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1. O01He moI0KeHNA

1.1. Hacrosmee nonoxkeHnue onpenenser MOpsaIoK U YCIOBHS NesITeAbHOCTH Ka(eaphl TaTapcKoi
JIMTEPATYpPbl M METOJKH MpPernoJaBaHus OTJEIECHHUs TaTapckod (QHIIONIOTHH M MEXKYJIbTYPHOH
KOMMYyHUKaiu umeHu ['adaymisl Tykas MacTuTyTa GUIOIOTHN U MEKKYJIBTYPHOH KOMMYHHKAIIUU

(nanee — MHCTUTYT) (elepalibHOTO IrOCYIAPCTBEHHOTO aBTOHOMHOI0 00pa30BaTENbHOIO YUPEHKACHUS
BHICIIET0 npodeccuoHanbHoro odpaszoBanus «Kaszanckuii (IlpuBomkckuii) denepansHblii YHUBEPCH-
TeT» (nanee — KOY).

1.2. Kadenpa Tarapckoit nurepaTypbl U METOJMKH Nperno/jaBaHus (Jlanee — kadepa) OTHOCUTCS
K KaTeropHH OCHOBHOTO CTPYKTypHOro noapasnencuus KOV, ocymectsisioniero yuednylo, MeTo1u-
YEeCKyl0 M Hay4HO-HCCIIECIOBATENILCKYIO NEATEIBHOCTh, BOCIUTATENLHYIO W BHEY4eOHYIO padoTy c
00yJaronMMHUCs, a TaKKe MOJATOTOBKY M TOBBINICHHE KBATU(MUKALMKU HAYUHO-MEAArOTHICCKUX Kal-
poB.

1.3. Kadenpa BXoguT B cOCTaB OTICICHHUS TaTAPCKOM (DUIOIOTHH U MEKKYIbTYPHOH KOMMYHH-
Kauu uMeHu ['adaysurel Tykas (manmee — oTAeneHHe).

1.4. Tlonnoe odunmansHoe HamMmeHoBaHue: Kadenpa tarapckoil nutepaTypbl M METOJHMKH
NPENnoIaBaHusl  OTJICNIGHHUsST TATapCcKOd (UIIONOrMM M MEXKKYJIBTYPHOM KOMMYHHKAIlUM WMEHU
labaynnel Tykas MHcTUTyTa GHIIOIOTHH M MEXKYJIBTYPHOH KOMMYHHUKAIIMH (peepaTbHOTO rocyaap-
CTBEHHOTI'0 aBTOHOMHOTO 00pa30BaTElIbHOTO YYPEKJIEHUS BBICIIErO MpoQeccHoHAIBHOr0 00pa3oBa-
Hus «Kaszanckuit (TTpuBoskekuit) gerepalibHblil yHUBEPCUTET.

CokpaieHHoe odunuansHoe HauMeHoBaHue: Kadenpa Ttarapckoit nuTeparypbl B METOJIMKH
NperofaBaHus OTHCICHUS TaTapcKOW (UIONOTHH M MEKKYIBTYPHOH KOMMYHHKAIMH WMEHH
labnymnet Tykas UOuMK KOV,

1.5. Kadenpa B cBoeli 1eaTeIbHOCTH PYKOBOJICTBYETCS JIEUCTBYIOIIMM 3aKOHOIATENIbCTBOM Poc-
cuifckoit @enepanuu u Pecniybmuku Tarapcran, YcraBom KOV, pemenusmu Yaenoro Cosera KOV,
NpUKa3aMU H PaclopsDKeHUAMH peKTopa, aupekropa MHCTHTYTa (pacmopsiKeHHSIMH THUPEKTOpa HH-
cruryra), [IpaBunamMu BHyTpenuero pacrnopsaka KOV, [lonoxkenuem 06 MHctuTyre QHUIOIOTHH U
MEXKYJIbTYpHOH KoMMyHUKaH KDV, a takxke Hactoamum [TonoxeHuem.

1.6. ITouToBslit agpec kadenpsl: Poccuiickas ®enepanus, Pecniydmuka Tarapcran, 420008, r. Ka-
3aHb, yiI. Kpemiesckas, 1.18.

Mecro HaxoxmpaeHus kadenpsl: Poccuiickas ®epepauus, PecnyOnuka Tarapcran, 420021, r.
Kazansb, yn. Tarapcran, 1.2., kab. 118.

2. Hazna4yenue kageapsbi

2.1. Kadeapa Tatapckoii jMTepaTypbl 1 METOJIMKH TPENO/aBaHUs ABISAETCS BbINyCKaKOLIeH Ka-
(enpoit u ocymecTBIACT yueOHYI0, MCTOIMUYECKYI0O U HayYHO-HCCIEI0BATEILCKYIO ACATENBHOCTL B
obmacTi TaTapckoii (PHUIOIOTHH U METOIUKH IperoJaBaHus, BOCIIMTATCIBLHYIO U BHEYYeOHYIO padoTy
¢ 00y4arIMMHCs, a TAKXKe MTOJrOTOBKY U IEPENOAroTOBKY €1arorn4eckux U Hay4HbIX KaJpoB B 00-
JaCcTU TaTapcKoii pUIOIOrHH U METOIUKH IPEIOaaBaHusl.

3. 3ajnauu kadeapsni

3.1. JlesTensHOCTD Kadeaphl HAIIPABJICHA HAa OCYIIECTBICHHE CIICAYIONINX 3a1ay:

e Y4eOHO-METOIMYECKOe U OPraHHu3alMOHHO-KOHCYJIbTAIIMOHHOE O0ecriedeHrue U CONpPOBOXK/Ie-
HUE yueOHBIX JTUCITUTUTHH.

e KoopmuHanus W KOHTPOJIb y4eOHO-METOIWYCCKOH pabOTHI MpemojaBareicii U COTPYIHHKOB
Kadenpol.
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e MoaepHu3alys TEXHOIOTUH OOYUCHMs W BHEIPCHHE NEPCNEKTHBHBIX (OpM OpraHU3alHN
yueOHOTro mporecea.

e AHanu3, 0000IIEHHE U PACIPOCTPAHEHHE TIEPEIOBOrO OMNBITA [IPENOAABAHUS YUeOHbIX JAUCLU-
TUJTHH.

e [[ocTOssHHOE MOBBIIIEHUE YPOBHS Ka4yeCTBa MPENOAaBaHUsd OCHOBHBIX U CIEIUAIbHBIX JIUCIIU-
IUTHH Ut oOecriedeHus Npo(eccHOHANBHOM MOITOTOBKH CHEHAIIMCTOR ¢ BBICIIAM 00pa30BaHHEM.

¢ KoopauHanus Hay4dHO-HCCIENOBaTeNbCko paborel mpenonasarencii (HUP) u opranmzamus
Hay4YHO-HCCIIe0BaTenscKoit pabotel crynentos (HUPC).

¢ Opranusaius 1 nNpoBeacHHe BHEYIeOHOI paboOTHI CO CTyIEHTaAMHU.

4. Oyuxuuu kadeapsi

4.1. B obnactu yueOHO-METOJIMUECKON JIeATEeNILHOCTH Ha Kadeapy BO3JIaraeTcsi BBITOJIHEHUE
CIIeYIOIMINX (PYHKIIHMA:

4.1.1. Ilpoenenue mo BceM (popMam o0yUeHHs (IHEBHOE, BEeUEpPHEES, 3a0UHOE) JIEKIU, TTPaKTH-
YECKUX, CEMMHAPCKHUX U JIAOOpaTOpHbIX 3aHsATHIl. Yuactue B pabore PIIK u nposenenune meponpus-
THI 110 TTOBBIIIEHUIO KBATU(UKAIIUK TIPETO/1aBaTEeH.

4.1.2. PykoroacTBO y4eOHBIMU M TIPOM3BOICTBEHHBIMH MPAKTUKAMH, KYPCOBBIMH W KBAJH(hUKa-
[HOHHBIMH paboTamMH, a TAKKe CaMOCTOATENbHOM paboTol CTYJeHTOB B yueOHOe U BHeydeOHOe Bpe-
M.

4.1.3. TIpoee/ieHue 3alIUT KYPCOBBIX pabOT, TEKYIIMX 3a4ETOB U IK3aMEHOB.

4.1.4. Opranu3ainus, TOATOTOBKA U YJacTHe Yepe3 MpeacTaBuTeneii kadeaphl B MPOBEICHUN 3a-
IIMT BBITYCKHBIX KBATH(UKAIIMOHHEIX padoT ¥ rOCYIapCTBEHHBIX IK3aMEHOB.

4.1.5. Y4actue B IOArOTOBKE M U3MEHEHHH y4eOHBIX IIJIAHOB 110 CHELMAIBHOCTAM H Halpasile-
HHUSM B COOTBETCTBHH C TOCYIapPCTBEHHBIMH 00pa30BaTeILHBIMH CTAHIAPTAMH.

4.1.6. Pa3zpaboTka y4eOHUKOB, Y4eOHBIX MOCOOHH, yueOHO-METOOUUECKOH JIUTEpaTyphl, Ipo-
rpaMM JUCHHILTHH MO OOIIMM ¥ CHEIHAIBHBIM KypcaM, YUeOHBIX IUIAHOB MO BCEM BHIaM Y4eOHBIX
MOPYYEeHHH, OCYIIECTBIsIEMbIX Kadeapoil B COOTBETCTBUH € TOCYJAPCTBEHHBIMH 00pa30BaTelIbHBIMU
CcTaHAApTaMH.

4.1.7. IlogroToBka pereH3uil Ha yuyeOHUKH, ydeOHbBIE TTOCOOHS, YUeOHO-METOIUYECKYIO JTHTEpa-
TYpY, @ TAKXkKe Ha yueOHbIe MPOrpaMMbl, OCYIIECTRISIEMBIMH JIDYTUMH KadeapaMu, 1o NOpYYEHHIO J1e-
KaHa WIH 3aMeCTUTEJIS IUPEeKTOopa 1o y4eOHoit pabore MHCTUTYTA.

4.1.8. PaccMoTpeHHe MHIMBWIYAIbHBIX MIAHOB yuyeOHOM M MeTOJMYecKOol paboThl npenojaaBa-
TN U COTPYIHUKOB Kadeaphl.

4.1.9. U3zy4yenue, 0000I1IeHHE H PACTIPOCTPAHEHHE MEPETOBOTO OMbITA PA0OTHI JYUYHIUX TPENO-
JlapaTene.

4.1.10. Oxkazanue TOMOIIA HAYMHAIOIIAM TIPENOAaBATEIAM B OBJIaJICHHH TMEIarorHUYeCKHUM Ma-
CTEPCTBOM.

4.1.11. PazpaboTka u BHe/jpeHUe B yueOHbII npouecc OAHKOB TECTOBBIX 3a/IaHU, NPOBEJICHHE
Ha UX OCHOBE IIPOMEKYTOYHOT0 U UTOIOBOT'O KOMIIBIOTEPHOIO KOHTPOJIS.

4.1.12. PerynsipHblif aHann3 kayecTBa yueOHOH AEATEIPHOCTH CTYICHTOB M KauecTBa MOATOTOB-
KU CICIHAIUCTOB MO MPOHII0 Kaeapsl.

4.1.13. VYyactue B nestensHocTH MHCTUTYTa U1 KDY 1o okazaHHI0 BBICOKOKAYECTBEHHBIX J0-
MOJTHUTENBHBIX 00pa30BaTEIBHBIX YCIYT, B TOM YHCIIE TUIATHBIX.

4.1.14. Pazpabotka mpenogaBaTenssMu KadeIpsl perIaMeHTOB MPOBEACHUS 3aHATHI U OLICHKH
3HAHWH CTYJEHTOB MO JIUCHUIUIMHAM B paMKaxX (PYHKIIMOHMPOBaHHS OaIbHO-PEUTHUHIOBOM CHCTEMBI
(BPC) u yTBepkIeHHe UX Ha 3aceaHuu Kadep.

4.1.15. Cozmanue mipemojiapatensiMu Kadeapsl IEKTPOHHBIX 00pa30BaTEIBHBIX PECYPCOB IO
NPero1aBaeMbIM JIMCHMIUIMHAM, BHE/IpEeHHE B Y4eOHBIH Mpoliecc HHHOBAIMOHHBIX TEXHOJIOTHIA.
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4.2. B ciepe HayuHOIT lesTesIbBHOCTH Kadeipa peanu3yer clielyroiue QyHKIHH:

4.2.1. Opranu3zanms Hay4HOW U MHHOBAIIMOHHOM JIEATEIbHOCTH MPENOAABATENCH U COTPYAHUKOB
10 HAIpaBICHUAM KadeIphbl U KEroAHoe IOABEACHUC HTOTOB.

4.2.2. PyKoBOJICTBO HaY4YHO-HMCCIIE10BATENBCKOMH PabOTON CTYJAEHTOB U aCUPAHTOB.

4.2.3. IToaroToBka ¥ NepenoAroToOBKa Hay4HO-1EJarOrH4eCKuX KaJposB.

4.2.4. PaccMOTpeHHe JUCCEpTAIMi, Mpe/JCTaBIseMbIX K 3alllUTe COTPY/JAHUKAMHM Kadeapbl WU
IPYTHMH COMCKATEJISIMHU.

4.2.5. IloaroroBka 3aK/IIOUCHHI U pELCH3UIl 110 HAyYHO-UCCIEA0BATEILCKHUM padoTaM, KakK co-
TPYJIHHKOB Ka(eapbl, TAK U COTPYAHHKOB JPYrUX OPraHU3aliii 10 NOPYYEHUIO JUPEKTOpA HHCTHTYTA,
a TaK)Ke peKOMEeHIalui s omyOIMKOBaHHS IOATOTOBICHHEIX HayYHBIX padoT.

4.2.6. [loaroToBka u o0Cy:KJICHHE IPOTrpaMM KaHIUJATCKUX JK3aMCHOB, a TAKKe IIPHEM KaHIIH-
IATCKHX JK3aMEHOB, KaK 10 CIIELIHMAILHOCTH, TaK H 10 APYIUM JUCLUIUIMHAM Yepe3 CBOUX IIPeACcTaBH-
TEJIeH B DK3aMEHALIMOHHBIX KOMHUCCHSIX.

4.2.7. Hanaxxupanue cBS3CH ¢ HAyYHLIMH YUPCKICHUAMH M OpTaHH3alUsAMH B [EIIX 00o0mie-
HUs M PacIpOCTPAHCHHS IIEPEI0BOTO OIBITA U OKa3aHH UM HAYYHO-TEXHHYECKHX YCIIYT.

4.2.8. OcylecTBIIEHHE HAYYHOTO COTPYAHHMYECTBA C POCCHIHCKUMH M 3apyOeKHbIMH 00pa3zoBa-
TEJIbHBIMH LIEHTPAMHU, PA3BUTHE JIBYCTOPOHHUX M MHOTOCTOPOHHHX MEK/IYHAPOHBIX CBA3EH.

4.2.9. Nnrerpauus Hay4HbIX MCCIEJOBAHUH M 00Pa30BaTENLHOIO IPOLIECCA HA BCEX YPOBHSX
MOJIFOTOBKH.

4.3. B 0CHOBHYIO BHEY4eOHYH M BOCIUTATENIBHYIO JIEATENIBHOCTh Kade1pbl BXOJIAT:

4.3.1. ®opMupoBaHME rapMOHHYHO Pa3BUTOH JTMYHOCTH CHENHAIMCTA C BBICIIMM YHHBEPCUTET-
CKUM 00pa3oBaHHEM, BOCIHUTAHUE U PA3BHUTHE Y CTYICHTOB I'pa)kJaHCTBEHHOCTH M COIMAJIbLHOH ak-
TUBHOCTH.

4.3.2. OkasaHue NOMOIIY CTYJASHTaM B OPraHU3aLUU CaMOCTOATEIbHOM padoThl U BHEY4YeOHbIX
MEPOTIPHUATHI.

4.3.3. Opranuzanus padoTel ¢ aOUTYPHEHTAMU U ydacTHe B MPOodeCCHOHATBHOM OpHEHTAIHH
ydaluxcs, [IpOBeJeHHE 3aHATHI Ha II0ArOTOBUTEIBHBIX Kypcax.

4.3.4. OkazaHue KOHCYJIbTATUBHOM M yd4eOHO-METOIMYECKON TOMOIIM MPerno/aBaTelisiM U Hayu-
HBEIM COTpPYIHHKaM Apyrux BY30B 1 HaydyHO-HCCIIEI0OBATEIbCKHX YUPEKICHHIA.

4.3.5. Opranuzanus U BeIcHHE KypaTopckoil paboThI cpe 00yJIaromuxcs.

4.3.6. CojeiicTBHE TPYJAOYCTPOHCTBY BbINYCKHUKOB W HaJIaXKUBAHUE CBsI3el ¢ paboTolaTesisiMHu.

4.3.7. Opranuzanusi cBs3eil ¢ BbITYCKHUKAMH MHCTHTYTa (DHIIOJIOIMM M MEXKKYJIbTYPHOH KOM-
MYHUKAIlMM W aCIIMPAHTAMU-BBINYCKHUKAMU JAHHOH Kadeapbl ¢ LEJIbK NOCTOSHHOIO M3Yy4eHHUS MO-
TpeOHOCTH 001I1eCcTBA B YC/Iyrax CHELHAIMCTOR B 3TOM 00JIaCTH 3HAHMUIA.

4.3.8. OTKpBITHE U peanu3alis NPorpaMM HENPepbIBHOTO 00pa30BaHMsL.

5. OpranuszanvoHHas CTPYKTYpa Kadeapsbl

5.1. Kagenpa oObeauHseT B CBOEM COCTaBe NPOQECCOPOB, JOLEHTOB, CTAPIIUX NPenojaBaTenei,
ACCHCTEHTOB, IOKTOPAHTOB, ACITHPAHTOB, MATUCTPAHTOB, YUeOHO-BCIIOMOTATENLHBIH ITePCOHAIL.

5.2. Kadeapy Bo3rnasisieT 3aBeayromuii kadenpoii, uzdupaemsiii Yuenoim coetoM KDY, my-
TeM TalHOTO TOJIOCOBAHHS CPOKOM J0 5 JIeT U3 uHcia HauOolee KBATH(HIIMPOBAHHBIX U ABTOPUTET-
HBIX CIEIHAIMCTOB COOTBETCTBYIOIIETO MPOQUIIsl, UMEIOIIHNX YYSHYH) CTENeHb U 3BaHHUE U YJIOBJIETBO-
PSIOIIMX COOTBETCTBYIOMIMM KBaTU(DHKAIMOHHBIM TPeOOBaHUSAM K JTOIDKHOCTH mpodeccopa (IomneH-
Ta).

5.3. Bce cotpyaHuku kadeapsl MOIb3YKOTCS MPaBaMy, MPEJAYCMOTPEHHBIMH 3aKOHO/IATENBCTBOM
Poccuiickoii @enepanuu, Yeraeom KOV u nonoxeHueMm 00 MHCTHTYTE.
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O0s13aHHOCTH COTPYIHUKOB Kadeipsl onpeenenbl B Yerape KOV, B nonoxeHnn o6 HHCTUTYTE,
UHBIX JOKanbHbIX akTax KDY, mpukazax M pacHOpsKeHHSX PEKTOpa M JIUPEKTOpa HHCTHTYTA, B
JOJDKHOCTHBIX HHCTPYKLIHSX.

5.4. Ilpu kadeape MoryTt cos3naBathest ydeOHbIe W Hay4yHble J1a0OpPATOPHH, CEKIIMH, METOIHYe-
ckue kaOuHeThl U Jpyrue nojapaszjaeneHus. Co3iaHue TakuxX MOJPa3/IeeHUH OCYIIeCTBIAETCs 10 pe-
meHuo YueHoro coera KOV u opopmasercs npukazom pexropa.

5.5. CtpykTypa Kadeapsl U ee MITATHl YTBEPKAAI0TCA PEKTOPOM.

6. YnpasJiienune kageapoi

6.1. Obmee pyKoBOACTBO, KOOPAUHAIIHIO U KOHTPOJIb HaJ NEATEILHOCTBIO Kaheaphl OCYIIECTB-
JISeT TUPEKTOpP HHCTUTYTA.

JleaTenbHOCTBIO Kadeapbl PYKOBOIAMT 3aBelylOlMi Kadeapod — coeuHalucT no ydebHOo-
Hay4yHOMY NpoQHI0 Kadeapsl, KOTOPBIH HeceT MOJIIHYI0 OTBETCTBEHHOCTH 3a €€ ()yHKIIMOHHPOBAHHE.

B nepuon orcyTeTBUs 3aBenyioniero kadeapoil ero 3amemiaer Mo ero NpeacTaBlIeHUI0 OJHH U3
COTPY/IHUKOB Kadeapsl, Ha KOTOporo mpukasom pekropa KOV posnaraercs ucnonHeHue o0s3aHHO-
cTell 3aBenyroiero kadeapoi.

6.2. Ha 3acenanmsix kadenpbl 0OCYXKIAOTCS BOMPOCH yuyeOHOM, METOJAMYECKOH, HAy4yHO-
HCCIe/I0BATENhCKON U BHeY4eOHOH paboThI.

3aceanue KaQeapsl CUNTAETCS IPABOMOYHBIM, €CJIM B HEM YYacTBYET HE MeHee 2/3 CUCOYHOro
cocraBa kKadeapbl.

Pemenne xadenpsl cuuTaeTcs MPHUHATHIM, €CJIH 3a HEro nporosiocoBano 6omee 50% mpucyrt-
CTBYIOILHX Ha 3aCEJaHHH.

[Tpy NpUHATHHM penIeHH M0 KaJpOBLIM BONPOCAM W BOIPOCAM HAYYHO-TIEIarornyeckoii skcnep-
TH3BI B TOJIOCOBAHMH YYacTBYIOT TOJBKO IITATHLIC MIPENOaBaTe M U HaydYHble paOOTHHKH Kadeaphl.

3acemanne kadenpsl odopmiseTcss MPOTOKOIOM, KOTOPLIH MOANMCHIBACTCS 3aBEAYIONIHM Ka-
(enpoit U TOKYMEHTOBEIOM.

JlesitenbHOCTD Kaelpbl IUTAHUPYETCS Ha KaK/1blid yueOHBIH To/1.

6.3. Jlo;skHOCTD 3aBenyroiiero kadenpoit spusercs BeIOOpHOI. 3aBenyromuii kadenpoii usdbupa-
eTcst YueHbIM coBeToM K@V u3 uncna npodeccopoB (IOKTOPOB HAYK) I OMBITHBEIX JOIEHTOB (KaH-
JIUIATOB HAYK) C MOCIEYHOIINM 3aKIFYEHHEM TPY0BOT0 JJOTOBOPA CPOKOM JI0 5 J1eT.

Beibopsl 3aenytomiero kadepoit npooasarcs B coorBercTBuM ¢ [TonoxkeHuem o BeiOopax 3aBe-
ayronero kadeapoi.

6.4. 3aBenyrouuii kadeapoii:

6.4.1. ITogroraBnuBaeT W NPOBOIUT 3aceaHus Kadeapsl, TEOpETUUECKHE, METOMYECKHE CEMU-
Haphbl MpenojiaBartesiell u aClUpPaHTOB, HAyYHbIe KOH(pEpEeHIIUH Kadepbl U T.J1.;

6.4.2. Ilnanupyer, opranusyeT U KOOPIHHHPYET y4eOHO-METOIHYECKYIO H BOCIIMTATEILHYIO pa-
ooty Ha kadenpe;

6.4.3. Pacnipenensier yueOHYH Harpy3Ky MEXK/1y IITATHBIMU MPENOIABATENAMU, COBMECTHTENIAMU
U 110YaCOBHKAMH, YTBEepKIaeT e Ha 3acelaHuu Ka(eapsl;

6.4.4. KoHTpOIMMpyeT Ka4ecTBO JICKIHii, TaDOpaTOPHBIX U MPAKTHYSCKUX 3aHATHH, KYPCOBBIX U
BBHIIMTYCKHEIX KBATH(DHUKAIIMOHHLIX paboT, BRITONHEHUE YUeOHOM HATPY3KH MperoaaBarensaMu Kadeapst
(IITaTHBIMM, COBMECTUTEIIAMH, NTOYACOBUKAMM) U OTBEYAET 3a COOTBETCTBUE IPOIrpamMM Ipero/iaBae-
MBIX quciumny aekicteytomumM ['OC BIIO;

6.4.5. IIpou3BoauT HEOOXOAMMBIC 3aMEHEI IIPEroJaBaTens B CBS3M ¢ 0OJE3HBLIO, KOMAaHIHUPOB-
KOii, OTITYCKOM H T.JL.;

6.4.6. OpraHusyer U KOOPJAMHUPYET HAyYHO-UCCIIEA0BATEIbCKYIO paboTy COTPYJHHMKOB M Ipe-
nonaparenel kadeapsl B paMKax OCHOBHOTO HAYYHOT'O HalpaBiIeHHs Kadeapsl M HHCTUTYTa H IO OT-
NEJIbHBIM HCCIE0BATENbCKUM NPOTrPaMMaM;
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6.4.7. BHocHT npe/u1oxkeHUs Ha 3ace/aHue Kadeapsl 1 YUEHOro coBeTa MHCTUTYTA IO J0CPOY-
HOMY PAacTOPXKEHHIO TPYJOBOTO JIOrOBOpA C NpernojaBarensiMu (CoTpy/HUKaMu) kadeapsl B cllydae
HapyLICHHs B3SATHIX 0053aTEILCTB IO TPYIOBOMY IOTOBOpPY, a TakKe B ClIydae HapyIICHUS IOJI0MXKe-
Huil Tpynosoro Kojekca PO u Ilpasun BuyTpeHHero pacnopsaka KOV,

6.4.8. Ilpeacrasnsier uHTEpecs! Kadeapsl B AUPEKTOpATE, HA YUYEHBIX COBETAX, B peKropare, 00-
IIECTBEHHBIX OPraHM3aluAX U T.]1.;

6.4.9. IIpoBoauT paboTy IO 3aKIOYCHHIO TOTOBOPOB C IPEANPHUATHAMH U OPTaHU3ALMAMH O
NOATOTOBKE CIEIHAINCTOB;

6.4.10. Opranusyer pacnpejieieHte o0y4arlUMXcs M0 CIEeIHATBHOCTAM W HAlpaBIeHHUSIM Ka-
(eapsl Ul BRITOMHCHHS KYPCOBLIX M BBIMYCKHBIX KBATH(DHUKALMOHHBIX pabOT MEXKIY COTPYAHUKAMU
kadenpsr;

6.4.11. IlpencraBiser B JeKaHaT IUIAHOBO-OTUYETHYIO JTOKYMCHTAIIUIO M IPYTHE MaTepHalbl O pa-
Oore kadepbl 10 yCTAaHOBJIEHHBIM (hopMam;

6.4.12. Opranusyer, o0ecrieunBaeT U KOHTPOIHUPYET BBLITOTHCHUE!

 IIPHUKA30B H paclopsKeHHH peKkTopa (IpopeKTopa), pacnopsuKeHUi THpeKTopa HHCTUTYTA;

e BCEX MEPOINPHATHII 110 00eCIeueHU OXPaHbl TPy/Ja, TEXHUKH 0€30MmacHOCTH M MPOTHUBOIO-
KAPHOH OXpaHbl Ha Kadeape;

e JICHCTBYIOILIETO 3aKOHOJATENIBCTBA 110 TPY/AY, NPABWII BHYTPEHHEIrO PacHopsi/ika ¥ TPYJIOBOI
JIMCLUIIIIMHBI BCeMH pabOTHUKaMHK Kadeapsl;

6.4.13. Tlo cornacoBaHUIO C JMPEKTOPOM MHCTUTYTA OCYLIECTBISIET MoJA00p KajapoB Kadeapsl,
KOHTPOJIMpYET M o0ecneyrBaeT CBOEBPEMEHHOE Npe/ICTaBlIeHue B y4eOHbIH 0111 HeoOX0IMMBIX J10-
KYMEHTOB 11 0(pOpMIICHHS COTPYIHHUKOB;

6.4.14. ObecnieunBaeT yKpelJIeHHE M COBEPIICHCTBOBAHHEC MaTepHalIbHO-TEXHUYECKOil u mado-
paropHoii 0a3sl kadeapsl;

6.4.15. OcymecTBisieT KOHTPOJb HAJ BeJACHUEM JIETONPON3BOACTBA M JOKYMEHTAMK Ha Kade-
pe;

6.4.16. OcyuiecTBiseT IIpUeM CTYJEHTOB B YCTAaHOBJIEHHbBIE JHH U Yackhl.

6.5. ITo ucreyenuu cpoka n3OpaHus 3aBeyromuil kKadeapoil oruuThiBaeTcs nepesa kadeapoi u
Y4eHBIM COBETOM HHCTUTYTA.

6.6. 3aBenyiomuii kadenpoil MoxKeT OLITH 0CBOOOKICH OT JOJKHOCTH 10 MCTCUEHUS CPOKA H3-
OpaHus JIMIIb B CIIydasx, MPeyCMOTPEHHBIX 3aKOHOM.

6.7. 3apenytonuii kKadeapol HeCceT OTBETCTBEHHOCTh 3a:

HECBOCBPEMEHHOC M HEKAUeCTBCHHOE BLITIOJIHEHHE BO3IOKCHHLIX Ha Kadeapy 3a1ad;

— HecoOmoeHHEe NeHCTBYIONIETO 3aKOHOIaTeIILCTBA;

HEHA/IJIEKAILYI0 COXPAHHOCTh U Hed(h(PeKTHBHOE HCIIOIB30BAHHE UMYIIIECTBA Kaepbl;
HeleneBoe U Hea(PeKTHBHOE HCIOIb30BAHUE CPEJICTB, BbIIEISIEMBIX Kadeape;

—HECBOCBPEMECHHOE  TOBBINICHHE KBATH(QUKAIHMHM  CHCIHAINCTOB, Hed(h(PEKTUBHOE HC-
MOJTE30BaHMUE MITATOB;

— HecoOmonenue pabornukamu kadenpsl IlpaBun BHyTpennero pacmopsinka K@V, mpasun
OXpaHBbl TPyZa, TCXHUKH 0€30I1aCHOCTH U Mep MPOTHBOIIOKAPHOH Oe3011aCHOCTH;

— HecoOJII0/IeHHEe MPABKJI AKCILTyaTallMH OMENIEHUH U 000py/10BaHus;

— HEBBINOJIHCHHE CAHHTAPHO-TUTHEHHYCCKUX TpeOdoBaHHH M coOliofeHNe MPOTHBOIIIHC-
MHYECKHX MEPOTPHUITHIA;

— HeHaJJeKallee COCTOSHHE pabouuMx MeCT M 3aKpeIUICHHBIX INOMEUICHHH 3a pabOTHHKAMH
Kadenpsr;

— HEBBINOJIHEHHE CBOUX INPsAMBIX 0083aHHOCTEH, NepeyrciieHHbIX B HacTosuieM [Tonoxenuu.

6.8. IIpaga, 0043aHHOCTU U OTBETCTBEHHOCTb PA0OTHUKOB KadeIpbl BHITEKAKT U3 COBOKYITHOCTH
3a/1a4 UX JIeATEeIbHOCTH.
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6.9. TTosHoMOuMs, npaBa, 0053aHHOCTH M OTBETCTBEHHOCTh 3a JIOJDKHOCTHBIE HApYUIEHHS pa-
OOTHHMKOB Kade/pbl ONPEeNeNsOTCs JOIKHOCTHBIMA HHCTPYKIMSAMH, TPY/IOBBIMH JioroBopamu, [Ipa-
BHJIAaMH BHYTpeHHero pacnopsaka KOV, nprukazamu U pacnopsiKeHUsIMH PEKTOPA.

6.10. PaboTHHKH Kadeapsl HECYT OTBETCTBEHHOCTb 33 PA3IIALICHUE OXPaHIeMOll 3aKOHOM Taii-
HBI (Cy#eOHOH, KOMMEpUYEeCcKoit), pasriallieHne MepcoHaIbHBIX JaHHBIX PA0OTHUKOB B COOTBETCTBHU
¢ 3akoHoaaTenbcTBOM Poccuiickoit @enepanuu.

6.11. lltatHoe pacnucanue Kadeapsl yrBep:kaaercs pekropoM KDY Ha ocHOBaHHH IMpeIcTaB-
JIeHHS 3aBeyIoero Kadeapoit B yCTaHOBICHHOM MOPSIKE.

7. IlpaBa 3aBeaymoiuero kageapoii

7.1. 3aBenyronuii kadeapoil uMeeT MpaBo:

— B YCTAaHOBJIEHHOM IMOPSJIKE 3anpaniuBaTh W IMOJIy4aTh HEOOXOAUMYH it paboTel HH(OP-
MAIMIO U JIOKYMEHTBI OT nojpaszaeienuii KOY;

— NPUHUMATH yYacTUe B paboTe COBEL[aHHI, 3aceIaHuii 0 BOIMpOcaM, CBI3aHHEIM C HallpaBJie-
HUSMHU JIEATENBHOCTH KadeIpsl, B TOM YHCIE MPEACTaBIATh HHTEepechl Kadeapsl B AUPEKTOpaTe Ha
YyeHOM coBeTe HHCTUTYTA, B pEKTOpare, B ApYyrux noapaszaencHuiax KOV,

— W3/1aBaTh PACIOPSKEHHUS, KAcaroIHecss OPraHu3anuu padoTsl KadeIpbl B paMKax HACTOAIIEro
IlonoxeHusd;

— BHOCHTb Ha pACCMOTPEHHME JMPEKTOpa WHCTUTYTA NPEJICTABIEHHE O IpHEMe, IEepeBOJIE,
YBOJIbHEHMH pabOTHMKOB Kadenpsl, 00 ycTaHOBIeHMHM PabOTHMKaM Kadeapsl jormiar ¥ HajabaBoK
CTUMYJIUPYIONIETO Xapaktepa B cooTBeTcTBUU ¢ [losiokeHuem 00 omare TpyJa W MarepualibHOM
ctumynupoBanui B KOV, moompennn paboTHUKOB U HAIOKEHUH HA HUX B3BICKAHUH B COOTBETCTBHHU
C JIMCTBYIOIIMM 3aKOHOIATEICTBOM;

— BHOCHTBH JTHPEKTOPY HHCTUTYTA MPEIUIOKEHUS 10 CO3aHUIO YCIOBHH, HEOOXOIUMBIX [UIS BEHI-
MIONTHEHHS BO3JIOKCHHBIX 3a/1a4, YIYUYIICHHs YCIOBHH Tpyaa pabOTHHKOB KadeIpbl, B TOM YHCIE MO
ofecrieueHnI0 UX 000PYIOBAHHBIMH PaOOUYHMH MECTAMU;

— pa3pabarbIBaTh NPEIJIOKEHHS 10 COBEPLICHCTBOBaHHID paboThl kadenpsl, ee GHUHAHCOBOrO U
KaJIpOBOT0 O0ECTIeueHNS;

— TIOJIMHMCHIBATH U BU3UPOBATH JIOKYMEHTHI B TIPEJIeNax CBOEH KOMITETCHIIHH.

Tpeborarb OT COTPYIHUKOB KadeIphl:

— BBLINOJHEHHS JIOKAIBHBIX HOPMATUBHBIX akToB K@Y, KOHTponupoBaTh MX BBINOIHCHHE H
NPUHUMATL MEPBI [0 MPUBIEYEHHIO K OTBETCTBEHHOCTH COTPYIHHUKOB Kadeapbl, HAPYILIAIONINX IaH-
HBIC HOPMATUBHEIC aKThI;

— BBITIOJIHEHUS PACTIOPSHKEHHUH JUPEKTOpAa MHCTUTYTAa M 3aBeayrouiero xadeapoil, HarnpaBlieH-
HBIX Ha BBINOJIHEHHE 3aBEYIOIIMM Kadeapoi M cOTpy/IHUKaMu Kadenpsl UX 00sA3aHHOCTEH, npeay-
CMOTPEHHBIX HACTOSAIIMM MOJIOKEHUEM U JOJKHOCTHBIMA HHCTPYKIHAMH.

7.2. PacmopseHHs 3aBeqyromiero kadenpoil obs3aTenbHBI AN BCeX pabOTHHKOB M 00ydYaro-
mmxcs Kapeapsl.

8. O0s13aHHOCTH 3aBeAyoLIero Kageapoii

8.1. BaBexyrommii kadeapoii 06s3aH:

— obecreunBaTh PYKOBOACTBO BCEH AEATEIBHOCTRIO Kadeaps! U d(dekTHBHOE HCIIONB30BaHIE
ee pecypcos;

— PYKOBOAUTE (hOPMHPOBAHHEM TONOBEIX M IEPCICKTHBHBIX IUIAHOB pabOTHl Kadempsl, HECTH
IePCOHATBHYIO OTBETCTBEHHOCTE 32 HX PCaTH3aIHIO;

— ©KEroJIHO OTYHTHIBATHCS O MPOJEIAHHON paboTe Ha 3aceaHuH Kadeaphl;
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— CBOCBPEMEHHO MPEICTABIATEL (DMHAHCOBLIC U HHBIC OTUYCTHI O ACATEILHOCTH Kadeaphl;

— perynupoBarh IPOU3BOICTBCHHBIC OTHOMICHHS MEXK Iy paOOTHUKAMH Kadeapsl;

— B COOTBETCTBHU CO CBOMMHM IIOJIHOMOYUSMH OCYLIECTBISATH 110100P, PACCTAHOBKY U Iepeme-
IIieHue KaapoB Kadeapsl, IPUMEHATL MEpHI MOOLIPEHUs H B3LICKAHUI B paMKax JciicTBylOmero Tpy-
JIOBOT'0 3aKOHOZJATeILCTBA U B cOOTBeTCTBUH ¢ [lonmoskenuem o0 omaTe Tpyda U MaTepHalbHOM CTH-
MyJupoBaHuu B KOV,

— pa3padaTbIBaTh JOJIKHOCTHEIC HHCTPYKLIUHU HA COTPYIHHUKOB Kadeapsl U MPENCcTaBIsATh UX Ha
YTBEPIKICHHE B YCTAHOBICHHOM IOPSIKE;

— CBOCBPEMEHHO OTCICKUBATh HAIMYKE y IpenoaBaTeici, MPoXoIsaiiuX ouepeaHoil KOHKypcC-
HBI 0TOOP, YueOHO-METOANYCCKHX MTOCOOMI, METOINYECKUX PEKOMEHAALNI 110 H3YUCHHIO Ipenoaa-
BacMbIX JMCLHIUIAH, KOTOPBIC HCIIOIB3YIOTCA B yueOHoM mpolecce B punnane KOV,

— €03/1aBaTh YCIOBUS JUIS NPO(ECCHOHANBHOIO POCTA M MOBBINIEHHS KBAIM(PHKALUH COTPY/HH-
KOB Kade1pbl;

— TOTOBMTb IIPEJACTABIEHHS O HOOLPEHUHN COTPYIHUKOB Ka(epbl B COOTBETCTBUHU C MOJIOKEHU-
em «O ctumynupyronmx Beituiatax B Kazanckom (ITpuBoimkckoM) denepaibHOM YHHBEPCHTETEY;

— TOTOBHTD MPEATIONKEHUS 110 dKCIUIyaTallud U PEMOHTY MOMEIIECHHUH, 3aKpelIeHHbIX 3a Kaden-
poi;

— 3¢ (}eKTUBHO U LeJIeBBIM 00pa30M HCIIONIL30BaTh IITATHI, IPEJIOCTABICHHYIO B ee BeJeHHEe Ma-
TepHAITBHO-TEXHUYECKYIO 0a3y;

— CBOEBPEMEHHO BHEJIPATH B MIPAKTUKY paboThl Kadeapsl rnepeoBbie GOpMbI U METO/IbI OpraHu-
3alUK TPyAa, y4eOHOro npouecca U HayqHoi paboTsl;

— OpraHHU30BBIBATE!

TpyA pabOTHUKOB Kaepbl B COOTBETCTBHH C TPeOOBaHUAMH €ro 0€30TIaCHOCTH M paliMOHab-
HOI OpraHU3alHu;

BEJICHUE OTUYCTHOCTH.

9. lenonpon3BoacTBo Kadeapsl

9. 1. lemonpou3Boactso Ha kadenpe Beaercs B cooTBeTcTBUU ¢ Homenxmarypoit gen KOV u
HMHcTpyKIMEn Mo 1eI0NPOU3BOICTBY.

10. BzanmopeiicTBHe ¢ APYrUMH NOAPA3AeTeHHAMH

10.1. Kadenpa B3aumMoeicTBYeT CO CTPYKTYPHBIMH MOPa3/IeI€eHUAMH MHCTUTYTA M T0ipas/ie-
neHusamu KOV, opranuzanusMi 1 HAyYHBIMH YUPEKJICHHAMU B paMKax pazjiMYHbIX (OPM MO BONPO-
caM JeATEIbHOCTH Kadeaphl, eclid 3TO HeOOXOIUMO Ui pelIeHus 3amad U (QYHKIUI, BO3TOKESHHBIX
Ha Kadeapy.

11. BHecenHe H3MeHEeHHI B IOJIOKEHHE

11.1. BHecenne U3MCHEHUM M JOMONHEHHI B HACTOSANIEC MOJIOKCHHE OCYIICCTBIACTCA MYTEM
MOJIFOTOBKU MPOEKTA MOJIOKEHHS B HOBOM PeaKiuy 3aBeAYIOIIUM KadeIpoid.

12. Pacceinka IMonoxenus

12.1. Hactosmee IlonoxeHune noanexuT o0A3aTeNbHOH PACCBHUIKE, KOTOPYK OCYILIECTBISET
Vupasienue nokyMeHTooOoOpoTa M KoHTpons (manee — VYJIK) B mopsaxe, ompeneleHHOM
WNHucTpyKuuei o 1enomnpousBoacTBy.

12.2. Hacrosuiee [Tonoxkenue pazmeniaercs Ha BeO-caiite MHCTUTYTA BeO-niopTaiia KOV,
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13. Perucrpauusa u xpanenue Ilosio:xxenus

13.1. Hacroswee [lonoskenue peructpupyerca B Y JIK. OpurnHaibHbli SK3eMIULSIP HACTOALIETO
ITonosxenus xpanurca B ¥Y/IK 10 3aMeHbl €ro HOBBIM BapHMAHTOM. 3aBEPEHHAS KOIIMS HACTOSALLErO
[TonoxeHust XpaHUTCH B COCTABE JJOKYMEHTOB OPraHU3allMOHHOTO XapakTepa Kadeapsl.

14. ITopsagok co3aanus, JUKBUIANAH,
PEOPraHu3alHy H NePEeHMEHOBAHNA Kadeapsl

14.1. Kadenpa cozmaercs, THKBUIUPYETCS, PEOPTAHU3YETCI M MEPCHUMEHOBBLIBACTCS IMPHKA30M
pekTopa KOV B ycTaHOBIEHHOM MOPSAIKE.

COI''TACOBAHO COTI'JIACOBAHO
Hauvaneuuk FOpuauyueckoro ynpaeneHus [TpopekTop Mo ajiMHUHUCTpaTUBHOI paboTe -
PYKOBOJMTEND annapara
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