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ITosioxkenue o xadeape oOLIEH U YITHUYECKONM COLMOJIOTMA MHCTUTYTA COLMAIBLHO-(HIOCO(DCKMX HAYK M MACCOBBIX KOM-
MYHHUKAUH (heaepaibHOr0 roCyIapCTBEHHOIO aBTOHOMHOI'O 00pa30BaTEIbHOI0 YYPEXKIAEHUs BBICIIETO IMPOGheCCHOHAb-
Horo o6paszosanus «Kazanckuii (IIpuBoinKcKnii) deaepanbHblii YHUBEPCUTET

1. O01mue moJ10:KeHu s

1.1. HacTosiee mojoxxeHue onpeaenseT NopsaoK U YCIOBHS AeSITEIbHOCTH Kadeapsl oOmiei
U OTHUYECKOW COIMOJOTMHM HWHCTUTYTa COLMAIbHO-GMIOCOQCKUX HAYK M  MacCOBBIX
KOMMYHUKaIUil  (Jajnee — MHCTUTYT) (eaepalbHOr0 ToCyJapCTBEHHOIO aBTOHOMHOTO 00pa3oBa-
TEJNBHOTO YUpPEXACHUs BhICIIEro mpodeccruonanbHoro oopasosanus «Kazanckuit (IIpuBomxckuii)
(benepanbHblii yHUBEpcUTeT» (nanee — KOVY).

1.2. Kadenpa oOmieit u 3THUUECKON coruoioruu (nanee — kadeapa) OTHOCUTCS K KaTeropuu
OCHOBHOTO CTPYKTypHOTO noapasneneauss KOV, ocymecTsistonero yueoHy0, METOIUIECKYIO
HAyYHO-HUCCIIEI0BATEIBCKYIO JESTEIIBHOCTh, BOCIIUTATEIBHYIO H BHEYUYEOHYIO paboTy ¢ 00ydaro-
HIMMHCS, a TAKXKE TIOJTOTOBKY H MOBBIIIEHNE KBATU(UKAIINN HAYYHO-TIEAATOTUYECKUX KaJAPOB.

1.3. Kadenpa BXOAUT B COCTaB UHCTUTYTA COLMAIIbHO-PHIOCO(PCKUX HAYK U MAaCCOBBIX KOM-
MYHUKAIMH (Jlajiee — UHCTUTYT).

1.4. ITonHoe odpunmansHoe HauMeHoBaHue: Kadenpa oOuielt 1 S THUYECKON COIMOIOTUU HH-
CTUTYTa COLMAIbHO-(QUIOCOPCKUX HAyK M MACCOBBIX KOMMYHUKalui (enepaibHOro rocynap-
CTBEHHOT'O aBTOHOMHOI'O 00pa30BaTENbHOIO YUPEXKACHUS BBICIIETO MPOo(eccrnoHanbHOro oopa3o-
Banusa «Kazanckuii (IIpuBoimkckmif) henepanbHblil YHUBEPCUTETY.

CokpameHHoe oduimaasHoe HaumeHoBaHue: Kadenpa oOmield 1 STHUYECKON COIMOJIOTHH
NC®DH KoY.

1.5. Kadenpa oOmieir 1 3THHYECKOW COITMOJIOTHMH B CBOCH ACATEIHLHOCTH PYKOBOJCTBYETCS
JEHCTBYIOINM 3aKOHOIaTehCTBOM Poccuiickoit deneparnuu u Pecrryonuku Taraperan, YcraBom
K®V, pewenusimu Yuenoro Cosera KOV, npukazamu u pacnopsbKeHUSMH PEKTOpa, JUPEKTopa
WucrutyTa (pacnopsbkeHusiMu fiekana (akynbrera), [IpaBunamu BHyTpeHHero pacropsijika KOV,
[Tonoxenunem 06 MHcTUTyTE ConmanbHO-(GUIOCOPCKUX HAYK U MacCOBbIX KOMMyHHUKauuii KOV, a
Takke HacToAuM [lonoxxenuem.

1.6. IToutoBsrit anpec xkadenpsr: Poccuiickas @eneparusi, Peciybmmka Tarapceran, 420008, T.
Kazans, yn. Kpemnesckas, 1.18.

Mecto HaxoxzaeHus kadenpsl: Poccuiickas @enepanus, Pecrybnuka Tarapcran, 420008, .
Kazans, yn. Kpemnesckas, a.35.

2. Haznauenue kageapnl

2.1. Kadenpa oOmieii ¥ STHUYECKOW COIMOJIOTHH SIBIISICTCS BBITyCKaromen kadeapoi u ocy-
IIECTBIISICT y4eOHYI0, METOJIUYECKYI0 U HAYYHO-HCCIEIOBATEIBCKYIO JEATEILHOCTh B O0JacTH
COIIMOJIOTHH, BOCITUTATEIILHYIO M BHEYYEOHYIO paboTy ¢ 0OyJaroIMMHCS, a TAK)KE MOJTOTOBKY H
MEPETIOATOTOBKY MEarOrMIeCKUX U HAYYHBIX KaJAPOB B 00JaCTH COITMOJIOTHH.

3. 3apauu kageapsl

3.1. JestenbHOCTh KadeIphl HaNpaBlieHa Ha OCYIIECTBICHUE CIEAYIOMIMX 3a1au:

® Y4eOHO-METOANUYECKOE U OPraHU3allMOHHO-KOHCYJIBTAlMOHHOE 00ECIIEYeHNE U COPOBOXK-
JIeHHEe YYeOHBIX TUCIUILINH.

e KoopanHaius u KOHTPOJIb Y4eOHO-METOJMUECKOM paboThl MpemnojaBaTeneii U COTpyaHU-
KOB Ka(eaphl.

e MoaepHu3alusi TEXHOJIOTUN O0Y4YeHUs U BHEAPEHHE MEPCIEKTUBHBIX (JOPM OpraHu3aLuu
y4eOHOT0 mporiecca.

e Ananu3, 00001IeHre W PacHpOCTpaHEHHE IEPEeOBOI0 OMbITa MPENnoJaBaHUs y4eOHBIX
JUCLUTIINH.
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e [locToOsIHHOE MOBBILIEHUE YPOBHSA KadecTBa IPENOAaBaHUs OCHOBHBIX M CHELUAIbHBIX
IUCLUIUIMH [T o0ecredeHns npodeccHoHanbHO NOArOTOBKH CIIEUAIMCTOB € BBICIINM 00pa3o-
BaHUEM.

e Koopaunanus Hay4yHO-HCclieoBaTeIbCKOM paboTel npenonasarenei (HUP) u opranusza-
IS HAY9HO-HCCIIeI0BaTeIbCcKol padboTel ctyaentoB (HUPC).

e Opranuzaiys 1 MpoBeeHNEe BHEYYeOHOU pabOTHI CO CTYJACHTAMH.

4. Pynkuuu kapeapol

4.1. B obnactu yueOHO-METOIMYECKON IEATEIbHOCTH Ha Kaeapy BO3JIaraeTcsi BHIMTOJTHEHUE
Cenyromux §yHKIIHH:

4.1.1. IlpoBenenue mo ¢opmam oOydeHHUs (IHEBHOE, BEUEPHEE) JCKIUH, MPAKTUIECKUX, Ce-
MUHApCKUX U Jab0OpaTopHbIX 3aHATHA. Ydactue B padore ®IIK m mpoBeneHne MeponpuaTuii mo
MOBBILLIEHUIO KBAIM(HUKAIIMY MpEenoiaBaTesei.

4.1.2. PykoBOACTBO Y4eOHBIMU U MPOU3BOACTBEHHBIMU NMPAKTUKAMHU, KypPCOBBIMU M KBAJIH-
(uKaLMOHHBIMU pabOTaMU, a TAaKKE CaMOCTOSITEIbHON pabOTOM CTYyIEHTOB B yueOHOE U BHEY4€O-
HOE BpeMs.

4.1.3. IIpoBeaeHue 3aUT KYpCOBBIX padOT, TEKYIIMX 3a4E€TOB U YK3aMEHOB.

4.1.4. Opranmu3anusi, TOATOTOBKA M y4acTHE Yepe3 MpeacTaBuTeNnel Kadeapsl B MPOBEACHUH
3aIUT BBITYCKHBIX KBATH(PUKAITMOHHBIX PAOOT M TOCYAapCTBEHHBIX YK3aMEHOB.

4.15. Yyactne B TOATOTOBKE W W3MEHCHHWH YYCOHBIX IUIAHOB IO CHCIHAIBHOCTIM U
HAIPABJICHUSAM B COOTBETCTBUU C TOCYIaPCTBEHHBIMUA 00Pa30BATEIIHPHBIMU CTAHIAPTAMH.

4.1.6. Pa3paboTka yueOHHKOB, Y4eOHBIX MOCOOMH, y4eOHO-METOINYECKOM JIUTEPATyPHI, TPO-
rpaMM JUCLUIUIMH 1O OOIIMM M CHEIHaIbHBIM KypcaM, y4eOHBIX IJIaHOB IO BCEM BHJaM y4eO-
HBIX MOPYYEHHH, OCYIIECTBIsAEMbIX Kadeapoil B COOTBETCTBUU C TOCYAapCTBEHHBIMH 00pa3oBa-
TEIbHBIMU CTaHAApTaMHU.

4.1.7. IlonrotoBka peneH3uil Ha y4eOHHUKH, Y4eOHbIe TOCOOUs, yUeOHO-METOINYECKYIO JIU-
TepaTypy, a Takke Ha y4eOHbIe MPOTPaMMBbI, OCYIIECTBISEMBIMHU IPYTUMU KadeapaMu, 0 Topy-
YEHHIO TUPEKTOPA WM 3aMECTHTENS AUPEKTOPA IO 00Pa30BATEIBLHON IEATETPHOCTH HHCTUTYTA.

4.1.8. PaccMoTpeHue MHAMBUIYATIbHBIX MJIAHOB Y4eOHONW M METOIUYECKON paboThl Mpemno-
JaBaTeNiel U COTPYTHUKOB Kaempol.

4.1.9. N3yuenue, 06001I€HNE W PACTIPOCTPAHEHHUE TIEPEIOBOTO OMBITA PA0OTHI JTYUIIUX Ipe-
oJ1aBaTelIeH.

4.1.10. OkazaHue MOMOIIM HAYMHAIOIIMM TPENoAaBaTeIsIM B OBJIQJCHUH IMeIarornuecKum
MacTEepCTBOM.

4.1.11. Pa3paboTka 1 BHEJpEeHHUE B YUEOHBII Mpoiecc OAHKOB TECTOBBIX 3a/JaHUM, MPOBEe-
HUE HA WX OCHOBE MPOMEKYTOUYHOTO i UTOTOBOTO KOMIIBIOTEPHOTO KOHTPOJISI.

4.1.12. PerynapHblii aHaN3 KadecTBa y4eOHOM NESATETbHOCTH CTYJCHTOB M KauecTBa IMOJ-
TOTOBKH CITCIIUATMCTOB IO MPOQIITIO Kadeaphl.

4.1.13. Yuacte B AeATENbHOCTH MHCTUTYTa U KDY 1Mo oKa3aHUIO BBICOKOKAUECTBEHHBIX
JIOTIOTHATEIILHBIX 00Pa30BaTEeNbHBIX YCIYT, B TOM YUCJIC TIATHBIX.

4.1.14. Pa3paboTtka npenogaBaTessiMu Kadeapsl periiaMeHTOB MPOBEICHUS 3aHATHI U OLIEH-
KM 3HAHUH CTYACHTOB I10 AUCLUUILIMHAM B paMKax (yHKIIMOHUPOBAHUS OAJUIbHO-PEHTHHIOBOM CH-
crembl (BPC) u yTBepxaeHHe UX Ha 3aceiaHuu Kadenp.

4.1.15. Co3nanue npernoaaBarensiMu Kadeapsl dJEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB IO
MPEero1aBaeMbIM AUCLHUIUIMHAM, BHEPEHUE B YUeOHBIN MPO1IecC HMHHOBAIIMOHHBIX TEXHOJIOTHA.

4.2. B cihepe nayuHOl AedaTenbHOCTH Kadeapa peanusyeT cieayronme QyHKIIH:
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4.2.1. Opranuzanusi Hay9HOH M WHHOBAIIMOHHOM JESITEIIBHOCTH TPENOIaBaTe e U COTPY/I-
HUKOB I10 HAMpPaBJICHUAM Kadeapbl U €KEroJHOE MOJIBEICHUE UTOTOB.

4.2.2. PyKoBOJICTBO HAYYHO-UCCJIEI0BATENBCKON paOOTON CTYIEHTOB U ACIUPAHTOB.

4.2.3. IlonroroBka u NepenoAroToBKa Hay4yHO-Ie€JarornuecKux Kajapos.

4.2.4. PaccmoTpeHue AuccepTanuii, IpeAcTaBIsIeMbIX K 3alllUTe COTPYAHUKaMHU Kadeapbl
WM IPYTUMH COMCKATEISIMHU.

4.2.5. IloarotoBka 3aKJIIOYEHUH U PELEH3UN MO HAyYHO-UCCIIEIOBATENbCKUM paboTaM, Kak
COTPYIHUKOB Kaeapbl, TaK U COTPYAHUKOB APYTHX OPraHU3AINi MO MOPYYECHUIO JUPEKTOpa WH-
CTHTYTa, a TAK)KE€ PEKOMEH/IALIMI JJIs1 OIYOJIMKOBAHMSI TOATOTOBJICHHBIX HAYYHBIX padoT.

4.2.6. IlogroroBka U 0OCYXJICHHE MPOTPAMM KaHIAMIATCKUX AK3aMEHOB, a TaKXe IMPHUEM
KaHJIUJATCKUX SK3aMEHOB, KaK MO CHEIUAIBHOCTH, TaK U MO APYTHMM IHUCLIUILIMHAM Yepe3 CBOMX
MpeCTaBUTENEeH B 9K3aMEHAIMOHHBIX KOMHUCCHUSX.

4.2.7. HanaxxuBaHue CBsI3€il C HayYHBIMU YUPEKICHUSIMH M OPTaHU3AIMSMH B LEIIX 0000-
LIEHUS U PaCHpOCTPAaHEHUs IEPEIOBOrO OMBITA U OKA3aHUS UM HAyYHO-TEXHUYECKHUX YCIIYT.

4.2.8. Ocy1iecTBieHHE HAYYHOTO COTPYIHUYECTBA C POCCUUCKUMU U 3apyOeKHBIMU 00pa3o-
BaTeIbHBIMU LEHTPAMHU, PA3BUTHUE IBYCTOPOHHUX U MHOTOCTOPOHHUX MEKIYHAPOIHBIX CBA3EH.

4.2.9. NnTerpamnust HayYHBIX UCCIIEIOBAaHUI M 00pa30BaTEIHLHOTO MPOIIECCAa HAa BCEX YPOBHIX
MOJATOTOBKH.

4.3. B 0CHOBHYIO BHEYUYEOHYIO M BOCITUTATEIBHYIO JESTEIBHOCT Kadeapbl BXOISAT:

4.3.1. ®opMupoBaHHEe TAPMOHUYHO PA3BUTON JIMYHOCTHU CIIEHUAIICTA C BBICIIUM YHUBEPCH-
TETCKUM 00pa30BaHHEM, BOCTIUTAHHUE U Pa3BUTHUE Y CTYIEHTOB TPAXXIaHCTBEHHOCTH U COIIMAIBHOM
AKTUBHOCTH.

4.3.2. OkazaHue IOMOUIM CTYJIEHTaM B OpPraHU3allMi CaMOCTOSITEIbHON paboThl U BHEYUYEO-
HBIX MEPOIPUITHIA.

4.3.3. Opranu3zanus paboThl ¢ a0UTYPHEHTAMH U y4acTHE B TPOGECCHOHAIBHOW OpUEHTALIUU
y4YaIuxcs, MPOBEICHNE 3aHATUN Ha TOATOTOBUTEIFHBIX KypCax.

4.3.4. Oka3anue KOHCYJbTATHBHOW M Y4€OHO-METOAMYECKOW IMOMOIIU MPETOoJaBaTeIsIM H
HAy4YHBIM COTPYAHHUKAM Apyrux BY30B n HaydyHO-HCCIEI0BATEBCKUX YIPEKICHUA.

4.3.5. Opranuzanus 1 BeJIcHUE KypaTOPCKON pabOTHI Cper 00yUJarOIUXCsl.

4.3.6. ConelicTBie TPYJIOYyCTPONUCTBY BBITYCKHMKOB M HaJa)KMBaHHE CBs3eil ¢ paboTonare-
JSIMU.

4.3.7. Opranuzanusi CBsi3el ¢ BBITYCKHHUKAMH HHCTUTYTa COLUAIBbHO-(PUIOCOPCKUX HAYK U
MacCOBBIX KOMMYHHMKAIlUH U aclMpaHTaMH-BBITYCKHUKAMU JTaHHOM Kadeapbl ¢ LEIbI0 MOCTOSH-
HOT'O M3y4YeHUs! NOTPEOHOCTH O0IIECTBA B yCIIyraxX CHEIHAIIMCTOB B 3TOM 00JaCTH 3HAHUM.

4.3.8. OTKpBITHE U peaTu3alys NporpaMM HENPEPhIBHOTO 00pa30BaHMUS.

5. OpranuzanuoHHasi CTPYKTypa Kaeapsl

5.1. Kadenpa o0beauHsIET B CBOEM COcTaBe MpodeccopoB, AONEHTOB, CTAPIIMX MPEIoaaBa-
TeJel, aCCHCTEHTOB, TOKTOPAHTOB, aCIMPAHTOB, MaruCTPAaHTOB, Y4eOHO-BCIIOMOTATENLHBIN Tep-
COHAJL.

5.2. Kadenpy Bo3rmapisieT 3aBeayroniuii kadeapoi, nzdupaemoiii YueHbiM coBetom KDY,
MyTeM TAalHOTO TOJIOCOBAHMS CPOKOM JO0 5 JIeT U3 yKcia Haubosiee KBAIM(UITMPOBAHHBIX U aBTO-
PHUTETHBIX CICIUAIMCTOB COOTBETCTBYIOIIETO MPOGWIS, UMCIONIUX YUCHYIO CTCIICHb W 3BAHHUC U
YJIOBJICTBOPSIONINX COOTBETCTBYIOIIMM KBaTHU(PUKAIIMOHHBIM TPEOOBAHUSIM K JODKHOCTH TIPO-
(eccopa (moreHTa).
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5.3. Bece coTpyanuku Kadeapsl MOIb3YIOTCS MpaBaMu, MPETyCMOTPEHHBIMH 3aKOHOATEb-
ctBoMm Poccuiickoit ®denepaunn, Ycrtaom KOV u monoxeHnemM 00 HHCTUTYTE COIUAIBHO-
($UI0COPCKUX HAYK U MACCOBBIX KOMMYHHKAITHH.

O053aHHOCTH COTPYTHUKOB Kadeapsl onpeaeneHsl B Ycrase KOV, B nmonoxeHnn 006 HHCTH-
TyT€ COMaIbHO-(DUI0CO(MCKUX HAYK U MAaCCOBBIX KOMMYHHUKAIIMH, UHBIX JTIOKAJIBHBIX akTax KOV,
MpUKa3ax U pacnopsLKEHUSAX PEKTOPA U IUPEKTOPA UHCTUTYTA, B IOJIKHOCTHBIX MHCTPYKIIUSX.

5.4. Tlpu kadenpe MoryT co3aaBaThCs YUeOHbIC U HAyYHBIC J1a00PATOPHH, CEKIIUU, METOIH-
yeckue KaOWHeThl W apyrue noapasneneHus. Co3manue TakKuxX MOApa3AeSeHUH OCYIIECTBISETCS
o pemeHuro YaeHoro coBera KOV u opopmisiercs nmpukazom pekTopa.

5.5. CtpykTypa Kadeapsl U €€ MTaThl YTBEPKIAAIOTCS PEKTOPOM.

6. Ynpasiienue kadenpoii

6.1. Obmee pyKOBOACTBO, KOOPJAMHALIMIO U KOHTPOJb HaJ NEATENbHOCTHIO Kadeapbl ocy-
LIECTBIISIET AUPEKTOP UHCTUTYTA.

JlesTenbHOCThIO KadeApbl PYKOBOAUT 3aBEAYIOIIUN Kapeapoill — crenuasucT 1no y4yeOHOo-
HaydHOMY MPOIITIO Kadenpsl, KOTOPBI HECET MOJIHYI0 OTBETCTBEHHOCTH 3a €€ (DyHKIIMOHHPOBA-
HUE.

B nepuoa orcyTcTBUs 3aBeayromiero kaheapoi ero 3aMeniaeT mo ero MpeaCcTaBICHUI0 OANH
W3 COTPYIHUKOB Kadeapsl, Ha KOTOPOro mpukazoMm pekropa K@V Bosmaraercs ucroiHeHne o0s-
3aHHOCTEH 3aBEIyIOMEro Kadeapoi.

6.2. Ha 3acemanmsx kadenpbl oOCYKAAlOTCS BOIMPOCHl Y4eOHOW, METOJMUYECKOH, HaydHO-
HCCIIEI0OBATEIbCKON U BHEYUE€OHOU paboTHlI.

3acenanue kadeapsl CYUTaETCS MPAaBOMOYHBIM, €CIM B HEM y4acTBYET HE MeHee 2/3 crnucou-
HOT'O cocTaBa Kadepsl.

Pemenne xadeapsl cuuTaeTcsi IPUHATHIM, €CJIH 3a HEro mporosiocoBasio 6onee 50% mpucyT-
CTBYIOIIIUX HA 3aCEIaHUU.

[Tpy mpUHATHM pEeNIeHWH TO KaIpOBBIM BOMPOCAM W BOMPOCAM HAYYHO-TIEAArOTUYECKOM
AKCIIEPTHU3HI B TOJIOCOBAHUHU YYACTBYIOT TOJBKO IITATHBIC MPETOAABATEI U HAYYHBIE PAOOTHUKH
Kadenpsl.

3acenanue kKadeapsl opopMIsIeTCsl MPOTOKOJIOM, KOTOPBIM IMOAMMCHIBAETCS 3aBEIYIOIINM
Kadenpoii U JOKYMEHTOBEOM.

JlestenbHOCTD Kadeaphl IIaHUPYETCs Ha KaX/Ibli YU4EeOHbIN TO/.

6.3. Jlo;skHOCTD 3aBeyrolero kadeapou sBiseTcs: BRBIOOpHOM. 3aBeaytonuii kageapoi us3-
6upaercs YuenoiM coBetoM KDY u3 uncna npodeccopoB (IOKTOPOB HAyK) WM OMBITHBIX JTOIECH-
TOB (KaHIMJIaTOB HAYK) C MOCIIEIYIOLIUM 3aKII0OUYEHUEM TPYI0BOT'O JOTOBOPA CPOKOM JI0 S5 JIET.

Br16opsr 3aBenyromero kadeapoit mpoBoasTes B cooTBeTcTBUU ¢ [lonokeHnemM o BBIOOpax
3aBenyroniero kadeapon.

6.4. 3aBeayromuii Kadempoi:

6.4.1. IloaroraBnuBaeT U NMPOBOJIUT 3acenaHus Kadeapbl, TEOPETUYECKUE, METOJAUYECKUE
CEeMHUHAaphbI MpernoiaBaTesyieii U acupaHTOB, HayuyHble KOH(epeHn Kadeapsl U T.1.;

6.4.2. [Inanupyet, opraHU3yeT U KOOPJIAUHUPYET YUeOHO-METOJUUYECKYIO U BOCIIUTATEIbHYIO
paboty Ha kadenpe;

6.4.3. PactipenensieT yaeOHYIO Harpy3Ky MEXIy IITaTHBIMH MPEIOIaBaTeIsIMU, COBMECTHTE-
JISIMU ¥ TIOYaCOBUKAMHU, YTBEPKIACT €€ Ha 3aceJaHuH Kadeaphl;

6.4.4. KonTponupyeT KauecTBO JEKIHii, Ja00paTOPHBIX U MPAKTUYECKUX 3aHATHUI, KYpCOBBIX
U BBIMYCKHBIX KBaJIN(UKAIMOHHBIX pabOT, BBINOJHEHHE y4eOHOW Harpy3K MpenojaBaTelsiMu
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Kadenps! (IITaTHBIMH, COBMECTHTEISIMHU, TIOYACOBUKAMH) U OTBEYAET 32 COOTBETCTBHE MPOTPAMM
npenojaBaeMbix aucuuiuivi aecteyromum ['OC BIIO;

6.4.5. IIpousBoauT HEOOXOAMMBIE 3aMEHBI MPENOAABATENS B CBA3M C 00JIE3HBIO, KOMaHU-
POBKOI1, OTIIYCKOM U T.[I.;

6.4.6. OpranusyeT M KOOPAWHUPYET HAyYHO-HCCIEIOBATEIbCKYIO PabOTy COTPYAHUKOB U
npernoaBaTeneil kageapsl B paMKaX OCHOBHOTO HAyYHOT'O HampaBieHHs KadeApbl U UHCTUTYTA U
10 OTAEJBHBIM UCCIIEI0BATEIBCKUM IPOrpaMMaM;

6.4.7. BHOCUT mipe/yioKeHUs Ha 3acenanne kKadeapsl 1 YU€HOTO COBETa MHCTUTYTA IO J0-
CPOYHOMY PACTOPKEHHUIO TPYJOBOTO JIOTOBOPA C MPENojaBaTeIsiMu (COTpyIHUKaMU) Kadenpsl B
Clly4ae HapyIIEHUs B3SATHIX 0053aTENBCTB M0 TPYAOBOMY JIOTOBOPY, a TAKXKE B CIydae HAPYIICHUS
nonoxxenud Tpynosoro Koaexca P® u [IpaBun BHyTpeHHero pacnopsiika KOVY;

6.4.8. [IpencrapnsieT nHTEpech Kadeapsl B IUPEKTOpaTe, Ha YYCHBIX COBETaX, B pEKTOpaTe,
OOIIECTBEHHBIX OPraHU3aALMSIX U T.[1.;

6.4.9. IIpoBoaut paboTy IO 3aKIIOYECHUIO TOTOBOPOB C MPEANPHUITUIMU U OPTaHU3ALUIMU O
MOJITOTOBKE CIIELUATNCTOB;

6.4.10. OpranusyeT pacmpeneneHHe OOYYaroIUXCs MO CIEHUAIBHOCTSM W HaIpaBICHUSM
Kadenpsl Ui BBIIOJHEHHUS] KYPCOBBIX M BBITYCKHBIX KBATH(DHUKAIMOHHBIX PaObOT MEXIY COTPYA-
HUKaMH KaQeapsr,

6.4.11. [IpeacraBiseT B AeKaHAT IJIAHOBO-OTYETHYIO JOKYMEHTAIIMIO U JIPYTHUE MAaTEPUAIIBI O
pabote kadeapsl 110 YCTAaHOBIICHHBIM (hopmam;

6.4.12. Opranmusyer, o0ecrieunBaeT U KOHTPOJIHUPYET BHITIOJIHEHHUE:

e IIPUKA30B U paCHOPSKEHUI peKTopa (IpOpPEeKTopa), pacCHOpsHKEHUM JUPEKTOpa HHCTUTYTA,

e BCEX MEPONPUATUN 1O 00ECIEUEHHUIO OXpaHbl TPYJa, TEXHUKU O€30MaCHOCTH U MPOTUBO-
MOKapHOM OXpaHbl Ha Kadenpe;

e JICUCTBYIOLIETO 3aKOHOJATENLCTBA 110 TPYAY, MPABUI BHYTPEHHEIO paclopsiika U Tpylo-
BOU JTHUCIUTIIMHBI BCEMU PAOOTHUKAMU Kadeapsr;

6.4.13. 1o cormacoBaHuIO ¢ TUPEKTOPOM MHCTUTYTa OCYIIECTBISIET MOAOOpP KaapoB Kaden-
PBI, KOHTPOJIUPYET U 00ECTIEYNBACT CBOEBPEMEHHOE MPEACTABICHNE B YUYEOHBIN OTIET HEOOX0IH-
MBIX JOKYMEHTOB JiJIsi O)OPMIICHHUS COTPYAHHUKOB;

6.4.14. ObecrieunBaeT yKpEIUICHNE U COBEPIICHCTBOBAHNE MAaTEPHUAIBHO-TEXHUYECKOHN U J1a-
O6opatopHoii 6a3bl Kadeapsl;

6.4.15. OcymecTBisieT KOHTPOJIb HaJl BEACHUEM JEJIONPOU3BOJCTBA U JOKYMEHTAILIMU Ha Ka-
denpe;

6.4.16. Ocy11ecTBIsET IPUEM CTYJECHTOB B YCTAHOBIICHHBIC IHU U YaChl.

6.5. I1o ucredenuu cpoka u3dpaHus 3aBeaAyrOMni kadeapoil oruuTeiBaeTcs nepes kadeapoi
¥ YYEHBIM COBETOM HHCTHTYTA.

6.6. 3aBemyromuii kKadempoir MOKET OBITH OCBOOOXKICH OT JOJKHOCTH J0 UCTCUCHUS CPOKa
M30paHus UMb B CITydasx, MPEIyCMOTPEHHBIX 3aKOHOM.

6.7. 3aBenyromuii kKageapoii HeceT OTBETCTBEHHOCTH 34!

HECBOEBPEMEHHOE M HEKAY€CTBEHHOE BBINOJIHEHHE BO3JIOKEHHBIX Ha Kadeapy 3anay;

— HecoOJI0/IeHne AEMCTBYIOIIEr0 3aKOHOAATEIbCTBA;

— HEHAJUICKAIIYI0 COXPaHHOCTh U HeA((HEKTUBHOE UCTIONB30BaHNE UMYIIECTBA Kaepsl;

— HereneBoe 1 Hed(P(HEeKTUBHOE UCIIOJIB30BAHUE CPECTB, BBIICIIEMBIX Kadeape;

—HECBOCBPEMEHHOE TIOBBIIIEHHE KBaIM(UKAUK CHENHMaINCTOB, HedI(P(PEKTUBHOE UC-
[10JIb30BAHUE LITATOB;

— HecobOmonenue padotaukamu kadenpsl [IpaBun BHyTpeHHero pacnopsiaka KOV, npasun
OXpaHbl TPY/Aa, TEXHUKHU 0€30MaCHOCTU U MEP MPOTUBOIOKAPHOU O€30MaCHOCTH;
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— HECOOJII0IeHNE TIPABIJT AKCIUTyaTal[My TIOMEIICHII 1 000py10BaHMUS;

— HEBBINOJIHEHUE CAaHUTAPHO-TUTUEHUYECKUX TpeOOBaHUIl M COOMIOJEHHE MPOTHBOAIIHIE-
MHMYECKUX MEPOIPUATUH;

— HEHaJyIeKallee COCTOSTHIE pab0YrX MECT M 3aKpPEIUICHHBIX MMOMEIICHU 32 paOOTHUKAMH
Kadenpsr;

— HEBBINOJIHEHUE CBOUX MPSIMBIX 0053aHHOCTEH, TepeyrclieHHbIX B HacTosAleM [lonoxxenunu.

6.8. IIpaBa, 00513aHHOCTH ¥ OTBETCTBEHHOCTh PAOOTHUKOB KaeIphl BHITEKAIOT U3 COBOKYTI-
HOCTH 3aJa4 UX JeATEIbHOCTH.

6.9. IlonmHOMOUMSI, MpaBa, OOA3aHHOCTH M OTBETCTBEHHOCTH 3a JOJKHOCTHBIC HAPYLICHHS
pabOTHUKOB Kadeapsl OMPEAeSIOTC MOKHOCTHBIMU WHCTPYKIUSAMH, TPYJOBBIMU JIOTOBOPAMH,
[IpaBunamu BHyTpeHHero pacnopsaka KOV, npukazamu 1 pacnopsKeHUsIMH pEKTOpa.

6.10. PaGoTHrku Kadeapbl HECYT OTBETCTBEHHOCTH 3a pa3rjalleHHe OXpaHsSeMOW 3aKOHOM
TaliHbl (CIy»)eOHON, KOMMEPUECKOM), pa3rialleHue MepCoOHaIbHbIX JaHHBIX PAOOTHUKOB B COOT-
BETCTBUHU C 3aKOHOAATENLCTBOM Poccuiickoin deneparumu.

6.11. lltatHoe pacnucanue kKadeapsl yTBepxkaaercs pekropom KDPY Ha ocHOBaHMU mpen-
CTaBJICHUS 3aBEAYIOLIET0 Kaeapoi B yCTAHOBICHHOM IMOPSJIKE.

7. IlpaBa 3aBeaywomero kageapoi

7.1. 3aBenyromuii KadeIpoit IMEET MPaBo:

— B YCTAHOBJICHHOM TOPSJIKE 3alpaliiBaTh U MOJy4aTh HEOOXOIUMYIO JUIsl paboThl HHGOP-
MAIMIO U TOKYMEHTHI OT noapaszaeneHuii KOY;

— MPUHUMATh ydYacTHE B paboTe COBEIIaHWH, 3aceHaHWi IO BOIPOCAaM, CBS3aHHBIM C
HaIpaBJICHUSIMH JEATEILHOCTH Kadeaphl, B TOM YHUCJC MPEACTaBIATh MHTEPECH Kadeapsl B JIH-
peKTopaTe, Ha YUEHOM COBETE MHCTUTYTA, B PEKTOpaTe, B IPyrux nojapasaeieHusx KOV,

— U3J1aBaTh PaCMOPSHKEHUS, KaCaIOIIMecs] OpraHu3alu padoThl Kadeapbl B paMKax HACTOS-
mero Ilomoxenus;

— BHOCHTH Ha PACCMOTPEHHE TUPEKTOpa MHCTHTYTa MPEICTaBICHHE O MPHEME, MEPeBO/IE,
YBOJIbHEHNHU paOOTHUKOB Kadenpsl, 00 YCTaHOBIICHUN paOOTHHKAM Kadeapsl AOTaT U HaT0aBOK
CTUMYJIMPYIOLIETO XapakTepa B cOOTBETCTBUU C [lonoxkeHnem 00 oruiaTe Tpyaa U MaTepHabHOM
ctumynupoBanu B KOV, noonpennn pabOTHUKOB W HAJIOKEHUU HA HUX B3bICKAHHM B COOTBET-
CTBUU C JECHCTBYIOIIUM 3aKOHOATEIILCTBOM;

— BHOCHUTH JAUPEKTOPY MHCTUTYTA MPEJIOKEHUSI TI0 CO3/IAaHUI0 YCIIOBUHN, HEOOXOAUMBIX IS
BBITIOJTHEHUST BO3JIOKEHHBIX 3a/1a4, YIYYIICHUS YCIOBUH TpyJa paOOTHUKOB Kadeaphl, B TOM YHC-
e o o0ecneYeHno uX 000pyI0BaHHBIMU pabOYNMHU MECTAMH,

— pa3pabaTbIBaTh MPEUIOKEHUS 110 COBEPLUICHCTBOBAHUIO paboThI Kadeapsl, ee GpruHaHCOBO-
T'0 U KaJpOBOTO 00ECTICUCHHUS;

— TIOJIMUCHIBATh U BU3UPOBATH JOKYMEHTHI B TIPEJIesiaX CBOCH KOMIICTCHIIUH.

TpeOGoBaTh OT COTPYIHUKOB Ka(eaphl:

— BBITIOJIHCHUS JIOKAJIBHBIX HOPMATHUBHBIX akTOB KDY, KOHTpOIMpPOBATH UX BBIITOJIHEHUE U
MIPUHUMATHh MEPHI MO MPUBJICYCHUIO K OTBETCTBEHHOCTH COTPYIHHUKOB Kadeapbl, HAPYIIAIOIIUX
JaHHbIE HOPMATHUBHBIC AKTHI,

— BBITIOJIHCHUS PACTIOPSDKCHUN JUPEKTOpa WHCTUTYTa M 3aBeAyromero kadempoi, Hampas-
JICHHBIX Ha BBINTOJIHCHUE 3aBEAYIOMUM Kadeapol W COTpyAHHKaMu Kadeapbl X 00s3aHHOCTEH,
MPEAYCMOTPEHHBIX HACTOSIIUM ITOJOKEHUEM U JIOJDKHOCTHBIMU UHCTPYKIIUSIMHU.

7.2. PacniopsixeHus 3aBenyroniero kadenpoit o0s3aTebHBI i1 BCEX paOOTHUKOB M 00y4a-
omuxcs Kadeapeol.
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8. Obs13anHOCTH 3aBeayouero kadenpoii

8.1. 3aBemyromuii kadheapoi o0s3aH:

— obecrnieunBaTh PYKOBOJCTBO BCEH JEATENBHOCTBIO Kadenapel u dh(HEeKTHBHOE UC-
MOJIb30BAHUE €€ PECYPCOB;

— pykoBOIUTH (OPMUPOBAHHEM TOJOBBIX M MEPCHEKTUBHBIX IUIAHOB pPAa0OOTHI Kadeapsl,
HECTH MEPCOHATBHYIO0 OTBETCTBEHHOCTH 32 UX PEATU3AIIHIO;

— ©XErogHO OTYUTHIBATHCS O MPOJEIAHHOM paboTe Ha 3aceaHuu Kapeapsl;

— CBOEBPEMEHHO IMPEICTaBIATh (PMHAHCOBBIC U MHBIC OTUYETHI O JIEATEIBHOCTH Kadenpsl;

— peryiaupoBaTh MPOU3BOJCTBEHHBIC OTHOIICHHS MKy pabOTHHUKaMU Kadenpsl;

— B COOTBETCTBUM CO CBOMMH MOJHOMOYHMSIMU OCYIIECTBISATh MOAOODP, PACCTAHOBKY U IMepe-
MEMICHHNE KaApoB Ka(eapsl, MPUMEHSITh MEPHI MOOMIPEHHS U B3bICKAHHUS B PAMKaX JIEHCTBYIOIIETO
TPYJIOBOTO 3aKOHOJATENBCTBA U B COOTBETCTBHHU ¢ [lomoskeHnem 00 orutate Tpyaa U MaTepHallb-
HOM CTUMYJIMpoBaHuu B KOV

— paspabaTeIBaTh JOKHOCTHBIE MHCTPYKIIMU HAa COTPYAHUKOB Kadeapsl ¥ MPEACTaBISITh UX
Ha YTBEP)KJICHHE B YCTAHOBJICHHOM TOPSIIKE;

— CBOEBPEMEHHO OTCJICKHBATh HAJIMUKE Yy MPENojaBaresield, MpoXosluX O4epeHON KOH-
KYpPCHBIH OTOOp, Y4eOHO-METOAMYECKHX MOCOOMA, METOJUIECKINX PEKOMEHIAINN 10 MU3yYCHUIO
MPETnoJaBAEMbIX JUCIUIIINH, KOTOPBIE UCIOIB3YIOTCS B yueOHOM mporiecce B ¢punmnane KOV,

— CO3/1aBaTh YCJOBHS ISl MPO(PECCHOHATBHOTO POCTAa W TOBBIIICHUS KBaTH(PUKALUU CO-
TPYIHUKOB Ka(eaphl;

— FOTOBUTH IMPEACTABIEHUS O MOOIIPEHUN COTPYJHUKOB Kadeapsl B COOTBETCTBUU C IOJIO-
xeaneM «O ctumynupyomux Beituiatax B Kazanckom (IIpuBomkckom) dhenepanbHOM YHUBEPCH-
TETEY;

— FOTOBUTH IPEJJIOKEHUS 1O IKCIUTyaTallud U PEMOHTY MOMELICHUH, 3aKpeIIEHHbIX 3a Ka-
(enpoi;

— 9(pQexTUBHO U 1ENEBBIM 00pa30M HCIIOIH30BATh MITATHI, MPEAOCTABICHHYIO B €€ BEJICHUE
MaTepHaTLHO-TEXHUYECKYI0 0a3y;

— CBOEBPEMEHHO BHEIPSTHh B MPAKTUKY paboThl Kadeapsl nepeaoBbie (OpMbI U METObI Op-
raHu3aluy Tpyia, yueOHOro rpoiecca U HayqyHou padoThl;

— OpraHu30BbIBATH:!

Tpya pabOTHUKOB KadeApbl B COOTBETCTBHH C TPEOOBAaHUSMHU €ro 0€30MaCHOCTH M PAIHO-
HaJIbHOM OpraHu3aluy;

BEJICHUE OTYETHOCTH.

9. le10n1pon3BOACTBO Kaeapbl

9. 1. enonpoun3BoAcTBO Ha Kadeape BeaeTcs B coorBeTcTBUM ¢ Homenknarypoii nen KOY
n MHCTpyKIHEN IO AEIONPOU3BOACTBY.

10. B3aumopeiicTBHe ¢ IPYTrUMH MOAPaA3AeTCHUIMHU

10.1. Kadenpa B3aMMOJEHCTBYET CO CTPYKTYPHBIMU MOJPA3JCICHUSIMU WHCTUTYTa U MOJ-
paznenenusmu KOV, opranuzaisiMd U Hay4YHBIMHU YUPEXKJEHUSMHU B paMKaX paziIU4HbIX (opM
MO0 BOIpPOCaM JIeATEIbHOCTU Kadeapbl, ecau 3TO HeOOXOIMMO JUIsl pelIeHus 3a1ad U (QyHKIH,
BO3JIOKEHHBIX Ha Kadeapy.
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11. BHeceHue u3MeHEeHUH B MOJI0KEHHE

11.1. BHeceHne H3MECHEHHH H ,Z[OHOJ'IHCHI/II\/'I B HACTOALICC IIOJIOKCHUC OCYHICCTBIISICTCS
IIyTEM IMOATOTOBKH ITPOCKTA ITOJIOKCHUA B HOBOM peaaKnuu 3aBCAYIOIIUM Ka(berOﬁ.

12. Paccouaka IMonoxenus

12.1. Hacrosimee IlosoxxeHnne MoIes)KUT 0053aTeIbHON PACCHIIIKE, KOTOPYHO OCYIIECTBIISCT
VYmpasnenue noxkymeHTtoobopora m kKoHTpois (manee — VYJIK) B mopsiake, ompeneeHHOM
NucTpyKupen no 1emonpon3BoACTBY.

12.2. Hacrosimiee Ilonoxenue pa3meniaercs Ha BeO-caiite nHcTUTYyTa BeO-T1opTana KOV,

13. Perucrpauus u xpanernue IlosioxkeHus

13.1. Hactosimuee Ilomoxkenue peructpupyercs B YJK. OpurvHanbHbIA 3K3EMILISP
Hactosuero [lonoxenus xpauures B YK 10 3aMeHbl €ro HOBbIM BapUAHTOM. 3aBEPEHHAsI KOIHS
Hacrosimiero lloyoxeHuss XpaHUTCS B COCTaBe JOKYMEHTOB OpraHM3AallMOHHOTO Xapakrepa

Kadeapel.

14. Ilopsinok co3xanus, JUKBHIAIUN,
peopraHu3ainum U nepenMeHoBaHus Kadeapbl

14.1. Kadenpa co3naercs, JIUKBUIUPYETCS, PEOPraHU3yeTCs M  IEPEHMMEHOBBIBACTCS
npuka3om pekropa KOV B ycTaHOBIEHHOM NOPSIAKE.

COI''TACOBAHO COI''TACOBAHO
Hauanbuuk FOpuaudeckoro ynpagsieHus [IpopekTop MO aJMHHHCTPaTHBHOH paboTe -
PYKOBOJIMTEJb arrapaTa
1
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