥ (POPMOM U3JI0KEHUSI, XOPOIITUM JIUTEPATYPHBIM SI3BIKOM.

OO6si3aTeIbHBIM YCIIOBHEM OOBEKTUBHOCTH M3JI0KCHHUSI MaTepuayia sBJISETCS
TaK)K€ yKa3aHHe Ha TO, KAKOB MCTOYHUK COOOIIEHUS, KEM BBICKa3aHA Ta WU MHAS
MBICJIb, KOMY TTPUHAJICKUT TO WM MHOE BhIpAXKEHUE. B TeKcTe 3TO yCI10BHE MOKHO
peanu3oBaTh, HCHOJIb3Ys CHEIUAIbHBIE BBOJHBIE CJIOBA W CIIOBOCOYETaHUs (110
COOOIIICHHIO, TIO CBEICHUSIM, T10 MHEHUIO, 110 JTJAHHBIM, TI0 HAIIEMy MHEHUIO U JIp.).

B Ttexcre pabGoTel MOryT OBITh TPUBEACHBI IEPEUMCICHUS, KOTOPHIE
BBIICNSIOTCSL  a03amHbiM  oTcTynioM. [lepen kaxmol TO3WIMEN TEPEUHUCIICHUS

cTaBuUTCA neduc wiM cTpoyHass OykBa co CKOOKOM, mpuBoguMas B aji(aBUTHOM
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nopsinke. Jlyis manbHeWIed aeTamu3alud TEPEUrCIICHUs HCIOIB3YIOT apaldcKue
1U(QPBI, TTOCIIE KOTOPHIX CTaBAT CKOOKY, MPUBOJSI MX CO CMEIICHHEM BIIPABO HA JBa
3HAaKa OTHOCUTEJIBHO MEPEUHUCICHU, 0003HAUYEHHBIX OyKBAMH.

IIpumep:

OOBEKThl TOCYJIapCTBEHHON COOCTBEHHOCTH MPUMEHUTENBHO K JIaHHOMY
MCCJIEIOBAHUIO MOTYT OBITh CIPYIITUPOBAHBI CIEIYIOUIUM 00pa3oM:

a) JICHE)KHBIE CPEJICTBA;

0) NpUPOHBIE PECYPCHI, B TOM YHUCIIE:

1) 3eMeNbHbBIE YYACTKH;
2) Henpa,

3) BoJIHbIE OOBEKTHI;

4) neca;

B) OCHOBHBIE (DOHJIBI;

T') aKIUH (J10JIM) B XO35WCTBEHHBIX OOIIECTBAX.

9.2. Odopmienne Tad/u1l, PUCYHKOB, (POPMYJI

Tabnuipl, 3aHUMaroIIe 0oJiee IBE TPETU CTPAHUIIBI JKEJIATEeIbHO BHIHOCUTH B
MPUJIOKEHUS, a HEOOJIbIIINE TAOIUIBI PEKOMEHIYETCSl TTIOMEIATh B TEKCTE MO X0y
u3NoKeHus: mMarepuana. Eciam Tabnuiia He yMmemiaercs Ha OJHOM CTpaHMIIe, TO Ha
CJIEIYIONIEH CTpaHMIIE B BEpXHEM yriry nuiercs: «[Ipomomkenne Tabauisn.

Bce Tabnuibl 10KHBI UMETh TOPSIKOBBI HOMEpP M Ha3BaHUE, OTPaXKaroIee
CoJlepKaHueE.

CnoBo «Tabnuia» u ee mopsAKOBbI HoMep (0e3 3Haka No) muuIyTcs B IpaBoM
BEPXHEM YIIIY; HIXKE, 110 LIEHTPY JOJKHO OBbITh Ha3BaHUE TAOJIMIIBI.

Tabnuiia momernraercs TMOCHE€ TIEPBOTO YIOMHUHAHUS O HEH B TEKCTe.
Hymepanust Tabnuir 107KHa OBITh CKBO3HOM MJIM COOTHOCHUTBCSI ¢ HOMEPOM TJIaBhl U
naparpada. [locme Tabmuikl pekoMeHyeTcs aenaTh aHalu3 U BBIBOJIBI, UCXOJS U3
MOJIYYCHHBIX ITU(GPOBBIX TAHHBIX M PACUETOB.

HeoOxonumo yka3biBaTh rojl, HA KOTOPBIA MPUBOJIATCS JTaHHBIC, Ha3BaHUS U
M3MEPUTEIN TOKa3aTelie, a TakKe HCTOYHHK, HA OCHOBE KOTOPOrO COCTaBJI€HA

Ta6J'II/II_Ia. Ecnun Ta6J'II/IHa OCJIIMKOM 3aMMCTBOBAHA HWJIM COCTABJICHA IIO HECKOJBKHM
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WCTOYHHUKAM, TO TOJ] TaONWIeH ciaemyeT cchlika Ha ucToyHuwK (McTounuk: nmanee
MPUBOJUTCS UCTOYHUK CTATUCTUUYECKUX JTAHHBIX).

ABTOPCTBO HE yKa3bIBAETCS, €CJIM TabJIMIIAa COCTaBJI€HA UCTIOJIHUTENIEM pabOThI
Ha OCHOBE MEPBUYHBIX MaTepuaiioB. Ecnu Tabnuia, rpadmk, puCyHOK IMMOCTPOCHBI Ha
OCHOBE COOCTBEHHBIX pPAacue€TOB aBTOpa BBIMYCKHON KBaJU(PUKAIIMOHHOW pPabOTHI,
cchUIKa 0OPMIISIETCSI ¢ UCTIOJBL30BaHUEM CJIOB «PaccunTano mo: jmanee MpuBOIUTCS
HMCTOYHMK CTAaTHUCTUYECKHUX AaHHBIX». Ecim Tabmuila cocTtaBieHa HU3 HECKOJIBKHX
HWCTOYHHMKOB, B 3TOM CcCiydae YyKa3blBalOT «COCTaBJIEHO IIO: Jajee IPUBOAUTCS
HCTOYHUK 1; HMCTOYHMK 2; HCTOYHMK 3». Bce HMCTOYHHUKM ONMCHIBAIOTCS IIO
TpeOOBaHMIM OHOINOTrpaUUECKUX CCHUIOK.

B tabnuiiax MOXHO HCIOJB30BaTh OJMHAPHBIM WHTEpPBA, a pa3Mep Impudrta
cokpatuTh 10 12. Bo Bcex Tabnuiax AOMKHBI OBITh MNPOCTABJICHBI €IUHUIIBI
n3MepeHus. Tabnuipl B IPUIOKEHHUAX (€CIIU TaKOBBIE MMEETCS) He HyMEpYIOTCS U
CCBUIKM Ha HHMX JEJIal0TCSA TaK: «I0 JaHHBIM TaOJHWIlbl, IPEACTaBICHHONW B
[Tpunoxenuu 1 ...» u T.4. LudpoBeie gaHHBIE B TA0JMLAX MHILYTCS CTPOTO IO
KJIaccaM W pa3psAaam yducen (€IUHMIBI MOl €AUHUIIAMU, JECATKUA TOJ| JE€CATKAaMU U
T.71.). Hanpumep:

Tabmuma 1

Junamuka cpeaneroaoBoi BeaumarHbl 3armacoB OAO «JIyu» 3a 2016-2017 ropr,

TBIC. PYO.
HaumenoBanue crateit 2016 2017 N3menenune
1. IIpon3BOACTBEHHBIE 3aM1aChl 7669 12 440 4771
2. HezaBepiieHHOE CTPOUTEIHCTBO 5176 5828 652
3. ['oToBast nmponykuus 100 133 33
4. ToBapsel 3854 6 247 2 393
5. [Ipoune 3amace 8930 5191 -3739
6. OOm1as BeIMYMHA 3a11acOB 25729 29 839 4110

Ncrounuk: oOyxrantepckue 6aancel OAO «JIyu» 3a 2016-2017 romprl.

Tabmura 3.1.1
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CrpykrypHOo-auHaMmuueckuit ananus aktuBoB [TAO «Kazanboprcunres» B

0000IIIEHHOM BHIIE

Ha 31 nexabps Ha 31 nexabps
2015 roza 2016 roza Msuenenne
HaunmeHnoBanue
. . | abCcoNIOT- | OTHOCH- | B Y.
IOKAa3aTels MJIH. | YACNBHBIA | MIIH. | YACIbHBIH
py6 Bec. % py6 sec. % HOE, TEJILHOE, | BECce,
' ’ ' ’ MJIH.pYO. % ILII.
BreobopotHbie aktuBb | 29 603 53,17 | 34 083 56,58 4 480 15,13 | 3,41
OGOpPOTHEIE AKTHBBI 26 073 46,83 | 26 160 43,42 87 0,33 | -3,41
UTOro aKkTHBBI 55 676 100,00 | 60 243 100,00 4 567 8,20 X

Hcrounuk: Oyxranrepckas orueTHOCTh [TAO «KazaHboprcunTesy.

[leyaTp OCHOBHOIO TEKCTa MOCJE 3aBEpIICHHs TAOJUIBl HAYMHAETCA Yepe3
OJIH MOJYyTOPHBIN MEKITyCTPOUHBI NHTEPBAJL.

I'paduku, npuarpammel, cxeMbl M T.J. B TEKCT€ pabOThl Ha3bIBAIOTCS
PUCYHKaMHU.

[Ipu odopmiieHun puUCyHKa, €ro Ha3BaHHWE YKa3bIBA€TCS IMOJ PUCYHKOM, a
MCTOYHUK B MOJCTPOYHOU cchuike. Ha Bcex pHCyHKaxX JOKHBI ObITh MPOCTABIICHBI
enuHUIBl u3MepeHus. CIoBO «PUCYHOK» MHUILETCS coKparieHHo: Puc. 2. (6e3 3Haka
No), mpuyem Ha3zBaHHWE PHUCYHKa MHILETCA PSAOM C HOMEPOM. BripaBHHBaHuE 1O
JeBOMy Kparo, abzamsbii orctyn 1,25. Ilocme HOMepa pucyHKa TakKe JODKHA
CTaBUTBCS TOYKa, 3aTe€M MpoOed W HAMMEHOBAaHUE PHUCYHKA, KOTOPOE IMeyYaTaroT
CTpOYHBIMH OyKBaMH (KpoMe NepBOil mpomnucHoi). Touky B KOHIIE HAUMEHOBaHUS
pUCYHKa He cTaBaAT. Hymepanuss pUCYHKOB JODKHA OBITh CKBO3HOW WM
COOTHOCHUTBCSI C HOMEPOM TJIaBbI U maparpada.

Cnenyer OTMETHUTb, YTO HyMepalusi PUCYHKOB MPOBOAMUTCS OTIEIBHO OT
HyMepanuu TaOnuI, Hampumep, B maparpade 1.1 MoxeT OBITH TpelICTaBlICHA

tabmuua 1.1.1 u pucynok 1.1.1.

B Hanor Ha npunbbinb
100%

B Hanor Ha myLy,.
opraHua.

60% B AKumsbl

80%

40%
O Hanor Ha 0o6.
20% nosn.uckon.

@ MNpoune Hanorun

0%
2005r. 2006r. 2007r. 2008r.




Uctounuk: HanoroBas ordyeTHOCTb OAO «JIyu» 3a 2005-2007 rojpl.

Puc.1. Ctpykrypa HanoroBsix miarexxeid OAO «JIyua» 3a 2005-2008 rozs

5% 198%

16%

1%
8%
24%
B McDonald’s (42) 1 KFC (23) Subway(8)

B bapo6exio(1) H Tat Mak (16) Kap Iunua(s)
Pinocchio (1) Ke6a6 Cutn(2)

Puc. 1.1.1. PacnpeneneHue pecrnoHICHTOB MO NPEANOYTECHUS IOCCIICHUS

pecTopaHoB Tuma «pact-Qymn»

IleyaTb OCHOBHOTO TEKCTa IIOCIE PUCYHKA HA4YUMHAETCAd Yepe3 OAUH
MTOJTYTOPHBIN MEXIAYCTPOYHBIN UHTEPBAIL.

Henw3st 3akanumBarh naparpad Wiy TiaBy BBIMYCKHOM KBamu(UKAITMOHHOU
paboThI TAOIMLEH UIH PUCYHKOM.

[Ipy HEOOXOIMMOCTH B TEKCTE pabOThI, TAOJUIAX MOTYT OBITh UCIOIb30BAHbI
dbopMyIbL.

@opMyJIbI CIEAYET BBIIEIATh U3 TEKCTA B OTIAEIBHYIO CTPOKY. MeX 1y TEKCTOM
U cleAyrolien 3a HuM (Gopmyiioi, Mexay GopMysIoi U CIEAYIOMUM 32 HUIM TEKCTOM
JOJDKHO OBITh PACCTOSIHME, PaBHOE OAHOMY IOJYTOPHOMY MEXIYCTPOUHOMY
WHTEpBAILY.

[lepeHocuTs GopMyIIBl Ha CIEIYIONIYIO CTPOKY JOIMYCKAEeTCs TOJIBKO Ha 3HaKax
BBITIOJTHSAEMBIX MAaTEMAaTHYECKUX OIEpalyii, MpUYEeM 3HAK B Hadaje CIEAYOIIeH
CTPOKH ITOBTOPSIOT.

®opMyIbl, 32 UCKIIIOUEHHUEM MMOMEIAEMbIX B Ta0JIMIIaX, HYMEPYIOT CKBO3HOU
HyMepalien B npejenax Bceil padbotel. B aToM ciydae HoMep GOpMyJbl COCTOUT U3
JIByX3HAYHOTO HOMEpa maparpada M MOPSAKOBOrO Homepa GopMmynbl. Mexay
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mubpamu, QopmMupyrOIMMH HOMep (opmyinbl, cTaBuTcs Touka. [locie HOMmepa
(dbopMyIIbl TOUKA HE CTABUTCSI.

Homep meuwarator apaOckumu nudpamMu B KpPYIJIbIX CKOOKax crpaBa OT
(dbopMyIbl Ha OTHOM YPOBHE C HEMl, C UCTIOJIB30BAHUEM KIABUIIU « [aOymsius.

[TosicHeHUsI CUMBOJIOB M YHUCIIOBBIX KOA(UIIMEHTOB, BXOJAMUX B (GopMyIy
(ecaM COOTBETCTBYIOUIME IOSICHEHUSI HE IPUBEICHBI paHee B TEKCTE), MPUBOMASAT
HEIMOCPEICTBEHHO 10T (DOPMYIIOH.

[TosicHeHMsT KaXXAOrO CHMBOJIa TPUBOJST C HOBOW CTPOKM B  TOM
MOCIIEIOBATEIHHOCTH, B KOTOPOI 3T CUMBOJIBI IPUBEACHHI B hopMyIIe.

[lepByto CTPOKY MOSICHEHUSI HAUMHAIOT CO CIIOBA «T/e» 0€3 ABOETOUHUS IMOCIE
Hero. [locie camoil popmysibl epes NOSCHEHUIMU HEOOXOMMO CTaBUTh 3aIATYIO.

[Ipumep:

C =V*R, (1.1.1)
rae C - ToBapooOOPOT MPEATPUSTHSI,
V- KOJIMYECTBO PEATM30BAHHOTO TOBAPA;

R —ILCHa PpCaJIN30BAHHOI0 TOBApa.

IleyaTb OCHOBHOI'O TEKCTA IOCJIE NOSICHEHUs 3HAYEHUN CUMBOJIOB U YHCJIOBBIX
K03 PUIIEeHTOB QOpPMYJIbI HAUMHAETCS YEPe3 OJIMH MOJIYTOPHBINA MEXyCTPOUYHBIN
UHTEpBAJL

9.3. OdopMiieHue CCHUIOK M NPUJIOKEHH I

B Tekcte paboThl TpUM YINOMHUHAHMM KaKOro-JuOO aBTOpa YKa3bIBAOTCS
CHavaJla ero WHUIMAJBI, 3aTeM (amunus (HampuMmep, mo MHeHuo M. Bebepa; kak
noguepkuBaeT M.W. BaHoB, u T.1.).

VYka3zanue B KBaJpaTHBIX CKOOKAax HOMEpa, TMOJ] KOTOPbIM B CIIHCKE
JuTepaTypbl 0003HaUYCH 00CYK1aeMblii HUCTOYHUK. O0s3aTEILHO YKa3bIBACTCSI HOMEP
CTpaHHUIIbI, U3 KOTOpOM B3siTa murara. Hanpumep: [13, c. 25]. [lonHble BBIXOJHBIE

JTaHHBIE TIPU 3TOM JIETKO HAWUTHU B CIIUCKE UCIIOJIb3YyEMOM JTUTEPATYPHI.
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[Toncrpounas Oubnuorpaduueckas ccplika oGopmisieTcsi Kak MpuMedyaHue,
3
BBIHECEHHOE M3 TEKCTa JOKyMEHTa BHHU3 IIOJOCHI, Hampumep, ~Kyremnos B.U.,

Bunorpanora A.I'. UckycctBo Cpeanux BekoB / moja oo6mr.pea. B.M.Pomanona. -

PocroB ®/J, 2006. - C. 144-251. Umn °*Kyremos B.W., Bunorpagosa A.I.
HckycctBo Cpeanux BexoB. Poctos H//], 2006. C. 144-251.

[Ipn Hy™Mepanuu NOACTPOYHBIX OHOIMOTpapUUECKHX CCBUIOK HPUMEHSIOT
eIMHOO0Opa3HbI MOPSAIOK JJI BCETO JTAaHHOTO JOKYMEHTa: CKBO3HYIO HYMEPAalUIO
0 BCEMY TEKCTY, B Mpejesiax KaXXIOW IJIaBbl, pa3jena, 4YacTH U T.M., WIH - AJiA
JAHHOM CTpaHUIbl TOKYMEHTA.

CHOockM oQopMIstOTCS BHU3Y CTpaHulbl (depe3 1 wuHTEpBas, MWIpUPTOM
TimesNewRomanCyr (kersb 10)), Ha koTopoii pacnonoxeHa murata. OdopmiieHue
CHOCOK B TEKCTOBOM penakTope Word ImpOou3BOIUTCS C MOMOILBIO CIEHHaTIbHON
¢ynkunu B MeHI0 «Ccbuika». Hymepanusi cHOcok - ckBo3Has. [ledaranue cHOCOK B
KOHIIE paboThI ¢ 00LIEH MOPSIIKOBON UX HyMepalieil He JOIyCKaeTcsl.

Hanpuwmep:

B cHocke yka3piBaeTcs (paMuiMs aBTOpa, HA3BaAHUE KHUTH, BHIXOJHBIE IaHHBIE

Y Yepe3 TOUKY HOMEP LIMTUPYEMOU CTPAHULIBL.

1BI/IHOFpaI[0B [L.T". Ouepku o Teopuu npasa. M.: Tos-Bo A.A.JleBencon, 1915. C.36.

Ecnu Ha 01HOM CTpaHHUIEe HUTUPYETCS MOAPSAI OJIHA U Ta K€ KHUTa, BO BTOPOMN

CHOCKEC MOJXHO HC IMOBTOPATH IMOJIHOCTBIO €€ HA3BAHUEC, OIrPaHUYINUTLCA CIICAYIONIUM:

2Tam xe. C. 37.

Ecnu kHura nutHpyeTcss MOBTOPHO Ha J0OOOM clenyroleid CTpaHuile, TO

YKa3bIBa€TCsl €€ aBTOp, a BMECTO Ha3BaHMs mnuiuercs “Ykas.cou.”. Hampumep:

"Bunorpazos IL.T. Vkas. cou. C.38.

CHOCKM Ha CTaThH JAIOTCA CICIYIOIIUM 00pa3oM:

'Bacunbes A.H. Harnor Ha HezBmkivocts //TocynapetBo u mpaso. 2005. Ne 5. C. 18.

CHocku Ha IHTepHEeT-pecypChl JeNat0TCs CIeAYIOIUM 00pa3oM:
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13ansTocts n GespaGoruna B Poccuiickoit ®exeparuu B 1 kBaprane 2009 roxa / OduupnansHsii caiit ®egepanbHOi
ciyx0bI TocymapcTBerHOM cratuctuku. URL: http://www.gks.ru/bgd/free/B04 03/1ssWW Wexe/Stg/d02/71 htm (mata
obpamenns: 18.01.2016).

IIpn uCHOJIB30BaHUM MAaTEPUAIOB TEKYILIErO JEIONPOU3BOACTBA B CCBUIKE
YKa3bIBa€TCS: TEKYIIEe EIONPOU3BOJICTBO (KOHKPETHAsI OpraHu3alusl), Ha3BaHHUE
JOKYMEHTA, 1aTa IPUHATHUSA, CTPAHMILIA.

B ccpulkax ykasbIBaeTCsl KOHKPETHAsl CTpaHULA C KOTOPOM B3ATa LuUTaTa:
Bacwibes A.H. Hanor Ha HegsmxumocTs // I'ocymaperBo u mpaBo. 2005. Ne 5. C 18.
B TO BpEMs KaK B CIIMCKE JIUTEPATypbl YKa3bIBA€TCs 00IEe KOJIMYECTBO CTPAHUI] B
nanHom wu3nanuu: CerueB, M.C. Hcropust AcCTpaxaHCKOrO Ka3aybero BOWCKA:
yuebHoe nocooue / M.C.Cprues. - Actpaxans: Bonra. 2009. -231 c.

OOyuaromeMycsi py HaOMCaHUU BBITYCKHON KBaJIM(PUKALMOHHOW padOThI
PEKOMEHYyEeTCsl BbIOpaTh €IMHBIA CTUJIb O(DOPMIIEHUS CCHUIOK HAa MCTOYHHKUA M3
BBIIIECTIEPEYNCIICHHBIX U IPUAECPKUBATHCS €70 BO BCEHl paborTe.

Ilocne cmucka HCIOIB30BAHHOM JIMTEPaTypbl B  TEKCTE€  BBITYCKHOM
KBAIM(PUKALMOHHON palbOThl CHEAYIOT NPWIOKEHUS, B KOTOPBIX HIPUBOAATCS
WUTIOCTPaTUBHbIE MaTepualbl, TaOJULbl, WHCTPYKUHH, OOpa3lbl JOKYMEHTOB,
JIpyrue BCIOMOraTenbHble Marepuanbl. OHU HMMEIOT COOTBETCTBYIOIIMM OOIIMIA
3aroJIOBOK, BBIMOJTHEHHBIM 3armaBHbiMu  OykBamu ([TPUJIOXKEHUSA). anee
CJIIEIYIOT OTAEJIbHBIE NMPUJIOKEHHSI N0 NOPAIKY HOMepoB. Kaxaoe u3 HUX, KpoMe
IIepBOro, HaumHaercs ¢ HoBoro Jymcra co ciosa «IIPUJIOJKEHUE» B mnpaBom
BEPXHEM YIIy, BBIIIOJIHEHHOTO 3arjlaBHBIMM OyKBaMu, ¢ HOMEpoM mocie Hero. Ha
CIeIyIoUIel CTPOKE CTPOUYHBIMU OyKBaMH (KpoMe€ IMepBOM OYKBbI) CHUMMETPUYHO
TEKCTY YKa3bIBaeTCA Ha3BaHUE MPUIIOKEHUS 0€3 MepeHoca ClIOB, KaBbIYeK M TOYKH B
KOHLIE.

Eciu npunokeHue 3aHMMaeT HECKOJIbKO CTpPaHUI, TO Ha KaXIou
NOCNEAYIOUIEl CTpaHUIlE B TMPaBOM BEPXHEM yIJIy 3arjaBHbIMU OyKBaMu
3ancbiBaeTcs ciaoBocouetanue «I[TPOJOJDKEHUE TTPUJIOXEHUS (Homep)», HO

3aroJIOBOK IMPHIIOKCHHUA HE BOCIIPOU3BOJNUTCA.

24



Ecnu B onHO mnpuiiokKeHHE BXOAUT HECKOJIBKO CTPYKTYPHBIX 3JIEMEHTOB,
HarpuMep, psAa TaOMWIl WM PUCYHKOB, TO B TIpenesiax MaHHOTO (T.€. OJHOTO)
NPWIOKEHUSI OHM JOJDKHBI OBbITh MPOHYMEpPOBaHbI, Hampumep, «Tabmuma 1y,
«Tabmuma 2» wmn «Puc. 1», «Puc. 2». [Ipu 3ToM Kaxkmas Tabiuia J0KHA UMETh
CBOM 3aroJIOBOK, a PUCYHOK — CBO€ HAMMEHOBAHUE; OOIIMIA 3ar0JI0OBOK MIPHUIIOKEHUS B
JAHHOM CITy4a€ MOKET OTCYTCTBOBATb.

9.4. Odopmienue 6udIHOTpaPUIECKOro cnucka (CMUCKA UCMO0JIb30BAHHBIX
HCTOYHHUKOB)

bubnmuorpaduuecknii CUCOK SABISETCA COCTABHOM YacThiO pabOThI U OTPAKAET
CTENEHb M3YYEHHOCTU AAaHHOW mpoOieMbl oOydarommmces. Coucok opopmisieTcs B
cootBetcTBUM ¢ [[OCT 7.1-2003.

[Ipu cocraBieHHH CHCKa HEOOXOAMMO MPUAECPKUBATHCS CUCTEMATUUYECKOTO
pacroJioKeHusl MaTepuana, Mpu KOTOPOM Bech 00beM MaTepualia, B 3aBUCUMOCTH OT
XapakTepa HCTOYHUKOB, TPYNIUPYETCS B OIpEIeTEeHHbIE pa3aeinbl. MOoxKHO
MOPEKOMEH/I0BATh BBIIECIUTh B paboTe CIEAYIOIIHME pAa3Aelibl, PAcloJOKHB HX B
COOTBETCTBYIOILEH MTOCIIEI0BATEIbHOCTH:

— opulMabHBIE MaTepualibl (MEXAYHAPOIHBIE HOPMATUBHBIE AaKTHI,
Koncturynus PO, denepanbubie 3akonbl, ykassl [Ipesugenta PD, nocraHoBieHus
nanat  DenepanbHoro  CoOpanusi, mnocraHoBieHuss  [IpaButenbctBa PO,
BEJIOMCTBEHHbIE HOPMATHBHBIE AaKThl, HOPMATUBHO-TIPABOBBIE AaKThl OPraHOB
rOCyapCTBEHHOW BIAcTH CyOBEKTOB (enepanuu, HOPMATHUBHO-IPABOBBIE AKTHI
MECTHOTO CaMOYTPABJICHUA);

- CTATUCTUYECKUE MaTEepUAJIbI;

— CHPaBOYHBIC U APXUBHBIC MATEPHUAIIBI;

— MoHorpaduu u cratbu (HaydHble MOHOTpaduu, COOPHUKH HAYIHBIX
CTaTel, HAy4YHbIE CTaThH);

— y4eOHMKH, yueOHbIE TOCOOUS U MAaTepUaJIbL;

— BJIEKTPOHHBIE PECYPCHI;

— MaTcpualibl HAa THOCTPAHHBIX S3bIKAX.

25



BHyTpu pasnenoB mepedeHb COCTaBIseTCA MO ajadaBUTHOMY KPHUTEPHUIO, a
HOPMATHBHBIA MaTepHUa - 1O IOPUINYECKON CHUJIE HOPMATHUBHBIX aKTOB.

HcTouHrKn B CHUCKE JUTEPATypbl HE3aBHUCHUMO OT CIOCO0A PacHoJIOKEHUS
UMEIOT CKBO3HYIO TIOPSAKOBYIO HyMeparuioo apabckumu  mudpamu. [lpm
CUCTEMATUYECKOM PACIOJIOKEHUU HCTOYHUKOB pasziefibl He HyMepyroTcsi. CIucok
JUTEPATYPhl COCTABISETCA C COOJIIOJICHHEM DJIEMEHTOB OuOiMorpaduueckoro
OTKCAHUS U UX MOCIIEI0BATEIBHOCTH.

Kaxnyio HOByIO 3amuch MpPU COCTABICHUU OMOIUOrpapUUecKOro CIUCKa
ClIelyeT HAaUMHATh C HOBOM CTPOKH.

Onucanre WCTOYHWUKOB W3 DJCKTPOHHBIX PECypCOB TakKe HAYMHAIOT C
yKa3aHUsi aBTopa W HaMMEHOBaHUA paboThl. OjHako JanbHeiee odopmieHue
UMEEeT HEKoTopble ocoOeHHocTH. He momyckaeTrcs WHCIONB30BaHUE CCBUIOK K
pecypcam (caiiTam), KOTOpHBIE:

— HE HUMEIOT MyOJUYHOTO JOCTYIA, T.C. 3AlUIIEHBI MapojieM WU SBISIIOTCS
BHYTPHKOPIIOPATUBHBIMH (HEIOCTYITHBIMHU U3 OOIIIECH CEeTH);

— HE SBISIOTCSA TOOPOCOBECTHBIMH IPABOO0JIaIaTENIIMH, T.€. CalThl pedeparos,
KYPCOBBIX M MHBIX KBATH(UKAIMOHHBIX PabOT, CAThl YaCTHBIX JIUII, MYOIHKYIOITUX
MaTepuaibl 6e3 coriacus aBTOPOB.

PexomenmyeTcsi MCIONB30BaTh PECYPCHI, 3aPETUCTPUPOBAHHBIC KaK CPEACTBa
MaccoBoil uHpopManuu  (IEKTPOHHBIE OUOJMOTEKH, DIIEKTPOHHBIE BEPCUU
JKYpHAJIOB, CAWThl BCEX HW3/IaTEIbCTB), CAaWThl OPTraHOB CTATHUCTHKH, O(UIIMAIBLHBIX
OpraHOB W OpraHU3AIMM, JIMYHbIE aBTOPCKUE CAWTHI, B TOM YHUCJE MyOJUKYIOIINE
MaTepHabl HHBIX aBTOPOB C WX COTJIACHSL.

B HekoTophIX ciydasx ciemyeT o0s3aTelbHO YKa3blBaTh NATy IMyOJIMKAIIHH.
DTO MpaBUII0O OTHOCUTCSA K CHUTYaIlUsAM, KOTJIa MCIOIB3YIOTCS AJIEKTPOHHBIE BEPCUU
JKYPHAJIOB U DJIEKTPOHHBIC BEPCHUM M3JAHUNW C CAUTOB M3AATEILCTB. B OCTalbHBIX
ClIydasiX yKa3aHHW€ Ha J1aTy MyOJuKauu He SBISETCA 00sS3aTelbHbIM, HO €CIIU JlaTa
U3BECTHA, €€ PEKOMEHAYETCS NPUBOIUTH B OMOIMOTpaduyecKOM OINHUCAHUH
ucrtounuka. [Ipumepsl odopMieHUsT HCTOYHUKOB OuOIMOrpaduueckoro crucka

npuBeneHsl B [Ipunoxxenun 5.
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CrmMcoK HCIIOJIb30BAHHBIX HCTOYHHUKOB JOJDKCH COJCPIKATh TOJIBKO TC
HCTOYHHUKH, Ha KOTOPBLIC HMCIOTCA CCBIJIKM B TCKCTC. CIHCOK HCITOJIb30BAaHHBIX

HCTOYHHKOB JOJIKCH COACPIKATH HC MCHCC 40 ITYHKTOB.

10. PykoBoauTe b BbINYCKHON KBAJIM(PUKANMOHHON padoThI

B nensx okazanusi o0ydaronieMycsi oMoIly B morotoske u 3amure BKP emy
Ha3HAYaETCS HAYYHBII PYKOBOJAUTEb.

PykoBoautens BKP:

1) oka3bIBaeT MOMOIIL OOyYarOIEMyCs B BRIOOpPE TEMbI pabOThI U pa3padOTKe
ee MJIaHa;

2) BbimaeT oOy4aroniemycs 3aaanue Ha BKP;

3) oKa3bIBacT IMOMOIIL B BEIOOPE METOUKH ITPOBEICHUS UCCIICAOBAHNS;

4) naer KOHCYJIbTAl[MM IO IMOA0OPY JIMTEPATYPHBIX HCTOUYHUKOB M OTOOPY
(bakTHYEeCKUX MaTepruaIoB, HEOOXOIUMBIX ISl BBIMOJIHEHUS paOOTHI;

5) ocylIecTBIsAET CHCTEMAaTHISCKUIT KOHTPOJIb 32 BBITIOJTHCHHEM PaOOTHI;

6) mocie BBIMOJHEHUS PabOTHI JAaeT OLEHKY €€ KayecTBa M COOTBETCTBHUS
TpeOOBaHUSIM, MPEIBIABISIEMbIM K HEH, UTO OTpakaeTcs B JOKyMeHTe «PelTuHroBas
KoMIUIeKCHas olieHka BKP HayyHbIM pykoBOgUTEIEMY;

7) roroBuT oOy4aromerocs K 3amute uM BKP - KoHCYIbTUPYET 1O TOKIATy U
WJUTIOCTPATUBHBIM MaTepuajaM Ha 3alluTe.

OOyuarorieMycst  clieIyeT IepuoAuYecKH (M0 OOOIOIHON JOTOBOPEHHOCTH)
uHpoOpMHUpOBATL  HAy4YHOTO  pyKoBoauTens o  xoxe  moaroroBku  BKP,
KOHCYJIbTUPOBATHCS 110 BBI3BIBAIOIIMM 3aTPYJHEHUS] WM COMHEHHsI BOIIpOCaM,
00s3aTEIPHO CTaBUTh B U3BECTHOCTH O BO3BMOKHBIX OTKJIOHEHUSX OT YTBEPKICHHOTO
rpaduKka BBITIOJIHEHUSI PaOOTHI.

OOyuaroieMycsi clielyeT UMETh B BHJy, YTO HAy4HBIH PYKOBOJUTENIHh HE
ABJISICTCS. HA COAaBTOPOM, HHM penakropoM BKP u mostomy HE HOJDKEH MONpPABIATH
BCE HMEIONIMECS B BBITYCKHOW KBaJIU(UKAIMOHHONW paboTe TeopeTHUUeCKue,
METOI0JIOTUYECKUE, CTUITUCTHIECKUE U IPYTHE OMIHOKH.

Ha PA3JINMYHBIX CTAAUAX ITOATOTOBKH WM BBIIIOJIHCHHA pa6OTBI 3aa491 HAYyYHOTO
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PYKOBOJIUTEIISI U3MEHSIIOTCHL.

Ha mepBoM »3Tame MOATOTOBKM HAYYHBIA PYKOBOAWTEIb COBETYET, Kak
NPUCTYIIUTh K PACCMOTPEHHIO TEMbI, KOPPEKTHUPYET IIIaH paboThl W JacT
PEKOMEHAITUH TI0 CIIUCKY JTUTEPATYPHI.

B xoae BbIMOMHEHUs paObOTHl HAyYHBIH PYKOBOJWTEIh BBICTYIAET Kak
OIITIOHEHT, YKa3bIBaeT 00yYaromeMycsl Ha HEJIOCTATKH apryMEHTAIIMH, KOMITO3HIIHH,
CTWJISI | T.II., COBETYET, KaK MX JIy4Ille YCTPAaHUTh.

PexoMmeHmanum 1 3aMe4YaHuss HAYYHOTO PYKOBOJMUTEIS 00YyJarONTuics JTOKCH
BOCIIPUHUMATL TBOpYeCKH. OH MOXKET YYUTBHIBATh MX WM OTKJIOHSTH IO CBOEMY
YCMOTPEHHIO, TaK KaK OTBETCTBEHHOCTh 3a TCOPETUYECKA M METOIOJIOTHUSCKH
MIPaBUWJIBHYIO pa3pabOTKy M OCBEIICHUE TEMbI, KaUeCTBO COJACPKaHUSA U 0(hOpMIICHHE
pabOThI MOTHOCTHIO JIGKUT HA HEM, @ HE HA HAYYHOM PYKOBOJHTEIIE.

HayuneiMm  pykoBoguTeneM  odopmisercs  ToKyMeHT — «PedTuHroBas
KOMIUIEKCHAsl ~ OIICHKA  BBINTYCKHOW  KBaJIM(UKAIIMOHHONW pabOThl  HAyYHBIM
PYKOBOJIHTENIEM» Ha THUIOBOM OJIaHKE C BBICTABICHHEM PEHUTHHTOBOTO Oaia 1o
paboTe, ykazaHueM JOCTOMHCTB M HemoctaTtkoB BKP, dbopmymmpoBkoii obmiero

3akroueHua mo BKP.

11. lokJiag npu 3ammuTe BHIMYCKHOM KBAJTU(PUKANMOHHOI padoThI

OO6yuaronuiicst, nonyieHHbl Kk 3ammure BKP, nommkeH moaroroBUTh TOKIIA
(ra 8-10 MuUH.), B KOTOPOM HY>KHO YE€TKO M KPATKO H3JI0KHTh OCHOBHBIC ITOJIOKCHHS
paboThI, WILTIOCTPUPYS UX HATJISIAHBIM MaTEPHUATIOM.

Joxman gomxeH ObITh COJepKaTeIbHbIM, BKJIIFOYaTh BBHIBOJLI U MPEJIOKECHHUS,
(bOopMyITMPOBKH AOKIIAA JOJKHBI OBITh 000OCHOBAHHBIMU U JTAKOHUYHBIMH.

JlokJan v HaTJISIHBIA MaTepHrall COTJIACOBBIBAIOTCSI 00YUYAIOIIMMCS C HAYYHBIM
pykoBoguteneM BKP.

Te3uchl mokiaga K 3aliuTe JMODKHBI COJEPKaTh OOOCHOBAHHUE aKTYalbHOCTH
BbIOpanHOM TeMbl BKP, hopmMynupoBKy OCHOBHOM L€KW MCCIIEAOBAHMS U NIEPEUCHb
HEOOXOMMMBIX s €€ pemeHus 3adad. B jokimame ciemyeT KpaTKo OIucath

METOAMKY U3Y4eHHS MPOOIeMaTUKU padoThl, JaTh XapaKTEPUCTUKY OpraHU3alliy, Ha
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npuMepe KOTOpPOW OHa BBIMOJHAJACh. 3J€Ch JODKHBI HaWTH 00s3aTenbHOe
OTPaXEHUE PE3YJIbTATHI IPOBEICHHOTO aHAIN34a, CACJIAHHBIE aBTOPOM IIPENIOKEHUS
Y PEKOMEHALNH, & TAK)KE BO3MOKHOCTD U IIEPCIIEKTUBBI UX UCIIOIb30BaHU.

Hoxnan npu 3ammre BKP  nmomkeH 00s3aTenbHO  CONMPOBOXKAATHCS
Ipe3eHTalNeN U WITIOCTPATUBHBIM MAaTepHaJIOM (pa3JaTOYHbIM MaTEPUAIIOM).

OOyuaromieMycst  cieayeT MOAyMaTh, Kakod wmarepuayl BbIOpaTh IS
wunioctpaunid npu 3amure BKP. OtoT martepuan noipkeH OBITH COINIACOBAH C
Hay4YHBIM PYKOBOJUTENIEM paOdOThl U MOJATOTOBJIEH B BUJE Npe3eHTauuu. [iist uaeHoB
['DK umarocTpallMOHHBIM MaTe€pUall TOTOBUTCS B KOJMYECTBE 5-0 KOMIUIEKTOB.
NnmrocTpaTtuBHBIA MaTepuas npegoctasisieTcs wieHaMm ' DK u cekperapro komuccun
HEIOCPEACTBEHHO I1EPE.T BHICTYILJICHUEM.

Kaxxnplii KOMIUIEKT WUItocTpaiuii oopmisiercss Ha Juctax Qgopmara A4,
MOJIIMBAETCS B OTJAENBHYIO MANKYy U JOHKEH UMETh TUTYJIbHBIN JIUCT.

OCHOBHBIE pe3yNbTaThl aHAJIM3a 11eJIeCO00pa3HO MPEACTaBUTh B BHUJIE TaOJIHII,
cxeM, rpa)vkoB U AuarpaMm (TUCTOrpamMM, KpyTrOBbIX, OOBEMHBIX U T.N.), KOTOPBIE
MIO3BOJIAT JIy4ILIE TOHATh U3JI0KEHUE MaTepraa J0KJIaa.

OOmast  cTpykTypa  JOKJaJa  JOJDKHA  COOTBETCTBOBATb  CTPYKTYpE
IpEeJICTaBICHHBIX WLITIOCTPALU, TaK KaK OHM HEOOXOMMBI JJIsl TOKa3aTelbCTBa WK

ACMOHCTpPAOKUH TOI'O WJIKM KMHOI'O IIoAXO0d4a, pC3yJibTaTa UJIK BBIBOA.

12. TlopsiAoK 32U THI BHIMYCKHOH KBAJTU(PUKALMOHHOH PadoThI

3amura BKP npoucxomut Ha oOTKpbiTOM 3acemanuun ['OK B cruepyromeit
MOCJEN0BATENBHOCTH.

Cekperaps ['OK o0bsaBiser pamunnio o0yyaromierocs, 3auntbiBaet temy BKP,
3aKJIIOYEHUE HAYYHOTO PYKOBOAUTENS M3 HOKYMEHTa «PEUTHHTOBash KOMIUJICKCHAs
OLIEHKA BBIMTYCKHOW KBaJM(UKALIMOHHON padOThl HAYYHBIM PYKOBOAUTEIEM) .

3acmymuBaeTcs AOKJaa 00yJaroerocs.

Unens! ['OK u npucyTCTBYIOLIME 33/1a0T BOMPOCHI, HA KOTOPbIE O0OYyYaIOIIHIiCS
Ja€T OTBETHI.

Bompocsl moryt otHocuThesi Kk Teme BKP wim cnenuanbHbIX KypCOB,
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M3YYCHHBIX OOYyYaIomUMCsI 3a BpeMs ydeObl, MO3TOMY OOydYaromemycs mepen
3alIUTON  IEJIeCOO0pPa3HO BOCCTAHOBUTH B TaMSTH OCHOBHOE COJAEpIKAHUE
CHEIUATbHBIX KypCOB U OCOOEHHO T€ pa3/ielibl, KOTOPhIE UMEIOT MPSMOE OTHOIIICHUE
k TeMe BKP. Bompockl, B ciiydae He0OXOAMMOCTH, MOKHO 3aIlMCaTh U TOJTOTOBUTH
OTBETHI, IIPU TOM pa3peniaeTcsi mojib3oBaThesi padboroil. [lo moknamy u oTBeTam Ha
BOIIPOCHI KOMHUCCHS CYAUT O IIUPOTE KPYyro3opa 0OOYyYaloLIErocsi, €ro 3pyAUIIIH,
YMEHUU MyOJUYHO BBICTYNATh K ApTYMEHTHPOBAHO OTCTAaNBATh CBOIO TOYKY 3PEHUS.
3aciymBaeTcs 3aKII0YUTENBHOE CJI0BO 00YYaroIEerocs.

['DK oTmedaeT HOBU3HY M aKTYallbHOCTb TEMbI, CTEIIEHb HAy4YHOU
popadOTKH, MPaKTUYECKYIO 3HAYUMOCTh pe3yJbTaTOB BBIITYCKHOM
KBATM(PUKAIMOHHOMN pabOThI M JIMUHBIN BKJIA]] aBTOPA.

Cekperapem ['OK Beperca mportokon 3acemanusa ['DK, kyna BHOCATCA Bce
3aJlaHHbIE BOMPOCHI, OCOObIE MHEHHUS M pElICHHE KOMHUCCHUU O BbIJaue IUILIIOMA.
[IpoTokon monamuceiBaeTcsa mnpencenareneM u wieHamu 1'OK, yuyacTBoBaBmIMMHU B
3acCeJaHuMN.

B tot e nens nocie opopmieHus npotokoia 3acenanus [ 9K obyuaromummcst
OOBABIIAIOTCS pe3yabTaThl 3auTel BKP.

Kpurepusamu ouenusanus BKP npu 3ammure sBisirotTcs:

- CTETIeHb pacKphITHs Teopuu Bompoca (10 6.);

- pe3yJIbTaThl aHalIu3a MpakTuueckoro Mmarepuaia (100.);

- 000CHOBAHHOCTH BBIBOJOB 1 pekoMmenaaiuii (15 0.);

- 3aIIMTa U OTBETHI Ha BONpPOCkI (15 6).

Kpurepun onenku BKP npu 3ammre xadeapamu MoryT ObITh M3MEHEHBI B
paMKax HampaBJI€HUW TMOJTOTOBKHU, MPH YCIOBHUU YTBEPKICHHS Yy4eOHo-
METOANYECKON Komuccuen MacTuryra.

HUroroBas ouenka 3ammutel BKP ckimanpiBaeTcss W3 OUEHKH HAy4dHOTO
pykoBomutens (MakcuMalbHbIH Oamm  — 50) W OIEHKH TroCyIapCTBEHHOMN

9K3aMEHAIIMOHHONW KOMUCCHH TPH 3aiiuTe (MakcuManbHbIi 0amr — 50) .
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[MPUJIOKEHUE 1

Hupektopy MHCcTHUTYTa yIpaBiIeHUs, SKOHOMUKHA U (PUHAHCOB
H.I'. barayraunoBou
OT o0Oy4aromerocsi Tp.

(®.1.0. nonHOCTHIO)

(ampec, Temedon)

3AABJIIEHUE

[Iportiry pa3pemnTh BBITIOJIHEHUE BBITYCKHON KBATM(PUKAIIMOHHON pabOThl Ha
TEMY:

M HA3HAYHUTHb HAYYHBIM PYKOBOAUTCICM

(TOmKHOCTD, (haMHUIIUS U MHULIUAITB)

« » 20 T

(ToAnuchy 00yJaroIIEerocs)
CornacoBaHO C HayYHBIM PYKOBOJUTEIEM

« » 20 1.

(mozmuchk Hay4HOTO PyKOBOMTENS)

CornacoBaHo C 3aBenyronuM Kadeapoi

« » 20 r.

(mozmuck 3aBemyromero kadeapoii)
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[MPUJIOXXEHUE 2

MUHHUCTEPCTBO OBPA3OBAHHMS U HAYKH POCCUMCKOM ®EJIEPAIIMA
OEJEPAJIBHOE 'OCYJAPCTBEHHOE ABTOHOMHOE OBPA30OBATEJIbHOE
YYPEXJIEHUE BBICIHIEI'O OBPA3OBAHMUSA
«KA3AHCKHWH (TPUBOJIKCKUIN) ®EJEPAJIBHbLIA YHUBEPCUTET»

I/IHCTI/ITyT yYupaBJi€HUsI, IKOHOMUKH H (l)I/IHaHCOB

3AJJAHUE

HA BBINYCKHYI0 KBAJIN(UKALMOHHYIO padoTy

Oo6yuatomiemycs rp.

1. Cpok caaun oOyJarommmMcs 3aKOHYCHHON paboThI 20 .

2. Tema paboTbl

3. UcxoaHble JaHHbIE K padboTe

4. PacueTHo-TeopeTHyeCcKas 4acTh pabOThI
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5. OcoOble 3amedanus K paboTe

6. PykoBonutens paboThl

Jlata BbI1auM 3a1aHUS 20 r.
PykoBoautens paboTh /
3aBenyronui kageapou /
« » 20 r.
3aaHue MPUHSIT K UCTTOJTHCHUIO /
(moamuce 1 @O obyyaromerocs)
« » 20 1.
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ITPJIOXXEHMUE 3
MUHHUCTEPCTBO OBPA30OBAHMS U HAYKH POCCUMCKOM ®EJIEPAIIMA
®EJIEPAJIBHOE 'OCYJJAPCTBEHHOE ABTOHOMHOE OFPA3OBATEJILHOE
YUYPEKJIEHUE BBICIHEI'O OFPA3OBAHUSA
KA3BAHCKHWH (ITPUBOJIKCKHI) ®EJEPAJIBHBIA YHUBEPCUTET

HUHCTUTYT YIIPABJIEHUSA, SDKOHOMUKHU U PUHAHCOB

KA®EJIPA

Hanpasnenue

[Tpodunb

BBIITYCKHAS KBAJIMOUKAIIMOHHASA PABOTA

TEMA
Pa6oTa 3aBepiuena:
Ooyuarwmmiicsi(asicst) Tp.
«_» 20 T / /
Pabora nonyuena k 3amure:
HayuHblii pyKOBOAUTEIIb:
«  » 20 T / /
3aBenyromuii kaheapo:
« _» 20 T / /

Kazanp —20 1.
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[MPUJIOXXEHUE 4
O6paszen opopMieHust coiepKaHusl BHITYCKHON KBAIM(PUKAITMOHHON pabOThI
Conepxanue

BBeneunue 3
1. TeopeTuueckrie OCHOBBI y4eTa, KOHTPOJIS U aHaJK3a PacX0/I0B MO

OOBIYHBIM BHUJIAM JA€ATEIILHOCTH 7
1.1. DxoHOMUYECKOE COJIEpKaHKE U KIIaCCU(PUKALIUS PACXOI0B IO OOBIYHBIM
BUJIaM JESTEILHOCTH 7
1.2. CpaBHUTENIbHAS XapaKTEPUCTUKA MOPSIIKA MTPU3HAHUS U OLICHKU

Pacxo/i0B MO OOBIYHBIM BUaM JACSTEILHOCTH B COOTBETCTBUU C

pOCCUMCKUMU cTaHaapramu yuerta 1 MCOPO 15
2. JleiicTByIoIIasi cCCTEMa y4eTa ¥ KOHTPOJIS pacX0JI0B IO OOBIYHBIM BUIAM 23
nesarenbHocT OO0 «I"a3npom go0brya Haaeim» U pekoOMEHIaluu 1o ee
COBEPIICHCTBOBAHUIO

2.1. Bnusinue y4eTHOM NOJUTUKHU OpraHu3auu Ha GOpMHUPOBAaHUE PACXO0B

110 OOBIYHBIM BUJIAM JICITCIIBHOCTH 23
2.2. CUHTETUYECKUM U aHATTUTUYECKUN yUeT PacXol0B MO OOBIYHBIM BHIAM
NeSATEeTLHOCTH, PACKPBITHE HHPOPMAILIUU O HUX B OyXTajaTepCcKou

(¢puHAHCOBOIT) OTYETHOCTHU 30
2.3. MeToauka BHYTPEHHET0 KOHTPOJIS PACXOJI0B IO OOBIYHBIM BHIaM
JESITEIbHOCTHU 42
3. AHanu3 pacxoJ0B Mo 00bIYHBIM BUAAM JiearebHocTH OO0 «l"a3npom 48
noosrya Hageim»

3.1. Lenp, 3amaun, uHGpOpMaIMOHHOE 00ECTICUCHUE aHaIM3a PACXO0B IO

OOBIYHBIM BUJIaM JICSITEIBHOCTH. AHATIU3 TUHAMUKHA U CTPYKTYPhI pacX0J10B

110 OOBIYHBIM BUJIAM JICITCIIBHOCTH 48
3.2. daKkTOpHBIN aHAJIU3 PACXOJIOB MO OOBIYHBIM BUIAM JCSTEIHHOCTU 58
3.3. TpeHaOBBINM aHAIM3 PACX0JIOB IO OOBIYHBIM BHIAM JACATEILHOCTH 65
3aKiIr0ueHUE 72
CrucoK UCIOJb30BaHHBIX HICTOYHUKOB 77
[Tpunoxenus 82
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[MPUJIOXXEHUE 5

Oo6pa3zer; opopMiIeHUS CITUCKA UCTIOIh30BAHHBIX HCTOYHUKOB

HopMmaTuBHbBIE IPaBOBbIE AKTHI

1. Konctutynus Poccutickoit ®denepanun: oduil. TekcT. - M.: MapkeTuHr,
2001. -39 c.

2. Cemeiinblii konekc Poccuiickoit ®@enepauuu: [denep. 3aKOH: MPUHAT
['oc. Aymoii 8 nmek. 1995 r.: mo coctosauto Ha 3 sHB. 2001 r.]. - CII6.: Crayn-
kanTpu. 2001. - 94 c.

Cranaaprsl

3. 'OCT P 7.0.53-2007 Cucrema craHaapToB 10 HUHGOpPMAIIHH,
OMOIMOTEYHOMY M M3JaTeIbCKOMy aeny. M3nanus. MexayHapOoHbIi CTaHIapTHBIN
KHIWKHBIA HOMep. Mcmonb3oBanue U u3gaTesnbckoe odopmieHue. -  M.:
Cranngaptandopm, 2007. - 5 c.

Knuru, Mmonorpaguu

4, laitgaenko, T.A.  MapkeTuHroBoe  ympaBJI€HUE: MIPUHLIAIIBI
yIpaBIEHUYECKUX peUIeHU U poccuiickas npaktuka / T.A. Taiimaenko. - 3-e u3n.,
nepepad. u pom. - M.: Dxemo: MUPBUC, 2008. - 508 c.

S. JlepmonToB, M.IO. Cobpanue counnenwuii: B 4 1. / Muxaun FOpreBuu
JlepmonToB; [komMmeHT. Y. AuaponukoBa]. - M.: Teppa-Ku. kiny0, 2009. - 4 1. - 254 c.

6. MapkeTHHTOBBIE HCCIIEIOBAHUSI B CTPOUTENIBCTBE: yueOHOE TTocoOue /s
CTYJIEHTOB crnenuaibHocTu "MenemkmenT opranuzanuit’/ O.B. Muxuenkon, H.3.
KororkoBa, E.B. I'enkun, I'.5l. Copoko. - M.: I'oCcynapCTBEHHBIN YHUBEPCUTET
ynpasienus, 2005. - 59 c.

7. CoxkonoB, A.H. I'paxaanckoe oOuiecTBo: npodyiemsl HOPMUPOBAHUS U
passutus (dunocodckuit U opuaudeckuil acnekTsl): MmoHorpadus / A.H. Cokoros,
K.C. Cepnobunnes; mox oobm.pen. B.M. bouapoBa. - Kamunuarpan:
Kamuaunrpanckuii KO MB/I Poccun, 2009. - 218 c.

8.  VYmpasnenue OuzHecom: cOopHuk ctareir. - Huwxuuit HoBropoa: 13a-so

Hwuxeropoackoro ynusepcureta, 2009. - 243 c.
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I[MPOAOJDKEHUME TTPUJIOXXEHUA 5
JlenOHNPOBaHHbIE HAYYHbIE Pa0OThI

Q. PazymoBckuii, B.A. YnpaBieHue MapKeTHHTOBBIMU HCCIICIOBAaHUSIMU B
pernone / B.A. Pasymonckuii, JI.A. Aaapees. - M., 2002. -210 c. - Jlen. 8 UTHOH
Poc. akan. Hayk 15.02.02, N 139876.

Auccepraumm

10. JlarkyeBa, M.B. OcoOeHHOCTH peryaupoBaHUs TpyJda TBOPUYECKUX
pabOTHUKOB TeaTpoB: JMC.... KaHa. ropua. Hayk: 12.00.05 / JlarkyeBa Wpuna
Bmagumuposna. — M., 2009. -168 c.

11. TloxpoBckuii, A.B. Ycrpanumeie 0COOEHHOCTH pelmeHnn
IUTUTITUYECKUX YpPaBHEHUU: AMC.... O-pa ¢uz.-mat. Hayk: 01.01.01 / IToxpoBckwuii
Annpein Bnagumuposuu. - M., 2008. - 178 c.

ABTOpedepaTsl AUCCepTALHI

12. Jlykuna. B.A. Tsopueckas wucropuss "3amumcok oxornuka" MUW.C.
Typrenesa: aBroped. auc.... kaHia. ¢unona. Hayk: 10.01.01 / Jlykuna Banentuna
AnekcannposHa. - CII6., 2006. - 26 c.

13. Cupotko, B.B. Menuko-connansHbie acleKThl TOPOJACKOTO TpaBMaTHU3Ma
B COBPEMEHHBIX YyCIOBUAX: aBToped. muc.... kaua. mema.Hayk: 14.00.33 / Cupotko
Bnagumup Buktoposuu. - M.. 2006. - 17 c.

OT4eTnl 0 HAYYHO-UCCJIEA0BATEIBCKOH padoTe

14, Metononoruss W METOABI HM3YYCHUS BOSHHO-NPOGECCHOHAIBHOM
HarnpaBJICHHOCTH ToApocTkoB: otyeT o HUP / 3aroproeB A.JI. - ExarepunOypr:
VYpanbckuii MHCTUTYT IpakTH4ecKou reuxonoruu, 2008. - 102 c.

ITeyaTHast nepuoauKa

15. bepecroBa. T.D. IlouckoBbie uHCTpyMeHTHl Oubmmuoreku / T.D.
bepecrosa// bubmmorpadus. - 2006. - N 6. - C. 19.

16. Kpurep, U. bymara tepriut / U. Kpurep // HoBas razera. - 2009. - 1

HIOJIA.
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[MPOJOJDKEHUE IMTPUJIOXEHUSA 5
JJIEKTPOHHBIE pPecypChl
17. HaceipoBa, I'.A. Moaenu rocy1apcTBEHHOTO PETYJIMPOBAHUS CTPAXOBOU
nestenbHOCTH [DnekTpoHHbiii pecype] / I'.A. HacwipoBa // BectHuk ®DuHaHCOBOMA
akagemuu. - 2003. - N 4. - Pexxum gocrymna: httD://vestnik.fa.ru/4(28)2003/4.html.
18. Xymo)ecTBEHHass  HHUUKIONEAMS  3apyOeKHOTO  KIJIACCHUYECKOTO

UCKYCCTBa [ DNeKTpoHHBIN pecypce]. - M.: bonbmas Poc. samuk:., 1996. - 1 anektpon,

onT. quck (CD-ROM).
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[MPMJIOXEHUE 6

Hacrosmmm s, obyuvaroruiicss Kazanckoro

(ITpuBoKCKOTO) henepantbHOTO YHUBEpCUTETa, IHCTUTYTA yIpaBIeHUS, SKOHOMHUKH
1 (UHAHCOB

rpymnmna

3aueTHasl KHMKKa Ne

HaIlpaBJIeHUE ,

npoduiib ,

IMOATBCPIKAAI0, YTO HACTOAINIAs BBIITYCKHAA KBaJIH(i)I/IKaIII/IOHHaH pa60Ta Ha TCMY

«

»,

BBIIIOJIHEHA Ha CTPAaHMIIAX W TPUIOKECHUN Ha _ CTpaHMIax,
SBJIIETCSI MOUM CaMOCTOSITEIbHBIM UCCIEA0BAHUEM, B KOTOPOM:

- 0()OpMJIEHBI COOTBETCTBYIOLIUM OOpPa30M CCBUIKM Ha BCE€ MCIIOJIb30BAHHbBIE
MH(pOpPMAIIMOHHBIE PECYPCHI U X MPABOOOIAIATENICH;

- OTCYTCTBYIOT KOMOWIALMS, HEO(GOpMIICHHbIE 3aMMCTBOBAaHUS, HE
IpUHAJJIeKAIME MHE JIMYHO M3 HEOOO3HAYEHHBIX B PabOTE MCTOYHUKOB, BKIIIOUas
rJ100aJIbHYI0 KOMIbIOTEpHYI0 HH(popmarmonnyto cetb UHTEPHET.

S npenynpexzaeH(a) o mnpaBuiax TpeOOBaHHUS OQOPMIICHUS BBIMYCKHBIX
KBAIM(PUKALUOHHBIX pPabOT W 00 OTBETCTBEHHOCTHM 3a HapylleHHE 3aKoHa
Poccuiickoint @enepanmnu «O 3amure aBTOpCKux npas B Poccuiickoit @enepanumy.

Otneuarano B ____ 3K3eMIusipe(ax).

bubnuorpadus HaMEHOBAHUSI.

OnuH 3K3eMIUIAp cAaH Ha Kadeapy

« » 20 r.

(moxamuce) (®.1.0.)
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[MPUJIOXXEHUE 7

dopma 3aKa3a Ha BBIMOJHEHHUE BBITYCKHON KBAM(UKAIIMOHHONW paboThI

(meyaTtaeTcs Ha PUPMEHHOM OJIaHKE OpPTaHU3AINH)

Opranu3zanus

(nmonHOE Ha3BaHMeE, OPUIHUECKUH aapec, TeaedoH)

MPOCUT MOPYUUTH O0YUAIOIIEMYCSI

oOy4aroniemMycs 1o HalpaBJICHUIO , Mpo(UIIb

(na3Banue pOQHIs)

(paMunms, ©Ms1, OTIECTBO OOYUAIOIIETOCH)

BBITIOJTHUTD BBIITYCKHYIO KBaTU(PUKALIMOHHYIO paboty Ha TEMY

PykoBoauTens opranu3anuu

(moamucek, pacupoBKa MOANNCH)

IIeuats opranu3anuu
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[MPUJIOXEHUE 8

CIIPABKA
0 pe3yJbTaTax BHeJIpPEeHUs pellleHNid U NpelJIoKeHuil, pa3padoTaAaHHBIX B
BBINYCKHOM KBAJIN(PUKAIMOHHOM padoTe 00y4aromerocs

(tb.1.0. MOTHOCTRIO)

B nporiecce paGoTsl HaJ| BRITYCKHOM KBaTU(UKAIIMOHHON paboToil Mo TeMe:

OOyyaromuiics MIPUHSI HETIOCPEACTBEHHOE YYaCTHE
(d.u.0.)

B pa3paboTke

(mepeuyeHb pa3pabOTaHHBIX BOIIPOCOB)

HOJ'IyLIGHHI)IG UM PC3YyJIbTATbl HAIIKM OTPAXKCHUC B MCTOINYCCKHUX pa3pa60TKax, B
JOKJIaJHBbIX 1 aHAJIMTHYCCKHUX 3aIIMCKaXx

(HanMEeHOBaHUE OPraHU3ALINH)

B Hactosiiee BpeMs METOIWYECKHE pa3paOOTKH, MPEAIOKECHUS, BKIIIOYAIOIIHNE
pe3yabTaThl JTAaHHOM BBIITYCKHOU KBTHU(PUKAIIMOHHOMN
paboTHI,

(HaXOIIHTCH B CTalU BHCAPCHUS UJIU BKIIIOYCHBI B MHCTPYKTUBHBIC MaTCpUAJIbl U T.H.)

PykoBoaurens

opraHu3alnyvy WUiIn IIoAPa3aCIICHUA

(moamuce) (®.1.0.)

[Tedars opranuzanuu
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[MPUJIOXEHME 9

OEJIEPAJTBHOE 'OCYJAPCTBEHHOE ABTOHOMHOE OBPA30OBATEJIBHOE

YYPEXJIEHUE BBICIIEI'O OBPA3OBAHMUMA

KA3BAHCKHWH (ITPUBOJI)KCKHU) ®EJEPAJIBHBIA YHUBEPCUTET

PeliTUHrOBasi KOMIJIEKCHAS OLIEHKA BBIIYCKHOM

KBAJTU(PUKANMOHHOK padoThl HAYYHBIM PYKOBOAMTEIEM

®.1.0. obyyaromerocs

Tema BbITYCKHON KBaJIM()UKAIIMOHHON pabOTBhI:

Hay4nblii pykoBOOUTEB:

Kpurepun Pelitunroseiii | OueHka Hayd. pyK.

Oann
AKTYyaJIbHOCTb T€MBI BBIITYCKHOU 10 2
KBaTM(UKAITMOHHOMN paOOTHI
JlornyHOCTB U cOAIaHCUPOBAHHOCTh CTPYKTYPHI no 4
paboThl, CTHIIb U3JI0KECHUS
CooTBeTrcTBHE CONIEpKAHUS BBIITYCKHOU no 4
KBAJIM(UKALIMOHHOM paboTHI ee TeMe
KoppekTHOocTh hopMyIHpOBOK TIpodIIEeM, 1o 10
BBISIBJIEHHBIX B XOJI€ BBIMOJTHEHUS! BBIITYCKHON
KBTH(PUKAITMOHHON pabOTHI
O0G0CHOBaHHOCTh PE3YJIbTATOB MPOBEIEHHOTO
aHanu3a. AKTYyaJIbHOCTh MPEUIOKEHNN,
oTpaskaroliasi COOCTBEHHBIH BKJIaJ] aBTOpa 1015
JlocTaToO4HOCTh MH(OpPMALUU JJIs aHAIH3a
M3y4aeMou mpoOIemMbl 10 4
KauecTtBo oopmiieHrs BBITYCKHOM
KBJIM(PUKATMOHHON pabOTHI 70 2
KauecTBo paboThI HaJ| BBITYCKHON
KBAJTM(UKAITMOHHOW PabOTHI 10 6
CBOEBpEMEHHOCTbH MPE0CTABICHUS BBITYCKHOM
KBaTU(PUKAMOHHON pabOThI 10 3

NTOI'O BAJIJTOB 50

MaKCHMAaJIbHOE KoJuuecTBO 0as1ioB 50 us 100
OTMeueHHbIE TOCTONHCTBA:
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OTMeucHHEIE HEOOCTAaTKH:

3aKIrfOueHUE:

Hayunslii pykoBoauTens

(oamuce)

R 201 r.
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[MPUJIOXEHME 10

OEJIEPAJTBHOE 'OCYJAPCTBEHHOE ABTOHOMHOE OBPA30OBATEJIBHOE
YYPEXJIEHUE BbICHIEI'O OBPA3OBAHUA
KA3AHCKHWH (ITPUBOJI)KCKUI) ®PEJEPAJIBHBIA YHUBEPCUTET

HHcTUTYT ynpaBJ/ieHUsl, JKOHOMUKHU U (PUHAHCOB

PEIIEH3USA

HA BBINYCKHYI0 KBAJIN(PUKAIMOHHYIO padoTy

ABTOp (CTYyIEeHT/KA)

I'pynma

Kadenpa

Hanpasnenue

[Tpoduns

Tema paboTsI

Penensent

(®.1.0., mecTo paboThI, AOTKHOCTH, YUEHOE 3BaHUE, CTEIICHB)

OLIEHKA BBIITYCKHOU KBAJIMOUKALIMOHHOM PABOTHI

Iloka3arenu

OueHkn

3 2 1

AKTyaJ'IBHOCTB TCMAaTHUKHU pa6OTLI

CrerneHb NOTHOTHI 0030pa COCTOSTHUS
BOIPOCA U KOPPEKTHOCTh OCTAHOBKY U 33J1a4l

YPOBCHB H KOPPEKTHOCTH UCITIOJIB30BAHUS B pa60Te
METOJ0B I/ICCJ'IGJIOBaHI/II\/’I, MaTe€MaTU4CCKOTO MOACIINPOBAHUA,
pacucToB

SICHOCTB, YETKOCTh, ITOCIIEI0BATEILHOCTD U
000CHOBAHHOCTD H3JIOKEHUS

[TpruMeHeHHne COBPEMEHHOTO0 MaTEMaTHUECKOr0 U
IPOTPAMMHOTO 00ecTieueH I, KOMITBIOTEPHBIX TEXHOJIOTHIA B
pabote (11 pabOT NPUKIIAJHOTO XapaKTepa)

KauectBo odopmnenus (o0muuii ypoBeHb IpaMOTHOCTH,
CTHJIb U3JI0’KEHUS, KAYeCTBO WILTIOCTPAIIHIA, COOTBETCTBHE
TpeOOBaHUSM CTaHIAPTOB)

OO0BbeM M KaueCTBO BBIIOJIHEHUS Fpa(bI/I‘{CCKOFO
Marcpualia, €ro COOTBETCTBUEC TEKCTY

OOOCHOBaHHOCTD U JA0Ka3aTCJIbHOCTH BEIBOJOB

OpI/IFI/IHaJ'IBHOCTB 1 HOBH3HA IMOJTYYCHHBIX PC3YJIbTATOB,
HAaYYHO-UCCJICAOBATCIbCKUX HUJIU ITPOU3BOACTBEHHO-
TCXHOJIOTHYCCKHNX pCIJ_ICHI/Iﬁ
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OTMeueHHEBIE JOCTOHMHCTBA

OTMeueHHEBIE HECOOCTAaTKH

3aKIrYeEHnE

OO61mast orieHKa padoThI

Penenzent

ITeyaTs opranusanuu
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[MPMJIOXXEHME 11

CIIPABKA
0 pe3yJibTaTax MPOBEPKU B CUCTEME « AHTHUILIArHAT»
BBIITYCKHOHN KBaJU(PUKALMOHHON pabOThI

B BoimyckHOM KBaM(pUKAIIMOHHON paboTe, 00ydaromuncs
OUO
HNuctutyT /DakynpTeT
Kypc, rpynma
Ha3BaHHUE PabOTHI
OpUTHHAIBHBINA TEKCT cocTaBisieT %

OTuer 00 UCTOYHMKAX U ajipecax pecypcoB HTEpHET, HICTOUHHKAX,
HaXOJSIIMXCS BO BHYTPEHHEM XpaHWINIIE MUCbMEHHBIX pabor KDV, ¢
KOTOPBIMU OBLIIM OOHAPY’KEHBI COBIAJACHUS (PparMEeHTOB TEKCTa pabOThI,
IPUIIAraeTcs.

Jlata

OTBeTCTBEHHBIN OT Kadeapbl /
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