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«Kazancknit (IlpuBoskcknil) perepajbHbIii YHHBEPCHTET»



IMonoxkenne o kadeape MHOCTPAHHBLIX A3BIKOB B chepe DKOHOMHKH, OH3Heca M (pHHancos MHcTUTYTA ynpaBieHus, SKOHO-
MHKHM M (DpMHAHCOB (eiepanbHOro rocyAapCcTBEHHOr0 aBTOHOMHOIO 00pa30BaTENLHOr0 VUPEKAEHHS BRICIIETO TTpodeccruo-
HaneHoro oopasosanus «Kaszauckuil (ITlpusomxckuii) dhenepanbHbli YHUBEPCUTET»

1. Oduine noJIoKeHHud

1.1. HacTosiiiee moaokeHHe ONPEIENsieT MOPAI0K U YCIOBHS ACITENBHOCTH Kadeapsl HHO-
CTPAaHHBIX S3BIKOB B chepe IKOHOMHKH, OM3Heca U (PMHAHCOB MHCTUTYTA yNPABICHHS, YJKOHOMUKH
U (puHAHCOB (Jajiee — MHCTUTYT) (pejiepalibHOro rocyJapCTBEHHOIO aBTOHOMHOTO 00pa3oBaTelib-
HOrO y4pesk/ieHus Bbicuiero npogdeccuonaisnoro odbpaszosanus «Kazauckuit (ITpusomxckuii) de-
JepajibHbIi yHUBEpcHTEeT» (Janee — KDOY).

1.2. Kadenpa nHoCTpaHHBIX S3BIKOB B cpepe IKOHOMHKH, OM3Heca M (pUHAHCOB (Jasee — Ka-
deapa) OTHOCUTCSI K KATErOPHU OCHOBHOTO CTPYKTYpHOro nozapasaeicuus KDY, ocyiecriisiio-
mero y4eOHyo, METOAMYECKYIO0 U Hay4YHO-HCCIEI0BATEILCKYIO A TEIbHOCTD, BOCIHTATENLHYIO U
BHeyueOHyI0 paboTy ¢ 0O0ydalomUMMHCA, a TaKKe IMOATOTOBKY W MOBBLIMICHHE KBaMH(HKAIUU
HAYYHO-IIEarOTHYECKUX KaJpOB.

1.3. Kadenpa Bxonut B coctaB MHCTUTYTA yripaBieHHs, JKOHOMHKA U (DUHAHCOB.

1.4. [TonHoe opuumansHoe HauMeHoBaHue: Kadenpa nHOCTpaHHBIX SA3BIKOB B c(epe IKOHO-
MUKH, Ou3Heca U (UHAHCOB MHCTUTYTA yIPaBICHUS, YIKOHOMUKHU U (pUHAHCOB (eepalbHOro roc-
yJIapCTBEHHOT'O0 aBTOHOMHOT'0 00pa30BaTe/IbHOTO YYPEKJAECHUs BhICIIETr0 MPodeccHOHaIbHOI0 00-
pazoBanus «Kazauckuii (IlpuBomxkckuii) henepanbHblii YyHUBEPCHTETY.

Cokpamennoe odunuanpsHoe HauMeHoBanue: Kadenpa mHOCTpaHHBIX S3BIKOB B cdepe KO-
HOMUKH, OusHeca v punanco UYDud KOV,

1.5. Kadenpa MHOCTpaHHBIX A3BIKOB B c(epe IKOHOMUKH, OM3Heca U (PUHAHCOB B CBOEHi j1ed-
TEIbHOCTH PYKOBOJICTBYETCS JAEUCTBYIONIUM 3aKOHO1aTelibcTBOM Poccuiickoi ®Menepanuu u Pec-
nyonuku Tatapcran, Ycrasom KOV, pemenusimu Yuenoro Cosera KOV, npukazamu u pacnops-
HKEHUsIMH pekTopa, aupexktopa Muctutyta, [lpaBunamu BHyTpeHHero pacnopsijaka KOV, Iloino-
xeHueM 00 Mucturyre skonomuku u punancoB KOV, a takke nacrosmum [lonoxxenuem.

1.6. ITouToBslil anpec kadenpsi: Poccuiickas ®enepauusi, Pecnmydnuka Tarapceran, 420008, r.
Kazans, yn. Kpemnesckas, 1.18.

MecTto naxoxaenus xadenpsr: Poccuiickas ®@enepanus, Pecnybnuka Tartapcran, 420012, r.
Kazans, yn. Byrnepoga, 1. 4.

2. Haznauyenue kadeapnl

2.1. Kadeapa ocymiectBisier yueOHYI0, METOIUYECKYIO, HAYUYHO-HCCICIOBATEILCKYIO Jes-
TEIbHOCTb, BOCIIUTATEIBbHYIO U BHey4eOHYH paboTy B 00JaCTH HENPEPLIBHOH MOJArOTOBKH CTY-
JICHTOB M MaruCTPaHTOB YKOHOMHYECKOTO U (PUHAHCOBOIO Npoduiis CpeCcTBAMH HHOCTPAHHOTO
SI3BIKA.

Muccus kadeapbl 3aKI04aeTcs B TOM, Y4TOObI 3aHITh JIMIUPYIOIIUE TTO3UIMH B (GOopMHUpOBa-
HUH, Pa3BUTHH U COBEPIIEHCTBOBAHUH OOIIEKYIbTYPHBIX H MPO(ECCHOHATBHBIX KOMIIETEHIMH,
HEOOXOIHUMBIX ISl TOATOTOBKH KOHKYPEHTOCMOCOOHBIX CIEIMAIHUCTOB C YYETOM HaMpaBICHUM,
npeacTaBieHHbIX 1Mo npoduno MuctutyTa; co3gate B KOV uHOABIUHYIO cpeay, MOTHBHPYIO-
Y0 K 00YUEHHIO HHOSA3BIYHOMY NpodecCHOHATBHOMY OOILIeHHIO B chepe IKOHOMHKH, OU3Heca U
(hHHAHCOB; COBEPIICHCTBOBATh TEXHOJOTHH OOYUEHHsI U BHEAPATH MEPCIEKTHBHBIC (OPMBI Oopra-
HU3alMH yueOHOTO MpoIecca B CTPYKTYPY HEMpPEPHIBHOM MOAroToBKUM MHCTHTYTA: OakanaBpuar —
maructparypa — J1I10.

3. 3aaun kadeapni

3.1. desarenbHocTh Kadeaphl HAIIPABIEHA HA OCYILECTBICHUE CIEAYIOIMIHX 3a1a4:
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e Y4eOHO-METOJIMYECKOe W OpraHu3alMOHHO-KOHCYJIbTAllHOHHOE O0ecreyeHue u Cconpo-
BOXJIEHHE Y4YeOHBIX JucUMIUIMH: MHOocTpanHbiid s3bik 1o npoduio Muctutyra YipasieHus,
DKkoHOMUKH U DUHAHCOB.

e Koopnunarus u KOHTPOIb y4eOHO-METOAUYECKOH paboThI MpenojapaTe’aed U COTPYIHH-
KOB Kadeapsl.

e Ananu3, 00001EHHE U PACIIPOCTPAHEHHE NIEPEAOBOrO OIBITA PENOJaBAHUSA HHOCTPAHHO-
ro sizbika ¢ yuerom npoduis Macruryra Ynpasienus, DkoHOMUKH U DUHAHCOB.

e [TocTosiHHOE NOBBIIIEHHE YPOBHS KAayecTBA MPENoJaBaHus AUCIUIUIMH it odecredeHus
OOIIEKYILTYPHOH M MPOGEeCCHOHANBHONH WHOA3BIYHON KOMIIETEHUIHH OYIYIIUX CIEIHATUCTOB C
BBICIIHM 00pa30BaHUEM YKOHOMHYECKOTO TPOdHIIS.

e OlecrieueHue JIOMOJHUTENBHOTO MPO(ECCHOHANBLHOIO WHOS3BIYHOrO 00pa30OBaHMs CTY-
ICHTOB M CIEIMAIUCTOB B COOTBETCTBHH C M30paHHOM chepoit TPYIOBOH NEATEIBHOCTH.

e KoopauHauus Hay4dHO-MCCIEA0BATENbCKON paboTel npenojapareneit (HUP) u opranusa-
LKA Hay4HO-HCcIenoBaTenbckoi padotel cryaentos (HPC) u maructpanToB no HHOCTpAaHHOMY
SI3BIKY.

e OpraHuzanus ¥ MPOBEICHHUE BHEYUCOHOH pabOThl CO CTYAEHTAMH MO WHOCTPAHHBIM S3bI-
KaM.

e Or0op couepkaHusi M METOAOB OOYYCHHs, COOTBETCTBYIOHIUMX NPOGECCHOHAIBHOM
HarpaBjieHHOCTH MHcTuTyTa Ypasienus, JKOHOMUKH U OUHAHCOB.

4. @®yukuuu Kadeapnbi

4.1. B obnactu yueOHO-METOUYECKON NEATETbHOCTH Ha Kadenpy BO3IaraeTcsl BHITOIHEHUE
creAyromux (QyHKIUN:

4.1.1. [IpoBenenue no BceM hopmaMm 00yueHHd (IHEBHOE, 3a0UHOE) JEKIHUH, MPAKTHUECKHX
U ceMUHAapcKuX 3aHatuil. [IpoBenenne MeponpusaTHii MO MOBBIICHUIO KBaTU(UKALIMK TIPEnogaBa-
Tenen.

4.1.2. [IpoBeeHKE TEKYIUX 3a4€TOB U DK3aMEHOB.

4.1.3. Yyactue B NOJArOTOBKE MU M3MEHEHMHM YYEOHBIX IUIAHOB 10 juciuiuimHe «MHocTpaH-
HBIH SI3BIK» B COOTBETCTBUH C TOCYAapCTBEHHBIMH 00pa30BaTEIbHBIMH CTAHAAPTAMH.

4.1.4. PazpaboTtka yueOHHKOB, yUeOHBIX TTOCOOUH, yueOHO-METOANYCCKOM TUTEPATYPhI, IPO-
rpaMM Mo OOIIMM KypcaM, YYeOHBIX IJIAHOB MO BCEM BUIAM YYEOHBIX MOPYUECHHUH, OCYHIECTBIsAC-
MBbIX Kaepoii B COOTBETCTBUH € FOCY/JAPCTBEHHBIMH 00Pa30BaTeIbHBIMU CTAH/IAPTAMHU.

4.1.5. MoxaroroBka perneH3ui Ha y4yeOHUKH, y4eOHbIe Moco0Us, y4eOHO-METOIMYECKYIO JIH-
TepaTypy, a Takxke Ha y4yeOHbIe POrpaMMBl, OCYIIeCTBIsEMbIE IPYTHMHU KadeapaMu, 1o nopyde-
HUIO 3aMECTHTENS IUPEKTOPa M0 00pa30BaTeIbHOM JIeATeNbHOCTH HHCTUTYTA.

4.1.6. PaccmoTpeHue MHAMBUIYAJIbHBIX IUIAHOB Y4eOHOW M METOAMYECKOH paboThl Mmperno-
naBaTeNneit U COTPYIHUKOB Kadeapsl.

4.1.7. Uzyuenue, oboOuIeHNE, BHEAPECHHUE MIEPEIOBOrO OMbITa PabOTHI Iy4YHINX MpenojaBa-
Tenen.

4.1.8. Oka3zaHue MOMOIIH HAYMHAIOIIUM MPENOAABATEIAM B OBJAICHHUM TEAArOTHYECKUM
MacTEPCTBOM.

4.1.9. Pa3paboTka u BHepeHHE B y4eOHBII npoiiecc OaHKOB TECTOBBIX 3a/laHHii, TPOBEIEHHE
Ha UX OCHOBE MPOMEKYTOYHOIO U HTOTOBOTO KOMITBIOTEPHOTO KOHTPOIIS.

4.1.10. PerynsipHblii aHaIM3 KayecTBa y4eOHOM JeATeIbHOCTH CTY/JEHTOB 110 NPOQHIII0 Ka-

deapsl.
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4.1.11. Yuactue B aesarenbHocTH MHCTUTYTa M KDY mo oka3aHWI0 BBICOKOKAY€CTBEHHBIX
JOTIOJTHUTENIBHBIX 00pa30BaTeIbHBIX YCIIYT, B TOM YUCTIE TIaTHBIX.

4.1.12. Pa3paboTka npemnojgaBateasMu Kadeapbl periiaMeHTOB MPOBEACHHUS 3aHATHH U OIEH-
KM 3HAaHWH CTYJEHTOB Mo AucHUIuIHHE «MHOCTpaHHBIN $3BIK» B paMKax (GyHKIHMOHHPOBAHUS
OambHO-peiTuHroBoii cucremsl (BPC) u yrBepixkieHue ux Ha 3aceqanuu kadep.

4.1.13. Co3zaanue npenojiaBatessiMu kadeapbl JIEKTPOHHBIX 00pa30BaTeIbHLIX PECYPCOB 110
[pero/iaBaeMbIM JIMCIUILIMHAM, BHEJPEHUE B YUEOHBIH MIPOIECcC MHHOBAIIMOHHBIX TEXHOJIOTHIA.

4.2. B cdepe HayuHO# jiedarenbHOCTH Kadeapa peaiusyer clieyrolue QyHKIHu:

4.2.1. Opranusanus Hay4YHOH W MHHOBAIMOHHOW ACATEILHOCTH IIPEHOJaBaTe/Icii U COTPYI-
HUKOB T10 HANpaBJICHUAM Kadeapbl U €KErOJHOE MOABEACHHE HTOTOB.

PykoBoacTBO Hay4HO-HCCIAEIOBATENBCKOM padOTOM CTYIEHTOB U aCIUPAHTOB.

4.2.2. PaccmoTpeHHe auccepTanuii, MPEACTaBIIEMbIX K 3alIUTE COTPYIHHUKaMu Kademps
WU APYTHMH COUCKATEIISIMU.

4.2.3. [loaroroBka 3akJIFlOYEHUH U PEUEH3HH 110 HAYYHO-HCCIIE0BATEIbCKUM padoTam, Kak
COTPY/AHUKOB Kaeaphl, TAK U COTPY/IHMKOB JIPYTHX OPTaHHM3alUid 10 MOPYUYEHHIO JUPEKTOPa UH-
CTUTYTA, & TAKIKE PEKOMEHJIALMH JiJIst OyOJIMKOBAHUS TI0/I'OTOBJIEHHBIX HAYYHBIX PadoT.

4.2.4. HanaxxuBanue cBsA3CH ¢ HAYYHBIMH YUPEKICHUSMH U OpraHU3alUsIMU B LeIix 0000-
HIEHUS U PacCIpPOCTPAHEHHUS MIEPEIOBOTO OMBITA.

4.2.5. OcyuiecTBiIeHHE HAYYHOIO COTPYJAHHYECTBA C POCCUMCKUMH U 3apyDeskHbBIMU 00pa3o-
BaTelIbHBIMU [[EHTPAMH, PA3BUTHE JBYCTOPOHHUX U MHOTOCTOPOHHUX MEXYHAPOJIHBIX CBA3CH.

4.2.6. UnTerpanys Hay4yHbIX MCCIICJOBAHUN U 00pa30BaTEILHOIO IPOLECCa HA BCEX YPOBHAX
MO/IFOTOBKH.

4.3. B ocHOBHYI0 BHEY4eOHYIO M BOCIIUTATEIBHYIO /I€ATEIbHOCTL Kae Aphl BXOJIAT:

4.3.1. ®opMHpOBaHHE TAPMOHHUYHO PA3BHUTON TUUHOCTH CIELHMANNCTA C BBICIIHM YHHBEpPCH-
TEeTCKHUM 00pa3oBaHHEM, BOCIUTAHHE U PAa3BUTHE Y CTYAEHTOB IPaXJaHCTBEHHOCTH U COLIMATBHOM
AKTHBHOCTH.

4.3.2. Oxazanue NOMOIIM CTYyIEHTaM B OpraHH3allii caMOCTOSATEIbHOM paboThl U BHEYUEO-
HBIX MEPOMPUITHH.

4.3.3. Opranu3zanus padboTsl ¢ abDUTYpHEHTAMH H y4acTHue B MPO(heCcCHOHANBHOH OpHEHTAIUH
yUalUXCs.

4.3.4. OkazaHue KOHCYJIbTATUBHOH M YYE€OHO-METOJHYECKON MOMOIIM MPEnogaBaTeIsaM U
Hay4YHBIM COTpYIHHKaM Apyrux BY30B u HayuHO-HCCIEI0BATENLCKHX YUPEKICHUH.

4.3.5. Opranusanus U BeJICHUE KYpaTOPCKOH paboThl cpeid 00yUaoIuXcs.

4.3.6. Opranusanus CBs3ei ¢ BbIMYCKHUKAMH MHCTUTYTA YIPABICHUS, JKOHOMUKH U (PUHAH-
COB M aCIHUPAHTAMU-BBINYCKHUKAMH JIAHHOW Kadepbl ¢ HEeJbl0 NOCTOSHHOIO M3Yy4YeHHs NoTped-
HOCTH O0IIIeCTBa B yCIIyrax ClelnHalucTOB CO 3HaHMEM MHOCTPAHHBIX SA3bIKOB.

4.3.7. OTKpBITHE U peanu3alms IpOrpaMM HEIIPEPbIBHOIO 00pa3oBaHHs.

5. OpranM3anMoHHasA CTPYKTYpa Kadeapsl

5.1. Kadenpa obveaunser B cBoeM cocTaBe MpodeccopoB, TOIEHTOB, CTAPIIUX MPENoIaBa-
Tenei, npenoaasaTeiaei U yueOHO-BCIIOMOTaTEIbLHBIN IEPCOHAIL.

5.2. Kadenpy Bosrnarnser 3aBejnyromuit kadeapoii, usdupaemslii Yuenosim copetom KOV,
yTeM TaHHOTO TOJO0COBAHHS CPOKOM 0 S JIeT U3 4ucia HanOoaee KBalu(HIIMPOBAHHBIX H aBTO-
PUTETHBIX CIELHUAIHUCTOB COOTBETCTBYIOIIETO MPO(HIIsL, MMEIOIHUX YUYEHYIO CTENEHb H 3BAaHUC H
YJIOBJIETBOPSIONIMX COOTBETCTBYIOIIMM KBAIU(PUKANMOHHBIM TPEOOBAHUSIM K JIOJDKHOCTH TPO-
deccopa (morenTa).
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5.3. Bce corpyaHuku kadeapsl MOJIb3YIOTCS MIPaBaMu, MPeyCMOTPEHHBIMU 3aKOHO/IATE b~
ctBom Poccuiickoit @eaepanuu, Yerasom KOV u nosoxkenneM 00 MHCTHTYTE.

O0s3aHHOCTH COTPYIHUKOB Kadenpsl onpeaencHsl B ¥Ycrae KOV, B monoxenuu 06 UHCTH-
TyT€, HHBIX JIOKAIbHBIX akTax KDV, npukazax U pacnopsskeHUsX peKTopa U IUPEKTOpa MHCTHTY-
Ta, B JIOJDKHOCTHBIX HHCTPYKLHAX.

5.4. Tlpu xadeape Moryt co3gaBaThesi yueOHble U HAy4YHbIE JIA0OPATOPUHU, CEKI[UH, METO M-
yecKkue KaOuHeThl U Jpyrue nogpasjencHus. Co3jaHue TaKUX [OAPa3JeNeHUI OCYyILeCTBISeTCS
1o peumieHuto Yuernoro cosera KOV u opopmiigercs npuka3soM pekropa.

5.5. Crpykrypa Kadeapbl U €€ WITAThl YTBEPKAAKTCH PEKTOPOM.

6. Ynpasiaenue kadeapoii

6.1. Obmiee pyKOBOACTBO, KOOPAHHAIIMIO M KOHTPOIb HAalA NESITEILHOCTHIO Kadeaphl ocy-
[IECTBIAET JUPEKTOP HHCTHTYTA.

JlesTenbHOCTBIO Kadenpsl PyKOBOAMUT 3aBelyrouuii kadeapoil — crmenuanuct no ydeOHoO-
Hay4yHOMY npoduio kadeapsl, KOTOPbIH HECET MOJIHYI OTBETCTBEHHOCTH 3a €€ (DYHKIMOHHPOBA-
HHE.

B nepuon otcyTcTBHSA 3aBeqyloiiero kadeapoi ero 3aMemniacT mno ero npeacTaBiIcHUuI0 OJUH
U3 COTPY/IHUKOR Kae/pbl, Ha KOTOpOro npukasoM pekropa KOV Boznaraercd ucrnonHeHue o0s-
3aHHOCTEH 3aBe/yolero kageapou.

6.2. Ha 3acenanusix kadeapbl o0Cyk1al0TCH BONPOCHl Y4eOHOH, METOJMYECKOW, Hay4YHO-
HCCIIeI0BATENIbCKONH U BHEYYeOHOM padoThL.

3acenanue kadejpbl CYUTACTCS PABOMOYHBIM, €CJIH B HEM Y4acTBYeT HE MeHee 2/3 crucou-
HOTO cocTaBa Kadeapsl.

Pemenue xadenpsl cuuTaeTCsl MIPUHATHIM, €CTH 3a HEro mporojocoBano 6onee 50% npucyr-
CTBYIOLIUX HA 3aCEJaHUH.

[Ipy mpuHATHUH pelICHHH MO KaJApOBBIM BOMNPOCAaM U BOIPOCAM HAYYHO-NEIArOruyecKoi
IKCHEPTH3HI B TOJIOCOBAHUH yUaCTBYIOT TOJBKO IITATHBIC TPENO/aBaTeIH U Hay4YHbIe paOOTHUKH
Kadeapsl.

3acenanue kadeapbl odopmiisercs MPOTOKOIOM, KOTOPBIH TOANUCHIBAETCS 3aBEYHOLHIMM
kKadeapoit u 3aB. KAOMHETOM.

HesTenbHOCTD Kadeapsl MIAHUPYETCS Ha KAXKABIH y4eOHBIN TOI.

6.3. JlomkHocTh 3aBeayroniero kadeapoit seisercs BIOOpHON. 3aBeaytomuii kadeapon us-
oupaercs YueHsiM coBeToM KDY u3 yucna mpogdeccopoB (JOKTOPOB HAYK) WM ONBITHBIX JOIEH-
TOB (KaH/M/1aTOB HAYK) C NOCIEAYIOLUIUM 3aKIYEHUEM TPY10BOI0 J0r0BOPA CPOKOM 0 5 JIeT.

Beibopsbl 3aBeaytoiiero kadeapoii npoBojsTes B coorBeTcTBuM ¢ [lonoxkeHuem o BbiDOpax
3aBejyronero kadeapoi.

6.4. 3aBenyronuii Kadenpoi:

6.4.1. [logrotaBnuBaeT W MPOBOIUT 3acedaHHsi Kadeapbl, TEOPETHUECKHE, METOIUYECKHE
CeMHUHAapEI pernoaaBarTenei, HayuHble KoH(pepeHuuu Kadeaps! u T.1.;

6.4.2. [Tnanupyet, opraHu3yeT U KOOPIAHHUPYET YIeOHO-METOAUYECKYIO U BOCIUTATEIBHYIO
paboty Ha Kadenpe;

6.4.3. Pacnpenensier yueOHY0 Harpy3Ky Mex/ly LITATHBIMU MPENojiaBaTesIiMH, COBMECTUTE-
JSIMHU ¥ TIOYaCOBHUKAMH, YTBEPXKIAeT e€ Ha 3acedaHuH Kadeapsl,

6.4.4. KouTponupyer KadyecTBO JEKLMH, MPaKTHUUYECKUX 3aHSITUN, BLINOJHEHHE Y4eOHOI
Harpy3Ku npenojasaressiMu kadeapbl (IITATHBIMH, COBMECTUTENISIMH, ITOYACOBUKAMK) U OTBEYAET
3a COOTBETCTBUE IIPOrpaMM IpenojaBaeMblx Jucuuiuing geicryronum 'OC BIIO;
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6.4.5. Tlpou3BoAUT HEOOXOAUMBIE 3aMEHBI MPEIO/IaBaTelis B CBA3M ¢ OOJIE3HbID, KOMaH/IH-
POBKOM, OTIYCKOM U T.J1.;

6.4.6. OpranusyeT U KOOPAUHHPYET HAYUHO-UCCIENOBATEIbCKYI0O padOTy COTPYIHHUKOB U
npenoaBarenei Kadeaps B paMKax OCHOBHOTO HAyYHOTO HAMpaBJIeHHs Kadeapbl ¥ UHCTHTYTA U
10 OT/IEJIbHBIM HCCIIE/OBATEILCKUM MPOrPaMMaM;

6.4.7. BHOCHUT mnpejyioxkeHds Ha 3acejanue kadeapsl 1 Y4YEHOro coBeta MHCTHTYTA 110 JI0-
CPOYHOMY PACTOPIKEHHIO TPYAOBOIO JOroBOpa C MpernojaBaTe/isiMu (COTpYIHUKaMu) Kadeapsl B
clly4ae HapylIeHUs B3sAThIX 0053aTE€ILCTB 110 TPYIOBOMY JIOTOBOPY, & TAKIKE B Clydae HapyUICHHS
nonoxkenuil Tpynosoro Koaexca P® u [Ipasun BuyTpensnero pacnopsaka KOV,

6.4.8. [IpencraBasier uHTEpECH Kadeapbl B IUPEKTOpPATEe, HA YUYCHBIX COBETAX, B PEKTOpaATe,
0OIIECTBEHHBIX OPraHU3alMIX U T.1.;

6.4.9. lIpencraBnser B COOTBETCTBYIOLUIME HHCTAHIIUH TIJIAHOBO-OTYETHYIO JOKYMEHTAIUIO U
Opyrue MaTepuaabl 0 padoTe Kadeapsl M0 YCTAHOBICHHBIM opMam;

6.4.10. Opranusyer, o0ecnedrBaeT U KOHTPOIUPYET BHITIOJIHEHHE:

e [IPUKA30B M PACHOPSKEHUH PEKTOpa (IPOPEKTOPA), PACIIOPAKEHHUHI IUPEKTOPA HHCTUTYTA;

e BCEX MEPONPHUATHI 110 00ECIEUeHUIO OXPaHbl TPY/a, TEXHUKH 0€30MacHOCTH U NMPOTUBO-
NOKapHO#N oXpaHbl Ha Kadeape,

e JICHCTBYIOIIETO 3aKOHOAATENBCTBA MO TPYIY, NPABUI BHYTPEHHETO paclopsiKa u TPYOo-
BOH JIMCIUIUIMHBI BCEMH paboTHHKaMU Kae/phi;

6.4.11. Tlo coriacoBaHui0 ¢ TUPEKTOPOM MHCTUTYTA OCYIIECTBIIsET MOA00p KaapoB kade-
Pbl, KOHTPOJIMPYET U 00eCIeunBaACT CBOEBPEMEHHOE MPe/ICTaBICHUE B Y4eOHbIH oT/1e]1 He0OX01H-
MBIX JOKYMEHTOB /U1l 0(DOPMIICHHS COTPY/IHUKOB;

6.4.12. ObecnieunBaeT yKperuieHHe U COBEPLIICHCTBOBAHUE MATEPHAIbHO-TEXHUYECKOM U na-
OopaTopHo# 6a3sl Kadeapsl;

6.4.13. OcyuiecTBasieT KOHTPOJIL HaJ BEICHUEM JEIOMPOU3BOCTBA U JOKYMEHTAI[UH Ha Ka-
denpe;

6.4.14. OcyuiecTBaseT IPUEM CTYJCHTOB B YCTAHOBICHHBIC THHU H YaChl.

6.5. ITo ncreuennn cpoka u3dpanus 3aBeayronuii kadeapoi oTunTEIBacTCS nepea Kaheapoit
U Y4EeHBIM COBETOM MHCTHUTYTA.

6.6. 3aseayromuii kadepoi MOKET ObITE OCBOOONKIEH OT JAOJIKHOCTH JIO UCTEUEHHUS CPOKa
u30paHus JUIIB B CIyYasxX, MPEIyCMOTPEHHBIX 3aKOHOM.

6.7. 3aBenyromuii kadheapoii HeceT OTBETCTBEHHOCTS 3a:

HECBOEBPEMEHHOE M HEKaUYeCTBEHHOE BLINOIHEHUE BO3IOKEHHBIX HA Kadeapy 3aaad;
Heco00IeHHE 1eHCTBYIONIETO 3aKOHOJaTEILCTBA;

HEHAJUIEKAILYIO COXPAHHOCTD U HEI(P(PEKTUBHOE UCTIOIB30BAHHE UMYILECTBA Kadephl;
HereseBoe U Hed(PPeKTUBHOE UCIIONIB30BAHUE CPEJICTB, BhIjIeIseMbIX Kadeape;

—HECBOCBPEMEHHOE TOBBIIICHHE KBATHM(PUKAIME CHEHUATUCTOB, HEIDPEeKTHBHOE HC-
MOJIb30BAHUE MITATOB;

— HecobmoaeHue pabornukamu kadenps [IpaBuil BHyTpeHHero pacnopsjika KOV, npaBun
OXpaHbI TPY/1a, TEXHHKH 0€30MaCHOCTH U MeP IIPOTHBOTIOXAPHOH 0€3011aCHOCTH;

— HecoOJII0IeHHEe MPAaBUII HKCIUTYaTallMi TOMEIEHUH U 000py/I0BaHUS;

— HEBBITIOJHEHHE CAHUTAPHO-THTHEHHYECKHX TpeOOBaHWH W COONIOJICHHE TPOTHBOAIHJIE-
MHYECKHX MEPOIPUATHIA;

— HEHaJyIeXkKalllee COCTOsIHUE PabOYMX MECT M 3aKpeIUIEHHBIX MOMENIEHUH 3a padoTHUKaMU
Kageapsl;

— HEBBIMOJHEHHUE CBOUX MPAMBIX 0053aHHOCTEH, IEPEUUCIEHHBIX B HacTosmeM [Tonoxkenuu.
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6.8. TIpaBa, 0053aHHOCTH M OTBETCTBEHHOCTh PAOOTHUKOB Ka()eIphbl BHITEKAIOT U3 COBOKYII-
HOCTH 3a/1a4 UX JeATeJIbHOCTH.

6.9. IlonHoMouus, mpaBa, 00S3aHHOCTH U OTBETCTBEHHOCTH 3a JOJKHOCTHBIE HApPYIICHUS
paboTHUKOB Kadenpsl onmpenenstoTcs: JOMKHOCTHBIMH HHCTPYKITUSIMH, TPYTOBBIMU JIOTOBOPAMH,
[TpaBuiiamu BHyTpeHHero pacnopsajaka KOV, npukazamu u pacnopsaxKeHUs MU PEKTOpa.

6.10. PaGoTHuku kadeapbl HECYT OTBETCTBEHHOCTh 3a Pa3rjalICHUE OXPAHIEMOH 3aKOHOM
TaifHbl (cay:KeOHOH, KOMMEPYECKOii), pasriialleH|e MepcoHaIbHbIX JIAHHBIX Pab0OTHUKOB B COOT-
BETCTBUH C 3aK0oHOjaTesibcTBOM Poccuiickoit @enepainu.

6.11. llltatHoe pacnucanue kadeapsl yreepxaaercsa pekropom KDV na ocHoBanuu npen-
CTaBIICHHUS 3aBeAyIONIeT0 Kadeapoil B yCTAHOBICHHOM MOPSIKE.

7. Ilpasa 3aBenylomero kadgenpoi

7.1. 3aBeayroiuii kadepoi UMEET Mpago:

— B YCTAHOBJICHHOM MOPS/IKE 3aNpalliuBaTh U NOJIy4aTh HEOOXOAUMYIO Ui paboTel HHDOP-
MAIMI0 U JIOKYMEHTBI OT nojpaszjieneHuit KOV,

— ONpPUHUMATL y4acTHe B paboTe CcoBelllaHui, 3acelaHuil MO BOMPOCaM, CBS3aHHBIM C
HAIPABJICHUSAMHU JICATEILHOCTH Kae/pbl, B TOM 4YMCJIe MPEJICTABIATE HHTEPEChl Kadeapsl B JiH-
peKTopare, Ha YUeHOM COBETE MHCTHUTYTA, B PeKToparte, B Apyrux noapazaencHusx KOVY.

— W3JIaBaTh PACMOPSIKEHMS, KacarolMecs opranu3anuu padoTel kadeapsl B paMKax HaCcTOS-
mero Ionoxenus;

— BHOCHUTh Ha PACCMOTPEHHUE JMPEKTOpa MHCTUTYTA MPEJACTABICHUE O MpHeMe, MepeBoje,
YBOJIbHEHHH pabOTHUKOB Kadeapsl, 00 ycTaHoBjieHuH padoTHUKaM Kadeapsl J0IuiaT U Ha10aBoK
CTUMYJHPYIOILIETO XapakTepa B cooTBeTcTBUH ¢ [lonmoxkennem 00 omnare Tpyna U MaTepualbHOM
ctumynupoBanuu B KOV, noompenun pabOTHUKOB M HATOKEHHH HA HUX B3BICKAHHUH B COOTBET-
CTBHH C ACHCTBYIOIIUM 3aKOHOIaTEILCTBOM;

— BHOCUTH IUPEKTOPY MHCTUTYTA MPEAIOKEHUS [0 CO3IaHHI0 YCIOBUN, HEOOXOAUMBIX M7if
BBITIOJIHEHHS BO3JIOKEHHBIX 337124, YIy4dlleHHs YCIOBHH Tpy/1a paOOTHUKOB Kadeapsl, B TOM YHC-
ne o o0ecred4eHu0 ux 000py/I0BaHHBIMK PadOYMMHI MECTAMU;

— paspabaTheiBaTh MPEIIOKEHHS 110 COBEPIICHCTBOBAHUID paboThl Kadeapsl, ee huHAHCOBO-
r'0 ¥ KaJIpOBOro o0ecIieueHus;

— MOANMCHIBATH U BUUPOBATH JOKYMEHTHI B IIpeAenax cBOEH KOMIIETEHIIHH.

TpeboBaTh OT COTPYAHUKOB Kadepbl:

— BBITOJHEHHUS JIOKAJbHBIX HOpMATHBHBIX akTOB KDY, KOHTpOIMpOBaTh UX BBITIOJIHEHUE H
NPUHUMAThL MEPbI M0 MPHUBIEYEHHID K OTBETCTBEHHOCTH COTPYJIHUKOB Kadeapbl, HApyIIAONHUX
JTaHHbIE HOPMATUBHBIE AKThI;

— BBITIOJTHEHHS PACTIOPSKEHUH 3aBEAYIONUX OTACICHHSMH M 3aBENYIONIeTO Kadeapoi,
HAIIPaBJICHHBIX HA BBHITOJTHEHUE 3aBEAYIOMMUM Kadenpoil u coTpyaHHKaMH Kadeapsl ux 00s3aHHO-
CTeH, MPEAYCMOTPEHHBIX HACTOAILUM MOJIOKEHUEM U JOJKHOCTHBIMU HHCTPYKIUSAMU.

7.2. PacniopspkeHus 3aBeayromiero kadbeapoi o0s3aTenbHbl sl BceX pabOTHUKOB M 00yva-
0muxcs Kadeapeol.
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8. Ob0s13anHOCTH 3aBeAyOLIero Kadeapoii

8.1. 3aBenyromnuii kadeapoii 00s3aH:

— obecneynBaTh PYKOBOACTBO BCeH JesTenbHOCThIO Kadeapsl u  dddexkruBHoe wuc-
[IOJIb30BAHUE €€ PECYPCOB;

— PYKOBOIUTH (POPMHPOBAHUEM TOMOBLIX M TMEPCHEKTHBHBIX IUIAHOB paboTel Kaderpsl,
HECTH IEPCOHANBHYIO0 OTBETCTBEHHOCTD 3a HX pealn3aluio;

— @IKEroJIHO OTYMTHIBATHCS O MPOJIEIAaHHOM padoTe Ha 3acejaHuu Kadeapsl;

— CBOEBPEMEHHO NPEICTaBIATh GHHAHCOBLIE U MHBIE OTYETHI O ACATEILHOCTH Kadeapsl;

— peryJMpoBaTh MPOU3BOJICTBEHHbBIC OTHOIIEHUS MKy paboTHUKaMK Kadeapsi;

— B COOTBETCTBHUU CO CBOMMH MOJTHOMOUYHUSAMH OCYIIECTBIATH MOJ00P, pACCTAHOBKY W Tepe-
MellleHHe KaJpoB KadeIpsl, NPUMEHATh MEPhI MOOIIPEHHs U B3bICKAHUS B pPaMKax JEHCTBYHOIIEro
TPYJAOBOI'0 3aKOHOJIATENbCTBA U B COOTBETCTBUU ¢ [lonokenuem 00 onnare Tpy/jaa U MaTepualib-
HOM CTUMYJIHUpoBaHuu B KOV,

— pa3pabaTeiBaTh MOLKHOCTHBIE HHCTPYKLIHU Ha COTPYAHUKOB Kadenpsl U MpeACTaBIsTh UX
Ha YTBEP)KICHHE B YCTAHOBICHHOM MOPSIKE;

— CBOEBPEMEHHO OTCJICKUBATH HAJIUYME Y MPENOAABATENICH, IPOXOAAIUX O0YePEHOH KOH-
KYPCHBIH OTOOp, Y4eOHO-METOJUYECKUX TOCOOUH, METOMUYECKHX PEKOMEHIAINN M0 H3YYEHHIO
[PENo/IaBaeMbIX JIUCIUIUIMH, KOTOPBIE HUCIIOIB3YIOTCS B yueOHOM mipotiecce B punuaie KOV,

— cO3JaBaTh YCJIOBHA I HPOo(hEeCCHOHATLHOTO POCTAa M IMOBBILICHHS KBaTH(HKALUU CO-
TPYIHHUKOB Ka(eapsl;

— FOTOBHUTb NPEACTABICHUS O MOOLIPEHUH COTPYAHHMKOB Kadeapbl B COOTBETCTBHU C IIOJIO-
xeHueM «O ctumynupyromux Boiniatax B Kazanckom (IlpuBomxkckom) (enepanbHOM YHUBEPCH-
TETE,

— FOTOBHUTh MPEUIOKEHHS TI0 IKCILIyaTallid U PEMOHTY MOMEIIEHHH, 3aKperIeHHbIX 3a Ka-
enpoii;

— 3¢ deKTHBHO U LeNeBsIM 00pa30M HCIOIL30BAThH IITATHI, IPEIOCTABICHHYIO B €€ BEICHHE
MaTepHAILHO-TEXHUYECKYIO 0a3y;

— CBOEBPEMEHHO BHEJIPATH B MPAKTUKY paboOThl Kadeapbl nepe/ioBbie (OPMbI U METOIbI OP-
raHu3al|y Tpyja, yaeOHOro npoiecca U HayuyHoil paboTsl;

— OpPraHH30BBLIBATH:

Tpya pabOTHUKOB Kadeapbl B COOTBETCTBUHM ¢ TPECOOBAHMSAMH €ro OC30IaCHOCTH U PALHO-
HallbHOW OpraHHU3aIuu;

BEJICHUE OTUYETHOCTH.

9. les1onpou3BoOACTBO Kadeapbl

9.1. lenonpou3so/icTBO Ha Kadeape BegeTcs B coorBercTBuM ¢ Homenknarypoi gen KOY u
HMHucTpykuueil no 1ea0npous3BoACcTBYy.

10. BzaumoneiicTBHe ¢ APYTUMH N0Apa3ae/eHHIMH

10.1. Kadenpa B3aumMojielicTByeT CO CTPYKTYPHBIMU mnojpasjeneHusmMu MHCTUTYTa M NOJ-
paznenenusmu KDY, opraHuzanusMyu U HaydHBIMHU YUYPEKJCHUSAMU B paMKax paziuyHbix (Gopm
[0 BOIPOCAM JEATEIBHOCTH KadeApbl, €CIU ATO HEeOoOXOAUMO AJIS peUIeHHS 3anad U (QyHKIUH,
BO3JIO’KCHHBIX Ha Kadeapy.
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11. BHeceHHe H3MeHEHHI B MOJIOKEHHE

11.1. BHeceHHe W3MEHEHHMIl W [OMOJHEHUH B HACTOSNIEE MOJIOKEHHUE OCYIIECTBISAETCS
MyTeM MOJTOTOBKH MPOEKTA MOJIOKEHUSI B HOBOH peIakIIMK 3aBeayIONUM Kadeapoid.

12. Paccnliaka [Honoxenus

12.1. Hacroswmee [lonoxenue moane:kutT 00A3aTelIbHON PacChlIKe, KOTOPYK OCYILECTBIIAET
Viopasnenue nokymenroodbopora M koHtposst (nanee — YJK) B nopsiake, onpeicieHHOM
HNucTpykiueii no e10npou3BOCTBY.

12.2. Hactosmee [lonoskenue pasmemiaercst Ha BeO-caiite MHCTHTYTa BeO-moprana KOV,

13. Peructpanus u xpanenue [lonoxenus

13.1. Hactosmee Ilonoxenue perucrpupyercas B YJIK. OpuruHaibHblii  3K3eMIUISAD
Hacrosiero [Monoxenust xpanuted B Y JIK 10 3aMeHBI ero HOBBIM BAPUAHTOM. 3aBepeHHasi KOMHs
HacTosimero IlomoskeHHst XpaHUTCA B COCTaBE JOKYMEHTOB OpPraHHM3allMOHHOTO XapakTepa
kadeapsl.

14. Ilopsaaok co3aaHus, JUKBHIAIHH,
peopraHu3alMy U nepeuMeHoBaHus Kadeapol

14.1. Kadenpa coznaercs, JMKBUAUPYETCS, PpEOPraHu3yercs W  HEPEMMEHOBBIBACTCS
npukazoM pektopa KOV B ycTaHOBIEHHOM MOPAIKE.

COI'NTACOBAHO COI'NTACOBAHO
Havanbuuk KOpuanyeckoro ynpasiaeHus [lpopexkTop no aamuuHucTpaTHBHON paboTte
PYKOBOAMTE/IL annapara

[.M. Cubrarynnuna A. H. Xawos

{NOJIPHCE)
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