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IMonoxenne o kadbenpe GHHAHCOB OPTAHMU3AIHNA HHCTHTYTA DKOHOMHUKH U (huHAaHCOB (eaepalbHOro rocyIapcTBEHHOIO aB-
TOHOMHOTr0 00pa30BATENLHOTO VUPEKIEHHS BbIcHIEro mpodeccnonansnoro obpaszosanus «Kazanckuii (IIpuBoBKCKHIA)
(henepanbHblii YHUBEPCHTETY

1. Oduine noJIoKeHHud

1.1. Hacrosmee mosjoskeHHe OMpPEnessieT MOPSAI0K M YCJIOBHS ASATEIbHOCTH Kadeapsl du-
HaHCOB opranu3aiuii MHCTHTYTa ynpaBieHus, 5KOHOMUKH ¥ (PMHAHCOB (J1anee — HHCTUTYT) dene-
paTbHOrO rocyJapCTBEHHOTO aBTOHOMHOIO 00pa30BaTEIbHOI0 YYpeXKIeHUs BhICIIEro npodeccu-
oHansHoro obOpazoanus «Kaszanckuii (ITpuBomkckuit) QenepanibHblii yHUBEpcUTET» (Jajnee —
K®dY).

1.2. Kadenpa ¢punancor opranuzanuii (1agee — kadeapa) OTHOCHUTCS K KaTeropuH OCHOBHO-
ro cTpykrypHoro noapaszaciacauia KDY, ocymecrBistoniero yucOHy0, METOAMYCCKYI0 U HAYYHO-
UCCIIEIOBATENBCKYIO NeATEIbHOCTh, BOCIUTATEIbHYIO H BHEYUeOHYIO paboTy ¢ 00yvaronumucs, a
TaKKe MOATOTOBKY M MOBBINICHHE KBATH(HKAINN HAYYHO-TIEAATOTHYECKHUX KaJpPOB.

1.3. Kadenpa Bxonut B coctaB MHCTUTYTA yripaBieHHs, SJKOHOMHKA U (PUHAHCOB.

1.4. ITonnoe odunmansHoe nHaumeHoBanue: Kadenpa dunancor opranmsaunuii MHCTHTYyTa
yNpaBJieHHs, SKOHOMHUKH U (PMHAHCOB (pe/1eparibHOTO rOCy/IapCTBEHHOI0 aBTOHOMHOTO 00pa3oBa-
TEJILHOTO yupexjeHus Beiciiero npodeccuonanbHoro odopaszoanus «Kazanckuit (ITpuBomkckuii)
(erepanbHbIil YHUBEPCHTETY.

Cokpamennoe odunuansHoe HaumeHoBanue: Kadenpa d¢unancor opranuzamuit 1YDud
KoYV.

1.5. Kadenpa ¢punancoB opranuzaiuii B cBOeil /1eATEILHOCTH PYKOBOJICTBYETCS J€HCTBYIO-
UM 3akoHojatenbecTBoM Poccuiickoit @enepanun u Pecnybnuku Tarapcran, Ycraom KOV,
pemeHusmMu Yuenoro Cosera KOV, npukazamu u pacnopsskeHUSIMU peKkTopa, aAupekropa Uuctu-
tyra, I[lpaBuiamu BHyTpeHHero pacnopsjaka KOV, Ilosoxenunem 00 HMueruryre ynpasieHus,
skoHOMUKHU U puHaHcoB KDY, a takxke HacTosuum [lonoxeHueMm.

1.6. Kadeapa ne umeeT kpyriywo HerepOOBYIO Me4aTh, IITAMIIBI, OJIAHKUA H IPYTYI0 HE00XO-
IUMYIO aTpUOYTHKY.

1.7. ITouToBslit anpec kadenpsi: Poccuiickas denepauust, Pecnmydnuka Tarapceran, 420008, r.
Kazans, yn. Kpemnesckas, 1.18.

Mecto naxoxaenus kadenpol: Poccuiickas ®enepanus, Pecnybnuka Tartaperan, 420012, r.
Kasaus, yn. Byrneposa, 1. 4.

2. Haznavenue kaeapnbl

2.1. Kagenpa ¢punaHcoB opranusanuii sBiseTcs BhIycKawlleld kadeapoil n ocylecTBiser
y4eOHY0, METOAMYECKYI0 H HAYYHO-HCCIIEI0BATENBCKYIO I€ATeIbHOCTh B 007acTH (PMHAHCOB Op-
raHu3anuid, BOCIUTATENILHYIO U BHEYYEOHYIO paboTy ¢ 00ydarOIMUMHMCs, a TAKKE [MOJIOTOBKY U
[EPeno/IrOTOBKY Me/1aroriueckiuX U HayYHbIX Ka/IPOB B 00JACTH YKOHOMUKH U (PUHAHCOB.

3. 3anaum kadeapsl

3.1. lestenbHOCTh Kadeaphl HAMpPaBIEHA HA OCYIIECTBICHUE CAEAYIOIMINX 3a/1a4:

e YueOHO-METOIHUECKOE U OPTaHN3allHOHHO-KOHCYIBTALIMOHHOE 00ECTIEUeHHE U COMIPOBOK-
NeHHE YUCOHBIX TUCIUILIHH.

e KoopauHanus ¥ KOHTPOJIb Y4eOHO-METOAMUECKOH paboThl mpenoaaBaTeneil U COTPYAHH-
KOB Kadenphi.

e MoaepHu3alua TEXHOJIOTHUA OOYUEHHUs M BHEIPEHHUE MEPCHEKTUBHBIX (HOPM OpraHHU3aIlHU
yueOHOro mpoiiecca.

e Anasin3, 00001ICHUE M PACHPOCTPAHCHHUE IEPEIOBOTO OIbITa IIPENOAABAHUS YUCOHBIX
TUCITUTUTHH.
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L HOCTOHHHOE NOBBINICHHUEC YPOBHA Kayde€CTBa MNpEnogaBaHHA OCHOBHBIX W CIECHHAIBHBIX
JUCIUIUTHH JUist o0ecrieueHus npodecCHOHALHON MO INOTOBKH CIIEIUATUCTOB ¢ BBICIIUM 00pa3o-
BaHHEM.

e Koopaunanusi Hay4dHO-UCCIEIOBATENbCKOW paboTel mpenonaBatened (HWUP) u opranusa-
LM HaYYHO-HCCaeaoBaTeabckon padbotel ctyaentos (HUPC).

e Opranu3aiius 1 rpoBejieHue BHEYy4eOHOM padoThl CO CTYy/IEHTAMHU.

4. ®ynkuuu kadeapnbl

4.1. B obnactu yueOHO-METOMYECKOM JIeATeIbHOCTH Ha Kadeapy Bozjaraercs BbITOIHE-
HUE CIeAYIONUX (YHKIIHIA:

4.1.1. Tlpoeenenue no Bcem (opmaM oOyueHHs (JIHEBHOE, BeUepHEE, 3a0YHOE) JIEKIIHH,
NPaKTHYEeCKUX, CEMUHAPCKHUX M 1a0OpaTOpHBIX 3aHATHHA. YuacTtue B pabore OIIK u nmposeneHue
MEPOTPHUATHIA 1O MOBBIIICHHIO KBATH(PUKAIMH IIPENOgaBaTEICH.

4.1.2. PykoBoacTBO yueOHBIMU U MIPOU3BOICTBEHHBIMH MPAKTHKAMH, KyPCOBBIMH U KBaIH-
(UKAITMOHHBIMH pabOTaMH, a TAKIKE CAMOCTOSATEIbHOM paboToil CTyIeHTOB B yueOHOE U BHEYyueO-
HOE BpeMsl.

4.1.3. IlpoBeneHue 3alIUT KypCOBBIX paboOT, TEKYIIUX 3aYETOB M K3aMEHOB.

4.1.4. Opranusaius, MOJArOTOBKA U y4acTHe depe3 IpejcraBuTencii kadeapbl B nposejie-
HUU 3aIUT BBITYCKHBIX KBAH(PUKAIIMOHHBIX PadOT U rocy1apCTBEHHBIX IK3AMEHOB.

4.1.5. Yuactue B MNOJArOTOBKE W HM3MEHEHHUM YYEOHBIX IJIAHOB IO CHEHUAIBHOCTAM U
HalpaBJICHUsAM B COOTBETCTBHH C TOCY/1apCTBEHHBIMH 00pa30BaTeIbHBIMH CTAH/IAPTAMH.

4.1.6. Pazpaborka y4yeOHUKOB, y4eOHbIX MOCOOMH, y4yeOHO-METOIMYECKOH JIUTepaTypshl,
OporpamMMm JIMCHMILIAH 110 OOIIMM W CHEHHMaIbHBIM KypcaM, Y4eOHBIX [JIAHOB 10 BCEM BHJaM
y4eOHBIX MOpYYEHHH, OCYIIECTBIAEMbIX Kadeapoil B COOTBETCTBHH ¢ rocy/lapcTBEHHBIMH 00pa-
30BaTEIbHBIMHU CTAHIAPTAMH.

4.1.7. TloaroroBka pereH3uit Ha yueOHUKH, yueOHbIe MOcoOus, yueOHO-METOIMYECKYIO JIH-
TEepaTypy, a TaKKe Ha y4eOHbIC MPOrpaMMbl, OCYILECTBIsIEMble ApYyruMu Kadeapamu, 1o nopyue-
HHIO 3aMECTUTENS TUPEKTOpa 0 00pa30BaTEIbLHON NEITENbHOCTH HHCTHTYTA.

4.1.8. PaccMoTpenne HHANBUAYANbHBIX IAHOB yu4eOHOH M METOANYECKOM padoThl mpemno-
IaBaTeNCit U COTPYIHUKOB Kadeapsl.

4.1.9. Uzyuenue, 0000IICHHE U PACTIPOCTPAHEHHE TMEPEIOBOTO OMBITA PabOTHI JIYUIIHX
nperno/jiaBaTeien.

4.1.10. Okazanue MOMOIIM HAYMHAKUMM TPEINO/IaBaTeNIIM B OBJIAJICHUM T1€/1arOrHYeCKUM
MacTEPCTBOM.

4.1.11. Pazpaborka u BHeJpeHUE B y4eOHBIH Ipoilecc OAHKOB TECTOBBIX 3a/[aHUH, ITPOBE-
JCHHE Ha UX OCHOBE IMPOMEKYTOUYHOIO U UTOTOBOI'0 KOMIBIOTEPHOTO KOHTPOJISL.

4.1.12. PerynspHslii aHanu3 KadyecTBa y4eOHOI /1eATEIHOCTH CTYJCHTOB M KayecTBa M-
TOTOBKH CIEIMATUCTOB 110 NPOPHITIO Kadepbl.

4.1.13. Yyactue B jedarenbHOCTH MHCTUTYTA U KDV 1o 0Ka3zaHHMIO BBICOKOKAYECTBEHHBIX
JOTIOJTHUTENIBHBIX 00pa30BaTeIbHBIX YCIIYT, B TOM YUCJIE TUIaTHBIX.

4.1.14. Paspaborka npenojapatessMu Kadeapsl perjiaMeHTOB MPOBEJICHUS 3aHATUH U
OLICHKM 3HAHUH CTYACHTOB 1O [AHCIUIUIMHAM B paMkaXx (YHKIHOHUPOBAHUS OaibHO-
peiituaroBoii cucteMsl (bPC) u yTBepxaeHue ux Ha 3acenanuu kadenmp.

4.1.15. Coznanue mpenogaBateasMu Kadeapsl 3IEKTPOHHBIX 00pa30BaTEbHBIX PECYPCOB
[0 MpPEenojaBaeMbIM JMCIUILIAHAM, BHEApPEHHUE B YUEOHBIH IMpoIecC MHHOBALMOHHBIX TEXHOIO-
THH.

4.2. B cepe HayuHO# JiesaTeIbHOCTH Kadeapa peam3yeT clie/yomue QyHKIUM:
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4.2.1. Opranuzaiuss Hay4HOM W WMHHOBAIIMOHHOM JE€ATENIbHOCTHU MpEernojaBaresied u co-
TPYJHUKOB 110 HANPABJICHUSAM KadeIpbl U €KEroJ[HOe M0JIBEJIEHUE UTOTOB.

4.2.2. PykoBoACTBO Hay4HO-UCCIEI0BATEILCKONH pabOTOM CTYIEHTOB U aCIIUPAHTOB.

4.2.3. lloaroToBKa ¥ MEPENOArOTOBKA HAYUHO-TIETAaTOTUUECKUX KA/IPOB.

4.2 4. PaccMOTpeHHe JIMCCEPTALIMM, MPEJICTABIIAEMBIX K 3alIUTEe COTPY/IHUKaAMHU Kadeapsl
WK IPYTHMH COUCKATEIIAMM.

4.2.5. [ToaroToBKa 3aKJKYEHUN M PELEH3UH 10 HAYYHO-UCCIIE10BATEIbCKUM paboTaMm, KaKk
COTPY/AHUKOB Kaeaphl, TAK U COTPY/IHMKOB JIPYTHX OPTaHHM3alUid 10 MOPYUYEHHIO JUPEKTOPa UH-
CTUTYTa, a TAKKE PeKOMEHAAIMN 171 ONyOIMKOBAHHS [TOJTOTOBJICHHBIX HAyYHBIX PadoT.

4.2.6. IlogroToBka U 00CYy:KI€HHE MPOTPaMM KaHIMAATCKUX JK3aMEHOB, a TaKKe MpPHEM
KaHAUJATCKUX DK3aMEHOB, KaK MO CIEIUaTbHOCTH, TaK M MO APYTUM THCHHUIUIMHAM Uepe3 CBOHX
IpEeACTaBUTENCH B IK3aMEHAIHOHHBIX KOMHCCHSIX.

4.2.77. HanaxxuBanue cBSI3eH C Hay4YHBIMH YUPEKICHUSIMH M OpPraHU3alUsAMH B LEIIX
0000111eHHS ¥ PacIPOCTPAHEHH TIEPEI0BOTr0O OMNBITA U OKa3aHUsA UM HAYYHO-TEXHUYECKHMX YCIIYT.

4.2.8. OcyuiecTBiICHHE HAYYHOTO COTPYIHUYECTBA ¢ POCCUHCKUMU H 3apyOeKHbIMH 00pa-
30BaTEIbHBIMHU EHTPAMU, Pa3BUTHE JIBYCTOPOHHHUX M MHOTOCTOPOHHUX MEXKJYHAPOJIHbIX CBA3ECH.

4.2.9. UnTterpanus Hay4HBIX HCCIEIOBAHUM M 00pa30BaTENLHOTO MpoIlecca Ha BCEX YPOB-
HSX MOATOTOBKH.

4.3. B OCHOBHYIO BHEYHYEOHYIO U BOCIIUTATEIbHYIO JIEATeIbHOCTh KadeApbl BXOJIAT:

4.3.1. GopMupoOBaHHE FAPMOHUYHO PA3BUTON JIMYHOCTH CIIEIMATIMCTA C BBICIIMM YHUBEP-
CUTETCKUM 00pa30oBaHHEM, BOCIIMTAHKUE U Pa3BUTHE Y CTYJIEHTOB I'PaXKIaHCTBEHHOCTH U COIUAllb-
HOM aKTUBHOCTH.

4.3.2. OxazaHue IMOMOIINH CTYJEHTAM B OPraHU3alUH CAMOCTOSATEIBLHOH padoOThHl U
BHEYUEOHBIX MEPOTIPUATHI.

4.3.3. Opranuzanus paboTsl ¢ aOUTYPHEHTAMU U y4acTHE B MpodecCHOHATBHOH OpUeHTA-
LHUH YYAITUXCA.

4.3.4. Oxa3anue KOHCYJIbTATUBHOH M y4eOHO-METOIMUYECKON MOMOILIU MPEenoaaBaTensaM U
Hay4YHBIM COTpY/IHUKAM Apyrux BY30B M HayuHO-HCCIENOBATENBCKHX YUPEKACHHH.

4.3.5. OpraHusanus 1 BeJeHUE KypaTOpCKOoi padoThl cpeid 00y4arouxCs.

4.3.6. CojaeiicTBHE TPY0YCTPOMCTBY BBIYCKHMKOB M Hala)KMBaHUE CBsA3eHl ¢ paborojare-
TIAMH.

4.3.7. Opranuzanus cBsi3ei ¢ BhIMYCKHUKaMu WHCTUTYTa ynpaBieHHs, SKOHOMHKH U (u-
HAaHCOB M aCMHPAHTAMU-BBIMYCKHUKAMH JaHHON Kadeapsl C 1ENIbI0 MOCTOSHHOTO M3Y4YeHHUs 10-
TpeOHOCTH 001IECTBA B yCIIyrax ClELHUaAIUCTOB B 3TOI 001aCTH 3HAHMIA.

4.3.8. OTKpBITHE U peain3alius PorpaMm HelpepbIBHOrO 00pa3oBaHHUs.

5. Opranu3zanuoHHasA CTPYKTYpa Kadeapsol

5.1. Kadenpa obveaunser B cBoeM cocTaBe MpodeccopoB, TOIEHTOB, CTAPIIUX MPENoaaBa-
Tenel, aCCUCTEHTOB, JOKTOPAHTOB, ACMHMPAaHTOB, MAariCTPAaHTOB, YUeOHO-BCIIOMOTATENBHBIN NEP-
COHaJL.

5.2. Kadenpy Bo3rnaemser 3aBeayromuii kadgeapoi, usdbupaeMoli YuenoiM coBetoM KDY,
IyTeM TailHOTrO roJIOCOBAHUA CPOKOM J10 5 JIeT U3 uncia Haubosee KBaau(UIIMPOBAHHBIX U aBTO-
PUTETHBIX CIELHUAIHUCTOB COOTBETCTBYIOIIETO MPO(HIIsL, MMEIOIHUX YUYEHYIO CTENEHb H 3BAaHUC H
YIOBJIETBOPSIOMUX COOTBETCTBYIOIIUM KBATU(PUKALMOHHBIM TPEOOBAHHUAM K TOJDKHOCTH TPO-
(eccopa (o1eHTa).

5.3. Bce corpynnuku kadeapsl M0JIb3YIOTCS IIPAaBAMHU, MPEIyCMOTPEHHBIMU 3aKOHOIATE b~
ctBoM Poccuiickoit @enepauuu, ¥Ycrapom KOV u nonoxkenneMm 00 HHCTUTYTE.
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O0s3aHHOCTH COTPYAHUKOB Kadeapsl onpeeneHsl B Yerae KDY, B nojgoxeHun 00 HHCTH-
TYTE, MHBIX JOKaJIbHBIX akTtax KDY, npukazax v pacnopssKeHUsX PEKTopa U JUPEKTOpPa MHCTUTY-
Ta, B JODKHOCTHBIX MHCTPYKIHAX.

5.4. Tlpu xadenpe MOTYT co3aBaThCs yueOHBIE U HAayuHBIE Ta00OpPaTOPUHU, CEKIIMH, METOIU-
yeckue KaOuHeThl U Apyrue nojpaszencHus. Co3gaHue TaKuxX MOAPA3IACICHHI OCYIECTBIACTCS
1o peumieHuto Yuernoro cosera KOV u opopmiigercs npuka3soM pekropa.

5.5. CtpykTypa KadeIpbl U ee HITaThl YTBEPHKIAITCH PEKTOPOM.

6. Ynpasienue kadeapoii

6.1. O0mee pyKoBOJACTBO, KOOPAWHAIIMIO U KOHTPOJb HAJ ACATENBHOCTHIO Kadeapsl ocy-
HIECTBISAECT AUPEKTOP HHCTUTYTA.

JlestenbHOCTHIO Kadenpsl PYKOBOAUT 3aBeAyroniuil kadeapol — CHerUaIucT mo ydeOHo-
Hay4yHOMY NpoduiIto kadeapsl, KOTOPHII HECET MOJHYK OTBETCTBEHHOCTH 3a €€ (DYHKIIMOHUpPOBa-
HHUE.

B nepuoji oTcyTCTBUS 3aBejyIoiero Kadgeapoi ero 3ameriaeT mo ero npejicTaBiIeHHI0 O IMH
U3 COTPYAHUKOB Kadeapsl, Ha KOToporo npukazoMm pekropa KOV Bosnaraercs ucnonHeHue o0s-
3aHHOCTEH 3aBeIyIONIET0 Kadeapoi.

6.2. Ha 3acenanusix kadeapbl o0Cyk1al0TCH BONPOCHl Y4eOHOH, METOJMYECKOW, Hay4YHO-
HCClieI0BaTeNIbCKON U BHEYYeOHOM padoThL.

3acenanue kadeapbl CHUTACTCSA TPABOMOYHbBIM, €CJIM B HEM Y4acTBYeT HE MeHee 2/3 crucou-
HOT'0 coCTaBa Kadeapsl.

Pemenne kadeapsl CUUTACTCS MTPUHATHIM, €CJIH 33 HETO Iporojocosano donee 50% npucyr-
CTBYIOIIUX HA 3aCETaHUHU.

[Ipy mpuHATHUH pelICHHH MO KaJApOBBIM BOMNPOCAaM U BOIPOCAM HAYYHO-NEIArOruyecKoi
IKCOEPTH3BI B TOJIOCOBAHUH YUaCTBYIOT TOJBKO LITATHBIC MPENOJAaBaTEIH H HayuYHble PAaOOTHUKHU
Kadeapsl.

3acenanue xadenpel oGopmiasieTcs MPOTOKOIOM, KOTOPBIH TOMMHMCHIBACTCS 3aBEIYIONIHM
kadeapoit u cTapuiuM 1adOPaHTOM.

JeaTenbHOCTh KadeAps! INIAHUPYETCS HA Kax /bl y4eOHbIH roj.

6.3. JlomkHOCTh 3aBeAyioiero Kadgeapoi aBiaseTcs BEIOOpHOH. 3aBeayomuid kadenpoi us-
oupaercs YuensiM coBeToM KOV u3 uncna npodeccopoB (ZOKTOPOB HAYK) HIIM OMBITHBIX JTOLEH-
TOB (KaH/M/1aTOB HAYK) C IOCIEAYIOLIMM 3aKJII0YEHHEM TPY/I0BOT0 JION0OBOpPa CPOKOM J10 5 JIeT.

Beibopsbl 3aBeaytoiiero kadeapoii npoBojsTes B coorBeTcTBuM ¢ [lonoxkeHuem o BbiDOpax
3aBeJyronero kadeapoi.

6.4. 3aBenyroumui kadepoii:

6.4.1. TToaroraBnuBaer W NPOBOJUT 3acejaHus Kadeapbl, TEOPETHYECKUE, METOUYECKUe
CEMUHApHI MPENogaBaTeIe U aCIUPAHTOB, HAYYHbIE KOH(pEPEHIIHH Kadenpsl u T.1.;

6.4.2. [Tnanupyet, opraHu3yeT U KOOPIAHHUPYET YIeOHO-METOIUYECKYIO U BOCIIUTATEIbHYIO
paboty Ha Kadenpe;

6.4.3. Pacnpenenser yueOHYIO Harpy3Ky MEXKIy LITATHBIMH MPENOIaBaTEISIMU, COBMECTHTE-
JISIMH U IOYaCOBUKAMH, YTBEPXKAAeT €€ Ha 3acefaHuHu Kadeapsr;

6.4.4. KOHTpONMpPYET KaueCTBO JICKIIHIi, 1a00paTOPHBIX M NTPAKTHYECKUX 3aHATHIH, KYpPCOBBIX
U BBIMYCKHBIX KBAJTU(PUKALMOHHBIX PadOT, BBHIMOJHEHHE YYEOHOHW HArpy3KH NPENOJaBaTeIsMU
Kadeaps! (IUTAaTHLIMH, COBMECTUTEISIMH, TTIOYACOBUKAMH) U OTBEUAET 33 COOTBETCTBUE MPOTPaMM
npernojiapaemMeix auciuiuiui geicreyomum ['OC BITO;

6.4.5. IlpousBoauT HEOOXOAUMbBIE 3aMEHBI MPENOAaBaTElIsl B CBSI3H C 0O0JIE3HBID, KOMAaH/IH-
POBKOI, OTIIYCKOM U T.1.;
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6.4.6. Opranusyer ¥ KOOPJUHHPYET HAy4YHO-HCCIIEAO0BATENbCKYI PabOTy COTPYAHHUKOB U
npernojasareneil kadgeapsl B paMKax OCHOBHOIO Hay4HOTO HampaBiieHUs Kadeapbl 1 HHCTUTYTa U
M0 OTACIBHBIM UCCIEIOBATENBCKAM MPOTPAMMAaM;

6.4.7. BHOCUT mpe/yioKeHus Ha 3acenanue xadeapsl U YUEHOro coBeta MHCTHTYTA IO JI0-
CPOYHOMY PACTOPIKEHHIO TPYAOBOIO JOroBOpa C MpernojaBaTe/isiMu (COTpYIHHKaMu) Kadeapsl B
cily4yae HapylIeHHs B3AThIX 0043aTEIbCTB 10 TPYJA0BOMY JOTOBOPY, & TAK)KE B CIydae HapylIeHUS
nosnoxkeuuit Tpynosoro Kojekca P® u [IpaBun BHyTpeHHero pacnopsjika KOVY;

6.4.8. Ilpeacrasisier uHTEpeChl Kadeapsl B JUPEKTOPATE, HA YYCHBIX COBETAaX, B PEKTOpATE,
0OIUECTBCHHBIX OPraHU3alMsIX U T.1.;

6.4.9. [IpoBoaut padoTy Mo 3aKIOUYCHHIO JOTOBOPOB C MPEANPHUATHIMU U OPTraHU3aLHSIMHU O
HNOJTOTOBKE CIICIHANHCTOB;

6.4.10. OpraunusyeT pacnpeaencuue oO0y4YalOMINXCS [ BBIMOTHEHUS KYPCOBLIX U BBIMYCK-
HBIX KBATH(UKAITHOHHBIX pabOT MEXKAY COTPYAHUKaMH Kadeapsi,

6.4.11. IlpencraBiaseT B COOTBETCTBYIOIIME MHCTAHIMM JIAHOBO-OTYETHYH) JIOKYMEHTAIINIO
U JIpyrue Matepualibl 0 padore Kadeapsl M0 yCTaHOBIEHHBIM GopMam;

6.4.12. Opranuzyer, 00eCne4YUBAET U KOHTPOIUPYET BLIIIOJIHEHUE:

e NIPUKA30B U PACHIOPSKEHHUN peKTopa (MIPOPEKTOpa), paCIOPsIKEHUH TUPEKTOpa HHCTUTYTA;

e BCEX MEPOMNPHUATHH MO 0OECMEUCHHUIO OXpaHbl TPyAa, TEXHUKU 0€30MaCHOCTU M MPOTUBO-
NOKapHOH OXpaHbl Ha Kadepe;

e JICHCTBYIOIIETO 3aKOHO/AATEJILCTBA 10 TPYJLY, [PABUJ BHYTPEHHEIO PACIoOpsiKa U TPY/0-
BOH JIMCIUILIMHBI BCeMH paboTHUKAMK Kadephbi;

6.4.13. Tlo coriacoBaHui0 ¢ JUPEKTOPOM MHCTUTYTA OCYIIECTBIIsET MOA00p KaapoB kade-
Pbl, KOHTPOJIMPYET MU 00ECIeYnBaET CBOCBPEMEHHOE MPEJICTABIICHHE B yUeOHbIH OT/eNn HE0OX01U-
MBIX JOKYMEHTOB JJ1s O(DOPMIICHHS COTPYAHHKOB;

6.4.14. ObecnieunBaeT yKpeIUICHHE U COBEPLICHCTBOBAHHE MAaTEPHAILHO-TEXHUYECKOI U Ma-
OopaTopHo# 6a3sl Kadeapsl;

6.4.15. OcyuiecTBasieT KOHTPOJIb HaJ BEACHHUEM JEIOMPOU3BOICTBA U JOKYMEHTAI[UK Ha Ka-
enpe;

6.4.16. OcyuiecTBisieT IpUeM CTYJEHTOB B YCTAHOBIIEHHbIE IHU W YaChl.

6.5. ITo ucTeuennn cpoka U30paHus 3aBeYIONIHI Ka(eIpoil OTUHTHIBAETCA nepe] kadeapoi
U Y4EeHBIM COBETOM HHCTHUTYTA.

6.6. 3aBenyromuii Kadeapoit MOXKET OBITH OCBODOKIECH OT JOIKHOCTH 10 MCTEUCHHS CPOKa
n30paHus JUIIb B CIIy4asx, MPeyCMOTPEHHBIX 3aKOHOM.

6.7. 3aBeayroiuii kadeapoi HECeT OTBETCTBEHHOCTD 3a:

HECBOEBPEMEHHOE M HEKaueCTBEHHOE BLIMOJIHEHUE BO3IOKEHHBIX HA Kadeapy 3aaad;
Heco00IeHHE 1eHCTBYIONIETO 3aKOHO1aTeIbCTBA;

HEHAJUIEKAILYO COXPAHHOCTD U HEI(P(PEKTUBHOE UCTIOIB30BAHHE UMYILECTBA Kadephl;
HeneneBoe U HedG(HEeKTUBHOE UCTIONIB30BAHUE CPEICTB, BRIIEIAEMBIX Kadenpe;

—HECBOCBPEMEHHOE TOBBIIICHHE KBATHM(PUKAIMK CHEHUATUCTOB, HEdDPEeKTHBHOE HC-
MONIb30BAHUE MITATOB;

— HecobmoaeHue pabornukamu kadenps [IpaBuil BHyTpeHHero pacnopsjika KOV, npaBun
OXpaHbl TPYAa, TEXHHKH 0€30I1aCHOCTH U Mep IIPOTUBONOXKAPHOH 0€3011aCHOCTH;

— HecoONmoaeHHE MPaBUJI SKCILTYaTalluU TOMEIICHUN H 000py10BaHUS;

— HEBBINIOJHEHUE CAHUTAPHO-TMIHEHUYECKUX TpeOOBaHWi M COOJI0ICHHE MPOTHBOAIIHIE-
MHYECKHX MEPOIPUATHIA;

— HEHaJyIeXkKalllee COCTOsIHUE PabOYMX MECT M 3aKpeIUIEHHBIX MOMENIEHUH 3a padoTHUKaMU
kadeapsr;
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— HEBBITIOJHEHUE CBOUX MPAMbIX 0043aHHOCTEH, MepeYHCIeHHBIX B HacTosEeM [1o10KeHuH.

6.8. IIpaBa, 00A3aHHOCTH M OTBETCTBEHHOCTh PAOOTHUKOB Ka(eAphbl BHITEKAOT U3 COBOKYII-
HOCTH 3a1a4 UX JCATCIIbHOCTH.

6.9. TlosHOMOuYHs, npaBa, 00A3aHHOCTH H OTBETCTBEHHOCTh 3a [JOJDKHOCTHBIE HAPYIICHHUS
paboTHUKOB Kadeapbl ONPEACIAIOTCS TOJKHOCTHBIMH HHCTPYKIUAMHE, TPYAOBBIMH JO0TOBOPAaMH,
[IpaBunamu BuyTpeHHero pacnopsanka KOV, npukazamu u pacropsiKeHUSIMU PEKTOpA.

6.10. PaGotauku xadeapsl HECYT OTBETCTBEHHOCTb 3a PA3ralliCHUE OXPAHIEMOIl 3aKOHOM
TailHbl (CIy:KeOHOU, KOMMEPUECKOM), pas3rialleHHe NePCOHATbHBIX TaHHBIX Pa0OTHHKOB B COOT-
BETCTBHH C 3aKoHOAaTenscTBOM Poccuiickoit @enepanum.

6.11. llltatnoe pacnucanue kadenpsl yrBepxkaaerca pekropoM KDY na ocHoBanuu mpen-
CTaBJICHUS 3aBEAYIONIETO Kadeapoil B yCTAHOBICHHOM MOPSIKE.

7. IlpaBa 3aBeayromero kadeapoii

7.1. 3aBeayrwuuii kadeapoi uMeeT npaso:

— B YCTAHOBJICHHOM MOPSIKE 3alpalluBaTh U MOJIYYaTh HEOOXOIUMYIO [JIs1 paboThl HHMOP-
MAallMI0 U JIOKYMEHTBI OT nojpaszjieneHuit KOVY;

— ONpUHUMATH y4acTHe B paboTe CcoBellaHui, 3acelaHuil MO BOMpPOCaM, CBA3aHHBIM C
HaNpaBlIEHUAMHU JIEATENBHOCTH Kadeapbl, B TOM 4YHUCIE NPEJCTABISATh UHTEPEChl Kadeapbl B JIH-
pekTopare, Ha Y4YEHOM COBETE MHCTUTYTA, B PEKTOpATe, B APYrux nojpaszjeieHusx KOV,

— W3/1aBaTh PACIOPSIKEHMS, KacaloulMecs: opraHusaiuu padoTel kadeapbl B paMKax HACTO-
mero Ionoxenus;

— BHOCHTb Ha PAacCMOTPEHHE JHPEKTOpa MHCTUTYTA MPEACTABICHHUE O INpHEMe, MepeBoje,
YBOJIbHEHHH PAOOTHUKOB Kadeapsl, 00 yCTaHOBJICHUH pabOTHUKAM Kadeapbl HOIIaT U Hag0aBoK
CTUMYJIMPYIOIIETO XapakTepa B cooTBeTcTBHH ¢ [lonoxkenuem o6 omnare Tpyaa U MaTEPHATBHOM
ctumynupoBanuu B KOV, nmoompenun pabOTHUKOB M HAIOKCHUH HA HUX B3BICKAHHH B COOTBET-
CTBHH C ACHCTBYIONIUM 3aKOHOIATEILCTBOM;

— BHOCHTH ITUPEKTOPY MHCTUTYTA MPEIJIOKEHHUS MO CO3IaHHUI0 YCIOBHH, HEOOXOAUMBIX IS
BBITIOJIHCHHS BO3JIOKCHHBIX 3a7a4, YIYUIIEHUs YCIOBUH Tpyaa pabOTHUKOB Kadeapsl, B TOM YHC-
7e o odecredeHHI0 uX 000py/I0BaHHBIMU PA0OYUMH MECTAMH;

— paspabaTheiBaTh MPEIJIOKEHHS 110 COBEPUICHCTBOBAHHIO padoThl Kadenpsl, ee GUHAHCOBO-
ro U KaJpoBOro 00ecrmeueHHs;

— INOANMMUCBEIBATE U BU3HPOBATE NOKYMCHTBI B IIpEacIax CBOeﬁ KOMIIETCHIIHH.

TpeboBaTh OT COTPYAHUKOB Kadepbl:

— BBIMOJHEHHUS JIOKAJTBHBIX HOPMATHBHBIX akTOB KDY, KOHTpONMUpPOBATH UX BBHITIOJHCHHE H
OPUHUMATE MEPBI M0 MPHUBJICUYCHHID K OTBETCTBEHHOCTH COTPYAHHKOB Kadeapsl, HApPYIIAIOIIUX
JaHHBIC HOPMATHUBHBIC AKThI;

— BBIMOJHEHUS PACHOPSIKEHHI 3aBeJIYIOIEro OT/JeJIeHHeM W 3aBejayoniero kadeapoi,
HAITPABJICHHBIX HA BBINIOJHEHHE 3aBeYIOIUM Kadenapoit u corpyaarkamMu kadeapsl X 00s3aHHO-
CTEH, NPEIYCMOTPEHHBIX HACTOALLIMM MOJIOKEHHEM U JIOJDKHOCTHBIMH HHCTPYKLUAMM.

7.2. PacnopsikeHus 3aBeAyrollero kapeapoi o0s3arenbHbl Ui BceX padOTHUKOB M 00y4a-
IONUXCST Kadeapsl.

8. Ob0s13anHOCTH 3aBeAyOLLIero Kadeapoi

8.1. 3aBenyronuii kadenpoii 00s3aH:
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— obecrnieunBaTh PYKOBOJICTBO BCeil JieATeNbHOCTRIO Kadeapsl W d(ddexkTnBHOE HC-
[I0JIb30BaHUE €€ PECYPCOB;

— PYKOBOIUTH (POPMHPOBAHUEM TOAOBLIX U TMEPCHEKTHBHBIX IUIAHOB paboTel Kadeapsl,
HECTH [ePCOHANbHYI0 OTBETCTBEHHOCTD 33 UX pealn3alulo;
€IKEeTr0JIHO OTUUTHIBATHCA O MPOJICIAHHOM paGOTe Ha 3ace/JaHuH Ka(])e,[[pbl;
CBOEBPEMEHHO MPeJICTaBIATE (PUHAHCOBBIE M MHBIC OTYETHI O IeATEIbHOCTH Kadephi;
perynupoBaTh MPOU3BOACTBEHHBIC OTHOIICHUS MEXKAY paboTHUKaMH Kadeapsl;
B COOTBETCTBHH CO CBOUMH IOTHOMOYHMSIMH OCYHIECTBIATHL MOI00P, pACCTAHOBKY U Mepe-
MellleHHEe KaIpoB KadeIpsl, NPUMEHATh MEphl MOOMIPEHHs M B3BICKaHUS B paMKax JIeHCTBYHOIIEro
TPYJIOBOI'O 3aKOHOJATENbCTBA U B COOTBETCTBUM ¢ [lonoxxeHuem 00 omiate Tpy/ja U MaTepualb-
HOM CTUMYJIMpoBaHuu B KDV,

— pa3padareiBaTh JIOJHDKHOCTHBIE HHCTPYKIIMHM HA COTPYAHUKOB Kadeapsl U MpeCTaBIsTh HX
Ha YTBEPXK/ICHUE B YCTAHOBJIECHHOM I[OPAJIKE;

— CBOEBPEMEHHO OTCIICKUBATh HAJIWYME Yy MIpenojaBareliei, NpoxXoadlMX o4epe/HOH KOH-
KypCHBIi 0TOOp, yu4eOHO-METOJIMYECKUX MMOCOOUI, METOJMYECKUX PEKOMEHIALMNA 110 U3YYEHHIO
MPENOIaBaEMBbIX AUCIHIUIMH, KOTOPBIE HCIIOIB3YIOTCS B yueOHOM mpouecce B punuane KOV,

— cO3/[aBaTh YCJOBUSA Ui NPO(ECCHOHATBLHOr0 POCTAa M MOBBIICHUS KBaTH(HUKAIMU CO-
TPYIHUKOB Ka(eapsl;

— TOTOBUTH MPEACTABICHUS O MOOLIPEHUH COTPYAHUKOB KadeIphl B COOTBETCTBHH C MOJIO-
xeHueM «O ctumynupyromux Beimnatax B Kazanckom (IlpuBomkckom) denepanbHOM YHUBEPCH-
TETEe»;

— FOTOBHUTh MPEUIOKEHHS 10 IKCILIyaTalldd U PEMOHTY MOMEIIEHUH, 3aKPerIeHHbIX 3a Ka-
(enpoii;

— 3(dEeKTHBHO U 1ENEBBIM 00PA30M HCIIOJIB30BATH IITATHI, MPEJOCTABICHHYIO B €€ BEICHHE
MaTepUaIbHO-TEXHHYECKYIO 0a3y;

— CBOEBPEMEHHO BHEIPATH B MPAKTHKY paboThl Kadeapsl nepenoBbie hOPMbl H METOBI Op-
raHu3aluy Tpyaa, yueOHOro mpoiecca U Hay4Ho# paboThI;

— OpPraHHU30BLIBATE:

TpyA pabOTHUKOB KadeaApsbl B COOTBETCTBUH C TpeDOBaHHAMH ero 0€30MacHOCTH M paliHo-
HaJIbHOW OpraHu3aiuu;

BEJIEHHE OTYETHOCTH.

9. les1onpou3BoOACTBO Kadeapbl

9. 1. lenonpou3BoactBo Ha kadeape Beaercs B coorBeTcTBuM ¢ HoMmenknarypoi nen KOY
u UHCTpyKIHei no 1enonpou3BoACTBY.

10. BzaumoneiicTBHe ¢ APYTUMH N0Apa3ae/eHHIMH

10.1. Kadeapa B3auMoJIeHCTBYET CO CTPYKTYPHBIMU MOJPA3/CICHUAMU UHCTHTYTA M TOJI-
paznenenusmu KDY, opraHuzanusMyu M HAYYHBIMU YYPEKICHUSMU B paMKaX pasivuHbIX (Gopm
0 BOIPOCAM JEATEIBHOCTH KadeApbl, €CIu ATO HeoOXOAUMO A peUIeHHS 3anad U (QyHKIUH,
BO3JIOXKEHHBIX Ha Kadeapy.
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11. BHeceHHe H3MeHEHHI B MOJIOKEHHE

11.1. BHeceHHe W3MEHEHHH M [OMOJHEHUH B HACTOSMIEE IMOJOKEHHE OCYIIECTBIACTCA
MyTeM MOJTOTOBKH MPOEKTA MOJIOKEHUSI B HOBOH peIakIIMK 3aBeayIONUM Kadeapoid.

12. Paccnliaka [Honoxenus

12.1. Hacroswmee [lonoxenue moane:kut 00A3aTelIbHON pacchlKe, KOTOPYHO OCYLIECTBISAET
Vopasnenue nokymenroodbopora M koHtposst (nanee — YJK) B nopsiake, onpeaeieHHOM
HNucTpykiueii no e10npou3BOCTBY.

12.2. Hactosmee [lonoskenue pasmemiaercst Ha BeO-caiite MHCTHTYTa BeO-moprana KOV,

13. Peructpanus u xpanenue [lonoxenus

13.1. Hacrosmee Ilonoxenue perucrpupyercas B YJIK. OpuruHaibHblii  3K3eMIUISAD
Hacrosmero [Monoxenus xpanures B Y JIK 10 3aMeHbI ero HOBBIM BapUaHTOM. 3aBepeHHAs KOMUs
HacTosimero IlomoskeHHst XpaHUTCA B COCTaBE JOKYMEHTOB OpPraHHM3allMOHHOTO XapakTepa
kadeapsl.

14. Ilopsgok co3aaHusA, TUKBUAALUH, PEOPraHU3ALMH U IepeHMeHOBaHus Kadeapbl

14.1. Kadenpa co3zgaercs, JIUKBUAMPYETCS, PpEOPraHU3yeTcs U [E€PEHMMEHOBLIBAETCS
npuka3zom pexropa KOV B ycTaHOBICHHOM MOPSI/IKE.

COT'JIACOBAHO COI'JTACOBAHO
Hauansuuk KOpuauueckoro ynpaenenus [Tpopexkrop no aamuHucrparusHoi pabore -
PYKOBOJIMTEIIb anrnapara
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