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Kazaue

MHOJIO’KEHUE
0 Kajgepe KOHCTUTYIIHOHHOTO M aIMHHUCTPATHBHOIO NPaBa
puInYecKoro gakyasrera (peepajbHOro rocyiapcrBeHHOro aBTOHOM-
HOT'0 00Pa30BATEILHOT0 YUPEKIACHH BbICIIEr0 MPo(hecCHOHAIBLHOTO0 00-
pasoBanus «Kazanckui (IIpuBoJkckuii) peepanbHbIi YHUBEPCHTET



IMonoxenne o kadeape KOHCTUTYIIMOHHOTO M aJIMHHUCTPATHBHOIO TIpaBa IOPHAHYECKOro (hakyapTeTa (heJepaibHoro roc-
YIApCTBEHHOI0 ABTOHOMHOTO 00pa30BaTENLHOr0 YVUPEKIECHHS BEICIIETO MpodheccHOHAIbHOro o0paszoBanus «Kazanckmit
(ITpuBoikckuil) henepanbublil YHUBEPCUTET»

1. O0uIne NoJIoKeHud

1.1. Hactosiee mnomoxeHHE OMPEACHACT MOPAAOK W YCIOBHS AEATEIBHOCTH Kadeapbl
KOHCTHTYIIHOHHOTO U aJMUHHCTPATUBHOTO IpaBa opuanydeckoro daxynpreTa (mamnee — (axyib-
TeT) (peaepaibHOTO rocyapcTBEHHOT0 aBTOHOMHOIO 00pa30BaTEbHOIO YYPEKICHHS BBICIIETO
npodeccuonansHoro obpaszoBanus «Kazanckuii (IIpuBoipKckuii) (eiepaibHbI YHUBEPCUTET?
(nanee — KOY).

1.2. Kadenpa KOHCTUTYHHOHHOTO U a[MUHUCTPATUBHOTO TpaBa (Jlanee — kadepa) OTHOCHUT-
¢ K KaTeropud OCHOBHOI'O CTPYKTYpHOro noapaszieneHuss KOV, ocyumiectBisironiero yyedHyo,
METOJUYECKYI0O H HAYYHO-HCCIENOBATENbCKYIO AEATeIbHOCTh, BOCHUTATEILHYI0 M BHEYUEOHYIO
paboTy ¢ oO0ydyaronUMHUCS, a TakKKe IMOATOTOBKY H TMOBBIIICHHE KBATH(GHKALUM HAYIHO-
neAarori4ecKux KaJapos.

1.3. Kajenpa BXOUT B COCTAB IOPHINYECKOT0 (hakyibTeTa (jlanee — (pakynbTer).

1.4. ITonnoe oduumansHoe HaUMeHOBaHUE: Kadenpa KOHCTUTYLIHOHHOIO ¥ aJMHUHUCTPATUB-
HOTO IIpaBa puInYeckoro (axkyapTeTa ¢enepanbHOr0 rocyJapcTBEHHOTO aBTOHOMHOTO 00paso-
BaTEJIBHOTO YYPEKIEHHs BbIcHiero mpodeccuonanbHoro obpaszoBanus «Kaszanckuit (IIpuBomxk-
ckuii) henepaabHbI YHUBEPCUTETY.

Coxkpamennoe o¢HuIMaTbHOC HAUMEHOBAHHE: KOHCTUTYLHOHHOTO W aIMUHUCTPATUBHOTO
npasa ((pakynsrera) ropugudeckoro paxynsreta KOV,

1.5. Kadenpa KOHCTUTYHHOHHOTO M aIMUHUCTPATUBHOTO TPaBa B CBOECH JIEATEIBHOCTH PY-
KOBOJICTBYETCS JIEUCTBYIOIIMM 3aKoHOaTelbeTBOM Poccuiickoit ®enepanuu u Pecnybnuku Ta-
tapcrad, Ycrasom KDY, pemenusmu Yuenoro Cosera KOV, npukazaMu U pacnopsKeHHAMU
pekTopa, qupekropa MHcrutyTa (pacnopsbkeHussMU Jiekana gakyiasrera), [IpaBunamu BHyTpeHHe-
ro pacnopsaka KOV, [Tonoxkenuem o wopunuueckoM dakyastere KOV, a taxxke nacrosum [lo-
JIOKEHHEM.

1.6. ITourosslii agpec kadenpsl: Poccuiickas Penepanus, Pecniydsmka Taraperan, 420008, r.
Kasaus, yin. Kpemnesckas, x.18.

Mecto Haxoxaenus kapeapsl: Poccuiickas ®enepanus, Pecniyonuka Tarapcran, 420008, r.
Kazanb, yn. Kpemnerckas, 1.18, rmaBHoe 31aHue, KOMH. 145.

2. Haznavenue kaeapnbl

2.1. Kadenpa KOHCTHTYHHOHHOTO M aIMHHHCTPATHBHOTO TpaBa SBIACTCA BBIMYCKAIOIICH
Kadeapoil U ocymiecTBIsfeT y4eOHYI0, METOJUYECKYI M Hay4YHO-HCCIIEJ0BaTEIILCKYIO AesTelb-
HOCTh B 00JIACTH KOPHUCIIPY/IEHIIMH, BOCIUTATEILHYIO H BHEYYeOHYIO padoTy ¢ 00y4arommMucs, a
TaKkKe MOJArOTOBKY W MEPEernoAroTOBKY MeJaroriueckix ¥ HayuyHbIX KaJpoB B 00JaCTH HOPUCHIPY-
JICHITHH.

3. 3anaun xkadeapsol

3.1. estenbHOCTh Kadepbl HaNpaBieHa Ha OCYIECTBICHUE CIEYIONIUX 3a/1a4:

¢ Y4yeOHO-METOANYECKOE U OPraHU3alHOHHO-KOHCYIBTAMOHHOE 00ecrneyeHne U COMPOBOK-
JeHHE y4eOHBIX JUCIUTLINH.

e KoopauHaius 1 KOHTPOJIb y4eOHO-METOAMYECKOi padoThl npenojaaBaTesieil U COTpyAHH-
KOB Kadenpbl.

e MonepHu3anus TeXHOJIOTHU OOyUeHUs U BHEIPEHHE MEPCIEKTHBHBIX ()OPM OpraHU3alluu
yueOHOro mpoiiecca.
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e AHanu3, 00001eHHe M PACIPOCTPAHEHHUE TMEPEIOBOI0 OMNbITa NPEnojaBaHus y4eOHBIX
JHCLHIIIIHH,

e [TocTOsIHHOE TOBbIILIEHHE YPOBHA KadeCTBa MpernogaBaHHA OCHOBHBIX H CICHHAIBHBIX
JUCIUIUTHH JUist o0ecriedeHust NpodecCHOHAILHON MOIN0TOBKH CIEIHAIIMCTOB C BhICIIMM 00pa3o-
BaHHUEM.

e Koop/uHanusi Hay4yHO-UCcle/1oBaTelbCkoil padoTel npenojgasareneid (HUP) u opranusa-
KA HAYYHO-UCClenoBaTeabckoi padbotel ctyaentoB (HUPC).

e Opranusaiius 1 rpoBejieHue BHEYy4YeOHOU padoThl CO CTY/I€HTAMMU.

4. @®ynkuuu kadeapbi

4.1. B obnactu y4eOHO-METOAMYECKOH JIeATeIbHOCTH Ha Kadeapy BO3jaraeTcs BBIMOJIHE-
HUE CHeAYIONUX (YHKIIMIA:

4.1.1. llpoBenenune mo BceM (opMmaM oOyueHHs (IHEBHOE, BEUCPHEE, 3a0YHOE) JICKIIMI,
NPAKTUYECKUX, CEMUHAPCKUX U Ja0opaToOpHbIX 3aHATHi. Yuactue B padore ®IIK u nposenenue
MEPOTIPUSATHIA MO MOBBIINICHHIO KBATH(PUKAIIMH MPENOJaBaTEICH.

4.1.2. PykoBoacTBO yueOHBIMU U MIPOU3BOICTBEHHBIMH MPAKTHKAMH, KyPCOBBIMH U KBaTH-
(UKAIMOHHBIMH pabOTaMH, a TAK:KE CAMOCTOSATEILHOM paboToil CTyIeHTOB B yueOHOE U BHEYyueO-
HOE BpeMms.

4.1.3. [lpoBejieHHe 3alUT KYyPCOBBIX paboT, TEKYLUIUX 3a4ETOB U DK3aMEHOB.

4.1.4. Opranu3aiius, MOJArOTOBKA W y4YacTHe Yepe3 IpejcraBuTencii kadeapbl B nposeje-
HUH 3AIIMT BBITYCKHBIX KBATH(PUKAIMOHHBIX padoT M rocy1apCTBEHHBIX Y9K3aMEHOB.

4.1.5. Yuactue B MOArOTOBKE W HM3MEHEHHM Yy4eOHBIX IUIAHOB IO CIELHAILHOCTAM U
HAIPaBJICHUSM B COOTBETCTBUHU C TOCYIAPCTBEHHBIMU 00pa30BaTENbHBIMU CTAHIAPTAMH.

4.1.6. Paspaborka y4eOHHKOB, y4eOHBIX MOCOOWH, y4eOHO-METOJAMYECKOW JIMTEPATYPHI,
OpOrpaMm JHUCHMIUIMH 10 OOIMM M CHEUMaNIbHBIM KypcaM, y4eOHBIX IUIAHOB IO BCEM BHJaM
y4eOHBIX MOPYYEHHI, OCYLIECTBIAEMbIX Ka(eapoil B COOTBETCTBUU € TOCYJAPCTBEHHBIMH 00pa-
30BaTCIbHBIMHA CTaHJapTaMH.

4.1.7. IlonrotoBka pereH3uil Ha yueOHUKH, yueOHbIC MOCOOHS, yueOHO-METOIHYECKYIO JTH-
TEPATYpy, a TAKXKE Ha yueOHbIC MPOTPAMMBI, OCYHIECTBISIEMBIMH APYTUMH Kadeapamu, 1o mopy-
YEHHUIO AeKaHa WIH €ro 3aMeCTUTENCH.

4.1.8. PaccMoTpenue HHANBUAYANbHBIX MIAHOB yueOHONH M METOANYECKOM padoThI mpemno-
naBaTenei U COTPYIHUKOB Kadeapsl.

4.1.9. Uzyuenue, 0000IIEHNE U PACTIPOCTPAHEHUE TMEPEJIOBOIO OMNbITA PAbOTHI JIYUIIUX
nperno/jiaBaresieu.

4.1.10. Okazanue MOMOIIM HAYMHAUIIMM MPENOJaBaTe/isiM B OBJIAJCHUM T€1aroruyecKum
MacTepCTBOM.

4.1.11. Pa3paboTtka u BHeapeHHE B yueOHBIH Mpoiiecc OAHKOB TECTOBBIX 3aJaHUM, IIPOBE-
JICHUE Ha MX OCHOBE MPOMEKYTOYHOTO U HTOTOBOI'O KOMITBIOTEPHOTO KOHTPOJIS.

4.1.12. PerynspHslii aHanu3 Ka4yecTBa y4eOHOI IeATEebHOCTH CTYJCHTOB M KayecTBa MoJI-
TOTOBKH CIEIHAIUCTOB 110 NPOPHITIO Kadeapbl.

4.1.13. Yuactue B aestesnibHOCTH (akyibrera KOV 10 okazaHui0 BRICOKOKAYECTBEHHBIX
JIOTIOJHUTENBHBIX 00pa30BaTeNbHBIX YCIYT, B TOM YHCJE TIaTHBIX.

4.1.14. Pa3zpaboTka mpenomaBaTelssMu Kadenpel PErIaMEHTOB MPOBEICHUS 3aHIATHI H
OLICHKM 3HAHUH CTYACHTOB MO [AHCIHUIUIMHAM B paMkaXx (YHKIHOHUPOBAHHUS OaIbHO-
peiituaroBoli cucteMsl (bPC) u yTBepxkaeHue ux Ha 3acenanuu Kademp.
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4.1.15. Coznanue mpenogaBateasiMu Kadeapbl 3IeKTPOHHBIX 00pa30BaTENBHBIX PECYPCOB
M0 MpEenojaBaeMbIM NHCIUILIAHAM, BHEIPEHHE B YUeOHBIH MpoIecC MHHOBALMOHHBIX TEXHOIIO-
THH.

4.2. B cepe HaydHOI neaTenbHOCTH Kadenpa peanusyer cneayromue GyHKIuH:

4.2.1. Opranuzainusi Hay4yHOM W WHHOBAIMOHHOM JI€ATEIIbHOCTH MpEerojaparesied U co-
TPY/IHMKOB 110 HANPaBJICHUsIM KadeIpbl U eKEro[HOe MO/IBE/IEHHE UTOTOB.

4.2.2. PyKoBO/ICTBO Hay4YHO-UCCIIE0BATEILCKONH PadOTOM CTY/ICHTOB M aCIIUPAHTOB.

4.2.3. lloaroToBKa 1 MepenoIroToBKa Hay4HO-1e/1arorn4eckux KajJpos.

4.2.4. PaccMOTpeHHEe IHMCCEPTALMM, MPENCTABIAEMbIX K 3alUTE COTPYIHUKAMHU Kadeapsl
WK JPYTHMH COUCKATEIISIMH.

4.2.5. [loaroToBKa 3aKIKYEHUI W PELIEH3UHN MO0 HAYUYHO-HCCAEN0BATEIbCKUM paboTaM, KaK
COTPYAHUKOB Ka(eapbl, TAK H COTPYIHUKOB JIPYTUX OPraHU3aliii 110 Nopy4eHHo Jekana (paxyiib-
TEeTa, a TAK)KE PeKOMEH AU /Uit ONyOJIMKOBaHHS MOrOTOBIEHHBIX HAYYHBIX padoT.

4.2.6. IloaroroBka u 00CYX/JE€HUE MPOrpaMM KaHJHJATCKUX IK3aMCHOB, a TAKXKE MPHUEM
KaHAUJATCKUX DK3aMEHOB, KaK MO CHEIUaTbHOCTH, TaK M MO APYTHM JUCHHUIUIMHAM Yepe3 CBOHX
npeAcTaBuTeIeH B SK3aMEHAIIMOHHBIX KOMHUCCHSIX.

4.2.77. HanaxxuBanue cBSi3ed C HAyUYHBIMH YUPEKICHHUSIMH U OpPTaHU3alUsAMH B IEIAX
000011IeHHS ¥ PaCIPOCTPAHSHHS TIEPEIOBOTO OMBITA U OKAa3aHUsI UM HAYYHO-TEXHUYECKHUX YCIIYT.

4.2.8. OcyuiecTBiIeHHE HAYYHOTO COTPY/HUYECTBA ¢ POCCUHCKUMU U 3apyOeKHbIMH 00pa-
30BaTeIbHBIMH EHTPAMH, Pa3BUTHE JIBYCTOPOHHHMX H MHOTOCTOPOHHMX MEXK/YHAPOJIHbIX CBs3€il.

4.2.9. Unurerpanust Hay4HbIX UCCJICJOBAHHH U 00pa30BaTEIBHOIO NMPOIECCa Ha BCEX YPOB-
HSX MOJINOTOBKH.

4.3. B OCHOBHYIO BHEYHYEOHYIO U BOCITUTATEILHYIO JIEATeIbHOCTh Kadeapbl BXOJAT:

4.3.1. ®opmupoBaHHE TAPMOHHYHO PA3BUTON JTUYHOCTH CIICIHATINCTA C BBICIIUM YHHBEp-
CUTETCKMM 00pa3oBaHUEM, BOCTIMTAHUE U Pa3BUTHE Y CTYJIEHTOB IPaXkIaHCTBEHHOCTH U COIMAllb-
HOM aKTUBHOCTH.

4.3.2. OkazaHve I[OMOIIM CTYJICHTAM B OpraHU3alMy CaMOCTOSTEIBLHOU pPadoOThl M
BHEYYEOHBIX MEPONPUATHI.

4.3.3. Opranuzanusa paboTel ¢ aDUTYpHEHTaMH U ydacTHe B NpodeccHOHAIbHON OpUEeHTa-
WU YYaIIUuXCs, IPOBEICHHIE 3aHATHUH Ha MOJATOTOBUTEIbLHBIX KypCax.

4.3.4. Okazanue KOHCYJIbTATUBHOH M Y4eOHO-METOIUYECKON MOMOIIH MPEMOJABATEIIM U
Hay4YHBIM COTpYIHHUKaM Apyrux BY30B u HayuUHO-HCCIEAOBATENBCKHX YUPEKICHHUM.

4.3.5. Opranusaiys ¥ BeJIeHHE KypaTOpCKOH paboThl cpein 00ydaroniuxcs.

4.3.6. OTKpbITHE U peanu3anus NporpaMM HeNnpepbIBHOrO 00pazoBaHMs.

5. Opranu3zanuoHHas CTPYKTYpa Kadeapsl

5.1. Kadenpa obbeaunser B cBOeM cocTaBe MpodeccopoB, TOIEHTOB, CTAPIIMX MPENoaaBa-
Tenei, aCCUCTEHTOB, JJOKTOPAHTOB, ACIMPAHTOB, MAaruCTPaHTOB, Y4eOHO-BCIIOMOIaTe/IbHbIN Mep-
COHaJl.

5.2. Kadenpy Bosrnasnser 3aBenyromuit kadeapoit, usdupaemslii Yuenoim copetom KOV,
nyTeM TaiiHOTrO roJIOCOBaHMUA CPOKOM JI0 5 JIeT U3 uncia Haubosee KBaau(GUIIMPOBAaHHBIX U aBTO-
PHUTETHBIX CHEUUAIMCTOB COOTBETCTBYIOMIETO NMPOGUIs, HMEIOMINX YUYEHYIO CTEICHb M 3BAHUEC U
YIOBIIETBOPSIIOMIMX COOTBETCTBYIOIIMM KBATH(PHUKAIUOHHBIM TPEOOBAHUSM K IOIKHOCTU IPO-
deccopa (moieHTa).

5.3. Bece coTpynnuku kadenpsl MOIL3YIOTCS MpaBaMH, IPEeIyCMOTPEHHBIMH 3aKOHOJATEINb-
ctBoM Poccutickoii @eneparun, Ycrasom KOV u nmonoxenueM o wopuanieckoM akyiabTeTe.
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O06s3aHHOCTH COTPYAHUKOB Kadeapsl onpenencHsl B Ycrape KOV, B monoxeHuu o 10puIu-
yeckoM (paKynbTeTe, HHBIX JTOKanbHBIX akTax KDV, mpukazax u pacnopsukeHHsX pekTopa U JeKa-
Ha IOPUINYECKOro (PaKynbTeTa, B JOKHOCTHBIX HHCTPYKIHAX.

5.4. Ilpu xadeape MOTYT cO31aBaThCs yueOHBIE U HAyYHBIE J1A00OPATOPUHU, CEKIIMH, METOIU-
yeckue KaOWHeThl M Apyrue nojpaziencHus. Co3jaHue TakuX MOApa3/eNeHHI OCylIeCTBIAETCS
no penreHuto Yaernoro coera KOV u opopmisieTcst mpukazoM pekTopa.

5.5. CtpykTypa kadepbl U €€ MTaThl YTBEPKJAAITCH PEKTOPOM.

6. Ynpagienue kadeapoii

6.1. O0mee pyKoBOJACTBO, KOOPAHWHAIMIO U KOHTPOJb HAI ACATENBHOCTHIO Kadeapsl ocy-
HIECTRIISIET JICKAH IOPU/IHYECKOro (aKkyibTera.

JesaTenbHOCTBIO Kadenpsl PyKOBOAMUT 3aBeayrouuii kadenpoil — crnenuaiuct no ydeOHo-
Hay4yHOMY npoduito Kadeapsl, KOTOPbIH HECET MOJIHYK OTBETCTBEHHOCTD 32 €€ () YHKIIMOHUPOBA-
HHE.

B mepuon orcytcTBHs 3aBenyromero kadeapol ero 3aMeliaeT mo ero NpeacTaBiIeHHIO OJHH
U3 COTPYAHUKOB Kadeapsl, Ha KOToporo npuka3zoMm pekropa KOV posnaraercs ucnonHenue o6s-
3aHHOCTEH 3aBeIYIONIETO Kadeapoi.

6.2. Ha 3acenanusax kadejapsl 00CYkKAarOTCS BOIPOCH YYeOHOMU, METO/IMYECKOH, HAY4YHO-
HCCJIe/I0BATENIbCKOM M BHEYUeOHO# paboThl.

3aceanue kadeapbl CHUTAETCS TPABOMOYHbBIM, €CJIM B HEM Y4acTBYeT He MeHee 2/3 crucou-
HOT'0 cOCTaBa Kadeapsl.

Penrenne kadepbl CYUTAETCS MPUHATHIM, €CIH 32 HETO mporojocosano bonee 50% npucyT-
CTBYIOLIUX HA 3aCEIaHUH.

[Ipy NpUHATHM pElICHUNA [0 KaJpOBBIM BONPOCAM W BOIPOCAM HAYYHO-I1€1arOrH4ecKoii
JKCHEPTU3bl B FOJIOCOBAHUN YYACTBYIOT TOJBKO IITATHBIE MPENO/IaBaTe/Id U Hay4YHble pabOTHUKU
Kageapsl.

3acenanne Kadeapsl oGopMIIsIETCs MPOTOKOJOM, KOTOPBIH IMOAMHCHIBAETCS 3aBEAYHOIIHM
kadeapoit 1 JOKyMEHTOBEIOM.

JesatenbHOCTh Kadeapsl IUIAaHUPYETCS HA KaXKAbIH yueOHbIH rof.

6.3. JlomkHOCTh 3aBeAytomero Kadgeapoi aBiaseTcsa BeIOOpHOMH. 3aBeayroniuid kadeapoi us-
oupaercs YuensiM coBeToM KOV u3 uncna npodeccopoB (AOKTOPOB HAYK) HIIM OMBITHBIX JTOLEH-
TOB (KaHAUJATOB HAYK) C MOCIEAYIOIHUM 3aKJII0YEHUEM TPYAOBOr0 10r0OBOpPa CPOKOM 10 5 JeT.

Beibopsl 3aBeaytoiiero kadeapoii npoBosTes B coorBeTcTBUM ¢ [lojoxkeHuem o BbiDOpax
3aBeyroniero kademapoii.

6.4. 3aBeayrowmuii kadeapoii:

6.4.1. TloaroraBnuBaer W NPOBOJUT 3aceaHus Kadeapbl, TEOPETHYECKUE, METOUYECKUE
CeMHUHApEI TpenoaBaTeneii 1 aCIUpPaHToB, HAyYHbIe KOH(pEepeHIHH Kadeapsl U T.1.;

6.4.2. [Tnanupyer, OpraHu3yeT U KOOPJAUHUPYET Y4eOHO-METOIMYECKYIO U BOCIHUTATEIbHYIO
paboty Ha kadeape;

6.4.3. Pacnpenensier yueOHYI0 HAarpy3Ky Mex/1y IITATHBIMH MPENOJAaBATEIIMH, COBMECTHTE-
JISIMU M I0YaCOBUKAMHU, YTBEPIKIaeT €€ Ha 3acelaHuu Kadeapsl;

6.4.4. KoutponupyeT KauecTBO JEKIUI, 1a00paTOPHLIX U MPAKTHUECKUX 3aHITHH, KYPCOBBIX
U BBIMYCKHBIX KBATU(PHKAIMOHHBIX PadOT, BBHIMOJHEHHE YYEOHOW HArpy3KH NPENoJaBaTeIsIMU
Kadeapsl (IUTaTHBIMU, COBMECTHTE/ISIMH, IOYACOBUKAMHU) U OTBEYAET 3a COOTBETCTBHE NPOrPaMM
npenoaaBaeMbIXx auctuIiui achctryromum ['OC BIIO;

6.4.5. [Ipou3BoauT HEOOXOAUMBIE 3aMEHBI MPEIOJABATENA B CBA3HU C OO0JE3HBIO, KOMaHIH-
POBKOM, OTIYCKOM U T.J.;
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6.4.6. Opranusyer ¥ KOOPAMHUPYET HAYYHO-HCCIIENOBATEILCKYIO PabdOTy COTPYIHHUKOB U
npenonaasarenei kadeapsl B paMKax OCHOBHOT'O HAay4YHOTO HampaBlieHUs] Kadeapsl U IOpHIHYe-
CKOro (hakyJIbTETa U MO OTAEIBbHBIM HCCIEIOBATEIBCKHM MTPOrpaMMaM;

6.4.7. Buocut mpeayioxkeHus Ha 3aceganue kadeaps u Yu€Horo coBeTa ¢akyiabTeTa 1Mo g0-
CPOYHOMY PaCTOPIKEHHUIO TPYJOBOIO JOrOBOpa € MperojaBaTe/siMu (COTpYIHUKaMu) Kadeapbl B
clly4ae HapylIeHUs B3sAThIX 0053aTeIbCTB 110 TPYIOBOMY JIOTOBOPY, & TAKiKE B Clydae HapylICHHS
nosnoxxenuit Tpynosoro Kojekca P® u [Ipasun BHyTpeHHero pacnopsjika KOV,

6.4.8. [Ipesicrarnsier unTepechl kKadeapsl B jJieKaHaTe, HA YYEHBIX COBETaX, B peKTopare, 00-
[IECTBEHHBIX OPraHU3alUsIX U T.1.;

6.4.9. IlpoBoauT paboTy MO 3aKIOYECHHIO JOTOBOPOB C MPEANPHATHIAMUA H OPTaHU3AIUAMHU O
MOATOTOBKE CIECIHATHCTOB;

6.4.10. Opranusyer pacnpe/esieHHe 00y4alOUIUXCs MO CHEIHATBHOCTAM M HalpaBlIeHHAM
Kadeapsl /IS BBIMOJHEHHUS KYPCOBBIX U BBIMYCKHBIX KBAIM(PHUKAIMOHHBIX PadOT MEKy COTpY/-
HUKamMH Kadeapsi;

6.4.11. [IpeacraBnsieT B AeKaHaT MJIaHOBO-OTYETHYIO JOKYMEHTALMIO U APYTrue MaTepHaiIbl O
pabote kadeapsl o yCTAaHOBIECHHBIM (OpMaM;

6.4.12. Opranusyet, 00eCIeUMBaET H KOHTPOIHUPYET BHITIOJTHCHHE:

e MIPUKA30B U PACHOPSHKECHUN peKTopa (IIPOpeKTopa), pacnopsHKEHUN JeKaHa I0PUINYECKOTO
(dakynbreTa;

e BCEX MEPOMPUATHH MO 00ECMeUeHHUI0 OXPaHbl TPY/1a, TEXHUKH 0€30MacHOCTH U MPOTHBO-
MOKapHOH oXpaHbl Ha Kadepe;

e JEHCTBYIOIIEr0 3aKOHOJAaTeNbCTBA MO TPYJY, MPABHI BHYTPEHHETO pacrnopsjika U TPY/10-
BOH JIMCIUIUIMHBI BCeMH paboTHUKaMu Kadephl;

6.4.13. [lo cormacoBaHHIO ¢ ACKAHOM HOPHIHYECKOrO (akylIbTeTa OCYHIECTBISECT MOa00p
KaapoB Kadeapbl, KOHTPOJIUPYET U 00ECIIeUnBAET CBOEBPEMEHHOE TPE/ICTABICHHUE B yH4eOHBIH OT-
J1eJ1 HeOOXOIMMBIX JJOKYMEHTOR J1Ji1s 0DOPMIICHUS COTPYTHHKORB;

6.4.14. ObecnieunBacT yKperieHUe U COBEPLICHCTBOBAHME MAaTEPHAIbHO-TEXHUYECKOH H J1a-
OopartopHoii 6a3sl Kadepsl;

6.4.15. OcyuiecTBaseT KOHTPOJIL HaJ BEACHUEM JEIOMPOU3BOCTBA U JOKYMEHTAIUH HA Ka-
penpe;

6.4.16. OcyiiecTBaAsSET NPUEM CTYACHTOB B YCTAHOBJICHHEIC JHU U YaCHL.

e 6.5. [lo ucreuenuu cpoka u3dpanus 3aBeayrOUUi Kadheapoil OTYUTHIBACTCS Nepen Kaden-
poii # YUeHBIM COBETOM IOPHIHYECKOTO (DaKyIbTeTa;

6.6. 3aseayromuii kadeapoit MOKET ObITh OCBOOOKIEH OT JAOJIKHOCTH JIO0 UCTEUEHHUS CPOKa
n30paHus B cilydasx, IpeayCMOTPEHHBIM 3aKOHo1aTelbeTBOM Poccuiickoit ezepanuu.

6.7. 3aBenyromuii kadepoii HeceT OTBETCTBEHHOCTD 3a:

HECBOEBPEMEHHOE M HEKaueCTBEHHOE BBINIOJIHEHHE BOJIOKEHHBIX HA Kadeapy 3aa4;
HecoOII0/IeHHEe ISHCTBYIOIEr0 3aKOHOAATEIbCTRA,;

HEHA/JIEKAIYK COXPAHHOCTh U Hed((PEeKTHBHOE UCIIOIB30BAHUE UMYLIIECTBA Kadephl;
HeleneBoe ¥ Hed(hGEeKTUBHOE HCIONIb30BAHUE CPEACTB, BhIIEIIEMBIX Kadeape;

—HECBOEBPEMEHHOE TOBBIIICHHE KBATHU(PUKAIMK CHOEHUATUCTOB, HedIDPeKkTHBHOE HC-
MOJIb30BaHUE IITATOB;

— HecobmoaeHue pabornukamu kadenps [IpaBun BHyTpeHHero pacnopsjika KOV, npapun
OXpaHbl TPY/1a, TEXHUKH 0€30MaCHOCTH U MEP MPOTHBOIOKAPHOH 0€3011aCHOCTH;

— HecoOII0IeHHE TPABUII DKCILTYyaTallui MOMENICHUH U 000Py 10BaAHHUS;

— HEBBINOJHEHHUE CAHUTAPHO-TUTHEHUYECKUX TpeOOBaHHMN U COOIIOICHHE MPOTHBOAIHUIC-
MHUYECKUX MEPOIPUATHIA;
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— HEHaJIJIeXKAIIee COCTOsHUE PadOUYMX MECT M 3aKPEIICHHBIX MOMEIIEHUH 3a pabOTHHKAMHU
Kadeapsi;

— HEBBIIIOJIHEHHUE CBOUX NPAMBIX 00S3aHHOCTEH, ITepeYUCIeHHbIX B HacTosueM [TooxeHun.

6.8. [IpaBa, 0053aHHOCTH ¥ OTBETCTBEHHOCTh PA0OTHUKOB Ka()eIPbl BHITEKAKOT U3 COBOKYII-
HOCTH 3a/1a4 UX JeATeIbHOCTH.

6.9. IlonHoMouus, mpaBa, 00A3aHHOCTH U OTBETCTBEHHOCTH 3a JOJKHOCTHBIE HApYIICHUS
paboTHUKOB Kadeapsl OMpenenstoTcs JOMKHOCTHBIMH HHCTPYKIUSMH, TPYIOBBIMU TOTOBOPAMH,
[IpaBunamu BuyTpenHero pacnopsanka KOV, npukazamu u pacropsiKeHUSIMUA PEKTOPA.

6.10. Pabotauku xadenpsl HeCyT OTBETCTBEHHOCTh 3a Pa3rJIallieHHE OXPaHAEMOM 3aKOHOM
TailHbl (Cay:KeOHOM, KOMMEPYECKOI), pasrilallieHue MepCcoOHaNIbHbIX JIAHHBIX pab0OTHUKOB B COOT-
BETCTBHH C 3aKOHOJaTeNbCTBOM Poccuiickoit @eneparuu.

6.11. llltatnoe pacnucanue kadenpsl yrepxkaaerca pekropoM KDY na ocHoBanuu mpen-
CTaBJICHUS 3aBEIYIONIETO Kadeapoil B yCTAHOBICHHOM MOPSIKE.

7. IlpaBa 3aBeaywiero kadeapoii

7.1. 3aBeayrwiuii kadeapoi uMeeT npaso:

— B YCTaHOBJICHHOM MOPSAKE 3alMpalluBaTh U MOIYyYaTh HEOOXOAUMYIO Uit paboTsl HH(OP-
MaI{i0 U TOKYMEHTBI OT nmoapasaencHuil KOV,

e NPUHUMATL ydYacTHE B padoTe COBEIIAHWH, 3aceJaHHil MO BONPOCAM, CBSI3aHHBIM C
HATIPABJICHUSMH EATEIBHOCTH Kaeapsl, B TOM YHCIIE MPEACTABISITL HHTEPECH Kadeapsl B aeKa-
HaTe IOPUIUYECKOro (haKyIbTeTa;

—Ha Y4YeHOM COBETe IOpUAUYEcKOro (pakyiapreTa, B peKropare, B APYrUX I0Jpa3JelIeHUusx
KoYV,

— W3/1aBaTh PACMIOPSIKEHUA, KacaloUIuecss OpraHu3auuu padoTel Kadeapsl B paMKax HACTOS-
mero Ilonoxenus;

— BHOCHUTL HAa paccMOTpeHHe IeKaHa (akyapTeTa NpencTaBICHHE O NIpHEeMe, MEepeBOJE,
YBOJIbBHEHMH pa0OTHUKOB Kadeapsl, 00 ycTaHoBiIeHMH pabOTHUKAM Kadeapsl qomiat U Haj10aBoK
CTUMYJIMPYIOLIEro Xapakrepa B cooTBeTcTBUM ¢ [lonoxkenuem 00 omare Tpyaa U MatepualibHOM
ctuMyaupoBaHud B KOV, noowmpeHru pabOTHUKOB U HAJIOKEHUM HA HUX B3bICKAHUH B COOTBET-
CTBUH C JICHCTBYIOIIMM 3aKOHO/IaTEJILCTBOM;

— BHOCHUTH JeKaHy (akynpTeTa NPEITOXKEHHS IO CO3JaHUIO0 YCIOBHI, HEOOXOIUMBIX IS
BBITMOJTHEHHS BO3IOKCHHBIX 3a71a4, YIYUIICHUS YCIOBUH Tpyaa paOOTHUKOB Kadeapsl, B TOM YHC-
J1e o o0ecneyeHu o ux 000pyI0BaHHBIMH PaOOYUMH MECTaMU;

— pazpalarbiBaTh MPEIOKEHUS TI0 COBEPIICHCTBOBAHUIO PaboThl Kadeapsl, ee PUHAHCOBO-
r'o ¥ KaJIpOBOTO o0ecreyeHus;

— MOJMUCHIBATL H BU3UPOBATH JIOKYMEHTHI B [IPEjie/iaX CBOEH KOMIIETEHIIHH.

TpebGoBath OT COTPYAHUKOB Kadheaphbl:

— BBINOJHEHHUS JIOKAJbHBIX HOPMATHBHBEIX akTOB KDY, KOHTponMpoBaTh UX BBITIOJIHEHHUE H
OPUHUMAThL MEpPHI MO MPUBICYCHHUIO K OTBETCTBEHHOCTH COTPYIHUKOB Kadenpwl, HapyHIarOMINX
JTaHHBIC HOPMATHUBHBIC AKThI;

— BBINOJHEHUsI PACHOPSLKEHUE 1ekaHa (akyJabTeTa U 3aBeAyroiiero xkadeapoii, HanpapiieH-
HBIX Ha BBINOJNHEHHE 3aBenyromuM kKadeapoit u coTpyaHukamu kadenpsl uX 00s3aHHOCTEH,
IPeIyCMOTPEHHLIX HACTOSIIHUM MOJIOKEHHEM U JTOKHOCTHBIMU HHCTPYKLIHSIMH.

7.2. PacniopspkeHus 3aBeayromiero kaheapoi o0s3aTenbHbl sl Bcex pabOTHUKOB U 00yva-
ouUxcst Kadeapsl.



IMonoxenne o kadeape KOHCTUTYIIMOHHOTO M aJIMHHUCTPATHBHOIO TIpaBa IOPHAHYECKOro (hakyapTeTa (heJepaibHoro roc-
YIApCTBEHHOI0 ABTOHOMHOTO 00pa30BaTENLHOr0 YVUPEKIECHHS BEICIIETO MpodheccHOHAIbHOro o0paszoBanus «Kazanckmit
(ITpuBoikckuil) henepanbublil YHUBEPCUTET»

8. O6s3anHOCTH 3aBeAyOIIEro Kadeapoii

8.1. 3aBenyromuii kadenpoit o0s13aH:

— obecrieynBaTh PYKOBOJCTBO BCEH JiedTenbHOCThIO Kadeapsl u  dddexTuBHOE uUC-
MOJIB30BAHUE €€ PECYPCOB;

— PYKOBOOUTH (OPMHPOBAHMEM TOJOBBIX M MEPCHEKTHBHBIX INIAHOB paboThl Kadeapsl,
HECTHU MEPCOHANBHYIO OTBETCTBEHHOCTD 3a UX PEaTH3alHIO;

— €XKEroJHO OTYMTHIBATHCA O MPOAENaHHOIt paboTe Ha 3acenaHuu Kadempsr;

CBOEBPEMEHHO MPEACTABIATH (DHHAHCOBBIC U MHBIC OTUYCTHI O ACATEIbHOCTH Kadeapsi;
peryIupoBaTh MPOU3BOACTBEHHBIC OTHOLICHHS MEXK Ty pabOTHHKaMHU Kadeapsl;

B COOTBETCTBHM CO CBOMMH MOJHOMOYHMSMH OCYHIECTBIATH MO00D, PACCTAHOBKY H Iepe-
MEILEHHE KaJpoB Kadeapsl, IPUMEHATh MEPhI HOOIIPEHHS U B3BICKaHUS B PAMKAX JCHCTBYIOIIETO
TPYIOBOTO 3aKOHOJATEIbCTBA U B COOTBETCTBHH ¢ [lomoxxeHuem 00 omnate Tpyaa U MaTepHalb-
HOM CTHUMYJUpoBaHuu B KOV,

— pa3pabareIBaTh JOKHOCTHBIC HHCTPYKLHHU HA COTPYAHUKOB KadeIpbl U MPeaCTABIATh UX
Ha YTBEPXKICHHE B YCTAHOBICHHOM IOPSIIKE;

— CBOEBPEMEHHO OTCJICKUBATh HATMYHE Y MPENOAABATENCH, MPOXOIANINX OUEpEeqHONH KOH-
KYpCHBII O0TOOp, yueOHO-METOUYECKUX MOCOOUH, METOMMUYECKUX PEKOMEHIANHNH M0 H3YUSHHIO
[IPENo/IaBaeMbIX JIUCIUIUIMH, KOTOPBIE UCIIOIL3YIOTCS B yueOHOM miportiecce B (pusuaie KOV,

— CO3/1aBaTh YCIOBHSA /Ul NMPO(ECcCHOHAIBHOTO POCTa W MOBBIIIEHHS KBalu(HKaIHUHU CO-
TPYJAHUKOB KaeIphbl;

— TOTOBUTH MPEACTABICHHUS O IMOOLIPEHUH COTPYIHUKOB Kadeapsl B COOTBETCTBHH C IMOJIO-
xeHueM «O ctumynupyromux Beimatax B Kazanckom (IlpuBomkckom) denepanbHOM YHUBEPCH-
TETEY,

— IOTOBUTH MPEJUIOKESHUS 110 IKCIUIyATAUU U PEMOHTY NMOMEIIEHUH, 3aKPEIUICHHbIX 3a Ka-
deapoii;

— 3¢ peKTHBHO U 1EIEBBIM 00PA30M UCIOJIB30BAThH ITATHI, MPEJIOCTABICHHYIO B €€ BEJICHHE
MaTepHaIbHO-TEXHUUECKYIO 0a3y;

— CBOEBPEMEHHO BHEJIPATH B MPAKTUKY paboOThl Kadeapsl nepe/ioBbie GOPMbI U METObI OP-
raHu3aly Tpyaa, yaeOHoro npoiecca u Hay4Hoit paboTsi;

— OpPraHH30BBIBATH!

Tpya paboOTHUKOB Kadeapsl B COOTBETCTBUU ¢ TPeOOBAaHMAMH €ro 0€30IMaCHOCTH W PalUo-
HalIbHOW OpraHU3aIuu;

BEJICHUE OTUYETHOCTH.

9. Jesonpou3BojacTBo Kadeapsl

9. 1. enonpousBoactBo Ha kadeape Beaercs B coorBeTcTBuu ¢ Homenknatypoit gen KOV
1 MHCTpyKIKei Mo 1en1onpou3BOACTBY.

10. BzaumopeiicTBre ¢ APYrUMH noJApasaeleHHAMH

10.1. Kadenpa B3auMoeicTBYeT CO CTPYKTYPHBIMH MOJPa3/ICICHHAMH IOpUAHYecKoro (da-
KynbTeTa U nojpaszjaencuusMu KOV, opraHusanusMu 1 HAYYHBIMH YYPEKICHUSIMHE B PAMKax pas-
JUYHBIX (OPM 1O BOIpocaM JeATeIbHOCTH Ka(eapbl, €CiIi 3TO HEOOX0IMMO JIJIs pelIeHus 3a1a4 1
(YHKIMI, BO3JIOKEHHBIX HAa Kadenpy.
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11. BHeceHHe H3AMEHEHHUI B MOJIOKEHHE

11.1. BHeceHHe W3MEHEHHH W [OMOJHEHUH B HACTOANIEE MOJIOKEHHUE OCYIIECTBISETCS
MyTEM MOATOTOBKH MPOEKTA MOJIOKEHUS B HOBOH peAakIMu 3aBEyIOIUM Kadeapoid.

12. Paccnlika [Monoxenus

12.1. Hactosuee Ilonoxenue nouiexuT o0s3aTesIbHON pacchlIke, KOTOPYIO OCYUIECTRISET
Vinpasnenue nokymeHTtoobopora M koHTposst (nanee — YJIK) B nopsiake, onpeieieHHOM
HNucTpykiueii no 1e10npor3BOCTBY.

12.2. Hactosimee [Tonokenue pasmeniaercs Ha BeO-calTe IOpUAHYECKOTO aKyIbTeTa BeO-
noprana KOV,

13. Peructpauus u xpanenue [lonoxenus

13.1. Hactosimee [lomoxenue peructpupyercas B Y /K. Opurunanbabiii  3K3eMILIAp
Hacrosmero [lomoxenus xpauutes B Y JIK 10 3aMeHBI ero HOBBIM BapUAHTOM. 3aBEpEHHAs KOMHUS
Hacrosmero llomoxkeHuss XpaHuTCs B cOCTaBe MOOKYMEHTOB OPTaHM3allMOHHOTO XapakTepa
kadeapsl.

14. Ilopsaaok co3gaHus, JUKBHIAIHH,
peopraHu3aluy U nepeuMeHoBaHus Kadeapbl

14.1. Kadenpa co3maercs, NHKBHAMPYETCS, PEOPraHU3YETCI W TNEPEHMEHOBBIBACTCA
npukazoM pekropa KOV B ycTaHOBIEHHOM OpPs/JIKE.

COTI'JTACOBAHO COI'JTACOBAHO
Havanenuk FOpuauueckoro ynpasineHus [IpopekTop no agMuHUCTpaTHBHOH pabote -
PYKOBOJMTEDb anmnapara

/

Vo' .M. Cubrarysuiina / A. H. Xamwos
(Hdarfies) 7 {(peAmcs)
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