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IMonoxxeune 00 oTaene mpuBicueHHss W Habopa WHOCTPAaHHLIX oOvuaronimxcs JlemapraMeHTa BHEIIHHX CBI3EH
(emepansHOro  roCYAAapCTBEHHOTO AaBTOHOMHOTO  00pa30BAaTENBHOTO  VUPEKAEHHS BBICHIET0 MTPO(MECCHOHAILHOTO
obpasosanns «Kaszanckuii (ITpusomkckrii) deaepanbHbelii YHUBEPCHTETY

1. OO0mue moJjI0KEeHUA

1.1. Otnen mnpupnedeHus M Habopa HMHOCTpaHHBIX oOOydvaromuxes (nanee — Otaen)
JlenaprameHTa ~ BHEHIHUX  CBA3eH  (pelepanbHOr0  rocylapCTBEHHOr0  aBTOHOMHOIO
00pa30BaTeIbHOTO  yYpeXk/eHus Bbiciiero mnpodeccuonansHoro obpazoBanus «Kazanckuii
(ITpuBoskckuit) (denepaibHplii yHuUBepcuteT» (nanee — KMDVY) sBiudercs ynpaBieHYECKUM
noapaznencuueM KOV u noguunsercs aupekropy Jenapramenta BHemIHUX cBsa3eil KOY.

1.2. Hacrosmee [lonoxkenue onpeaenseT MOpAI0K AeaTeabHocTH OTAena.

1.3. Tlomnoe odunuanbHOe HAMMEHOBAHHE: OTIEN MPHUBJICUCHUS M HAOOpa HHOCTPAHHBIX
oOyuaromuxcs JlemaprameHTa BHELIHHX CBsi3el ¢enepanbHOro rocyJapcTBEHHOTO aBTOHOMHOTO
00pa30BaTENbHOTO YUpEeXKACHUS BbICIHIEro TmpodeccHoHanbHOro ooOpasoBanus «Kazanckuii
(ITpuBomKCKMIi) (eepaabHBIil YHUBEPCHUTETY.

CoxpanieHHoe opuIMaIbpHOE HAMMEHOBaHKE: 0T/ies npreiedeHus u Habopa MO JIBC KDY,

1.4, Otnen B CBOEH JIeATENBHOCTH PYKOBOJACTBYETCH JIGUCTBYIOIIMMHU HOPMAaTHBHO-
npaBoBbiMu akTamu Poccuiickoit @®enepanmu u PecnyOnuxku Tarapcran, Ycrasom KOV,
peuwieHusMH Yuenoro copera KOV, npukazamu u pacnopspkeHusMu pexropa KOV, [Ipasunamu
BHyTpeHHero pacnopsijika KOV, nacrosuum [TonoxeHnueM 1 HHbIMU JTOKaJIbHBIMU akTaMu KOV,

1.5. Tlourossrii agpec Otnena: Poccuiickas @enepamnus, Pecnybnuka Tarapcran, 420008,
r. Kazaus, yi. Kpemnesckas, 1. 18.

1.6. Mecto wnaxoxknenus otaena: Poccuiickas @®eaepauus, Pecnybnuka Tartapcran,
420008, r. Kazans, yin. Kpemnesckas, 1. 18, 3manue 6, kom. 216.

2. Hasznauenue Otaena

2.1. Otpen obecrnieunBaeT BBINOJHEHHE PadOT IO MPUBJICYEHUIO M HA0OPY HHOCTPAHHBIX
rpaxjad, npudOsiBaromux B KDY B COOTBETCTBUM C MEK/IYHAPOJAHBIMHU COrJIAlIEHUAMUA
Poccuiickoit  depepauuu,  corjiamieHWsMU, — [POTOKOJIAaMH,  IUJIaHAMU  COTPY/IHMYECTBA
MunuctepcTBa oOpa3oBaHus W Hayku Poccuiickoit @enepauuu ¢ OpraHaM yIpaBleHUs
oOpa3oBaHHEM 3apyOeKHBIX CTpaH, B paMKax ABYCTOPOHHHX JOTOBOPOB, 3aKIOUeHHBIX KDY ¢
3apyOexHBIMH 00pa30BaTEIbHBEIMH YUPEKICHUAMH, a TAK)KE IMIPUBJICUYCHHE HHOCTPAHHBIX IPaKIaH
Ha oO0ydyeHHE HA KOMIICHCAI[MOHHOH OCHOBE, OCYLICCTBICHHE MPHU3HAHUA HHOCTPAHHOIO
oOpasoBanus ¢ 1eibl0 00y4YeHHsT U (WIM) OCYIIECTBICHUS MPOGECCUOHATBHON ACSITEIBHOCTH B
KodV.

3. 3agaum OTnena

3.1. JlestensHocth OThnena B COOTBETCTBMM C €ro Ha3HAauYCHMEM HampaBicHAa Ha
OCYILIECTBICHHE CIECAYIOIIUX 3a1a4:
— MpPUBIIEUEHHE CTYAEHTOB JJsg oOydeHus B KDY no OCHOBHBEIM 00pa3oBaTeNbHBIM U
npoeccHOHAIBLHLIM U 00111e00pa30BaTENILHBIM [IPOIPAMMaM;
— IpoABHKEHHE o0pa3oBaTenbHbIX yeayr KOV Ha 3apy0OeskHble pHIHKH,
— peanuzanus npaa KOV Ha npu3HaHHe HHOCTPAHHOTO 00pa3oBaHus ¥ (UJIM) HHOCTPaHHOM
KBatMpUKAIMK Ui OJydyeHus: oOpazoBaHus ©W (MJM) ocyulecTBieHUs NPodecCHuoHaTLHON
nesitensHocTH B KDV,
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4. ®yukuuu Otaena

4.1. B cooTBeTcTBMM ¢ HAa3HAYEHMEM M 3ajlayaMH, YKa3aHHbIMH B paszjeinax 2 u 3
Hacrosiero [osoxenus, Ha OT/es BO3JIOKEHO BBITIOJHEHHE CIEYHONIUX (YHKIHI:

— BeJieHHe WH(POPMAMOHHOW JIEATENIbHOCTH C 1EJIbIO MPUBICUYEHHSI HHOCTPAHHBIX I'PaxjiaH
Ha yueOy;

— BEJICHHE MEPENHUCKH ¢ MHOCTPAHHBIMHU Tpa)KJaHaMH, OpraHU3alMUsIMH U areHTCTBaMH IIO0
Habopy CTYZIEHTOB 10 BonpocaM o0yueHus B KOV,

— IIPHEM JTOKYMEHTOB OT HHOCTPAaHHBIX TPAXIaH, MocTynaonux Ha o0yuenue B KOV,

— MEPBUYHAS OLEHKA JOKYMEHTOB 00 00pa30BaHUU M ONPEAEICHHE BO3MOKHOCTH 00yUCHHS
B KOY;

— uHpopManMOHHOE 00eCneYeHHE U COMPOBOXKICHUE MPOUEAYP MPU3IHAHUS WHOCTPAHHOTO
oOpasoBanus u (win) kBanudukanuu B KOVY u mposeneHue 3KCnpecc-OUEHKU U IKCIEPTH3BI
BCEX HMHOCTPAHHBIX MTOKYMEHTOB 00 00pa3oBaHUM  JIHI, MOCTYMAKIIUX/TIOCTYNHBIIUX HA
oOyuenne B KOV wunu npunumaembix/mpuusateix Ha pabory B KOV u obpatusmmmxcs c
COOTBETCTBYIOIIMM 3asBICHHEM M (WIH) MPEACTABUBIIMX HAMPAaBICHUA CTPYKTYPHBIX
noapaszaencuuit KOV,

— GOpMHPOBAHME TEPBUYHBIX JHYHBIX €1 aOUTYPHUEHTOB, TOAABIIMX 3asBICHUE IS

o0yuenus B KOV.

5. OpranuzaunonHas ctpykrypa Oraena

5.1. Ortnen gBnsieTcs MEPBUYHBIM 3BEHOM OpPraHM3alMOHHONH cTpyKTYphl KDV u He umeer
BHYTPEHHEH CTPYKTYPHI.

5.2. [esATenbHOCTH PabOTHUKOB Otaena pernaMeHTUpyeTCs NOJKHOCTHBIMU
uHcTpyKiusaMu. Ilpu wu3menenun ¢yHkuud u 3amay  paborHukoB OTaena HOKHOCTHBIC
HHCTPYKIIUH IIepecMaTPHBAIOTCS.

5.3. HlratHoe pacnucanue OTaena paszpabaThIBacTCs OTACIOM TPyIa H PEryJIUpPOBAHUA
3apaboTHO# miatel JlenaprameHTa 010 KETHPOBAHUS, Ka3HAYEHCTBA M PETYJIMPOBAHUS OIJIAThI HA
OCHOBaHMHM TMpeJICTaBIeHUs JupekTopa JlemapraMeHTa BHEIIHMX CBS3€M U yTBepIKJIaercs
pekropoMm KDY B yCTaHOBIECHHOM MOPsJIKE.

5.4. TpynoBesie oTHOIIeHHS pabOTHHKOB OToena peryaupyroTcs 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu o Tpyae.

6. Yupasienue Otraenom

6.1. HemocpeacTBeHHOE PYKOBOACTBO HEATEIBHOCTRIO OTAENa OCYIIECTBISET HAaYaIbHHK
Otnena, Ha3HA4YaeMBIii M OCBOOOKIAEMBIH OT NOKHOCTH pekTtopoM KDY B cooTBercTBHH C
NEHCTBYIOIIUM 3aKOHOJATEILCTBOM IO MPEACTaBICHHUIO OHpeKTopa J[lemaprameHTa BHEIIHUX
cBs3eil.

6.2. HawanbHuk OT/ena HeCEeT NePCOHANbHYK OTBETCTBEHHOCTD 3a:

— pe3yJsibTarhl JiesTenbHOCTH OT/iel1la B COOTBETCTBUM C JICMCTBYIOIIMM 3aKOHO/ATEILCTBOM
Poccuiickoii depepanmu;

— HECBOEBPEMEHHOE U HEKa4eCTBEHHOE BBIMOJHEHHE 3a/1a4, BO3JIOKEHHBIX Ha OT/1e;

— HEUCITOJIHEHME MJIM HEHaJJIexkallee HMCIOJHEHHE CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH B
COOTBETCTBHHU C JICHCTBYIOIIMM 3aKOHO1ATEICTBOM M JIOKAJIbHBIMU akTaMu KDV

— MOCJIE/ICTBUS IPUHUMAEMBIX MM PENICHHH, COXPaHHOCTh U A(PPEKTHBHOE MCIOIb30BAHHE
HMYIIECTBa;
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— IIPABOHAPYLIEHUs, COBEPUIEHHBIE B IMPOLECCEe OCYLIECTBICHUS CBOECH JEATEeNIbHOCTH, — B
npejenax, OIpeJeleHHbIX JeHCTBYIOIIUM aJMUHUCTPATUBHBIM, YTOJIOBHBIM W TPaKJIaHCKUM
3akoHoAaTenbcTBOM Poccuiickoii depepannu;

— IPUYMHEHHE MarepuabHOro yiepda — B npejaesnax, OINpe/Je/IeHHbIX JeHCTBYHOLIUM
TPY/JOBBIM M I'Pa)aHCKUM 3aKoHOAaTelibcTBOM Poccuiickoii @enepaiiuu;

— Hecobmonenue paborHukamu Otaena IlpaBun BuyTtpeHHero pacnopsiaka KOV, texnuku
0e30macHOCTH, MPOU3BOJACTBEHHOM CAHMTAPUU W MEP MOXKAPHOHW 0€30MacHOCTH — B Mpenenax
JIOKaJIbHBIX HOpMAaTHUBHBIX akTOB KDY,

6.3. Otnmen BegeT MOKYMEHTALMIO B COOTBETCTBHH ¢ MHCTpyKiHel mo Oenonpous3BOACTBY
K®VY u Homenknarypoii gen KOV.

7. Corpyanuxu Otjaena.
IMopsigok padoThl, 0ILIaATAa TPY/Aa, NPaBa, 0013aHHOCTH U OTBETCTBEHHOCThH

7.1. Corpyanuku OT/1e/1a NPUHUMAKOTCS HA padOTy Ha YCJIOBHUAX TPYJ/OBOr0 J0rOBOpa Mo
npe/CTaBlIeHU0 HadalbHuka OT/ena, corjaacoBaHHOMY € JIMPEKTOpOM JlenapramMeHTa BHEUIHUX
cesizeil KOV,

7.2. JleatenbHOoCTh, KBaNU(pUKALUMOHHBIE  TpeOoBaHWs, mpaBa, OOSI3aHHOCTH H
OTBETCTBEHHOCThb 3@ JO/DKHOCTHBIE HapylleHus CcOTpyaHHKOB OTtaena onpenensorcs
JTOJKHOCTHBIMH HHCTPYKITUAMHU.

7.3. JlomKHOCTHOH OKJaJ YCTAHABIMBAETCS B COOTBETCTBHH C (DOPMOM H CHCTEMOM OIJIAThI
Tpyaa, npuHaToi B KOV, Onnara tpyna corpyanukoB OTnena MOXKET BKIOUYATh B ceOs BBITLIATHI
CTUMYJIMPYIOLIETO XapaKkTepa, I0MIaThl, Ha10aBKH, YCTaHABIUBAEMbIC MpUKazaMu pekropa KOV,

7.4. Tlpooo/KUTETRHOCT, W PACHOPANOK pabouyero [HsA, MOPSAOK MPEIOCTaBICHUA
BBIXOJ/IHBIX JIHEH, OTIYCKOB W JPyrHe BOIPOCHI TPY/JOBOH JEATEIBHOCTH COTpy/AHMKOB OTaena
pEerylIMpyroTcs JACHCTBYIOIIMM 3akoHojarensctBoM Poccuiickoii  ®enepauuu, IlpaBunamu
BHYTpeHHero pacnopsaika KOV u unbiMu JlokajibHbIMH akTamMu KOV,

7.5. Cotpyanuku OTjena HeCcyT OTBETCTBEHHOCTh 3a pasrjalieHHe OXPaHsAeMOH 3aKOHOM
TaliHbl (CayXeOHOH, KOMMEpPUYECKOH, PKOHOMMYECKOI), pasrialleHHue NEPCOHAIbHBIX JAHHBIX
pabOTHUKOB B COOTBETCTBHH € 3aKOHOIATENbCTBOM Poccuiickoit ®eneparuu.

8. Ilpasa navaasuuka Otjena

Hauvansuuk OTaena umeet npaso:

8.1. JleiicteoBats oT wuMmeHu Otaena, mnpeacrtaBiasTh uHTepeckl Otaena  Bo
B3aMMOOTHOIIEHUSIX CO CTPYKTYPHBIMHU noapazaencuusmu KOV no nanpapieHusM AesiTeIbHOCTH
Otnena, a Takke CTOPOHHMMH OpraHM3auusMu 1o 3aaaHuio pekropa KDV, mpopekropa mo
BHEIIHUM CBSI35M, QupekTopa [lemapramenTa BHEIIHHUX CBS3€il B Mpeenax CBOCH KOMIICTCHIUH.

8.2. 3ampammBate B mnojapazieneHusx KOV, Briawuas 000cO0/IEHHBIE CTPYKTYpPHBIE
noapasieneHus, JOKyMEHTbl U CBEIeHHS, HeOOXOAUMBIE ISl pealnu3aluiy 3aa4, BO3JI0KeHHBIX Ha
Otnen.

8.3. 3HaKOMHTLCS C MpoeKTaMu penieHui pektopa KOV, npopekTopa no BHEIIHUM CBS3IM,
nupekTopa [lenmapraMeHnTa BHEIIHHUX CBsA3EH, Kacatomuxcs Otaena.

8.4. Buocurts aupektopy JlenapraMeHTa BHEIIHUX CBA3CH MPEIT0KEHHUS:

— 0 COBEpLICHCTBOBaHMIO paboThl OTHena M YCTPAHCHHIO MMEIOLIMXCS HEIOCTAaTKOB, a
TaK)Ke MO COBEPUICHCTBOBAHHUIO METOI0B pabOThI COTpyAHHKOB OTaena;

— 0 MmpHeMe, IepPeBOe, YBOILHEHUH COTPYIHUKOB OTaena, 00 yCTaHOBICHHUHM COTPYAHHKAM
Otnena gomnat ¥ HAAO0ABOK CTUMYJIHPYIOIIETO XapakTepa B cooTBeTcTBUHU ¢ [lonmoxenuem «OO6
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oriaTe TpyJda M MarepHalibHOM cTUMynupoBaHuu» U [lonoxenuemM «O CTUMYITHPYIONIHX
BBITUTATaX», O MOONIPEHUH COTPYAHMKOB M HAJIOKEHHHM HA HUX B3bICKAHWH B COOTBETCTBHH C
JEUCTBYIOIIUM 3aKOHO/1aTEIbCTBOM;

— 10 CO3/IaHUI0 YCJIOBHUM, HEOOXOIMMBIX /ISl BBINIOJIHEHHS BO3JIOXkKeHHbIX Ha Otjen 3aaady,
[0 YJIYYLICHHK YCIOBHMH Tpyna corpyiHukoB Otaena, B TOM 4ucie M0 OOECHEUYEHHID HX
000py10BaHHBIMU PAOOYUMU MECTAMM.

8.5. OcymecTBIAT, B3aUMOJCHCTBUE C PYKOBOAUTEIAMH CTPYKTYPHBIX MOJpa3aelIeHHil
KodYV.

8.6. IloamuceiBaTh M BU3UPOBATH NJOKYMEHTHI B MpEieNiaX CBOCH KOMIIETEHIIHH.

9. O0s3anHocTH HaYaabLHuKa OTaesa

9.1. Havansuuk Otnena o0s3aH:

— obecrie4nBaTh PyKOBOJICTBO Beeil AedrenbHocThi0 OT/iena U 3 (peKTHBHOE HCTIOIb30BaHHE
€ro pecypcos;

— PYKOBOJUTH (POPMUPOBAHUEM TOJOBBIX M MEPCHEKTHBHBIX TUIAHOB paborel OT/ena, HECTH
MepPCOHATLHYI OTBETCTBEHHOCTh 32 UX peannu3aluio;

— 10 COTJACOBAaHHIO C AUpPEKTOpoM JlemapTaMeHTa BHEHIHHX CBS3€H PYKOBOIUTHL padOTOi
COTpYIHHKOB JlemapTaMeHTa BHEIIHHUX CBA3CH B oOnactu nestensHoctu OTaena;

— CBOEBPEMEHHO MPEACTABIATh OTYETHI O AesTenbHocT OTaena;

— PEryaHupOBaTh MPOU3BOICTBEHHBIC OTHOIIEHHUS MEXAY coTpyauukamu Otaena;

— pa3pabaTbIiBaTh AOHKHOCTHBIC MHCTPYKIIMH Ha COTpyAHHKOB OTaena M MPEeACTaBIsATh UX
Ha YTBEPKJICHHUE B YCTAHOBICHHOM MOPSIKE;

— 3¢ (}EeKTUBHO U 1IEJEBEIM 00pa30M HCIOJIb30BAaTh MITATH, IPEAOCTABICHHYIO B €T0 BEJACHHE
MaTepHaIbHO-TEXHUYECKYIO 0a3y;

— OpraHu30BbIBATh BEJCHHE OTUYETHOCTH.

10. Tenonpoussoacreo Oraeina

10.1. lenonpousBoacteo B Otaene Beaercs B cooTBeTcTBUH ¢ HoMenknatypoit nen KOV u
HNuctpykuueil mo nenonpoussoactsy KOV.

11. B3aumojeiicTBHe ¢ APYIrUMH Nopa3jieleHHAMH
11.1. Otnen B3auMOJeHCTBYET CO CTPYKTYPHBIMHU noapaznencuusmu KOV, opranuzanusmu
U YUPEKICHUSAMH B paMKax pasIuyHbeIX GopM mo BompocaMm aestenbHocTH OTaena, €Ciad 3TO
He0OX0AMMO N5 penieHus 3a1a4 U pYHKIUH, BO3IOKEHHBIX HA OTaen.

12. Buecenue uzmenennii B Ilosro:xxenune

12.1. BHecenne HW3MEHEHHH M JOMOJHEHUM B Hacrtosmiee [lonokeHHE OCYIIECTBIAAETCA
MyTEM IOATrOTOBKHU MpoekTa [lomoxkeHus B HOBOM pegakiiuu HauanbHuKoM OTaena.

13. Pacchliaka [lonoxkenus
13.1. Hactostinee [lonoxkenune moaiaekuT 00A3aTENBHOW PACCHUIKE, KOTOPYH OCYLIECTBISAET

YmopaBnenue aokymMeHntroobopora u koutpons (manee — YJK) B mopsake, omnpeneneHHOM
Huctpyknueii mo nenonpoussoactsy KOV.
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13.2. Hacrosiee [lonoxenue pasmeniaercs Ha BeO-calite [lenmapraMeHTa BHEIIHUX CBA3EH
BeO-moprana KOV,

14. Peructpauus u xpanenue [onoxenns

14.1. Ilonoxenue 00 Otaene peructpupyercs B YK, OpurunanbHblii 3K3eMILIIP
Hactosuero [lonoxenus xpanutes B YK 10 3ameHbl ero HOBBIM BapHMaHTOM. 3aBepeHHAs KOIMHUS
Hactosuero [lonoskeHnus xpaHuTcs B cOCTaBe JOKYMEHTOB OpraHM3allMOHHOTO XapakTtepa OTaena.

15. MMops/1ok co31aHUA, IHKBU/IANNH, PEOPranu3anuu u nepenmenoBanus Oraesa

15.1. Otnen co3paercs, TUKBUIUPYETCS, PEOPraHU3yeTCs U MEPEMMEHOBBIBACTCA MPHKA3Z0M
pextopa KOV B ycTaHOBIEHHOM MOPSIJIKE.

COTl'JIACOBAHO COIJIACOBAHO
Havanbhuk IOpuanueckoro ynpasieHus [lpopektop no agMHHMCTPaTUBHOH pabore

PYKOBO/IMTCITL anrnapara

/

.M. Cubraryinuna A.H. Xamos

(NQAMKHCE) xrmu.J,HnUha
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