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Mosoxenne o kadenpe rocyJapcTBEHHOID W MYHHLUUNANBHOrO vnpaenenus HMHCTHUTYTA ynpapieHH, HKOHOMHKH M
(hHHAHCOE (eepalbHOro rocyIapcTBEHHOT0 ABTOHOMHOIO 00pPAa30BATENLHOIO yUpeskIecHHs Bhicluero obpazopanus «Ka-
saHckuii ([Ipupomkckuii) denepanlbHelil VHHBCPCHTET»

1. O6mne nonoKeHusA

1.1. Hacrositiee nonoxeHue onpeienser nopsjiok U yeloBus aesTelbHOoCTH Kadeapsl rocyuap-
CTBEHHOTO H MYHHUMNANBHOrO ynpasieHus MHCTHTYTa ynpaBieHus, IKOHOMHKH M (uHaHCOB dere-
PaJIbHOTO TOCYAAapPCTBEHHOTO aBTOHOMHOTO 00pa3oBaTENBHOINO YUpexJIeHHA BhICIIEro oOpa3oBaHuUs
«Kazanckuii (IlpuBomkckuii) peaepanbhsbiii yuusepeuter» (nanee — Kadeapa).

1.2. Kadenpa oTHOCHTCS K KaTeropHH OCHOBHOTO CTPYKTYPHOIO Mojpasienenus (eaepaibHoro
rocyAapcTBEHHOT0 aBTOHOMHOIO 00pa30BaTe/IbHOIO YUpexKIeHHA Briciiero odpasosanus «KasaHckui
(IMpusomxckuit) penepanereiii ynusepcurter» (nanee — KOV), ocymecreasatonero yuedHyio, HayuaHo-
UCCHEA0BATEIBCKYIO H METOAMYECKYIO JCSTENbHOCTb, a TAKKE BOCMHTATENbHY0 paboty ¢ obydaio-
LHHMUCH.

1.3. Kadeapa Bxoaut B coctaB MucTnTyTa ynpapieHus, 3KOHOMHUKH H (puHancoB KDY (nanee —
Hucturyr).

1.4. Tlonnoe odunuansHoe nanmeHoBanue: Kadenpa rocyaapcTBeHHOro M MyHHIMNAIBHOIO
ynpasieHis MHCTHTYTa yrpaBlieHHs, YJKOHOMHKH W (PUHAHCOB (heiepaibHOro TOCYAapCTBEHHOrO aB-
TOHOMHOr0 00pa30BaTeNbHOrO YUpeKIAeHHs Boicuiero odbpasosanus «Kazanckuit (IlpuBomxckuii) de-
JIEpaIBHBIH YHHBEPCUTET,

Cokpatennoe opuuuanbHoe HaumeHosanue: Kadeapa rocynapcTBeHHOro M MyHHULMIIAILHOTO
ynpasnenus HYOud KOV,

1.5. Kacenpa B cpoeiil nesSTenbHOCTH PYKOBOJACTBYETCA 3aKoHOoAaTenbcTBOM Poccuiickoii ®ene-
pauuu, Ycerapom KOV, pemenusmu Yuenoro Cosera KOV, npukazaMu 1 pacnops:keHHAMH pekTopa
K®V, Tlonoxennem 06 MHCcTHTYTE yripasieHHs, SKOHOMHKH W (punancos K®Y, nactosumm [Tomno-
KEHHEM, a TAKIKE MHBIMH JIOKaIBHBIMH akTaMu KDV,

1.6. ITouroBsrit anpec kadeaper: Poccuiickas ®enepanus, Pecnybnuka Taraperan, 420008, r. Ka-
3aHb, yi1. Kpemnesckad, 1.18.

Mecro naxoxiaenus kadenpsi: Poccuiickas @enepauus, Pecnybnuka Tarapcran, 420008, r.
Kazans, yn. Kpemnesckas, a. 6/20.

1.7. Cunrars yrparusium cuiny [Tonoxenne o kadeape rocyjapcTBEHHOI0 H MYHHIIHNAILHOTO
YIpaBIeHUs MHCTHTYTA YIPABIEHHS, JKOHOMHKH H (pHHAHCOB (eepabHOTO TOCYAaPCTBEHHOTO aB-
TOHOMHOr0 00pa3oBaTENLHOrO YUpekAeHHA Briciiero oopaszosanusa «Kazanckuii (Ilpusomkckuii) ®e-
JepanbHblii yHHBepcHTeT» 0T 25.11.2014 Ne 0.1.1.67-06/215/14.

2. Haznavenne kadeapst

Kadenpa rocyaapcTBeHHOr0 W MYHHIIHIAIBHOTO YIPABIEHHUSA SBISETCA BBINMYCKAMOIIEH Ka-
denpoit u ocyuecTBIACT yu4eOHYI, HAYYHO-HCCIEI0BATE/ILCKYI0 H METO/HYECKYIO JIeSTEIbHOCTh B
001aCTH TOCYIaPCTBEHHOIO ¥ MYHHITHTIAIBHOTO YIIPaBIEHHS, BOCIUTATENbHYIO paboTy ¢ o0yyaronim-
MHCA, @ TaKKe MOJArOTOBKY HAyYHO-TIEarOTHYeCKHX KaJpoB, MPO(QEeCcCHOHANBHYIO TIEPENOrOTOBKY,
NOBBIIIEHHE KBATH(HUKALHH KaIPOB B 00J1aCTH rOCYAaPCTBEHHOIO U MYHHIIUMATBHOTO YIPaBIeHHUA.

3. 3apauun Kadeapwst

Hesrensnocts Kadenpsl nanpasieHa Ha OCYLIECTBICHHE CIIEAYIOLHX 3a/1a4:

® YueOHO-METOIHUECKOE W OPraHM3allHOHHO-KOHCYJIbTAIlHOHHOE ODEcrnevYeHne H CONpoBOXKIE-
HHE Y4eOHBIX JAUCLIMUILIHH.

e OpraHH3anus u NpoBe/IcHHe Hay4HO-HCCeI0Barenbekux pabor no npodumo Kadeapsr.

e KoopauHaims ¥ KOHTpo/b yueOHo-MeTorHuecKkoit padoTel pabotHukos Kadenps.

e Mozaepuusalus TEXHOJOIHMH OOy4YCHUS M BHEIPEHHE I[EPCHEKTHBHBIX (OPM OpraHH3alHH
yueGHOro nporecca.
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e Ananu3, 00001IeHHE U paCIPOCTPAHEHHE MEPEJOBOro OMbITa NPENnoOAaBaHNsA Y4eOHBIX AHCLH-
TUTHH.

e [loBbileHHEe KavyecTBa MPENOJABAHHA OCHOBHBIX M CHELHAIbHLIX JAMCHUILUIMH B Ipolecce
OCBOEHHS 00yyaromMuMHcs 00pa3oBaTeIbHBIX MPOrPaMM BhICIIET0 0Opa3oBaHHsl.

e KoopauHauus M KOHTPOJIb Hay4HO-HCCIE]0BaTEIbCKOIM padoTsl npenojaBartesieii U opraHu3sa-
1IMA Hay4HO-HCCIIe/10BATENbCKOH paboThI CTY/IEHTOB.

e OpraHusaius M IpoBEICHHE BOCIHTATENbHOH padoThl ¢ 00y4alOMMHCH.

4. ®ynxkunn Kadeapni

4.1. B obnactH y4eOHO-METOAMYECKOH NEATENBHOCTH Ha Kadenpy Bosiaraercs BBHINIOJHEHHE
cnenyromux GyHkumii:

4.1.1. Ilposenenne no Bcem opmam 00yueHHs (JIHEBHOE, BeUepHee, 3a04HOe) JIeKLHii, NpaKkTu-
YECKHX, CEMHHAPCKUX M JIaDOPAaTOPHBIX 3aHATHIA.

4.1.2. PykoBoacTBO yueOHBIMH H NPOH3BOJACTBEHHBIMU NMPAKTHKAMH, KYPCOBBIMH H KBaTH(HKa-
UMOHHBIMH paboTaMu, a TaKikKe caMoCToATeNLHOIH paboToi obydarommmxcs.

4.1.3. Opranu3zauus ¥ NpoBeACHHE 3aLUT KYPCOBBIX padoT, TEKYIIHX 3a4€TOB H YK3aMEHOB.

4.1.4. Opranuszanus ¥ MPOBEISHUE 3aLIAT BBIMYCKHBIX KBATH(HKAMOHHBIX pabdoT M rocyaap-
CTBEHHBIX IK3aMEHOB.

4.1.5. [ToaroroBka yueOHBIX IJIAHOB MO CNELHAILHOCTAM (HANpaBIeHHAM MOANOTOBKH) B COOT-
BETCTBHH C (peepaibHbIMH IOCYIapCTBEHHBIMHA 00pa30BaTe/IbHBIMH CTaHAAPTAMH.

4.1.6. Pazpaborka y4eOHMKOB, y4eOHBIX [OCOOMI, y4eOHO-METOAHYECKOI JIMTepaTypbl, NpPo-
rpaMM JUCHHMIUIHH 10 O0IMM M CHelHalIbHBIM KypcaM, yueOHBIX NMIaHOB 1O BCEM BHAAM y4eOHBIX
nopyuenwii, ocymecrsusieMmblx Kadenpoii B coorsercTBHH ¢ (eaepalbHBIMH IOCYAapCTBEHHBIMH 00-
pa30oBaTe/IbHBIMH CTAHAAPTAMH.

4.1.7. lloaroToBka peueH3uii Ha yueOHHKH, yaeOHbIE ocoOHsA, Y4eOHO-METOAMYECKYIO JINTEpa-
TYpY, @ Tak#xe Ha ydeOHble nporpaMmsl, paspadarTeiBacMble ApYruMU KadeapaMu, 10 MOPYUCHHIO AH-
pextopa UucturyTa.

4.,1.8. PaccMoTpeHHe MHAHBHAYAJIBHBIX MJIAHOB y4eOHOH M MeToAMYecKoH paboTel nMpenogapa-
Teneit u paboruukos Kadeapsr.

4.1.9. Usyyenue, ododIIeHHe W pacnpocTpaHEHHE TIEPEI0BOr0 ONbITa paboThl TyYlIMX Mpeno-
JlaBatreliei.

4.1.10. Oxazanue MOMOIIN HAYHHAKOMINM TIPETIOJABATENAM B OBJIAJCHUH TICAAarOoTHYeCKHM Ma-
CTEPCTBOM.

4.1.11. Paspaborka u BHeApeHHe B yueOHBbIH npouece OaHKOB TECTOBBIX 3aJaHHii, npoBeacHue
Ha UX OCHOBE TPOMEKYTOYHOIO U HTOIOBOT0 KOMITBIOTEPHOTO KOHTPOJIA.

4.1.12. PerynapHslii aHaIH3 KadecTBa y4eOHOH NeATENbHOCTH 00YUYAIIIHXCH H KAYeCTBa MOAro-
TOBKH crienianucTos no npodumo Kadenpsi.

4.1.13. Peanuzaius JOMOJIHHATENBHEIX NPO(ECCHOHAILHBIX TPOrpaMM.

4.1.14. Cosnanune npenopaparensiMd Kadeapbl 21eKTpoHHBIX 00pa3oBaTe/ILHLIX PECYPCOB I10
MPernoiaBacMbIM JHCIIMIIMHAM, BHEIPEHHE B Y4eOHBII MpoLecc HHHOBALMOHHBIX TEXHOJIOTHH.

4.1.15. Yyacrue B npoBeICHHH MEPOIPUATHI 110 MOBIICHHIO KBATH(QHKALUH U NIEPernojroros-
K€ Hay4yHO-IearorH4ecKuX KajJpos H yueOHO-BCIIOMOraTe/IbHOIO NepcoHaa.

4.2. B cihepe HayuHO-HCCISHOBAaTeNbCKOH AesaTensHocTH Kadenpa BBIMONMHACT CleIyIOIINE
dyHKIMH;

4.2.1. Opranusanus Hay4HOH M WHHOBAIMHOHHOM J€ATEILHOCTH TIpeno/asartesieil 1 paboTHUKOB
no HanpasieHusAM Kadeapsl 1 exeroaHoe nojisecHue HTOrOB.

4.2.2. PYKOBOJICTBO HAYYHO-HCCIIEI0BATENBLCKOM paboToit oOyuatommuxcs.

4.2.3. Iloaroroska u nepenoAroToBKa Hay4YHO-NeJarorH4eckux KaJpos.
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4.2.4. PaccmoTpenune auccepranuii, npeacTaBiseMblX K 3ammuTte cotpyaHukamu Kadeapwsr unn
JAPYTMMH COMCKATEIISIMH,

4.2.5. TloaroToBKka 3akiIOYEHMIl U pelleH3nid 1o HaydyHO-HCCne0BaTeIbecKkuM paboram, Kak pa-
oorankor Kadenprl, Tak ¥ COTPYIHHKOB APYTHX OpraHW3alMi MO MOPYYEHHIO AHPEKTOpa HHCTHTYTA
a TaKKe peKOMEHIAMH U1 ony0IMKOBaHHA MOATOTOBIESHHBIX HayYHBIX pador.

4.2.6. HD,EI,I'OT'DBK& H OGC}EK,[[EHHE nporpaMm KaHIHAATCKHX 3K3aMCHOB, YHACTHE B DK3aMCHAllHU-
OHHBIX KOMHCCHSX IO MPHEMY KaHIHJIaTCKHX dK3aMEHOB.

4.2.7. OcyliecTBICHHE COTPYIHHUYECTRBA ¢ POCCHIICKHMI H 3apy0eKHBIMH HAYYHBIMH YUpEKIe-
HUSAMH, OPTaHU3alHAMH 1 00pa30BaTeIbHBIMH LEHTPaMH B yeTaHoBIeHHOM B KDY nopske.

4.2.8. Unrerpaius HaydHbIX HCCHEAOBAHUM M 00pa3oBaTeNsLHOTO MpOLEcca HAa BCEX YPOBHIAX
HOANOTOBKH CHELHATHCTOB.

4.3. B cihepe BocnuraTensHoM paboTel Kadenpa seinonHser cueayionme QyHKIHN:

4.3.1. ®dopmupoBaHHE FAapMOHUYHO PA3BUTON JIMYHOCTH CHELMAIHCTA ¢ BBICIIHM YHHBEPCUTET-
CKHM DﬁpﬂBDBaHMEM, BOCIIHTAHHE H Pa3sBHTHC Y 06)"-{3}01].1[41}(05[ rpaxJaHCTBCHHOCTH H CO].{I’[HJ'II:HOE&
AKTHBHOCTH.

4.3.2. Oka3zaHue nMoMOIIH 00y4aloIMMCA B OPraHU3allHH CaMOCTOATEIbHOH paboTel H BHEY4eH-
HBIX MEPOTIPHATHIA,

4.3.3. Opranuzanus paborel ¢ abUTypHeHTaMH M ydacTHe B NpoecCHOHANLHONH OpHEHTALIHH
yUalMxcs, NpoBe/ieHHe 3aHATHH Ha MOJrOTOBHTENBHBIX Kypcax.

4.3.4. Opranu3zaius ¥ BEJIeHHE KYpaTOPCKO#H padoTel cpein 00yJYaouuxcs.

4.3.5. CopneiicTBHE TPYAOYCTPOHCTBY BBITYCKHUKOB H HAJIAKHBAHHE CBSi3ei ¢ paborojarensimu.

4.3.6. Opranusanus ca3el ¢ BRIMYCKHUKaMH MHCTHTYTa W acmHpaHTaMH-BBITYCKHHKaMH JaH-
noit Kadeapsl ¢ 1ens0 NocToAHHOTO H3yd4eHus noTpedHOCTH ObIIecTBa B yenyrax CreinHalucToB B
9TOI1 0051aCTH 3HAHHIH.

4.3.7. OTKpBITHE H pealu3alus MPOrpaMM HENPEPLIBHOIO 0Opa3oBaHus.

5. Opraumnsaunonnas crpykrypa Kadenpsi

5.1. Kadenpa sBnsercs nepBHYHLIM 3BEHOM OpraHu3allMOHHON cTpykTypsl MHetuTyta nm He
UMEET BHYTPEHHEH CTPYKTYpBI.

5.2. Kadenpa obveaunsier B cBoeM cocrase 1podeccopos, JOLUEHTOB, CTAPILUX MpenojaBartenei,
ACCHCTEHTOB, IOKTOPaHTOB, acIMPaHTOB, YUeOHO-BCIOMOTaTE/IbHBIN MEPCOHAI.

5.3. Kadenpy Bosrnasnser 3agenywomui Kadenpoii. lomkHoers 3asenyromero Kadeapoit sis-
nseTca BeIOopHOH. 3aBenyrommii Kadenpoii n3dbupaerca Yuensim coerom KDY u3 uncna nandonee
KBATH(HIIMPOBAHHBIX W ABTOPUTETHBIX CNEIHAIHCTOB COOTBETCTBYIOIIETO MPOMHIL, HMEIOIINX y4e-
HYIO CTENEHb M YYCHOE 3BAHUE H YIOBICTBOPAIOLINX COOTBETCTBYIOMINM KBAIH(UKALIHOHHBEIM Tpebo-
BaHMAM K JIOJZKHOCTH nipo(heccopa (aolenTa).

5.4. Hlratnoe pacrnucanne Kadenpsl paspabarteiBaerca JlemaprameHTOM O10/UKETHPOBAHHS,
Ka3HaveicTBa u perynuposanus oniaarsl KOV u yreepikaaercs B yCTAHOBIEHHOM MOPAIAKE PEKTOPOM
Kody.

5.5. Ilpu Kadeape moryt co3naBarkca yueOHBIE W HayuHble 1a00OpaTOpHUH, CEKIIMH, METOAHYE-
CKHE KabuHeThl W apyrue noapasaenenus. Co3aHue M THKBHIAIMS CTPYKTYPHBIX MOApa3ieneHHi
Kadenps! ocymecrsnsercs npukasom pekropa KOV B yeranosnennom Yerapom KOV nopsiake.

6. Ynpasaenune Kadeapoii

6.1. ObIIee pyKOBOACTBO, KOOPAHHAIMIO B KOHTPOIIbL Hal JedTeabHocThio Kadeaps: ocyiecTs-
nser aupexrop Mucturyra.

6.2. llestensnocteio Kadenpel pykosoaut sasenyromnii Kadeapoii — cnenuanucr no yuedbHo-
nayyHomy npoduno Kadenpel, KoTopblil HeceT NOIHYIO OTBETCTBEHHOCT 32 €€ (PYHKIUMOHUPOBAHHE.
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3asenyrommii Kadenpoii HenocpeacTBeHHO noaunHsAeTces aupexropy MHeTuTyTa,

6.3. 3apeayroumii Kadenpoii n3dupaercsa Ha J0/KHOCTE yaeHbIM coBeToM KDY nytem TaiiHoro
roJIOCOBaHHS HA CPOK A0 5 (msTH) neT U3 vucia Handosee KBAIM(PHUUMPOBAHHBIX H ABTOPUTETHBIX
CTIENHAITHCTOB, OTBEYANONIHX YCTAHOBJIEHHBIM 3aKoHoAarenbeTBoM Poccuiickoil Menepanuy KBanH-
(UKAIMOHHBIM TPeOOBAHHAM COOTBETCTBYIOIIETO NMPOQHUIA H YTBEPKIACTCA B JODKHOCTH NMPUKA30M
pextopa KOV,

3apenyromuii Kadenpoii n3dupaercsa Ha J0DKHOCTH B MIOpSIKE, MpeaycMoTpeHHoM [lonowkeHn-
eM 0 Beibopax 3aseayiomiero kadeapoii B KOV,

6.4. B nepuon orcyrcTBus 3asenytoniero Kadenapoii ucrnonnenne ero obs3aHHocTedl NpuKa3oM
pexktopa KOV sosnaraercs Ha ojHoro u3 paboruukos Kadenpsi.

6.5. Ha sacenanusix Kadenpst ob6cyxaawores Bonpockl yuedHoOM, HAYYHO-HCCIEI0BATENLCKOI,
METOIMYECKOI IeATETLHOCTH W BOCIIHTATEIbHOMH paboThl ¢ 00yJaromuMHCH.

3acenanue Kadenpsl cunraercs npaBoMOUYHBIM, €CJIH B HEM YHYacTBYET He MeHee 2/3 mTaTHbIX
paboruukoB Kadeapsr.

Penrenne Kadeapsl cuuTaercs NpUHATBIM, €CJIH 3a Hero nporonocosano Gonee 50% mnpucyT-
CTBYIOILIHX Ha 3acelaHHu WTaTHbIX paboTHukoB Kadeapsl.

3acenanne Kadenpsl odopmnsgercs nmpoToKomoM, KOTOPHIH NMoanuckiBaeTcs 3apeayromum Ka-
(dhenpoit 1 TOKYMEHTOBEIOM.

Hestensnocts Kadenpsl nianupyercs Ha Kask/Iblit yueOHBIH ro/1.

6.6. 3asenyiomuii Kadenpoii:

6.6.1. IToarorasnuBaer u npooaut 3acenanns Kadenpsl, Teopernueckue, METOAHYECKHE CEMH-
Hapsl MpenoiaBaTeNe u aclHPaHTOB, Hay4YHbIE KOH(epeHunn 1 HHble MeponpuaTisa Kadenpsi.

6.6.2. Ilnanupyer, opraHu3yeT U KOOPAHHHPYET y4eOHYI0, Hay4HO-HCCIEN0BATENBCKYI0, METO-
auuecky aearenbHocTh Kadeapsr n BocnuTarensHyio paboty ¢ obyuarommmucs Ha Kadenpe.

6.6.3. Pacnipesenser yueOHYI0 HArpy3Ky MeMKIY MPErnoJaBaTe/siMi U BHOCHT €€ JUIS YTBEp#kK1e-
Hus Ha 3acenanun Kadenpsi.

6.6.4. KonTpommpyer Ka4ecTBO JIEKIHH, 1a00paTOPHBIX M MPAKTHYECKUX 3aHATHI, KYPCOBBIX H
BbINYCKHbIX KBaH(pUKaHOHHBIX padoT, BeINoAHeHHe yuyeOHOH Harpy3ku npenoaasareisimu Kaden-
PBI M OTBEYAET 33 COOTBETCTBUE MPOrPaMM NPENno aBaeMblX AUCIHIUIMH ACHCTBYIOUIHM (eepanbHbIM
rocyapcTBeHHbIM 00pa3oBaTEIbHBIM CTaHIAPTaM.

6.6.5. Ilpon3Boaut HeoOXOAMMBIE 3aMEHBI MPENOAABATENA B CIY4ae ero BpEMEHHOI0 OTCYTCTBHA
(Gone3ns, KOMaHIMPOBKA, OTHYCK H T.II.)

6.6.6. Opranusyer U KOOPJAHHHPYET HAYYHO-HCCIEN0BaTeNBCKYW padoTy corpyaHukos Kaden-
pBl B paMKaX OCHOBHOTro HayuHoro HanpasneHus Kadenpsr n MHcTHTYTa, a Takke MO OTASIBHBIM HC-
CIIE/IOBATENBCKUM MPOEKTAM H MPOrpaMMam.

6.6.7. Buocur npencrasnenus aupexkropy Hucruryra no 10cpo4HoOMy pacTOpKEHHIO TPYAOBOIrO
norosopa ¢ pabornukamu Kadenpsl B ciiydyae HapyuieHHs UMH B3ATHIX 0043aTeNbCTB M0 TPYIAOBOMY
JI0TOBOPY, @ TaKKe B ciiydae HapyweHus Hopm Tpymnosoro Koaekca P®, TIpasun BHYTpEHHETO pacro-
paaka KDV, unpix nokaneueix aktos KOV,

6.6.8. IIpeacrasaser uurepecsl Kadeapsl B aupexkropare , Ha y4eHBIX COBETaxX, B peKTopare,
CTPYKTYPHBIX noapazaeneHusx KOV,

6.6.9. [Tposoaut paboTy ¢ NMPeANPUATHAMH H OpPTaHH3AUMAMH T10 3aKJIIOYEHHIO JOTOBOPOB Ha
OKazaHue 00pa3zoBaTe/IbHbIX U UHBIX YCIIYT.

6.6.10. Opranusyer pacnpeje/neHHe 00y4JarOUMXCca MO CHelHaILHOCTAM H HanpasieHusam Ka-
(enphl [UIs BHIMOMHEHHS KYPCOBBIX H BBIMTYCKHBIX KBaTH(QHKAIHOHHBIX padoT Mexay paboTHHKaMH
Kadenpesr;

6.6.11. IMpencrapaser B AMPEKTOPAT IUIAHOBO-OTYETHYIO JOKYMEHTALHIO U JIPYTHE MATEepHallbl O
pabore Kadepsl 1o ycraHoBIeHHBIM (opMam.
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6.6.12. Obecneunpaer BuinosHeHHe BeeMu pabotnukamu Kadeapsr meponpusatuii no obecneue-
HHMIO OXpaHbl TPY/Aa, TEXHHKH Oe30MacHOCTH M NPOTHBOMOKAPHOH oxpansl, [IpaBun BHyTpeHHEro
pacriopsika KDY u UHbIX ToKalbHBIX akToB KDY,

6.6.13, Tlo cornacoBanHio ¢ AMPEKTOPOM HHCTHTYTAa OCYIIECTBIAET moadop kanpos Kadenpsr,
KOHTPOIUPYET U 00ecreynBacT CBOEBPEMEHHOE MPEICTABICHHE B CTPYKTYPHBIE noapasaencuus KOY
HEOOXO0MMBIX JIOKYMEHTOB Ui opopmiieHus pabOTHHKOB.

6.6.14. ObecnieunBaeT yKpernjeHHe H COBEPIIEHCTBOBAHME MaTEPHANBHO-TEXHHYECKOH M nabo-
patopHoi 6a3el Kadenpsi.

6.6.15. OcymiecTrisieT KOHTPOJIb Ha/l BEJICHHEM JICTIONPOU3BOJICTBA U JokyMeHTanun Ha Kaden-
pe.

6.6.16. Ocy1iecTBasAeT MPUEM CTYJAEHTOB B YCTAHOBJICHHBIC THH H Yachl.

6.7. I1o ucreueHnn cpoka u3dpanus 3aBenyommii Kadenpoil oTunTeiBacTcs 0 pe3yibTaTtax pa-
6ot Kadenps! Ha 3acenanum Y4eHOro copeTa HHCTHTYTa M Ha 3acenanun Kadeaps.

6.8. 3asenyrounit Kadeapoit Mmoxker Ob1Th OCBOOOK/ICH OT 3aHHMAEeMOIl JO/IKHOCTH /10 HCTEHEe-
HUs cpoka W3bpaHus B COOTBETCTBHU C 3aKOoHOaTeNbCTBOM Poccuiickoil @enepannu.

6.9. 3aBenytommit Kadeapoii HeceT 0TBETCTBEHHOCTS 3a:

— HECBOEBPEMEHHOE W HeKaueCTBEHHOEe BhINOJIHEHHe Bo3nokeHHbIX Ha Kadenpy 3anay;

— HecoOmoaeHue 3akoHoaarenbeTBa Poceniickoil @enepaunn, Yerasa KOV, HHBIX NOKAIbHBIX
aktoB KOV,

— HEHAJUIekKallY0 COXpaHHOCThL U HedddekTHBHOE Henoib3oBaHue umyiiecrsa Kadeapsi;

— HelesneBoe n Hea(p(heKTHBHOE HCNOIL30BAHHE CPE/ICTB, Bhienaembix Kadeape;

—HueaddexruBHoe ucnons3oBanue mratos Kadeapsor;

—Hecobmonenne padotHukamMu Kadenps: Ilpasun BHyTpenHero pacnopsiaka KDV, npasun
OXpaHbl TPYJa, TEXHUKH Oe30MacCHOCTH U MEp IPOTUBOIIOKApHOH Oe3onacHocTH, HecoOM01eHHE npa-
BHJI OKCILTYaTallMK NoMeleHuii 1 obopynoBanus;

— HEBBINOJIHEHHE CAHHTAPHO-TUTHEHHYECKUX TpeOOBaHMIt W TPOTHBOANMH/IEMHYECKHX MEPOIPH-
ATHI;

— HEHaJJIe/Kallee COCTOSIHME 3aKpervieHHeIX 3a pabornHukamu Kadenpsr pabounx mect H
NOMELIEHHI;

— HEBBINOJIHEHHEe CBOMX MpAMBIX 00s3aHHOCTEH, NMpeaycCMOTPEHHBIX 3aKoHojaTelbcTBOM Poc-
cuiickoil Mexepaunn, Hacrosum [lonoxkenueM, TpYI0BLIM JOrOBOPOM, JOJKHOCTHOH HHCTPYKLMEI,
HHBIMH JIOKaJIbHBIMH akTamu KOV,

7. Padoruuku Kadenpn:
[Mopsitok padoTel, onaara Tpyaa, npasa, 00s13aHHOCTH H 0TBETCTBEHHOCTD

7.1. Paboruuku Kadenps npuHumaiotTes Ha paboTy Ha yClIOBHAX TPYIOBOIO JI0rOBOpa.

3aKIIOUEHUIO TPYA0BOI0 JOTOBOPA HA 3aMELICHUE OTACIbHBIX JO/KHOCTEH HaydHbIX PabOTHH-
koB Kadenapsl, neperopy pabOTHHKOB Ha COOTBETCTBYIOIIHE JOJKHOCTH HaydHBIX pabOTHHKOB,
BKJIIOYEHHBIX B NEPEYCHb J0JIKHOCTEH HAYYHBIX pabOTHHKOB, MOUIEKAIINX 3aMEIICHHIO 110 KOHKYP-
cy, npeaumecTsyer H3bpaHue no KOHKYpPCY Ha 3aMelleHHe COOTBETCTBYIOLICH JOIIKHOCTH B NOPS/IKE,
YCTAHOBJIEHHOM 3aKoHOaTebLecTBOM Poccuiickoii @enepanmu.

7.2. Kpanudukannonusle TpeboBanus, npaea, 0043aHHOCTH H OTBETCTBEHHOCTD 3a JIOJKHOCT-
Hble HapyuieHus pabotuukoB Kadeapsr onpenensiores sakoHojatenbctBoM Poccuiickoii @enepa-
uuu, Yerasom K@V, nactosammum [lonosxenuwem, TpyloBbIMH J10rOBOpaMH, IOJIKHOCTHBIMH HMH-
CTPYKIMAMH, MHBIMH JIOKQTbHBIMH akTaMu KDY,

7.3. JlomxHocTHOI oknaja paborHukos Kadeapel yctanapnuBaercs B COOTBETCTBIH ¢ (POPMOI
cUCcTeMOi orutartel Tpyaa, npuustoil 8 KOV, Onnara tpyna paboruukos Kadeapst MoxeT BKIIOUATH
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B ceDs BBITUIATHI CTUMYJTHPYIOLICTO XapakTepa, JA0Mnnarsl, Haa0aBKH, ycTaHapIHBaeMble nmpukazamu KoY
no rpejcrasiennto saseaytowero Kadeapoii no cornacopanuio ¢ aupexropom Muceruryra.

7.4. TlpoAo/mKHTENBHOCTL W pacnops1ok paboyero AHs, MOPSJAOK MPEJOCTABICHHS BBIXOAHBIX
JIHE#, OTMYCKOB M JIpyrHe BOMPOCHI TPY/IOBOI JesTensHOCTH pabotHukoB Kadeaps: perymmpyorces
3akoHozatenbeTBOM Poccuiickoit @enepanun, llpaBunamu BHyTpeHHero pacriopanka K@Y, uaeimu
JokaibHbIMH akTaMu K@V U Tpy10BEIMH 10TOBOPAMH.

7.5. Pabornuku Kadeapsl HecyT OTBETCTBEHHOCTE 3a pasrjalieHHue oXpaHseMoll 3aKOHOM TaiHbl
(cnyxeOHOH, KOMMEPYECKOH), pas3rianieHHe MepCOHATBLHBIX JAaHHBIX PaOOTHHKOB B COOTBETCTBHH C
3akoHoaTenbcTBOM Poceuniickoi Menepanun.

8. Ilpaga 3asenywmero Kadeapoi

8.1. 3asenyromuit Kadenpoit umeer npaso:

— B ycraHoBiaeHHOM B K@Y nopsanke 3anpammsate U noay4ath HeoOXoauMyio s paboThl HH-
(hopMalHio ¥ TOKYMEHTHI OT CTPYKTYPHBIX nojapasaenenuii KOV,

— NPUHHMAaTh ydactue B paboTe coBelaHuii, 3ace1aHuii 10 BONMPOCaM, CBA3aHHBIM C Halpasiie-
HusaMu JesatensHocti Kadeapsl, B Tom uncne npeacraeiste nutepecsl Kadeapsl B aupexkropare Ua-
CTUTYTa, HAa YdeHoM cosere MHCTHTYTA, B peKTOpaTe, B IPYTrUX CTPYKTYPHBIX nojpasaeneHuiax KOV,

— M3/1aBaTh PACMOPSIKEHNs, Kacatoluecs opranusaunu padborsl Kadenps! B npenenax noiaHomMo-
yuii, npenocrasieHHsix Yerapom KOV, nacrosium TlonokeHHEM W HHBIMH JIOKILHBIMH aKTaMH
KbV,

— BHOCHTb Ha paccMOTpeHHe JupekTopa MHCTHTYTa mpejcTaBleHHE O TpHEMe, MepeBojie,
yBonbHeHuH pabotHukoB Kadenpsl, 06 ycranonennu pabornukam Kadenapsr ponnar u nandaBox
CTUMYITHPYHOHIIETO XapdKTepa B COOTBETCTBHH C JIOKAJIBHBIMH HOPMATHBHBIMH dKTAMH KCDY, MmooI-
peHHH padOTHHKOB H HANIOXKEHHH HA HUX B3LICKAHHII B COOTBETCTBHH C 3aKOHOAaTenLCTBOM PoccHii-
ckoit dexeparun 1 nokanbHEIMA akTamMu KOV,

— BHOCHUTB AupekTopy MHCTHTYTA NpeuiokKeHus 110 CO3/IaHHI0 YCI0BHM, HEOOXOIUMBIX /IS BbI-
MoJHEHHA BO3nokKeHHBIX Ha Kadenpy 3amau, ynyumenus ycnosmuit Tpyaa pabornukoB Kadenpei, B
TOM YHCJIE N0 0DeCneueHHI0 HX 000PY/1I0BaHHBEIMH PaDOUYHMH MECTAMH;

— paspabarbiBaTh U BHOCHUTH HA paccMoTpeHue aupektopa MHeTuTyTa NpeiioskeHus no cosep-
nieHcTBOBaHHIO padoTel Kadenpel, ee uHaHCOBOTO H KaJpoBOro odecneveHns;

— MOJANHCHIBATE H BU3HPOBATHL JOKYMEHTEI B [Ipeie/iaxX CBOCH KOMIIETEHLIHH;

- TpeboBats or paborHukoB Kadenpsl BeinonHeHus gokanbHeIX akToB KDV, kontpoaupoparts
UX BBIMOTHEHHE W ITPHHUMATL MEPBI 10 MPHBJICYEHHIO K OTBETCTBEHHOCTH padoTtHHkoB Kadenpsl 3a
WX HApYUICHHE.

8.2. 3apenytoumii Kadenpoit mmeer uHble npasa, NpeaycMOTPEHHbBIE 3aK0oHOAaTeIbCcTBOM Poc-
cuiickoit ®enepaunn, Yerasom KDV, nomkuocTHOH MHCTpyKUHEH, HWHBIMH JIOKAJIbHLIMH AKTAMM
KDY u Tpya0BBIM TOTOBOPOM.

8.3. Pacniopskenns 3asenyiomero Kadenpoii, m3nanneie B npeaenax ero KOMNeTeHimn, obsasa-
TeNbHBI U1 Beex paboTHukoB 1 obyuaromuxcs Kadeapst.

9. ObszannocTu 3aseayilomero Kadeapoii

9.1. 3asenviomuii Kadenpoii obszan:

— oDecneunBaTh PyKOBOJACTBO Beeil JearenbHOCTRIO Kadenpe n 2 dexrurHOE HCnolb30BaHKHE
€€ pecypcos;

— PYKOBOAUTHL (JOPMHpPOBAHHEM I'OJOBBIX M NEPCHEKTHUBHBLIX MuaHoB pabdotel Kadenpsl, Hectn
NEpPCOHAIEHYHO OTBETCTBEHHOCTD 3a UX pealu3alyi;

— EKEroJHO OTYMTHIBATHLCH O NpojenanHoil pabote Ha 3acenannu Kadeapsi;
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=~ CBOEBPEMEHHD l'l]JB,.ElCTaBJ'IﬂTb CIJHH&HCDBBIB H HHBIE OTHETLI O JEATENBHOCTH Kﬂ[])e,liphl;

— peryiaupoBaTh MPOM3BOACTBEHHbIE OTHOLIEHHA Mexk Iy paboTHHKkamu Kadeapsr;

— paspabarbIBaTh JIOKHOCTHBIC HHCTPYKIMKA Ha coTpyanukoB Kadeaps! u npeacraBnaTh X Ha
YTBEPAKIACHHE B yeTaHoBIeHHOM B KDY nopsake;

— CBOEBPEMEHHO OTCJIEKHBATh HAHYHUE Y IperojaBareneil, NpoXoadiHX ouepeHoH KOHKypC-
HBIH 0TOOpP, yueOHO-MeToANYeCKHX NOCO0MI, METOIHUECKHX PeKOMEHIANHii 1Mo U3yUeHHIO npernoja-
BaEeMbIX JMCLMIUIHH, KOTOPBIE HCIIOJIB3YIOTCA B yueOHOM npoliecce;

— CO3/1dBAaThb yCJ'IDBIdH JIIA HPO(ZIJBCCHOHEJIBHDTO poc’ra H MMOBBIIICHHA KB&HH¢HKBHHH paGOTHH—
koB Kadenpsi;

— FOTOBHTH NPEACTABICHHA O MNOOIPCHHH COTPYIAHHKOB Kadae;lpb[ B COOTBETCTBHH C JIOKAJb-
HBIMH HOPMaTHBHEIMH akTamMu KDY,

— BHOCHTB ]'I[}C,E[J'.[DHCCHHH HHPCKTOPH HHCTHT}’TH o 3KCIIyaralui M ]JCMDHT}’ HDMCLLI,CHHii, 3a-
KpemieHHbIx 3a Kadenpoii;

— 3 (eKTHBHO H LIEJEBLIM 00pa30oM HCNOJIBL30BaTh LITATHI, MpelocTaBicHHYI0 B BeneHue Ka-
dheapsl MaTepralbHO-TEXHHYSCKYIO Oa3y;

— CBOCBPEMEHHO BHEIPATHL B NpakTHKY padorsl Kadenpsl nepenossie GOpMbl H METO/LI OPraHH-
3alHM TpyZAa, yieOHOro npounecca H Hay4yHoi paboTsl;

— Opraiu3oBbIBaTh TpyA padoTHHKOB Kadeapsl B COOTBETCTBHH ¢ TpeOoBaHHAMH ero Ge3omnac-
HOCTH H paHHDHaﬂBHOﬁ OpraHHu3anHH,

- oDecneyrBaTh BEJICHHE OTYETHOCTH 110 pesyiabTaTaM paborsl Kadeapsl.

9.2. 3apenyrowuii Kadeapoid ucnonuser uuble 0043aHHOCTH, NPEAYCMOTPEHHbIE 3aKOHO1ATE I b-
cTtBoM Poccuiickoii @enepaunn, YcerasoMm KOV, Tpy10BEIM J0TOBOPOM, JOJKHOCTHOH HHCTPYKIMEHN
H HHBIMH JIOKaAbHBIMH akTamu KDV,

10. leaonponssoacrso Kajeapni

Henonpouseoncteo Ha Kadenpe Benercs B coorBercteun ¢ Homenknarypoit nen KOV u Un-
CTpPYKLHeil 1o aenorpon3soactey KOV,

11. BzaumoaeiicTBHE ¢ APYTHMH NMOAPA3TeTeHHAMH

Kadenpa B3aumMoaeiicTByeT co CTPYKTYPHBIMH TIOApa3IeNeHUAMH HHCTHTYTAa H MOJpa3ieIeHus-
MH K@V, opranuzanusamMy 1 Hay4HBIMH YUPEKICHUAMH B paMKax pasIH4YHBIX (POpM 110 BoIlpocam Je-
arensHocTH Kadeapsl, ecnu 310 HeoOX0MMO U1 pemIeHHs 3a/1a4 H QyHKIHI, Bo3noxkeHHbIX Ha Ka-
dbenpy B npenenax moiHoMO4YHH, npenoctaBieHHbBIX YcraBom K@V, nacrosummm [lonoxkennem
HHBIMH JIOKalIbHBIMU akTamMu KOV,

12. Buecenne namenenuii B Ionoxenne

Buecenne wu3MmeHeHMH W JonofHeHHii B Hactosilee IlojoikeHHe OCYIIECTBISETCS MYyTeM
MOJIFOTOBKH MPOEKTA MOJOKEHHS B HOBOH peakuuu 3aseaytonmm Kadenpoii.

13. Paccsraka [Mosoxenns

12.1. Hactosmee Ilonoskenne TOMIEKHT 00A3aTENBEHOH PAacChlIKE, KOTOPYIO OCYIIECTBIISAET
Vnpagnenue pokymentoobopora u koHtpoins KDY (aanee — V]/K) B nopsake, onpeneineHHoM
Hucrpykumeit no nenonponssoactsy KOV,

12.2. Hactosmee [Tonoxkenue pasmentaerca Ha sed-caiite uncturyra ged-noprana KOV,
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14. Perucrpauns u xpanenue Iosoxennsn

Hacrosunee ITlonomkenue perucrpupyercs B YJIK. OpurvHansHblil IK3EMIUISP HACTOSIIETO
[Tonoxenna xpanurca B YK 1o 3amensl ero HoBeIM BapuaHToM. Konusa sHacrosuiero Ilonoxenus
XPaHUTCA B COCTABE JIOKYMEHTOB OpraHH3allHOHHOTO Xapaktepa Kadeapsr.

15. [opsiaok co3aaHusA, THKBHIAIHH,
peopramm3anun u nepenmenosanus Kadeapot

Kadenpa cosnaercs, NUKBUIAMPYETCs, pEOpPraHU3yercs H MNEPEHMMEHOBBIBACTCH MPUKA3OM
pextopa KOV B ycTaHOBISHHOM HOPSIKE.

COI''TACOBAHO COIr'TACOBAHO
Hauanbhuk [Mpasoeoro ynpasnesus [Tpopektop no agMuHHCTpaTHBHONR paboTe -
PYKOBOIHTENE anmapara

_I''M. Cubrarynnuna / A. H. Xamos
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