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1. O6LMe NoMoXKEHUSA

1.1. HacTosllee nonoXxeHue onpegenser nopsioK U yCnoBuA JeATENbHOCTU Kageapbl CUCTEM-
HOro aHanusa n MHopmMaTnky HabepexXHOUYENHUHCKOT0 UHCTUTYTa (hununana) efepanbHOro rocy-
[apCTBEHHOrO0 aBTOHOMHOrO 06pa3oBaTefIbHOr0 Y4YpeXxAeHus BbiCWero o6pa3oBaHus «KasaHCKWI
(MpuBoMIXCKNIA) (hefepanbHbIA YHUBEPCUTET» (JaNee - UHCTUTYT).

1.2. Kathepa cMCTeMHOro aHanu3a U nHGpopmMatTuky (ganee - kagesnpa) Habepe>xx HOUETHUHCKOTO
nHcTUTyTa (hnnnana) efepasbHOro rocyfapCTBEHHOro aBTOHOMHOIO 06pa3oBaTe/lbHOro yupexie-
HUSA Bbiclwero obpasoBaHus «KasaHCKuiA (MpUBOMKCKUIA) (efepanbHbIi YHUBEPCUTET» OTHOCUTCA K
KaTeropmMm OCHOBHOIO CTPYKTYPHOro nojpasfeneHns K®Y, ocyLecTBAAOWEro yuyebHyo, MeToanye-
CKYI0 W Hay4HO-UCCNefoBaTeNbCKYO AeATe/IbHOCTb, BOCMMUTATE/IbHYIO U BHEY4YebHY paboTy c 06y-
yaroLwmmmucs, a Takxxe NOAroTOBKY 1 NOBbILEHNe KBaUMPUKALMN HayUYHO-Mefarormyeckmx Kajpos.

1.3. Kathegpa BXOAMT B COCTaB OTAe/NeHUA WUHPOPMALMOHHBIX TEXHONOTMIA N 3HEPreTUYecKmnx
cuctem (pganee - oTgeneHne) HabepeXHOUENTHUHCKOTO MHCTUTYTa (hnnuana) egepansHOro rocygap-
CTBEHHOro aBTOHOMHOTO 06pa3oBaTe/IbHOI0 yYpexieHus Bbiclero obpasosaHua «KasaHckuii (Mpu-
BO/MKCKUIA) (heiepanbHbI YHUBEPCUTET»

1.4. MonHoe ouunanbHOe HamMMeHoBaHue: Kadeapa cMCTEMHOro aHanusa n nHdopmatukm Ha-
6epeXKHOUYENMHMHCKOIO0 MHCTUTYTA (punmana) eaepanbHOro rocyaapcTBeHHOro aBTOHOMHOro obpa-
30BaTeNbHOr0 y4ypexKaeHus Bbiclero obpasoBaHmsa «KasaHCKuil (MpuBOMKCKMIA) theaepanbHblii YHN-
BEpPCUTETY.

CokpallleHHoe ouumnanbHoe HanmeHoBaHue: Kageapa CAnA HUN KoY.

1.5. Kaegpa cucteMHOro aHanumsa M MHMOPMaTUKN B CBOeW AesATeNbHOCTUM PYKOBOACTBYETCS
JEeACTBYOLMM 3aKOHOJaTeNbCTBOM Poccuiickoin ®depepaummn n Pecny6nuku TaTapcTaH, YCTaBOM
K®Y, peweHunsmn YdeHoro Coseta KOPY, npukasamum N pacrnops>XKeHMAMU PeKkTopa, AMpeKTopa MH-
CTUTYTa, ero 3aMecTUTeNei, 3aBefytoLLero otaeneHmem, MNMpasunamm BHyTpeHHero pacnopsgka Koy,
rMonoxeHnem 06 OTAENEHUMN N UHCTUTYTE, a TakXKe HacToAWMM MONoXeHUeEM.

1.6.IMo4YTOBLIN aApec M MecToHaxoXaeHue Kadeapbl: Poccuiickas deaepauus, Pecnyonuka Ta-
TapcTaH, 423822, r HabepexHble YenHsbl, np. Mupa, 16a

2. HasHaueHune kaenpbl

2.1. Kathegpa cucTeMHOro aHanmsa U UH(OPMaTUKK SBNSETCA BbiMyCKalowel Kadeapoin n ocy-
WwecTBnseT y4yebHYHO, METOANYECKYIO W Hay4YHO-UCCNeAO0BaTeIbCKY [eATeNlbHOCTb, BOCMUTATe/b-
HYI0 1 BHey4yebHYyt paboTy c obyvarowmnmmucs, a Takxxe NoAroToBKY W MepenofroToBKy negaroruvye-
CKMX HayU4HbIX KafpoB.

3. 3agaumn Kapeapbl

3.1. deATenbHOCTb Kaeapbl HanpaB/ieHa Ha OCYLLEeCTBNEHNE CNeyoLWnX 3afay:

* Y4yebHO-METOANYECKOE U OpPraHn3aLnoHHO-KOHCY/IbTaLMOHHOE 06ecrneyeHe ¥ COMPOBOX/Ae-
HWe YYeOHbIX AUCLMUNINH.

» KoopgnHaums n KOHTPONb y4ebHO-MeTO4MYECKON paboTbl Hay4yHO-Nefarornyeckmx paboTHu-
KOB Katenpbl.

* MogepHu3aumns TexHONOornii oby4vyeHWs W BHeApeHME NepCneKTUBHbIX (HOPM OpraHusayuu
yuye6HOro npotecca.
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* AHanu3s, 0600L1EeHME N pacnpoCTpaHeHWE NepeaoBOro OnbiTa NpenojaBaHns y4ebHbIX AMCLIN-
MIUH.

* MMOCTOAHHOE MOBbIWEHWE YPOBHA KayecTBa MpenofaBaHWs OCHOBHbLIX W CreunanbHbIX gucLn-
NAUH Ans obecrneyveHns NpogecCMoHanbHOM NOArOTOBKM CNELManncToB C BbiCLIMM 06pa3oBaHMEM.

» KoopgunHaumsa Hay4vyHO-uccnepoBaTenbCKoil pabotbl npenopasateneir (HWP) u opraHusayus
Hay4YHO-uccnefoBaTenbckoi paboTbl cTygeHToB (HUPC).

» OpraHusauus v nposefeHne BHey4e6HOM paboTbl CO CTYyEeHTaMMU.

4. dyHKUNM Kadeapbl

4.1. B 06nactm y4e6HO-MeTOANYECKON [eATEeNbHOCTM Ha Kadefpy BO3naraeTcsi BblMOSHEHMe
cneayoLmnx QYHKLNA:

4.1.1. MpoBeaeHne no BceM opmaM 06y4YeHUs (AHEBHOE, BEYEpHee, 3a04YHOE) NeKUNi, npak-
TUYECKMX, CEMMHAPCKMNX N NabopaTOPHbIX 3aHATUIA.

4.1.2. PyKOBOACTBO Y4€OHbIMW U NPOU3BOACTBEHHbIMU NMPaKTUKaMU, KYPCOBbIMM N KBannpu-
KalUWOHHbIMK paboTamu, a TakKXKe CamMOoCTOATeNbHONM paboTol CTyAeHTOB B y4ebHOe M BHeyueOHoe
BpeMS.

4.1.3. TlpoBeAeHmne 3aLlMT KYpCcoBbIX paboT, TEKYLUX 3a4ETOB 1 3K3aMeHOB.

4.1.4. OpraHusaums, NOAroToBKa M yyacTue depes npeacTaBuTenein Kadeapbl B NpoBeaeHUN
3alWNT BbIMYCKHbIX KBaNN(MKaLWOHHbLIX PaboT 1 rocyfapCTBEHHbIX 3K3aMeHOB.

4.1.5. YyacTue B NOArOTOBKE M U3MEHEHWUW YYEOHbIX MMAaHOB MO CNEeLUnanbHOCTAM M Hanpas-
NEHNsM B COOTBETCTBMU C rOCyapCTBEHHbIMU 06pa3oBaTe/ibHbIMU CTaH4apTamu.

4.1.6. Pa3paboTka y4ebHMKOB, y4ebHbIX MOCOOUIA, y4ebHO-METOAMYECKON NUTepaTypbl, Npo-
rpaMM AUCLMNANH N0 06WMM U cneynanbHbiM Kypcam, y4ebHbIX NaHOB Mo peann3yeMbiM Kadeapoi
HanpaB/ieHUAM MOArOTOBKM B COOTBETCTBUM C (PefepasibHbIMU rOCYyAapCTBEHHbIMU 06pa3oBaTe/ibHbI-
MW CTaHjapTamu.

4.1.7. MoAroToBKa pPeueH3nini Ha y4ebHMKK, y4ebHble Nocobms, y4eOHO-MeTOANYECKYD NnUTe-
paTypy, a TakKe Ha y4yebHble NporpamMmmbl, OCYLLECTBASAEMbIMU APYTUMUN KadeLpamu.

4.1.8. PaccmoTpeHne MHAMBUAYANbHbIX MAAHOB Y4Y4e6HOW M MeTOAMYECKOW paboTbl Hay4yHO-
nefarornyeckmx paboTHMKOB Kadenpsbl.

4.1.9. N3y4yeHune, 0606LLLeHNe N pacnpocTpaHeHMe nepefoBOro onbiTa paboThl yyLlwMX Nperno-
naBaTenen.

4.1.10. Oka3zaHuWe MNOMOLLM HAYMHAKOLWMM MpPenojaBaTeNiaM B OBMafleHUN Mefarormyeckmum
MacCTepCcTBOM.

4.1.11. Pa3paboTKa 1 BHeagpeHuWe B y4ebHbIVi npouecc 6aHKOB TECTOBbLIX 3afaHuid, NpoBeaeHMe
Ha UX OCHOBE MPOMEXYTOUYHOr0 M UTOFOBOTO KOMMbIOTEPHOIO KOHTPO/IA.

4.1.12. PerynspHbIA aHanM3 KayecTBa y4ebHOI AeATeNbHOCTM CTYAEHTOB M KayecTBa MOAro-
TOBKW CMeumanncTos Mo nNpouso Kadeapsbl.

4.1.13. YyacTune B LeATeNIbHOCTU OTAeNeHns, nHetutyta n KPY no okasaHuo BbICOKOKAYecT-
BEHHbIX JONOMHUTE/IbHbIX 06pa3oBaTe/ibHbIX YCAyr, B TOM YXCMe NaaTHbIX.

4.1.14. Pa3paboTka npenojasaTensamMmn Kadefpbl pernameHToB NPOBeAeHUS 3aHATUIA U OLEHKM
3HaHWIA CTYAEHTOB MO AUCUMNAMHAM B paMKaX (DYHKLWOHMPOBaHUSA 6anibHO-PEATUHIOBOI CUCTEMBI
(BPC) n yTBEpPXAEHNE UX Ha 3acefaHnKn Kadeap.

4.1.15. Cos3pgaHne npenogaBaTtenamu Kadeapbl 371eKTPOHHbIX 00pa3oBaTeNbHbIX PEcypcoB Mo
npenojaBaeMbiM AUCLUMINHAM, BHEAPEHWE B Y4eOHbIN NPoLecc MHHOBALMOHHbIX TEXHONOTUA.

4.2. B cthepe HayuHOI aesaTenbHOCTH Kadeapa peannsyeT cnegytouine QyHKuun:

4.2.1. OpraHusayua Hay4yHoW M WHHOBALWOHHOW AeATEeNIbHOCTU Hay4HO-Mefarornyeckux pa-
60THMKOB NO HanpasneHUAM KaeLpbl U eXerogHoe MoABeLeHNEe UTOTOB.

4.2.2. PyKOBOACTBO Hay4HO-MUCCNe0BaTeIbCKON paboToin CTYAEHTOB M acNUpPaHTOB.

4.2.3. NoAroToBKa 1 nepenoArotToBka HayyHo-negarormyecknx Kagpos.
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4.2.4. PaccmOTpeHue auccepTauuii, NpeacTaBisemMblX K 3awuTe Hay4yHO-nejarornyeckux pa-
O0THUKOB Kadepbl U APYTUMU COUCKATENAMM.

4.2.5. MoAroToBKa 3aKNOYEHNIA 1N PELIEH3NI N0 Hay4YHO-KUCccneaoBaTelbCKMM paboTam, Kak Ha-
YUHO-Mefarornyeckmx paboTHMKOB Kaenpbl, Tak U pabOTHUKOB APYrnX opraHu3sauuii No nopyyeHuto
AVPEKTOpa MHCTUTYTa, ero 3aMecTUTens No 06pa3oBaTeNbHON AeATeNIbHOCTM U 3aBeAyloLWero otaene-
HMEM, a TaKXXe peKoMeHJaunin gns ony61nKoBaHMA MOATOTOB/IEHHbIX HayUYHbIX paborT.

4.2.6. TToAroToBKa ¥ 06CYXAEeHWe nMporpaMM KaHAWAATCKMX 3K3aMEHOB, a TakXe MpuUeM KaH-
ANOaTCKUX 3K3aMeHOB, KaK Mo CrneunanbHoCTK, Tak U No ApYyruMm gUCLMMINHAM Yepe3 CBOUX Npepacra-
BUTeNeN B 9K3aMeHaLNOHHbIX KOMUCCUAX.

4.2.7. HanaxusaHune CBA3ei C HayUYHbIMU YUPEXAEHUAMUN 1 OpraHu3aLusaMn B Lensx obobuye-
HWUA 1 pacnpocTpaHeHUs NepeoBoro onbiTa M 0Ka3aHUA UM HayUYHO-TEXHUYECKUX YCYT.

4.2.8. OcyLLecTB/IeHNe HayYHOr0 COTPY/AHMYECTBA C POCCMIACKMMU U 3apybeXxxHbIMKU 06pa3oBa-
Te/IbHbIMW LeHTPaMu, pa3BuTne ABYCTOPOHHUX YU MHOTOCTOPOHHUX MEXAYHAapPOLHbIX CBA3ENA.

4.2.9. NHTerpaumsa Hay4HbIX UCCNefoBaHMii M 06pa3oBaTe/IbHOr0 npolecca Ha BCeX YPOBHAX
MOArOTOBKM.

4.3. B OCHOBHYIO BHey4ebHYI0 1 BOCMUTATE/IbHYIO0 AeATe/IbHOCTb Kateapbl BXOAAT:

4.3.1. ®opmupoBaHNe rapMOHUYHO PasBUTON NIMYHOCTW cneyuanncTa ¢ BbICLUMM YHUBEPCU-
TETCKMM 06pa3oBaHveM, BOCNUTAHME U Pa3BUTUE Y CTYAEHTOB rpaXK4aHCTBEHHOCTU U COLMaNbHOMN ak-
TUBHOCTU.

4.3.2. OKa3zaHMe NOMOLM CTyeHTamM B OpraHM3aLnmnm caMoCToATeNbHOW PaboThbl N BHEYYEOHbIX
MepPONpUATUIA.

4.3.3. OpraHuszauns paboTbl C abBUTYpMEeHTaMn K yyacTue B NPotecCUOHaNbHOM opueHTauum
yyawmnxcs.

4.3.4. OkasaHMe  KOHCYNbTaTUBHOM U  y4yeOHO-METOAMYECKOW  MOMOLIM  HAy4YHO-
nefarornyecknx paboTHMKOB ApYrux BY30B U Hay4YHO-UCCNeL0BATEIbCKUX YUPEXAEHWA.

4.3.5. OpraHu3aumsa n BefleHNe KypaTOpCKO paboThl cpean 06y4aroumxcs.

4.3.6. CopelicTBMe TPYAOYCTPONCTBY BbIMYCKHUKOB Kadeapbl M HanaxuBaHue CBA3el € pabo-
ToZaTeNnsaAMMu.

4.3.7. OpraHusaumsa cBs3eil ¢ BbIMYCKHUKaMN U acnMpaHTammn-BbINYCKHUKaMK AaHHO Kadea-
Pbl C Lie/1bi0 NOCTOAHHOIO M3y4YeHns NOTPe6HOCTM 06 ecTBa B yCayrax CneymanncToB B 3To 06nactu
3HaHW.

4.3.8. OTKpbITME 1 peannsalmsa nporpaMm HenpepbIBHOT0 06pa3oBaHus.

5. OpraHu3aymnoHHasa cTpyKTypa Kagegpsol

5.1. Kathegpa 06beamHsET B CBOEM COCTaBe Npodieccopos, AOLEHTOB, CTapWMX NpenoaaBaTenei,
aCCUCTEHTOB, JOKTOPaHTOB, aCMMUPaHTOB, MarncTpaHToB, y4e6HO-BCMOMOraTeibHbI/ NepcoHar.

5.2. Kateapy Bo3rnaBnset 3aBefyloulimnii Kageapoin, nsbmpaemblii YyeHbiM coBeToM KOY, ny-
Tem TaliHOro rosiocoBaHUs CPOKOM A0 5 neT u3 yucna Hambonee KBaIMPULMPOBAHHbIX U aBTOPUTET-
HbIX CMeuManncToB COOTBETCTBYHIOLLEro Npouas, UMelLnMxX Bbicllee npogeccroHansHoe obpasoBa-
HMe, YUYEHYIO CTeneHb U YUYeHOe 3BaHWe, CTaX Hay4HO-negaroruyveckor pabotbl unn paboTbl B opra-
HM3aUMAX NO Hanpas/fieHW0 NPOKMECCUOHANbHON AeATe/IbHOCTU, COOTBETCTBYHOLWEN AeATeNbHOCTU Ka-
(heppbl, He MeHee 5 fieT.

5.3. Bce paboTHMKKN Kadeapbl NOMb3YHTCA npaBaMu, MPefyCMOTPEHHbIMU 3aKOHOAATe/IbCTBOM
Poccuiickoin ®egepauunn, Yctasom KOY v MonoxeHnsimm 06 0TAENEHUN Y UHCTUTYTA
0653aHHOCTM PabOTHMKOB Kadeapbl onpedeneHbl B YctaBe KDY, B MonoXxeHMAX 06 0TAeNeHUN U
WNHCTUTYTA, WHbIX NIOKaNIbHbIX aKTaxX MHCTUTYTa M KPY, npukasax n pacrnopsxkeHuax pektopa u Au-
peKTopa MHCTUTYTA, B AO/HKHOCTHBIX MHCTPYKLUAX.

5.4. Tpn Kadenpe MOryT cosgaBatbCcd yyebHble M HayyHble nabopaTopuun, cekuuu, metofude-
CKMe KabuHeTbl 1 gpyrue nogpasgeneHus. CosfgaHue Takux MnoapasfeneHuin ocyLecTBAAETCS MO pe-
LWEeHM0 Y4deHoro coBeta KOY 1 othopmnseTca NpukKazoM pektopa.

5.5. CTpyKTypa Katheapbl 1 ee WTATbl YTBEPXKAAIOTCA PeKTOpoM KDY,
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6. YnpaBneHune Kadgegporn

6.1. Obulee pyKOBOACTBO, KOOPAMHALMIO U KOHTPONb Haf AeATENbHOCTbIO Kadeapbl OCYLLECTB-
NSEeT 3aBeAYOLWNIA OTAeNeHNEM.

[eaTenbHOCTbIO KadieApbl PYKOBOAMT 3aBefyrolWi Kadeapoinr - cneuymannct no y4yebHo-
Hay4YHOMY Npouno Kadeapbl, KOTOPbIA HECET NO/HYK OTBETCTBEHHOCTb 3a €€ (PYHKLMOHUPOBAHME.

B nepuof oTcyTCTBMA 3aBefytoLlero Kadenpoi ero 3ameLLaeT no ero npeAcTaBfeHUt0 O4UH U3
Hay4YHO-neAarornyecknx paboTHMKOB, Ha KOTOPOro NMpMKasoM AUPEKTopa MHCTUTYTa BO3/1araeTcs uc-
NonHeHMe 0653aHHOCTeN 3aBefytoLero Kageapoil.

6.2. Ha 3acepaHuax kadeapbl 06CyxfalTcs BOMNPOCbl Y4eb6HON, MeTOAMYECKOM, Hay4vHo-
NccneaoBaTeNibCKoli U BHEYUYEOHO paboThl.

3acefaHve Kaenpbl cHMTaeTCA NPaBOMOYHbLIM, €C/ii B HEM Y4acTBYeT He MeHee 2/3 CMUCOYHOIO
cocTaBa Kadeapsbl.

PeweHune Kageapbl cuMTaeTcAa MPUHATLIM, €CNN 3a Hero nporosiocoBano 6onee 50% npucyTcT-
BYIOLLMX Ha 3acefaHuu.

Mpy NPUHATAM PeLeHNn NO KaapoBbIM BOMPOCaM M BOMPOCaM Hay4YHO-nejarornyeckoin akcnep-
TU3bl B FO/1I0COBAHMUM YYaCTBYHOT TO/IbKO LUTATHbIE HAYYHO-Nefarornyeckme paboTHUKN.

3acefiaHne Kadeapbl oopMAseTcs NPOTOKONOM, KOTOPbIA MNOAMWCLIBaeTCS 3aBeAytoLnm Ka-
(heApoii 1 cekpeTapem.

[eATenbHOCTb Kaeapbl NIaHUPYETCA Ha KaXKAblid yUYeOHbIl rof.

6.3. [LoMKHOCTb 3aBefytoLLero Kageapon sensetca Bbl6opHON. 3aBefyownin kahenpoin n3bupa-
eTcAd YueHblM coBeTOM K®Y n3 uucna uMerowmx BbiClee npogeccmoHanbHoe 06pa3oBaHue, YYEHYHO
CTeneHb M Y4YeHOe 3BaHMe, CTaX Hay4yHO-negarormyeckor paboTbl unu paboTbl B OpraHM3aunsax no
Hanpas/eHUo NPoeccnoHanbHON AeATeIbHOCTU, COOTBETCTBYIOLLEN [eATe/IbHOCTM Kadenpbl, C No-
cnefyoLWnM 3aKnoYeHemM TpyL0BOro 4OroBopa CPOKOM A0 5 fieT.

Bbi6opbl 3aBefytowero Kaeapoil NpoBoAATCA B COOTBETCTBUM C [10N10XKeHWEM O Bblbopax 3aBe-
AytoLlero Kahegpo.

6.4. 3aBeaytoLLmnii Kadheapoii:

6.4.1. MogroTaBnMeaeT M NPOBOAUT 3acefaHusa Kadenpbl, TEOPeTUYECKNE, METOLMYECKME CeMU-
Hapbl NpenojasaTenieil U acCNMPaHTOB, HayYHble KOH(epeHUNN Kageapbl 1 T.4.;

6.4.2. TnaHMpyeT, opraHu3yeT N KOOPANHUPYET yYebHO-MeTOAUYECKYIO U BOCMUTATENIbHYIO pa-
60Ty Ha Katenpe;

6.4.3. Pacnpefenser yuebHy Harpysky mMexgy LITaTHbIMWU NpenofasaTensaMu, COBMECTUTENAMN
M MoYacoBUKaMu, YTBEPXAAET eé Ha 3acefaHumn Kadenpbl;

6.4.4. KOHTpONUpyeT KayecTBO NiIeKUWiA, N1abOPaTOPHbIX U NPaKTUYEeCKUX 3aHATUM, KYpPCOBbIX U
BbIMYCKHbIX KBaMUKALMOHHbIX paboT, BbIMONHEHME YY4EOHOM Harpysky npenojasaTensamun Kageapbl
(wTaTHBIMKX, COBMECTUTENIAMM, MOYACOBUKAMU) M OTBEYAET 3a COOTBETCTBME MpoOrpaMmm npenojasae-
MbIX AUCUMNANH AeACTBYOWMUM (hefepanbHbIM rocyfapCTBEHHbIM 06pa3oBaTe/ibHbIM CTaHAapTaM;

6.4.5. MpounsBoAnT HeobXOAUMbIE 3aMeHbl MpenojaBaTens B CBA3M C 60NE3HbIO, KOMaHAMPOB-
KOW, OTNYCKOM U T.4.;

6.4.6. OpraHusyeT ©  KOOPAWHUPYET  Hay4yHO-UCCNepoBaTenbCKyd  paboTy  Hay4yHo-
nefarornyeckmx paboTHMKOB Kadeapbl B paMKax OCHOBHOIO Hay4HOro Hanpas/iieHUs Kadeapbl, oTae-
NEHUA, UHCTUTYTA U NO OTAENbHbIM UCC/ef0BaTe/IbCKUM MpOorpaMmMam;

6.4.7. BHOCUT npeAsioXXeHUs Ha 3acefaHue Kadegpbl U YUYEHOro coBeTa MHCTUTYTa NO AOCPOY-
HOMY pacTOPXXeHWIO TPYAOBOro A0roBopa C Hay4yHo-nejarornvyeckmx paboTHUKOB Kadedpbl B Cnyyae
HapyLleHnsa B3ATbIX 00653aTeNbCTB MO TPYLOBOMY AOrOBOPY, a TakXe B C/lyvyae HapyLleHWUs nosioxe-
Huin Tpyposoro Kogekca P® u MNMpaBun BHYTPeHHEro pacnopsaka Koy;

6.4.8. MNpepacTaBnseT UHTEpechl Kadeapbl B OTAENEHUU, HA YUYeHbIX coBeTaXx KDY v MHCTUTYTY,
B AVpeKTopaTe, 06LEeCTBEHHbIX OpraHm3aumnax nT.4.;

6.4.9. MpoBoguT paboTy NO 3aKNOYEHUIKO [LOrOBOPOB C MPeAnpUATUAMU WU OpraHu3auusamm o
NoAroTOBKe CMeumnanncTos;
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6.4.10. OpraHunsyeT pacnpefeneHne o6yyaroWMXca Mo cneumanbHOCTAM W HanpaBneHUAM Ka-
(befpbl ANA BbINOSHEHUA KYPCOBbIX W BbIMYCKHbIX KBaM(PUKALMOHHBIX pPaboT Mexay Hay4yHo-
negarornyeckumm paboTHMKaMmu Kadeapsl;

6.4.11. lMpepcTaBnsgeT B OTAENEHNE NNAHOBO-OTYETHYIO AOKYMEHTaLUIO U Apyrue marepuasnbl 0
paboTe Kadeapbl N0 YyCTaHOBAEHHbLIM JOpMam;

6.4.12. OpraHu3yeT, o6ecneymBaeT U KOHTPONUPYET BbINOMHEHWE:

* NPUKA30B N pacrnopsXxeHUn pekTopa (NpopekTopa), pacnopsHXXeHWi AUPEKTopa, ero 3aMecTu-
Tenein v 3aBeAytoLLero oTAeNeHNeEM;

e BCEX MEpOnpuATWiA Mo 0b6ecneyeHUt0 OXpaHbl TpyAa, TEXHUKU 6e30MmacHOCTM U MPOTMBOMO-
XKapHOM oxpaHbl Ha Kadeape;

* [eliCTBYIOLLEro 3aKoHOAaTeNbCTBa NO TPyAy, NpaBui BHYTPEHHEro pacrnopsgka v TpyLoBOM
AVCLUNINHBI BCeMU pabOTHUKaMK Kadenpbl;

6.4.13. OcyulecTnseT noabop KaapoB Kadeapbl, KOHTPONUPYET U 06ecrneynBaeT CBOEBPEMEH-
HOe NpeAcTaB/eHne B OTAEe/ KagpoB HEOOXOAMMbIX AOKYMEHTOB 15 ODOPM/IEHNA PAGOTHUKOB;

6.4.14. ObGecneynBaeT YKpenaeHWe U COBEPLLUEHCTBOBaHWE MaTepuasibHO-TEXHUYECKON 1 nabo-
paTtopHol 6a3bl Kaeapbl;

6.4.15. OcyLLecTBNSAET KOHTPO/b Haf BefleHWEeM [efloNpon3BOACTBA U OKYMEHTauuu Ha Kadej-
pe;

6.4.16. OcyLiecTBNsAeT NpuemM CTYAEHTOB B YCTAHOB/IEHHbIE AHWN X Yacbl.

6.5. Mo nctedyeHnn cpoka n3bpaHna 3aBefyOWMA Kadelpoil OTUMTbIBAETCA nepes Kadeapon u
Y4YeHbIM COBETOM MHCTUTYTA.

6.6. 3aBeaytoLWnii Kadeapo MOXET OblTb OCBOOOXAEH OT AO/MKHOCTU A0 MCTEYEHUS CPOKa W3-
6paHuns Wb B ciyvasx, NpegycMOTPeHHbIX 3aKOHOM.

6.7. 3aBefytolLmnii Kadeapoii HeceT OTBETCTBEHHOCTb 3a:

- HEeCBOEBPEMeHHOe ¥ HeKayeCTBEHHOe BbIMO/IHEHNE BO3/I0XKEHHbIX Ha Kadeapy 3ajay;

- Hecob6nofeHne [elCTBYIOLWEro 3aKOHOAaTeNbCTBa,;

- HeHaj/iexallyt COXpPaHHOCTb U HeaP(heKTUBHOE NCNO/b30BaHNe NMYLLECTBA Kadeapbl;

- HelesieBOe U Hea(h(heKTUBHOE UCMO/b30BaHWE CPeACTB, BblAensemMblX Kaempe;
HeCBOEBPEMEHHOE  MOBbIWEHNE  KBaIUuMKaumMm  cneymanmcToB, HeaPeKTUBHOE  MC-
no/ib30BaHWe LITATOB;

- HecobnogeHne paboTHMKaMu Kadeapsl MNMpaBun BHYTPeHHEro pacnopsigka K&®Y, npasun ox-
paHbl TpyAa, TEXHUKK 6e30MacHOCT U Mep NMPOTUBOMOXAPHON 6€30NacHOCTH;

- Heco6n0AeHNe NpaBua aKCnayaTayMm NOMeLeHnii 1 060pya0BaHus;

- HEeBbINOJ/IHEHNE CAHWUTAPHO-TUTMEHNYECKUX TpeboBaHM W Cco6OLeHNe NPOTMBO3NUAE-
MUYECKNX MEPONPUATHIA;

- HeHajg/exauiee CcOCTOSiHME paboyumx MeCT W 3akpensieHHbIX 3a paboTHUMKamu Kagenpsbl
NMOMELLEeHWNIA;

- HEeBbINOJIHEHNE CBOUX MPAMbIX 0683aHHOCTEN, NepevnCneHHbIX B HacToAWweM MonoXeHUN.

6.8. MNpaBa, 06593aHHOCTN 1 OTBETCTBEHHOCTb PabOTHUKOB Kadepbl BbITEKAKOT U3 COBOKYMHOCTH
3afjay X LeATeNbHOCTHU.

6.9. NMonHoMoumnsa, npasa, 0653aHHOCTM M OTBETCTBEHHOCTb 3a AO/MKHOCTHbIE HapyLIEHUS pa-
60THMKOB KateApbl ONPefenstoTCA LO/MKHOCTHLIMU MHCTPYKLUAMM, TPYLOBbIMU foroBopamu, Mpa-
BUIaMW BHYTPeHHero pacnopagka KO®Y, npukasamn n pacnopsxeHmamu pektopa KOY n gupekrtopa
NHCTUTYTA.

6.10. PaboTHUKM Kadheapbl HeCYyT OTBETCTBEHHOCTb 3a pa3rfalleHne OXpPaHsSeMOW 3aKOHOM Tail-
Hbl (CNY>XXe6HOWN, KOMMEpPUECKOI), pasrnaleHne nepcoHanbHbIX JaHHbIX PAOOTHUKOB B COOTBETCTBUM
C 3aKoHOaaTenbCTBOM Poccuiickoi Pegepaunu.
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7. MNpaBa 3aBeayoLLLEr0 Kadeapoii

7.1. 3aBefyOWNiA KatheLpoil MMeeT Npaso:

- B YCTaHOBJ/IEHHOM MNOpsAKe 3anpalunsBatb W Moay4vyaTb HeobXoAuMyro And paboTbl MHGDOP-
MaLMo U OKYMEHTbI OT noApasfeneHnii MHCTUTyTa, KOy,

- NpUHMMAaTb y4yacTue B paboTe COBELLAHWIA, 3acefaHnin No BOMpocam, CBS3aHHbIM C Hamnpas/e-
HUAMW [eATeNbHOCTU Kagepbl, B TOM 4uCne NpeLcTaBNAaTb WUHTepecbl Kagenpbl B OTAENEHUM, Ha
Y4eHOM COBeTe UHCTUTYTA, B ANPeKTOpaTe, B ApYrux nogpasgeneHnsax NHCTuTyTa n Koy.

- n3paBaTb pacrnopsKeHus, Kacalolimecs opraHusaumm paboTbl Kaegpbl B paMKax HacTOALLEro
MonoxeHus;

- BHOCUTb Ha pacCMOTpEeHWe [MPEeKTopa WHCTUTYTa MpefcTaBleHMe O Mpueme, MNepeBoje,
YBOJIbHEHUN PabOTHMKOB Kaeapbl, 06 yCTaHOBMEHUM paboTHMKam Kadeapbl gonnaT M HaabaBoOK
CTUMY/IPYIOLLEr0 XapakTepa B COOTBeTCTBMM C [lonoeHnem 06 onnate Tpyda M MaTepuanbHOM
cTumynuposaHuv B K@Y, noow,peHnn paboTHUKOB U HANOXEHUN Ha HUX B3bICKAHWIA B COOTBETCTBUU
C LeMCTBYIOLLUM 3aKOHOATENbCTBOM;

- BHOCUTb AWPEKTOPY MHCTUTYTA NPELNOXEHUS NO CO34aHUI0 YCNOBUIA, HEOOXOAUMBIX 415 Bbl-
NMONHEHMSA BO3MOXEHHbIX 3ada4, YNydlleHUs ycnoBuid Tpyga paboTHUKOB Kageapbl, B TOM 4yucie no
obecneyeHnto nx 060pyao0BaHHbIMK pabounmMm MecTamu;

- paspabaTtbiBaTb MPeLN0XKeHUs N0 COBepLUEHCTBOBAHMIO paboThbl Kagenpbl, ee ()MHAHCOBOIO U
KaapoBoro obecneyeHus;

- NoAnucbiBaTb Y BM3NPOBaTh 4OKYMEHTbI B Npefenax CBOer KOMMEeTeHUNN.

TpeboBaTb OT pabOTHUKOB Kadeapsbl:

- BbINOJIHEHWA NOKaNbHbIX HOPMATMBHbLIX aKTOB MHCTUTYTa M K®PY, KOHTPONMPOBaTb UX Bbl-
NONHEHNe W NPUHUMATb MepPbl MO MPUB/IEYEHNIO K OTBETCTBEHHOCTU pabOTHMKOB Kagenpbl, Hapy-
LWAKWMX faHHble HOPMATKBHbIE aKThl;

- BbINOJIHEHUA PaCNOPSXKEHUI OUPEKTOpa MHCTUTYTa, ero 3amecTuTenel, 3aBefyloLlero otae-
NEeHNEM 1 3aBeAyloLLero Kagenpoi, HanpasieHHbIX Ha BbIMO/IHEHME 3aBeAyoLWmnM Kadeapoi n paboT-
HUKaMu Kageapbl UX 0693aHHOCTER, NPefyCMOTPEHHbIX HAacTOAWMM ON0XKEHNEM W LO/MKHOCTHLIMM
NHCTPYKLUAMUN.

7.2. PacnopsbkeHuns 3aBefytoLlero Kadeapoii ob6szaTenbHbl AN BCeX PabOTHMKOB U 06ydato-
wuxea Kadgenpsi.

8. Ob6a3aHHOCTK 3aBeaytoLero Kageapoi

8.1. 3aBefyoWnii Kagenpoit 06a3aH:

- obecneuymBaTb PYKOBOZCTBO BCEelW [eATe/IbHOCTbIO Kadeapbl U 3(eKTUBHOE UCMNONb30BaHMUe
ee pecypcos;

- PYKOBOAWTb (DOPMMPOBAHMEM rOLOBbLIX WM NEPCMEKTUBHbIX MIaHOB PaboTbl Kaeapbl, HeCTu
nepcoHanbHY OTBETCTBEHHOCTb 3a UX peann3auuio;

- ©XerogHo OTUYMTbIBaTbCHA O NPOAEeNaHHON paboTe Ha 3acefaHUM Kadeapbl;

- CBOEBPEMEHHO NpeACTaBATb OTYEThI O AeATe/IbHOCTU Kadeapbl;

- perynuposatb MPOU3BOACTBEHHbIE OTHOLIEHUSA MeXAY paboTHUKaMU Kadeapbl;

- B COOTBETCTBMW CO CBOMMM MOJIHOMOYUAMM OCYLLECTBNATbL MOAGOP, paccTaHOBKY W nepeme-
LeHne KaapoB KadeApbl, NPUMEHATb Mepbl MOOLPEHUA U B3bICKAHUSA B paMKax [eNCTBYIOLEro Tpy-
[0BOr0o 3aKOHOJaTeNnbCTBa U B COOTBETCTBUU C [1oNoXXeHMeM 06 onnaTe Tpyfa U MaTepuanbHOM CTU-
MYynnpoBaHun B KOY;

- pa3pabaTbiBaTb [O/HKHOCTHbIE UHCTPYKLUM Ha paGOTHMKOB Kadeapbl ¥ NPEACTaBNATb WX Ha
yTBEPXJEHWEe B YCTAHOBNEHHOM MOPS/AKE;
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- CBOEBPEMEHHO OTC/IeXMBATb Ha/Mume y npenogasaTesnieil, NPOXoAAWMUX o0YepeLHON KOHKYypC-
HbliA 0T60P, Y4eOHO-MeTOANYECKMX NOCOOUIA, METOAMYECKUX PEKOMeHAaUNA No N3yyeHUto npenoga-
BaeMbIX AUCLMUM/INH, KOTOPbIE UCMO/b3YHTCA B y4eOHOM NPOLLecCe MHCTUTYTA,;

- co3jaBaTb YC/NOBMA AN NMPOYecCrOHanbHOro pocTa U MOBbIWEHUSA KBaIMPUKALUM Hay4YHO-
negarornyeckux paboTHUKOB Kadeapsl;

- TOTOBUTb MNpeACTaB/eHNs 0 NoowpeHnn paboTHUKOB KageLpbl B COOTBETCTBUM C MONOXEHU-
em «O cTuMynupytowmnx sbinnatax B KazaHckom (MpuBO/MKCKOM) (hefepaibHOM YHUBEPCUTETEY;

- rOTOBWTb MPEA/IOXKEHUSA MO IKCNyaTauum n peMoHTY MOMELLeHWUI, 3aKpenneHHbIX 3a Kadea-
poit;

- 3(h(heKTMBHO 1 LeneBbIM 06pa3oM MCMNOMb30BaTh LWITAThl Kadeapsbl, NpeLoCcTaBNeHHYIO B ee Be-
JeHne MaTepuanbHO-TeEXHUYECKYHo 6asy;

- CBOEBPEMEHHO BHeApATb B MPaKTUKy paboTbl Kadeapbl nepefoBble HOPMbl 1 METOAbl OpraHu-
3auun Tpyaa, y4ebHOro npouecca n Hay4yHow paboThl;

- OpraHu3oBbIBaTh:

-TpyS paboTHUKOB Kaeapbl B COOTBETCTBUM C TpeboBaHUAMU ero 6e30NacHOCTM U paLMoHab-
HOIN opraHusauuu;

-BefleHVe OTYETHOCTH.

9. lenonpon3eBoAcTBO Kadeapbl

9. 1 [lenonpoun3BoACTBO Ha Kadeape BefeTcs B COOTBETCTBMM C HomeHknatypoil gen KoY u
WNHCTpyKLMeli No 4enonpon3BoAcTBY.

10. BzanmopgencTeume ¢ Apyrumu nogpasgesieHnAMum

10.1. Kadegpa B3aMMoAeicTBYeT CO CTPYKTYPHbIMU NOAPa3feNeHUAMU MHCTUTYTa, OpraHm3a-
UMAMM 1 HayYHbIMU YUPEXAEHUAMM B paMKax pasinyHbiX (HOpM Mo BOMpocam AesTenbHOCTU Kaden-

Pbl.

11. BHeceHMe U3MEHEHWI B MOTOXKEHUE

11.1. BHeceHMe WM3MEHEHWIn W JOMNOSHEHWIA B HacTOsLLee MOMOXEHWEe OCYLLEeCTBASETCA MyTeM
NMOArOTOBKM NpoeKTa NOJI0XEeHUSA B HOBOM pefakuun 3aBeayoLmnm Kahenpoi.

12. PaccbinKa lNMonoxeHus

12.1. Hactoswee [MonoxeHne noanexunT o6d3aTeNbHON pPacCbiike, KOTOPYK OCYLeCcTBAAeT
oTaen pgenonpoussoactea (manee - Ofl) B nopsgke, onpefeneHHOM  WMHCTpyKuuwelid no
[lenonpon3BoACTBY.

12.2. Hactoswee MonoxeHne pasmelyaetca Ha web-calite nHctutyTa web -noptana Koy,

13. Pernctpauuna n xpaHeHue NMonoxxeHns
13.1. HacTtoswee lMonoxeHue peructpupyetca B Of]. OpurvHanbHbll 3K3eMNIAP HACTOALLErO

MonoxeHns xpaHutca B OJf] A0 3amMeHbl ero HOBbIM BapwaHTOM. 3aBepeHHas KOMUA HacCTOALLEero
MMoNoXeHNA XpaHMTCA B COCTaBe AOKYMEHTOB OpraHM3aLMOHHOro Xapakrepa Kageapbl.
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14. Mopajok co3gaHns, NMKBUAALNN,
peopraHusauum v nepeMMeHoBaHUA Kadegpsol

14.1. Kathenpa cospaeTcs, NIMKBUAMPYETCH, PeOpraHU3yeTcs W MeperMeHOBbLIBAETCA MPUKA30oM
pekTopa KOY B yCTaHOB/IEHHOM MOpPAAKE.
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