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0] NOpAJAKe MOJYUYCHHS H HCITOJIL30BAHNS 0eCKOHTAKTHBIX KapT

B nensax obecrnievenus 6e30macHOCTH H COOIIOICHHS MPONYCKHOro peskuma B GDIAOY
BIIO «Kazauckuit (ITpusosmkckuit) denepanpubiit  yHuBepcuter» (manee — KdVY), B
cootBetcTBAU ¢ [lonokenuem o npomyckHOM U BHyTpHOGBEKTOBOM pexnme KDV, Verasom
KOYnpukassiBaio:

1. YrBepauTe MHCTPYKIHIO O HOPS/IKE MOJYYEHUS. M UCIOJIB30BAHHS OECKOHTAKTHBIX
kapT pocryna B ®PIAOY BIIO «Kasanckmit (ITpuBosnkckuit) ¢epepaibublii yHHBEPCHTET)
(nanee — MHCTPYKIIMS) COINIACHO NMPHIIOKEHHUIO K HACTOSIIIEMY TIPHKa3y.

2. Jlupexropy JlemapramMeHTa Nmo OOECIEYECHHIO BHYTPEHHEIO PEXKHMA, IParkIaHCKOI
000poHbI U oxparbl Tpyaa KDY A.A. TaseeBy obecreunTh pasmelieHne HACTOSIIEro MpHKa3a
Ha BeeX NPOoINyCKHBIX MyHKTax KOV,

3. PyKoBouTe ISIM CTPYKTYPHBIX nojpassienennit KOV noBectn HacTosMmMiA npukas 1o
cBejieHHst pabOTHUKOB H 00y4Jalonuxcs,

4. Hauanbuuky YrpapiaeHus 10KyMeHTooOopoTa i koHTposisi W.P. Jlykammuoii gosectu
HACTOAIMI TpPHKA3 JO CBEIEHHUs JIMI, TMOHMEHOBAHHBIX B IIPHKA3e, H PYKOBOAMTEICH
CTPYKTYPHBIX nogpasienenuit KOVY.

5. KoHTposp 3a HMCIIONHEHHEM HACTOSIICTO MPHKA3a BO3JIOKHTL Ha IMPOPEKTOpA 110

aJIMMHUCTPAaTHBHOI1 paboTte — pykoBoautesns anmnapara A.H. Xamosa

PexTop A z- —’/ W.P. 'adypos
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Huerpyknns
0 NOPSUIKe MOJIYYeHHSI H HCIOJIB30BAHNS 0ECKOHTAKTHBIX KAPT /10CTyIA
B (hesiepasibHOM roCyAapCTBEHHOM ABTOHOMIOM 00Pa30BaTeILHOM YHPEKIACHHH
BBICHIEro NpogeccHonaabLnoro odpazosanns
«Kazanckmnii (IIpuBosskeknii) QpeaepanbHblil yHHBEPCHTET)

1. Obmmue moj1oKeHns.

1.1. Hacrosmast Muerpykimst o nopsizike MoaydeHHs U HCHOJbL30BaHUA OECKOHTAKTHBIX
KapT A0cTyna B (elepallbHOM rocy/[apCTBEHHOM aBTOHOMHOM 00pa3oBaTeIbHOM yUYpEkKJICHHH
BeIcIiero npodeccuonansioro obpazosanus «Kazancknit  (Ipusormkexnil)  denepansubii
yHuBepcurer» (manee — MHceTpyknms) paspaboraHa B IENSX  YHOPSAHOYEHHS paboThl 110
M3TOTOBIICHUIO, BBIla4ye, y4eTy U UCIOJIb30BaHHIO OECKOHTAKTHBIX KapT JocTyna Ha o0beKTax
(enepanbHOro ToCYapCTBEHHOIO aBTOHOMHOIO 00pa3oBaTeNILHOIO YUPEkKJICHHS BBLICIIEro
npodeccrnonanproro obpazosanus «Kaszanckuii (IIpuBosnkekuit) QeaepanbHblii YHUBEPCHTET )
(nanee — KOY).

1.2. MHCTpyKIMS OmpesessieT OCHOBHBIC TPeOOBaHUS K OpraHu3aiid H3rOTOBICHHS,
BbIJ[d4H, Yy4Y€Ta M MCIOJIb30BaHUA OCCKOHTAKTHBIX KapT JOCTyllda B COOTBETCTBHH C
TpebosanusMu [lonoxenuss o npomyckHoM M BHYTpHoOBekTOBOM pekume B GI'AOY BIIO
K®YV u [IpaBun BHyTpeHHero pacnopsjika KOV,

1.3. Bemonnenue TtpeGoBanuii wacrosimein Mucrpykuwu o0s3aTensHO  JUIsS Beex
paboTHHKOB 1 00y4atomuxcs KOV,

1.4. beckoHTakTHass Kapra JocTyna (MOCTOSHHBIN TPOMYCK) SIBISETCS JIOKYMEHTOM,
NPEIOCTaBIIAIONIMM IPABO AOCTYNA U NpeObIBanusa Ha TEppUTOpHH 00BeKTOB KDY,

1.5. JInst GeCKOHTAKTHBIX KapT J0CTyna 00s3aTelIbHO HAIMYHE CIIEAYIOUIUX PEKBU3HTOR!
dororpadust pabGoruuka (oOywaromerocs), QamMuiaHs, ¥Ms, OTYCCTBO, HAMMCHOBAHHC
NO/Ipa3IC/ICHUs, 3aHMMaeMasl I0JDKHOCTE (171 00y4aronuxcst — HOMep TPYIIIibL).

1.6. Ilpn momydvenun paboTHukoM (oOyuarommumcest) OeCKOHTaKTHOI KapThl JOCTYIA B
0a3y HDaHHBIX CHCTEMBI KOHTPOJIS JIOCTYNA BHOCSITCS ClEAYIOLMe cBeaeHus: GaMuins, umsi,
OTYECTBO BIAJENbLA, JOJKHOCTH, IOJpa3jielieline, JaTa BbLIAYH, HOMEpP KapTbhl, YPOBEHb
JI0CTYyTA.

1.7.Ilpu yBonsHeHuu paborHuka, JuUOO OTYMCIeHHH OOyualolerocs, OCCKOHTAKTHAS

KapTa JI0CTyIna MoAJekuT caade B 0ropo nponyckos KOV, o yem craBures oTMeTKa B 00X0/1HOM




JIMCT U NpocTaBisieTcs neyath 61opo nponyckos KOY. Koutposnb U 0TBETCTBEHHOCTE 3a ¢jlavy
MPOMYCKOB OOy4YalOUIMMHUCS BO3JIaraercs Ha PYKOBOJCTBO HMHCTHTYTOB, (DaKyIbTeTOB,
¢unnanos, paboTHMKaMH — Ha COTpyAHMKa Ymnpasnenus kajapoB KOV, nenocpencrseHHO
oopmIIsIOIIEero yBOJIEHEHHE COTPYIHUKA.

2. IMopsinok BeIIAYH KAPT A0CTYNA,

2.1. beckoHTaKTHbBIE KapThl BBUIAIOTCS CJIEAYIOIIUM JHLIAM:

— COTpYJHHKaM, NPHHITHIM Ha nocTosnHylo padory B KOV, — na ocHoBanuu Hanuyus B
Oase 1aHHBIX;

—oOyyaromumess B KOV (ounas ¢opma) — Ha OCHOBAHHM CIHCKOB, 3aBCPCHHBIX
AJIMHHHUCTpPAIIMEH HHCTUTYTOB ((aKyJIbTeToB, (huanaion);

— acnupaHTaM — Ha OCHOBAHHH YJIOCTOBEPEHHs aclIUpaHTa.

2.2. Belzaua KapT AoCTyna oOcCyllecTBiasercs B OlOpo mpomyckos JlemaprameHnra Imo
obecreueHHI0 BHYTPEHHET0 peiknuMa, rpakaanckoi o0oponsl u oxpann! tpyaa KOV, B paboune
nuu, ¢ 08.00 1o 17.00.

2.3. Tlopsiox H3rOTOBIEHUS KapThl I0OCTYIIA.

2.3.1. Paborauk KOV nomken:

— peIbsiBUTL B O10po rponyckoB KDY JOKyMEHT, yAOCTOBEpPSIONMH JHMYHOCTE
(macnopr, BOAMTENIBCKOE YIOCTOBEPEHHUE);

— cororpaduporarscs B Oropo niponyckoB KOV,

— [IOJIyYHTh B HA3HAYEHHBIH JeHb FOTOBYIO KapTy J0CTyIa;

— pacnucaTbes B KHUT€ y4eTa BbIIauM KapT JAOCTYNa B MOJIyYeHHH KapTel (hopMa KHUTH
yueTa BblJiaud O€CKOHTAKTHON KapThl AOCTYyTa IIPUBE/ICHA B IPHJIOKEHUH 1).

2.3.2. CrapocTbl y4eOHBIX TPYTIIT NOKHEL:

— npeacTaBuTh B O10po npomyckos KOV crnucok, 3aBepeHHbIl MeHaThio M MOAMHUCHIO
pykoBoxurenss uHCTHTYTa ((akynsrera, Quimana) (oOpaseny cnucka Uit TOJIydeHHs
OGCCKOHTAKTHBIX KapT I0CTYIA CTY/ICHTAMH IIPUBE/ICH B IPHIIOKEHIH 2);

— coryacoBaThb ¢ 6ropo npomnyckoB KOV nens u Bpems it potorpapupoBais;

— obecreyuTh ABKY CTYACHTOB Juisi hoTorpadHpOBaHHs B HA3HAUYCHHOC BPEM;

— B HAQ3HAYCHHBIH J€Hb MOIYYUTh FOTOBBIE KapThl JIOCTYIIA JUIsl BCEX CTYICHTOB I'PYIIIIbI;

— pacnHcaThCs B KHHIE ydeTa BbIa4i KapT A0CTYIIA B MOJYYCHHH KapT.

2.4, Obyyaromuecs, He sBHBIIHecS Ha QoTorpagupoBaHHE B YCTAHOBJICHHLIH JICHBL
BMeECTE ¢ rpynmnoi, ¢pororpadupyiores B Ipyroe Ha3Ha4YeHHOE BPEMSL.

3. IopsiaoK BBIIAYH KAPT JOCTYHA B3aMEH YTPAUeHHBIX.

3.1.B ciayuyae yrepm, Kpaxcu, MEXaHMYECKHX U HMHBIX MOBPENKIACHHI OGeCKOHTAKTHOM

KapThl IOCTYIIa €€ BJIa/IC/IbIly HeOOX0INMO:




— B TE€YEHHUE TpeX JHEH ¢ jaarhl oOHapyxkenus oOpatuthes B O10po mpomyckoB KDY (B
cllyyae NMOBPEXACHUSI KapThl — C/1aTh OBPEKIACHHYIO KapTy B OI0PO IPOITYCKOB);

— HAIMCATh 3asBJICHUE;

— BHECTH 11eJIeBOH B3HOC JUISl H3rOTOBJIEHUsI KapThl JocTyna B kaccy KOV,

— NIPEACTaBUTh KBUTAHLHIO O BHECEHHH LIEJIEBOI0 B3HOCA B 010po nponyckos KOV,

— MOJTYYUTh B HA3HAYEHHBIH JIeHb TOTOBYIO KapTy JOCTYIIA.

4. O0A3aHHOCTH U OTBETCTBEHHOCTH BJIA/1€IbIA KAPTHI 10CTYNA,

4.1. Bnanener xapTsl jjoctyna obsizan:

—npu npoxoxkneaun uepes KIIII, ocHamennple cucTeMOl  KOHTPOIMPYEMOTO
YIpaBISeMOro J0CTyla, OEeCKOHTAKTHYIO KapTy J0CTyla MNpPUKIAAbIBaTh K CYMTHIBATENIO
TypHUKETa OO0 NMPeabABIATE pabOTHUKY OXPaHbl THIIEBOH CTOPOHOM;

—IpH HaxXOXICHHH W nepeMeutenud no rteppuropu KDY wumers npu cebe kapry
JocTyna;

— o0ecrieuynBaTh NPABUILHOE HCIIOIB30BAHUE H COXPAHHOCTL KAPThI JIOCTYIIA;

— cobumoate TpeboBanus Hacrosmeid Uncrpyximm;

— IPEIBSBIATh KapTy HIJIM JOKYMEHT, YJOCTOBEPSIOUMIl IUYHOCTb, 10 TPeOOBAHHIO
Npe/ICTABHTEIIS aJIMUHHCTpALUH, cOTpyAHUKOB Jlenapramenra 1o o0ecneueHHio BHYTPEHHEro
peKuMa, rpaKaaHcKoi o6opoHbl # oxpanbl Tpyaa K@Y u paGorHukos oxpanbl KOV,

—cobmojaTe  MpaBHja  BHYTPEHHEIO  PEXKHMa,  ONpe/eNeHHble  JIOKaJbHBIMHU
HopMaTHBHBIMU akTaMu KOV, B ToM uncie cobmoarh TpeOOBaHUS MPOIYCKHOTO PEiKHMa;

— uHdopmupoBark Gropo nponyckoB KOV o daxre yTparsl, Kpau WM HOBPEKICHHS
KapThl JOCTYNA B TEUEHHE TPEX JAHEei co JHs 00HapyKEeHHS.

4.2. Bnanenery KapTel HeceT JHCLMIUIMHAPHYIO OTBETCTBEHHOCTH B YCTAHOBJICHHOM
3akoHoaresberBoM Poccuiickoit @enepaunn u stokanbabiMA aktamu KOV nopsike 3a:

— YTpaTy WK MOBPEXIACHUE KapThI 10CTYIIa;

— Tepefavy KapThl IOCTYIIA APYTUM JIHIAM;

— HecoOJTIO/IeHHe TTPaBHI BHY TPEHHETO PEKHMA;

— HEMOJIYMHEHHUE 3aKOHHBIM TPeOOBaHUsIM aMUHUCTPAIMH, COTPYAHHKOB [lenapramerta
1o obecrieyeHHIO BHYTPEHHEro pekuMma, Ipaxk/aHckoit obopousl u oxpanbl Tpyaa KOV u
pabGoTHHKOB oxpaHbl KDY,

5. O0513aHHOCTH ¥ OTBETCTBEHHOCTH COTPYAHHKA D10po nponyckos KDY,

5.1. Corpyanuk 61opo nponycko KOV obs3an:

— o0ecrevynBaTh XpaHEeHHE 3ar0TOBOK KapT JIOCTYIA;

— OCYILICCTBIIATHL OCIJOPMIIGHHE, YHUET K BbLOAYy KapT AOCTYIIa,




— ©KEroHO IPOBOAMUTH IIPOBEPKY HAIMYMS 3arOTOBOK KapT JOCTYNA U HX COOTBETCTBHE
YUYETHBIM JIAHHBIM,

— NIPEACTABIATh aKT IPOBEPKH 3arOTOBOK KapT JOCTYNAa Ha YTBEPHKIACHHE JIHPEKTOPY
Jlenapramenta mo obecreueHHIO BHYTPEHHETO PEKMMAa, I'PaKJAAaHCKOIl O0OpOHBI H OXpaHbl
tpyna KOVY.

5.2. Corpynnuk 6topo nponyckoB KOV Hecer nepcoHanbHyI0 OTBETCTBEHHOCTD 3a:

— HeHaJUIeKalee obecrevyeHue XpaHeHus 3aroTOBOK KapT J0CTya;

— JIONYIIIEHHbIE HApyIIeHUs! TpU 0hOpPMIICHHH, YYeTe U BRIJade KapT JIOCTyIa;

— necobmoaenue tpeboBannii Hacrosueil MucTpykimn.

5.3. OTBETCTBEHHOCTE 3a OpraHu3anuio paboTel MO O(QOPMIEHHIO, YYETy, XPaHEHHIO
3arOTOBOK KapT JIOCTYIA, BBLAYE M YYCTY FOTOBBIX KapT BO3Jaracres Ha 3aBeylowiero 61opo
nponyckoB KOV,

6. CronmocTh GeCKOHTAKTHON KapThl 10CTY A,

6.1. CtoumMocTh OECKOHTAaKTHOM KapThl JOCTYNA YCTAHABIMBAETCS IPUKA30M DPEKTOpa
KOV na ocHoBaHHH YyTBEP)KAECHHOH B YCTAHOBJICHHOM HOPSJIKE KAJIBKYJISIH.

7. Buecenne usmenennii 8 Mucrpykiuio.

7.1. B nacrosiutyro MHCTPYKIMIO MOTYT BHOCHTHCS H3MEHEHHS M JIONOJIHEHHUS 110 Mepe

H3J1aHHsl JIOKAJIBHBIX HOPMATUBHBIX aKTOB, KaCalOUuXCcs KOMILJIEKCHO# Oezonacnoct KDY,
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k Mucrpykuun

O0pasen cnHcKa IS OJY9eHHS 0ECKOHTAKTHBIX KAPT T0CTYIA CTY/ICHTAMH
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