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MonoxeHune 0 Kadegpe rpaxaaHCKoro npaea M rpaxpaHckoro npouecca HabepeXxHOYeNHWHCKOro MHCTUTYTa ((hmnvana)
thefepasbHOro rocyfapcTBEHHOrO aBTOHOMHOIO 06pa3oBaTe/IbHOr0 Y4peX[eHUs BbICLLUEro ob6pasoBaHua «KaszaHCKui
(MpviBoMKCKNIA) (hepepanbHbI YHUBEPCUTET»

1. O6wme NoIoXKEHUS

1.1. Hactosilee MonoXxeHnwe onpegenser nOPSAOK W YCNOBUA [eATeNIbHOCTM  Kadeapbl
rpaXkAaHCKOoro npasa M rpak4aHCcKoro npouecca HpuanMyeckoro otaeneHns HabepexHoUYenHNHCKOro
nHCcTUTYTa  (unmana)  efepasibHOr0  rocyAapCTBEHHOr0o  aBTOHOMHOIO  06pa3oBaTeNbHOro
yupexieHus BbICLIero o6pasoBaHus «KasaHckuin (MpuBOMKCKUIA) (efepasibHbIA  YHUBEPCUTET»
(nanee - NHCTUTYT).

1.2. Kadegpa rpaxgaHckKoro npasa v rpaxiaHCcKoro npouecca (fanee - Kafegpa) oTHoCcMTCA K
KaTeropMm OCHOBHOr0O CTPYKTYPHOro nofgpasfeneHus WHCTUTYTa, OCYLLECTBAIOLWLENO Y4ebHy!o,
METOMYECKYID W Hay4HO-UCCNeLoBaTe/IbCKY0 [eATe/IbHOCTb, BOCMMUTATENIbHYI0 W BHEYYeOHYIo
paboTy C o06yvaloluMMnuca, a Takke TMOArOTOBKY W MOBbIWEHNE KBaIM(MKALMN  Hay4yHO-
nefarornyecknx Kagpos.

1.3. Kagheapa BXOAUT B COCTaB HOPUAMYECKOTO OTAeNeHns (fanee - OTAENeHuE).

1.4. TonHoe ogmumanbHoe HavMeHoBaHue: Kadeapa rpaxzpaHCKoro npasa M rpaxnaHCKoOro
npotecca PUANYECKOro oTaeneHns HabepeXXHOYeNHNUHCKOro UHCTUTYTa ((hmununana) genepasibHOro
rocyJapCTBeHHOro aBTOHOMHOI0 06pa3oBaTe/ibHOro yupexaeHus BbiCLLEro obpasoBaHna «KasaHCKui
(MpvBOMKCKWIA) hefepanbHbIi YHUBEPCUTET.

CokpallleHHOe o(hmumanbHoe HavMeHoBaHue: Kadegpa rpaxpaHcKoro npasa U rpakaaHCKoro
npovecca.

15, Kadegpa rpaxmgaHCKoOro npaBa W TrpaXAaHCKOro npouecca B CBOeW [AesTeNlbHOCTU
PYKOBOACTBYeTCH [eNCTBYIOLMM 3aKoHOAaTeNbCTBOM Poccuitickon  defepauny m - Pecny6amnku
TaTtapcTaH, YctaBom KOY, peweHuamn YyeHoro CoseTa K®PY, npukasamu n pacrnopsKeHnamu
pekTopa, AuvpekTopa WHCTUTYTa (pacnopsbkeHnsamu 3aB. oTAenieHuem), [paBunamm BHYTPEHHEro
pacriopsfka K®Y, MonoxeHnem 06 VIHCTUTYTe (0TAeNEHMM), a TaKXe HacToALMM Mon0XeHEM.

16. MouToBLI agpec Kaeapbl: Poccuitickas ®degepaums, Pecnybnuka TaTtapcTtaH, 423812,
r. HabepexxHole YenHbl, np. Crotombuke, a. 10a.

MecTo HaxoxaeHusi Kadegpbl: Poccuiickas depepaums, Pecnybnuka TartapctaH, 423812,
r. HabepexHble UenHbl, np. Ciotombuke, 4. 10a. kab. 102.

2. HasHauveHue kadegpsbl

2.1. Kaegpa rpaxJaHCKOro mnpaBa W TpaXAaHCKOro rpolecca SBMSETCS BbiMyCKatoLLEel
Kahepoii 1 OCyLLLECTBASET YUebHY0, METOANYECKYHO W Hay4YHO-UCCNEA0BATEIbCKYIO AeATeNbHOCTb,
B 06M1acTV HOPUCTIPYAEHLIMIA, BOCMUTATENIbHYIO U BHEYUYe6HYH0 PaboTy C 06YyYaroLMMUCs, a Takke
MoAroTOBKY M NepenoroToBKy Hay4HO-Mefarormyeckux paboTHUKOB B 06/1aCTH OPUCTIPYAEHLWMN.

3. 3agauum Kagenpsol

3.1. OeaTenbHOCTb KadeApbl Harnpas/ieHa Ha OCYLLLeCTBNEHNEe CnefyoLnX 3aaay:

3.1. OeaTenbHOCTb KadeApbl HarnpaB/ieHa Ha OCYLLLECTB/IEHWE CNefyOLNX 3aaay:

* Y4yebHO-MeTOANYECKOE n OpraHu3aLMoHHO-KOHCYNbTaLMOHHOE obecneyeHne n
CONPOBOXAEHWE YUEOHbIX AUCLUMNIIVH.

» KoopguHaums © KOHTPO/b  y4eOHO-MeTOAMYECKOA  paboTbl  Hay4vHO-Mefarormyecknx
paboTHMKOB Kadeapsbl.

» MojgepHu3aumna TexXHONOrni obyyeHWUs U BHeAPEHWe MNepPCneKTUBHbLIX (POPM OpraHM3aumm
y4yebHOro npovecca.

« AHanu3, 0606LLeHMe W pPacnpoCcTpaHeHWe MepefoBoOro OMbiTa MPEenoAaBaHNUs YUeGHbIX
AVCLMNINH.



MonoxeHve 0 Kadeape rpaxgaHCKOro npasa M rpaxgaHckoro npouecca HabepeXHOYeHMHCKOro MHETUTyTa (thrnnana)
(hefepanbHOr0 rocyfapcTBEHHON0 aBTOHOMHOIO 06pa3oBaTe/IbHOr0 YUpeXAeHUs BbiCLLero 06pasoBaHus «KasaHCKuii
(MpurBOMKCKNIA) (hepepanbHbIA YHUBEPCUTET»

* [TOCTOAHHOE TMOBbILLIEHNE YPOBHA KayecTBa npenofaBaHWs OCHOBHbLIX W CreunanbHbIX
avcumnavH - gns - obecneyeHnMss  NPOGeCCUOHaNbHOW  NOAFOTOBKM  CMEUManncToB € BbICLUUM
obpasoBaHMeM.

» KoopanHaums Hay4yHo-mMccnefoBaTeNibCKoM paboTel npenogasateneir (HUP) n opraHuzaums
Hayu4HO-uMccnefoBaTenbeko paboTbl ctyaeHToB (HUPC).

» OpraHusauua 1 npoBefeHne BHey4YebHol paboTbl CO CTyAEHTaMMU.

4. DyHKUNN Kadeapbl

4.1. B obnact y4yeb6HO-MeTOANYECKON [esTeNbHOCTM Ha Kadeapy BO3Maraetcsl BbIMOAHEHME
CefyroLWmx QyHKLNIA:

4.1.1. MNposefeHne no BceM (opmam 00y4yeHMsi (OHEBHOE, BeYepHee, 3a04HOE) JeKLW,
NPaKTUYECKMNX, CEMUHAPCKNX W N1ab0paTOPHbIX 3aHATUIA.

4.1.2. PyKOBOACTBO Y4YebHbIMW W MPOU3BOACTBEHHLIMW MPAKTUKAMKU, KypCOBbIMU U
KBa/IM(IMKALUMOHHbIMA paboTamn, a TakXKe CaMOCTOATe/IbHOM paboToil CTyAeHTOB B Yy4yebHoe W
BHey4ebHOe Bpems.

4.1.3. MNMpoBefeHne 3alnT KYpPCOBbIX paboT, TeKYLLMX 3a4ETOB N 3K3aMEHOB.

4.1.4. OpraHu3aumsa, NOAroToBKa M yvacTue 4yepe3 npefctaBuTenert Kaeapbl B NpoBeAeHUM
3aLNT BbIMYCKHbIX KBaMU(UKALMOHHBLIX paboT 1 roCyLapCTBEHHbIX 3K3aMeHOB.

4.1.5. YyacTne B MOArOTOBKE W W3MEHEHUW YYeOHbIX MIaHOB MO CreyuanbHOCTAM ©
Harnpas/ieHUsIM B COOTBETCTBMU C rOCYAapCTBEHHbIMIN 06pa30BaTe/IbHbIMU CTaH4APTaMU.

4.1.6. PaspaboTka Yy4eb6HMKOB, Y4ebHbIX MOCOOWIA, Y4eOHO-METOAMYECKON NuUTepaTypbl,
nporpamm AMCUMNANH N0 O6WMM W CreumasibHbIM KypcaM, Y4ebHbIX MIaHOB MO peain3yembiM
Kathepoil HanpaBneHWsIM MNOArOTOBKM B COOTBETCTBMM C TFOCYAapCTBEHHbIMW 06pa30BaTe/IbHbIMM
cTaHgapTamu.

4.1.7. TlogrotoBka peLeH3ud Ha Y4ebHWMKKM, y4debHble nocobus, Yy4ebGHO-METOLUYECKYHO
NNTEPATYPY, a TaKXKe Ha YYebHble NPorpaMMbl, OCYLLECTBAAEMbIMU SPYTUMU Kadespamu.

4.1.8. PaccMOTpeHVe WMHAMBUAYANIbHBIX MNaHOB Y4eOHOW U MeTOAMYecKol paboTbl Hay4HO-
nefjarorn4yeckmnx paboTHUKOB Kadeapbl.

4.1.9. W3y4yeHne, 0606LlieHNe W pacnpocTpaHeHWe MepeaoBoro OmnbiTa pPaboTbl NYyYLWKUX
npenogasaTenein.

4.1.10. OkKasaHuMe NOMOLLM HayMHaKoLWKUM npenogasaTtenaMm B OBMafeHUN Mefarornyeckum
MacTepCTBOM.

4.1.11. Pa3paboTka 1 BHefpeHWe B yU4ebOHbI/ npoLecc 6aHKOB TECTOBbLIX 3afjaHWiA, NPOBefeHNe
Ha MX OCHOBE MPOMEXYTOUYHOI0 M UTOrOBOIr0 KOMMbIOTEPHOrO KOHTPONSA.

4.1.12. PerynsapHblii aHanM3 KayecTBa Y4eOHOW [AeATeNbHOCTM  CTY[EHTOB W KayecTsa
MOATOTOBKW CMeLMan1cToB no nNpounio Kaeapsbl.

4.1.13. YvyacTme B [eATE/NbLHOCTU OTAeNeHns, WHCTUTYTa UM K®Y no oKasaHuo
BbICOKOKa4YeCTBEHHbIX LOMOMHUTE/IbHbIX 06pa30oBaTe/lbHbIX YCyr, B TOM YUC/E NAaTHbIX.

4.1.14. Pa3paboTka npenogaBatensMu Kaeapbl pernameHTOB MPOBEAEHNS 3aHATUIA U OLEHKM
3HaHWIA CTYLEHTOB MO AMCUUMNIMHAM B pamMmKaxX (PYHKLMOHUPOBaHUSA 6an/ibHO-PeATUHIOBOW CUCTEMBI
(BPC) 1 yTBEpXAeHMe UX Ha 3acefaHun Kadeap.

4.1.15. Co3gaHue npenojasaTensiMn Kagenpbl 3/EKTPOHHbIX 06pa3oBaTe/ibHbIX PecypcoB MNo
npenojasaeMbIiM ANCLUNANHAM, BHEAPEHME B YUYe6HbIA NMPOLEecC MHHOBALMOHHbLIX TEXHOOT WA

4.2. B cthepe Hay4HOW AeATeNbHOCTU Kadeapa peanunsyeT cnefyrowme QyHKLMK:

4.2.1. OpraHu3aums Hay4YHOM WM WHHOBALMOHHOW [eATeNbHOCTU Hay4HO-Nefarornyeckmx
paboOTHMKOB MO Harnpas/ieHNsAM KadeLpbl U eXXerogHoe MofABefeHne UTOroB.

4.2.2. PyKOBOACTBO Hay4HO-MCCNeA0BaTENbCKON PpaboToM CTYAEHTOB M acnMpPaHTOB.

4.2.3. TToAroToBKa 1 nepenoAroToBka Hay4yHo-nefarormyeckmMx Kagpos.



MonoxeHne o Kadepe rpaXkAaHCKOro npasa MU rpaxgaHcKoro npotecca HabepeXXHOUeNHUHCKOro MHCTUTYTa (unvana)
(heflepasibHOT0  rocyapCcTBEHHOIO aBTOHOMHOrO 06pa3oBaTe/IbHOTO YUpex[eHUs BbICLIEro o6pasoBaHMs «KazaHcKuii
(MpuBoMKCKNIA) heaepanbHbI YHUBEPCUTET»

4.2.4. PaccmoTpeHue puccepTauuii, nNpeacTaBAseMblX K 3aliUTe Hay4yHO-nefarornyeckmx
paboTHWUKOB Kaenpbl UIN APYTMMUN COUCKATENAMM.

4.2.5. TloAroToBKa 3aK/IlOYEHUI U peueH3nii No Hay4yHO-UCCNnefoBaTe/IbCKUM paboTam, Kak
Hay4HO-nefarornyecknx paboTHUKOB Kaeapbl, Tak U pabOTHMKOB ApYrUX oOpraHusauuii no
MOPYYEHMIO [AMPEeKTOpa WHCTWUTYTa, €ro 3amecTutens no o06pa3oBaTefibHON [AeATeNbHOCTU U
3aBeflyloLLero oTAeneHeM, a TaKXKe peKoMeHJauui gnsa ony6/MKoBaHWUS NOATOTOB/IEHHbLIX Hay4YHbIX
paboT.

4.2.6. TlogrotoBka M 06CYX[JeHWe MporpaMMm KaHAMAATCKMX 3K3aMEHOB, a TakXe Mpuem
KaHAMLATCKMX 3K3aMEHOB, KakK MO CreuuanbHOCTW, TakK U Mo APYrMM AWCUMNAMHAM 4Yepe3 CBOMX
npeacTaBuTesein B 3K3aMeHaLMOHHbIX KOMUCCUAX.

4.2.7. HanaxuBaHue CBfA3ed C  HayYHbIMU YUPEXAEHUAMU W OpraHv3auusaMm B Lensx
0606LLeHNA 1 pacnpocTpaHeHWs NepefoBOro OnbiTa U 0KasaHUs UM HayUYHO-TEXHUYECKUX YCNYT.

4.2.8. OcyLleCcTB/iEHNe HAYYHOro COTPYAHMYEeCTBA C POCCUICKMMM U 3apyBeXHbIMU
o6bpas3oBaTefibHbIMW  LeHTpaMK1, pas3BuUThe [ABYCTOPOHHUX W  MHOTFOCTOPOHHUX MEXAYHApOLHbIX
cBA3ei.

4.2.9. VIHTerpaums Hay4HbIX UCCNefoBaHWU 1 06pa3oBaTe/IbHOr0 Npouecca Ha BCEX YPOBHAX
MOArOTOBKMU.

4.3. B OCHOBHYIO BHEYUYeOHYIO U BOCMUTATE/IbHYIO AeATeNIbHOCTb Kahepbl BXOAAT:

4.3.1. dopmupoBaHMe TFapMOHUYHO pPa3BUTOM  JIMYHOCTU  CcneumannucTa C  BbICLIMM
YHUBEPCUTETCKMM 00pa3oBaHWeM, BOCMUTaHWE W pas3BUTUE Y CTYLEHTOB TIPaXKAaHCTBEHHOCTU U
COUManbHOM aKTUBHOCTMW.

4.3.2. OKaszaHune NOMOLLM CTY[ileHTaM B OpraHu3aLmn camocToATeNbHON paboTbl U BHEYUYEOHbIX
MepOonpUATUIA.

4.3.3. OpraHusaums paboTbl ¢ abUTypreHTaMn 1 yyacTue B NPohecCroHabHOM OpUeHTaL M
yyaiimnxcs.

4.3.4.0Ka3aHMe  KOHCYNbTaTMBHOM W  Yy4eOHO-METOAMYECKOW  MOMOLLM  HAay4HO-
nefarornyeckmx paboTHMKOB ApyrMx BY30B 1 Hay4HO-UCCNeL0BaTENbCKUX YUPEXKAEHNIA.

4.3.5. OpraHu3aums 1 BefieHne KypaTopcKoi paboTbl cpefu 0byyatoLmxcs.

4.3.6. CopelictBue TPYyLOYCTPOMCTBY BbIMYCKHMKOB Kadedpbl W HanaXuBaHWe CBSI3e C
paboTozartensmu.

4.3.7. OpraHu3aums CcBsA3eld C BbIMYCKHUKaMW W acrnmpaHTamMu-BbiMYCKHUKAMU  [aHHOM
Katbeapbl C LeMblo NOCTOAHHOIO M3yyeHus NOTPe6GHOCTM 06LLecTBa B yCiyrax CrneuuaincToB B 3TOM
061acTn 3HaHwiA.

4.3.8. OTKpbITME W peannsaums NnporpaMmM HenpepbIBHONro 06pasoBaHus.

5. OpraHusaunoHHasa CTPYKTypa Kadeapbl

5.1. Katheapa 06beMHsAeT B CBOEM COCTaBe NPodeccopos, AOLEHTOB, CTapLUMX MpenogaBaTenen,
aCCUCTEHTOB, AOKTOPAHTOB, aCNUPaHTOB, MarnCTPaHTOB, y4e6HO-BCMOMOraTe/IbHbIA NepCoHan.

5.2. Kategpy Bo3rnaBnseT 3aBefyloliuii kadenpoir, nsbmpaemblii YueHbiM coBeToM KoY,
nyTeMm TaiHOrO rOf0COBaHUA CPOKOM 0 5 feT m3 uymcna Hambonee KBaM(ULMPOBAHHBLIX WU
aBTOPUTETHBIX CNELManMCTOB COOTBETCTBYHOLLErO MPOPUNS, UMEIOLLNX YUYEHYIO CTENEHb W 3BaHWE U
YL,0BNETBOPAIOLLMX COOTBETCTBYIOLMM KBaMPUKALMOHHBIM TPe60BaHUAM K AO/HKHOCTY npodeccopa
(poueHTa).

5.3. Bce paboTHUKM Kadheapbl MOMb3YHOTCS MpaBamu, NpefyCMOTPEHHbIMU 3aKOHOAATEeIbCTBOM
Poccuiickoin degepaumm, YctaBom KOY n MonoxeHnem 06 VIHCTUTYTe, OTAENEHNN.

Ob6s3aHHOCTM pabOTHUKOB Kadeapbl onpeseneHbl B YcTtase KOY, B [10/10XXeHUN 06 NHCTUTYTe
OTAENEHUN W WHbIX NOKaNbHbIX akTax K®Y, npukasax v pacnopsdKeHUsX pekTopa U AupekTopa
WNHCTUTYTa, pacnops>keHnax 3aBefytoLero OTAeeHNEM, B OMKHOCTHbLIX MHCTPYKLMUAX.



MonoxeHune o Kadefpe rpaxAaHCKoOro npasa M rpaxpaaHckoro npotecca HabepeXxHOUeNHUHCKOro MHCTUTYTa (hunvana)
thefepabHOr0 rocyfapCcTBEHHOr0 aBTOHOMHOIO 06pas3’oBaTe/IbHOr0 YUPEXAeHUs1 BbICLIEro 06pasoBaHMs «KasaHCKui
(MpurBOMKCKNIA) heaepanbHbIA YHUBEPCUTET»

54. TMpu Kageape MOryT c€034aBaTbCA Y4YebHble W Hay4yHble n1abopaTopun, CeKUMK,
MeToAMYecKMe KabwHeTbl U Apyrve nogpasgeneHus. CosfaHue  Takux — nogpasfeneHuii
OCYLLECTBNAECTCA MO peLleHnto YueHoro coseta KOY u ogopmnsetca npukasom pektopa KOY.

5.5. CTpykTypa Kadepbl 1 ee LWITaTbl YTBEPXAAKTCA PEKTOPOM KPY.

6. YnpaBreHue Kageapoi

6.1. OOllee pPyKOBOACTBO, KOOPAMHAUMIO W KOHTPONb Haj [AeAaTeNlbHOCTbIO — Kaenpsbl
OCYLLECTB/ISET ANPEKTOP UHCTUTYTA (3aBeAYHOLNIA OTAENEHNEM).

[esTenbHOCTbIO  Kageapbl PYKOBOAWUT 3aBefylOWMin Kadefpor - cneumanuct no y4vebHo-
Hay4HOMY NpouI0 Kaheapbl, KOTOPbIA HECET NOJHYH OTBETCTBEHHOCTL 3a ee (PYHKLMOHMPOBaHMe.

B nepuog oTcyTCTBMA 3aBefytoLlero Kaeapoi ero 3ameLLaeT no ero npeficTaBNeHUt0 OAVH U3
paboOTHMKOB Kalefpbl, Ha KOTOPOro MpuMKasoM AupekTopa WMHCTUTYTa BO3/1araeTcs WUCMOSIHEHWe
06513aHHOCTEl 3aBeyHoLLEro Kadeapoia.

6.2. Ha 3acefaHusx Kadefpbl 06CYyX4alOTCA BOMPOCbl Y4ebHOW, MeTOAUYECKOW, Hay4yHo-
NCCnefoBaTeNlbCKo 1 BHey4Ye6HON paboThl.

3acefaHne Katheapbl CUATAETCA NPABOMOYHBIM, EC/IN B HEM YYacTBYeT He MeHee 2/3 Cn1coYHOro
cocTaBa Kaegpbl.

PeweHne kKadefpbl CUYMTaeTCs MNPUHATBIM, €cCIM  3a Hero nporosnocoBano 6onee 50%
MPUCYTCTBYHOLLMX Ha 3acefjaHUN.

Mpy NPUHATUM peLleHnidi No KagpoBbIM BOMPOCAM W BOMPOCaM Hay4HO-Mefarornyeckom
3KCNepTU3bl B r0O/I0COBaHMM YYACTBYIKOT TONbKO LUTATHble MpenojasaTe/in U Hay4yHble PaboTHUKK
Kadeapbl.

3acefaHne kagegpbl OOPMAAETCA MPOTOKOOM, KOTOPbIA MNOANUCHIBAETCA 3aBeLyHoL MM
Kaeapow 1 cekpeTapem.

[eaTenbHOCTb Kaenpbl NIaHUPYeTCA Ha KaXKAbliA yYeBOHbIN rog.

6.3. [o/mKHOCTb 3aBedyloLlero kageapor sBnseTcs BblOOPHON. 3aBefytowmnin - Kageapoin
n36mpaetca YueHolM coBeToM KPY 13 uncna npodeccopos (LOKTOPOB HAYK) WK ONbITHLIX LOLEHTOB
(KaHAMAaToOB HayK) C NOCNefyHOLWNM 3aKNH0YeHEM TPYLOBOro 40roBopa CPoOKoOM [0 5 fierT.

Bbl6opbl 3aBeAyloLlero KafeLpol MNpPoBOAATCA B COOTBETCTBMM C [M0oN0XKeHMEM O Bbl6opax
3aBefytoLero Kaheapoia.

6.4. 3aBefytownii Kaeapori:

6.4.1. TNoarotaBnMBaeT W MPOBOAMT 3acefaHus Kadeapbl, TeOpeTuyeckue, MeTOAUYECKMe
CeMMHapbl NpenojasaTeniein n acnMpPaHTOB, HayYHble KOH(epeHUUn Kadeapbl U T.4.;

6.4.2. TlnaHupyeT, opraHu3yeT M KOOPAMHMPYET Yy4yebHO-METOAMYECKYIO W BOCMUTATE/IbHYHO
paboTy Ha Kaesape;

6.4.3. Pacnpefenset y4yebHy0 HarpysKy mMexay LUTaTHbIMU NpenogasaTensiMu, COBMeCTUTENAMMN
1 MOYaCOBMKaMU, YTBEPXKAAET eé Ha 3aceflaHnn Kaeapsbl;

6.4.4. KOHTpONMpyeT KayecTBO NIeKUNiA, NabopaTopHbIX MU NPaKTUYECKUX 3aHATUM, KypCOBbIX U
BbIMYCKHbIX KBa/IMPUKALNOHHBIX PaboT, BbINO/HEHWE yYeOHOW Harpy3ku npenogasaTtenisMn Kadenpsbl
(WTaTHbIMK,  COBMECTUTENAMW, MOYacoBUMKaMW) M OTBeYaeT 3a COOTBETCTBME NpOrpaMm
npenojasaeMbIX AucUMNANH gercTeytowmum FOC BI1O;

6.4.5. [Mpou3BoauUT Heob6XOoAMMble 3aMeHbl npenofasatens B CBA3W C  0ONe3HbHo,
KOMaHAMPOBKOW, OTNYCKOM W T.4,.;

6.4.6. OpraHusyer W KOOPAWHUPYET Hay4yHO-UCCNeLoBaTeNIbCKYD paboTy paboTHMKOB U
npenogasareniein kaefpbl B pamkax OCHOBHOIO Hay4HOro HarpasieHus Kadefpbl WIHCTUTYTa
(oTpeneHns) n No OTAENbHLIM UCCNeL0BaTeNIbCKMM MporpamMmmMam;

6.4.7. BHoCUT npeanoxeHuss Ha 3acefaHue KaeApbl M YUYEHOro CcOBETAa WHCTUTYTa MO
LOCPOYHOMY PacTOPXEHWUIO TPYAO0BOro 0roBopa C HayYHo-nejarormyeckuMy paboTHUKamun Kaeapbl



MonoxeHve 0 Kadefpe rpaXk4aHCKOro npasa M rpaaaHCKoro npouecca HabepeXXHOUENHUHCKOr0 MHCTUTYTa (hunnana)
(hefepanbHOrO rocyfapcTBEHHON0 aBTOHOMHOFO 06pa3oBaTe/IbHOr0 YUpeXAeHUs BbICLIEro 06pasoBaHus «KasaHCKuii
(MpviBoMKCKNIA) (hepepanbHbIi YHUBEPCUTET»

B CNyyae HapyLUeHUs B3ATbIX 0053aTefIbCTB M0 TPYAOBOMY AOrOBOPY, a TaKXe B C/lyyae HapyLleHus
nonoxeHun Tpygosoro Kogekca P® u MpaBun BHYTpPeHHEro pacrnopsagka KoY,

6.4.8. MNMpeactaBnseT MHTepechl Kaeapbl B AUPEKTOpaTe, Ha yyeHblX coBeTax KPY, MHCTUTYTA,
O6LLECTBEHHbIX OpraHn3aunax u T.4.;

6.4.9. MpoBognT paboTy MO 3aK/KYEeHWUO LOrOBOPOB C MPEeANpPUATUSAMU MU OpraHM3aLmsamMmmn o
NMoAroToBKe CNeLunanucTos,;

6.4.10. OpraHu3yeT pacrnpefeneHne o00yyaloWUXCAd MO CneunansHOCTAM U HamnpaB/eHUAaM
Kaenpb! ANA BbINOMHEHUSA KYPCOBbIX U BbIMYCKHbIX KBa/IM(PUKALNOHHBLIX paboT Mexay paboTHUKaMu
Kadepbl;

6.4.11. MNpeacTaBnsaeT B OTAENEHME MIAHOBO-OTYETHYHO LOKYMEHTaLM 1 apyrune marepuasbl O
paboTe Kaeapbl Mo yCTaHOBNEHHbIM (hopMawm;

6.4.12. OpraHu3syeT, 06ecrneynBaeT ¥ KOHTPONUPYET BbIMOJIHEHNE:

* MPUKA30B N PacnopsKeHUn fupekTopa NHCTUTYTa (3aMeCcTUTeNs LUPEKTOpa), 3aBelyloLLero
OTHEeNEHMEM, BCEX MEPONpPUATUIA N0 06ecnevyeHMto OXpaHbl TPyAa, TEXHWKW 6e30MacHoCT U
MPOTMBOMOXapPHON 0XpaHbl Ha Kadesnpe;

* [EACTBYIOLLEr0 3aKoHodaTenbCcTBa MO Tpyay, [lpaBun BHYTpeHHero pacnopsgka KoY u
TPYLOBOW ANCLMNANHBI BCeMU paboTHUKaMK Kadeapsl;

6.4.13. o cornacoBaHuIo C AUPEKTOPOM WHCTUTYTa (3aBefytolmMM OTAeNeHns) ocyLlecTBaseT
noabop KagpoB Kadedpbl, KOHTPONMPYeT U obecrneynBaeT CBOEBpPeMeHHOe npefcTaBneHne B OK
He0BX0ANMbIX JOKYMEHTOB A1 0POPM/IEHNA PABOTHUKOB;

6.4.14. OG6ecneumBaeT YKpenjeHWe W COBEPLUEHCTBOBAHME MaTepuasibHO-TEXHUYECKON W
nabopaTopHoOi1 6a3bl Kaeapbl;

6.4.15. OcyllecTBNAeT KOHTPO/Ab Hah BefeHWem [eflonpou3BOACTBA U AOKYMEHTauum Ha
Kateape;

6.4.16. OcyulecTsnaeT Npuem CTyAeHTOB B YCTAHOB/NEHHbIE AHN W Yachl.

6.5. Mo ncTteyeHnn cpoka n3bpaHus 3aBeayroLNiA Kadeapoli 0TUYMTbLIBAETCA Mepes Kageapoin u
YueHbIM COBETOM VIHCTUTYTA.

6.6. 3aBesyrolwmii Kaheapoin MOXeT ObiTb OCBOOOXAEH OT AO/MKHOCTM [0 MCTEYEHUS CPOKa
n36paHns LWL B CNyYasnx, NPesycMOTPEHHbIX 3aKOHOM.

6.7. 3aBefyoLWnii Kaepoil HeceT OTBETCTBEHHOCTb 3a:

- HECBOEBPEMEHHOE M HEKAYeCTBEHHOE BbINONHEHVE BO3/I0XEHHbIX Ha Kadeapy 3ajay;

- HecobntofeHNe AeliCTBYIOLLEro 3aKOHOAaTe/IbCTBa;

- HEHaANexallyto COXPaHHOCTb U HeaP(eKTUBHOE UCMO/b30BaHNe UMYLLLECTBa Katheapbl;

- HeuenesBoe M Hea(heKTMBHOE UCMOMb30BaHNE CPEACTB, BblAeNAeMbIX Kaeape;
HEeCBOEBPEMEHHOE  MOBblLIeHWE  KBaMPUKALUWA  CNeunannucToB, HeaPdeKTUBHOE  UC-
Nno/sb30BaHWe LUTaTOB;

- HecobnofeHne paboTHUKamMu Kadgeapbl [MpaBun BHYTPeHHero pacnopsigka K®Y, npasun
OXpaHbl TPya, TEXHUKN 6e30MacHOCTM 1 Mep NPOTUBOMOXXapHOi 6e30MacHoOCTH;

- Hecob6nt0feHNe NpaBua 3KCMyaTaLMmn nomeLLeHnin n 06opyLoeaHus;

- HEBbINO/HEHNE CaHWUTAPHO-TUTMEHNYECKUX TpeboBaHW U CcobMKOL4eHWe MPOTUBO3ANUAE-
MUYECKNX MEepPONpPUATUIA;

- HeHafnexalllee COCTOAHME paboumx MeCT W 3aKpeneHHbIX MNOMeLleHUA 3a paboTHUKaMK
Kaeapsl;

- HEBbINO/HEHME CBOMX NPSMbIX 0653aHHOCTE, NepeUnCIeHHbIX B HACToALWEM MoN0XKeHUN.

6.8. MNpaBa, 0653aHHOCTM 1 OTBETCTBEHHOCTb PAbOTHMKOB Kaelpbl BbITEKAKOT U3 COBOKYMHOCTU
3afa4 nX LeATeNbHOCTHN.

6.9. lMonHomouus, npasa, 0653aHHOCTM W OTBETCTBEHHOCTb 32 [JO/MKHOCTHbIE HapyLUeHUs
paboTHWKOB Kagedpbl OMPefensatTcsa LO/MKHOCTHbIMU WHCTPYKUUAMW, TPYLOBbIMW [OrOBOpamu,
MpaBunamu BHYTpeHHero pacnopsaaka K@Y, npukasammn 1 pacnopsxeHuamMmn gupexkTopa.



MonoxeHne 0 Kadepe rPaxgaHCKOro rmpasBa U rpaxaaHCKoro npouecca Habepe)xHOUENMHUHCKOro MHCTUTYTa (rnunana)
(hefepasibHOrO0 FOCYAapCTBEHHOINO0 aBTOHOMHOIO 06pa30BaTe/IbHOr0 YUpeXKAeHUs BbICLIEro 06pasoBaHus «KasaHCKuUii
(MpuBOMKCKNIA) heaepanbHbIA YHUBEPCUTET»

6.10. PaboTHMKM Kadheapbl HeCyT OTBETCTBEHHOCTb 3a pasr/alleHVe OXPaHSeEMONM 3aKOHOM
TailHbl  (CNy>Xe6HOM, KOMMEpPYecKoW), pasriaweHne MnepcoHanbHbIX AaHHbIX PabOTHUMKOB B
COOTBETCTBUM C 3aKOHOZATeNIbCTBOM Poccuiickoin denepauuu.

7. MNpaBa 3aBefyoLLEr0 Kadeapomn

7.1. 3aBeayoLWnin Kaghepoil MMeeT Npaso:

- B YCTAHOB/IEHHOM MOpsiAKe 3anpaliuBatb W MofiyvyaTb HeobXxoLuMyk Ans paboTbl UHDOP-
Mauuio 1 JOKYMEHTbI OT nogpasgeneHnin Koy,

- MpUHMMaTL Yy4yacTue B paboTe COBeLaHW, 3acefaHWii Mo BOMpPocaM, CBfA3aHHbIM C
HanpaefneHNAMU [eATeNbHOCTU Kadedpbl, B TOM 4uC/le NPeAcTaBnATb WHTepecbl Kadeapbl B
ompekTopaTe (OTAeneHuKn), Ha YuyeHoM coseTe WMIHcTUTyTa (OTAeneHus), B ApYrux nofpasfeneHunsx
Koy.

- 13[aBaTb pacrnopsXeHuns, KacaroLwmecs opraHu3aLmMm paboTbl Kadepbl B paMKax HacTOALLEr0
MonoxkeHus;

- BHOCWUTb Ha paccMoTpeHue aupekTtopa VHcTUTyTa (OTAENeHus) npeacTaBieHuve O NpUEMe,
nepeBofe, YBO/IbHEHUN PabOTHUKOB Kadedpbl, 06 ycTaHOBMeHUW paboTHMKaMm Kadenpbl gonnar u
HafbaBoOK CTMMYNMPYIOLLEro XapakTepa B COOTBETCTBMM C [lonoxeHvem 06 onnate Tpyda wu
mMaTepuaibHOM CTUMYNMPOBaHUK B KDY, noowipeHnn paboTHUKOB U HAIOXKEHUW Ha HUX B3bICKaHWA
B COOTBETCTBMU C AEMCTBYIOLLUM 3aKOHOAATE/IbCTBOM;

- BHOCWUTb AupekTopy WIHCTUTYTa (3aBefyloLleMy OTAefleHUs)) MNPeasioKeHUs Mo CO34aHUI0
YCNOBUIA, HEOOXOAUMbIX [NS  BbINO/HEHUA BO3/MIOXKEHHbLIX 3afa4y, YAyUleHWs YCoBUA Tpyaa
paboTHNKOB Kaeapbl, B TOM Yncne Nno 06ecrnevyeHnto nx 060pyLoBaHHbIMU paboyrMm MecTamu;

- paspabaTbiBaTb NPeS/I0XeHUs Mo COBEPLUEHCTBOBAHUIO paboThbl Kagenpbl, ee (h)MHaHCOBOIo U
KaflpoBOro obecrneyeHus;

- MOAMMUCLIBATbL M BU3NPOBATh JOKYMEHTbI B Npefesiax CBOen KOMMNETEHLUN.

TpeboBaTb OT pabOTHMKOB Kaeapbl:

- BbINONHEHNSA NOKa/IbHbIX HOPMAaTUBHbIX aKTOB KXY, KOHTPONMPOBAaTb WX BbINOMHEHUE W
NMPUHUMATL MepbI MO NPUB/IEYEHNUIO K OTBETCTBEHHOCTU PabOTHMKOB Kageapbl, HApyLUALWNX AaHHbIe
HOPMaTUBHbIE aKTbl;

- BbIMOJIHEHNS PACNOPSXKEHWNIA eKaHa OTAeNeHNs 1 3aBefyoLero Kageapoi, HanpaBieHHbIX Ha
BbINO/IHEHME 3aBefytoL MM Kadeapoi 1 paboTHUKaMK Kadeapbl X 0683aHHOCTEN, NPeLyCMOTPEHHbIX
HaCTOSALLMM MOMIOXKEHNEM U LOKHOCTHBLIMU UHCTPYKUUAMM.

7.2. PacnopsXeHus 3aBefytollero Kadefpoi o6s3aTefibHbl AN BCEX pPabOTHUKOB U
obyuvatoLLmxcs Kagenpbl.

8. Ob6ga3aHHOCTM 3aBeayroLLero Kadeapoi

8.1. 3aBegytowmin Katheapoli 0653aH:

- obecneynBaTb PyKOBOACTBO BCE AeATENbHOCTLIO Kadeapbl M 3deKTUBHOE MCMOMb30BaHUE
ee pecypcos;

- PYKOBOAMTbL (hOPMMPOBAHMEM TOLOBbIX W NEPCMEKTUBHBIX MNaHOB paboTbl Kadeapbl, HECTM
NepCoHa/IbHY0 OTBETCTBEHHOCTb 3a UX peann3auuio;

- EeXEerofHo OTYMTbIBaTLCA O NPOAeNnaHHOM paboTe Ha 3acefjaHuny Kadeapbl;

- CBOEBPEMEHHO MpeACTaBNATb (PMHAHCOBbLIE U UHbIE OTYETbI O AeATe/IbHOCTU Kadenpsbl;

- perynuposaTb NMPOU3BOLCTBEHHbIE OTHOLUEHUSA MeXAy paboTHMKaMu Kaeapbl;

- B COOTBETCTBUM CO CBOUMW MOSHOMOYMSIMU OCYLLECTBAATbL MOAGOP, PacCTaHOBKY W
nepemeLleHne KagpoB Kadeapb!, NPUMEHATb Mepbl NOOLPEHUA N B3bICKAHWA B paMKax [LeiCTBYHOLLEr0



MonoxeHne o Kadegpe rpakAaHCKOro npasBa W rpaXKAaHCKOro npouecca HabepeXXHOUYeNHWHCKOr0 UHCTUTYTa (hunnana)
(heflepanbHOr0 rocyAapCTBEHHOro aBTOHOMHOIO 06pa30BaTe/IbHOro YYPEeXAeHUs BbiCLIero o06pasoBaHMs «KasaHcKui
(MpwriBOMKCKUIA) hegepasibHbIN YHUBEPCUTET»

TPYLOBOr0 3aKOHOZATeNbCTBa Y B COOTBETCTBUM C [MonoxeHneM 06 onnate Tpyfa U matepuaibHOM
CTUMYNUPOBaHUN B KDY

- paspabaTbiBaTb LO/IKHOCTHblE UHCTPYKUMW HA pabOTHUKOB Kadenpbl UM NPeACTaBNATb UX Ha
YTBEPXAEHNE B YCTAHOB/IEHHOM MOPALKE;

- CBOEBPEMEHHO OTCNeXWBaTb HalMuMe y npenojaBaTefiel, MNPOXOAALMX OYepesHOit
KOHKYPCHbIA 0TOOp, Yy4e6HO-MeTOAMUYECKMX MOCOOMIA, METOAMYECKUX PEKOMeHJAUWUA MO M3YUYeHWUIo
npenojasaeMbIX AUCLUNINH, KOTOPbIe UCMOMb3YHOTCA B y4eOHOM npouecce B HCTUTYTa;

- co3fasaTb YCMOBUA [AN8 MPOGeCCMOHA/IbHOIO pocTa W MOBbILWEHUS  KBaM(pUKaLm
paboTHNKOB Kadenpbl;

- TOTOBWUTb MpPeLCTaB/eHns 0 NOOLLPeHUM paboTHUKOB KadeLpbl B COOTBETCTBUN C MOOXKEHVEM
«O cTumynupyrowmx seinnatax B KasaHckoMm (MprBOMKCKOM) (hefepaibHOM YHUBEPCUTETEY;

- TOTOBUTb MPEL/IOKEHUA MO 3IKCMAyaTauum W PEMOHTY MOMELLEeHNUI, 3aKpenneHHbIX 3a
KathepoiA;

- 3(hpeKTMBHO W LeneBbIM 06pa3oM MCNOMb30BaTb LUTATbl, NPEAOCTaBNEHHYIO B ee BefeHue
maTepuanbHO-TEXHUYECKYHO 6asy;

- CBOEBPEMEHHO BHeAPATb B MPaKTUKy paboTbl KadeLpbl nNepefoBble (OpPMbl U MeToAbl
opraHusaumm Tpyga, y4ebHoro npoiecca u Hay4yHol paboTbl;

- OpraHu3oBbIBaTb:

TPyL paboTHMKOB Kaefpbl B COOTBETCTBUM C TpeboBaHMAMUM ero 6e30nacHoOCTM U
paLvoHa/IbHOV OpraHu3auum;

BeJeHMe OTYETHOCTH.

9. lenonpoun3BOACTBO Kadenpsbl

0. 1. [lenonpom3BoACTBO Ha Kadeape BefeTcs B COOTBETCTBUM ¢ HomeHknatypoi gen KoY u
WHcTpyKumelt no Aenonpoun3BoacTBy.

10. B3anmopgencteme ¢ Apyrumn nogpasgesieHnAaMum

10.1. Kadbeapa B3aMMOLENCTBYET CO CTPYKTYPHbIMU MogpasgeneHnammu NHctutyTa (o0TheneHns)
1 nogpasgeneHuamn K@Y, opraHn3aumamm 1 HayuHbIMU YUpeXxXLeHUAMU B paMKax pas/inyHbIX hopm
no BOMpocam AeATeNbHOCTU Kaeapbl, €CM 3T0 Heob6XOAMMO ANS pelleHus 3afavy U (PYHKLWNA,
BO3/T0XKEHHbIX Ha Kadespy.

11. BHeceHne U3MeHEHWNIA B NOJSIOXKeHMe

11.1. BHECeHVe WM3MEHEHMWIA U AOMOMHEHWIA B HACTOsLLEE MOMOXEHME OCYLLECTBASETCA MyTeM
MoAroTOBKM MPOEKTa NOMOXEHNS B HOBOM pefakLvmn 3aBeayrolwmnmM Kadeapoil.

12. Paccbinka NonoxeHus

12.1. Hactosiwee [MonoxeHve NOANEXMT 0053aTe/IbHOW pacCbifiKe, KOTOPYH OCYLLECTBASET
oTgen pgenonpoussoactsa (ganee - O[) B nopsagke, onpegeneHHoM  UHCTpykumein no
[lenonpon3BoACTBY.

12.2. Hactosiee MNonoxeHne pasmelaetcs Ha Beb-caiTe MHCTUTYTa (OTAeneHUs) Be6-noprana
Kopy.



MonoxeHne o Kadefpe rpakAaHCKOro npasa W rpaxgaHcKoro npowecca Habepe>KHOUETHUHCKOro MHCTUTYTa (punnana)
(hefepanbHOrO rocyfapcTBEHHOIN0 aBTOHOMHOIO 06pa3oBaTefIbHOr0 Y4YpeXAeHWs BbICLLIEro 06pas3oBaHMs «KasaHCKuii
(MpurBoOMKCKNIA) (hepepanbHbIA YHUBEPCUTET»

13. Peructpauunsa n xpaHeHue lNMonoxeHua
13.1. Hactosiwee TNonoxeHue peructpupyetca B Ofl. OpuUruHasibHbIA 3K3eMNAAp HacToALLero
MonoxeHua xpaHutca B OJ] A0 3aMeHbl €ro HOBbIM BapuaHTOM. 3aBepeHHas KOoMua HacToALEero

MonoXeHns XpaHUTCA B COCTaBe JOKYMEHTOB OpPraHM3aLoOHHOr0o XapakTepa Kadeapbl.

14. MNMopALOK co3faHusA, TUKBULALNN,
peopraHmsaymnm n nepemmeHoBaHnA Kadeapbl

14.1. Kaespa co3gaetcs, NMMKBUAUPYETCH, PeOpraHU3yeTcs U MeperMeHOBbLIBAETCA NPUKa3oM
pekTopa K®Y B yCcTaHOB/EHHOM NOPALKE.

COINMACOBAHO COI'JTACOBAHO
Hal-lal'IbHI/IK’\}OpVI,EI,I/ILIECKOFO oTaena 3aMecTuTENb AVpeKTopa rno 06LLI,I/IM BOMnpocam
P.P.Marusos M.®.Ymapos
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